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REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF BUDGET AND MANAGEMENT
BONCODIN H/>J.L. GEl\'ERAL SOLA.l'lO STREET, SAN MIGUEL, MANILA

OFFICE ORDER NO. 516, s. 2017

Subject:

Date:

L'\'TER.'\'AL GUIDELII\'ES ON THE GRAJ"T OF THE CY 2017
PERFORMANCE-BASED BONUS (PBB) L'\'CLUDING THE PROCESS
A.•"iD CRITERIA ON R..\J'\'KING OF ELIGIBLE DBl\t-OSEC
DELIVERY UNITS (DUS)

JULY 18,2017

1.0 PURPOSE

In the interest of the service and pursuant to Memorandum Circular (MC) No, 2017-1 )
issued by the Inter-Agency Task Force (IATF) on AO 25, the guidelines on the grant of
the Performance-Based Bonus (PBB) for CY 2017 in the Department of Budget and
Management (OBM) - Office of the Secretary (OSEC) is hereby issued for the following
purposes:

1.1 To inform and guide all OUs ofDBM on the updated requirements forthe grant of
the CY 201 i PBB;

1.2 To adopt a uniform criteria on rating and forced ranking of OUs and rating of its
officials and employees;

1.3 To infonn and guide officials and employees on the rating and ranking process of
OUs;

1.4 To identify the following:

1.4,I the respective roles/responsibilities of each OU in the OBM-OSEC to be
entitled to the CY 2017 PBB;

1.4,2 the key offices/units and their respective roles and responsibilities in the
implementation of the CY 2017 PBB;

1.5 To clearly set deadlines for the submission of the PBB requirements.

2.0 COVERAGE

2.1 All delivery units of the OBM-OSEC

The DBM-attached agencies, i,e., Government Procurement Policy Board -
Technical Support Office (GPPB-TSO) and the Procurement Service (PS) including
the Philippine Government Electronic Procurement System (PhiIGEPS), shall each
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issue separate ~!uidelines in the implementation of their respective CY 2017 PBB
grdI1t.

2.2 All ofli<.;ia!s and employees of DUs of the DBM-OSEe holding regular plantilla
positions; and contractual and casual personnel having an employer-employee
relationship "'ith the DBM-OSEe and whose compensation is charged to the lump-
sum appropriation under Personnel Services. or those occup)ing positions in the
DBM-OSEC-approvcd contractual staffing pattern.

3.0 CY 2017 REQUIREMENTS FOR THE GRA,"iT OF PBB:

Consistent with Item 4.0 of the AO 25 IATF MC the following requirements/conditions
must be satisfied by the DBM-OSEe to be eli!,>iblefor PBB:

3.1 Achieve performance targets under the following commitments:

3.1.] Major Fina] Outputs (MFOs)

Achieve each one of the Congress-approved performance targets for the
delivery ofMFOs under the Performance-Informed Budget (pIE) of the CY
2017 General Appropriations Act (GAA). Organizational performance in
the achievement of MFO targets shall be elosely monitored through the use
of the quarterly accountability reports uploaded in the DBM enified
Reporting System (DRS) to indicate the progress towards the
accomplishment of broader sectoral and societal outcomes targeted by the
agency for improving the lives of Filipinos.

3.1.2 Common Support to Operations (STO) targets as follows:

3.1.2.1 Establishment of one of the following, as applicable to the DB:-'1:

a. Certification/continuing certification of the Quality
Management System (QMS) for at least one (I) core process
certified by an international certifying body duly aCLTedited by
the International Accreditation Forum (JAF) members, and
preferably further accredited by Philippine Accreditation
Bureau of the Department of Trade and Industry. The
certification must be valid until December 31, 2017 or later
date, and must be posted in the DBM Transparency Seal not
later than December 31, 2017.

A certified-true copy of the DBM OSEC's QMS ISO
Certificatels shall he submitted to the Government Quality
Management Committee, thru its DBM Secretariat,
immediately after obtaining an ISO QMS Certificate of Re-
certification not later than December 3 I. 2017, for verification
purposes.

OR

,.



.,

b. At least an ISO-aligned documentation of its Q2\1Sfor at least
one (I) core process to include the following:

I. Approved Quality Manual and Approved Procedures and
Work Instructions Manual including Forms; and

n. Evidence of ISO 9001-aligned QMS implementation, i.e.•
(I) Certification of the Head of the Agency on the conduct
oflntemal Quality Audit: and (2) Minutes of the CY 2017
Management Review.

3.I .2.2 The second STO target identified in accordance with the priorities
of the DBM Secretary.

3.1.3 Common General Administration and Support Services (GASS) targets
as follows:

3.1.3.1 Budget Utilization Rate (BUR):

a. Obligations BUR computed as obligations against all
allotments still eiTectiw? in CY 2017. both continuing and
current year from all appropriation sources. including those
released under the "GAA as the allolmenr order" policy for
maintenance and other operating expenses (MOOE) and
capital outlays (CO) in CY 2017; and

b. Disbursement BUR measured by the ratio of total
disbursement (cash and non-cash. excluding Personnel
Services) to total obligations for Maintenance and Other
Operating Expenses (MOOE) and Capital Outlays (CO) in
CY 2017.

Pursuant to Item III.A of the CY 2017 President's Veto Message.
Departments/Agencies arc directed to ensure the obligation of
programs, activities and projects funded under thc CY 2017 GAA
not later than December 31. 2017. Failure to do so will affect
future budget levels of the respective departments/agencies.

3.1.3.2 Budget Financial Accountability Reports (BFARs) as provided in
COA-DBM.DOF Joint Circular No. 2014-1~:

a. Quarterly submission of BFARs online using the DBM's
URS 30 days after end of each quarter. and uploading of the
same in the DBM Transparency Seal.

'Guidelines Prescribing the Use of Modified Fonnats oftl,c Budget Financial Account2bility Reports (BFARs).
dated July:!. :!014
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3.1.3.3 The DBM-OSEC shall have fully complied with at least 30% of the
prior years' audit recommendations, as shown in the Repon on
Status of Implementation of Prior Years' Recommendations of the
Annual Audit Report (AAR). TIle objective of the requiremcnt is
to improvc the DBM-OSEC's internal control processes, operate
effectiveness, and eliminate most, ifnot all. of these audit findings
concerned by providing rcsolution and remedy on the same by the
end of1019.

