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REPUBLIC OF THE PHILIPPINES

DEPARTMENT OF BUDGET AND MANAGEMENT
MALACANANG. MANILA

NATIONAL BUDGET CIRCULAR No. --.A4:Q
Series of 1995

...
~.
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SUBJECT

Heads of Departments, Bureaus, Offices and Agencies of
the National Government, Including Government-Owned
and/or -Controlled corporations, State Universities
and Colleges, Local Government Units and All Others
Concerned

Guidelines on the Acquisition and Rental of Motor
Vehicles

. 1.0 PURPOSE

This Circular is being issued to:

1.1 Provide
policies
cles; and

guidelines in the application of existing
on the acquisition and rental of motor vehi-

•

1.2 Prescribe specifications for motor vehicles allowed to
be purchased for government use.

2.0 GENERAL POLICY

It is the policy of the government to ensure the efficient
and effective use of government motor vehicles. For this
purpose, motor vehicles to be acquired shall be limited to
those deemed necessary and appropriate for the officials
authorized to use official transport vehicles or for the
performance of functions or activities requiring transport
mobility.

3.0 SPECIFIC POLICIES

3.1 Restrictions on the Use of Funds. Pursuant to Section
14, General Provisions, FY 1995 General Appropriations
Act (R.A. 7845), no government funds shall be uti­
lized to purchase motor vehicles, except: (a) medical
ambulances, military and police patrol vehicles,
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3.2

other utility vehicles, road construction equipment,
motorized bancas, and those used for mass transport
when necessary in the interest of the public service,
upon authority of the department or agency head and
the Secretary of the Department of Budqet and Manaqe­
~; and (b) those authorized by the president, the
Senate President, the Speaker of the House of
Representatives, or the Chief Justice of the Supreme
court.

Official Vehicles and Transport. Likewise, Section 34,
General provisions, FY 1995 General Appropriations Act,
provides that government motor transportation may be
used by the following officials:

a. The President of the Philippines;

b . The Vice-President;

c. The President of the Senate;

d. The Speaker of the House of Representatives;

e. The Chief Justice of the Supreme Court;

The Presiding Justice of the Court of Appeals;

'The secretaries, Undersecretaries and officials of
equivalent rank;

•

,
•

f .

g .

h. Ambassadors, Ministers Plenipotentiary
in charge of consulates, in their
stations abroad;

and Consuls
respective

•

••

i. The Chief of Staff, the Vice-Chief of staff and
the Commanding Generals of the major services of
the Armed Forces of the Philippines;

j. The Heads of Constitutional Commissions; and

k. Those who may be specifically authorized by the
President of the Philippines. the President of the
Senate with respect to the Senate. and the Speaker
with respect to the House of Representatives, with
costs chargeable to the appropriations authorized
for their respective offices.

3.3 Limitation on Rental of Motor Vehicles. Section 76,
Chapter 7, Book VI of Executive Order No. 292 (Adminis­
trative Code of 1987) provides that no appropriations
authorized in the General Appropriations Act shall be
used for renting motor transport equipment for a con­
tinuous period of more than fifteen days, except as may
be authorized by the secretary of Budget and Manage­
ment .
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4.0 AUTHORITY TO PURCHASE

4.1 National government agencies (NGAS), government-owned
and/or controlled corporations (GOCCs) and local gov­
ernment units (LGUs) may purchase the following types
of vehicle chargeable against their respective appro­
priations upon approval by the Agency Head and the
secretary of Budget and Management:

o medical ambulances
o military and police patrol vehicles
o fire trucks
o road construction equipment such as graders, pay­

loaders, 'dump trucks, road rollers, etc.
o motorized bancas
o mass transport when necessary in the interest of

public service
o motorcycles
o other utility vehicles with locally manufactured

chassis and body, and with engine displacement of
not more than 1600cc for gasoline and 2500cc for
diesel. (Examples are Asian Utility Vehicles and
other locally assembled and fabricated jeepneys/
vehicles of similar design or configuration.)

.
4.2 The purchase of the following motor vehicles is subject

to the approval of the President:

o cars or sedans
o passenger vans/wagons and other service vehicles

with fully imported chassis and body
o pick-ups and all-terrain vehicles with fully import­

ed chassis and body, and four-wheel drive
o aircrafts and seacrafts

4.3 In lieu of the approval by the president, the purchase
of motor vehicles in the Legislative and Judicial
Branches of government is subject to the approval of
the Senate president, Speaker of the House of Repre­
sentatives or Chief Justice of the Supreme Court, as
the case may be.

5.0 TYPE, CLASSIFICATION AND SPECIFICATIONS

5.1 The type, classification and specifications of motor
vehicles which may be authorized to be purchased shall
be in accordance with the Motor Vehicle Classification
and Specifications Guide (MVCSG) prescribed under Annex
A of this Circular.

5.2 The Department of Budget and Management reserves the
right to reduce and/or alter the type and specifica­
tions l of the proposed motor vehicle from a higher to a
lower model/category to conform with the MVCSG and what
is considered economical, cost-effective and more
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appropriate to the needs of the requesting agency and
the resources of the government.

6.0 COST OF ACQUISITION

6.1 The cost of the motor vehicle authorized to be pur­
chased shall be based strictly on the type and specifi­
cations approved for the motor vehicle.

6.2 The purchase of the motor vehicle shall be subject to
the pertinent accounting and auditing rules and regula­
tions.

7.0 MODES OF ACQUISITION

7.1 Motor vehicles may be acquired through
chase wherein brand new motor vehicles
a single, lump-sum basis.

outright pur­
are paid for on

,
•

•

••

7.2 Alternatively, motor vehicles may be assembled, (usual­
ly owner-type jeeps and Auv-type vehicles) utilizing
locally-fabricated chassis and body and fitted with
surplus/reconditioned engine.

However, regardless of whether the funding source is
capital outlay or maintenance and other operating
expenses, acquisition by assembly shall be subject to
the approval by the agency head and the Secretary of
Budget and Management and may be resorted to when any
of the following conditions are satisfied:

o Where a brand new utility vehicle is not available
in the locality, or if available, the cost is pro­
hibitive because of distance from the nearest market
source; or

o Where an assembled vehicle is deemed more durable as
the design and type of parts used are made suitable
to the road condition/terrain in the locality such
as in remote barangays/municipalities.

8.0 ENTITLEMENT TO OFFICIAL VEHICLES

8.1 In addition to those specifically authorized by law as
stated under Section 3.2 hereof, the following offi­
cials are entitled to official transport vehicles
subject to the approval of the President:

o Assistant Secretaries (SG 29) and officials with
equivalent rank. For this purpose, the rank equiva­
lence is based primarily on salary grade (SG) and
applies to officials occupying regular positions
identified in the:
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a. Personal Services Itemization (PSI), in the
case of NGAS;

b. Staffing pattern approved by DBM, in the case
of GOCcs; and

c. Position Allocation List (PAL) maintained by
the Compensation and Position Classification
Bureau-DBM, in the case of LGUs.

. 0 Bureau directors, department-wide and bureau-wide
regional directors, and executive directors and
other directors who are heads of bureau-level organ­
izational units identified in the PSI.

8.2 An official entitled or authorized to use an official
transport shall be allowed only one (1) motor vehicle.
However, a Cabinet Secretary or an official holding a
position of equivalent rank may be allowed a back-up
vehicle for security personnel. Acquisition of the
additional vehlcle for security personnel is subject to
the approval of the need for a security detail by the
secretary of the Interior and Local Government upon the
recommendation of the Director-General of the Philip­
pine National Police.

9.0 REPLACEMENT OF MOTOR VEHICLES

9.1 Motor vehicles may be replaced under the following
conditions:

9.1.2 For utility vehicles - If the utility vehicle is
at least five (5) years old and has traveled at
least 150,000 kms. .

•

9.1.1 For
ger
the
old

high official function cars/sedans, passen­
vans/wagons, and other service vehicles - If

motor vehicle is at least seven (7) years
and has traveled at least 175,000 kms.

••

9.1.3 Replacements may also be allowed even before the
conditions in 9.1.1 and 9.1.2 above are met,
when:

o The vehicle, for justifiable reasons, is
declared as unserviceable, in which case, a
duly accomplished Inventory and Inspection
Report of Unserviceable Property shall be
submitted together with the request for
replacement; or

o The average annual cost of recurring repair/
reconditioning during the immediate past two
(2) years is at least thirty percent (30%) of
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the current price of a new similar unit. In
this case, a statement of the recurring
repair/reconditioning expenses for the two­
year period prepared by the chief accountant
and certified by the agency head shall accom­
pany the request .

10.0 SUBMISSION OF A MOTOR VEHICLES INVENTORY

10.1 Within sixty (60) days from the effectivity of this
Circular, all NGAs, GOCCs and LGUs shall submit an up­
to-date, accurate and complete (including those in the
central, regional and other field offices) INVENTORY
of their motor vehicles using the Motor Vehicles
Inventory Form - Annex B (with sample entries) to the
DEPARTMENT of BUDGET and MANAGEMENT, attention the
ORGANIZATION & PRODUCTIVITY IMPROVEMENT BUREAU.

10.2 The agencies concerned shall ensure the completeness
and accuracy of the Inventory as this will be a ONE­
TIME submission and that the information contained
therein will constitute a data base on which all
future actions on motor vehicles will be based/re­
ferred to. All agencies concerned shall inform the
Organization and productivity Improvement Bureau of
all new acquisitions as well as disposal of old motor
vehicles to update the data base.

10.3 NGAs, GOCCs and LGUs which have no motor vehicles
shall accomplish and submit the Motor Vehicles Inven­
tory Form just the same, indicating thereon that the
NGA/GOCC/LGU has no motor vehicle.

10.4 Requests of NGAs/GOCcs/LGUS without the Motor Vehicles
Inventory required under this Circular shall be re­
turned without action .

11.0 SUPPORTING DOCUMENTS TO REQUESTS

11.1 All requests for authority to purchase motor vehicles
submitted to the Department of Budget and Management
shall be duly approved/endorsed by the head of the
NGA, GOCC or LGU, and shall be accompanied by:

11.1.1 The duly accomplished Motor Vehicles Inventory
Form required under 10.0 above, if none had
been submitted yet.

11.1.2 Certification of fund source and availability,
as follows:

o Equipment outlay in the General Appropria­
tions Act and/or other authorized appropri­
ation source, in the case of NGAs; or
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o A certification that the purchase of the
motor vehicle has been previously author­
ized under the corporate operating budget
approved by the President, in the case of
GOccs; or

o A certification by the local Treasurer that
funds are available for the purpose togeth­
er with a copy of the sanggunian Resolution
endorsing the purchase and citing pertinent
provision(s) in the local Appropriations
Ordinance authorizing funds therefor, in
the case of LGUs.

11.1.3 The number, type, specifications and cost of
requested vehicle.

11.1.4 User-official, deployment by organizational
unit, and/or activities/purposes for which
the vehicle will be used.

11.2 In the case of replacement units, a duly accomplished
Inventory and Inspection Report of Unserviceable
Equipment covering the vehicle intended to be replaced
shall be submitted in addition to the requirements
under Section 11.1 above.

12.0 RENTAL OF MOTOR VEHICLES

12.1 Heads of Agencies are authorized to rent motor trans­
port equipment for a continuous period not exceeding
fifteen (15) days chargeable against agency appropria­
tions under the following circumstances/ situations:

o Where the, motor vehicle will be used in the per­
formance of agency functions, such as investments
promotion, foreign affairs, international trade and
tourism, that require transportation services for
agency official guests/visitors;

o Where the motor vehicle will be used in conven­
tions, seminars, athletic/sports events and similar
gatherings wherein the nature of the ,gathering
requires the travel or transport of participants
from one location to another;
,

o Where the motor vehicle will be used by a Presiden­
tial ad-hoc body/agency mandated to perform a
specific task within a specific period. In which
case, motor vehicle rental is deemed more econom­
ical, expedient and convenient than outright pur­
chase;

o Where the motor vehicle will be used in urgent
and/or emergency cases such'as in search and rescue
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operations during natural or man-made disasters or
calamities; and

o Under other situations similar to the above .

12.2 Rental of motor vehicles/transport equipment for a
continuous period of more than fifteen (15) days may
be allowed, subject to the approval by the secretary
of Budget and Management.

12.3 Information Requirements. - Requests for authority to
rent shall be accompanied by the following:

o Detailed justification for the rental of the motor/
transport vehicle(s) proposed, including the dura­
tion of the specific program, project and activity
for which the motor vehicle(s) will be rented;

o The number, type and specifications of vehicle(s)
to be rented, and the proposed rate(s);

o Period of rental of the motor vehicle(s); and

o Certification of fund source and availability.

13.0 EFFECTIVITY

~ This Circular shall take effect immediately .

•
•

SALVADOR M. E
Secret

./
November 24, 1995

••

Attachments:

Annex A - Motor Vehicles Classification
and Specifications Guide (MVCSG)

Annex B - Inventory of Motor Vehicles Form
(Blank Form and-with sample entries)

c:\ws\vehicles\NBCFINAL
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Annex A

• MOTOR VEHICLE CLASSIFICATION AND SPECIFICATIONS GUIDE (MVCSGl

• or •

• or •

Allowable Options:
AH/FH Stereo Cassette player, air·
conditioning, siren, rotating light
and two·way radio

Allowable options:
AH/PH Stereo cassette player, air·
conditioning, siren, rotating light
and two·way radio

(Al For approval of the department/agency head and the Secretary

..~ ~~..~~~.~::~..::~~..~~.~::~~~::~.:•.••••••••••••.••.•........................................•..........•......

I INTBIIDED USE/USER I TYPE OF VBHIC1B/CLASSlPICAnDII I Description/Haximum Allowable I
~ (position or Organizational unit) I I Specifications I
I····················································· ••••••••••.•.••••••...•..•............................······················1

I I I I
11.0 Aobulance I I I
I I I I
11.1 For transport of sick and injured II.I.a Asian Utility Vehicle (AUVI II.I.a Any four·wheel vehicle with locally I
I persons in hospitals. Also for LGUs I for conversion into an aobu· I oanufactured chassis and body and an 1
I which oay want to provide transport· lance and fitted with the I engine with a displace.ent of not 1
I ation facilities for sick and/or in- necessary medical equipment I oore than 1600cc for gasoline or I
I jured constituents. and apparatus I mocc for diesel.
I I
I I
'I I
I I
I 1
I I
I • or • I
I I
I l.l.b Passenger van or wagon type II.I.b Any four·wheel van type vehicle with
I ootor vehicle for conversion I not less than four doors, a four·
JI. into an a.bulance and fitted I cylinder engine with a displaceoent
~ with the necessary Dedical I of not more than 2000cc for gasoline
I equipJJent and apparatus I and not acre than 2500cc for diesel.

