REPUBLIC OF THE PHILIPPINES

DEPARTMENT OF BUDGET AND MANAGEMENT
MALACANANG, MANILA

NATIONAL BUDGET CIRCULAR No. _446

Series of 1995

Heads of Departments, Bureaus, Offices and Agencies of
the National Government, Including Government-Owned
and/or -Controlled Corporations, State Universities
and Colleges, Local Government Units and All Others
Concerned

SUBJECT : Guidelines on the Acquisition and Rental of Motor
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Vehicles -

PURPOSE
This Circular is being issued to:

1.1 Provide guidélines in the application of existing
policies on the acquisition and rental of motor wvehi-
cles; and

1.2 Prescribe specifications for motor vehicles allowed to
be purchased for government use.

GENERAL POLICY

It is the policy of the government to ensure the efficient
and effective use of government motor vehicles. For this
purpose, motor vehicles to be acguired shall be limited to
those deemed necessary and appropriate for the officials
authorized to wuse official transport vehicles or for the
performance of functions or activities reguiring transport
mobility.

SPECIFIC POLICIES

3.1 Restrictions on the Use of Funds. Pursuant to Section
14, General Provisions, FY 1995 General Appropriations

Act (R.A. 7845), no government £funds shall be uti-
lized to purchase motor vehicles, except: (a) medical
ambulances, military and police patrol vehicles,



3.

other utility vehicles, road construction equipment,
motorized bancas, and those used for mass transport
when necessary in the interest of the public service,
upon authority of the department or agency head an

the Secretary_of the Department of Budget and Manage-
ment; and (b) those authorized by the President, the
Senate President, the Speaker the House 0

Representatives, or the Chief Justice of the Supreme
Court.

Official vehicles and Transport. Likewise, Section 34,
General Provisions, FY 1995 General Appropriations Act,
provides that government motor transportation may be
used by the following officials:

a. The President of the Philippines;

b. The Vice-President;

¢. The President of the Senate;

d. The Speaker of the House of Representatives;

e. The Chief Justice of the Supreme Court;

f. 'The Secretaries, Undersecretaries and officials of
equivalent rank;

The Presiding Justice of the Court of Appeals;

h. Ambassadors, Ministers Plenipotentiary and Consuls
in <c¢harge of Consulates, in their respective
stations abroad;

i. The Chief of Staff, the Vice-Chief of staff and
the Commanding Generals of the major services of
the Armed Forces of the Philippines;

j. The Heads of Constitutional Commissions; and

k. ose ho m be _specifically authorized b th
President of the Philippines, the President of the
Senate with respect to the Senate, and the Speake
with respect to the House ¢of Representatives, with
costs chargeable to the appropriations authorized
for their respective offices.

Limitation on Rental of Motor Vehicles. Section 76,
Chapter 7, Book VI of Executive Order No. 292 {Adminis-
trative Code of 1987) provides that no appropriations
authorized in the General Appropriations Act shall be
used for renting motor transport equipment for a con-
tinuous period of more than fifteen days, except as may

be authorized by the Secretary of Budget and Manage-~
ment.



4.0 AUTHORITY TO PURCHASE
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National government agencies (NGAs), government-owned
and/or controlled corporations {GOCCs) and local gov-
ernment units (LGUs) may purchase the following types
of wvehicle chargeable against their respective appro-
priations upon approval by the Agency Head and the
Secretary of Budget and Management:

o medical ambulances

o military and police patrol vehicles

o fire trucks

o road construction equipment such as graders, pay-
loaders, ‘dump trucks, road rollers, etc.

o motorized bancas

0 mass transport when necessary in the interest of

public service

0 motorcycles

o other utility vehicles with 1locally manufactured
chassis and body, and with engine displacement of
not more than 1600cc for gasoline and 2500cc for
diesel, (Examples are Asian Utility Vehicles and
other 1locally assembled and fabricated jeepneys/
vehicles of similar design or configuration.)

The purchase of the following motor vehicles is subject
to the approval of the President:

0 cars or sedans

0 passenger vans/wagons and other service vehicles
with fully imported chassis and body

0 pick-ups and all-terrain vehicles with fully import-
ed chassis and body, and four-wheel drive

0o aircrafts and seacrafts

In lieu of the approval by the President, the purchase
of motor wvehicles in the Legislative and Judicial
Branches of government is subject to the approval of
the Senate President, Speaker of the House of Repre-
sentatives or Chief Justice of the Supreme Court, as
the case may be.

5.0 TYPE, CLASSIFICATION AND SPECIFICATIONS

5.

5.

1

2

The type, classification and specifications of motor
vehicles which may be authorized to be purchased shall
be in accordance with the Motor Vehicle Classification
and Specifications Guide (MVCSG) prescribed under Annex
A of this Circular.

The Department of Budget and Management reserves the
right to reduce and/or alter the type and specifica-
tions' of the proposed motor vehicle from a higher to a
lower model/category to conform with the MVCSG and what
is considered economical, cost-effective and more



6.0 COST

6
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appropriate to the needs of the requesting agency and
the resources of the government.

OF ACQUISITION

The c¢ost of the motor vehicle authorized to be pur-~
chased shall be based strictly on the type and specifi-
cations approved for the motor vehicle.

The purchase of the motor vehicle shall be subject to
the pertinent accounting and auditing rules and regula-
tions.

7.0 MODES OF ACQUISITION

7.

1

.2

Motor vehicles may be acquired through outright pur-
chase wherein brand new motor vehicles are paid for on
a single, lump-sum basis.

Alternatively, motor vehicles may be assembled, (usual-
ly owner-type jeeps and AUV-~-type vehicles) wutilizing
locally-fabricated chassis and body and £fitted with
surplus/reconditioned engine.

However, regardless of whether the funding source 1is
capital outlay or maintenance and other operating
expenses, acquisition by assembly shall be subject to
the approval by the agency head and the Secretary of
Budget and Management and may be resorted to when any
of the following conditions are satisfied:

0 Where a brand new utility vehicle is not available
in the locality, or if available, the cost is pro-
hibitive because of distance from the nearest market
source; or

0 Where an assembled vehicle is deemed more durable as
the design and type of parts used are made suitable
to the road condition/terrain in the locality such
as in remote barangays/municipalities.

8.0 ENTITLEMENT TO OFFICIAL VEHICLES

8.

1

In addition to those specifically authorized by law as
stated under Section 3.2 hereof, the following offi-
cials are entitled to official transport vehicles
subject to the approval of the President:

0 Assistant Secretaries (SG 29) and officials with
equivalent rank. For this purpose, the rank equiva-
lence is bhased primarily on salary grade (SG) and
applies to officials occupying regular positions
identified in the:



- a. Personal Services Itemization (PSI), in the
@ case of NGAs;

b. staffing pattern approved by DBM, in the case
. of GOCCs; and

¢. Position Allocation List (PAL) maintained by
¢ the Compensation and Position Classification
Bureau-DBM, in the case of LGUs.

o Bureau directors, department-wide and Dbureau-wide
regional directors, and executive directors and
other directors who are heads of buresau-level organ-
izational units identified in the PSI.

8.2 An official entitled or authorized to use an official
transport shall be allowed only one (1) motor vehicle.
However, a Cabinet Secretary or an official holding a
N position of equivalent rank may be allowed a back-up
vehicle for security personnel. Acquisition of the
additional vehicle for security personnel is subject to
= the approval of the need for a security detail by the
- " Secretary of the Interior and Local Government upon the
recommendation of the Director-General of the Philip-

pine National Police.

’ 9.0 REPLACEMENT OF MOTOR VEHICLES
. 9.1 Motor vehicles may be replaced under the following
conditions:

9.1.1 For high official function cars/sedans, passen-
ger vans/wagons, and other service vehicles - If
the motor vehicle is at least seven (7) vyears
0ld and has traveled at least 175,000 kms.

¢ 9.1.2 For utility vehicles - If the utility vehicle is
at least five (5) years old and has traveled at
least 150,000 kms. :

9.1.3 Replacements may also be allowed even before the
conditions in 9.1.1 and 9.1.2 above are met,
when:

0 The vehicle, for justifiable reasons, 1is
declared as unserviceable, in which case, a
duly accomplished Inventory and Inspection
Report of ©Unserviceable Property shall be
submitted together with the request for
replacement; or :

o The average annual cost of recurring repair/
reconditioning during the immediate past two
. (2) years is at least thirty percent (30%) of



the current price of a new similar unit. In
this case, a statement of the recurring
repair/reconditioning expenses for the two-
year period prepared by the chief accountant
and certified by the agency head shall accom-
pany the request.

10.0 SUBMISSION OF A MOTOR VEHICLES INVENTORY

10.1 Within sixty (60) days from the effectivity of this
Circular, all NGAs, GOCCs and LGUs shall submit an up-
to-date, accurate and complete (including those in the
central, regional and other field offices) INVENTORY
of their motor vehicles using the Motor Vehicles
Inventory Form - Annex B (with sample entries) to the
DEPARTMENT of BUDGET and MANAGEMENT, attention the
ORGANIZATION & PRODUCTIVITY IMPROVEMENT BUREAU.

10.2 The agencies concerned shall ensure the completeness
and accuracy ¢of the Inventory as this will be a ONE-
TIME submission and that the information contained
therein will <constitute a data base on which all
future actions on motor vehicles will be based/re-
ferred to. All agencies concerned shall inform the
Organization and Productivity Improvement Bureau of
all new acquisitions as well as disposal of old motor
vehicles to update the data base.

10.3 NGAs, GOCCs and LGUs which have no motor vehicles
shall accomplish and submit the Motor Vehicles Inven-
tory Form just the same, indicating thereon that the
NGA/GOCC/LGU has no motor vehicle.

10.4 Requests of NGAs/GOCCs/LGUs without the Motor Vehicles
Inventory required under this Circular shall be re-
turned without action.

11.0 SUPPORTING DOCUMENTS TO REQUESTS

11.1 All requests for authority to purchase motor vehicles
submitted to the Department of Budget and Management
shall be duly approved/endorsed by the head of the
NGA, GOCC or LGU, and shall be accompanied by:

11.1.1 The duly accomplished Motor Vehicles Inventory
Form required under 10.0 above, if none had
been submitted yet.

11.1.2 Certification of fund source and availability,
as follows:

© Equipment Outlay in the General Appropria-
tions Act and/or other authorized appropri-
ation source, in the case of NGAs; or
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11.

0 A certification that the purchase of the
motor vehicle has been previously author-
ized under the corporate operating budget
approved by the President, in the case of
GOCCs; or

0 A certification by the local Treasurer that
funds are available for the purpose togeth-
er with a copy of the Sanggunian Resolution
endorsing the purchase and citing pertinent
provision(s) in the 1local Appropriations
Ordinance authorizing funds therefor, in
the case of LGUs.

11.1.3 The number, type, specifications and cost of
requasted vehicle.

11.1.4 User-official, deployment by organizational
unit, and/or activities/purposes for which
the vehicle will be used.

In the case of replacement units, a duly accomplished
Inventory and Inspection Report of Unserviceable
Equipment covering the vehicle intended to be replaced
shall be submitted in addition to the regquirements
under Section 11.1 above.

12.0 RENTAL OF MOTOR VEHICLES

12.

1

Heads of Agencies are authorized to rent motor trans-
port equipment for a continuous period not exceeding
fifteen (15) days chargeable against agency appropria-
tions under the following circumstances/ situations:

0 ‘Where the motor vehicle will be used in the per-
formance of agency functions, such as investments
promotion, foreign affairs, international trade and
tourism, that require transportation services for
agency official guests/visitors;

0o Where the motor vehicle will be used in conven-
tions, seminars, athletic/sports events and similar
gatherings wherein the nature of the .gathering
requires the travel or transport of participants
from one location to another;

¢ Where the motor vehicle will be used by a Presiden-
tial ad-hoc body/agency mandated to perform a
specific task within a specific period. In which
case, motor vehicle rental 1is deemed more econom-
ical, expedient and convenient than outright pur-
chase; '

0 Where the motor vehicle will be wused in urgent
and/or emergency cases such as in search and rescue



. operations during natural or man-made disasters or
® calamities; and

0 Under other situations similar to the above.

. 12.2 Rental of motor vehicles/transport equipment for a

continuous period of more than fifteen (15) days may

g be allowed, subject to the approval by the Secretary
of Budget and Management.

12.3 Information Requirements. - Requests for authority to

rent shall be accompanied by the following:

0 Detailed justification for the rental of the motor/
transport vehicle(s) proposed, including the dura-
tion of the specific program, project and activity
for which the motor vehicle(s) will be rented;

o The number, type and specifications of vehicle(s)
to be rented, and the proposed rate(s);

0 Period of rental of the motor vehicle(s); and

- ¢ Certification of fund source and availability.

13.0 EFFECTIVITY

J’ This Circular shall take effect immediately.

. e
November 24, 1995
Attachments:
Annex A - Motor Vehicles Classification
and sSpecifications Guide (MVCSG)
Annex B - Inventory of Motor Vehicles Form
(Blank Form and -with sample entries)
. c: \ws\vehicl_es\NBCFINAL
®



Annex A

® MOTOR VEHICLE CLASSIFICATION AND SPECIFICATIONS GUIDE (MVCSG)

(A} For approval of the department/agency head and the Secretary
of Budget and Management

| IKTREGRD USB/USER
,. (Position or Organizational Unit)

1,0 Apbulance

I

|1.1 For transport of sick and injured
persons in hospitals. Alse for 1GUs
which nay want to provide transport-
ation facilities for sick and/or in-
jured constituents,

2.0 Por police and military operations

:.b Por city and municipal patrel ope-
rations and related activities.