3.2 SatisfY 100% of the Good Gonrnanee Conditions (GGC) set for CY 2017 by the
AO 25 lATF based on the existing performance dri\'crs of the Results-Bascd
Performance Management System (RBPMS) and thrusts of the Dutcrte
Administration for transparency, accountability and people-focused public service.
as follows:

3.2. 1 Maintain/Update the DBM Transparent)' Seal (TS) in accordance with
Section 93 of RA 10924 (CY 2017 GAA), and as provided in Anncx 7
(Guideline on Transparency Seal) of AO 25 IATF MC No. 2017-1:

3.2.1.1 The DBM-OSEC TS page should be accessible by clicking on the
TS logo on the home page, and should contain the following
documenL~:

a. DBM mandates, vision, mission and names of officials with
their position and designation, and contact information;

b. Annual Financial Reports (whole year/as of December end of
the year/ 4lh Quarter. Incomplete or non-cumulative will not
be counted):

CY 2013 TO CY 2017

1. FAR No. I: Statement of Appropriations, Allotments,
Obligations, Disbursements and Balances as of December
YEAR) (SAAOBDB)

ii. Summary Reports on Disbursements
iii. BAR No. I Quarterly Physical Reports of

OperationsfPhysical Plan
IV. FAR No. 5 - Quarterly Report of Rcvcnue and Other

Receipts
v. Financial Plan (Detailed Statemcnt of Current Year's

Obligations, Disbursements and Unpaid Obligations);

c. DBM-approved budget and corresponding targets for CY
2017;
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d. CY 2017 Projects, Programs and Activities, Beneficiaries and
Status of Implementation in CY 2017 (indicate if not
applicable othe[\\lse a zero rating will be given);

e. Annual Procurement Plan (APP):

I. CY 2017 APP-lIolI Common Supplies and Equipment
(CSE) in the format prescribed under GPPB Circular No.
07-20J 5, which should be posted not later than one month
after the issuance of the IATF Circular.

NOTE: Simu1tantxlusor prior to TS posting, thc aforecited
APP-non CSE approved by the Head of
Procuring Entity (HOPE) shall be submitted to
the GPPB within one (I) month after the issuance
of IATF Circular in the format prescribed under
GPPB Circular No. 07-20153. A scanned copy of
the same may be sent to the GPPB-TSO's email:
app{a)l!1Jph.gol'.ph with subject line: "APP for
CY 2017 of <complete name of Head of
OffieelAgency><Regions _ to _, if applicable>
for PBB"

11. CY 20) 8 APP-CSE

NOTE: Simultaneous or prior to TS posting, the CY 2018
APP-CSE shall be submittcd to the DBM-
Procurement Service, on or beforc Novcmber 30,
2017. following the prescribed format providcd in
the Guidelines to be issued by the DBM-
Procurement Service through a separate Circular
Letter

f QMS ISO Certification to be posted not later than December
31.2017;

g. The Freedom oflnformation (FO!) Manual. to be uploaded on
or before October 1,2017; and

h. System of rating and ranking DUs. to be posted and
disseminated to employees not later than Octobcr 1,2017.

3.2.1.2 The Certificate of Compliance (COC) to the TS is no longer
necessary since the concerned oversight agency shall be
conducting validation based on the agreed monitoring schedule.

Maintain/updatc the posting of all Invitations to Bids and awarded contracts
in thc PlzilGEPS pursuant to the Revised Implemcnting Rules and
Regulations (JRR) ofRA 9184 (Govcrnment Procurement RefonnAct) for
transactions from November 16, 2016 to November 15,2017.

'Preparation ofthc AIUJu.1ProcurclUcnt Plan (AP!'). dated 16 July 2015



3.1.1.1
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The DBM-OSEC's status of notices in the PHilGEPS for all
transactions covered should be updated on or before December I,
1017. Failed/cancelled bid status should likewise be updated in the
PhiIGEPS.

In case the DBM-OSEC fails to update/post the required
documents' in the PhilGEPS due to factors that arc beyond the
control of the Department, the DBM.OSEC- through the DBM-
OSEC Responsible Unit - should infornl PhilGEPs and submit a
lener of explanation' to the AO 15 IATF on or before December
1.1017.
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3.1.1.3 Similar to the TS, the COC to the PhilGEPS is no longer necessary
since the concerned oversight agency shall be conducting
validation based on the agreed monitoring schedule

3.1.3 Comply with the President's directive on improving all frontline services
consistent with the objectives of the Anti.Red Tape Act (.4RTA) 0/2007 (RA
9485) and the President's directive to cut down processing time of all
applications from submission to release, and to ensure accessible and
COl1\"enientdelivery of services to the public as reOectcd in Civil Scn;ce
Commission (CSC) MC No. 14, s.101 i':

3.~.3.1

.. '} ..• ").'._ ..}.-

3.2.3.3

3.2.3.4

Maintain/update the Citizen's or Sen;ce Charter or its equivalent,
reflecting the agency's enhanced sen;ee standards for all its front
line ser,iecs to citizens. businesses, and government ageneics,

Self-assessment and reporting of improvements made by the
DBM-OSEC to implement the aforecited CSC Me. DBM.OSEC
needs to target all possiblc actions/measures to reach the enhanced
service standards in 1018 should events/factors prevent it from
reaching these in 1017,

Agencies ha\;ng no frontline service, shall submit the Certificate
of Compliance (COC) to the CSC indicating compliance with the
posting requirements of its Ser\;ce Charter not latcr than June J,
1017 using the template provided in Annex B ofCSC MC No. 14.

Upholding the spirit of participatory governance, the validation of
the DBM-OSEC's compliance to the ARTA. shall be
complemented with report feedback and complaints from citizen/s
gathered by the Office of the President, esc. and the Presidential
Communications Operations Office (PCOO) from the 8888
hotline and FOI portal.

