REPUBLIC OF THE PHIL].E’PINES

DEPARTMENT OF BUDGET AND MANAGEMEN i“
MALACANANG, MANILA -

HATIONAL COHPE&SATICN CIRCUL&? NG . 6?

January 1, 1992

+ Heads of Departménts; Bureaus, Offices, ”gencies
of the National Government; State Universities
and Colleges; and All Others Concerned :

SUBJBC% i Repfesentationfand Transportation Allowances of

Netional ‘Government Officiala and Employees'

Purpose

This Circular is being issued to ensure uniformity and
congistency of actions on claims for representation and
transportation allowances (RATA) which 18 .primarily
granted by law to national government officials  and
employees to cover éxpensas 1ncurhed in the discharge or
performance of their dutles and reeponsibllities

2..Coverage

The following national gosernment officials and emplouyees
are covered -y this Circular- 5

2.1 Those wvaose positions are lis ed under. Service Code
18 of the Index of Occupational Sérvices issued by
the Department of Budget and Management (DBM)
pursuant to National Compensation Circular No. 57
except for the positions of the President,
Vice-President, Lupon Member and Lupon Chairman, and
positions under the Local Executives Group:; -

2.2 Those whose positions are - identified as ohiefs of .
division in the Personal Services Itemization;

2.3 Those whose positions are determined by the DBM to
be of egquivalent rank with the officials and -
employees enumerated under Sections 2.1 and 2.2
hereof {(Annex A); and - - ' e

2.4 Those who are duly de51qnated by competent authority
to perform - the ~ full-time duties ~ and
responsgibilities, whether or . not in concurrent
capacity, as Officers-In- Charge for one {1} full
calendar ‘month or more of the :positions enumerated
in Sections 2.1, 2 and 2.3 hereof :



3.

Rules and Regulations

3

1

Payment i RATA, whether commutable or reimbursable,
shall be in accordance with the rates prescribed for
each of the following officials and employees and
those o¢f equivalent ranks, and the c¢onditions
enumerated -under the pertinent Section of the
General Provisions of the annual General
Appropriations Act (GAA): ;

Officials and Employee Category Rate*
3.1.1 Department Secretaries or A P2,500

equivalent; ' :
3.1.2 Department Undersecretaries B 1,700

or equivalent;

“3.13 'Department Assistant Secre- (& 1,500

taries or equivalent;

Directors IV (Bureau Direcf
tors and Department Reglonal
Directors) or equivalent;

3.1.4 Directors III (2ssistant D 1,400
Bureau Directors, Department
Assistant Regional Directors,
Department Service Chiefs)
or equivalent;

Directors II (Bureau Regional
Directors) or equivalent;

3.1.5 Directors I (Assistant Buresau E 1,200
Regional Directors) oxr eguiva- '
lent; -

3.1.6 Chiefs of Division identified =~ F 1,100

as such in the Personal Servi-
ces Itemization or equivalent.

RATA is attached to the performance of the duties
and responsibilities of the incumbents of positions
and not to positions as viewed and implemented
before. Moreover, the salary grades of positions do
not automatically entitle the incumbents thereof to
RATA. Hence, only those officials and employees

* For each type of allowance which is subject to change

in accordance with the rates in the annual GAA.
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enumerated ‘under Secticn 2 hereof and who are
actually performing the dutiecs &nd rasponsibilities

‘of their positions shall be entitlad thereto.

The officials and enployees rarferred to in Sections
9.1, 2.2 - and 2.3 herecf shall no longer be
authorized.  to continue to collect RATA in the
following instances:

' 32.3.1 When on fuil—time' detail with another

organizational wunit of the same agency,
another agency, or special project —for-one
(1) full calendar month or more, except when
the duties and responsibilities they perform
are ' comparable with those of their regular
positions, in which c¢ase, they may be
authorized to continue to collect RATA on a
reimbursable bagisg, mubject to the
availability of funds: wad

3.3.2 When on vacation, sick or maternity leave of
absence with or without pay for one (1) .full
calendar wmonth aoxr more. .

