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Introduction

The eBudget for LGUs, powered by LGU 360 Financial Suite, takes out the complexity in matching plans
and budget. As a tool built exactly to deliver results-focused budgeting to Philippine LGUs, eBudget for
LGUs is a simple yet powerful solution that is ready-to-use and up-to-date with the latest processes and
forms mandated by the Department of Budget and Management.

This following are the features of the eBudget for LGUs.

1@ Dashboard U@ Generation of Annual Procurement Plan

U®) Preparation of Programs, MFOs, and ) Generation of Plantilla of Personnel
Performance Indicators

@) Preparation of Annual Investment ©) Generation of Local Expenditure
Program Program

1® Preparation of Project Procurement Plan U@ Encoding of Budget for eSRE Integration

U®) Preparation of LBP Forms 1-9 1@ Archiving



Purpose of this Document

This User Manual provides the necessary information for users to effectively use the eBudget for LGUs.
The reader is provided with screen shots and procedure steps to be able to use the system efficiently.

Conventions

The term ‘User’ is used throughout this document to refer to a person who can access and who is required
to have access in the System. The following are other conventions used in this document:

Bold Field name, buttons, radio button options, checkbox
Italicized Web page name, window name, application name
<Value> Dropdown values

Getting Started

Pre-requisites
The eBudget for LGUs is a web-based application. To access the system, the user must ensure the following

requirements are compiled with:

1. Dedicated Machine (Server or Laptop)

Processor 64 Bit Processors, Dual Core, Four Threads, Intel i7 Processor

HDD 350 GB fast drives

Memory 8 GB of DDR 4 RAM or up to 16GB

oS Windows

Internet Required for email notifications to work

2. End User Workstation:

a. Windows

Processor  CPU-Inter core i3-2120(3.30GHZ)

HDD 500 GB

Memory 4 GB of DDR 3 RAM

0s. Windows 10

Monitor 18.5” LED Monitor (1280x600 Resolution)
b. MAC

Processor Core 2 Duo

HDD 250 GB

Memory 4GB

(01 MAC OS X

2. Access to the LGU’s Local Area Network (LAN)
3. Motzilla Firefox (stable version), Google Chrome (stable version), Safari v.7 or higher.

4. Aregistered user account



Friendly Features

The eBudget for LGUs powered by LGU 360 was designed and developed to help you work efficiently and
to make your work life easier. Below are some of the features that the LGU 360 Team added so it is easier
for you to use the system.

e Full screen: Click this icon to have a full view of the forms.

Quick Save: Some of the summary pages of the forms have
% this icon. This allows you to save the changes made to the
amounts on the summary pages after quick editing.

Export to Image: Use this icon to convert graphical report
into image.

% Replicate Replicate: Use this button to replicate your previous year’s
Annual Investment Program (AIP)



System Roles

AIP Add, Edit, Add, Edit, Add, Edit, View,
Delete, Delete, Delete, Download
View, View, View,
Download Download | Download
SAIP Add, Edit, Add, Edit, Add, Edit, View,
Delete, Delete, Delete, Download
View, View, View,
Download Download | Download
PPMP Add, Edit, Add, View,
Delete, Edit, Downloa
View, Delete, d
Download View,
Downlo
ad
APP View, View, View,
Download Downlo Download
ad
|tBPForms | View [ View | View [ [ View [ View | View | View | View [ Vew [ [ |
LBP Form No. Add, Edit, Add, Add, Add, Add, View,
1 Delete, Edit, Edit, Edit, Edit, Download
View, Delete, Delete, Delete, Delete,
Download View, View, View, View,