'Bid, and Award, Commillee (BAC) Resolution. NOlices of AwardiBid Result,. Actual Approved/Awarded
Contracts and Notices to Procecd1'urcha<te Orders for transaction.,;;abm'e P 1 million

, Sample format of leller provided under Annex 6 of AD 25 lATF MC No. 2017.t
('Validation Guidelines on Citiz<:n's Charter
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The validating agencies shall issue a report covering complaints
gathered in terms of processing times, including the frequency of
the complaints. Based on this, the AO 25 IATF will determine the
DBM-OSEC's eligibility to the PBB,

3.2.3.5 In case after CSC validation, the DBM-OSEC was identified with
deficiencies, the DBM-OSEC responsible unit shall pr(:parc the
necessary COC aftcr Validation (COCV)' for DBM issuance to
rectifY the deficiencies noted;

3,2.4 Develop the FO! lIfallllQ/, pursuant to requirements and provision of EO
1\0. 2 s. 2016. to be uploaded in the DBM Transparency Seal on or before
October I. 2017. for validation by the PCOO.

3.3 Use of the following individual perfonnance rating:

3.3.1 CSC-approved Strategic Performance Management System (SPMS) for first
and second level employees, as well as, other officials holding/performing
managerial and executive functions who are not Presidential appointees; and

Career Executive Seryice Performance Evaluation System (CESPES) for
CES officials and incumbents of CES positions.

3.4 Other requirements for submission:

3.4.1 The results of the CY 2017 Agency Performance Compliance and
Perfornlance Indicators (APCPI) System, per GPPB Resolution No. 10-
2012, complete with the required forms8, should be submitted on or before
March 31, 2017, either in electronic (MS Excel) format thru
apcpiIWgrrh.gol'.nlt with subject line "2016 APCPI Initial Results of
<complete name of Head of Office/Agency> for PBB"; OR printed (signed)
copies hand carried/mailed through GPPB-TSO;

3.4.2 The Report on Ageing of Cash Ad,'ance should be submitted to the
Commission on Audit (COA), with cut-off date of November IS, 2017,
through the DBM-OSEC DUs respective Resident Auditors on or before
l\'ovember 30, 2017. The Report should be duly signed by the Agency Head,
Accounting Office, and verified by the COA Resident Auditor; and

3.4.3 COA Annual Financial Reports and Statements should be submitted directly
to COA in accordance with the mandated period of submission, DUs
concerned shall likewise submit their FY 2016 Financial Reports not later
than March 31, 2017.

'Template is pro\'ided in Anne, C ofCSC MC No. 14 s. 2017
¥ Required fonn ••ilre: aAPCrr - Sdf Assessment fe-nn; h. APCI'I COr1!'Olidatcd Procurement ~h'nit('lring: RL-porr, c. APCPI

--ProcurCInl:,'Tlt ('~pacit}'Development Action Plan; and QU~lionnairc. The APCPI Tool is acccssed and downJoad(.'{j using.
the link: hrtrrPwv,w gcnh.gO"VIJ 'arrpi:'apcpihrml



4.0 ELIGIBILITY; DUs and Indi\idual
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The eligibilitv criteria for DUs of the DBM-OSEC and Individuals for the CY 2017 PBB
grant shall f~low a single-step system which means that the eligibility of personnel for
the grant of PBB shall depend on the performance eligibility and performance category
(i.e., Good, Better, Best) of their respective BISIOs. Thus. if the BISiO is e1il,>ible.it
follows that the employees Wlder that B/S/O is eligible, pro~ided that the employee has
passed the eligibility criteria for individuals.

Elil,>ibilitvofDUs

4.1 To a~sist in ensuring that the DUs and the DBM-OSEC, as a whole. shall be
compliant to the aforecited requirements and prepared for the IATF validation, Lead
CoordinatingiMonitoring./Overall Oversight (LC/M/O) Units are. identified to
O\'(.•rsee the ~'Pecific activities related to the PBB implementation. TIle LCiM/O
Units shall he tasked to monitor and gather the required documents for posting
andlor fbrtimely and complete submission of all inputs to the lATF thru the CPMS.
as well as, serye as focal units on matters pertaining to their respective PBB
implementation assignments.

A summary of the eligibility criteria/requirements with corresponding DUs
concerned and LC/l\1l0 Units is provided in A IIII ex B.

4.2 DUs that meet the applicable requirements and conditions under item 3.0 of this
Order are eligihle for the grant of the CY 2017 PBB. Unless otherwise specified by
the lATF, the DBM PMT shall have the final decision on the identification of units
to be excluded and the implementation method/processlstrategy to be adopted.

Eligihilitv of Individuals

4.3 The tbllO\\ing general performance criteria for individuals shall he adht'Tedto in
order to be eligible for the PBB:

4.3.1 The eligibility of the DB!\1 Secretary will depend on the eligibility and
performance of the DBM. His PBB for CY 2017 shall be equivalent to
65% of his monthly basie salary. He shall not be included in the ranking
and rating of DUs but will be provided a separate line under Fonn 1.0.

4.3.2 An official or employee who rendered a minimum period of nine (9)
months of service in FY 2017 and with at least "Satisfactory" rating in both
rating periods may be eligible to the full grant of the PBB.

4.3.2.1 Employees bclonl,>ingto the first and second level positions should
receive a rating of at least "Satisfactory" based on the DBM's
CSC-approved SPMS.

4.3.2.2 Third level officials should receive a rating of at lea~t
"Satisfactory" under the CESPES which covers all incumbents of
CES positions for an uninterrupted period of at least three (3)
months and after having been subjected to the processes and
procedures as provided under CESB Resolution No. 1136 scries of
2014 - Guidelines on the Enhanced CESPES. Pa)1nent of the PBB



,
.,

to Third Level officials shall be contingent on the release of results
of the CESPES.

4.3.2.3 Other officials performing managerial and executive functions who
are not presidential appointees are covered by the agencv's
CSC-approved SPMS and should receive a rating of at le'ast
"Satisfactory" .