1.1.a Asian Utility vehicle {AUV)
for conversien into an subu-
lance and fitted with the
necessary medical equipsent
and apparatus

-or-

Passenger van or wagon iype
aotor vehicle for conversion
into an zabulance and fitted
with the necessary nedical
equipaent and apparatus

-or-

An ambuiance originally built,
designed and equipped as such.

{Assunptions: The ambulance is
airconditioned and has rota-

ting or flashing lights ins-
talled)

z.1.a Patrol car

1.1.a Any four-wheel vehicle with locally

i.1.b Any four-wheel van type vehicle with

1.1,c Specifications vary according to

Description/Maximun Allowable |
Specifications

nanufactured chassis and body and an
engine with a displacezent of not
noze thar 1600cc for gasoline or
2500cc for diesel,

Rllowable Options:
AM/EN Stereo cassette player, air-
conditioning, sirenm, rotating light
and two-way radio

-Gr-

not less than four doors, a four-

¢yiinder engine with a displacezent
of not more than 2000cc for gasoline
and not more than 2500cc for diesel,

Allowable Optionms:
AM/PM Stereo Cassette player, air-
conditioning, siren, rotating light
and two-way radie

-Qr-

nanufacturers. *Original ambulances®
are imported directly either by the
user or a local distributer, if any.
Specifications and other pertinent
data submitted by the requesting
agency nmay be subject to DBX
evaluation,

Rilowable Options: Two-way radio and
AN-PM stereo cassette player

2.1.a Any four-wheel vehicie with not less|

than feur ‘doors with a four-cylinder |
engine with a displacezext of not |
more than 1400¢e for gasoline or
2000ec for diesel

|
|
Allowahle Options: Two-way radio, |
siren and rotating light I
|
|

-----------------------------------------------------------------------------------------------------------------------------------

c:\ws\vehicles\nbec-anex
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-----------------------------------------------------------------------------------------------------------------------------------

THTEKDED USR/USER | TYPE OF VBKICLR/CLASSIFICATION | Description/Maxigua Allowable |
| {Position or Organizationmal Unit) | | Specifications |

2.1.b Patrol vehicle [AUV) 2.1.b Ary four-wheel vehicie with locally
sanufactured chassis and body and an
engine with a displacezent of net
aore than 1600cc for gasoline or

2500¢cc for diesel.

Allowable Options: Two-way radio,
siren and rotating light

-0 - -

z.1.c Patrol notorcycle 2.1.¢ Any two-wheel vehicle with a two or
four-stroke cycie engine having a
displaceaent of not more than 1Z5¢c.

Allowable Options: Twe-way radie,
siren, rotating light, windscreen
and saddiebag

- 2.2.a Any four-wheel vehicle with not

less thar four doors with a four-
cylinder engine with & displacesent
of not more than 1600cc for gasoiinme
or 2400cc for diesel.

2.2 FPor highway patrol operations where 2.2.a Batrol car
speed and stability are necessary when

pursuing other speeding vehicles.

illowable Options:

I
|
I
|
|
|
|
|
|
I
|
|
|
I
|
|
I
I
|
|
|
|
I
|
I
|
|
Two-way radio, siren and rotating |
light |
|
- or - -or - |
f
2.2.b Highway patrol motercycie 2.2.b Any two-wheel vehicle with a two or |
four-stroke cycle engine having a |
displacement of not gore than 350cc. )

!

I

I

|

|

I

|

I

|

|

I

|

|

I

|

I

|

!

I

|

|

I

|

Aligwable Options:

Two-way radio, siren, rotating

light, windscreen and saddlebag
3.0 Por fire Eighting operations
|
}3.1 o provide basic fire fighting capabi- |3.1 PRire truck 3.1 Specifications vary according to water
| 1ity {o the Bureau of Pire Protection tank capacity, manufacturer, features
i units/stations in the different local and other capabilities such as ladder
i governaent units for high rise buildings, etc,
| Specifications and other necessary
| data skall be supplied Dy the
| requesting agency subject to the eva-
| lyation of the DBY.
(4.0 For mass transport
I

‘1 For transport of students iike those 4.0 §chool Bus 4.0 The specifications depend, among
in state colleges and universities and others, on the number of seats,

| similar educational institutions for ¢.9. Any six-wheel vehicle with a
| the conduct of practicum andfor edu- six-cylinder diesel engine with 3
i cational trips as part of the curri- displacement of not more than £500cc
I

culum and a 59-passenger sitting capacity.

-----------------------------------------------------------------------------------------------------------------------------------
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-----------------------------------------------------------------------------------------------------------------------------------

INTENDED USE/USER | TYPR OF VEHICLB/CLASSIFICATION | Description/Maximuz Allowable |
(Position or Organizational Unit) } | Specifications |

§.0  School Bus (cort'd) Bliowable Options:

AM/PY Stereo cassette player and
airconditioning

General Purpose/Utility
Yehicle

5.0 Por general purposefutilit

5.1 For transport of personnel, equipment,
supplies, products and materials for
project monitoring and implementation
purposes.

5.1.1.& Asian Utility Vehicie or AUV
{High side pick-up with
roof or HSPUR)

5.1.1.2 Any four-wheel utility type vehicle,
high side pick-up with roof, with
locally nanufactured chassis and
body and an engine with a dispiace-
nent of not pore than 1600 cc for
gasoline or 2500 cc for diesel

I

I

I

|

|

I

|

I

f

|

{5.1.1 General Urban Use - For use in mostly
| urbanized areas where roads are gene-
! raily in good conditicn.
|

|

I

|

I

|

I

I

I

i

Allowable Optioms:

AMJPM Stereo Cassefte player and car
airconditioning

-or - - 0r -

with iocally-fabricated chassis and
body fitted with reconditioned/sur-
plus engine

_ Yo allowable opticn

5.1,2 Any two-wheel vehicle with a two
or four-stroke cycle engine having

2 displacement of not more than
125¢ce,

5.1,2 Por field personnel/workers who by
the nature of their functions have
to travel to remote areas not normal-
ly accessibie to ordinary tramsport

vehicles,

5.1.2 Motorcycle

Aliowable Options:
¥indscreen and saddlebag
6.9 For water transport.

.1 For inland waters and iinited off-shore |6.1 Motorized hanca

and inter-isiand transportation

6.1 B boat with a Iocally manufactured
wooden hull with not more than 15-pass-
enger carrying capacity, with RY and
iH rigs, roof, stainless steel propel-
lers and an engine of not more than
30 kp. Specifications and other perti-
nest data subasitted by the requesiing
agency shall Dbe subject to BEM
evaluation,

-----------------------------------------------------------------------------------------------------------------------------------
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-----------------------------------------------------------------------------------------------------------------------------------

! INTENDRD USE/USER | TYPR 0F VEHICLB/CLASSIFICATION | Description/Maximuz Allowable |
| {Position or Orgamizational Unity | | specifications |

{7.0 Road construction esuipment

| roads within the jurisdiction of local road rollers and similarly capacity, canufacturer, etc.. Data &
® government urits related equipzent specifications shall be suppiied by
I
I

| I I

| I |

| . I I |
{ NG For constructicn and sainienance of |T.1 Graders, payloaders, dump trucks,}?.l Specifications vary accerding to size, |
| I |

I I I

{ f the requesting agency, subject to DBH |

|

evaluation.
{b) Por approval of the President

INTRNDRD USE/USER | TYPR OF VEHICLB/CLASSIPICATION | Description/Maxinum Ailowable |
] (Position or Organizational Unit) | | Specifications I
U USRI |
i | I |
I |  Hish official Punction Cars I I
“18.0 Bor exercise of executive functions | | I
I ! I I
|8.1 National Government Agencies (NGAs), | | |
o Governaent-Owned and/or Controlled I I |
| Corporations (GOCCs) and Local Gevern- | | |
! sent Units (LGUs) | I |
| | | |
| A. Department Secretary and other | A, Car/Sedan of the model/category | A. Any four-wheel vehicle with not |
! officials of equivalent rank in NGAs, | to provide apprepriate repre- | less than four doors with a four- I
a GOCCs and LGUs | sentation/prestige to the ] cylinder engine with a displacement |
! |+ office/agency represented by | of not nore than 2000cc for gasoline |
]. I the official/intended user. | or 2800cc for diesel. |
I | I |
| | | Aliowable options: |
I | I |
} | | Car airconditioning, AM/EN sterss |
i % 1 cassette player and magwheels |
!
| | | |
| B, Department Undersecretary and | B. Car/sedan of the wodel/category] B. Any four-wheel vehicle with not |
j officials of equivalent rank in XGAs, | deemed appropriate for the | iess than four doors with & four- |
| G0CCs and LGUs. | position/rank of the official/ | cylinder engine with a displacement |
| | intended user. N of not gore than 1800cc for gasoline |
| Chief of Staff of the Armed Porces | ‘ [ or 2600cc for diesel. |
N of the Philippines | ! f
|- ! | Allowabie Optionms: i
| I I |
| ! | car airconditioning, AM/PY stereo t
I | | cassette player and maqwheels |
! | ] |
| l | ]
| C. Department Assistant Secretary and | C. Car/sedan of the model/category | C. Any four-wheel vehicle with not |
I officials of equivalent rank in NGAs, | deemed appropriate for the | less than four doors with 2 four- f

| GOCCs and LGUs. i position/rank of the official/ | cylinder engine with a displzcenent
| | intended user. [ of not wore than 1600cc for gasoline |
| Vice Chief of Staff and the Commanding | | or 2400ce for diesel. |
| Generals of the ¥ajor Services of the | | |
| Arzed Forces of the Philippines ] | Allowabie Options: |
l | | |
| I I Car airconditioning, AM/PM stereo |
| | ! cassette player and magwheels |

-----------------------------------------------------------------------------------------------------------------------------------
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------------------------------------------------------------------------------------------------------------------------------------

KERUDED USE/USER |
{Bosition or Organizational Unit} }

D. Bureau Director, Regional Director of
departoent-wide/bureau-wide regional
offices, and officials of equivalent
rank in HGAs, GOCCs and LGUs.

9.0 For personnel/visitors service

|
-19.1 For transport of personnel/visiters
| for activities related to tourisa,
| trade and investoent promotioms,
| banking and finance, and foreign
affajrs.
{

I
I
I
I
I
|
I
|
I
.
|
|
|
I
g
| regote areas with generaily rugged road
I condition, mountainous and rugged
i terrain.
|
|
|
|
|
|
@

I

Car/sedan of the nmodel/category
deemed appropriate for the
position/rank of the officiai/
intended user.

Sarvice Vehicle

9.1.2 Passenger van

-Gro

9.1.b Passenger wagon

double/crew cab type

] Description/Maximun Allowable !
Specifications |

D. Any four-wheel vehicle with not less
than four doors with a four-cylinder
engine with a displacement of nof more
than 15006cc for gasoline and 2200cc
for diesel,

Allowable optioms: -

Car airconditioning, AM-F¥ stereo
cassette player and magwheels

9.1.a Any four-wheel van type vehicle with
inported chassis and body with not
less than four doors and an engine
with displacezent of not more than
2000 cc for gasolime or 2700 co for
giesel

Allowable Options:

BM/FN Stereo cassette player and car
airconditicning

oor-

9.1.b Any four-wheel wagon type vehicle
with a locally manufactured chassis
and Dbody, with not less than four
doors and an engine with a displace-
gent of not more than 1600 cc for
gasoline ard 2500 cc for diesel

Allowable Options:

AH/FH Stereo cassette player ard car
girconditioning

9.2.a Any four-wheel pick-up type vehicie
with ioported chassis and body, and
an engine with a displacecent of not
nore than 200dcc for gasoline or
2600cc for diesel.

Allowable Options:
Four-wheel drive, AM/EN stereo

cassette player and car airconm-
ditioning

I -----------------------------------------------------------------------------------------------------------------------------------
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---------------------------------------------

{Position or Organizational Unit)

| . INTEKDED USE/USBR
I
|

10.0 For air and sea transport

10.1 for air tramsportation

10.2 7or inter-island water/sea tramsport
and for fast water travel.

---------------------------------------------

¢:\ws\vehicles\nbc-anex

--------------------------------------------------------------------------------------

|  FYPR OF VEHICLE/CLASSIFICATION | Description/Maximus Allowable i

| | Specifications |

..................................................................................... |
- or - - oI -

§.2.b Any four-wheel gll-terrain vehicle
with fully-imported heavy-duty
chassis and body and an engine with
a displacement of not more than
2000cc for gasoline or 2300cc for
diesel.

9,2.b All-terrain vehicie

Allowable options:

AM/FM stereo cassette player, car
airconditioning and Eour-wheel drive

Aircrafts and Seacrafts

10.1 Specifications and other pertinent
data submitted by the requesting
agency shail be subject to DBY
evaluation,

afrplanes, helicopters, etc.

10.2 BRIl types of sea vessels
except notorized Dbanca as
described under Iten 6.0 above

10,2 Specifications and other pertinent
data submitted by the requesting
agency shall be subject to DBM
evaluation.