Downloa Downloa Downlo Downlo
d d ad ad
LBP Form No. Add, Edit, | Add, Edit, View, View, View, View,
2 Delete, Delete, Downloa Downloa Downlo Download
View, View, d d ad
Download Downloa
d
LBP Form No. Add, Edit, Add, View, View, View,
2a Delete, Edit, Download Downloa Downloa
View, Delete, d d
Download View,
Downlo
ad
LBP Form No. Add, Edit, | Add, Edit, Add, Edit,
3 Delete, Delete, Delete,
View, View, View,
Download Downloa Download
d
LBP Form No. Add, Edit, View, View,
3a Delete, Download Download
View,
Downloa
d
LBP Form No. Add, Edit, Add, View, View, View,
4 Delete, Edit, Download Downloa Downloa
View, Delete, d d
Download View,
Downlo
ad
LBP Form No. Add, Edit, Add, View,
5 Delete, Edit, Download
View, Delete,
Download View,
Downlo

ad




LBP Form No. View, View, View, View, View,
6 Download Download Downloa Downloa Download
d d
LBP Form No. View, View, View View,
7 Download Downloa , Download
d Downlo
ad
LBP Form No. Save, Save, Save,
8 View, View, View,
Download Downlo | Downloa
ad d
LBP Form No. Add, Edit, Add, View,
9 Delete, Edit, Download
View, Delete,
Download View,
Downloa
d
AOB Add, Edit,
View,
Delete,
Save,
Downloa
d
LEP Form
Authorization
LEP (Executive View, Add, View,
Budget) Download Edit, Downlo
View, ad
Delete,
Save,
Downlo
ad
OAAA View, Save, View,
Download View, Downlo
Downlo ad
ad
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OASA View, Save, View,
Download View, Downlo
Downlo ad
ad
Execution View View View
ARO Add, View,
Edit, Download
Delete,
View,
Download
FPPT Add, View,
Edit, Download
Delete,
View,
Downloa
d
ORS Add,
Edit,
Delete,
View,
Download
Accountability View View View View View View
QROI View, Add,
Downloa Edit,
d Delete,
View,
Download
QFRO Add,
Edit,
Delete,
View,
Download
QPRO Add, View,
Edit, Download
Delete,
View,

11



Downloa

d
SRE View, Add,
Downloa Edit,
d Delete,
View,
Download
PFPEF Add,
Edit,
Delete,
View,
Download
eSRE View
Budget Add, Edit,
Appropriation Delete,
Expenditures View
Budget Add, Edit,
Appropriation Delete,
Debt Services View
Supplemental Add, Edit,
Budget Delete,
View
Expenditures Add, Edit,
Tagging Delete,
View
User View
Management
Users Add, Edit,
Delete,
View
Roles Add, Edit,
Delete,
View
Permissions Add, Edit,
Delete,
View

12



Maintenance

View

Offices Add, Edit,
Delete,
View
Programs Add, Edit, | Add, Edit,
Delete, Delete,
View View
Procurement Add, Edit,
Activities Delete,
View
Salary Add, Edit,
Schedule Delete,
View
Chart of Add, Edit,
Accounts Delete,
View
Sectors/Sub Add, Edit,
Sectors Delete,
View
System Add, Edit,
Parameters Delete,
View

13



Accessing the System

Launch your web browser.

Enter the eBudget for LGUs URL in the web browser. Contact your System Administrator for the
exact URL.

You will be directed to the Log In page.

x

[ Opps - Tasks - Asiagate N.. > [5] eBudgetfor LGUs < [ Dashboard - AsiagateNet... > |+ =

€ 192.168.192.181/Igu360 < Search wBe 9 % A O #|- 2

ENTER YOUR AGCOUNT CREDENTIALS TO CONTINUE

Logging In

Enter the username and password provided to you.

ENTER YOUR ACCOUNT CREDENTIALS TO CONTINUE

Don't have an account? / Forgot password?

Click LOG IN.

The user must be registered in the system by the System Administrator.
Contact the System Administrator to request for creation of user account.




Forgot Password?
In case that you forgot your password, click Forgot Password? on the Log In page.

Forgot your password?

Send Instruction

Enter the email registered with your account.

Click Send Instructions. A link where you can change your password will be sent to the email address
registered with your account. If you can’t find the email in your inbox, please check in spam or junk

folder.

Logging Out

Click your profile photo displayed on the upper right area of the page and click LOG OUT.

Juan dela Cruz
SYSTEM ADMINISTRATOR

Motifications  new

You will be logged out and redirected to the Log In page.

15



Dashboard

The Dashboard is the landing page presented once logged in.