Ie I I
I I I
I I I
I I I
I I I
I I· or • I
I I I

.1 l.l.c An aabulance originally built, 11.1.c Specifications vary according to I
I designed and equipped as such. I manufacturers. 'Original amhulances' I
I !Assuoptions: The aobulance is I are ioported directly either by the I
I airconditioned and has rota- I user or a local distributor, if any. I
1 ting or flashing lights ins· I Specifications and other pertinent I
I taIled) I data suboitted hy the requesting I
I I agency oay be subject to DBK I
I I evaluation. I
I I I
I I Allowahle Options: Two·way radio and I
12.0 Por police and oilitary operations I AK·PH stereo cassette player I
I I I
12.1 For city and ounicipal patrol ope· 12.1.a Patrol car 12.l.a Any four·wheel vehicle with not less]
I rations and related activities. I 1 than fcurdoors with a tour- cylinder I
I 'I I engine.with a displacenent of not I
I I I oore than 1400cc for gasoline or I
I 1 1 2000cc for diesel IIe I 1 I
I I I Allowable Options: Two·way radio, I.1 I I siren and rotating light I
I I I I
1 I·or • I -cr- I

c:\ws\vehicles\nbc·anex Annex A Page I of 6 pages
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. ......_-_._-----_. __ ._-_.-...-----_ .. -_.. __ . __ . __ .. _....._-----_ ... _---_ .... -.-.. ------_ .._----_ .._---._----------_ .._--- ....-------
I INTENDED USE/USER 1 TYPE OF VEHICLE/CLASSIFICATION I Description/Maxinun Allowable I
I (Position or Organizational unitl 1 1 Specifications I

411, ················.······1
I I I 1
1 12.1,b Patrol vehicle !AUVj 12.1,b Any four·wheel vehicle with locally I

•
' I I nanufactured chassis and body and an I

1 I engine with a displacmnt of not I
I I I more than 1600cc for gasoline or I

• I I I mocc for diesel. I
I 1 I I
I I I Allowable Options: Two'way radio, I
I I I siren and rotating light I
1 I I I
I I·or • I . or • I
I I 1 1
I 12,I,c Patrol notorcycle 12,I,c Any two·wheel vehicle with a two or I
I I I Iour-strcke cycle engine having a 1
I I I displacenent of not oore than Wee. 1
I I I I
I I I Allowable options: Two'way radio, 1
I I I siren, rotating light, windscreen I
I I 1 and saddlebag I
I I I I
12.2 For highway patrol operations where 12.2.a Patrol car 12.2,a Any Iour-jheel vehicle with not I
I speed and stability are necessary when I less than four doors with a four' I
I pursuing other speeding vehicles. 1 cylinder engine with a displsceaent I
I 1 of not more than 1600cc for gasoline 1
I I or 2100cc for diesel. I

.1 I 1
~ I I Allowable Options: I

I 1 I

•
1 Two'way radio, siren and rotating I

I 1 light I
I I 1
I I· or • • or • I
I I I
1 12.2,b Highway patrol ootorcycle 12,2.b Any two'wheel vehicle with a two or I
I I I four' stroke cycle engine having a I
I I I displaceoent of not oore than 3S0cc, I
I I I I

• I I I Allowable Options: I
I I I 1
I I I Two'way radio, siren, rotating 1
I 1 I light, windscreen and saddlebag I
13.0 For fire fighting operations 1 I I
I 1 I I
13,1 To provide basic fire fighting capabi· 13,1 Pire truck 13,1 Specifications vary according to water I
1 lity to the Bureau of Fire Protection I 1 tank capacity, nanufacturer, features I
I units/stations in the dilferent local I I and other capabilities such as ladder I
I government units I I for high rise buildings, etc, I
I I I Specifications and other necessary I
I I I data shall be supplied by the I
I I I requesting agency subject to the eva- I
I I I luation of the DBM, 1
14.0 For nass transport I I I
I I I I

•
1 For transport of students like those 11.0 School Eus 14.0 The specifications depend, anong I

, in state colleges and universities and I I others, on the number of seats, 1
• I snilar educational institutions for I I e.s. Any six·wheel vehicle with a I

I the conduct of practicun and/or edu' I 1 six'cylinder diesel engine with a 1
I cational trips as part of the curri· I I displaceoent of not nore than 6500cc I
I culun I I and a 59-passenger sitting capacity. I

Page 2 of 6 pages



. ..._--_ __ ....•.•••••.•.•....... __ . __ . __ .. __ _----_._.- ••.........._------_ .. -.-._--------_ .. __ .._--------_ .. -._ __ _.. -
I INTBNDBD USB/USBR I TYPB OP VBHICLB/CLASSIFICATION I Description/Maximum Allowable I
I IPosition or organizational Unit I I / Specilications I

~-_ __ _._ __ ······················1
I I / I
I 4.0 School Bus Icont'dl Allowable options: I
, I

• AM/PM Stereo cassette player and I
I airconditioning I

.. I I
I General Purpose/Utility I
I Vehicle I
15.0 Por general purpose/utility I
I I
15.1 Por transport 01 personnel, equipment, I
I supplies, products and materials lor I
I project monitoring and implmntation I
1 purposes, I
1 I
15,1.1 General urban Use' Por use in mostly 5,1,I,a Asian utility Vehicle or AUV 15.1.1.a Any lour·wheel utility type vehicle,1
I urbanized areas where roads are gene' IHigh side pick-Up with 1 high side pick·up with rool, with I

I rally in good condition, rool or HSPURI I localry manufactured chassis and I
/ I body and an engine with a displace- I
I I nent 01 not more than 1600 cc lor I
I I gasoline or 2500 cc lor diesel I
/ I I
I I I Allowable Options: I
I I I I
I I I AN/PM Stereo Cassette player and car I

• I I / airconditioning I
~I I I I

I I . or • I . or • I
• I I I

I 15,1.I,b Assembled vehicle 15.1,I.b Any lour'wheel assembled vehicle I
I I I with locally' fabricated chassis and I
I I I body litted with reconditioned/sur' I
I I I plus engine I
I I I /
I I I No allowable option I
I I I I

• I I I I
15,1.2 Por field personnel/workers who by 15.1.2 Motorcycle 15.1.2 Any two·wheel vehicle with a two I
I the nature of their functions have I I or four- stroke cycle engine having I
I to travel to remote areas not ncraal- 1 1 a displacement of not more than I

/ ly accessible to ordinary transport I I 12Scc, /
I vehicles, I I I
I I I Allowable Options: I
I I I I
I I I Windscreen and saddlebag I
I 1 I I
/6,0 Por water transport, I I I
I I I 1
16,1 Por inland waters and limited off'shore 16.1 Motorized banca 16.1 Aboat with a locally manufactured I
I and inter-island transportation I I wooden hull with not more than IS·pass·1
I I I enger carrying capacity, with RH and /
I I I LH rigs, roof, stainless steel propel- I
I I I lars and an engine 01 not me than I

•
. I I 30 hp, specifications and other perti-]
. I I nent data submitted by the requesting I

• I I agency shail be subject to DBM :
I I evaluation.

Annex A Page 3 01 6 pages



· .---.-_ _._--.-._---_ _.._._.-.--_._ .._._------_. __ ..- __ - __ _-_ ----------.-._--_.....••.•-
I iNTBNDBD USB/USBR 1 TYPB OP VBHiCLB/CLASSiPiCATiON 1 Description/Maxi~um Allowable 1

I IPosition or Organizational unit·) 1 1 specifications I
Ill····················································· ........•••.••.........•••.••......••.••.••....•.••••. ····················1
I I I I
17.0 Road construction equipment I I II. I 1 I
I. Por construction and maintenance of 17.1 Graders, payloaders, dump trucks, 17.1 Specifications vary according to size, I
I roads within the jurisdiction of local I road rollers and similarly I capacity, manufacturer, etc .. Data« 1
~ government units I related equipment I specifications shall be supplied by I
I I I the requesting agency, subject to DBM I
I I I evaluation. 1

(b) Por approval of tbe President

I iIlTBNDBD USB/USBR 1 TYPB OP VBHiCU/CLASSmCAnON I Description/Maximum Allowable I
I (Position or organizational Unit) I I Specifications I
/ ······················1
: I
I 1

· 18.0 Por exercise of executive functions I
I I
18.1 National Government Agencies INGAsl, I

'I Government·Owned and/or Controlled I
I corporations (GOCCs) and Local Govern· I
I aent Units {LGUs I /
I I
I A. Department secretary and other I A.

I
I officials of equivalent rank in NGAs, I

GOCCs and LGUs II. II I
1 I
I I
I I
I I
I I
I I
I I

.1 B. Department Undersecretary and I B.
I officials of equivalent rank in NGAs, I
I GOCCs and LGUs. I
I I
I chief of Staff of the Armed Porces I

· I of the Philippines I
I I
I I
I I
I I
I I
I I
I C. Department Assistant secretary and 1 C.
I officials of equivalent rank in HGAs, I
I GOCCs and LGUs. I
I I
I Vice Chief of Staff and the commanding I'e Generals of the Major Services of the I
lAmed rerces of the Philippines /.1 I
1 I
1 I

/
Hiqh Official Punction Cars I

I
I
I
1

I
I
I

Car/Sedan of the model/category I
to provide appropriate repre· I
sentation/prestige to the I
office/agency represented by I
the official/intended user. I

I
I
I
I
I
I
I

Car/sedan of the model/category I
deemed appropriate for the I
position/rank 01 the official/ I
intended user. I

I
I
I
I
I
I
I
I

car/sedan 01 the model/category I
deemed appropriate for the I
position/rank of the official/ I
intended user. I

I
1

I
I
I
I

I
1
I
I
I
I
1

I
I

A. Any four·wheel vehicle with not 1
less than four doors with a four· I
cylinder engine with a displacement 1
of not more than 2000cc for gasoline I
or 2800cc lor diesel. I

I
Allowable Options: I

I
Car airconditioning, AM/PM stereo 1
cassette player and magwheels I

I
I

B. Any four·wheel vehicle with not I
less than four doors with a four· I
cylinder engine with a displacement I
of not more than l800cc for gasoline I
or 2600cc for diesel. 1

1
Allowable options: I

I
Car airconditioning, AM/PH stereo I
cassette player and magwheels 1

I
I

c. Any lour·wheel vehicle with not I
less than lour doors with a four· I
cylinder engine with a displace~ent I
01 not more than l600cc for gasoline I
or 2100cc for diesel. I

I
Allowable options: I

I
Car alrconditioning, AM/PM stereo I
cassette player and cagwheels I

... __ --.. -._.------_._---._--------_ .. _-_ _ _.- - _----_ ..- __ .. __ _------ .. -._-------- _---_.
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I lllTBllDBD USE/USBR I TYPB OF VBHICLB/CLASSmCATIOll I Description/Maxi~u~ Allowable I
I (Position or Organizational unit) I I Specifications 1
III····················································· ...........•••••••••••••••.••..••..........••••••••••. ····················1
I I I I
I D. Bureau Director, Regional Director of I D. Car/sedan of the nodel/category I D. Any four·wheel vehicle with not less IIe departoent·wide/bureau·wide regional 1 deemed appropriate for the 1 than four doors with a four·cylinder 1
I offices, and officials of equivalent I position/rank of the official/ I engine with a displeceaent of not more I
1 rank in liGAS, GOCCs and LGUs. I intended user. 1 than 1500cc for gasoline and 2200cc I

tt I I for diesel. I
I I I I
I I I Allowable options: . I
1 I I I
1 1 1 Car airconditioning, AM·FH stereo I
I I I cassette player and ~agwheels I
I 1 I 1
1 I 1 I
I I Service Vehicle I I
I I I 1
19.0 For personnel/visitors service I I I
I I I I

-19.1 For transport of personnel/visitors 19.1.a Passenger van 19.1.a Any four·wheel van type vehicle with I
I for activities related to tourism, 1 I imported chassis and body with not I
I trade and investnent pro~otions, 1 I less than four doors and an engine I

-I banking and finance, and foreign 1 1 with displacement of not more than I
I affairs. I 1 2000 cc for gasoline or 2100 cc for I
1 I I diesel 1
I I I I
I I I Allowable Options: I
I 1 1 I

.". 1 I AH/FM Stereo cassette player and car 1I. I 1 airconditioning I
I 1 1 I
1 I . or • 1 • or • I
I 1 I I
I 19.I.b Passenger wagon 19.I.b Any four·wheel wagon type vehicle I
I I 1 with a locally ~anufactured chassis I
I I I and body, with not less than four I
I 1 1 doors and an engine with a displace· I
I I 1 nent of not more than 1600 cc for I

.' I I gasoline and 2500 cc for diesel I
. 1 1 I I

I I I Allowable Options: I
I I I I
1 I I AM/FH Stereo cassette player and car I
1 I I airconditioning I
I I I I
19.1 Heavy Field Use • For use in rural and 19.1.a Pick·up type vehicle, single or 19.1.a Any four·wheel pick·up type vehicle 1
I remote areas with generally rugged road I double/crew cab type 1 with imported chassis and body, and I
I condition, mountainous and rugged 1 I an engine with a displacement of not I
I terrain. I I more than 2000cc for gasoline or I
I I 1 mocc for diesel. I
I I 1 I
I I I Allowable Options: I
I 1 I 1
I I 1 Four·wheel drive, AH/FH stereo I
I I I cassette player and car aircen- I'e I I ditioning I
I I I I

411·····················································•••.......•.•••••..........••••.........••••.•.......•.••••......•.••••.....•.
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•
..........•••_ _--_ _-_ -_._-_ - .I. !lITBHDED USE/USER 1 mE OF VEHICLE/CLASSIFICATIOll I Description/Kaximum Allowable I
1 IPosition or Organizational unit) I 1 Specifications I
I····················································· ...........••...••••••••••••••••••••••.•••...•........ ······················1

., I·or • I . or • I
1 I I I
I 1!.2,b All·terrain vehicle 1!,2.b Any four·wheel all· terrain vehicle I
1 1 I with fully·imported beavy·duty I
I I I chassis and body and an engine with I
I I I a displacmnt of not Gore than I
I I I 2000cc for gasoline or mocc for I
I I I diesel. I
I I 1 I
I I I Allowable options: I
I I 1 1
1 I I AK/FK stereo cassette player, car 1

. I I 1 airconditioning and four·wheel drive 1
1 I I I
1 1 I I

- 1 I I I
I 1 Aircrafts and Seacrafts I I
I 1 I I
110.0 For air and sea transport 1 1 I
1 1 I I

.....10.1 For air transportation 110,1 All types of aircraft such as 110,1 Specifications and other pertinent 1
~ 1 airplanes, helicopters, etc,' data submitted by the requesting I

1 I I agency shall be subject to DBil ['e ' I' evaluation, I
I I 1 I
1 1 I I
110.2 For inter·island water/sea transport 10.2 All types of sea vessels 110,2 Specifications and other pertinent 1
I and for fast water travel, except motorized banca as I data submitted by the requesting I
I described under Iten 6.0 above 1 agency shall be subject to DBK ,
I , evaluation, 1
I Exanples are speed/notor boats I I

.. ' with outb,md notor, passenger' I
1 vessels, research vessels, I 1
I naval patrol craft, etc, 1 I
I I 1
I I I
I 1 I
I I I
I 1 1
I I I
1 I 1................................................_ - _.........•....•••••••••••..........•.. _ __ _- .
c:lwslvehicleslnbc·anex
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JilOrOR UEHICLE INUENTORY FORM INUENTOR~ OF MOTOR UEHICLES ANNEX B to NBC __ -95

DepartmmtlBureau/Off ice/Agency/;
Gov't Corp.lLocal Gov't Unit :-----------

AS OF , 1995

LOCATION: Region: Province: _
Citylltunicipality: _

ACQU 181TlON

Year [ C0 8 TEJrY DESCR IPT I ON Ii 8 P E C I F I CAT ION 8"===;;====::;I RUNNING~
(Yr. ot Mtr.. Manufacturer's Natole/Model, Etc.l II ¥V~~~E [NgVL~F[~£Ac~[ Fuel Type II ICONDlTlON~

ASSIGNED TO:
ORGANI ZATI ONAL
UNIT a OFFICIAL

r- PrepaV:

lHS/VEHICL~ -. AdRinistrativelProperty OffiCer
-.,e CERTIFIED CORRECT

& SUB" ITTED BY:

• AgellCl/ Head ••



MOTOR VEHICLE INVENTORY FORM I NUENTOR'l OF MOTOR U EH I CLES

July 31

ANNEX B to NBC __ -95

Depart~entlBureau/Office/Ageltcyl Dept. of Agriculture, Region VIII
Gov't Corp.lLocal Gov't Unit

LOCATION:
Region: VIII Province:--,,,..,... _
Citylllunicipality: _T_a_cl_o_b_an_C_it_y _

, . SIGNED TO:
NIZATIONALIJ.-L. & OFFI CIAL EJ DESCRIPTION

QTY
(Yr. of Mfr., Manufacturer's NaMe/Model, Etc.)