Bxanples are speed/motor boats |
with outhoard notor, passenger|
vessels, research vessels,

I

I

I

I

I

I

I

|

|

|

|

I

I

|

I

|

I

I

|

|

{10.1 ALl types of aircraft stuch as
I

I

I

I

|

I

I

]

I

|

I

!

| naval patrol craft, ete.
I
I
|
|
|
|
|

--------------------------------------------------------------------------------------
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ROTOR UEHICLE INVENTORY FORM INUENTORY OF MOTOR UEHICLES ANNEX B to NBC -95
AS OF _, 19%

Departnent/Bureau/0ff ice/Rgency/; LOCATION: Region: Province:

Gov't Corp./Local Gov't Unit | " CityMunicipality:

ASSIGNED T0: SPECIFICATIONS ACQUISITION ‘
ORGANIZATIONAL || QT¥ PESCR IP:I' LON A RUNNING |REMARKS
UNIT & OFFICIAL (¥r. of Wr., Manufacturer’s NaweModel, Etc.) | GENICLE [Ng or[mg& Cms- Fuel Tpe | Year | COST | CONDITION

L | L
Preparaﬂ;i CERTIFIED CORRECT
" @ - o ® & SUBNITTED BY: @
fdministrative/Property Off icer ' L e

/HS/VEHICLES

fAgency Head




MOTOR VEHICLE IMVENTORY FORM INUENMTORY OF MOTOR UEHICLES ANNEX B to NBC -93
: AS OF July 31 , 1995
. ! o UITT : .
Departnent/Bureau/0f f ice/Rgency/: pept. of agriculture, Region YIII LOCATION: Region: *"° Prg"‘?cg' =
Gov't Corp./Local Gov't Unit | CityMumicipality: Tacloban City
SSIGNED T0: SPECIF I1CATIONS ACGUISITION
MZATIOML | a1y DESCRIPTION . 1 q RUNNING | REMARKS
’\...- OFFICIAL (Yr. of Mfr., Manufacturer’s Mame/Model, Etc.) gg%%& Ngth_)F Eggﬂcgﬁ%h Fuel Tgpe Yeap COST CONDITION
(SAMPLE ENTRIES?
Office of the
Regional Director
Dir. J. dela Cruzf 1 1993 Toyota Corolla XE Cap 4 13688cc gasoline 1993 | P430,0808.89 Uery good
Field Operations
Division
@ Division Chief 1 1998 Toyota Tamaraw -High side pick-up w/roofi Utility 4 15@8ce gasoline 1990 330,600.09 Fair
Operations 3 1979 Ford Fiera -High side pick-up w/roof Utility 4 1388ce gasoline 1988 156, 6800.89 1 Good
Officers (P5B,089 x 1)
2 Very For replace-
poor ment
- do - 2 Ouner-type geep w/ locally fabricated . . .
chassis & gavanized hody (assembled) Utility 4 2288ce diesel 1984 120,080.08 Fair
Regulatqry
ivision
Division Chief 1 1987 Mitsubishi L28% Pick-up, crew cab Service 4 228Bcc diesel 1987 430,080.80 Good
ﬁdn1n1stratlue
Division
”\.tor pool 2 {1 1993 Mitsubishi L380 -High side pick-up Utility 4 2588ce | diesel 1993 | 690,808.80 (i Very good
roof ) (P345,008 x 2)
I

CERTIFIED CORRECT
& SUBMITTED BY:

Prepared by (sep.) AIDA RUIZ RO IID

C/FLOM/FILES

fninigtrative/Property ¥icer

(SGD) J. dela Cruz

{Director IV

Rgeney Head




REPUBLIC OF THE PHILIPPINES P!
DEPARTMENT OF BUDGET AND MANAGEMENT ) . ..
MALACANANG, MANILA (oo tj’l?_jj{;» P

December 21, 1995

MEMORANDUM

P o r : The secretary Of Budget and Management

From Assistant Secretary Cynthia G. Castel

Subject : Proposed National Budget Circular on Motor Vehicles

This refers to the Secretary's marginal note on the covering
memo, dated November 14, 1995, of the proposed National Budget
Circular (NBC) on the Acquisition and Rental of Motor Vehicles
inquiring whether "the attached circular already reconciled w/
the COA comments."

As mentioned in the above-cited covering memo prepared by OPIB,
in consultation with LLS, DBM's answers t¢ COA's comments were
contained in an attachment entitled "QPIB's Answers to COA's Com-
ments/Observations” (attached).

However, we failed to mention that all COA comments were taken
into consideration and incorporated in the final draft of the
proposed NBC those we felt would improve its presentation.

For the Secretary's consideration.

b, § e

CGC/DCA/GEL/JRS/jrs



December 21, 1995

MEMORANDUM

F ¢ r : The Secretary Of Budget and Management

FPronmn Assistant Secretary Cynthia G. Castel

Subject : Proposed National Budget Circular on Motor Vehicles

D ko S S Nee e e e iy ok e A R ke ek AR Ve o S A uls e o el b W wuh e e b b e ahe al d aie  d y  oe  d

This refers to the Secretary's marginal note on the covering
memo, dated November 14, 1995, of the proposed National Budget
Circular (NBC) on the Acquisition and Rental of Motor Vehicles
inquiring whether "the attached circular already reconciled w/
the COA comments."”

As mentioned in the above-cited covering memo prepared by OPIB,
in consultation with LLS, DBM's answers to COA's comments were
contained in an attachment entitled "OPIB's Answers to COA's Com-
ments/Observations" (attached).

However, we falled to mention that 3ll COA comments were taken
Into consideration and incorporated in the final draft of the
proposed NBC those we felt would improve its presentation.

For the Secretary's consideration.

L4

CYNTHIA G. CASTE?//

L3

CGC/DCA/Gﬁ%>JR jrs
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T | Sections [
| No. | Commented |
| 1. 11
2
£
l
.
2. 31
|

OPIB’s ANSWERS TO COA’s COMMENTS/OBSERVATIONS

COA's COMMENTS
and OBSERVATIONS

The proposed Circular focuses on two modes af acquiring motor
vehicles - purchase and assembiy. Caonsidering that there are
other modes available (Section 43 of the Government Accounting

and Auditing Manual), such as confiscation, attachments, seizure,

transfer, and contribution or donation, itis suggested that the
subject should be ”Guidelines on the Acquisition of Motor

Vehicles thru procurememnt or assembly and the Remal of Motor
Vehicles.”

For clarification:

The Section cites Section 14 of the 1995 General Appropriations
Act which classifies purchases either as those authorized by the
agency head and the Secretary of the DBM or those authotized

by the Presidem.

Section 75 of Book VI of the 1987 Administrative Code, on the
other hand states that:

"No approprapriations for equipment authorized in the General
Appropriations Act shall be used direcily or indirectly for the pur-
chase of automobiles, jeeps, jitneys, station wagons, motorcy-
cles, rucks, launches, speedboats, airplanes, helicopiers and
other types of motor transports equipment unless specifically
authorized by the President.” (Underscoring COA’s)

OPIB’s ANSWERS TO
COA’s COMMENTS

”Other forms of acquisition” cited by COA such as confiscation,
attachment and seizure are compulsory forms of acquisition by
operation of law the purpose of which is not the same as that
when an agency purchases ar assembies a vehicle for its use.
Transfer (presumably without cost), contribution and donation
on the other hand are, likewise, governed by different proce-~
dural guidelines and do not emanate from the agency requir-
ing the motor vehicle. Moreover, all of the above cited ” other
farms of acquisition would not require governmemnt funds, hence,
these forms of acquisition need not be controlled or regulated
which is the purpose of the proposed Circular. We, therefore,
maintain that the title of the proposed Circular is apppropriate
asis.

According to the Legal and Legisiative Service, this particular
general provision (Section 14) of the General Appropriations Act
ar similar provision in future GAAs, effectively ”suspends” the
COA-~citad section of the 1987 Administrative Code.

if the proposed National Budget Circular citing Section 14 of the
FY 1995 GAA as the basis is issued, however, it will be effective
only for one year, i.e., FY 1996 which is almaost over. The effect-
ivity of the Circular could be made longer if the same provision
will be sustained in future GAAs.

The authority, therefore, given 1o the agency head and the
Secretary of Budget and Managemem to approve the purchase
of motor vehicles is valid only for FY 1995 as far as Section 14
of the General Provisions of the GAA is concemed.

c:\imvhatchifiles\coamvnbg



| Saections |
No. | Commented |
3. =
and
Annex A

OPIB’'s ANSWERS TO COA's COMMENTS/OBSERVATIONS

COA’s COMMENTS
and OBSERVATIONS

Section 5.2 states that:

“The Department of Budgetand Management reserves the
right to reduce and/or alter the type and specifications of the
proposed maotor vehicle from a higher to a lower model/cate-
gory to conform with the MVCSG and what is considered
economical, cost effective and more appropriate to the needs
of the requesting agency and the resources of the government.”

It was noted, however, that unlike Letter of Instructions 667 dated
February 3, 1978, which established the maximum standard spe-
cifications of maotor vehicles autharized to be purchased: the
proposed Circular does not specify the price range of the
vehicles.

OPIB’s ANSWERS TO
COA's COMMENTS

This section was placed in the proposed Circular precisely to
inform the requesting agencies beforehand of the possibility

of changes to be made by DBM on the model, category or price
of the motor vehicles they are proposing to purchase. For
example, the car proposed for an Assistant Secretary has an
engine displacement of 1800 cc (gasoline) but the MVCSG
prescribes a 1600 cc engine for an Assistant Secretary, DBM
therefare could reduce the engine displacement including the
corresponding price.

Prices were advenently omitted from the proposed NBC since
prices change even within the month depending on foreigh ex-
change and other market factors. The COA comments did not
mention that under LOI 667 the price range for high official
function cars with an engine displacement of 1600 cc or maore”
assuming the limit is 2000 cc for Secretaries (as in the proposed
NBC) including options worth P15,000.00, was P55,000.00 to
P75,000.00 while the present prices of cars of the same engine
displacement would be from P487,000.00 to P860,000.00. If
LOI 667 were still made effective today, since there is no
issuance effectively superseding it, no agency can buy a motor
vehicle at those mandated prices.

To provide for changes in prices, Section 6.1 of the proposed
NBC states that ” The cost of the motor vehicle authorized to be
purchased shail be based stricily on the type and specifications
approved for the motor vehicle.” The "cost” or price referred

c:\mvbatchifiles\coamvnbe
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OPIB's ANSWERS TO COA's COMMENTS/OBSERVATIONS

COA's COMMENTS
and OBSERVATIONS

The MVCSG for Ambulance also does not specify certain options
which should be considered allowable and necessary in canven-
int motor vehicles into ambulances such as:

Two-way radio, siren and rotating light

The Section requires “a one time submission” of an tnventory
of Motor Vehicles by agency to the DBM, Attention: the
Organization and Productivity Improvement Bureau.

The requirement is not unlike the masterlist of all government
vehicles maintained by then Land Transponation Commission
based on the form required to be filled in pursuant to Jaim MGF
and MOTC Circular 1-85 dated April 30, 1985. Coordination with
the Land Transponation Office, in this connection, is suggested
to ensure the accuracy of the information obtained.

Rental of Motor Vehicles
The Section allows the rental of motor vehicles for not more than
fifteen days under certain circum stances/situations. The Circular

is however silent on:

o whether agencies with available vehicles for the purposes
noted in Section 12 should still be allowed to rent vehicles.

OPIB’s ANSWERS TO
COA’s COMMENTS

to here is the prevailing market price at the time of purchase
of that particular motor vehicle with the given specifications.

These observations are well taken. The reason the suggested
options were not included is that siren and rotating light are
standard ”aeccesories” of ambulances and need not be cate-
gorically stated in the MVCSG. However, for clarity and in
recognition of the observation made by COA, these options
will be added to the MVVCSG.

The suggestion is well 1aken and the mauer was checked with
the Land Transponation Office. 1t was learned that each LTO
regiswration agency/district is required to submit a quanterly re-
porn of government vehicles registered in their respective units
1o the Management Information Division (LTO Central Office).
However, a number of these agencies/districts do not submit the
required list reqularly. Hence, the said " masterlist” is incom-
plete and therefore inaccurate for crosschecking purposes.

Moreover, since unserviceable vehicles are no langer registered
because they are no tonger used, these vehicles may no tonger

be included in the list submitted by the LTO districts/agencies.

The fact that the rental period is limited to fifteen (15) days or
less denotes that the circumstances/situations enumerated are
assumed to be "very” remporary in nawre and therefore may

‘not consider the existing vehicles of the agency. it may be

noted, however, that in case the agency requests for authority
to rent beyond the fifteen-day limit, among the information items

c:\mvbatch\iles\coamvnbe
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OPIB's ANSWERS TO COA’s COMMENTS/OBSERVATIONS

COA’s COMMENTS
and OBSERVATIONS

This is considering, too, that Sect. 9.1 of the MVCSG allows the

purchase of service vehicles for the “transport of personneil/
visitors for activities related to tourism, trade and investment
promotions, banking and finace and foreign affairs.”

o the caiegory/type of service vehicles which can be rented
based on the rank of the official guests/visitors.

The proposed Circular is supposed 1o cover local government
units. However, the authority levels and motor vehicle classifi-
cationh and specifications guide provided in this Circular do not
conform with those provided in Memorandum Circular No. 81
dated Ociober 21, 1988 which authofizes the local government
officials, specifically governors and city and municipal mayors,
subject 1o cenain conditians to purchase transport and heavy
equipment for their respective provinces, cities and municipali~
ties.