DASHBOARD

Dashboard

No available tasks

Revenue

BREAKDOWN OF REVENUE SOURCES

Professional Tax

Budget Year

Check Active Budget Year

When preparing forms, you must always check the active budget year to prevent data integrity issues.

® L

You're currently planning for Budget Year 2022 v

You can change the active year by clicking the icon and selecting the year from the Current Budget
Year dropdown list. Click SET button.

® L

You're currently planning for Budget Year 2022

2023

|__2| Replicate & |
2024

16



User Management

Users

Creating a User Account

On the left-sidebar of the page, click User Management and select Users.

& User Management +

The Users summary page is presented.

[ ] ®
## ACTIVE USERS USERS
c e
yslem user accounts
v Q
Juan dela Cruz juan@asiagate.com Active f ﬁ]'
administrator
BAC aggelariat bacsecretaria_2021_bs@yopmail.com  Active / ﬁ
bac_secretariat
Click ADD NEW USER button.
The Add New User data entry form is displayed.
[ ] ®

ADD NEW USER

Add New User

Creale a new user account

BASIC INFORMATION

Nickname
Male 2 Female

€

17



Enter the required details.
Click SAVE button to save details and close window. Otherwise, click CANCEL to discard entry.

Editing a User Account

On the left-sidebar of the page, click User Management and select Users.

&% UserManagement v

The Users summary page is presented.

L ] o
W ACTIVE USERS USERS
Manage system user accounts
v Q
Juan dela Cruz juan@asiagate.com Active Pl
administrator
BAC Sg:’[elanal bacsecretaria_2021_bs@yopmail.com  Active LS 0
bac_secretariat
Locate the User that you wish to edit and click the Pencil icon.
The User with previously encoded data will be presented.
Modify details as necessary.
° N

EDIT USER

Edit User

Update user account information

BASIC INFORMATION

dela Cruz Juan A

Juan
@ Male Female
-

Click Save button.

18



Deleting a User Account

On the left-sidebar of the page, click User Management and select Users.

& User Management v

The Users summary page is presented.

# ACTIVE USERS

Juan
administrator

BAC
bac_secretariat

dela Cruz

Secretariat
User

juan@asiagate.com

& Refresh

Active

bacsecretaria_2021_bs@yopmail.com  Active

Locate the User that you wish to delete and click the Trash icon.

Confirmation message displays.

Click OK button.

at
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Roles
Creating a New User Role
On the left-sidebar of the page, click User Management and select Roles.

User Management +

The Roles summary page is presented.

ROLES

Roles

Manage roles thal can be assigned to a user. Every role can have different privileges.

10 v Q

CODE — NAME BUILT IN ASSIGNED SYSTEM/S
BAC_SECRETARIAT BAC Secretariat No Planning
BUDGET_OFFICER Local Budget Officer No Planning

Click ADD NEW ROLE button.

The Role data entry form is displayed.

Role

Mame

s

&.

Refresh ADD NEW ROLE

ACTIONS

s
s

CANCEL SAVE

20



Enter the required details.
Click SAVE button to save details and close window. Otherwise, click CANCEL to discard entry.

Editing a User Role

On the left-sidebar of the page, click User Management and select Roles.

ﬂ User Management +

The Roles summary page is presented.
° &o

ROLES

Roles
O Refresh ADD NEW ROLE
Manage roles that can be assigned Lo a user. Every role can have different privileges
10 v Q
CODE = NAME BUILT IN ASSIGNED SYSTEM/S ACTIONS
BAC_SECRETARIAT BAC Secretariat No Planning S 1
BUDGET_OFFICER Local Budget Officer No Planning s 0

Locate the Role that you wish to edit and click the Pencil icon.
The User with previously encoded data will be presented.

Modify details as necessary.

Role

BAC_SECRETARIAT BAC Secretariat

CANCEL SAVE

Click Save button.

21



Deleting a User Role
On the left-sidebar of the page, click User Management and select Roles.

User Management w

The Roles summary page is presented.

[ ]
ROLES
Roles
c Refresh
i @ rales that can be assigned to a user. Every role can have different priy
Q
CODE o NAME BUILT IN ASSIGNED SYSTEM/S ACTIONS
BAGC_SECRETARIAT BAC Secretariat No Planning Pl
BUDGET_OFFICER Local Budget Officer No Planning Pl

Locate the Role that you wish to delete and click the Trash icon.
Confirmation message displays.