(SAMPLE Et~TR I ES)

I S P E C I F I CAT ION S II ACQUISITION

~~~~~~E :NgYL~FJ:~~Ac~~~[ Fuel Type [~] COS T
I RUNNING~
I CONDITION~

Office of the
Regional Director

Dir. J. del a Cruz 1 1993 Toyota Corolla XE Car 4 1399cc gasoline 1993 P439,999.99 Uery good

Field operations
Diuision

~ Diuision Chief 1 1999 Toyota TaMaraw -High side pick-up wlroof Utility 4 1599cc gasoline 1999 339,91l1l.99 Fair

Operations
Officers

- do -

3

2

1979 Ford Fiera -High side pick-up w/roof

Owner-type Jeep wi locally fabricated
chaSSIS &gauanized body (asseMbled)

Utility

Utility

4

4

1399cc gasoline

2299cc diesel

1989 159 999.99
(P59,91l9 x 3)

1984 129,999.99

1 Good
2 Uery

poor

Fair

For replace­
Ment

Reg~l~tQry
DIUISlon

Diuision Chief 1 1987 Mitsubishi L21l9 Pick-up, crew cab Seruice 4 221l9cc diesel 1987 439,999.99 Good

AdMinistratiue
Diuision

~tor pool 2 1993 Mitsubishi L399 -High side pick-up
I:ll roof

Utility 4 2599cc diesel 1993 699 999.99 Uery good
(P345:999 x 2)

Prepared by:

C/FLOH/FIL:ES

(SGD.) AIDA RUIZ (AO III) CERTIFIED CORRECT
s SUBIIITTED BY:

(SGD) J. dela Cruz (Director IU)
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r:, DEC 2' 1901;; '.: l:'
REPUBLIC OF THE PHILIPPINES :,' , . ""I I !;) ~

DEPARTMENT OF BUDGET AND MANAGEMENT .-' -..
MALACANANG.MAN1LA . r. 'Op~1d_£-_--

••I

/

December 21, 1995

MEMORANDUM

For The secretary of Budget and Management

Fro m Assistant secretary cynthia G. castel

Subject proposed National Budget Circular on Motor Vehicles

on the covering
National Budget

Motor Vehicles
reconciled wi

This refers to the Secretary's marginal note
memo, dated November 14, 1995, of the proposed
Circular (NBC) on the Acquisition and Rental of
inquiring whether "the attached circular already
the COA comments."

As mentioned in the above-cited covering memo prepared by OPIB,
in consultation with LLS, DBM's answers to COA's comments were
contained in an attachment entitled "OPIB'S Answers to COA's Com­
ments/Observations" (attached).

However, we failed to mention that all COA comments were taken
into consideration and incorporated in the final draft of the
proposed NBC those we felt would improve its presentation.

For the Secretary's consideration.

CGC/DCA/GEL/JRS/jrs
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December 21, 1995

MEMORANDUM

For The secretary Of Budget and Management

Fro m Assistant secretary Cynthia G. Castel

Subject proposed National Budget Circular on Motor Vehicles

on the covering
National Budget

Motor Vehicles
reconciled w/

This refers to the Secretary's marginal note
memo, dated November 14, 1995, of the proposed
Circular (NBC) on the Acquisition and Rental of
inquiring whether "the attached circular already
the COA comments."

As mentioned in the above-cited covering memo prepared by OPIB,
in consultation with LLS, DBM's answers to COA's comments were
contained in an attachment entitled "OPIB's Answers to COA's Com­
ments/Observations" (attached).

However, we failed to mention that all COA comments were taken
into consideration and incorporated in the final draft of the
proposed NBC those we felt would improve its presentation.

For the Secretary's consideration.
I

-,.



OPIB's ANSWERS TO COA's COMMENTS/OBSERVATIONS
-- --- -- ----------- --- ----------------------------------------------------- --- ------------------------------------------------------

Sections COA's COMMENTS OPIB's ANSWERS TO

I No. I Commented I and OBSERVATIONS I COA's COMMENTS I
1- --- -- ----------- --- ----------------------------------------------------- --- -----------------------------------------------------
I 1.•",.
I
I
I
I
I
I
I

.1
I
1 2.

I

•

I
I
I
I
I
I
I
I
I
I
I
I
1

I
I
I
I
I
I
I
1

I
I
I
I
I
I
I
I
I
I

1.1
2

7

3.1
4

The proposed Circular focuses on two modes of acquirinq motor

vehicles - purchase and assembly. Considering that there are

other modes available (Section 43 of the Government Accounting

and AUditing Manual), such as confiscation, attachments, seizure,

transfer, and contribution or donation, it is suggested that the

subject should be "Guidelines on the AC'luisition of Motor

Vehicles thru procurement or assembly and the Rental of Motor

Vehicles."

For clarification:

The Section cites Section 14 of the 1995 General Appropriations

Act which classifies purchases either as those authorized by the

agency head and the Secreta,y of the DBM or those authorized

by the President.

Section 75 of Book VI of the 1987 Administrative Code, on the

other hand states that:

" No appropropriations for squipm ent authorized in the General

apprcprtattons Act shall be used directly or indirectly for the pur­

chase of automobiles, jeeps, jitneys, statio'n wagons, motorcy­

cles, trucks, launches, speedboats, airplanes, helicopters and

other types of motor transports equipment unless specifically

authorized by the President." (Underscoring CGA's)

"Other forms of acquisiuon" cited by CGA such as confiscation,

attachment and seizure are compulsory forms of acquisition by

operation of law the purpose of which is not the same as that

when an agency purchases or assembles a vehicle for its use.

Transfer (presumably without cost), contribution and donation

on the other hand are, likewise, governed by different proce­

dural guidelines and do not emanate from the agency requir­

ing the motor vehicle. Moreover, all of the above cited" other

forms of acquisition would not raquire government funds, hence,

these forms of acquisition need not be controlled or regulated

which is the purpose of t11e proposed Circular. We, therefore,

maintain that the title of the proposed Circular is apppropriate
as is.

According to the Legal and Legislative Service, this particular

general provision (Section 14) of the General Appropriations Act

or similar provision in future GAAs, effectively "suspends" the
COA-cited section of the 1987 Administrative Code.

If the proposed National Budget Circular Citing Section 14 of the

FY 1995 GAA as the basis is issued, however, it will be effective

only for one year, i.e., FY 1995 which is almost over. The effect­

ivity of the Circular could be made longer if the same provision
will be sustained in future GAAs.

The authority, therefore, given to the.agency head and the

Secretary of Budget and Management to approve the purchase

of motor vehicles is valid only for FY 1995 as far as Section 14

of the General Provisions of the GAA is concerned.

c:\mvbatch\files\coamvnbc



OPIB's ANSWERS TO CONs CO!vIMENTS/OBSERVATIONS
-- --- -- ----------- --- ----------------------------------------------------- --- ------------------------------------------------------

Sections. COA's COMMENTS OPIB's ANSWERS TO

I No. I Commented I and OBSERVATIONS I COA's COMMENTS I
1- --- -- ----------- --- ----------------------------------------------------- --- ------------------------------------------------------
I I
I 3. IIe I

~ :
I I
I I
1 I

I I
I I
I I
I I

it I I
I 1
I I
I I
I I
I I
I I
I I
I I
I I
I I

lei
! I
1 I

1 I

I I

• I
I I
I I

5
and

Annex A

Section 5.2 states that:

"The Department of Budget and Managemem reserves the'

right to reduce and/or alter the type and specifications of the

proposed motor vehicle from a higher to a lower model/cate­

gory to conform with the MVCSG and what is considered

economical, coS1 effective and more appropriate to the needs

of the requesling agency and the resources of the governm em."

11 was noted, however, that unlike Letter of Instructions 667 dated

February 3, 1978, which established the maximum standard spe­

cifications of motor vehicles authorized to be purchased: the

proposed Circular does not speCify the price range .of the

vehicles.

1

1

I
I This section was placed in the proposed Circular precisely to

I infmm the requesting agencies beforehand of the pOSSibility

1 of changes to be made by DBM on the model, categoty or price

I of the motor vehicles they are proposing to purchase. For

I example, the car proposed 'for an Assistant Secretaty has an

I engine displacement of 1800 cc (gasoline) but the MVCSG

I prescribes a 1600 cc engine for an AssiS1am Secreta,y, DBM

I therefore could reduce the engine displacemem including the

I corresponding price,

I
I Prices were advetlenUy omitted from the proposed NBC since

I prices change even within the month depending on foreign ex­

I change and other market factors. The COA comments did not

I mention that under LOI 667 the price range for high official

I function cars with an engine displacement of "1600 cc or more"

I assuming the limit is 2000 cc for Secretaries (as in the proposed

I NBC) including options wot1h P15,000.00, was P55,000,OO to

I P75,000.00 while the present prices of cars of the same engine

I displacement woulcfiie from P487,000,OO to P860,OOO,OO. If

I LOI 667 were still made effective today, since there is no

I issuance effectively superseding it, no agency can buy a motor

I vehicle at those mandated prices.

I
I To provide for changes in prices, Section 6.1 of the proposed

I NBC states that "The cost of the motor vehicle authorized to be

.1 purchased shall be based strictly on the type and specifications

1 approved for the motor vehicle." The"cost" or price referred

I

c:\mvbatch\files\coamvnbc



OPIB's ANSWERS TO COA's COMMENTS/OBSERVATIONS
-- --- -- ----------- --- ----------------------------------------------------- --- ------------------------------------------------------

The fact that the rental period is limited to fifteen (15) days or

less denotes that the circumstances/situations enumerated are

assumed to be "very" temporary in nature and therefore may

not consider the existing vehicles of the agency. It may be

noted, however, that in case the agency requests for authority

to rent beyond the fifteen-day limit, among the information items

to here is the prevailing market price at the time of purchase

of that particular motor vehicle with the given specifications.

These observations are well taken. The reason the suggested

options were not included is that siren and rotating light are

standard"accesories" of ambulances and need not be cate­

gorically stated in the MVCSG. However, for clarity and in

recognition of the observation made by COA, these options

will be added to the MVCSG.

The suggestion is well taken and the mailer was checked with

the Land Transportation Office. It was learned that each LTO

registration agency/district is required to submit a qual1erly re­

port of government vehicles registered in their respective units

to the Management Information Division (LTO Central Office).

However, a number of these agencies/districts do not submit the

required list regularly. Hence, the said "masterlist" is incom­

plete and therefore inaccurate for crosschecking purposes.

Moreover, since unserviceable vehicles are no longer registered

because they are no longer used, these vehicles may no longer

-be included in the list submilled by the LTO districts/agencies.

o whether agencies with available vehicles forthe purposes

noted in Section 12 should still be allowed to rent vehicles.

The Section allows the rental of motor vehicles for n01 more than

fifteen days under certain circum stances/situations. The Circular

is however silent on:

Rental of Motor Vehicles

The MVCSG for Ambulance also does not specify certain options

which should be considered allowable and necessary in convert­

int motor vehicles into ambulances such as:

Two-way radio, siren and rotating light

The requirement is not unlike the masterlist of all government

vehicles maintained by then Land Transportation Commission

based on the form required to be filled in pursuant to Joint MOF

and MOTC Circular 1-85 dated April 30, 1985. Coordination with

the Land Transponation Office, in this connection, is suggested

to ensure the accuracy of the information obtained.

The Section requires"a one time submission" of an Inventory

of Motor Vehicles by agency to the DBM, Allention: the

Organization and Productivity Improvement Bureau.

12

10

(cont'd)

Sections COA's COMMENTS OPIB's ANSWERS TO

1 No. I Commented I and OBSERVATIONS I COA's COMMENTS I
1- --- -- ----------- --- ----------------------------------------------------- --- ------------------------------------------------------
I

~.

~
I
I
I
1

I
I
1 4.

.1
I
1

I
I
I
I
I
I
I
I:.
I
I
I.1
I
I
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·' OPIB's ANSWERS TO COA's COMMENTS/OBSERVATIONS
_. --- -- ----------- --- ----------------------------------------------------- --- ------------------------------------------------------

Definitely, the types/category of vehicles to be rented will

depend on the purpose for which the vehicle will be rented

and this need not be categorically classfied.

required is the number, type and specifications of the vehicle(s)

to be rented so that this can be crosshecked with or referred to

the Inventory of Motor Vehicles required under Section 10 of

the proposed Circular.

OPIB's ANSWERS TO

COA's COMMENTS

Section 9.1 of the MVSG refers to the purpose for which service

vehicles may be allowed under tile" Service Vehicle" category

and does not necessariy mean that if an agency has activities

related to tourism, trade and investment promotion, erc., that

agency will be automatically allowed to purchase the types of

vehicles enum erated.

Again, according to the Legal and Legislative Selvice, Memo­

randum Circular No. 81 of the Office of the President dated

October 21, 1988 authorizing governors, City and municipal

mayors to purchase transport and heavy equipm ent had been

superseded by the general provisions in the annual GAA. These

provisions specifiying the approving officials (the Sectretary of

Budget and Management and the President) removes the

approving authority from the local government officials.

COA's COMMENTS

and OBSERVATIONS

I
This is considering, too, that Sect. 9.1 of the M VCSG allows the I
purchase of service vehicles for the" transport of personnel! I
visitors for activftles related to tourism, trade and investment I
prom otions, banking and finace and foreign affairs." I

I
I
I
I
I
I
I
I

o the category/type of service vehicles which can be rented I
based on the rank of the official guestslvis~ors. I

I
I

The proposed Circular is supposed to cover local govemment I
units. However, the authority levels and motor vehicle classifi- I
cation and specifications guide provided in this Circular do not I
conform with those provided in Memorandum Circular No. 81 I
dated October 21, 1988 which authorizes the local government -1-
officials, specifically governors and city and municipal mayors, I
subject to cenain conditions to purchase transpon and heavy I
equipment for their respective provinces, cities and municipali- I
ties. I

I
I
I

(cont'd)

I
I
I
I
I
I
I
I
I
I

I I Sections

I No, I Commented I
1- --- -- ----------- -
I I
•. I

• I
6"1 I

I I
I
I
I
I
1
I

0 1
I
I
I
I
I
I 6.

I
I
I
1

:.
I
I
I

~
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MEMORANDUM

November 14, 1995

..
.-

I

•
•

For

T h r u

Fro m

Subject

REPUBLIC OF THE PHILIPPINES
Department of 'Budget and Management

ORGANIZATION AND PRODUCTIVITY IMPROVEMENT BUREAU
DBM Bldg I Gen. Solano, San Miguel, Manila

The secretary Of Budget and Management . ," "" ..

~
•.. , ..-,rill nr-;;"

: und:rsecretary Emilia T. ~oncodin '0''V i! ' .. -, ', ',: ;! Ass i s t ant; Secretary cynth~a G. C telJv'll: .:: ,,:.:.~ ~ .. 1995 ::1