OPIB’s ANSWERS TO
COA’s COMMENTS

required is the number, type and specifications of the vehicle(s)
to be rented so that this can be crosshecked with or referred to
the Inventory of Motor Vehicles required under Section 10 of
the proposed Circular,

Section 9.1 of the MVSG refers to the purpose for which service
vehicles may be allowed under the ” Service Vehicle” category
and does not necessariy mean that if an agency has activities
related to tourism, trade and investment promation, etc., that
agency will be automatically allowed to purchase the types of
vehicles enumerated.

Definitely, the typesicategory of vehicles to be rented will
depend on the purpose for which the vehicle will be rented
and this need not be categorically classfied.

Again, according te the Legal and Legislative Service, Memo-
randum Circular No. 81 of the Office of the President dated
October 21, 1388 authorizing governors, city and municipal
mayeors to purchase transport and heavy equipment had been
superseded by the general provisions in the annual GAA. These
provisions specifiying the approving officials (the Sectretary of
Budget and Management and the President) removes the
approving autharity from the local government officials.

c:imvbatchifiles\coamvnbe



REPUBLIC OF THE PHILIPPINES
Department of Budget and Management
ORGANIZATION AND PRODUCTIVITY IMPROVEMENT BUREAU
DBM Bldg I Gen. Solano, San Miguel, Manila

November 14, 1995 : ).Ffﬂf;ﬁ;’r T .

MEMORANDUM \ !

F o r : The Secretary 0f Budget and Management - 7ﬂ;i:~;.wt;,
Thru : Undersecretary Emilia T. Boncodin/Mnfn | ',;ﬁil ?ﬂ ﬂf?l
Assistant Secretary cynthia G. C te}kﬂh:-qlfhu . 1395 L:
From : The Director, OPIB i;i“JEQLSU_CTUiﬂﬂ
Subject : COA's Comments/Observations on the Proposed.-_—__h_~hﬁ_

National Budget Circular on Motor Vehicles

Attached herewith is OPIB's answers to COA's comments/observa-
tions on the proposed National Budget Circular on the Purchase
and Rental of Motor Vehicles. Also attached is the final copy of
the proposed NBC for the Secretary's consideriiiZiq?nd possible

issuance. | C&kéz:?iépi

™ e nem ey —
- Cl‘ b S-‘--—h-—l--‘tﬁ‘l’
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Hon.

REPUBLIC OF THE PHILIPPINES '
. COMMISSION ON AUDIT
Commonwedlth Avenue, Quezon City, FPhilippines

October 16, 1995

; 0o

Salvador M. Enriquez, Jr. Cane. . S

Secretary _ e
Department of Budget and Management 5ﬁ,0y£5”
Malacafiang, Manila '

Dear Sir:

As requested in your letter dated September 7, 1995, we are

forwarding our comments on the draft National Budget Circular on

the

acquisition and rental of motor vehicles, as follows:

"Sections 1.13 2: 1

The proposed Circular focuses on two modes of acquiring motor

vehicles - purchase and assembly. Considering that there are
vyet other modes available (Section 423 of the Government
Accounting and Auditing Manual), such as confiscation,

attachment, seizure, transfer, and contribution or donation,
it is suggested that the subject should be "Guidelines on the
Acquigition of Motor Vehicles thru procurement or assembly
and the Rental]l of Motor Vehicles."

| . \

Sections 3.1: 4

For clarification:

The Section cites Section 14 of the 1995 General
Appropriations Act which classifies purchases either as those
authorized by the agency head and the Secretary of the DBM or
those authorized by the President.

Section 75 of Book VI of the 1987 Administrative Code, on the
other hand states that:

"No appropriation for equipment authorized in the General
Appropriations Act shall be used directly or indirectly . for
the purchase of automobiles, jeeps, jitneys, station wagons,

'\‘?%.

-

e e —————— L

of‘_"‘-‘-‘- - -..;..—.-- ———r——



motorcycles, trucks, "launches, speedboats, airplanes,
helicopters and other types of motor transport equipment
unless specifically _authorized by the President "

(underscoring ours)

Section 5 and Annex A

Section 5.2 states that:

"The Department of Budget and Management reserves
the right to rteduce and/or alter the type and
specifications of the proposed motor vehicle from a
higher to a lower model/category to conform with
the MVCSG and what is considered economical, cost
effective and more appropriate to the needs of the
requesting agency and the resources of the
government," ' '

’

It was noted, however, that unlike Letter of Instructions 667
dated February 2; 1978 which established the maximum standard
specifications of motor vehicles authorized to be purchased;
the proposed Circular does not specify the price range of the
vehicles.

The MVCSG for Ambulances also does not specify certain
options which should be considered allowablie 'and necessary in
converting motor vehicles into ambulances such as: .

Two-way radio, siren and rotating light

Section 10

The Section requires "a one time submission” of an Inventory
of Motor Vehicles by agency to the DBM, Attention: the
Organizationfand Productivity Improvement Bureau,

The requirement is not wunlike the masterlist of all

" government vehicles maintained by then Land Transportation

Commission based on the form required to be filled in
pursuant to Joint MOF and MOTC Circular 1-85 dated April 230,
1985. Coordination with the Land Transportation Office, in
this connection, is suggested to ensure the accuracy of the
information obtained.

Section 12 HRental of Motor Vehicles

The Section ,allows the rental of motor vehicles for not
thore than fifteen days under certain
circumstances/situations. The Circular is however

silent on:
‘_m

—~
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o

>

o whether agencies with available vehicles for the
purposes noted in Section 12 should still be allowed
to rent vehicles. This is considering, .too, that
Sect. 9.1 of the MVCSG allows the purchase of service
vehicles for the "transport of persounel/visitors for
activities related to tourism, trade and investment
promotions, banking and finance and foreign affairs.”

o the category/type of service vehicles which can be
rented based, on the rank of the official
guests/visitors.

The proposed Circular is supposed to cover local government

units. However, the authority levels and motor vehicle
classification and specifications guide provided in this
Circuiar do not conform with those provided in
Memorandum Circular No. 81 dated October 21,1988 which
avthorizes the local government officials, specifically

governors &nd city and municipal mayors, subject to certain
conditions to purchase transport and heavy equipment for
their respective provinces, cities and municipalities.

For your consideration.

Thank you and warmest regards.

Very truly yours,

By Authority of the Chairman

| gﬁ%ﬁmuw ®\
ROGELIMO B. ESPIRITU

Commissioner

PSG
FBE/JAV/cgc
c:vehicle
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_ REPUBLIC OF THE PHILIPPINES
C | DEPARTMENT OF BUDGET AND MANAGEMENT
MALACANANG, MANILA _ AN
COMISSION ON AUDIT / ,
° Oifice of the Chairman ‘ c g p T
! Recelved By: - » September 7, 1995
: Dates: 926 ° : cnmu G 5 AURET
e( 3 VB e
Ref; NO ﬂ rcjm‘&%ﬁ‘r@ﬂ:ﬂgan . RECakua 187 ".'UN
Commission on Audit RECEIVER Y M
i COA Bldg., Constitution Hills 1119 [ DATE... HD. wie G4 (j
Quezon City -~ . ug w0, 7)*) 0-//244‘[

Dear Chairman Gangan:

Section 14.1 of the General Provisions of RA 7845, the FY 1995
- + General Appropriations Act (GAA), provides for, among others,
‘restrictions on the use of govemment funds in the purchase of motor

vehicles. ‘

The same section also provides that implementation of the general

o provision shall be in accordance with the rules and regulations issued by

® . the Department of Budget and Management, in coordination with the
Commission on Audit.

In view thereof we have drafted the attached National Budget
. Circular on the acquisition and rental of motor vehicles which we are
; submitting for your comments.
Thank you for your usual cooperation.

Best regards.

Very truly yours,

I Eé-‘]R.

Rt T NP
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18 QEHEML APPROPRIATIONS ACT, FY 1995

PEHD"II!ES

Sec. 14, Restrictions on the Uss of Government Funds. MNo govérnlent funds shall be utilized for the following purposes:
® ,
L. To purchase motor vehicles, except: (a) medical asbulances, military and pclice patrol vehicles, other utility vehicles,

road construction equipsent, motorized bancas and those used for mass transport when necessary in the interest of the
public service, upon _authority of the department or agency head and the Secretary of lhe Departsent of Budget and
Managesent; and (b) those awthorized by the President, the Semate President, the Speaker of the House of Represental1ves

or the Chief Justice of the Supreme Court

2. To defray foreign travel expenses of any Qovernnent official or eaployee, except in the case of training sewinar or
conference abroad when the officials and other personnel of the foreign mission cannot effectively represent the country

therein and travels necessitated by international coasitsents;

3. To provide fuel, parts, repair and saintenance to any government vehicle which is not permanently marked “For Official Use
Only” with the name or lego of the agency, nor otherwise properly identified as a governaent vehicle and does not carry ils
“ ofticial guvernaent plate number, except official vehicles assigned to the President, Vice-President, Senate President,
Speaker of the House of Represenialives, Chief Justice of the Supreae Court and Chairaen of the Constitutional Comaissions
and those used by personnel performing intelligence and national security functions: PROVIDED, That in case of transgort
- crisis, such as that occasioned by street desonstrations, wuelgang bayan, floods, Lyphoons and other emergencies, all
governsent vehicles cf any ‘ype whether luxury cars or utility vehicles, shall be wade available to meet the esergency znd

utilized to transport for free the commuters on a round-the-clock basis;

4. To pay honoraria, allowances or other foras of coapensation te any govermmeot official or eeployee, except those
speciflcally authurlzed by lam;

- 5. To be invested in non-government securitiss, money market placements and similar investments or deposited in private
. banking institutions.

The provisions of this section shall apply ta local government units, pol:tlcal subdivisions and gavernaent-omned andfor centrolled

zorporations.
«The- 1|plelentalxon-=nf thls*seutlun f«hall.be 4 n-accordances lith;thegrulesﬁ{and;rbgulaiibﬁéfiééﬁéa‘ by the Departaent of Budget and
AR RN

Hanagelant-wlngcnurdlnatlun- is810n70n A mf""""’f*"r X
g thy o LE g LR iy EEETREN r-r&)diﬂ‘-‘dﬁ‘gﬂ- 2

Sec. 15. Mandatory Expendituras. The amounts released, particularly for, but not lisited to, petrnleun oi! and lubricants as well
ss for water, illusidation and power services, talaphnne and other cossunication services, rents, retiresent grateity and tersinal leave
rogmirenents shall be disbursed solely for such itees of expenditures in accordance with the Work and Financial Plan as approved by the
Secretary of Budget and Management: PROYIDED, That any savings generated from these itens aay be realigned only in Lhe last guarter upon
prior approval of the Secretary of the Depirtsent of Budget and Management.

The use of funds in vinlation of this Section shall be null and void, and shall subject the erring officials and eaployees to
disciplinary action under the provisions of Sectxons 43 and 80 uf Book YI, E.0. Ho. 292 and to appropriate crisinal action under
existing penal lams, .

Sec. 16. Intelligence and Confidsntial Funds. 4o amount appropriated in this Act shall be released or disbursed for confidential
and intelligence activities untess spacifically identified and authorized as such intelligence or confidential fund in this Act.

Intelligence and confidential funds provided for in the budgets of departsents, bureavs, offices or agencies of the national
governaent, including amounls frow savings authorized by Special Provisions to be used for intelligence and countsr-inteiligence
aclivities, shall be released anly upon 2pproval of the President of the Philippinus: PROVIDED, That al least eighty percent (80%) of
intelligenca and confidential funds shall be used for field cperations. '

House:
intell

ALl departeents, burcaus and offices shall subeit to the Secretary of the Departaent of Budget and Manageseat, ~ the Chairman of the
pittes on Appropriations and the Chairman of the Sanatu Cu::1ltee on Finance, a quarterly report on the utilization of
yance and confidential funds.

P.lec 17. Prohibited Expenses in Revolving funds and Use of Incons. Mo amount of the revolving funds or agency income authorized in

this Act for use by the agency shall be used for the payeent of discretionary and representation expenses.

oy
519
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' REPUBLIC OF THE PHILIPPINES

DEPARTMENT OF BUDGET AND MANAGEMENT
MALACANANG, MANILA

NATIONAL BUDGET CIRCULAR NO. -95 ’

August , 1995

Heads of Departments, Bureaus, Offices and Agencies of

T O
the National Government, Including Government-Owned
and/or -Controlled Corporations, State Universities
and Colleges, Local Governmenlk Units and All Others
Concerned

SUBJECT : Guidelines on the Acquisition and Rental of HMotor
Vehicles ' '

1.0 PURPOSE

This Circular is being issued to:

1.1 Provide guidelines 1in the application of existing
policles on the acquisition and rental of motor vehi-
¢les; and

1.2 Prescribe specifications for motor vehicles allowed to
e purchased for govertment use.

2.0 GENERAL POLICY

It is the policy of the government to ensure the efficient

and effactive use of government motor vehicles. For this

putrpose, motor vehicles to be acquired shall be limited to
those deemed necessary and approprialte for the officials
authoerized to wuse official transport vehicles ovr for LUhe
performance of functions or activities requiring transport
mobility. '

3.0 SPECIFIC POLICIES

3.1 Restrictions on the Use of Funds. Pursuant to Section
14, General Provisions, FY 1995 General Appropriations
Act  (R.A. 7845), no government funds shali be uti-
lized to purchase motor vehlcles, except: (a}) nedical
ambulances, military and police patrol vehicles,

- RV Ty Wow e g—
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other utility vehlcles,; road construction equipment,
motorized ° bancas, and those used for. mass transport
whern necessary In the interest of the public service,
upon authority of the department or agency head and
the Secretary of the Department of Budget and Manage-
ment; and (b) those authorized by the President, the

Senate President, the Speaker of' the House of

Representatives, or the Chief Justice of the Supreme
Court.