4.3.2.4 Other officials who are presidential appointees assigned with Special
projects/tash not required to perfonn managerial and/or executi,'c
functions are covered by the agency's CSC-approved SPMS and
should receive a rating of at least "Satisfactory".

4.4 Employee on detail to another go\'emment agency for six (6) months or more shall
be included in the ranking of employees in the recipient agency that rated hislher
perfonnance. Payment of the PBB shall come from the mother agency.

4.5 An employee or official who rendered a minimum period of three (3) months but
less than the pcriod of nine (9) months of service, and with at least "Satisfactorv"
I'3ting shall be eligible for the grant of PBB On a pro-rata basis corresponding to the
actual length of service rendered, as follows:

Lcnoth of Service % ofPBB
8 months but less than 9 months 90%
i months but less than 8 months 80%
6 months but less than 7 months 70t}~
5 months but less than 6 months 60~.o

I 4 months but less than 5 months 50~.ti
I 3 months but less than 4 months I 40%

4.5.1 The following arc the valid reasons for an employce who may not meet the
nine (9)-month actual service requirement to be considered for PBB on a pro-
rata basis:

4.5.1.1
4.5.1.2
4.5.1.3
4.5.1.4
4.5.1.5
4.5.1.6
4.5.1.7
4.5.1.8

Being a newly hircd employee
Retirement
Resignation
Rehabilitation Leave
Maternity Lea\'e and/or Paternity Leave
Vacation or Sick Leave with or without pay
Scholarship/Study Leave
Sabbatical Leave

4.6 Personnel who transferred from one government agency to another agency shall be
rated, rankcd and paid by the agency where he/she served the longest. If equal
months were served for each agency, he/shc will bc included in the recipient agency.

4.7 Only eligible personnel belonging to eligible DUs arc qualified for the PBB. The PBB
rates of individual employees (which shall be multiplied to hiS/her basic salary) shall
depend on the perfonnance ranking of the B/S/O or DU where they belong, as
provided in Item No. 5.3 below.

9



Individuals Not Eligible for the FY 2017 PBB

4.8 The following employees shall no! be eligible for PBB;

4.8.1 An official/employee who is on vacation or sick leave. with or without pay.
for the entire year, is not eligible to the grant of the PBB;

4.8.2 An official/employee found guilty of administrative and/or criminal cases
filed against him/her and meted penalty in CY 2017 shall not be entitled to
the PBB. If the penalty meted out is only a reprimand, such penalty shall
not cause the disqualification from the PBB;

4.8.3 Officials and employees who failed to submit their CY 2016 SAUl
prescribed in the rules provided under CSC Memorandum Circular NO.3
(s.2015);

4.8.4 Officials and employees who failed to liquidate Cash Advances received in
CY 2017 within the reglementary period as required by the Commission on
Audit (COA) shall not be entitled to the CY 2017 PBB:

4.8.5 Officials and employees who failed to submit their duly accomplished
Individual Perfonnance Accomplishment Report (IPAR) or CESPES
ratings to the Admirtistrative Service - Human Resource Development
Division (AS-HRDD) shall not be entitled to the CY 2017 PBB:

4.8.6 Those responsihle officials/employees who failed to ensure DBM-OSEe
compliance to PBB requirements:

4.8.6.] Officials and employees responsible for submitting DBM-OSEe's
COli. required Annual Financial Reports and Statements to include
Financial Statements (FS), Annual Financial Reports and Annual
Audit Reports (AARs), who failed to comply with the said
reporting requirements as prescribed in call. Resolution 2014-
00310 and call. Circular 2015-00211•

4.8.6.2 The Head of Procuring Entity (HOPE). Chainnan and Secretariat
of the Bids and Awards Committee (BAC) that failed to submit the
following in accordance with the prescribed guidelines/policy
covering each:

a. CY 2017 APP-non CSE to the GPPB on the prescribed
deadline/period, format and requirements;

b. CY 2018 APP-CSE to the DBM.Procurement Service on the
prescribed deadline/period, fonnat and requirements.

10 Adoption of the Philippine Public Sector Accounting Standards. dated 14 January 1014
II Suppleml:ntary guidelines C'nthe preparation of fmancial stalernenlc;; and other fmandal r'lJOrts, the tram.itional

pnwisions on the implemenLation of the Philippine Public Sec lor Accounting Standard.s, and the coding System,
dated 9 March 1015

10
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c. Results of the CY 2016 APCPl System within the prescribed
deadline/period. format and requirements

4.8.6.3 Officials and employees responsible for the DBM-OSEC's non-
compliance on prior years' audit recommendations:

4.8.6.4 Officials and employees responsible for the QMS certification or
alignment where DBM-OSEC failed to comply \\~th the said
requirement.

4.8.6.5 Officials and employees responsible for posting and dissemination
of the DBM-OSEC system of ranking performance of delivery
unit.~.

4.9 The following are emphasized:

4.9.1 Non-compliance with any Good Governance Conditions will render the
entire DBM-OSEe ineligible for the PBB. Assessment of compliance with
the GGCs requirements shall be conducted starting October I. 2017:

4.9.2 Failure of the responsible DU to satisfy the set conditions and targets shall
entail exclusioll/i.<olatiollfrom tlte PBB rallkillg, and non-eligibility of its
officials and staff to the PBB grant.

4.9.3 In case the DBM-OSEC is assessed to have deficiencies in meeting its
performance commitment, the Department Secretary may request for re-
evaluation of the DB1\1-0SEC's compliance status and submit the
justificationls to warrant a reconsideration of the initial assessment results.
For the purpose of re-evaluation, justifiable reasons arc those factors or
issues which are considered outside the control of the agency.

4.9.4 AO 25 IATF set Timc1incs for the Departments/Agencies compliance is
attached as A.nllex A.

5.0 IUJ,"KI;';G OF ELIGIBLE DELIVERY UNITS AND RATES FOR CY 2017 PBD

5.1 Eligible DUs shall be clustered/grouped considering DBM-OSEC functional set-up
as approved by the DBM Secretary or the DBM PMT. Ranking and Rating within
each group shall take into consideration. among others, the similarities and gravity
of tasks and responsibilities of DUs under each Group.