Click OK button.



Permissions

Granting a Permission

On the left-sidebar of the page, click User Management and select Permissions.

User Management +

Permissions

The Permissions summary page is presented.

PERMISSIONS

Permissions

Manage permissions per role

Planning

|

v BAC Secretariat

Dashboard

Preparation

Select System.
Select Role.
Select Module.
Select Action/s.

Select Scope.

Click SAVE button to save permissions.

VIEw * LGU Wide
VIEW *

23



Revoke a Permission

On the left-sidebar of the page, click User Management and select Permissions.

User Management +

Permissions

The Permissions summary page is presented.

[ ] ]
PERMISSIONS
Permissions
Manage permissions per role
Planning - BAC Secretariat -

Dashboard
VIEW * LGU Wide v
Preparation
VIEW *

Select System.
Select Role.
Uncheck specific Module to remove all module permissions or click X to delete specific action.

Click SAVE button to save changes.

24



Maintenance

Offices

Adding an Office
On the left-sidebar of the page, click Maintenance and select Offices.

& Maintenance

Offices

The Offices summary page is presented.

OFFICES

Offices

Manage cffices

0 v Q
OFFICE CODE 4+ OFFICE PARENT OFFICE TELEPHONE EMAIL LEE? ACTIONS
3-01-001 Office of the Municipal Mayor 12345678901 No ﬁ
3-01-002 Office of the Municipal Vice-Mayor No ]
3-01-003 Office of the Sangguniang Bayan No ]
Members
3-01-004 Office of the Secretary to the No ]

Sangguniang Bayan

Click ADD OFFICE button.

The Office data entry form is displayed.

Office

Office Code * Office Short Name *

LEE?

Office Name *

Parent Office

Website Email
Telephone No. Fax No

Sector/Function



Enter the required details.

Click SAVE button to save details and close window. Otherwise, click CANCEL to discard entry.

Editing an Office
On the left-sidebar of the page, click Maintenance and select Offices.

£ Maintenance

Offices

The Offices summary page is presented.

OFFICES
Offices
Manage offices.
v Q
OFFICE CODE * OFFICE PARENT OFFICE TELEPHONE EMAIL

3-01-001 Office of the Municipal Mayor 12345678901

3-01-002 Office of the Municipal Vice-Mayor

3-01-003 Office of the Sangguniang Bayan

Members
3-01-004 Office of the Secretary to the

Sangguniang Bayan

Locate the Office that you wish to edit and click the Pencil icon.

The Office with previously encoded data will be presented.

Modify details as necessary.

Office Code * Office Short Name *
LEE?

3-01-001 GPSGPS01
Office Name *
Office of the Municipal Mayor
Parent Office

ebsite Email
Telephone No. Fax No
12345678901 12345678
Sector/Fu

General Public Services Sector - General Public Services
eSRE Office ID RPT Order BLGF Account ID

Click Save button.

LEE?

No

No

No

ACTIONS

s
e

=]} =]] (=1}

26



Deleting an Office

On the left-sidebar of the page, click Maintenance and select Offices.

&} Maintenance

Offices

The Offices summary page is presented.

OFFICES

Offices
Manage offices
Q
OFFICE CODE 4+ OFFICE PARENT OFFICE
3-01-00 Office of the Municipal Mayor
3-01-002 Office of the Municipal Vice-Mayor
3-01-003 Office of the Sangguniang Bayan
Members
3-01-004 Office of the Secretary to the

Sangguniang Bayan

TELEPHONE EMAIL

12345678901

Locate the Office that you wish to delete and click the Trash icon.

Confirmation message displays.

Click OK button.

LEE?

No

No

ACTIONS

27



Programs
Adding a Program

On the left-sidebar of the page, click Maintenance and select Programs.