Oificial Vehicles and Transpoert. Likewise, DSectionn 34,
General Provisions, FY 1995 General Appropriations Act,
pruvides  Chat government motor transportation may bHe -
used by the following officials:

a. The pPresident of the Phllippines;

b, The Vice—Presidént;

C. }he Presidenﬁ of the Senate;

d. The Speaker of the House of Representatives;
e. The Chief Justice of the Supremé Court;

E. The Secretaries, Undersecretaries and offigials of
equivalent rank;

g. The Presiding Justice of the Court of Appeals;

e, Amirassadors, Ministers Plenipotentlary and Consuls
in charge of Consulates, in their Lespective
stations abroad;

L. The Chief of Staff, the Vice-Chief of SLall and
the Commanding Geherals of the major services of
Lhe Armed Forces of the Philippines;

j. The Heads of Constitutional Commissions; and

k., Those who may be specifically authorized by the
President of the Philippines, the Presldent of the
Senate with respect to the Senate, and the Speaker
with respect to the House of Representatives, with
costs chargeable to the appropriations auLhorized
tor thelr respective offices.

Limitation on Rental of Motor Vehicles. Section 76,
Chapter 7, Book VI of Executive Order No. 292 (Adwninis-
trative Code of 1987) provides that no appropriations
authorlzed 1in the General Appropriations Act shalil he
used For renting motor transport equipment for a c¢on-
tinuous period of more than filfteen days, except as may
be authorized by the Secretary of Budget and Manage-
ment.
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4.0 AUTHORITY TO PURCHASE

Naltional government agenclies (NGAs), governmenl -owned
and/or  controelled corporations (GOCCs) and loecal  yov-
ernment units (LGUs) may purchase the Lollowing bypes
of wvehicle chargeable against thelr respective appro-
priatlons wupon approval by the Agency Head and Lhe
Secretary of Budget and Management:

o medical ambulances R

o military and pollce patrol vehicles

o fire’ trucks

o toad construction equipmenl such @s  gcaders,  pay-
Loaders, dump Lrucks, road roellers, efo,

¢ motorized bancas

¢ mass transport when necessary in Lhe interest  of
pubrlic service

0 motorcycles

o other utility vehicles with locally manufactured
chassis and body, and wilh engine dis plagement of
not more than 1600cc for gasoline and 2500cc  fot
diesel. (Examples are Aslan ULkility Vehicles and
other locally assembled and fLabricated Jeepneys/
vehicles of similar design or configuration,)

The purchase of the £ollowing'motor vehicles iz subjecl
Lo the approval of. the President:

0O cars or sedans

o passenger vans/wagons and other service vehicles
with fully imported chassis and body

o pick-ups and all-terrain vehicles with fully import-
ed chassis and body, and four-wheel drive

o aircrafts and seacrafts

1t lieu of the approval by tLhe President, the purchase
of motor wvehicles in the Legislative and Judicial
Branches of government is subject to the apprcoval of
the Senate President, Speaker of the House ot Repre-
sentatives or Chief Justice of the Supreme Coutt, as
Lthe case may be.

CLASSIFICATION AND SPECIFICATIONS

The Lype, classification and specifications of wmoltor
vehicles which may be authorized to be purchased shall
be in accordance with the Motor Vehicle Classification
and Specifications Guide (MVCSG) prescribed under Annex
A of this Circular.

The Department of Budget and Management reserves the
right to reduce and/or alter the type and specifica-
tions of the proposed motor vehicle from a higher to a
lower model/category Lo contorm with Lhe MVCSG and what
is considered  economical, cost-effective and mo e



appropriate to the needs of the récquesting agency and
the resources of the government.

OF ACQUISITION

The c¢ost - of the moter velhticle authorized Lo De  pur-
chased shall be based strictly on tLhe type and specifi-
cations approved for the motor vehicle. o

6.2 'The purdhése of the.motor wvehicle shall be subjech Lo
the pertinent accounting and auditing rules and regula-
Lions. '

7.0 MODES OF ACQUISITION

7.1 Hotor vehlcles may be acquired through outright pur-
chase wherein brand new molLor vehicles are paid for on
a single, lump-sum basis.

7.2 Alternatively, motor vehicles may be assembled, {(usual-
ly owner-type Jjeeps and AUV-type vehicles) ukilizing
locally-fabricated chassis and body and fitted with
surplus/reconditioned englne. :

However, regardless of whether the funding source Iis

capltal outlay or maintenance and other operating

expenses, acquisltion by assembly shall be subject Lo
the approval by the agency head and the Secretary ot

Budget and Management and may be resorted to when any

of tha following conditions are satisfied:

!

o Where a brand new utility vehicle iIs not available
In the locality, or if avalilable, the cosbt Is pro-
nibitive because of distance from the nearest market
source; or

o Where an assembled vehicle is deemed more durable as
tite design and type of parlks used are made suitable
Le the road condition/terrain in the localikty such
as in remote barangays/munjcipalilLies.

8.0 ENTITLEMENT TO OFFICIAL VEHICLES

8.1 In addition to those specifically authorized by law as
staled under Section 3.2 hereof, the following offi-
c¢ials are entitled to official transport vehicles
subjecit to the approval of the President:

o Asgistant Secretaries (SG 29) and officials with
equivalent rank: For this purpose, the rank equiva-~
lence is based primarily on salary grade {($G)  and
applies to officlals occupying regulavr positlions
identified in the:

e et
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a. pPersonal Services Itemization (PSI), In the
case of NGAs; : -

b, Staffing pattern approved by DBM, In the case
of GOCCs; and

c. Position " Allocation List {(PAL) maintained by
the Compensation and Position Classitfication
Bureau-DBM, in the case of LGUs.

Bureau directors, department-wide and bureau-wicde
regional directors, and executive directors and
other directors who are heads of bureau-level organ-
izational units identified in the PSI. -

An offlcial -entitled or authorized to use an official
transport shall be allowed only one (1) moLar vehijicle.
However, a Cabinet Secretary or an official holding a
position of equivalent rank may be allowed a back-up
vehlele for security personnel, Acquisition of the
additional vehicle for security personnel is subjecl to
the approval of the need for a security detall by LUhe
Secretary of the Interior and Local Government upon the
recommendation of the Director-General of the Phillip-
pine National Police.

‘9.0 REPLACEMENT OF MOTOR VEHICLES

9.

1

Motor vehicles may be replaced under the following
conditions: :

9.1.1 For high offlcial function cars/sedans, passen-
ger vans/wagons, and other service vehicles - [If
the motor vehicle is alt least seven (7) vyears
old and has traveled &t least 175,000 kms.

9.1.2 For utility vehicles - If the utility vehicle is
at least five (5). years old and has traveled at
least 150, 000 kms.

9.1.3 Replacements may also be allowed even before the
conditions in 9.1.1 and 9.1.2 above are met,
when: '

o The vehicle, for justifiable reasons, is
declared as unserviceable, in which case, a
duly accomplished Inventory and Inspection
Report of .Unserviceable Property shall Dbe
submltted together with the request for
replacement; or

0 The average annual cost of recurring repair/
reconditioning during the immediate past two
(2) years is at least thirty percent (30%) of



the current price of a new similar unit. In
this case, 'a statement of the vrecurring
repair/reconditioning expenses for the two-
year period prepared by bthe chief accountant
and certified by the agency head shall accomn-
pany the request. .

10.0 -SUBMISSION OF A MOTOR VEHICLES INVENTORY

10.

10,

10.

10.

1

Within sixty (60) days L[trom Lhe effectivity of Uhis,
Circular, .all NGAs, GOCCs and LGUs shall submit an up-
to-date, accurate and complete {(including those in the
central, reglonal and other field offices) INVENTORY
of their motor vehicles using the MNotor Vehicles
Inventory Form - Annex B (wilth sample entrie=s) Lo the
DEPARTMENT of BUDGET and MANAGEMENT, allenlion Lhe
ORGANIZATION & PRODUCTIVITY IMPROVEMENT BUREAU.

The agencies concerned shall ensure the completeness
and accuracy of the Inventoty as this will be a . ONE-
TIME submission and that the intormation contained
therein wlll constitute a data baze on whichh all
future actions on motor vehicles will be Dbased/re-
ferred to. All agencies concerned shall inform ° the
Organization and Productlivilty Improvement Bureau of
all new acquisitions as well as disposal of oild molor
vehicles to update the data bLase. '

NGAS, GOCCs and LGUs which have noe molor wvehicles
shall accomplish and submit the Motor Velticles Inven-
tory Form just the same, Indicating thereon that the
NGA/GOCC/LGU has no motor vehicle,

Requests of NGAs/GOCCs/LGUs without the Motor Vehijcles
Inventory required under this Circulac shall be ve-
turned without action,

11.0 SUPPORTING DOCUMENTS TO REQUESTS

L1.

1

All requests for authority to purchase motor vehicles
submjtted to the Department of Budget and [ranagement
shall be duly approved/endorsed by the head of the
NGA, GOCC or LGU, and shall be accompanied by:

11.1.1 The duly accomplished Motor Vehicles Inventory
Form required under 10.0 above, if none had
been submitted yet.

-
S

11.,1:2 Certification of fund source and avepiability,
as follows:

b |
b_‘

0  Equipment Oubtlay in the General Appropria-

tions Act and/or other authorized appropri-
ation source, in the caze of NGAs: ot
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GOCCs; or
*® o A certification by the local Treasurer that
funds are avallable for the purpose togebth-
er with a copy of the Sanggunian Resolution
endorsing the purchase and citing pertinent
provision(s) in the local Appropriations:
Ordinance authorizing funds thevrefol, in
. the case of LGUs.
11,1.3 The number, type, specifications and cost ol
requested vehicle.
11.1.4 User-officlial, deployment by organizational
. unit, and/or activities/purposes  for  which
the vefnicle wlll be used,
- 11.2 In the case of replacement units, a duly accomplished
Inventory and Inspection Report of Unserviceable
Eguipmenkt covering the vehicle intended to be replaced
shall be submitted in addition to the -requirements
under Section 11,1 above.
e
". 12.0 RENTAL OF MOTOR VERHICLES -

12.1 Heads of Agencies are authorized to rent motor Lrans-
port equipment for a continuous period not exceedlng
fifteen (1l5) days chargeable against agency appropria-
tions under the following circumstances/ situations:
¢ Where the motor vehicle will be used in Lthe per-

formance o©of agency functions, such as investments
promotion, foreign affalrs, international trade and

o A certification that the purchase of the
motor vehicle has been previously author-
ized under the corporate operating budget
approved by the President, in the case of

tourism, that require Lransportation scrvices | Eor

agency official guests/visitors;

0 Where tlite motor vehicle will be used in conven-
tions, seminars, athletic/sports events and similar

yatherings wherein the nature of the gathering

requires the travel or Lransport of participants
from one location to another;

0 Where Lhe motor vehicle will be used by a Presiden-
tial ad-hoc body/agency mandated to perform a
specific task within a specific period. 1In which
case, molor vehicle rental s deemed pore econom-
ical, expedient and convenient than outvight pur-
chase; ‘

o Where the motor vehlicle will be used in urgent
and/or emergency casesg such as in search and rescue
operations during natural or man-magde disasters ol
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calamities; andg,. .’
¢ Under other situations-similar to the above.

.2 Rental of motor vehlcles/transporl equlpment for a
continuous period of more than fifteen (15) days may
e allowed, subject to the approval by the Secretary
of Budget and Management.

.3 Information Requirements. - Requests for authority to
rent shall be accompanlied by the following: e

0 Detailed justification for the vental of the motol/
Lransport vehicle(s) proposed, iIncluding the Jdura-
tion of the specific program, project and activily
for which the motor vehicle(s) will be rented;

o The numbet, type and specliblcations of vehicle(s)
to be rented, and the proposed rate(s);

0 Period of rentalﬁdf the motor vehicle(s); and

Certiflicatlon of fund source and avallability.

'
-
[

13.0 EFFECTIVITY

This Clrcular shall take effect immediately.

SALVADOR 1. ENRIQUEZ JR.
Secretary

Attachments:

Annex A - Motor Vehicles Classification
and Speclfications Guide (MVCSG)

Annhex B - Inventory of Motor Vehicles Form
(Blank Form and with sample entries)

¢:\ws\vehicles\NBCFIHAL



-

B e o e

HESIN AR

APPSR

it e o o it

o L

|

10N
[
.

MO

"'(f:.;.:‘_s' ]

{(a) For approval of thedepér.tmen
” of Budget and Management

THYENDED USE/UBER
{Position or Organizational Unit)

f1.0 Asbulance

[1.1 For transport of sick and injured™

petsons In hospitals. Also for LGUs

which eay wanl Lo provide transpori-
atlon facillties tor sick and/for in-
jurgd constituents.