AIIllex C providcs the PBB Grouping and identified Raters which shall be adopted
for the rating and ranking of DUs.

DUs shall be rated using a Rating System with the following criteria and percentage
score weights:

Criteria/Bases % Share to Total Score
Avcral!e OPAR accomplishment rating for CY 2017 80%
Task Difficulty 20%

Total 100%

11



5.2.1

5.2.3

The score of 80% shall be taken from the verified and approved Office
Performance Accomplishment Report (OPAR) for the two (2) succeeding
semesters.

The criteria for Task Difficulty shall be agreed upon by the assigned Senior
Officials per Group, taking into consideration the differing challenges faced
by the respective DUs. It is intended to. among others. account for and make
the rating and ranking of DUs reflective of the efforts gi\'cn by the DUs
concerned in contributing to the achievement of the Functional Group's
accomplishment and the DBM.OSEe's total accomplishment. in general.

The criteria and rating on Task Difficulty shall be reflected in the
Accomplished Rating and Ranking Form to be submitted by each PBB
Group to the CP:vlS.

••

,

.)
).~ The designated RatersiSenior Officials shall discuss the rating and ranking of the

DUs under their !,'1'oup.Each of the Ranking and Rating Group shall designate at
least one (1) technical staffto serve as Secretariat and record the proceedings of the
meeting. The Secretariat shall prepare the Group's Minutes of Meeting for
submission to the CPMS together with the accomplished Ranking and Rating Sheet
of the Group.

5.3.1 Accomplished Rating and Rating Sheet ofDUs and the Minutes of\1ccting
shall be simultaneously submitted to CPMS. Submitted PBB Group Rating
and Ranking Sheet \\;thout the required Minutes of Meeting shall not be
accepted.

SA Any changes made by the designated Raters/Senior officials in the rating criteria
and corresponding percentage score weights as prescribed under this Guidelines:
and/or computations in the accomplishments as reported by the CPMS for the
purpose of PBB Ranking and Rating, shall be reported and be subject to the review
and approval of the DBM Performance Management Team prior to the
implementation of the results of the rating and ranking DUs.

5.5 The eli!,'ihleDUs shall be forced ranked. as follows:

Ranking Performance Catc~ory PBB Grant as % of
Monthlv Basic SalaT\'

Top 10% Best Delivery Unit 65.00%
Next 25% Better Delivery Unit 57.50 %
!\text 65~b Good Delivery Unit I 50.00%
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Based on the IATF prescribed ranking distributil'n and the number ofDUs (i.e ..
36). the DBM-OSEC shall have the following number of entitled DUs per
Performance Category:

Percentage Performance Computation No. of
Ranking Category DBl\]

Distribution Units
Top 10% Bcst Deliverv Unit 36 X 0.10 - 3.6 4
'Next 25% Better Deliverv Unit 36 x 0.25 - 9.0 9
'Next 65% Good Delivery Unit 36 x 0.65 = 23.4 ?~-~

Total No. ofDBM DUs 36

Related theretl'. each of the PBB Groups identified in Annex C shall have the
following number of entitlcd DUs per Performance Categl'ry, provided that all
DB:l.1-0SEC DUs are eligible:

Performance Cate20rv
l'i'o.ofDUs Bcst Bettcr Good

Group I: Support 8 1 2 5
Group 2: Policv 6 1 I I 4
Groun 3: Operations 6 1 I I 4
Group 4: Rcgional 16 I 5 10

Operations
Grand Total 4 9 ?~-~

5.6 The resulting ranking of DUs shall be indicated in Form 1.0 (Rcpl'rt on Ranking of
Offices/Delivcry Units).

5.6.1 While indi\'idual ranking shall be the ba~is for merit increase. promotion,
further training and/or disciplinary action, the same shall no longer be
reflected and included in the DBM-OSEe Forol 1.0 to be submitted to the
A025IATF.

6.0 PROIIIBITED ACTS

6.1 If the DB:-'1-0SEC, after due process by the oversight agency, has been detcrmined
to have committed the following prohibited acts, it shall be disqualified from the
PBB 'in the succeeding year of its implementation. Moreover, the CSC or
Ombudsman shall file the appropriate administrative case:

6.1.1 Misrepresentation in the submitted reports forthe PBB, commission offraud
i.n the pa}1llent of tllC PBB and violation of the provisions of the AO 25
IATF Memorandum Circular No. 2017-1, and

6.1.2 Evenly distributing the PBB among employees in the DBM-OSEe. in
violation of the policy of paying the PBB bascd on the ranking ofDUs.



7.0 RESPONSIBILITIES OF DBM DUslINDlVIDUALS CONCER<"IED

7.1 Deli,'e,!' Units

7.1.1 At the end of the perfonnance period. the DUs shall submit to their
rcspcctivc FGHs their accomplishments for the first and second semesters
for purposes of perfonnance cvaluation, copy furnished CPMS-
Monitorinp,Dh'ision (MO), The same shall be endorsed by their FGHs to
the OBM PMT, through the DBM PMT Secretariat.

7.1.2 Ensure that the submitted PBB targets are hannonized with the
commitments stated in the GANBudget Execution Documents (BEDs)
and in thcir respective OPCRs, and their submitted accomplishment
reports are consistent with the Budget Accountability Report (BAR)
No. I reflected and posted on the DBM website.

7.1.3 Concerned OUs shall comply and coordinate with the CPMS and with the
concerned LCIM/O per Annex B relative to the requirements specified
undcr the activities in Annex "A" hereof.

7, J.4 OUs concerned shall be ready at all times for spot-chccks that may be
conducted by the AO 25 fATF to validate claims and certifications made
by the OEM-OSEe.

7.2 Lead Coordinatingi:\lonitoringiO\'eralI Onrsight (LC/M/Os)

7.2.1 Coordinate and follow-up with concerned DUs on the submission of the
PBB requirements.

7.2.2 Ensure consistency and timely submission of documents and status report
to the DB:-'1PMT through CPMS two (2) weeks before the deadlinc set by
lATF per Anncx A.