However, officials =and  employees who  are -on
authorized attendanacse at a training
course/scholarshin grant/ceminar or any other
similar activity, which {47 fLantanount to the
performance of el s revular duties and

responsibiilities, may »e avivacrized to continue to
collect R.LTAR ¢n a relmburgahle Lasis, subject to the
availability of #unds,

Officials . and eunlovees designated as
Officers~In~-Charge of poslitions entitled to
commutable RATA nay be authorized to collect the
RATA authorized for the said positions provided it
is ° s0 specified in the order designating them as
Officers-In-Charge, except . in  the following
instances: o '

3.5.1 When designated in a concurrent capacity and

' the officials and employees so designated are

already encirled to commutable RATA in their

permanent positions, in which case they may

be authorized to collect the difference .only,

if any, between the  RATA of: the two
positions. '

3.5.2 When on full-time or part-time detail with

another organizational unit -~ of the same

agency. ancther agency, or special project;



attending a training course/scholarship
grant/seminar or any other similar activity;
or on vacation, sick or maternity leave of
absence, for one (1) full c¢ale.,dar month or
more. ' o

Funding Source

In all *cases, commutable and reimbursable RATA shall be
paid from the amount appropriated £or the purpose and .
other personal services savings of the agency or project
from where the officials and employees. covered under this
Circular draw their salaries. No one shall be allowed to
collect RATA from more than one source. -

Responsibility of ﬁhe Head of Adency
The Head of agency shall be held responsible and
personally 1liable for any payment of RATA not ih
accordance with theé provisions of this Circular, without
prejudice, however, to refund of any excess paymernt by
the official or employee concerned. =

Saving Clause

Appropriate cases not covered by the 'p;cvisions of this
Circular shall be submitied to the DBM for resolution.

Repealing Clause
A1l circulars, guidelines, rulez and regulations which
are inconsistent with the provisions of thig Circular are
hereby repealed. : i

Effectivity

This Circular shall take effect on January 1, 1932.

GUILLERMO N.Z CARAGUE
Secretary



uevar tment of Educatiun Cul ture and Spnlrb__

List of Positions ODetermined to be of Equivalent
Rank with the 0fficials and Emplovees Enumerated
Under Sectiens 2.1 and 2.2 of National Compenaat1on

: C;rcular No. . . .

L Salary _
Puﬁlttona _ Grade Organizational Location

o s e -

LunLonal Uffiues

sehools Division Superintendent © 26 )Schools Divis:on
iwerslant Schools Division - _85 )

superintendent _ | ;
Jocablional School Superintendent Vocational Tsrtiary Schools
vocational School Administrator Vocational Secondary Schools
Teachers' Camp Superintendent _ 24 Teachers' Lamp

Records Management and Archives O0ffice

Heads ot Redional Archival Network
; 2 ; E and Cagayan de Oro City)

:Philippine High School for the Arts

.Annex A

Reqional Archival Networks (Mandaue City

Adminjptrative Officer V a _ 24 F;nance and ndmlniﬁtratiVe Serviqes
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List of Pusltiuns Determined to be of Equivalent
Rank with the 0fficialé and Emplovees Enumerated
Under Sections .1 and 2.2 of National Compensahlon

Circular No._

Positions.

e

State Universities and Colleges

UP President
SUC President 1V
UC President 1LI

sUC President (I

LA President I

Uk Executive Vice-President

CLUC Executive Vlce—President

U0 Vice-Prusident

SUC Vice-President IV '

SUL Vice-President II1

SUC Vice-President 1I

5UC Vice-President I

Chancellor 1II

chancellor 11

Chancellor I :

University Secrstary II.

University Secretary 1

Financial and Management Officer 11

admbnistrative officer Vv

vesignated Heads of Graduate Proqram
and Higher Education*

" uesignated Heads of Student Affairs*

Designated Heads of an Approved

Research Functions* .

Uesignated Heads of Research Projects*:

Designated Heads of nut‘.hor-ized
Extension Services”®

resignated Heads of Auxiliary
serivees Functions*

vesignated Heads of Sattelite
Campuses /Branches /Centers /
Institutions*

twaignated Heads of Administrative
and Financial Services”*

*Subject to the brovisions of NBC No.

Salarv
Grade

et o

31
30

Annex A

dkganizational Locat.ion -

29

28
27
30
29
29
28
27
26

¥ |
LS

30
29
28
29
28

¥
L

24

404.
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Aneies f

List ol Positions Determined Lo ba of Equivalent

Rank with the 0fficisls and Emplovees Enumerstod

Under Sections .1 and .2 of Nelinnal Compensalion

-y - "
i kbt e o e A U

Poslt.iors

ftice ot the Presiduent

Nat tonal Security Gouhcil

Matiotial Secur Lty Specialist V

Circular No.

o 4 b A e o A S 1

Gelary

_Grade

24

Notionzl Intelliaence Ceopdinating Agency

Natlional Intelligence Speciralish

v

24

Rruaidaﬁtial Commnission f0r the Urban Poor

Q :
Administrative Officer V
Ueve Lopment. Management. O0fficer Vv

Presidential Legislative Liaison

00

Ufficﬂ'