2.0 For pollce and military operations

2,1 For city and municipal patrol ope-

rations and related activitles.

c:\ws\vehicles\nbe-aney

1.1.a Asfan Utility Vehicle (AUV)
for conversion into an ambu-
lance

-01?-
1.1.h Paésenger van o wagon type

potor vehicle for conversion
into an agbulance

- Qo[ -

1.1.c An apbulance originally built,
designed and equipped as such.

2.1.a Patrol car

Annex A

TOR VEKICLE CLASSIFICATION AND SPECIFICATIONS GUIDE (MVCSG)

t/agency head and Lhe Secretary

Gescription/Maximus Allowable
Specifications

t.1.a Any four-wheel vehicle with locally

sanufactured chassis and body anmd a
enging Wilh & displacezent of not
rore tian 1600cc for gasoline of
1%00cc for diesel.

Allosable Oplions:

AH/EH Stereo cassette player and
car alrconditioning

-0 -

1.1.b Any four-wheel van type vehicle with

not less than four doors, a four-

cylinder engine with a displacegent
of not more than 2000cc for gasolin
and not more than 2560cc [or diesel,

Allowable Options:

AH/FH Stereo Cassette player and
car airconditioning

-Or-

I.1.c Specifications vary according to

panufacturers, “Original azbulances
are igported directly either by the
user of a local distributor, if any,
Specifications and other pertinent
data subpitted by the requesting
agency shall be subject to DBH
evaluation.

1,1.a hny four-wheel vehicle wilh not les

than four doors with a tour-cylinder
engine with a displacezent of not
nore than 1400cc for gasoiine of
2000cc for diesel

‘Aliowable Options: Two-way radio,
siren and rotating light

Page | ob 6 pagen
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¥or general purpose/utility

tor transport of persomnzl, equipeént,
supplies, products and materials for
project roniLofing and jeplementation
purposes.

urbani zed areas where roads are gene-

!

[

|

|

I

|

!

|

t5.1.1 General Urban Yse - ror use In Rostly
|

] taily In geod condition.
I

|

[

!

!

I

Yor tleld personnel/workers wno by
the nature ot thelr tunctions have

to travel to remote areas not normal-
Ly accessible Lo ordinary transport
venicles,

6.0
I
6.1 FYor inland waters and limlted oit-shore
| and inter-1sland transportatlon

fof waler transport,

p—y

I R Pl

PR U VAT LG A TV TCATIOR ™
I o

General Purpose/utility
Vehicle

y.1.1.a . Asian ULilfly Vehicle or AUY
{titgh side plck-up with
_ roof or HSPUR)

- Of -

%.1.1.D Assembled vehlicle

b, 1,1 Motorcycle

|
|
|
|
|
|
|
|
|
I
I
|
1
i
|
I
|
|
I
|
|
|
|
I
I
|
I
|
|
I
l .
|b.1 hotorized nanca
1

I
|

|

|

1

1

[

[ Description/naxinun Alfovable
I specitications

Allowable Uptions:

Ati/EH Stereo cassette player and
alrcongitioning

5.1.1.a Any tour-wheel utility type vehlicle
with locally manutactured chassis
and body and an engine with a dls-
placesent ot not mofe than l6V9cc
tor gaseilne and 2ulcc tor dresel

Allowaple UpLions:

AM/EN Stereo Cassette player and ca
airconditioning

- o[ -

|

|

|

I ,
{5.1.1.b Any tour-wheel asseabied venicle

i with locally-1abricated chassis am
t body titted with reconditioned/sur
I plus engine

|

| No ailowable option -

|
|
|
I
!
I

b.1.1 Any Lwo-wheel venicle with a two
or tour-stroke cycle engine having
a displacezent ot not more Linan
125¢c,

Allowabie Uptions:

. Windscreen and saddlebag

|

i

|

I

I

i

I

| A boal w1th a locally manutaciured

| wooden hitll with not more than i5-pas
i enger carrying capacity, with RH and
| LM r1gs, reot, stainless sieel propel
| fers and an engine of nol pore than

| 30 hp. speciticalions and other pert
I Rent data subzitied by the requesting
] agency snall
| evaluation,

be subject o UBM

Page 3 ot 6 pages
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Description/Maximun Allovable ...
Specifications -~

Specifications vary according to siz
capacity, manufacturer, etc.. Data
specifications shall be supplied b

road rollers and sinllarly
related equipnent

| roads within the jurisdiction of local
governeent units

I
f the requesting agency, subject to D
I evaluation.
(b) For approval of the President
| INTENDED USE/USER . |  TYPE OF VEBICLE/CLASSIFICATION | Description/Maxinun Allowable
| {Position or Organizational Unlt) | | Spectiicalions
| ..................... e ot k= kTt T T T = - ———— -
| I }
| - | High Oiffcial Function Cars |
18.0 For exercise of execulive functions | i
I | I
[B.1 Hational Government igencies {NGAs), | |
| Governgent-Owned and/or Controlled ] |
| Corporaticns (60CCs) and Local Govern- | |
! gent Units {LGUs) | I
I I I
| A, Departzent Secretary and other | A, Car/Sedan of the model/category | A. Any four-wheel vehicle with not
| offfcfals of equivalent rank in NGAs, | to provide appropriate repre- | less than four deors with a fout-
| GOCCs and LGYs | sentation/prestige to the i cylinder engine with a displacesen
[ | office/agency represented by | of not more than 2000cc for gasoli
| | the official/intended wuser. | or 2800cc for dlesel,
I I I
| i | Allowable Options:
| I t
| | | Car afrconditioning, AM/FH sterec
| . | 1 cassette player and magwheels
I I I
| i |
| B, Department Undersecretary and } B. Car/sedan of Lhe model/category} B. Any four-wheel vehicle with not
. i officials of equivalent rank in NGAs, | deeped appropriate for the | less than four doers with a four-
b | GOCCs and LGUs. | position/rank of the officlal/ | cylinder engine with a displaceren
P | | intended user, { of not more than 1800cc for gasoli
| Chief of Staft of the Armed Forces | | or 2600cc for diesel.
| of the Philippines | | :
|I | | Allowable Options:
| | .
| | | Car airconditioning, AH/EN stereo
| . i | cassette ptayer and magwheels
L | I :
| I I
; | C. Department Assistant Secretary and | C. Car/sedan of the model/category § C. Any four-wheel vehicle with not
i | officials of equivalent rank in NGAs, | geered appropriate for the | less than four doors with a four-
L | GOCCs and  LGUs. | position/rank of the official/ | cylinder engine with a displacesei
Y. { | intended user. i of not more than 1600cc for gasol.
1. I Vice Chief of Statf and the Companding | | or 2400cc for diesel.
: | Generals of the fiajor Services of the | !
’ |l Arned Forces of the Philipplines i | Allowable Options:
| |
: : ! Car alrconditioning, AN/EH stereo
|

cassetle player and magwheels

Page 4 of 6 page
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| Descrlptlonfﬂaxinuu Allowable \
{ Specifications i

Bureau Dlrector Regional Director of

| departaent -wide/bureau-wide tegional
¢ oftices, and officials of equivalent
rank in NGAs, GOCCs and LGUs.

| D, Any four-wheel vehicle with not fess

| than four doors with 2 [our-cylindet

| engine With a displacerent of not gpore
| than 1500cc for gasoline and 2200cc

| for diesel.
|
I
I

i

D. Car/sedan of the model/category
* deened appropriate for the
position/rank of the official/
intended user.

Allewable options:

-

Car airconditioning, AH-FA stereo
cassetle player and nagwheels

.19.0 For persomnel/visilors service

9.1 For transport of personnel/visitors [9.).a Passenger van ot wagon Any four-wheel van or ¥agon Lype ve-

trade and investment promotions,
banking and flnance, and forelgn
aitatis,

9.1 Heavy fleld Use

condition, mouniainous and rugged
terrain,

m..‘-

for activities related to tourisa,

- for use in rural and
remote areas with generally rugged road

_0[-

9.1.b, Car/sedan

9.2.a Pick-up type vehicle, single or
double/crew cab type

I
I
I
|
Service Vehicle |
!
I
|
|
|

9.1.b

9.2.3

Allowable Options:

. Allowable options:

I
|
I
I
I
|
I
|
| Allovable Options:
!
I
|
I
I
I
I

hicle #ith not less than Eour doors

a four-cylinder engine with a dis-
piacerent of not mere Lhan 2000cc for
gasoline or 2500cc for diesel

|
|
i
|
|

AN/EN Stereo cassetle player and car
airconditioning

|

_0[-

Any four-wheel vehicle with not less
than four doors with a four-cylinder
engine with a displacesent of not
more than 1400cc for gasoline ang
. 2060cc for diesel.

I
l
I
|
I
i
|
I
I
I
|
I
|
[
I
|
I
I
I
|
I
I
|
I
I
!
|
I
I
I
!
|
I

!
|
:
I
|
|

Car alrcondttioning, AH-FW stereo
casselte player and magwheels |

Any four-wheel pick-up type vehicle

_with Inported chassis and body, and

an engine with a displacenent of not .
more than 2000cc for gasoline ot t
1600cc for diesel, .

Fouer-wheel drive, AN/EN stereo
cassette player and car aircon-
ditjoning

Page 5 of 6 pages )/
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I 7 INTENDED USE/USER o
| " (Position or Organizational Unit) . |

9.2.b All-terrain vehicle

Alrcrafts and Seacralts

10.0 For alr and sea {ranspoit

10.1 "For alr tramsportation 10.1 ALl types of alrcraft such as  {i0.1
airplanes, helicopters, etc,

10.2 For inter-island water/sea trapsport {10.2 All types of sea vessels 10.2

|
I
I
I
|
|
|
I
I
I
I
I
I
I
I
I
I
|
|
I
|
I
I
I
I
|
I

and for fast water tiavel. except motorized banca as
described under Item 6,0 above |
!

Examples are speed/motor boats |
with outhoard motor, passenger |

vessels, research vessels, |

naval patrol craft, etc,

Description/Haxieum Allowable
Speciflcations

9.2.b Any four-wheel all-terrain vehicle

with fully-irported heavy-duty
chassis and body, and an engtne with
a displacement of not gore than
2000cc for gasoline or 2500cc for
diesel.

Aliowable options:

MNi/FH stefeo cassette player, car
alrconditioning and four-wheel drive

Specifications and other pertinent
data- subaitted by the requesting
agency shall be subject to DBH
evatuation,

Specifications and other pertinent
data submitted by the requesting
agency shall be subject to DSH

) evaluation,

¢:\ws\vehicles\nbe-anex
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TOR VEKICLE, INVENTORY FORM INVENTORY OF MOTOR VEHICLES o ANNEX B to NBC -95
' AS of , 1995
ent/Bureau/0f{ ica/agency/; LOCATION: Region: Province:
't Corp./Local Gov't Unit | " CltyMunicipality:
e - mermee —— : — —— — e
. BSICNED T0: tS PECIFI CATI ONS ACQUISITION ’
‘.ﬁmu DESCRIPFIDN S, e " RUNNING | RERARKS
1) FICIAL (¥r. of Hii, Hanufacturer’s Nawe/Model, Etc.) l gggg%s LﬂgQL.F.E'l!Eﬁ_QIP}i%;ﬂ'. uel Type Yoap L COST ‘ CONDITION

Pl e e reepel

—

CERTIFIED CORHECT
& SUBMITIED BY:

Rgency Head

L e e e e mE

o o o 11 i T
N
o e - o e i A 1 i et A A e T

g s e e

3
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|" . .
MOTOR VEHICLE INVENTORY FORM . |

INVUENMTORY OF MOTOR VEHICLES

Co . July 31
® L _ fiS OF , 1995 _
spartnent/Bureau/0ff fca/Ayency! - Region: “!*!___ Province:
par lca/Rgency/| pept, of griculture, Region VIl LOCATION: P fTodine.
Gou't Corp./Local Gov’t Unit | CityMunicipality: 4
@: : . SPECIFICATIONS ACQUISITION
ReaizT ,3&,,, av |l DPESCRIPTION T e RUNKING | REMARKS
0 ICIRL - (Y.l‘n sf Mfp., Hanufacturer."s Hane/Hodel, Etc.) gﬁg&gg mdL?F ENG. DIS } Fuel Tg.pa Year CO0ST CONDITION
:} £ iCSAMPLE ENTRIES)
ffice o!‘ the e
ﬂlona{ Dtreo or :
ir, J¢ dela c§3z Car 4 1380ce gasoline 1993 | P430,800.080 Yery zood
1eld‘ :
Diutsm%
3 lan’ sida pick up woraofy Utilits ¢ 4 1308¢cc gagoline 1999 338,000.09 Fair
plck-up w/roof Utility 4 1308ce gaseline 1980 130,680,00 i Good
: (P38,000 x 3}
- - 2 Uefgr Fgﬁnieplace—
"all"a fabricated . E . P
Yy (assonbled) Ytility g 2208ce diezel 1984 124,08608,80 Faip
Seyvjce 3 2208c¢c diesel 1987 438,860.00 Good
Utility 4 25080zc iegel 373 678,808,040 Yery good
. {8243, WG ¥ 22
l !
i |
* |
| i |
L === s ; i l B J i
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_ REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF BUDGET AND MANAGEMENT
MALACANANG, MANILA .