: The Director, OPIB i, ~ ...... '.;;jl..:jLrLr1.::J~

No. _

COA's Comments/Observations on the Proposed
National Budget Circular on Motor Vehicles

•• .\ ... ~ \.,



, --..... '~. --¢-;
~ .. :H ....~'...'. .

_i.~

•
•

."

REPUBLIC OF TIlE PHILIPPINES
COJ\:lMISSI.QN ON AUDIT

Commonwealth Avenue, Quezon City, rhilirpin~s

October 16, 1995

, .

M », ~ '''' •

(, .~

Hon. Salvador M. Enriquez, Jr,
Secretary
Department of Budget and Management
Malacanang, Manila

Dear Sir:

As requested in your letter dated September 7, 1995, we are
forwarding our comments on the draft National Budget Circular on
the acquisition and rental of motor vehicles, as follows:

For clarification:

I
Sections 3;1; 4

The proposed Circular focuses on two modes of acquiring motor
vehicles - purchase and assembly. Considering that there are
yet other modes, available '(Section 423 of the Government
Accounting and Auditing Manual), such as confiscation,
attachment, seizure, transfer, and contribution or donation,
it is suggested that the subject should be "Guidelines on the
Acquisition of Motor Vehicles thru procurement or assembly
and the Rental of Motor Vehicles."

•...

•

1~ 'S~ctidns 1.1;

2.

2 •, 7

,I

,,
•,
i
I
I
I

-\

\

•,

The Section cites Section 14 of the 1995 General
Appropriations Act which classifies purchases either as those
authorized by the agency head and the Secretary of the DBM or
those authorized bi the President.

Section 75 of Book VI of the 1987 Administrative Code, on the
other hand states that:

"No appropriation for equipment authorized in the General
Appropriations Act shall be used directly or indirectly ,for
the purchase of automobiles, je~ps, jitneys, station wagons,

-.



e-«:
1"'"

•
•

motorcycles, trucks, ·launches, speedboats, airplanes,
helicopters and other types of motor transport equipment
unless specifically authorized by the President."
(underscoring ours)

•
3. Section 5 and Annex A

Section 5.2 state_. that:

"The Department of Budget and Management reserves
the right to reduce and/or alter the type and
specifications of the proposed motor vehicle from a
higher to a Ibwer model/category to conform with
the MVCSG and what i, considered economical, cost
effective and more appropriate to the needs of the
requesting agency and the resources of the
government. "

.0 It was noted, however, that unlike Letter of Instructions 667
dated February 2j 1978 which established the maximum standard
specifications of motor vehicles authorized to be purchased;
the proposed Circular does not specify the price range of the
vehicles.

•-.
The MVCSG for Ambulances also does not specify certain
options which should be considered allowable and necessary in
converting motor vehicles into ambulances such as:

Two-way radio, siren and rotating light
I

4. Section 10

The Section requires "a one time submission" of an Inventory
of Motor Vehicles by agency to the DBM, Attention: the
Organization/and Productivity Improvement Bureau.

The requirement is not unlike the masterlist of all
goverIlment vehicles maintained by then Land Transportation
Commission based on the form required to be filled in
pursuant to JOillt MOF and MOTC Circular 1-85 dated April 30,
1985. Coordination with the Land Transportation Office, in
this connection, is suggested to ensure the accuracy of the
information obtained.

.~

~'

t
!:,
I

o

I
o·
I

I~

~
1

l

;i

for not
certain
however

.~.._._-,.~" •.. ,...-,...." ...~

Section 12 Rental of Motor Vehicles

The Sect ion .nl l ows the rental of motor vehicles
~ore thrill fifteen days under
circumstanceu/situations. The Ciicutar is
silent on:

5.

•,

•



•
•
•

:~,

o whether Rgencie~ with available vehicles for the
purposes noted in Section 12 should still be allowed
to rent vehicles. This is considering, .f oo , that
Sect. 9.1 of the MVCSG allows the purchase of service
vehicles for the "transport of personnel/visitors for
activities related to tourism, trade and investment
promotions, banking and finan~e and foreign affairs."

can be
official

service ~ehicles which
the rank of the

o the category/type of
rented baae~ on
guests/visitor~:

6. The proposed circular is supposed to cover local government
units. However, the authority levels and motor vehicle
classification and specifications guide provided in this
Circular do not conform with those provided in
Memorandum Circular No. 81 dated October 21,1988 which
authorizes the local government officials, specifically
governors and city and municipal mayors, subject to certain
conditions to purchase tra~sport and lleavy equipment for
their respective provinces, cities and municipalities.

For your consideration.

Thank you and warmest regards .

••• Very truly yours,

By Authority of the Chairman

RIo~~<hE~I~
CommlSSloner

•

PSG
FBE/JAV/cge
c:vehicle

••
,
•;

... ~ --~~.
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REPU!lLIC OF THE PIIILll'PINF:S

sec........

September 7, 1995
~-------...--

DEPARTMENT OF BUDGET AND MANAGEMENT
MALACANANG. MANILA ,;()/J!.j

./I'{,,,II ,.. ~CQ~,:;'MIS:3lON ON AUDIT
Office of the Chairman '

~ccelved By:~~__

Dam:: ~3& I . '

net ~+Q 6b .)rg11Jlj:JL,&/)V-' . .; ., ·alIman:.ee~gan
Commission on Audit
COA Bldg., Constitution Hills 1119
Quezon City

•
•

Dear Chairman Gangan:

• i Section 14.1 of the General Provisions of RA 7845, the FY 1995
General Appropriations Act (GAA), provides for, among others,

.restrictions on the use of government funds in the purchase of motor
vehicles.

The same section also provides that implementation of the general
provision shall be in accordance with the rules and regulations issued by
the Department of Budget and Management, in coordination with the
Commission on Audit.

In view thereof we have drafted the attached National Budget, .

Circular on the acquisition and rental of motor vehicles which we are
submitting for your comments.

•
Thank you for your usual cooperation.

Best regards.

Very truly yours,
/)

" /

SALV ~t M.~~1r;:LEbR.
SecretaryVl lclU1

,
//

•, ,
j
~

, I

"



18 ~mRAL APPII!lPRIAtlO1IS ACT, FY 1995

~"" -

Sec. 14. Restrictions on the Usa of Governlent Funds. Ho governlent funds shall be utilized for tbe follo,ing purposes:

• I. To purchase lotor vehicles, except: [a] aedical aabulances, ailitary and pel ice patrol vehicles, other utility vehicles,
road construction equipaent, lotorized bancas and those used for lass transport ,hen n,cessary in the interest of the
public service, upon .authority of the departlent or agency head and the Secretary nf lhe Oepart"nt of Budgel and
Hanagelent; and (b) lhose alilhorized by lhe President, lhe Senale President, the Speaker of the House of Representatives,
or the Chief Justice of the Suprele Court;

2. To defray foreign travel expenses of· any governlenl official or elployee, except in the case of training seainar or
conference abroad .hen the officials and other personnel of the foreign oission cannot effectively represent lhe country
th.rein and trav.ls necessitated by international cOllillents;

3. 10 provide fuel, parts, repair and I.intenance to any governoent vehicle ohich is not per.anently .arked 'For Official Use
Only' .ith lhe nale or logo of the agency, nor other.ise properly identified as a governaent vehicle and does not carry its
official govern.ent plate nUlber, except official vehicles assigned to the President, Vice-President, Senate President,
Speaker of the House of Representatives, Chief Justice of the suprese Court and thaireen af the Constitutional couissians
and those used by personnel perfor.ing intelligence and national security functions: PROVIOEO, Ihat in case of transport
crisis, such as that occasioned by street deaonstrations, ,elgang bayan, floods, typhoons and olher e.ergencies, all
gov.rnlent vehicles of any \ype .h.ther luxury cars or utility v.hicles, shall be aade available to .eet th, e.ergency and
utlilled to transport for free the cOlluters on a round-the-clock basis;

Ihe provisions of this section shall apply 10 local governlent unils, political subdivisions and govern.ent-o.ned andlor controlled
corporations.

,Ihe.i~Ple~.e~tatio~~1~!~this.;sect., iur'f!l.ha1kbeF\llJ.acc~r~a~~piJhl~~:~t~',~lli~~d:r,09UhtiOiiS" is~~e~d' by the Departsent of ,Budget and
~anagmnt;';il\lcoordina tion;.ith.the 'Coaai;;si'oii"oiil'Auiji0:.•_~" .~,;;" 'M . '.'

';" .., ':·';!.~-z~·;-.-'!;~i"1;:-;~.1i:~\:!b:'i.:.r~~,;4i~r2..~t~t~.tu·,.JIA;~~l~....~·r.v-'tl~~"'ilf;:}I~',,;.·a.~i: .

Sec. IS. Hand,tory Expenditures. Ihe alounls released, particularly for, but not lioiteo to, petroleu., oil and lubricants as ,oil
JS for uteri Blu.idation and poMer services, telephone and other cOI.unica~ioR services, rents, ret ir eeent gratuity and ter einal leave
r~ireoents shall be disbursed solely fa; such iteos of expenditures in accordance .ith the Nork and financial Plan as approved bi the
Secretary of Budgel and "anage.ent: PROYIOEO. Ihat any savings generaled frol lhese iteos eay be realigned only in lim last quarter upon
prior approval of the Secretary of tho D,p,rl.ent of Budget and Hanage.ent.

4. To pay honoraria, allo.ances or other foras of cOlpensation to any governaent nfficial or e.ployee, except those
sPecifically authorized by la.;

To be invested in non-gov,rnlent securities, laney larket placeaents and sioilar investaenls or deposited in privale
banking institutions.

· I
· :

i
· j,I
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, f

I

I
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The use of funds in violation of l\is Section shall be null and void, and shall
disciplinary action under tho provisions of Sections 43 and 80 of Book VI, LO. Mo.
existing penal lass. .

subject the erring officials and elployees to
292 and 10 apprupriale cri.inal action under

Sec. 16. Inlelligence and Confidential Funds. No aoount appropriated in this Act shall be released or disbursed for confidenlial
and intelligenc. activities unless specifically identified and authorized as such inlelligence or confidential fund in this Act.

Intelligence and confidential funds provided for in the budgets of departoents, bureaus, officos or agencies of the nalional
gov.rn.enl, including alounls fro. savings authorized by Special Provisions 10 be used for inlelligence and counter-inlelligence
aclivilies, shall be released only upon lpproval of the President of lhe Philippin,s: PROVIOEO, Ihal al least eighly percent (BOI) of
intelligence and confidenlial funds shall be used for field operations.

il de~artoents. buroaus and offiCI" shall suboit to Ihe Secretary of the Ooparlaenl of Budgel and "anage.ent, . the Chainan of the
Rouse I.ttee on Appropriations and the Chainan of the senate COllitlee on Finance, a quarterly report on the utilizalion of
inlell gence and confidential funds. . .'

I,,

i
I

I J

!. ,
. l :

1,

•-.._ _, -._.-.- ,,~ ;.....,- , '""" , __.--- _---- _- .

Jllsec. II. Prohibited Expenses in Revolving Funds and USB of InCOIB. No aaounl of lhe revolving funds or agency incole authoriled in
thnt Act for use by lhe agency shall be used for the paYRent of discretionary and representation expenses.
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SUBJECT

Heads of Departments, Bure~us, Offices and Agencies of
the National Government, Including Government-Owned
and/or-Controlled corporations, State Universities
an~ Colleges, Local Government Units and All Others
Concerned

Guidelines on the Acquisition and Rental of !'Iotor
Vehicles

'.J *. 1.0 PURPOSE

This Circular is being issued to:

1.1 Provide
poll c ies
cles; and

gUidelines in the application of existil1g
on the acquisition and rental of motor vehl-

'.

•,

1.2 Prescribe specifications for motor vehicles allowed to
be purchased for government use.

2.0 GENERAL POLICY

It is the policy of the government to ensure the efficient
alld effective use of government motor vehicles. For this
purpose, motor v~hicles to be acquired slla1l be limited to
those deemed necessary and appr oprLa t;e for tile o r rt cI a ts
au t nort zed to use official t.r arrs po r t; ve h Lc Le s 01 for tile
performance of functions or activities requiring transport
mobll.i ty.

3.0 SPECIFIC POLICIES

3.1 Restrictions on the Use of Funds. Pursuant to Section
11.. General Provisions,' FY 1995 Genel-al Appr oprLa t Lon s
Act In.A. 7845), no government funds sIlall be utl­
iize(1 to purchase motor venLc Les . except: (d) medical
ambulances, military and POlIce patrOl vehicles,
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other utllity vehicles; road construction equipment.
motorized '. bancas, and those useel t o'r v mas s transport
when necessary In the Interest ot the pUblic service.
upon authority of the department or agency head and
the Secretary of the Department of BUdget and Manage­
ment; ancl (b) those authorized by the President, the
senate President, the Speaker of' the House of
Representatives, or the Chief Justice of the supreme
Court.

J./. Official Vehicles and Transport. Like'.'li:o(~. ~;(c'cUon 31.
Gelleral ProvisJons, FY 199~l Gen~'r:i11 '\ppropr te t l.ons I\cl..,
prov i cie s t'na t governme'nt mot.or r.raus por t a tLon may /)('
usc'd by tJ",e .Eoll()\>ling o t I Lc i a Ls :

Tile Presielent of the Senate;

Tile Vice-Pres.ldent;

The Clliet Justice of the Supreme Court;

TI,c President of t.he Ptl1ljpplne~:;

Ul",d C(ln::~u.l.::;

r c s pe c r. i ve
l\mi)oS8ador.s, Mlnistel.""S l.>.LenJpoLentlal.·y
in charge of ConSUlates, in tflair
stations abroad;

TI"le Secretaries, Undersecretaries and officials at
equivalent rank;

The Presiding Justice of the Court oi Appeals;

Tile Speaker of the House of RepresBl1Lative5;

.:t.

b.

c.

d.

e.

f.

• g .•• h.

1. '1'110 Chief of Sta1f, the Vice-Chief of Staff an(l
tlieCommanding Generals of the ma j or s e rv I c""" of
tile Armed Forces of the Pl1il.ippine,,;

•
j. The Heads of Constitutional Commission,,: <.:111<1

k, Those who may be specifically authorized by the
President of the Phllippines, the President of the
Senate with respect to the Senate, and the Speaker
with respect to the House of Representatives. witl)
co"ts cllargeable to the appropriations Bllll,orlzctl
for Llleir respective offices.

•,

3.3 Llmita~:ion on Rental of Motor Vehicles. sec tt on 76,
Chapter 7, Book VI of Execu t l ve Order No. 297. (Adlninis­
trative Code of 1987) provides tllat no appropriations
allthorlzed in the General Appropriations Act shall be
used for renting motor transport equipment for a con­
tinuous periOd of more than fifteen days, exce!Jt as may
1)e au t.nor i zed by the Secretary of Budget and ~lanage­
ment .

2



i.O AUTHORITY TO PURCHASE

,
"

I
1
,

. ", 'j" 'I"",,,
~ 'J.,....

•-.

•

-
, '

1,1 National government aqeric Lcs (NGA,;), governmenl..-owne<1
and/or controlled corporations (GDCCs) alld l()cal gov­
ernment units '(LGUs) may pur cl'1a '3E; UI8 followill'.! t.ype:,
or veld c Le charqeab Le aga Lns I: the 1r te s pec Live '~PI)l"O­

pr lations upon approval by Ll ie Agency Head and LJ,e
Secretary o[ BUdget and Management:

a medical ambuiances
a military and polIce patrol vehicles
o fire: trucks
a road construction equipment SU,:ll as '.!raders, prlY­

10"I<.le'r:,. dump trucks. [Odd rotr e rs . e t.c .
o motorized bancas
o mass transport When ue c e oc a ry In Lile i nLere u L of

pub Li c service
a motorcycles
o other utility ~ehicles with Iocally manufactured

chassis and bOdy. and With erlgine dlspIacement of
rIot more than 1600cc [or gasoline and 2500cc for
diesel. (Examples are Asian UtiLi t.y veh I c I e s and