24
24

Providential Legislative aAdviser
Pfﬁgid&nti%I;LHqiﬁlﬂtiV& Ligison
Uiticer I11

Prwwxdcnﬁihl_L@qlﬁiativ& Ljalson

Ofticer LI

Fresidentiial  Legislative Liaison

Otihicer 1

ot~

Organizational Location

Conference Management Support Services
administrative and Finace Staft
Political and Military atfairs Branch
Social. Evonogic and Cultural Branch
Policy Researdh Support Branch

Field Stations

Administralive Group
Urban Poor Services
Fisld Operations

Office of the Presidential
Legislative Adviser

CLiaison 0ffice for the Senate

Liaison 0Office for the House
of Representatives ' .
Ligison Office Tor the House of
: R'ap resertatives ! !
Liaison ulfice for the Senate ;

‘Liaison Qftice for the House of

Reprevsents cives

Fage 1 ol 4
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Aannex @

List of Positions Uﬂl?lmjned tu ba of Equivalent
Rank with the 0fficials and Employees Enumerated

Under

Sections .1

and .
LJrqu$ar No.

2 of Natioral Uompensabion

: nalary
Positions trade
rresidential Maﬂaqement_ﬁtaff
Precidential statf Ufficer VI 24

ftlorney VvV

Juher Executive 0ftices

Lxmmuﬁniun on Filipinvea Overseas

Chief Emigrant Sqrvices officer

Administrative Officer Vv

Enéray Requlatory Board

*y,

chiet Enerqv Requlation 0fficer

AlLornaey V
Ericarmeet V

Paae 2 ot 4

.CEE) i

24

- Local

Petroleum and Other

“Organlzational Location

011109 or the. Deputv Executive beraetarv
EGonomic Policy and Management 0ffice
Social Policy and Management Office
Agriculture -and Infrastructure

" Policy and Management Office

Development Monitoring and Management.

Group
Field O0ffices
External: Relatlnn avluic

Lommunications and Information aHPViCﬂ
. Pmnnuﬂxcurlﬁns and Systems Desion

and Development
Computet ond Communications

Techrnoloqgy
Legal Service ) :

External services and Project 0fflce
servives 0Tfice

Mananement and Planning UTTLCB
hdmin;afrat«ve 01 fice

Petroleum Industry and Other Enerqy

Sources nudil and Evaluation Branch
Flectric Industryv Audit and
Evaluation Branch : _
Eneray sSources
Regulation Branch
Legal Branch
Light. and Power Regulation Branch

y
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g
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Annex A

List of Positions Delermined Lo be of Rouivelent
Rank with the 0fficials and Emplovees numerated
Unider Sections 2.1 and 2.2 of Natiomsl Lompensation

Circular No.

Posi Cions

e e s s ke

tiames -and Amusement Board

thiel® Sports and Games Requlation
Ofticer

Heads of Fieid O0tfices

wovarnmenl. Corporate Monitoring and_
voordinating Commi tlee

Manaqement. and Audit Analyst V

Housing and Urban uevelopmﬂnt'Coardinatinq

Silary
Grade

o s e s

24

24

o s 2 a2 S b e S ot d o

_Organizational Location

Boxing and Wrestling Branch ;

Horse Racing «and Beltiting Examinatio
Branch '

Professional Basketball and other
professional Games Hrardch

Visavas and Mindanao Field 0ffices

admiridtrative Officer v
I'Llanning Ufficer V

Natlional Computer Center

Administrative Officer V- _
Information Technoloay Officer 111,

Naional Stud farm

e e e e S ——

Firgncial and Manaagement Officer 11
Registration 0fficer v
ddministrative 0fficer V
Veteriharian vV

Head of Fhe Breeding Farm

@

Council
24 Adminietrstive /Finance utaff

2l

Policy Studies Group
Cootdination and Evaluatian Group

fddministrative Services

¢ 24
. %4 Program Flanning and lmplementation
. Office
Project Managemant Office
Facilities Managemsnt Office
Mindanano Compuier Centetr
24 )
z4 ) ; :
24 JUffice of the Oirector
24 )
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Annex A

Lisl. of Positions Determined Lo be of kyuivalent
Rank with the 0fficials and Employees Enumerated
Under Sections 2.1 and 2.2 of National Compensation
: 1 Circular’ No. _

Salary ;
Positions ' Girade Organizational Location

Fopulation Commission
Huwads of Planning Units o JRegional Population Offices
Haeads ot Administrative Units ' ) -
q@uurhtisa'and Exchanage Comission
Chief Securities and Exchange 24 o0Office of the Chairman .

Specialist o Brokers ‘and Exchainge ODepartment.