ﬁ: .Novemher 17, 1995
” MEMORANDUM
F o r : The Secretary of Budget and Management
'T hru : Undersecretary Emilia T. Boncodin 5 o
From : Assistant Secretery cynthia G. Caetel
. Subject BudgeE'Execution Guidelinee for Action

oh Motor Vehlicle Requests

L i 1

- . Pursuant t¢ the Secretary's Iinstructions, we are submitting
herewith the draft Budget Execution Guidelines (BEG} in ‘the
processing of Agency Requests for Authority to Purchase Motor

‘ Vehicles for ¥Y 1995. ’ .

™»

‘Basic in the guidelines is the use of the criteria for evaluation
as contained in the Manual of Standards on the Purchase of Motor
‘ Vehicles and NBC No. 438 dated January 11, 1995. The within draft
BEG defines the area of responsibility, inter-unit, in the DBM
and the signing authority in behalf of the Secretary in the
processing of such requests.

The BEG prescribes'the_use of the following forms:

1. MV. Form I - Evaluation Sheet for Requests for Authority to

» ' Purchase Motor Vehicles. This is self-explanatory and pri-

: / marlly for Analyst's use only. This presents the technical
evaluation and serves as basis for the issuance of the APMV.

2. MV Form II - Authority to Purchase Motor Vehicles or APMV
(DBM Secretary's approval) - This will do away with the use
of individual letters of authorilty that are sent to agencies.
This reflects. essential information about the units approved,
the total cost as basis of release of DBM and the obligation
by the agency, '

3. MV Form IIT - Acknowledgment letter to agency.

4, MV Form IV - DBM Recommendation on Requests to Purchase Motor
Vehicles for’'use of OPIB in consolidating recommendation on
requests foir referral to the Office of Ethe President.

. 5. "MV Form V - Report of Actions on Requests for Authority to
.. Purchase Motdr Vehicles to be prepared monthly.



The BEG and the forms are intended for initial implementation .for
1995. These were intended for -OPIB's office use only* but may
also be considered by Usec. Daleja for her . area.” =

For 1996, another draft BEG is also submitted. While we have

° prepared these BEG together with the Forms as well as its report-
ing requirements,; perhaps the signing authority may also choose
) to develop their own for implementation in 19%¢.
i For consideration.
2 .
g.Akﬁmtf '
CYNTHIA G. CASTEL
i
!
¥ ’é !
L
»
®
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REPUBLIC OF THE PHILIPPINES , - A
" DEPARTMENT OF BUDGET AND MANAGEMENT =
"MALACANANG. MANILA

BUDGET EXECUTION GUIDELINES - NO.. 95 -

SUBJECT: -Operatihg'_ Procedures in Lhe Evaluation and .
Processing of Agency Requeslts for Authority to
N Purchase Motor Vehicles in FY 1995 i '

——— T Tt S e T W W R O T D S R ek b T G AT WL AR St ek e T T il e o —— S e ———

1.0 Purpose

To facilitate the evaluation and processing of
requests for authority to purcliagse motor vehicles by
defining the agency coverage and responsibilities of
the bureaus and offices concerned in the D?M.

2.0 Asgignments and Responsibilities ' f

2.1 The following bureaus and offices shall be
regponsible for evaluating and processing
transport equipment proposals of the. following-
agencies:

2.1.1 OPIB - National Government . Agencies and .
Local Government Units

2:1.2 BFB-A to D - Foreign—hssistéd Projects of
. National Government AaAgencies

k 2.1.3 BFB-E - GOCCs

2.1.4 BFB-F = ‘requests chargeable Iagainst the
Countrywide Developmenit Tund (CDF)

:1.% RCS - NCR-State Unlversilies. and Collégés

:1.6 DBM ROs - State Unlversities and Colleges '
in their respective reglons and requests
from agency regional offices submitted to
them -

2.2 In the case of those requiring the approval by
0P; these shall be forwarded to the O0Office of
Assistant Secretary G. Castel for consolidation
and submission to the Secretary for
conslideration. ) :
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® 2.3 In the case of those that do not need approval
: by 0P, the signing authority is delegated as
follows: e

. 231 Undersecretary Irene G. Daleja shall sign
for the Secretary  all actions on requests
¢ for motor vehicles from GOCCs.

2 3.2 Assistant Secretary Cynthia G. Castel
shall sign for the Secretary all actions
on requests for motor vehicles from NGAs,
FAPs of NGAs, LGUs and those funded from
CDF. .

3.0 Policy Guidelines

3.1 The evaluation of motor vehicle proposals shall
be in accordance with the National Budget
Circular No. ___ (Guidelines on - the Acquisition
and Rental of Motor Vehicles). .

- 3.2 Funds chargeable againét CDF shall bejreleased to
NGA/LGU/GOCC provided the purpose for which the
motor vehicle is granted is within its mandate.

i
4.0 Procedural Guidelines !

4,1 Evaluation and processing of'requests shall use
. the following forms:

. 4.5.1 MV Form I - Evaluation Sheet: Requests to
' Purchase Motor Vehicles '

4.,5,2 MV Form JI - Authority to Purchase Motor
Vehicles (1f action is approval)

4.5.3 MV Form III -~ Acknowledgment 1letter (if
action is denial or for the President's

o consideration)

4,2 Recommendations that will involve the President's
approval shall use MV  Form IV - DBM
Recommendations on Requests to Purchase Motor

-Vehicles, in addition to MV Forms I and III.

4,3 For funds that have already been released for the

- purpose, authorization (MV Form II) shall be sent

I directly to the agency, copy furnished the BFB
concerned, RCS or ROs.

4.4; For funds that  have yet to be released, the BFB
concerned as’  well as RCS and  ROs, where
applicable, shall prepare the necessary release
documents upon recelpt of the approved Authority
to Purchase Motor Vehicles.




1.6

4.7

Upon request of the agency, the BFB concerned may
likewise release any deficlency . in-the amount
required to purchase the approved motor vehicle,
chargeable to the available balance of ' the
equipment outlay, - provided thal there are no
changes in the motor vehicle specifications, copy
furnished OPIB.

. Likewise, RCS and. ROs shall release for the

deficiency chargeable agaiunst.the agency internal.
budget for the purpose. : '

Requests to purchase vehicles received during
the month shall be acted upon during the month
or the succeeding month at the latest,

5.0 Reporting Requirement

uUndersecretary Daleja and Assistant Secretary Castel
J shall submit a monthly report to the Secretary on. the
) actions they have taken on requests for motor vehicles
in  their respective coverages, using ;MV Form V -
. Report ,of Actions on Requests " for “Authority to

‘ Purcha§§ Motor Vehicles. :

6.0  For compliance.

November ____

SALVADOR M. ENRIQUEZ JR.
Secretary
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. Managenent Specialist Chief Management Specialist, B-__ DIRECTOR, OPIB

1" Date: Date: Date!

C/TLOM/EVAL-REY
JEE t1/18/06




. T

EUALUATION SHEET FOR REQUESTS TO PURCHASE MOTOR VEHICLES
. ' INSTRUCTIONS -

This form ‘shall be used by OPIB as basis for the issuance

of the Authority to Purchase Motor Vehicles (ArMv).

® 1.
® 2.
w»
3.
L
g.
°

The form shail be accomplished as followg:

DEPARTMENT/AGENCY HEAD - This refers to the official to whom

‘the authority is issued depending on the proponent, as fol-

lows:

To whom issued FProponent

—— —— o e ww ot ma - N am e e e o -
i [N 4

. RN

Department, - its staff units and
regional/field offices .

a. Dbepartment head

Line bureau/agyency and 1ts Re-

b, Line bureau/agency

head glonal/field offilces
i : f
c. State college/ - Various SUCs ;
university head t

d. - Local chief executive- Local government units
(Provincial Governor and
C¢ity/Municipal Mayor)

DATE - Date theﬁAuthority is issued.
FUNDING SOURCE -  source of funding, e.g GAA for FY 1995

indicating object class and Program/Activity/Project or PAP,
where applicable; realignment; savings; income; etc.

PARTICULARS:

a. Type - Classification of vehicle, e.y. car, ambulance,
etc.

b. Specifications -~ Technical description whiclhh includes

the number of cylinders , e.g. 4 cylinders, engine dis-

' placement, e.g. 1600 cc or 1.6 liters, and other perti-
nent descriptions 1like passenger capacity, manual trans-
mission, .etc., and allowable options like airconditioning
and stereo-cassette player. Indicate deployment/user
before the specifications. :

c. Mumber and Amount - Indicate the proposed, recomnended
for approval/disapproval and referred to OP, number of
units of similar or same type of vehicles with respective
amounts 1in corresponding columns. Reflect total amount
below sach column,



In case the recommended specifications are different from
that proposed, reflect this separaktely in the box.
TOTAL AMOUNT ~ State the indicative Lolnl ambuut.iéuthorized,
in figulec and in words. ‘ ’ .

a:\ws\apmv~-1
glo-pamip
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REPUBLIC OF THE PHILIPPINES R
DEPARTMENT OF BUDGET AND MANAGEMENT o
. ' " MALACANANG, MANILA
° (Date)

APV No. DBI -9

'ingﬁgchnnghC&'/bEN )
(ADDRESS)

AUTHORITY TO PURCHASE MOTON UEHICLES

PARTICULARS:

Mo, | Type R .~ Specitications/Description

' ' ) }

|P1Yknh hHgUNT ) ' K l P

FUHDIHG SOURCE:

CONDITIONS ! .
1. The purchase shall he suhject to pertlneﬁt‘budgetlng and accuuntlngi and auditing rules and regulations.

2. Ih agen illnLI{o l{lml§ ui]hl tlllr\t PB) dﬁs iron the date of au:qumithun3 a repart on the purchas
| {
1

rgan due provepent Bureau, DB n the e of gra Ffee-
J@%mm%”m&ﬁmﬁhﬂ et gtttz e b e ) el

anuary 1
3 L] [
TR L TESLR Y LRSI It o e s e

APPROUED:

‘. EALUADOR M. EMRIQUEZ JR.

Beoretary ' C/FLOH/APRY-1R
JRS 11718795

L ama mw



AUTHORITY TO PURCHASE MOTOR VEHICLES
) INSTRUCTIONS '

This APV form shall serve as  Llim ﬁrficial~ doecument

authorizing departments/agencies to purchasze molor “velilcle/s
pursuant to sSecltion 11 1{a) of the General riuovisions aof the
General Appreopriations Act for FY 1995. -

The form shall he accomplished as follows:

I.

QEPARTMENT/nGENCY HEAD - The official Lo whom the authority
15 issued depending on the proponent, as follows:

To vihom issued : Froponent

1

Depacvtment, ond atbention te: its
staff units and departmental.
reyional/field offices as origi--
nater and ultimate user -

. !
4.  Depobment  lLead

b. Line bureau/agency Line bureau/agency and ilts Re-
head gional/field coffices :

¢. State college/ -~ Various SUCs §
university head

1. Local chief executive - Local government units

(Provineial Governor and
city/Municipal Mayor)

DATE - Date the Authority 1s issued.

FUNDING SOURCE - ° Source of funding, 2.4y GAA fof FY 1995
indicating ohject class and Program/Activity/Project or PAP,
where applicable; .realignment; savings; income; etc. If funds
have been 1released, include GARQO/SARO number and date cof
release, '

PARTICULARS:

a. Number - Authorized number of units of similar or same
type of vehicles.

hb. Type Classification of vehicle, e.yg. c¢ar, anbulance,
et :

¢. Specifications - Teclinical description which includes
the number of c¢ylinders , e.y. 4 cylinders, engine dis-
placement, e.g. 1600 cc or 1.6 liters, and other perti-
nent descriptions like' passenger capacily, manual trans-
missicon, etc. and allowable options like airceonditioning

]



[ ]

1

and  stereorcasseble player. Indicate deployment/user of
Elve vehicler before Lthe technical descuripticon.

TOTAL AMOUNT - sState the indicativé Lelbal amount, authorized,
in figures and in words. - }

NUMBERING SYSTEM -~ The APMV form ohall be pumbered sequen-
tially by OPIB upcn release, indicvabing therein the Office
identification, the year, and the number.

Bxanmple: APMV Ho. DBM-95-01.

In <ase " the space provided is nol enough.-for Lthe entries,
attach a separate sheet for the continuation. :

.

o7

asrwa\apmyv-2
glo-pamip
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REPUBLIC OF TIHE PHILIPPINES
DEPARTMENT OF BUDGET AND MANAGEMENT

. MALACARANG, MANILA

Attention: (If necessary)
Sir/Madam:

May we acknowledge receipt of your request for authority to
purchase (number and type of vehicle({s)). ' .

. The request for (number and type of vehicle(s))

@ | 1 has been referred to the Office of the President.
’ for consilderation pursuant to Section 14, b,
. General Provisions of RA7845.

[ 3 has not been acted upon favorably as
[ 1 no funds are available -

[ [ i agency already has adequate number of
! vehicles

[ ']_ others

Very truly yours,

Uudérsecretary/
Assistant Secretary



MV FORM IV

. DEPARTMENT OF BUDGET AND MANAGEMENT .
RECOMMENDATION ON REQUESTS TO PURCHASE MOTOR VEHICLES

..
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NATIONAL BUDGET CIRCULAR No.