7.2.3 Prepare the necessary justifications/explanations for non-compliance per
the lATF evaluation results.

7.3 Functional Group Heads (FGHs)

7.3.1 The FGH shall inform the Directors of the DUs under their respective
rating and ranking groups of the results of the forced-ranking.

7.3.2 Thc FGHs shall timely submit to the CPMS-Monitoring Division the
accomplished Rating and forced-Ranking Report of eligible DUs under
their supcrvision, with corresponding Minutes of Meeting, in time for the
submission of OBM-OSEC's Fonns A, A-I and 1.0 to the AO 25
Secretariat on January 30, 2018.
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704 Administrati\'e Service-Human Resource De\'elopment Division (AS-HRDD)

704.1 The AS-HRDD shall prepare the preliminary Form 1.0 and the number/list
of persOlme1 therein based on the submissions duly signed by the
designated Raters of DL's for submission to CPMS-MD in time for the
submission to the AO 25 SccretariaL

704.2 The AS-HRDD shall provide the CPMS a complete list of DBM
employees, with corresponding information of the individual's respective
compliance with the CY 2017 PBB presented individual-level eligibility
requirements.

7.5 Corporate Planning and Management Sen'ice (CPl\1S)

7.5.1 The CPMS shall coordinate and monitor the DBM-OSECs compliance
with PBB Forms A and A-I, bascd on the data provided by the BiS/Os in
their respective Accomplishment Reports. These PBB ReportsfForms
shall be submitted to the PMT for evaluation.

7.5.2 Submit the consolidated Forms A, A-I and 1.0 to the DBM PMT for
approval ofthc Sccretary.

7.5.3 Fom'ard the Rating and ranking ofDUs receivcd from the FGH to the AS-
HRDD for thc preparation of the preliminary Form 1.0 (Report on
Ranking ofOfficcslDelivcry Units) for submission to AO 25 L-\TF.

7.504 The CPMS shall assist in the development and implemcntation of an
internal communications stratcb'Y on the Performance Based Incentive
System (PBIS), as follows:

7.504.1 Disscminate the performance targets and accomplishments of
the DBM.OSEC by posting the same on the DBM.OSEC
website.

7.504.2 Act as Help Desk, through telephone no. 791-2000 local 3218,
to respond to queries and comments on the DBM-OSEe's
targets and accomplishments.

7.6 Performance :\tanagement Team (PMT)

7.6.1 The PMT shall ev'aluate and assess the PBB Reports per initial evaluation
of the CPMS, and present the same to the DBM-OSEC or Executive
Committee for approval. Upon approval, the same shall be submitted to
the L". TF through the A.O. 25 Secretariat. subject to the rules on re-
evaluation, as may be applicable.

7.6.2 The PMT shall lead efforts on the development and implementation of the
internal communication strategy on PBIS.



7.6.3 The PMT shall act as Appeals Body and Final Arbiter for PBB matters.

7.6.4 The PMT shall oversee the implementation ofthcse Guidelines and issue
necessary rules, regulations, policies, and directives, consistent \\ith the
lATF guidelines.

7.6.5 The PMT or its authorized/identified representatives shall endorse and
submit all authorized PBB-related documents to the lATF.

8,0 APPEALS

All appeals relative to lhe implementation of the DBM-OSEe's Grant ofCY 2017 PBB
shall be acted upon pursuant to Item 9.0 of Department Order No. 2016-12 on the
DB!\1SPMS Guidelines. dated June 15,2016.

9,0 CALENDAR Of PBB ACTlYITIES

The indicative timeline set by AO 25 IATF for Departments/Agencies compliance for
the CY 2017 PBB implementation requirements is anached as "Annex A," subject to
the issuance ofsuhsequent PBB advisories by tbe PMT.

10.0 DELEGATION Of AUTHORITY

The DBM-p:-n is herecy authorized to issue necessary rules, regulations, policies, and
directives relati"e to the grant of the PBB which are consistent with the :\0 25 IATF
Guidelines.

11,() A!\IEND:\IENTS

AJI other Orders or previsions thereof inconsistent and contrary to this Orde:- or its
provisions are hereby superseded, rescinded and/or amended accordingly.

12.0 EffECTIVITY

This Office Order shall take effect immediately.

.\
"

"BENJAMIN E. DJOK;-;O
Secretary
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TlMEU;,\E FOR THE CY 2017 PBB Il\lPLEl\lE~TA nON

Acth'ity Deadline of Submission to [ATF I
a. Submission to COA and DBM of 4'h Quarter BFARs On or before January 31, 20 I 7

(previous vear) thru online URS
b. Submission ofCY 2017 APP non-CSE approved by the Within one month after the

HOPE to GPPB.TSO issuance of lATF Me 2017.1
c. Submission of CY 2016 Financial Rcports to COA
d. Submission of APCP) Self-Assessment Results for On or bcfore March 31. 2017

CY 2016 to GPPB-TSO
e. Submission of CY 2016 Financial Reports to COA (for

Big Agencies)
f. Submission to COA and DBM of lstQuarter BFARs On or before April 30. 2017

(current year) thru online URS
g. Submission of2016 SALN
h. Submission to COA and DBM of 2nd Quarter BFARs On or before July 31, 2017

(current vear) thru onlinc URS
1. Validation of Transparency Seal Compliance
j. Validation ofCitizeo's Charter Compliance
k. Validation ofFOI Manual October J. 2017
1. Posting of Agencv System of Ranking Delivcrv Units
m. Submission to COA and DBM of 3n1 Quarter BFARs On or before October 31. 20) 7

(current year) thru online URS
n. Submission of CY 2018 APP CSE as prescribed by the On or before November 30.2017 IDBM-circular letter to DB~1-PS
o. Submission of Report on Ageing of Cash Advance