ot.her locally assembled and fabricatecl jeer'lleys/
vehicles of similar design or c on t l qu r a tLon . )

1.2 The purchase of the following motor vellicles .Is SUbject
La tile approval of the President:

o cars or sedans
o passenger vans/wagons and other serVice vehicles

with fully imported chassis Brld body
a piCk-Ups and all-terrain vehicles with fuIly import­

ed chassis and bOdy. and four-wheel drive
o aircrafts and seacrafts

1.3 In lieu of the approval by Hie President, t.he pur chase
of motor veh l c Les in UI(: Legislative alKI JUdicial
Branches of government is SUbject to Uw approval of
t hc Senate President, Spe a ke r .of the Hous e at llapr. e­
sentatives or Chief Justice of tIle Supreme Court, as
tile case may be.

•,

5.0 TYPE, CLASSIFICATION AND SPECIFICATIONS

5.1 'rl'le type. classification and specifications of motor.'
vehicles Which may be autllorized to be purChased sl1all
Le in accordance wI th the rto t or Vehicle Classification
and Specifications Guide (11VCSG) pre s c r ibed under Annex
A oE thIs Circular.

5. 2 Tile Department of BUdge t and ~lanagement reserves the
right to reduce and/or alter t ne type and s pe ci r I ca­
t Lons of t ne proposed motor veJJicJ.e f rom 'a h l qne r t.o a
lower mode Lzca t e qory to conform wi tJ1 t.ne 11VCSG and wna t,

is considered economical. cost-effect.ive and more

3

"

I

,I
I



•
•
•

, ,....;.II

s.,

appr opr iate to the needs' of tile r e que s t.Lnq agency and
the resources of the government .

6.0 COST OF ACQUISITION

G. .l Tile cost· of n,e motor vehicle aut nor [zed t.o /:Ie pur »

clla":i~d shall be based strictly on tile type cliid :,pecifi··
cations a~proved for t)le motor vehicle. .

G.? TI"l<~ pur cna se of t.he .mot or .vebi cte :,llall be :,111)'10<:1'. I. ...
tile ps rt.j nen t a ccoun tLnq and aud J U ng ru Ies ,,,,<.1 rr"lul.a­
t r ono .

7.0 HODES Of' ACQUISITION

"/ . I. 1·10toc vehicles may be acqul r eu t hr ouqh
chase wherein brand new motol: vehicles
a sLnq.l e , lump-sum basis.

out r i qnt pur­
arc" paid for 011

•...

.'

7. :l Alternatively, motor vehicles may be assembled. (usual­
ly owner-type jeeps and AUV-type vehicles) u t I 11 zilly
locally-fabricated chassis alld body arid fitted wltll
surplus/reconditioned englrle .

However. regardless of wheth.r the funding source is
capital outlay or maintenance and atller operating
expenses. acqUisItion by assembly shall be SUbject to
tile approval by the agency head and t ho Secretary 01

Budget and Management and may be resorted to wilen any
of HI'''' following conditions aloe s a t l s r f.ed:

I

o Wtler~ a brand new utility vehicle Is not availi'lbie
in tile locality. or if available. the c os t ir: pru­
hibitive because of distance from the nearest market
source,' or

o Where an assembled vehicle is deemed more durabie as
the (Jesign and type of parts used are made suitable
Lo the road condi tion/terrain in tile local i ty such
as in remote barangays/nlullicipalltJes.

8.0 ENTITLEr-JENT TO OFFICIAL VEHICLES

•,

8.1 In addition to those specifically authorized by law as
staled' under Section 3.2 hereof. the followirlY offi­
cials are entitled to official transport vehicles
SUbject to the approval of the President:

o ASsistant Secretaries (SG 29) and officials with
equivalent rank. For this purpose, the rank eou l va­
lerlce is based primarily on salary grade (SG) and
applies to offIcIals occupying regUlar !losltlons
identified in the:

4
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b . Staffing pattern appr oveu by 013[1, in tile case
of GOCCs; and

.'~

-~.. ,..__..._-_.
a. Personal Services Itemization (PSI),

case of NGAs';
In t he

maintained by
ClassiEicat.ton

Position ",Allocation List (PAL)
the compensation and Position
Bureau-DBr'I, in the case at LGlJs .

c.

•

•
•

o Bureau directors, department-wide and bureau-wicle
regional directors, anel executive directors ;:HIel
other directors who are heads of bureau-level organ;
izational units identified in the PSI.

B.;< An oEElciai 'entitled or auU-lol-.l7."~<:I to W;e .'In o t tt c t a t
transport shall be allowed only one (1) muL"r vehIcle.
Howeve r , a Cabinet Secretary or an oELicial 110 t cit ng it

position of equivalent rank may be allowed a back-up
vehicle for security personnel. Acqu LsI t ion of the
a dd I ti anal vehicle for s e cu r i ty personnel ls s ubj e c t to
the approval of the need Ear a security detail by tile
Secretary of the Interior and Local Government. upon the
recommendation of the Director-General of tIle Philip­
pihe National Police.

•••
9.0 REPLACEMENT OF MOTOR VEHICLES

9. I Ho t o r vehicles may be replaced under t.he following
conditions:

9,1. 1 For
ger
the
old

high official function cars/sedans, passen­
vans/wagons, and other service vehi~les - If

motor vehicle is at least seven (7) y~ars

and has traveled ~t least 175,000 kms.

•
9.1.2 For utility vehicles - If the utIlity vehicle is

at least five (5)· years old and has traveled at
least 150,000 kms.

9.1.3 Replacements may ~lso be allowed even before the
conditions in 9.1.1 and 9.1.2 above are met,
When:

o The vehicle, for just! [la))le reasons, j s
declared as uns e r v Lceab Le . in which case, a
duly accomplished Inventory arid Inspection
Report of ,Unserviceable Proper·ty s h a Lf. be
submitted together with tIle request for
replacement; or

•,
o The average annual cost of recurring repairl

reconditionIng during the immediate past two
(2) years is at least thirty percent (30%) of

5
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t ne current price of a new simi Jar un I t.. In
this case, 'a statenient of the reCULT ing
repair/recondi t l ontnq e xperis e s for tile I.wo­
year period prepared by the ch Le f accountant
anel ce r't I f iecl 11Y UIC a,jelley 1"\f',lc) s halI ac com­
pally the requeqt .

10.0 . su13rHssION OF A MOTOR VEHICLES INVENTORY

, .

l'I

10. 1

10.2

,
IH t nl n sixty (60) days from the effectiv i ty of tiLls
CIrcular, .all NGAs, GOCCs and LGUs sl',all s uumi t. an up-'
to-date, acctirate and complete (including those in the
central, regional and other field offices) INVENTORY
o f their' mo to r ve n l c Les u s Lnq tile l1otor Vellicles
Inventory Form ~ Annex B (w tt n s amp Je cn t rLcs ) to the
DEPARTMENT of BUDGET and MANAGE11ENT, at.t.c utLou t11f'
ORGANIZATION & PRODUCTIVITY IMPROVEMENT BUREAU.

The agencies concerned shall ensure tllc completeness
and accuracy of the Inventory as this will he a ONE­
TIME submission and that the information contailleel
therein will constitute a data b<J,1e on widell all
future actions on motor vehicles will be based/re­
[erred to. All agencies concerned shall l n rotm the
Organization and Productivity Improvement UurealJ of
all rlew acquisitions as well as disposal of old m.,tur
vehicles to update the data base.

NGAs, coccs and LGUs wn i cn nave no molar vcn t c Ies
"hall accomplish and submi t t.he 11otor Veh l c Les Inven­
tory Form just tl-Ie'same, indicating t ne reon U,at the
NGA/GoeC/LGU has no motor vehicle.

,
I'u
'II,
I;
I,
I
I'
I
I,'.

10.3

I 0.1 Requests of NGAs/GOCCs/LGUs without tile Motor
Inventory required under this Circular shall
turned without action.

Vr:'lrj c l o s
be rf~-

11.0 SUPPORTING DOCUMENTS TO REQUESTS

11.1 All requests for authority to purchase motor vehicles
SUbmItted to the Department of BUdget alld Mallagemellt
shall be duly approved/endorsed by the head of I_he
NGA, GOCC or LGU, and shall be accompanied by:

a EqUipment Outlay in the Genef<JI AppruprIa­
tions Act and/or other authorized approprI­
ation source, In tile case of. NGAs; or

'I'l re ciu Ly a c c ompLl a tred Motor Vehicles Inventory
Form requIred under 10. a above, .if none Iwd
been SUbmitted yet.

•,

lL1.1

11.L2 Certification of Iund sautee and
as follows:

, ­- ,
aV27,'jdui I 1 ty,'

,'-
'-.
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o A certification that the purcllase of the
motor vehicle has been previously author­
ized under the corporate operating bUdget
approved by tile President, in the case of
GOees; or

o A certification by the local Treasurer that
funds are available for tile purpose togeth­
er with a copy of tile Sanggunian Resolution
endorsing the purchase and ci t.Ing pertinent
pr ov Ls.l oru s ) in U,C local ApproprJatiol'ls,'­
Ordinance authorizing funds therefor, III

the case of LGUs.

li.1. 3 The number, type, specifications and c os t 01
req~~.ted vellicle.

11.1.1 User-official, deployment by organizatiollal
unit, and/or ac t Iv Lt.f e s ypurpos e s [or \-Ihlcll
the vehicle will be used.

il.2 In the case of replacement units, a dUly accomplished
Invelltory and Inspection Report of Unserviceable
Equipment covering the vellicle irltended to be replaced
s ha Ll, be submitted in addtt Lon to tile TcquiremenU:
under Section 11.1 above .

12.0 RENTAL OF MOTOR VEHICLES

12.J. Heads of Agencies are autllorized to rent moLor trarls­
port equipment for a continuous period not exceeding
fifteen (15) days chargeable against agency appropria­
tions under the follOWing c Lr cums t.ance s ,' s l t ua t l on s :

o Wllere tile motor vellicle will be us ed in tile per­
formance of agency functions, SUCII a s Investments
promotion, foreign affa.lr~" .International trade and
tourism, that require transportaLiorl services for
agency official guestS/Visitors;

o Where the motor vehicle will be used in conven­
tions, seminars, a t h Le tLcy s po r t s even t s and s Lm i Lar
qa t ne r Lnqs wher e In Hie nature of tile qa t ne r l nq
requires the travel or transport of participants
from one location to another;

o Wl1ere the motor veh i c i e \1111 be us eel oy u PresLueu­
tial ad-hoc body/agency mandaLed to perform a
specific task Within a specific period. III willel,
case, motor ve h LcLe rental is deemed mot e econum­
Lca l . expedient and convenient tl'laJ' ou t r i9111: pu r »

ch a se r

o '.-lI1ere the mot o r veh.lcle \-/ill l10 u~,ecl in u r qe n t,
and/or emergency cases such as in s e a r ch and r e s cue
ope ra t Lons during natural 01' man-mclcle ct.ls as t.e r s or

7
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o Under other situations-similar to the above.

l2.~ hental of motor veriicles/transport equipment for a
continuous peri6d of more than fifteen (15) days may
be allowed; sUbject to the approval by the Secretary
of BUdget and Management.

." .

" '.,

;~;~,'7~.{.,

-
calami ties; and,., ',.
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12.3 Lnforma'tLon ReqUirements. .. Bequests for au t norIty t.o
r en t shall be accompanied l:,y t he Eo Lf.ow l nq : ..

o Detailed' justification [or the'IJ,ntal of t ne mot o i ,'

transport' vehicle( s ) proposed, Lnc Luct Lnq the dura­
tion of the specific program, pro1ect allli activity
for which the motor vehicle(s) will be rented;

o 'l'he numbo r , t.ype and spec I ficatlons of vch Lct ct s)
to be r e n t e d, and the proposed rate( s l :

o Perioc1 of rental ,of the mot.or veh ic Iet s); and

a Certification of fund source and availability.

13.0 EFFECTIVITY

This Circular shall take effect immediately.

SALVADOR I'!. ENRIQUEZ JR.
Secreti'lry

Attachments:

Annex A - rto t or Vehicles Classification
and Specifications Guide (MVCSG)

Annex B - Inventory of Notor Vehicles Form
(Blank Form and with sample entries)

c: \ws\vehlcles\IIBCflNAL
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(a) For appr ova 1 of the depar.tment/agency Ilead and t.he Secretary
of BUdgeL and Management

Annex A

,
.'-./

'.

CLASSIFICATION AND SPECIFICATIONS GUIDE (MVCSG)

" ' '. • r·. ...... .,.: ". ",

':i.~.l '
~i ~., , ' .•
~ ~.-" ''''$'''1-i:.,~· if" •

•
' t ....J'r.' '.' (lL....... ,' I .. '.,:~>., ~.!;";~' '):,'"

'i" '. '.,,".,'.:' MOTOR VEHICLE.-. '. -;' .
•

UnENDW USE/U:;W TYPE 'or VEIHCLE/CLASSlflCATION . I Descr!pllon/llaxlmun Allo'able
I (Position or Org3nizat.lonal Unit) I I Specilications
1-------------·-----------------------,-------------------------------,--------------------------------------------------------.

c:\.s\vehlcles\nbc-anex

-or -

- or -

- or -

NI/HJ Stereo cassette player and
car aircondit loulnq

AII/rH Stereo cassette player and
car alrconditlonlny

Any lour-wheel vehicle .Ith locally
manufactured chess Is alld iJody and a,
engine with a dlsplecerent ot not
more than 1600cc [or gasoline or
2500cc [or diesel.

Any [our-Wheel vehIcle with not les
than {our doors with a lour-cylindcr
engIne with a displacement o[ not
more than 1I00cc [or gasoline or
2000cc [or diesel

Allowable Options:

'Allowable OptIons: Two-way radio,
sIren and rotatIng lIght

Allowable Options:

I
1

I
Il.l.a
I
1

1

1

1

I
I
I
I
I
I
1

11.I.b Any four-~heel van type vehicle with
I not less than four doors, a four-
I cylinder engine with a dlsplacenent
1 o[ not aore than 2000cc [or qasoltm
I and not more than 2500cc [or diese 1.
I
1
I
1

I
1

1

I
11.I.c Specl[lcations vary according to
I eanuracturers. "Or Iginal a~bUlances'

1 are Iaported direclly either by the
1 user or a local distributor, II any.
I SpecificatIons and other pertinent
I data submitted by the requesting
I agency shall be SUbject to DBII
I evaluation.
I
I
I
I2.1.a
1

I
I
I
I
I
I
I
I

- or -

- or -

Asian UtllJty Vehicle IAUV)
for conversion Into an ambu­
lance

- or -

Patrol car

Passenger van or wagon type
motor vehicle for conversion
into an ambulance

An ambulance origInally built,
designed and eqUipped as SUCh.

I
1

1

11.1. a
1

I
I
I
I
I
I
I
I
I
I
I
u.i.s
1
I
I
1

I
I
I
I
I
I
I
1

n.i.e
I
1
I
I
I
I
1
I
I
I
12.La
I
I
I
I
I
I
I
I
I

For city and municipal patrol ope­
rations and related actIvitIes.

A.bulance

for transport or sick ilnd Injured:'
persons In hospitals. Also for LGUs
which nay want to provide transport­
allon facilllles fur sick amI/or in­
jur~d constItuents.

For police and milItary operations

I
11. 0
I
J.l

/
/
I
I
I
1
I
I
I
I
I
I
I
I
/2.0
I
12.1
1

1

1

.1
I
I
I
I

'.' •·t
'?,
~
:~:

::~....
:'!,
l

.}

'..
.~1

; -
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'.. " . ••

NO allowable option'

Any tWO-Wheel venlcle With a two
or tour-strOke CyCle engine haVing
a displacement 01 not nore tnan
usee.

- or -

AM/fM stereo cassette player and cal
alrcondltlonlng

, "lndscreen and saddlebag

AllowaDle Uptlons:

Aboat wltn a locally manulactured
WOOden hUll With not more than IS-pas
enger carrYing capacity, wltn HH and
tH riqs, root, stainless steet propel
lers and an engine ot not more tnan
3U np, spectucauons and otner pert
nent data submitted by toe requestIng
agency shall be SUbject to Villi
evaluation.

Allowable Options:

AM/fM Stereo cassette player and
airconoi tIomnq

1;.1.1.0 Any tour-wheel assemDled venlCle
I, With rocauy-taoncateo cnassrs ani
I OOdy tltted wltn reconditioned/sur
I pius engine
I
I
I
I
11.1.1

I
I
I
I
I
I
I
I
I
I
Ib.l
I
I
I
I
I
I
I
I

- or -

for vater transport.

1~.I.I.O Assembleo ven,cle
I
I
I
I
I
I
I

ror nero personnei/soners Who.by I~.l.l Motorcycle
the nature 01 their tuncnons have I
to travel to remote areas not normal- I
ly accessiore to ordinary transport I
vemcies. I

I
I
I
I
I
I

for Inland waters and limited ott-Shore Ib.l Motorized banca
ana Inter-Island transportation I

I
I
I
I
I
I
I

.-1. . _ "",==,.,;,'""".".,_,.",=
, (,,,,,' ;""", Hl'tIlDlD lISI:/IJ'.j~H 1 ' ! T, "",' ~ ':,: ~~tAl>'SmCATION':'''T"''''tJescr"lptioriinaxliiii-AiTovable

,'M;I' 'N~iposltl~io[ organIZational, Unlt!.I', I'" ;t,!~';J:·'!t~;:i'i'~i~'",:' , I', specincauens
" . " ~~~~~:g~~~~··_-~;~~~:~;-~;~-----~~;~~-~~-~~~~~~1f~~~~?,~~;~~~~------------------------------------------------ - -- - - - - - - - - .