REPUBLIC OF THE PHILIPPINES

DEPARTMENT OF BUDGET AND MANAGEMENT
’ MALACANANG, MANILA

Series of 1995

T O Heads of Departments, Bureaus, Offices and Agencies of
the National Government, Including Government-Owned
and/or -Controclled Corporations, State Universities
and Colleges, Local Government Units and All Others
Concerned

SUBJECT : Guidelines on the Acquisition and Rental of Motor
Vehiclesg -

1.0 PURPOSE

This Circular is being issued to:

1.1 Provide guidelines in the application of existing
policies on the acquisition and rental of motor vehi-
cles; and

1.2 Prescribe specifications for motor vehicles allowed to
be purchased for government use.

2.0 GENERAL POLICY

It is the policy of the government to ensure the efficient
and effective use of government motor vehicles. For this
purpose, motor vehicles to be acquired shall be limited to
those deemed hecessary and appropriate for the officials
authorized to use official transport vehicles or for the
performance of functions or activities requiring transport
mobility.

3.0 SPECIFIC POLICIES -

3.1 Restrictions on the Use of Funds. Pursuant to Section
14, General Provisions, FY 1995 General Appropriations
Act (R.A. 7845), no government funds shall be uti-
lized to purchase motor vehicles, except: (a) medical
ambulances, military and police patrol vehicles,



other utility vehicles, road construction equipment,
motorized bancas, and those used for mass transport
when necessary in the intervest of the public service,
uponri authority of the department or agency head and
the Secretary of the Department of Budget and Manage-
ment; and () those authorized by the President, the
senate President, the Speaker of the House of
Representatives, or the Chi Justice o the Supreme
Court.

Dfficial Vehicles and Transport. Likewise, Section 34,
General Provisions, FY 19585 General Appropriations Act,
provides that government motor transportation may be
used by the following officials:

a. The President of the Philippines;

b. The Vice-President;

c. The President of the Senate;

d. The Speaker of the House of Representatives;
e. The Chief Justice of the Supreme Court;

f. The Secretaries, Undersecretaries and officials of
egui ent rank,;

The Presiding Justice of the Court of Appeals;

h. Ambassadors, Ministers Plenipotentiary and Consuls
in charge of Consulates, in their respective
stations abroad;

i. The Chief of staff, the vVice-Chief of sStaff and
the Commanding Generals of the major services of
the Armed Forces of the Philippines;

j. The Heads of Constitutional Commissions; and
k. Those who mav be specifically authorized b the
President of the Phjilippines, the President of the
Senate with regpect to the Senate, and the Speaker
i spect_to the House of Representatives, with

costs chargeable to the appropriations authorized
for their respective offices.

gimigggjgn ol Rental of Motox Vehilcles. Section 76,
Chap;er 7, Book VI of Executive Order No. 29> fAdminis-
tratlvg Code of 1987) provides that no appropriations
authorized in the General Appropriations Act shall be
used for renting motor transport equipment for a con-
tinuous period of more than fifteen days, except as may

ggnt?uthorlzed by the Secretary of Budget and Manage-




AUTHORITY TO PURCHASE

National government agencies (NGAs), government-owned
and/or controlled corporations (GOCCs} and local gov-
ernment units {LGUs) may purchase the following types
of vehicle chargeable against their respective appro-
priations upon approval by the Agency Head and the
Secretary of Budget and Management:

o medical ambulances

o military and police patrol vehicles

o fire trucks .

o road construction equipment such as graders, pay-
loaders, 'dump trucks, road rollers, etc.

o motorized bhancas

o mass transport when necessary in the interest of

public service

o motorcycles

o other utility vehicles with locally manufactured
chassis and body, and with engine displacement of
not more than 1600cc for gasoline and 2500cc for
diesel, (EBExamples are Asian Utility Vehicles and
other locally assembled and fabricated Jjeepneys/
vehicles of similar design or configuration.)

The purchase of the follbwing motor vehicles is subject
to the approval of the President:

0 cars or sedans

o passenger vans/wagons and other service vehicles
with fully imported chassis and body

0 pick-ups and all-terrain vehicles with fully import-
ed chassis and body, and four-wheel drive

o aircrafts and seacrafts

In lieu of the approval by the President, the purchase
of motor vehicles in the Legislative and Judicial
Branches of government is subject to the approval of
the Senate President, Speaker of the House of Repre-~
sentatives or Chief Justice of the Supreme Court, as
the case may be. :

TYPE, CLASSIFICATION AND SPECIFICATIONS

The type, classification and specifications of motor
vehicles which may be authorized to be purchased shall
be in accordance withh the Motor Vehicle Classification
and Specifications Guide (MVCSG} prescribed under Annex
A of this Circular.

The Department of Budget and Management reserves the
right to reduce and/or alter the type and specifica-
tions of the proposed motor vehicle from a higher to a
lower model/category to conform with the MVCSG and what
is considered economical, cost-effective and more



appropriate to the needs of the requesting agency and
the resources of the government.

COST OF ACQUISITION

The cost of the motor vehicle authorized to be pur-
chased shall be based strictly on the type and specifi-
cations approved for the motor vehicle.

The purchase of -the motor vehicle shall be subject to
the pertinent accounting and auditing rules and regula-
tions.

7.0 MODES OF ACQUISITION

6.1
%

6.2

7.1
¢ 7.2
@
Y

pe

Motor vehicles may be acquired through outright pur-
chase wherein brand new motoyr vehicles are paid for on
a single, lump-sum basis.

Alternatively, motor vehicles may be assembled, (usual-
ly owner-type jeeps and AUV-type vehicles} wutilizing
locally-fabricated chassis and body and fitted with
surplus/reconditioned engine.

However, regardless of whether the funding source is
capital outlay or maintenance and other operating
expenses, acquisition by assembly shall be subject to
the approval by the agency head and the Secretary of
Budget and Management and may be resorted to when any
of the following conditions are satisfied:

0 Where a brand new utility vehicle is not availahle
in the locality, or if available, the cost is pro-
hibitive;because of distance from the nearest market
source; or

0 Where an assembled vehicle is deemed more durable as
the design and type of parts used are made suitable
to the road condition/terrain in the locality such
as in remote barangays/municipalities.

8.0 ENTITLEMENT TO OFFICIAL VEHICLES

8.1

In addition to those specifically authorized by law as
stated under Section 3.2 hereof, the following offi-
cials are entitled to official transport vehicles
subject to the approval of the President:

0 Assistant Secretaries (SG 29) and officials with
equivalent rank. For this purpose, the rank equiva-
lence is based primarily on salary grade {SG}) and
applies to officials occupying regular positions
identified in the:

———




®
)
®

a. Personal Services Itemization {PSI), in the
case'of NGAs;

b. Staffing pattern approved by DBM, in the case
of GOCCs; and

¢. Position Allocation List (PAL) maintained by
the Compensation and Position Classification
Bureau-DBM, in the case of LGUs.

Bureau directors, department-wide and bureau-wide
regional directors, and executive directors and
other directors who are heads of bureau-level organ-
izational units identified in the PSI.

An official entitled or authorized to use an official
transport shall be allowed only one (1} motor vehicle.
However, a Cabinet Secretary or an official heolding a
position of equivalent rank may be allowed a back-up
vehicle for security personnel. Acquisition of the
additional vehicle for security personnel is subject to
the approval of the need for a security detail by the
Secretary of the Interior and Local Government upon the
recommendation o¢f the Director-General of the Philip-
pine Naticnal Police.

9.0 REPLACEMENT OF MOTOR VEHICLES

1

Motor vehicles may be replaced under the following
conditions:

9.1.1 For high official function cars/sedans, passen-
|ger vans/wagons, and other service vehicles - If
the motor vehicle is at least seven (7) vyears
cld and has traveled at least 175,000 Kms.

9.1.2 PFor utility vehicles - If the utility vehicle is
at least five (5) years old and has traveled at
least 150,000 kms.

9.1.3 Replacements may also be allowed even before the
conditions in 9.1.1 and 9.1.2 above are met,
when:

0o The vehicle, for justifiable reasons, 1is
declared as unserviceable, in which case, a
duly accomplished Inventory and Inspection
Report of Unserviceable Property shall be
submitted together with the request for
replacement; or

© The average annual cost of recurring repair/
reconditioning during the immediate past two
(2} years is at least thirty percent (30%) of




»

the current price of a new similar unit. In
this case, a statement of the recurring
repair/reconditioning expenses for the two-
veal period prepared by the chief accountant
and certified by the agency head shall accom-
pany the request.

10.0 SUBMISSION OF A MOTOR VEHICLES INVENTORY

10

10.

10.

10.

.1

Within sixty {(60) days from the effectivity of this.
Circular, all NGAs, GOCCg and LGUs shall submit an up-
to-date, accurate and complete {including those in the
central, regional and other field offices) INVENTORY
of their motor vehicles using the Motor Vehicles
Inventory Form - Annex B (with sample entries) o the
DEPARTMENT of BUDGET and MANAGEMENT, attention the
ORGANIZATION & PRODUCTIVITY IMPROVEMENT BUREAU.

The agencies concerned shall ensure the completeness
and accuracy of the Inventory as this will be a ONE-
TIME submission and that the information contained
therein will constitute a data base on which all
future actions on motor vehicles will be based/re-
ferred to. All agencies concerned shall inform the
Organization and Productivity Improvement Bureau of
all new acquisitions as well as disposal of old motor
vehicles to update the data base.

NGAs, GOCCs and LGUs which have no motor wvehicles
shall accomplish and submit the Motor vehicles Inven-
tory Form just the same, indicating thereon that the
NGA/GOCC/LGU has no motor vehicle.

Requests of NGAs/GOCCs/LGUs without the Motor Vehicles
Inventory required under this Circular shall be re-
turned without action.

11.0 SUPPORTING DOCUMENTS TO REQUESTS

11.

1

All requests for authority to purchase motor vehicles
submitted to the Department of Budget and Management
shall be duly approved/endorsed by the head of the
NGA, GOCC or LGU, and shall be accompanied by:

11.1.1 The duly accomplished Motor Vehicles Inventory
Form required under 10.0 above, if none had
been submitted yet.

11.1.2 Certification of fund source and availability,
as follows:

0 Equipment Outlay in the General Appropria-
tions Act and/or other authorized appropri-
ation source, in the case of NGAs; or



o A certification that the purchase of the
motor vehicle has been previously author-
ized under the corporate operating budget
approved by the President, in the case of

. GOCCs; or

: o A certification by the local Treasurel that

3 funds are available for the purpose togeth-
er with a copy of the Sanggunian Resolution
endorsing the purchase and citing pertinent
provision(s) in the local Appropriations
Ordinance authorizing funds therefor, in
the case of LGUs.

11.1.3 The number, type, specifications and cost of
requested vehicle.

11.1.4 User-official, deployment by organizational
unit, and/or activities/purposes for which
the vehicle will be used.

a

v 11.2 1In the case of replacement units, a duly accomplished
Inventory and Inspeciion Report of Unserviceable
Equipment covering the vehicle intended to be replaced
shall be subnmitted in addition to the requirements
under Section 11.1 above.

® .

'Y 12.0 RENTAL OF MOTOR VEHICLES

. 12.1 Heads of Agencies are authorized to rent motor trans-

port equipment folr a continuous period not exceeding
fifteen (15) days chargeable against agency appropria-
tions under the following circumstances/ situations:

0o Where the motor vehicle will be used in the per-
formance of agency functions, such as investments
promotion, foreign affairs, international trade and

: tourism, that require transportation services for
r; agency official guests/visitors;

0o Where the motor vehicle will be used 1in conven-
tions, seminars, athletic/sports events and similar
- gatherings wherein the nature of the gathering
requires the travel or transport of participants
from one location to another;

¢ Where the motor vehicle will be used by a Presiden-
tial ad-hoc body/agency mandated to perform a
specific task within a specific period. In which
case, motor vehicle rental is deemed more econom-
ical, expedient and convenient than outright pur-

chase;
. o Where the motor vehicle will be wused in urgent
and/or emergency cases such as in search and rescue

%‘*‘x



operations during natural or man-made disasters or
calamities; and

0 Under other situations similar to the above.

P2

Rental of motor vehicles/transport equipment for a
¥ : continuous period of more than fifteen (15) days may
I.‘ be allowed, subject to the approval by the Secretary
of Budget and Management.

12.

12.3 Information Requirements. - Redquests for authority to
rent shall be accompanied by the following:

o Detailed justification for the rental of the motor/
transport vehicle(s). proposed, including the dura-
tion of the sgpecific prodram, project and activity
for which the motor vehicle(s) will be rented;

¢ The number, type and specifications of vehicle(s)
o to be rented, and the proposed rate(s);

o Period of rental of the motor vehicle(s}); and

r' -

o Certification of fund source and availability.

13.0 EFFECTIVITY

@
This Circular shall take effect immediately.
RS
SALVADOR M. ENKIQUEZ
Secret v
n | g
November 1995

—

Attachments:

Annex A - Motor Vehicles Classification
and Specifications Guide (MVCSG)

Annex B - Inventory of Motor Vehicles Form
(Blank Form and with sample entries)

c:\ws\vehicles\NBECFINAL




DISCREPANCIES DISCOVERED IN THE REVIEW OF BARA

REGION/CITY/MUN/BARANGAY

REGION X

s

. Province.of Buk:dnon
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REGION XI
REGION XII

COLUMN1

1. Province of Lanao del Sur
a. Municipality of Balabagan
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