Liquidation (with November 15, 2017 as cut-ofl)
p. Submission oflelter of explanation/justification if unable On or before Decembcr I. 2017

to post in PhilGEPS (for transactions above Pl,OOO,OOO
"ith No\'ember 15. 2017 as cut-oft)

q. Posting of QMS Certification in Agency Transparency
Seal

r. Submission of report on compliance with 30% of the
audit recommendations as sho\\TI til the Status of
Implementation of Prior Year's Recommendations in the On or before December 31, 20 I7
Annual Audit Report

s. Submission of report on all improvements made by thc
agency to implement CSC Memorandum Circular No. 14
s. 2016

t. Submission of physical accomplislunents using Fonns
A, A I. and Fonn 1.0 (with December 31, 2017 as cut-
off date) On or before January 31, 2018

u. Validation ofQMS Certification
v Validating of STO indicator as identified by DBM

SecretarY
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AJ"NEX •..•B"

SUMMARY OF ELIGIBILITY REQUIREMENTS,
CORRESPONDING DELIVERY UNITS (DUs) COJ'CERNED AND
LEAD/COORDINA TING/l\lONITORING/OVERALL (L/C/M/O) UNITS

,
•

"

Eligibility Requirements/Criteria I DUs/lndividuals LlC/M/G Units'

I I.. Transparency Seal
I J . l\1aintain/update the DEM • Office of the Chieflnfonnation • OelO

Transparency Seal (TS)

I .
Officer (OCIO)
DUs concerned for data!reportls to
be posted

III. Submission of Financial
Reports & 1\latters

I . Submission ofDBM-approved • Financial Service (FS) - Budget • FS
budgct and corresponding targets Division (BO)
for CY 2017 .~....9~!9.H?.'!p}.,?~.~.i.~.~~.~.I?~~~.T.~L.• - _0 __ ••••••••••••••••• ___ •••••••••••• ____ .> ___ ••• ____ ._---- _ .._. --_ .... - .............. _ ..

2. Submission to COA and OBM of • FS • FS [for Central Office
BFARs thru online URS; • Regional Offices (ROs) (CO)]
- 2016 4th Quarter • Corporate Planning and • Local GOvernment and
- 2017 ISl Quarter Management Service (CPMS) Regional Coordinatior:
- 2017 2nd Quarter Bureau (LGRCB)
- 20173ed Quarter (RO coordination,

reminders. compilation
of hard copies of

.. - ..._. ----- -- ..- ...... _ ..._-_ ..- .... - .......-.-._-. --- ...- ..- ..._ ...._ .._._ ....... - - ....... _ ..---_ .... ._... ~~~i~!~}_!~.rt~!:~l........
3. Submission of CY 2016 • FS (Consolidate CO & ROs • FS (for CO)

Financial Reports to COA suhmission) • LGRCB
• ROs (submit to o\'ersight agency (RO coordination,

and furnish the UCIMJO unit reminders. compilation
copies of the same) of hard copies of

transmittal
- - - - ____ - ______ ••••••• 0 •••• ____ •••••••• _ •••• _. __ •• ___ ---_ ..--_. --_ .._ .._---------_. ----_ .._. ----_. -_. --- .... _!~~!~!?(!.ep.'?!t~)_..... _......4. Submission of Report on Ageing • FS (Consolidate CO submission) • FS-Accounting

of Cash Advance Liquidation • ROs (submit to oversight agency Division (for CO)
with Novemher 15.2017 as cut- and furnish UCIMIO copies of the • LGRCB
off same) (RO coordination,

reminders. compilation
of hard copies of

•• _ •••• _-- " ••• _._ •••••• - __ 0 •• ___ ._._.- > ____ w. __ ••• __ ____ ••• _ ••••••••• _ •• w ••• ___ •• _0_ ... ___ . _____ . ___ ... .....r7.l?~~~I.....................
5. BUR Computation • FS (Consolidate for the OBM) • FS (for CO)

• DUs (obligate and disburse their • LGRCB
respective allocations as proposed) (RO coordination &

• ROs (obligate and disburse their reminders)
respective allocations as proposed
and submit the same to the FS,
CPMS and UC/M/O unit) :

• FS- Cash Division (ensure
payment of all vouchers &
minimize unclaimed pa)ments)
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Eligibili~' Requirements/Criteria

6. Submission of report on •
compliance witb 30% of the •
audit recommendations as shown •
in the Status of Implementation
of Prior Year's
Recommendations in the Annual
Audit Report (AAR)

DUslIndividuals

FS
DU/s concerned
ROs

I UC/l\1I0 Unitsl

• FS
• LGRCH

(RO COOrdination)

AS-Procurement Management
Division (PMD) [Bids and Award
Committee (BAC) Secretariat) (for
CO)
BACofROs•

J.

Ill. APP-CSE, APP-non-CSE &
APCPI Results including
PbilGEPS Posting
Maintain/update tbe posting of all •
In\;tations to Bids and awarded
contracts in the PhilGEPS
pursuant to RA 9184 for
transactions from Nov. 16,2016
to Nov. 15,2017-2~ "S'~bmjssio~'ofc;(joiTAPP~""" ;; 'BAC' secreiari~i" .
non CSE approved by the Head • ROs
of Procuring Entity (HOPE) to • OCIO (upload in the DBM IS)
GPPB-ISO

• AS-PMD (for CO)
• LGRCB

(RO coordination.
reminder and
compilation of hard

. ~P.i.C:~.'?f!~~1}.~).
• AS-Pf\m (for CO)
• LGRCB

(RO coordination.
reminder, compilation
of hard copies of
transmittal

- .__ __._ .!e_!!~.t:s!.~~P.()!1~) .
3. Submission of Letter of • AS-PMD (BAC Secretariat) (for • AS-PMD (BAC

explanation/justification if CO) Secretariat) (for CO)
unable to post in PhilGEPS (for • ROs • LGRCB
transactions above PJ M with (RO coordination,
November 15. 20J 7 as cut-oft) reminder, compilation

of transmittal
letters/reports,
preparation of the
consolidated
justifications/
explanations of ROs
concerned).4: 'S~bm;ssio~'ofcy '2oi8"APP..- ~."'As'-Ge;;e;.aiSe~;;~~'Df~~sjo~' ~"'P:S:'CiSD"(forCoj' .