£ Maintenance

Programs

The Programs summary page is presented.
®

Sector Implementing Unit Status

Filter Result
Use filters to limit results All - All - T 4 RESET

¢
Programs
Manage programs

D ~ Q
PROGRAM CODE = PROGRAMS SECTORS IMPLEMENTING UNIT STATUS ACTIONS
1000-101-3-01-001-001  Program A (20210525) General Public Services Sector Office of the Municipal Mayor Active P |
Showing 1 to 1of 1 entries Previous 1 Next

Click ADD PROGRAM button.

The Program data entry form is displayed.

Program

Sector * Sub Sector

T srmantina it*
Implementing Unit

Program Code * Program *
% a Active

Major Final Output

Select and Enter details. All fields are required.

Click SAVE AND ADD ANOTHER if you want to save details and encode another program, or SAVE AND
CLOSE to save details and close window. Otherwise, click CANCEL to discard entry.

28



Editing a Program

On the left-sidebar of the page, click Maintenance and select Programs.

£ Maintenance

Programs

The Programs summary page is presented.

Programs

Manage programs.

Filter Result
Use filters 1o limit resuits

PROGRAM CODE = PROGRAMS SECTORS

1000-101-3-01-001-001 Program A (20210525)

Showing 1to 1 of 1 entries

General Public Services Sector

L S
ADD PROGRAM

Implementing Unit Status
All - Al - RESET
IMPLEMENTING UNIT STATUS ACTIONS
Office of the Municipal Mayor Active i)
Previous 1 Next

Locate the Program that you wish to edit and click the Pencil icon.

The Program with previously encoded data will be presented.

Modify details as necessary.

Program

Sector * Su

General Public Services Sectar

Implementing Unit *

Office of the City General Services Officer

Program *

GENERAL SERVICES PROGRAM SUPPORT

Program Code *

01

Major Final Output
FACILITIES AND SUPPLY MANAGEMENT SERVICES

b Sector

Click Save and Close button.

29



Deleting a Program

On the left-sidebar of the page, click Maintenance and select Programs.

& Maintenance

Programs

The Programs summary page is presented.

Programs
e

dmes.

Filter Result

Use filters to limit results All

PROGRAM CODE e PROGRAMS

1000-101-3-01-007-001 Program A (20210525)

Showing 1to 1 of 1 entries

SECTORS

General Public Services Sector

IMPLEMENTING UNIT

Office of the Municipal Mayor

Locate the Program that you wish to delete and click the Trash icon.

Confirmation message displays.

Click OK button.

All

ot RESET

STATUS ACTIONS
Active Yl
Previous 1 Next

30



Procurement Activities

Adding a Procurement Activity

On the left-sidebar of the page, click Maintenance and select Procurement Activities.

£ Maintenance

Procurement Activities

The Procurement Activities summary page is presented.

"ROCUREMENT ACTIVITIES

Procurement Activities

Manage procurement activites

Procurement Modes

Lerem ipsum dolor sit amet, nunc vivatur,

1D PROCUREMENT MODES

1 Public Bidding

2 Selective Bidding

Click VIEW ACTIVITIES button.

The Procurement Activity data entry form is displayed.

DURATION

Y
SEQUENCE (DAYS)

ACTIVITY

Enter details.

Click SAVE button.

ACTIONS

Public Bidding

Goods and Services

ACTIONS

31



Editing a Procurement Activity

On the left-sidebar of the page, click Maintenance and select Procurement Activities.

£ Maintenance

Procurement Activities

The Procurement Activities summary page is presented.

Click VIEW ACTIVITIES button.

PROCUREMENT ACTIVITIES

Procurement Activities

Manage procurement activites

Procurement Modes
Lorem ipsum dolor sit amet, nunc vivatur

(o] PROCUREMENT MODES

1 Public Bidding

2 Selective Bidding

Locate the Procurement Activity that you wish to edit and click the Pencil icon.

The Procurement Activity details will be presented on the right side of the form.

Modify details as necessary.

SEQUENCE 4 thgi\ggw ACTIVITY

Click Save button.

Goods and Services

ACTIONS



Deleting a Procurement Activity

On the left-sidebar of the page, click Maintenance and select Procurement Activities.

£ Maintenance

Procurement Activities

The Procurement Activities summary page is presented.