~~~~!~.. ," ' I j . • ,.!",:t.: ..,. I
, ·;*r.:;L:". " . \ .

~I , 'o/2!~}"F" ,. t," .,r· 1.0 SChool 8US (cont dl 1 Allowable options:
&,?';>;,.'ih .. ." I

,' •• l-. of·- •• '

.' . I .~ i .' I
I 1
I I
I General rurpose/uu nty I
I Vehicle I
I~.O ror general purpose/utll~ I
I I
I~.I ror transport 01 personnel. equipment, I
I supplies, products and materials for I
I project eomtonnq ana ispiesentauon I
I purposes. I
I I
1.1,1 General urban Use - for use In mostly s.r.r.a . Asian uuuty Vehicle or AUV s.r.t.a Any lour-wheel uuuty type vehIclE

urbanrzeo areas where roacs are gene- (High side pick-up With with locally manulactured ChaSSIS
rally In qooo condition. roof or HSPUHI and bOOy ano an engine With a cis­

place~ent 01 not more than lbUOcc
tor gasoline and I~UUCC lor diesel.

IU.2
I
I
I
I
I
I
1
I
Ib.O
I
Ib.l
I
I
I
I'lei
I, :

"

.,

...
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---~_... ------~--~------------_ .._----;-_.._------~--------------_.--------------~-----_.--------------_.-----_ .. ------~~------

(b) For approval of the President

INTENDED USE/USER, TYPE OF VEHICLE/CLASSIfICATION Description/Maximum Allowable
I (Position or organizational Unltl 1 1 Spccllicalions
1-----------------------------------------------------------------------------------------------------------------------------.
1 1
I I High OHlcial Function Cars
18.0 For exercise 01 execut.lve lunctlons "
I ,
8.1 National Government ilgencles (NGAs), I'

Government-owned and/or Controlled
Corporations (GOCCs) and Local Govern­
ment UnIts (LGUs)

t .. ·

.':

•

·...
-,... .:'.' .

A. Department secretary and other
ol[lclals o[ equivalent rank In NGAs,
GOCCs and LGUs

A. Car/Sedan o[ the model/category
to provide appropriate repre­
sentation/prestige to the
olllcelagency represented by
the olllcial/intended user.

specifications vary according to slz<
capacity, manulacturer, etc.. Data
specilications shall be supplied b
the requesting agency, SUbject to 0
evaluation.

A. Any lour-wheel vehicle with not
less than lour doors with a four­
cylinder engine with a displaceeen
o£ not more than 2000cc lor qasoll
or 2800cc [or diesel.

Allowable Options:

Allowable Options:
,: ­
.'
:~

"

8. Uepartment Undersecretary and
olf lclals of equivalent rank In NGAs,
GOCCs and LGUs.

Chief of Stalf 01 the ~rmed Forces
01 the PhIlippines

8.

I,
I,
I

Car/sedan of the model/categoryI 8.
deemed appropriate [or the
positIon/lank 01 the olflclal/
Intended user.

Car aircondltionlng, Ali/FM stereo
cassette player and magwheels

Any four-Wheel vehIcle with not
less than four doors with a lour­
cylinder engine with a dlsplacemefi
ot not more than 180Dcc [or gasoll
or 2600cc [or diesel.

Car airconditionlng, AM/FM stereo
cassette player and magwheels

C. Department Assistant secretary and C.
ollicials o[ equivalent rank In NGAs,
GOCCs and LGUs.

Vice Chle[ o[ Stall and the Commanding
Generals o[ the lIajor Services o[ the
Armed Forces of tne Philippines

Car/sedan oE the model/category
deemed appropriate for the
position/rank of the ollicial/
Intended user.

C. Any [our-Wheel vehicle with not
less than [our doors with a lour­
cylinder engine with a dlsplacemel
of not more than 1600cc lor gasol
or 2iOOcc [or diesel.

Allowable Options:

Car alrconditionlng, Nllf" stereo
cassette .player and magwheels

"

._-~.._--_._---_.-----_ .. _--_._---------------- __________________ H •• ._. _
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- or -

- or -

Any [our-Wheel van or wagon lype ve­
hicle wllh nol less lhan [our doors
a [OUr-cylinder engine wIlh a dis­
place~enl o[ nol mor~ lhan 2000cc [or
gasoline or 2S0OCc [or diesel

Car alrcondltionlng. NHI1 stereo
casselte player and ~agwhcels

Car alrconqlt ienlnq. NI-flI stereo
cassetle player and ~a~,heels

Any [our-wheel vehicle with not less
lhan [our doors wllh a [our-cylinder
engine with a displace.cnt o[ nol
nore than 1I00cc [or yasollne and

.2000cc [or diesel.

NI/HI Stereo casselte player and car
aIrcondl tloniny

Four-shee l drive. NI/ffl stereo
cassetle player and car alrcon­
ditloning

Allowable options:

Allowable options:

I
I
I
I
1

19.1. a
1

1
I
I
I
I Allowable Options:
I
I
I
1

I
I
19, I. b

1

I
I
I
I
1

1

1
I
1

I
19.2.a Any [our-Wheel pick-Up type vehicle
1 .Wllh Imported chassis and body, and ,
I an engine vnn a displacement ot not ;
I more lhan 2000cc [or gasoline or I
1 2600cc [or diesel.
I
1 Allowable Opllons:
I
I
I
1

I
1
I

- or -

- or -

Service Vehicle

9.I.b. Car/sedan

9.2.a PICk-up type vehicle, single or
double/crew cab type

Heavy field Use - for use In rural and
remole areas with generally rugged road
condition, sountalnous and rugged
terrain.

...,

,;."... ,I!' ''':!"'''''''' ",,' .." ." '.' " • '--,,--" - I
~_~~~~::-~::~-;;~::!t~;t~~~;;;;;;;~--;-------;;,;;;;~~::~~;~;;;;------, I

~;'~'~~'"~------~-'C-"----'----'-------------------'------c-·------·---··----------- --------------------------------------------1 I
"~j··'D. ·~ureau Dlt~ctor. RegIonal uirector o[ : D. car/sed~n o[ the nodel/cateqory D. Any [our-wheel vehicle with nol Jess \ f

I departeehi-wide/bureau-wide regional I dee~ed approprlale [or the than [our doors ;Iilh a [our-cylinder i
II outces, and o[[lclals of equivalent I position/rank o[ the officlal/ engine with a displacement of not note I

I rank In NGAs. GOCCs and LGUs. I Intended user. than ISOOcc [or gasoline and 1200cc I
I l [or diesel. ,
I 1
1 I
I '1
I 1
I 1
1 1
I 1
I I
I I

_19.0 for personnel/vlsllor~ service I
, 1
19.1 for transport o[ personnel/visitors 9.1.a Passenger van or wagon

-I [or acttvttles related 10 tourtsa,
I trade and Investaent promotions,
1 banking and [Inance, and [orelgn
I allatrs.·
1

~•I
1
I
I
I
1

I
I

• I
.1
I
I
I
I
1
19.2
I
I
I
I
I
I
I

•I
'I'1

-----------------.--------------._------------.---------------.--- --------------------------------------------------------------.
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c:\ws\vehicles\nbc-anex

Ali/HI stereo cassette player. car
a!rcondltioning and [our-wheel drive

Specifications and other pertinent
data SUbmItted by the requestIng
agency shall be SUbject to DBn
evaluation,

SpecIficatIons and other pertInent
data submitted by the requesting
agency shall be SUbject to DBN
evaluation.

Allowable options:

....." u....

Alrcrafts and Seacrafts

I
I
I
I
I
I
110.1
I
I
I
I
I

All types of sea vessels 110.2
except motor Ized banca as I
described under Item 6.0 above I

I
Examples are speed/motor boats I
with outboard motor, passenger I
vessels, research vessels, I
naval patrol cratt. etc. I

I
I
I
I
I
I
I
I
I
I
I

All types of aIrcraft such as
aIrplanes. helicopters. etc,

I
I.

A P

,',

For air transportation

For Inter-Island water/sea transport
and for fast water travel.

10.0 For air and sea tra~!1

INTENDED USE/USER ,TYPE ,OF VEHICLE/CLASSIFICATION Description/MaxImum Allowable
I "(Position or Organizational Unit) I I Specl£lcatlons
I----------------------------- .. -------------~:_----------------------------------------------------------------------------------.
I 'I I

19.2,b Ail-terrain vehicle 9.2.b Any four-wheel ail-terrain vehicle
I with fUlly-Imported heavy-duty
I chassIs and body. and an engine with
I a displacement of not more than
I 2000cc for gasollne or 2500cc for
I diesel.
I
I
I
'I
, I
I
I
I
I
I
I
I
110.1
I
I
I
I
I
10,2

110,1
I
I
I

.1
110,2
I
I
I

"

"

'~..'

"
"

<

-------------------- ._---.-- ._-----------._--------------------._----------------------------------------------------------.- ..

\
I~1.

I

:/,
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INUENTORY OF MOTOR VEHICLES

AS OF , 1995
AlINE)( B to tIBC - -

95
1,

LOCATION: Region: Prouince:
Citylllunicipality: I

IS P E C
VEHICLE
TYPE/USE

DESCRIPTION
(Yr. of MCr •• Manufacturer's NaMe/Model, Etc.>

patirentlBureaulOffice/Agencyl
u't Corp,lLocal Gou't Unit -------------

. .Il:Nl:DTO:
-IONAL

T ICIAL

I

\
i

r f"
!:

t ..

•

II

u
CERTIFIED CORRECT

a SUB~ITTED BY:
Agency Head

...---------~ .._.--...._--~"':' ..,-_...._---.-~._'\- .._-----_.~~-
.~:" ' 0 ". ~~ _ • _or ~



II ,' .. ,

I "I,
Fol' I'tPlace­
~nt

EJ
I

I
I'

I

AtlliEl< B to HBC __ -~5

RUNNING
CONDITION

Vtry good

I Uery good

I '11
II II
',' !I
II

11 II •
'I II
II I'
if II

Agency Head

iSGD) J. dol. CrU> (Director IU)

1~~3 P430.1l01l.1I11

'II
1/--II

'II·,[
II
h
"Ii

Ii

ga,ol ine

diose 1

CERTlF lED CORRECT
& SUDnITTED BY:

13110cc

LOCATION:

4

4 150Qcc 9OGoliM 1~~1I 3311,0(1(1.00 Fail'

4 13(1(1co gasoline 1~811 1311 110O.00 1 Good
(P50.000 l< 3)

2 Uery
POOl'

4 220Qcc diesel 1~84
I 120.000.011 Fair

4 22Wcc diese I 1~81 4311.000.110 Good
I

-·-·-····--'-_~ ._r-......~__ • Orr'" ........ _~ ...-. __ •••_ ••••.• .•• _

Vti 11ty

Utility

Utility

Service

Utility

, Cal'
I
!

Region: UIII Proulnce::-;;';7: _
Clty/l'Iunlclpality: _T_a_cl_o_~a_n_c_l_ty _

I s rE C I F I CAT ION s II ACQUISITION

I ¥~t5b~E l'~rOP&cmml: Fuel Type I[~] COS T"I n;::::::='~r===Jf====l!

OF MOTOR VEHICLES
July 31

. ' ..-.'.

DESCRIPTION

Plpt. or A~lculturt. Rtyion VIII

-_._--_ ... _.~ ....,.....~--:-:-:.'::.-;

(SOD.) AIDA RUIZ (AO III)

Ad~inlstratluelPropertyOrflcer

(Yr. or KCr•• "anuCacturtr', ltaMtlModtl. Etc.)

\s Prepared by: _

\

.' -, ", ,~~ , .
1I010R VPlICIJI: ItllJllaORY'rOR'i'.

• ••••
L!" "

epart~ntiBureau/Ofr iwngilt~:
Gou't Corp.lLocal,~u·~ Unit:

>:ItIZATI~L W
Iltl'!' &, OFFI CI AL D
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REPU BLIC OF TilE PIIILIPPIN f:S

J)EPARTMENT OF BUDGET AND MANAGEMENT
t,tALACANANG.M,\NILA .