CSE as prescribed by DBM. (GSD) (for CO) • LGRCB
Circular Letter to DBM.PS • DUs concerned (RO coordination,

• ROs reminder and
compilation of hard
copies of traru.mittal
letter)'5:..".- 'S'ubm;ssio~'ofAg~~cy"'" ~.. '..\S''-PMD'(P;ep~e a~d'sii6iTIii'iiic......•. "A-S~PMD"" - ' ..

Procurement Compliance and document to GPPB-ISO)
Performance Indicators (APCPI)
Self.Assessment Results for CY
2016 to GPPB-ISO

10
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Eligibility Requirements/Criteria I DUs/lndhiduals I LlC/:\lJO Units'

I""'. Statement of Assets, Liabilities
and :'\et Wortb (SALN)

1 • Submission of employees 2016 • AS-Human Resource Management • AS.HRMD
SALN Division (HRMD) • LGRCB

• ROs (RO coordination and
other related concerns)

V. System of Rating and Ranking
DUs

I . Posting of agency system of • CPMS • CP!\lS
ranking dcli\'ery units • OCIO (to upload document in the

DBMTS)
VI. Citizen"s Charter
I. Maintain/update the Citizen's • CPMS • CPMS

Charter or its equivalent, • OCIO (to upload document in the
reflecting the DBM's enhanced DBM TS)
service standards for all its front
line sen'ices to citizens.
businesses and government
a~encies•• ~ •••• _ ••• )0-•••• ________ •• ___ ••• ___ • ___ •••• _ ••• ______ _ .._ .....--_ ............ _.-- ------ "---.- - - ...... _ . • ••• •• - _ •••• __ ••••• __ A' _ •••••• _. ____

) Submission of report on all • CPMS - Management Division • CPMS
improvements made by the • OCIO - to upload to DBM
agency to implement CSC Transparency Seal
Memorandum Circular No, 14. s,
2016

VII. Freedom of Information (FOT) • BITS (develop the 1'01 Manu:!1in • CPl\lS
:\fanual coordination with offices/units

1. DevelopmL'1ltof the OBM 1'01 concerned)
Manual per Executive Order No. • OC10 (to upload the document in
2 s. 2016. and uploading of the the OBM TS)
same in the DBM TS

VIII QMS International • CPMS • CPMS
Organization for • OCIO (to upload the document in the
Standardization (ISO) OBMTS)
Certification

IX. Pb~'sical Accomplishments-
Forms A and Al

I. Major Final Outputs (MFOs) • CPMS (evaluation and • CPMS
Accomplishments consolidation)

• DUs concerned (timely
accomplishment submission and
provision of justifications for unmet

-_ ......_. -. - ......_.",- -_ ....... _ ..- -- ---- ---- --'". .,_.~~~!l.~~~)___.______._._____.._._..______._.__._-_ .._-_ ..--_ .................... __ .2, Support To Operations (STO) • CPMS (evaluation and • CPMS
Accomplishments consolidation)

• DUs concerned (timely
accomplishment submission and
provision of justifications for unmet
targets)

70



• •

Eligibility Requirements/Criteria DUslIndividuals UCt:\1I0 Units I
3. Gencral Administration and • CPMS (cvaluation and • CPMS

Support Scn'ices (GASS) consolidation)
Accomplishments • DUs concerned (timely

accomplishment submission and
provision of justifications for urunet
targets)

S. Human Resource 1\latters and • AS-Human Resource Development • AS HRDD
the Ranking of Indh'iduals Division (HRDD) (submission of
(IATF Form 1.0) Form 1.0 simultaneous with the

submission of Forms A and A-I)
• Individualls conccrned
• DUs concerned

XI. Feedback
I , Disseminate performancc targets • PMT and its Secretariat • PMT and its

and accomplishments • Offices of the Functional Group Secretariat
Heads (FGH) • CPMS

• Offices of the FGH
•• - ••• ___ •••••• ________ • ______ •••• 0 __ ••• ___ • ____ • _. __

____ __ ___ _ 0. 0 •• 0 ••• _0'" ___ '" _0 ••••• 0 ••• _______ •• _
-----. __ • ______ ._ •• 0 •••••••••••••• 0.., Help Desk • AS-HRDD • AS-HRDD

• CPMS • CPMS
•• • 0 ••••••••• ___ ••••••••••••••••••• " ___ "' __ ' __ 0 ____ • ____ • ____ A _0"0 ___ • ___ ._0"0 ___ • _. ____ •• ___ • _0 ___ • __

•• -- --. P-" ______ • _ •••• - ____ •• 00 •• __

3. Complaints Mechanism • Performance Management Team • CPMS
(PMT) • AS-HRDD

• PMT Secretariat
IRcfcrs to Units/Divisions in charge of coordinating, gathering. consolidating documents for submission to
C PMS and providing necessary justifications as may be required by the AO 25 Inter-Agency Task Force
(lATF)

l'



RATING AND RANKING GHOUl' OF UELIVERY UNITS (UUs) FOR CY 2017 GRANT OF I'UU

ANNEX "C"

Groups No. or UUs DUs Huterls
--"--

I.ead Retter:
Group I: Support 8 • AS • rs • USee. Agnes Joyce G. Uuilen

• BITS • lAS Co-Rater,,:
• CPMS • ICTSS • USee. Li Iiu C. (jui lIerlllo
• DLO • LS • USee. Gertrudo A. De Leon

• ASee. Amenuh F. l'ungandulllun

Lead Rater:
Group 2: Policy 6 • BTB • PMEI3 • USee. Luura 13.Puseuu

• rPRB • SI'IB Co-Rater.,:
• OPCCI3 • OSEe • USee. Tina Rose Marie L. Cunda

• ASee. Amelita D. Castillo
• ASee. Myroa S. Chuu
• Asee. Alllenuh F. Pangandaman

Lead Raler
Group 3: Operations 6 • UMBs A to E • LGRCB • USee. Tinu Rose Marie L. Candu

Co-Rale/:"
• USee. Lu;.:M. Cuntor

Lead Retter
Group 4: Regional Operalions 16 • IW-CAR • RO IV-A • USee. Luz. M. Cantor

• RO.NCR • RO IV-B Co.Rater
• IWs I - III • ROs V- XIII • USee. Tina Rose Marie L. Candu

---
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