Procurement Activities

Manage procurement activites

Procurement Modes

Lorem ipsumn dolor sit amet, nunc vivatur.

(1] PROCUREMENT MODES

1 Public Bidding

2 Selective Bidding

Click VIEW ACTIVITIES button.

Locate the Procurement Activity that you wish to delete and click the Trash icon.

DURATION

A
SEQUENCE (DAYS)

ACTIVITY

Confirmation message displays.

Click OK button.

ACTIONS

ACTIONS



Salary Schedule
Adding a Salary Schedule (Local)

On the left-sidebar of the page, click Maintenance and select Salary Schedule.

& Maintenance

Salary Schedule

The Salary Schedule summary page is presented.

SALARY SCHEDULE

». Refresh ADD SALARY SCHEDULE
K o

RATE TYPE - YEAR LGU TYPE INCOME CLASS ACTIONS
Local 2021 City First Class Q < 1
Local 2021 Municipality First Class Q < 1
Showing 1to 1 of 1 entries Previous 1 Next

Click ADD SALARY SCHEDULE button.

The Salary Schedule data entry form is displayed.

Salary Schedule < |

Rate Type * Year * Percentage *
Local - 2022 hd Municipality hd - 1.00 D
e STEP 1 STEP 2 STEP3 STEP 4 STEP 5 STEP & STEP7 STEP®

1 .00 0.000 0.000 0.000 0.000 0.000 0.000 0.000
2 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000
3 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000
4 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000
5 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000
6 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000

CANCEL SAVE AND ADD ANOTHER SAVE AND CLOSE

Select and/or Enter details.

Click SAVE AND ADD ANOTHER if you want to save details and encode another salary schedule, or SAVE
AND CLOSE to save details and close window. Otherwise, click CANCEL to discard entry.
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Adding a Salary Schedule (National)
On the left-sidebar of the page, click Maintenance and select Salary Schedule.

& Maintenance

Salary Schedule

The Salary Schedule summary page is presented.

SALARY SCHEDULE

x> Refresh ADD SALARY SCHEDULE
] [a @

RATE TYPE o YEAR LGU TYPE INCOME CLASS ACTIONS
Local 2021 City First Class Q & 1
Local 2021 Municipality First Class Q / ﬁ
Showing 1to 1 of 1 entries Previous 1 Next

Click ADD SALARY SCHEDULE button.

The Salary Schedule data entry form is displayed.

Salary Schedule
Rate Type * Year * Percentage *
National - 2021 - 1.00 D
SALARY GRADE STEP1 STEP2
1 0.000 0.000

CANCEL SAVE AND ADD ANOTHER SAVE AND CLOSE

Select and/or Enter details.

Click SAVE AND ADD ANOTHER if you want to save details and encode another salary schedule, or SAVE
AND CLOSE to save details and close window. Otherwise, click CANCEL to discard entry.
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Editing a Salary Schedule

On the left-sidebar of the page, click Maintenance and select Salary Schedule.

£ Maintenance

Salary Schedule

The Salary Schedule summary page is presented.

SALARY SCHEDULE

»~ Refresh ADD SALARY SCHEDULE
I o

RATE TYPE = YEAR LGU TYPE INCOME CLASS ACTIONS
Local 2021 City First Class Q < 1
Local 2021 Municipality First Class Q < 1
Showing 1 te 1 of 1 entries Previous 1 Next

Locate the Salary Schedule that you wish to edit and click the Pencil icon.
The Salary Schedule with previously encoded data will be presented.

Modify details as necessary.

Salary Schedule B

Rate Type * fear* ype* Incor Percentage *
Local N 2021 N e First Cl hd 1.00 D
o STEP1 sTEP2 sTEP3 STEP4 STEPS STEPS STEP7 STEPS

1 12,034.000 12,134.000 12,236.000 12,339.000 12,442.000 12,545,000 12,651.000 12,756.000
2 12,790.000 12,888.000 12,987,000 13,087.000 13,187.000 13,288,000 13,380,000 13,493.000
3 13,572.000 13,677.000 13,781.000 13,888.000 13,995.000 14,101,000 142210000 14,319.000
4 14,400,000 14,511.000 14,622,000 14,735.000 14,848.000 14,961,000 15,077.000 15,192.000
5 15.275.000 15,393.000 15,511.000 15,630.000 15750.000 15871000 15,993,000 16,115.000
6 16,200,000 16,325.000 16,450,000 16,577.000 16,704.000 16,832,000 16,962,000 17,092.000

Click Save button.
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Deleting a Salary Schedule

On the left-sidebar of the page, click Maintenance and select Salary Schedule.