November 17. 1995

The Secretary of Blidget and MaIIa\.fement

undersecretary Emilia T. BoncodJ.1l . "

Assistant secretary cynthia G. Castel

Budget Execution Guidelines forl\ctioll

~~-~~:~=-~=~:=~=-~=~~=~:~------------_!

." ..»

•
Pursuant to the Secretary's instructions, we
herewf.th the draft Budget Execution Guidelines'
processing of Agency Requests for Author:lty to
.Vehicles for!!'¥ 1995 .

are submitting
(BEG) in 'the

Purchase Motor

•-.•
•

'Basic in til'.! gilidelines is the use of the criteria for evaluation
as contained in the Manual of Standards Oil the Purchase of Motor
Vehicles and NIle No. 438 dated January 11, 1995. The within draft
BEG defines tile area of responsibility, inter-unit, ill the DBM
and the s i qn Lnq authority in behalf of the Secretary in the
processing of such requests.,.
The BEG p r escrI b es the. use of the following forms:.

1. MV Form I - Evaluation Sheet for Requests for Authority to
Purchase Motor Vehicles. This is self-explanatory and pri­
marily [or Analyst's use only. This presents the technical
evalua t ion and' serves as basis for the issuance of the APMV.

2. MV Form II ~ Authority to Purchase Motor Vellicles or APMV
(DBM secretary's approval) - This will do away with the use
of J.nrlivid'l-3.1. letters of authority that are sent to agencies.
TIlis reflects, essential information about ~Ile units approved,
the total cost as basis of release of DBH and the' obligation
by the aqen.:y.

5.'MV Form V - Report of Actions on Requests for Authority to
Purchase Hotor ,vehicles to be prepared mantilly.

3.. HV Form III - Acknowledgment letter to agency.

,.
4 . HV Form

VehJ.cles
requests

IV - DBM Recommendatioll on Requests to Purchase
f(lr:use of OPIB in consolidating recommendation

f or referral to the Office of the President.

Hotor
on



• The BEG alld the forms are intended for initJal
1995, These were intended for'OPIB's offlce
also be cons Idered by Usee, Da1ej a for her

implemelltation.for
llr-B onTy' but may
a.Fea ,"

j ••J,
s

•••
•

i"•

For 1996, anothei draft BEG is also submitte~. While w~ have
prepaied tllese BEG together with the Forms as well as its report­
ing requirements i perhaps the signing au t ho rLt y may also choose
to develop tlleir own for implementation in 199G.

F01- cons t'de ra t Lon .

-j~t~...r
CYNTHIA G. CASTEL



, ,

____________________~ · w _

, Operating Procedures in the Evaluation
processing of Agency Requests forAuthority
purchase Hotor Vehicles in F'l 1.995 ;

and ,'­
t.o

...;; i

NO., 95 - _

".. '.

REPUBLIC OF rue PIIlI.IPI'IN ES ,

DEPARTMENT OF BUDGET AND MANM;,iMENT
MALACANANG, MANILA

SUBJECT:

BUDGET EXECUTION GUIDELINES

. ~,.. '

1.0 Purpose

'fo facilitate the evaluation and processing of
requests for authority to purchas~ motor ~ehicles by
defining the agency coverage and 'responsibilities of
the buteaus and offices concerned in tIle DBM.

I
2.0 Ass~gnments arid Responsibilities (

•
2.1 The following bureaus and offices shall be

responsible for evaluat:l.ng and processing
transport equipment proposals of the,following·
agencies:

•J
c

2:1.2 BFB-A to D ~ Foreign-Assisted Projects of
National ,Government I\geucles•

2.1.1 OPIB - National Government . Agencies and
Local Government Ulllts

., 2.'i.3 BFB-E - GOCCs

•
2.i.4BFB-F ~ requests chargeable against the

Countrywide Development Fund (CDF)

2,1.5 RCS - NCR-State Univet-slties, and co l l eqe s

2,1.6 DBM ROs - State UniversitJ.es and colleges
in their respective regions and requests
from agency regional offices submitted to
them

2.2 In the case of those requiring the approval by
OP/ these shall be forwarded to the Office of
Assistant Secretary G. Castel for consolidation
and submission to the Secretary for
consideration .

•••
.,



2.3.1 undersecretary Irene G. Dal~ja shall sign
for the secretary/all actions on requests
for motor vehicles from GOCCs .

;:;:;.-

,J
'I!.
•

2.3 In the case
by OP, the
follows:

-2-

of those that do
signing authority

not need approval
is delegated as

2 3.2 Assistant Secretary cynthia G. Castel
shall sign for the Secretary all actions
on requests for motor vehicles from NGAS,
FAPs of NGAS, LGUs and those funded from
CDF.

3.0 Policy Guidelines

3.1

3.2

The evaluation of motor vehicle proposals shall
be in accordance with the National Budget
Circular No. _ (Guidelines on the Acquisition ,/
and Rental of Motor Vehicles).

Funds chargeable against CDF shall be,released to
NGA/LGU/GOCC provided the purpose fot which the
motoi vehicle is granted is within its mandate.

4.1 Evaluation and processing of requests shall use
the following forms:

Procedural Guidelines

•••
•

4.0

4.5.1

4.5.2

4.5.3

-.1.

MV Form I - Evaluation Sheet: Requests to
Purchase Motor Vehicles

MV Form II - Authority to Purchase Motor
Vehicles (if action is approval)

MV Form III - Acknowledgment letter (if
action is denial or for the President's
consideration)

4.2 Recommendations that will involve the President's
approval shall use MV Form IV DBM
Recommendations on Requests to Purchase Motor

-Vehicles, in addition to MV Forms I and III.

4.3 For funds that have already been released
purpose, authorization (MV Form II) shall

I directly to the agency, copy furnished
concerned, RCS or ROs.

for the
be sent
the BFB

•,.
4.4; For funds that· have yet to be

concerned as· well as RCS
applicable, shall prepare the
documents upon receipt of the
to Purchase Motor Vehicles .

released, the BFB
and. ROs, where
necessary release

approved Authority



~/

(t
"''''"

"~
.:~;.)

1'1,

f/;)';,
I, •, '

4.5

, .

upon request of the agency, the BFB concerned may
likewise release any deficiency in-the amount
required to purchase the BPPJ:ov~d motor vehicle,
chargeable to the' available balance of 'the
equipment outlay, ,prbvided tllot there are no
changes in the motor vehicle specifications, copy
furnished OPIB.

5.0 Reporting Requirement

November' __ ,}995

Sl\LVl\UOR M. ENRIQUEZ JR.
Secretary

Res and, ROs shall release for t1:le
chargeable against, the agency internal­
the purpose.

Requests to purchase vehlcles received during
the month shall be acted upon during the month
or the succeeding month at the latest.

Likewise,
deficiency
bUdget for

4.7

4.6

undersecretary Daleja, and Assistant secretary Castel
shall submit a monthly report to the secr atary on, the
actions they have taken on requests for motor vehicles
in, their respective coverages, using ,!HV Form V
Report ;of Actions on Requests [or 'Authority to
Purchase Hotor Vehicl~s.

.,(.:~~

For compliance.6.0

I

.~
e:

-,,

5,

•I
"

1M: ,L_....__~



.,,; .. ,.
'" .

~ EVnLUATION SIIEET

nEOUEST TO PUnCllnSE MOTO.TI UJi:IIICLES
(For NGns, sues and LGUs)

• - ---,_. _0- ..____

AGEHCY/DEFARJHENJ Funding Source: ...; ".
- .... ~

• . --- ..
KVnLUATI ~ N:

--
~ TypelSpeclflcatlons ftGEUCV

nUTK8MRVIOH Rm~~[]) TODeploYMent--=:........ EQ EST
; 11o. nn"U"t tlo. AMount No. . AMoun t
,

!

• ,

,
,~,
i

..
,

I

I

I

,

. ,,
.

, TOT ALS- I'P l~rp liP
rrepared by:

,
Reviewed by: RecollMended by:

• "anageMe"t Specialist CIlier "anageMent Specialist, B·· DIRECTOR, OPIB

Date : Date : Date:.,

•

•

,

(.J

t/ILOH/IVAL-UV
H! 111I'/~S



, .

EVALUATION SHEET FOR" REQUESTS TO PURCIII\SF: HOTOH VEHICLES
, INiiTRUCTIONS

This f orm 'shall be used by OPIB as basis for [he
of the Authority 'to Purchase Hotor Vehicles (IIPMV). '..

• The form shall be accomplished as follows:

issuance

• 1. DEPARTMENT/AGENCY HEAD - This refers to the official to whom
the authority is issued depending on the proponan t , as fol­
lows:

To whom issued Proponent

a. Department head
, .

Departmen t , its st a f f
region~i/fieid offices

. ,. "

units and

b. Line bureau/agency
head

;

c. sta te college/
un tversLty hea'd

Line bureau/agellcy and its ~e­

gional/field offices

Various sues

d, ,Local chief executive- Local government units
(Provincial Governor and
City/Mllnicipal Mayor)

• 2. DATE - Date the ,Authority is issue~ .

•• 3 . FUNDING SOURCE
indicating object
where applicable;

Source of fundnlg, e.g GAll for FY 1995
class and Program/Activity/Project or PAP,
realignment; savi~gs; income; etc.

4. PARTICULARS:

b. Specif iea t Lons - Technical descr iption which includes
the number of cylinders, e.g. 4 cyl tuders , engine dis­
placement, e.g. 1600 cc or 1.6 liters, and otller perti­
nent descriptions l.1ke passenger capacity, manual trans­
mission, .etc. and allowable options like a i rcoud l t Lon i nq
and stereo-cassette player. rudf.cat.e deployment/user
before tIle ,specifications.

•
a. Type

etc .
- Classification of vehi~le, e.g. car, ambulance,

•,

c. Number and, Amount - Indicate the proposed, recommended
for approval/disapproval and referred to 01', number of
units of similar or same type of vehicles with ,respective
amounts ill corresponding columns. Ref iect total amount
below each column .



,,p.'
,II'"

.,'
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•

••

•••
•

•I

In case the recommended h~ecificatiolls are different from
that proposed, reflect this separately i.n the box.

6. TOTAL,AHOUNT - state the indicative total Bmoun~ .authorized~

in figures and in words.

'.' .

,~ I.

a: \~Is\apmv-l
glo-pamip

'.
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REPUBLIC OF rue PIIILIPPINES

DEPARTMENT OF BUDGET AND MANACEMI\NT
. MALACANANG, MANiLA

,..' "

OI'I1V No. DB" __ -95

nUTlIOnl'l'lI
.. , ..-., .

TO PUnClI(lSE MOTOn UElIICLES

p nRTIC UL,n RS:

No. Type Speeif leat10nsIDescr jrtion "

J

- , )

'1

••• t

;
, .

.Tf~n~o~~~~HT
.. IP

flJIIDIIIO SOURCE:
; ,

COli D I T I 0 II S I

1. The purchase shall be subject to pertinent budgeting and accounting and .ud! ling rules and regulations.

2. TI't agenfY 1'1nL~ StDHl wlt~ tl1lrts fel dW {rOM Ihe date of aC'jnt.ll!on • report on the lurihas'f
MO o~ ve 1 e es ° he rgan zllyn a~ ftuc vi y.I3Pfovnen I Bureau~ Dill, 1n the i~~e of ~&~ ra Of ee-
ba{1 agene es or ° t'l DB I ea o~a 0 ee f10neuae n 't ian o{ ~cs an tI't D ~nd ~eglonaof ae~ pursuanlli ~at onal u ge Ireu ar 10. IPreser b ng Gu de Ines on t e ure ass ° qu pMenO
da e anuary 1, 9 5. . . .

3. 11'1 aHeny Ihall also S~bMII ~ r~port on p,e Alsposal of I~e v~I1I¥les being re~~aeed by Ihe units under
'S u 'or ty, pursuan to Ie, res dent al eMoranduM da ed ep eMber 26, 9 •

nppnOUED:

•I ,
SALVADO~H. EN~IQUEZ J~.

Seoret.ary ClfLOH/AlHV-U

.JRS lillI/IS
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l\UTIIORITY TO PURCIIl\SE HOTOR VElIlCI.ES
INSTRUCTIONS

This l\I'IIV form shall serve as 1:1.1'.:' ,:r'Ucial' dr.cuiueu t
"luthol'iziny Oepartments/ayenc:les to pUI'ch'I.":" I'1,,,Lur "vehicle/s
pu r s uan t to section111(al of the Gener,L! ""-,'ILE:jOilS o I the
General l\pl'ropriations l\ctfor FY 1995.'

Tile form sllall be accbmplished as follows:

1. DEPl\RTHEIIT/l\GE:NCY HEAD - The official 1.0 whom tIle authority
is issued Oe.pending on the propouen t , '1:3 1:0 J. .l.cMS :

'1'0 v.hom Ls suad r~ .r(lp(~'lelll:

D.. lJelJilll.llI'?l1l:
I

head - ,f)I~pa r tlllen t , .'.1 nd u t.t.cu \:ion 1;(,: its
staff unit" and departmental:
regional/field offices as oriui­
natal' alld ultimate user

U. Local chief executive - Local government uni ts
(pro" i nc t a I Governor and
City/MUllicipal Mayor)

••••

b. Line bureau/agency
heatl

c. state college/
university head

1.:Lne bureau Zagellcy a nrl its TIe­
gional/f:Lelcl off:LceS t
var:Lous SUCs

2. DATE - Date the Au t ho rLt.y is issued.

3. FUNDING SOURCE Source of fundillg, e.g GAA fo~ FY 1995
Lnd i c a t I n« object class and PI'ogL-am/Acl::ivi1:Y/Pl'oject or PAP.
\'Ihel'e applicable; ,realignment; savings; :lncome; etc. If funds
have been re Le as ed , includeGARO/SARO number and date of

• release.

1. PARTICULARS:

a. lIumber Authorized number of un it s of similar or same
type (If v!"hicles.

b. Type
e t c.

c l.as s Lf Lce t Lou of vehicle, e. y. cal'. ambu Lanc e ,

c. speci, f icat:Lons - Techn:Lcal description whI ch includes
the numhe r of' cyltnde r s , e. y. 1 cy.lLnds r s , engine dis­
placement, e.g. 1600 cc or 1.6 liters, and other perti­
nent rJescl':Lptions lU~e" passengel' capaci t y , m'auu a I trans>
Illis.'Olon, etc. and allowable options like airconditiolling

•I



,'Ild slereorc'as,,'O)tte player. Illc1:i.Ci.\l:e r.leploYlllcnt:/user of
tlie ve li.Lc l.ee b e f ore the technical description,

TO'I'AL AHOUNT - state the indicative l":.'I:.,,I. amount., au t lio rLz e d ,
J.n I j,-;Iure.s and in I-TonIE:.

NUHBERING SYSTEM ..' The APtlV f o rm r']Jc1l1 be numlJer'Ccl sequen­
tially by OPIS upon release, incli.c"",tJn<j therein the Office
identification, the year, and the iuuuher.
El:ample: APMV 110. DBM-95-01.

•
it•
•

•I

7. In case the space prov i ded is not ,".nough. for the Bntt'ies,
attiJch a separate shee t for the cont.Lnua t ton .

a: ws\apll1v-'· 2
glo-pamip
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nICI'U!JL(C OF TilE rIllLII'I'iNf:~

IJEPARTMENT OF IlIJIJGET AND ~\I\Ni\CF,I\IENT

MALACANI\NG. MANILA

I\ttelltion: (If necessary)

Sir/Hadam:

MV rUtH'] .L.Ll.