Examiners and Appraisers Deparlment
Investment and Research Department:
Momey Market Operations Oepartment.
supervision and Monitoring Oeparinent

Attornev V ' i : - 2b  Corporate and Leqgal Department
* Prosecution and Enforcement Department
: securities Investigation and
¢ : ' : - Cleatring Uepartment
) ' ; i Baguio Extension Office
Cebu Extension Office
PDavao bxtension O0ffice

kRecords Officer Vv - ; " 24 Prosecution and Enforcement: Department
Budget 0fficer V o “24 )y ) '

Chief Accountant ) ) 24 ) -

Humar Resource Manaqgement Offlicer V 24 )Administrative and Finance
pndministrative 0fficer Vv . 24 ) ‘Department -

Records Officer v ' 24 ) i ’

supplv Offider v 24 )

fage 4 of 9
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Annex A

List of Pasitions Determineg to be of Equivalent
Rank with the Officials and Employees Enumerateds
Under Sections 2.1 and #.2 of Netional Compensation

Circular No. '

- et i

Salary : ) 2 Uate
Posilions : Grade Orqganizatiaonal Location aoiv
Office uf the VicemPEnéident
Vice Presidential Statf Officer VI _ 24 Oirect Staff of the Vice Preslident F
. : . ; Vice Presidant's Private Staff, o
Vice Presidential Staff Officer VI 24 Public Relations Staff F

Page 1 of 1



Aninex M

List of Positions Oetermined to be of tquivalent
Rank with the OfTicials and Employees Enumerated
Under Sections 2.1 and 2.2 of National Compensation

Circuldr No.

Positions

Jepartment ot Agrarian Reform

e L]

 Kegional Offices

rrovinciasl Agrarian Reform Program
Officer LI
 AtLurney VI ‘ :
Chief Agrarian Reform Program

Utficer
Provincial Agrarian Reform Program
Dfficer I ' !
Municipal Agrarian Reform Program
Ufticer '

PARL Secretariat

Chiet Agrarian heform Program
¢ Officer

Salary .
Grade Organizational Location

26 )

J0ffice of the Provincial
26 .3 Agrarian Reform Officer
24 ) -

26 Provincial Agrarian Reform
Office. (Support Services)

20 0Office of the Municipal
Aqrarian Officer

24 CARP Planning. Coordination and
Monitoring Service _
+ Agrarian Retorm Fund Management Service

Page 1 of l-
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~Annex A

List of_Positidns Determinad'to be'of'EquiQaleht P8
Rank with the 0fficials and Employees Enumerated .
Under Sections 2.1 and 2.2 of National Compensation -

Circular No.

. Positions

Department of Agriculture

Agricultural Training Institute

Training Center Superintendent II

Regional O0ffices

Provincial Agricultural Officer
Municipal Agricultural Officer

Bureau of Agricultural Statistics

%

Statistician V

Buréag of Plant Industry

Chief Agriculturist

Fertilizer and Pesticide Authority

Salary .
Grade Organizational Location

24 Training Services Office
Regional Training Centers
Provincial Feimer's Training_cénter
- Regional Fishermen's Training Center

26 Provincial aqriculturaljoffice
20 Extension Force

24 Survey bperations Coordinating Office

24 National Crop Center - Baquio
Buguias Complex

Chief Trade-Industry Development Officer 24 Fertilizer Industry Development

Chief agriculturist

Head of the Administrative Unit
Head of the Financial Unit

Livestock Development Council

®

Fertilizer Marketing Operation
. Industry Business Evaluation
24 Pesticide'Tequical Services
Field Operations ;
)0ffice of the Administrator
) W

Page 1 _of 2
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Liset of Positions Determined to be of Lguivalent
Rark with the 0fficials and Emplayees Enumerated
Under Sections 2.1 and 2.2 of National Compensation

_ Circular No. _

can . w e

R - Salary . 2

Positions Grade Organizational Location
Chief Agriculturist 24 )office of the Executive Director
Head of the Administrative Unit ; Yy ' ‘
National Meat Inspectinn_towndssion
Chief Meat Control Officer b 24 )0ffice of the Executive Director

" Head ‘of the Administrative Unit’ 3 '
Mziional Nutrition Council
Nutrition Progrem Coordinator . 26 Reqional Nutrition O0ffices
L]
¥
Paqe.z ot ¢

2
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: a4
. Annex A
List of Positions Delermined to be of Fauivalunt
Rark with the officials and Enployeds Enumerated
Umi'e.r Sections 2.1 and 2.2 o1 National Cumpen_sﬁti_hn
LCircular No.
Salary ¥ - - ' : Cate
Positions Grade ‘Organi zational lLocation qory
moartment of Environment and Natural Resources
Oitice of the Secretary
Provincial Environment and Natural | 26 Provincial Environment and Natural EDR -
rResources Officer ; . Natural Resources Office _ _
Community Environment and Natural 24 . Conmunity Environment and Natural .
Resources 0fficer : _ . Natural Resources Office '
W
Q.
-
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