£ Maintenance

Salary Schedule

The Salary Schedule summary page is presented.

SALARY SCHEDULE
Salary Schedule
=
x- Refresh
Q
RATE TYPE 4 YEAR LGU TYPE INCOME CLASS ACTIONS
Loca 2021 City First Class Q < 1
Loca 2021 Municipality First Class Q < 1

Showing 1to 1 of 1 entries Previous 1 Mext

Locate the Salary Schedule that you wish to delete and click the Trash icon.
Confirmation message displays.

Click OK button.

37



Chart of Accounts

Adding a Chart of Account
On the left-sidebar of the page, click Maintenance and select Chart of Accounts.

£} Maintenance

Chart of Accounts

The Chart of Accounts summary page is presented.
° 1.

CHART OF ACCOUNTS

Chart of Accounts 3 Refresh ADD CHART OF ACCOUNT
F o

ACCOUNT PARENT
CODE - ACCOUNT ACCOUNTTITLE CLASSIFICATION SUB-CLASSIFICATION ACTIONS

05-02-14-070 Subsidy to General Fund/Special Accounts Expenses Maintenance and Other Q £ 0
Operating Expenses

Click ADD CHART OF ACCOUNT button.

The Chart of Account data entry form is displayed.

Chart of Account [~ |

Account Code * Account Title *
Classification * Sub-Classification * Receipt Type

Parent Account

CANCEL SAVE AND CLOSE

Select and Enter details. All fields are required.

Click SAVE button to save details and close window. Otherwise, click CANCEL to discard entry.
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Editing a Chart of Account

On the left-sidebar of the page, click Maintenance and select Chart of Accounts.

£ Maintenance

Chart of Accounts

The Chart of Accounts summary page is presented.

CHART OF ACCOUNTS

L] l [ ]
Chart Of Accounts S e

ACCOUNT PARENT
CODE 4 ACCOUNT ACCOUNTTITLE CLASSIFICATION SUB-CLASSIFICATION ACTIONS

05-02-14-070 Subsidy to General Fund/Special Accounts Expenses Maintenance and Other Q S 1
Operating Expenses

Locate the Program that you wish to edit and click the Pencil icon.
The Chart of Account with previously encoded data will be presented.

Modify details as necessary.

Chart of Account [~ |

Account Code * Account Title *

05-02-14-070 Subsidy to General Fund/Special Accounts

Classification * Sub-Classification * Receipt Type

Expenses - Maintenance and Other Operating,, -
Expenses

Parent Account

CANCEL SAVE AND CLOSE

Click Save and Close button.
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Deleting a Chart of Account

On the left-sidebar of the page, click Maintenance and select Chart of Accounts.

& Maintenance

Chart of Accounts

The Chart of Accounts summary page is presented.

TS

Chart of Accounts

Q
ACCOUNT 4  PARENT
CODE ACCOUNT ACCOUNT TITLE
05-02-14-070 Subsidy to General Fund/Special Accounts

CLASSIFICATION

Expenses

& Refresh

SUB-CLASSIFICATION

Maintenance and Other
Operating Expenses

Locate the Chart of Account that you wish to delete and click the Trash icon.

Confirmation message displays.

Click OK button.

ACTIONS

Q

s
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Sectors/Sub Sectors
Adding a Sector/Sub Sector

On the left-sidebar of the page, click Maintenance and select Sector/Sub Sector.

3 Maintenance

Sectors / Sub Sectors

The Sectors/Sub Sectors summary page is presented.

SECTORS / SUB SECTORS

Sectors / Sub Sectors

SECTORCODE 4 TITLE PARENT SECTOR

101 General Public Services General Public Services Sector

Click ADD SECTOR/SUB SECTOR button.