_...•

Hay we acknowledge receipt of your request for autllority to
purchase (number and type of vehicle(s)).

The request for (number and~ of Y.~Lt<;:J,-~L~U

--------:----------

has been referred to the Office of ~he President
for consideratfon pursuant to section 14, b,
Gene'rai Provisions of,RI\7815 .

, ----------------

--------,-------------_.

[ I has not been acted upon favcirably as

[ I

I

Very truly yours,

no funds are av~ilable

agency already has adequate number of
vehicles

others

•I
.\

Undersecretary/
Assistant Secretary

.'
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MV FOP.M IV
DEPARTMENT OF BUDGET AND MANAGEMENT -.. ~

" .
RECOMMENDATION ON REQUESTS TO PURCHASE MOTOR VEHICLES
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REPUBLIC OF THE PHILIPPINES

DEPARTMENT OF BUDGET AND MANAGEMENT
MALACANANG, MANILA

NATIONAL BUDGET CIRCULAR No.
Series of 1995

T 0

SUBJECT

Heads of Departments, Bureaus, Offices and Agencies of
the National Government, Including Government-Owned
and/or -Controlled corporations, state Universities
and Colleges, Local Government Units and All others
Concerned

Guidelines on the Acquisition and Rental of Motor
Vehicles

1,.0 PURPOSE

This Circular is being issued to:•". 1.1 provide
policies
cles; and

guidelines in the application of existing
on the acquisition and rental of motor vehi-

1.2 Prescribe specifications for motor vehicles allowed to
be purchased for government use.

2.0 GENERAL POLICY

• It is the policy of the government to ensure the efficient
and effective use of government motor vehicles. For this
purpose, motor vehicles to be acquired shall be limited to
those deemed necessary and appropriate for the officials
authorized to use official transport vehicles or for the
performance of functions or activities requiring transport
mobility.

3.0 SPECIFIC POLICIES

•I
3.1 Restrictions on the Use of Funds. Pursuant to Section

14, General provisions, FY 1995 General Appropriations
Act (R.A. 7845), no government funds shall be uti­
lized to purchase motor vehicles, except: (a) medical
ambulances, military and police patrol vehicles,



•
•
•

other utility vehicles, road construction equipment,
motorized bancas, and those used for mass transport
when ueces s ary in the interest of the public service,
upon authority of the department or agency head and
the Secretary of the Department of Budget and Manage­
ment; and (b) those authorized by the President, the
Senate President, the Speaker of the House of
Representatives, or the Chief Justice of the supreme
Court.

I
I

3.2 official Vehicles and Transport. Likewise, Section 34,
General Provisions, FY 1995 General Appropriations Act,
provides that government motor transportation may be '
used by the following officials:

The Speaker of the House of Representatives;

The Vice-president;

The Presiding Justice of the Court of Appeals;

The Secretaries, Undersecretaries and officials of
equivalent rank;

The Chief Justice of the Supreme Court;

The President of the Philippines;

The President of the senate;

Ambassadors, Hinisters Plenipotentiary and Consuls
in charge of Consulates, in their respective
stations abroad;
I

i. The Chief of Staff, the Vice-Chief of Staff and
the Commanding Generals of the major services of
the Armed Forces of the Philippines;

a.

b.

c.

d.

e.

• f.

•• g.

h.

j. The Heads of Constitutional Commissions; and

k. Those who may be specifically authorized by the
President of the Philippines, the President of the
Senate with respect to the Senate. and the Speaker
with respect to the House of Representatives, with
costs charqe ab Le to the approprLa t Lons aut.ho r i zed
[,)r theJ r res pec t Lva offices .

•,

.1 . :\ .LimitatiQn on Rental of Motor Vehicles. Section 76,
Chapter 7,. Book VI of Executive orde r No. ~9~ (Adminis­
~ratl~e cod~ of 1987) provides that no appropriatiollS
iillthor1z:d _ 1n, the General Appropriations Act shall be
u~ed for rent1ng motor transport equipment for a con­
t1nuous pe~lod of more than fifteen days, except as may
be author1zed by the secretary of Budget and Manage­
ment.

2
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AUTHORITY TO PURCHASE

4.1 National government agencies (NGAs), government-owned
and/or controlled corporations (GOCcs) and local gov­
ernment units (LGUS) may purchase the following types
of vehicle chargeable against the i r respective appl"O­
priations upon approval by the Agency Head and the
secretary of Budget and Management:

o medical ambulances
o military and police patrol vehicles
o fire trucks .
o road construction equipment such as graders, pay­

loaders, "dump trucks, road rollers, etc.
o motorized bancas
o mass transport when necessary in the interest of

public service
o motorcycles
o other utility vehicles with locally manufactured

chassis and body, and with engine displacement of
not more than 1600cc for gasoline and 2500cc for
diesel. (Examples aloe Asian Utility Vehicles and
other locally assembled and fabricated jeepneys/
vehicles of similar design or configuration.)

4.2 The purchase of the following motor vehicles is subject
to the approval of the President:

o cars or sedans
o passenger vans/wagons and other service vehicles

with fully imported chassis and body
o pick-ups and all-terrain vehicles with fully import­

ed chassis and body, and four-wheel drive
o aircrafts and seacrafts

4.3 In lieu of the approval by the President, the purchase
of motor vehicles in the Legislative and Judicial
Branches of government is subject to the approval of
the Senate President, speaker of the House of Repre­
sentatives or Chief Justice of the Supreme Court, as
the case may be.

•,

5.0 TYPE, CLASSIFICATION AND SPECIFICATIONS

5.1 The type, classification and specifications of motor
vehicles which may be authorized to be purchased shall
be in accordance with the Motor Vehicle Classification
and specifications Guide (MVCSG) prescribed under Annex
A of this Circular.

5.2 The Department of Budget and Management reserves the
right to reduce and/or alter the type and specifica­
tions of the proposed motor vehicle from a higher to a
Lower model/category to conform with the MVCSG and what
is considered economical, cost-effective and more

3



uS

•
appropriate to the needs of the requesting agency and
the resources of the government.

COST OF ACQUISITION

6.1 The cost of the motor vehicle authorized to be pur­
chased shall be based strictly on the type and specifi­
cations approved for the motor vehicle.

6.2 The purchase of the motor vehicle shall be subject to
the pertinent accounting and auditing rules and regula­
tions.

7.0 MODES OF ACQUISITION

I

\

I
7.1 Motor vehicles may be acquired through

chase wherein brand new motor vehicles
a single, lump-sum basis.

outright pur­
are paid for on

•
~.

7.2 Alternatively, motor vehicles may be assembled, (usual­
ly owner-type jeeps and Auv-type vehicles) utilizing
locally-fabricated chassis and body and fitted with
surplus/reconditioned engine.

However, regardless of whether the funding source is
capital outlay or maintenance and other operating
expenses, acquisition by assembly shall be subject to
the approval by the agency head and the Secretary of
Budget and Management and may be resorted to when any
of the following conditions are satisfied:

o Where a brand new utility vehicle is not available
in the locality, or if available, the cost is pro­
hibitive1because of distance from the nearest market
source; or

o Where an assembled vehicle is deemed more durable as
the design and type of parts used are made suitable
to the road condition/terrain in the locality such
as in remote barangays/municipalities.

8.0 ENTITLEMENT TO OFFICIAL VEHICLES

8.1 In addition to those specifically authorized by law as
stated under Section 3.2 hereof, the follOWing offi­
cials are entitled to official transport vehicles
subject to the approval of the President:

•t
o Assistant Secretaries (SG 29) and officials with

equivalent rank. For this purpose, the rank equiva­
lence is based primarily on salary grade (SG) and
applies to officials occupying regular positions
identified in the:

I
I
I
'I
:1

1, .
I

i~
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a. Personal Services Itemization (PSI), in the
case,of NGAs;

b. Staffing pattern approved by DBM, in the case
of GOccs; and

c. Position Allocation List (PAL)
the compensation and position
Bureau-DBM, in the case of LGUs.

maintained by
Classification

o Bureau directors, department-wide and bureau-wide
regional directors, and executive directors and
other directors who are heads of bureau-level organ­
izational units identified in the PSI.

8.2 An official entitled or authorized to use an official
transport shall be allowed only one (1) motor vehicle.
However, a cabinet secretary or an official holding a
position of equivalent rank may be allowed a back-up
vehicle for security personnel. Acquisition of the
additional vehicle for security personnel is subject to
the approval of the need for a security detail by the
Secretary of the Interior and Local Government upon the
recommendation of the Director-General of the Philip­
pine National Police .

•

•.. 9.0• REPLACEMENT OF MOTOR VEHICLES

9.1 Motor vehicles may be replaced under
conditions:

the following

9.1.2 For utility vehicles - If the utility vehicle is
at least five (5) years old and has traveled at
least 150,000 kms. .•

9.1.1 For
Ige r
,the
old

high official function cars/sedans, passen­
vans/wagons, and other service vehicles - If

motor vehicle is at least seven (7) years
and has traveled at least 175,000 kms.

•t

9.1.3 Replacements may also be allowed even before the
conditions in 9.1.1 and 9.1.2 above are met,
when:

o The vehicle, for justifiable reasons, is
declared as unserviceable, in which case, a
duly accomplished Inventory and Inspection
Report of Unserviceable Property shall be
submitted together with the request for
replacement; or

o The average annual cost of recurring repair/
reconditioning during the immediate past two
(2) years is at least thirty percent (30%) of

, 5
,;,

/ri



the current price of a new similar unit. In
this case, a statement of the recurring
repair/reconditioning expenses for the two-
year period prepared by the chief accountant
and certified by the agency head shall accom­
pany the request.

10.0 SUBMISSION OF A MOTOR VEHICLES INVENTORY

10.1 Within sixty (60) days from the effectivity of this
Circular, all NGAs, GOCCs and LGUs shall submit an up­
to-date, accurate and complete (including those in the
central, regional and other field offices) INVENTORY
of their motor vehicles using the Motor Vehicles
Inventory Form - Annex B (with sample entries) to the
DEPARTMENT of BUDGET and MANAGEMENT, attention the
ORGANIZATION & PRODUCTIVITY IMPROVEMENT BUREAU.

•

•
~.

10.2 The agencies concerned shall ensure the completeness
and accuracy of the Inventory as this will be a ONE­
TIME submission and that the information contained
therein will constitute a data base on which all
future actions on motor vehicles will be based/re­
ferred to. All agencies concerned shall inform the
Organization and Productivity Improvement Bureau of
all new acquisitions as well as disposal of old motor
vehicles to update the data base.

10.3 NGAs, GOCCs and LGUs which have no motor vehicles
shall accomplish and submit the Motor Vehicles Inven­
tory Form just the same, indicating thereon that the
NGA/GOCC/LGU has no motor vehicle.

•

•t

10.4 Reques,ts of NGAs/GOCCS/LGUS without the Motor Vehicles
Inventory required under this Circular shall be re­
turned without action .

11.0 SUPPORTING DOCUMENTS TO REQUESTS

11.1 All requests for authority to purchase motor vehicles
submitted to the Department of Budget and Management
shall be duly approved/endorsed by the head of the
NGA, GOCC or LGU, and shall be accompanied by:

11.1.1 The duly accomplished Motor Vehicles Inventory
Form reqUired under 10.0 above, if none had
been submitted yet.

11.1.2 Certification of fund source and availability,
as follows:

o Equipment Outlay in the General APpropria­
tions Act and/or other authorized appropri­
ation source, in the case of NGAS; or

6
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•..
o A certification that the purchase of the

motor vehicle has been previously author­
ized under the corporate operating budget
approved by the president, in the case of
GOCCS; or

o A certification by the local Treasurer that
funds are available f01- the purpose togeth­
er with a copy of the Sanggunian Resolution
endorsing the purchase and citing pertinent
provision(s) in the local Appropriations
Ordinance authorizing funds therefor, in
the case of LGUs.

11.1.3 The number, type, specifications and cost of
requested vehicle.

a

•••

•t

11.1.4 User-official, deployment by organizational
unit, and/or activities/purposes for which
the vehicle will be used.

11.2 In the case of replacement units, a duly accomplished
Inventory and Inspection Report of Unserviceable
Equipment covering the vehicle intended to be replaced
shall be submitted in addition to the requirements
under Section 11.1 above .

12.0 RENTAL OF MOTOR VEHICLES

12.1 Heads of Agencies are authorized to rent motor trans­
port equipment for a continuous period not exceeding
fifteen (15) days chargeable against agency appropria­
tions under the following circumstances/ situations:

o Where the motor vehicle will be used in the per­
formance of agency functions, such as investments
promotion, foreign affairs, international trade and
tourism, 'that require transportation services for
agency official guestS/Visitors;

o Where the motor vehicle will be used in conven­
tions, seminars, athletic/sports events and similar
gathel-ings wherein the nature of the gathering
requires the travel or transport of participants
from one location to another;

o Where the motor vehicle will be used by a Presiden­
tial ad-hoc body/agency mandated to perform a
specific task within a specific period. In which
case, motor vehicle rental is deemed more econom­
ical, expedient and convenient than outright pur­
chase;

o Where the motor vehicle will be used in urgent
and/or emergency cases such' as in search and rescue

7



operations during natural or man-made disasters or
calamities; and

..

o under other situations similar to the above.

12.2 Rental of motor vehicles/transport equipment for a
continuous period of more than fifteen (15) days may
be allowt':d, subject to the approval by the secretary
of Budget and Management.

12.3 Information Requirements. - Requests for authority to
rent shall be accompanied by the following:

o Detailed justification for the rental of the motor/
transport vehicle(s).proposed, including the dura­
tion of the specific program, project and activity
for which the motor vehicle (s) will be r en t e d ,

o The number, type and specifications of vehicle(s)
to be rented, and the proposed rate(s);

o Period of rental of the motor vehicle(s); and

o Certification of fund source and availability.

13.0 EFFECTIVITY

This Circular shall take effect immediately.

SALVADOR M. E
Secret

/
November __ • 1995

Attachments:

Annex A - Motor Vehicles Classification
and specifications Guide (MVCSG)

Annex B - Inv~ntory of Motor Vehicles Form
(Blank Form and with sample entries)

c:\ws\vehicles\NBCFINAL
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DISCREPANCIES DISCOVERED IN THE REVIEW OF BARA

REGIONICITYIMUNIBARANGAY

REGION X

. Provlncs.ot Bukidnon ,-' -"". '. .., ••- Total PopiJlation should
·'-·P

o
"- _ . -_.-...... _.- ..... _.-

-r>, .. --_ ... ,
FJ6vince,of Misamis Occidental .... ,,- TotalPopulation'should t

'------_..__ - _",,-
. ..>-----..

~e-Gf-Mis~lenta'-..-·---.- Total'Population shOO1d't

1. Province of Lanao del Sur
a. Municipality of Balabagan

.~

REGION XI

REGION XII

COLUMN 1

Nodiscrepancy

~,j J5a,
Notappealing in the 19

1. Bogaingud
2. lIian

"- ~J J,) C....-..... ". 3. Lower llil
4. Lumbac

--.II! IJ U 5. Macao
...11<I()(j'_~ -r-, 6 Matampay
l' . 7. Matanog

., 'f· " I !.'". i .", "S. Pindolonan
.......-v\'I/; 1)----· - 9. Tataya

10. UpperItil

ppearing i""'leJ::.IDaiIJI:I
1. Lati
2. Malaig