The Sector/Sub Sector data entry form is displayed.

. 9

Y Refresh ADD SECTOR / SUB SECTOR

ESRE SECTOR ID ACTIONS

GPSGPS Q 2 1

Sector / Sub Sector x|

Sector Code * Parent Sector
Title *
Fund Type eSRE Sector RPT Order

hd 1

Select and Enter details. All fields are required.

BLGF Account 1D

CANCEL SAVE AND CLOSE

Click SAVE button to save details and close window. Otherwise, click CANCEL to discard entry.



Editing a Sector/Sub Sector
On the left-sidebar of the page, click Maintenance and select Sector/Sub Sector.

3 Maintenance

Sectors / Sub Sectors

The Chart of Accounts summary page is presented.
° ‘o

SECTORS / SUB SECTORS

Sectors / Sub Sectors O Refresh
" |5 o

SECTORCODE 4 TITLE PARENT SECTOR ESRE SECTOR ID ACTIONS

101 General Public Services General Public Services Sector GPSGPS Q 2 0

Locate the Program that you wish to edit and click the Pencil icon.

The Sector/Sub Sector with previously encoded data will be presented.

Modify details as necessary.

Sector / Sub Sector
Sector Code * Parent Sector
101 General Public Services Sector A
Title *

General Public Services

Fund Type eSRE Sector RPT Order BLGF Account ID
7 GPSGPS 1

CANCEL SAVE AND CLOSE

Click Save and Close button.
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Deleting a Sector/Sub Sector

On the left-sidebar of the page, click Maintenance and select Sector/Sub Sector.

c Maintenance

Sectors / Sub Sectors

The Sectors/Sub Sectors summary page is presented.

L]
SECTORS / SUB SECTORS
Sectors / Sub Sectors —~
&o Refresh
Q
SECTORCODE “ TITLE PARENT SECTOR ESRE SECTORID
101 General Public Services General Public Services Sector GPSGPS

Locate the Sector/Sub Sector that you wish to delete and click the Trash icon.
Confirmation message displays.

Click OK button.

ACTIONS

Q

4
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System Parameters

Adding a System Parameter

On the left-sidebar of the page, click Maintenance and select System Parameter.

£ Maintenance

System Parameters

The System Parameter summary page is presented.

SYSTEM PARAMETERS

System Parameters

Manage system parameters that will be used by the system

ADD PARAM SALARY N
Define the number | aram Salary

of salary grades and
steps for a specific

0 w Q
budget year.
EAR 4 RATE TYPE GRADE COUNT STEPS COUN ACTIONS
2021 Local 2 3 S T
Showing 1 to 1 of 1 entries Previous 1 Next

Click ADD PARAM SALARY button.

The Param Salary data entry form is displayed.

Param Salary

[. .'ﬁ\ "\ : L | SAVE

Select and Enter details. All fields are required.

Click SAVE button to save details and close window. Otherwise, click CANCEL to discard entry.
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Editing a System Parameter
On the left-sidebar of the page, click Maintenance and select System Parameters.

c Maintenance

System Parameters

The System Parameters summary page is presented.

SYSTEM PARAMETERS

System Parameters

Manage system parameters that will be used by the systerr

ADD PARAM SALARY
| Param Salary

Define the number
of salary grades and
steps for a specific
budget year.

2021 Local 2 3 S T

Showing 11 1 of 1 entries Previous 1 Next

Locate the Program that you wish to edit and click the Pencil icon.
The System Parameter with previously encoded data will be presented.

Modify details as necessary.

Param Salary

2027 S Local

CANCEL SAVE

Click Save button.
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Deleting a System Parameter

On the left-sidebar of the page, click Maintenance and select System Parameters.

& Maintenance

System Parameters

The System Parameters summary page is presented.

SYSTEM PARAMETERS

System Parameters

Manage system parameters that will be used by the system.

Define the number
of salary grades and
steps for a specific
budget year.

2021 Loca 2 3 Vs

Showing 1to 1 of 1 entries ‘revious 1 Next

Locate the System Parameter that you wish to delete and click the Trash icon.
Confirmation message displays.

Click OK button.

Param Salary
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Audit Trail
View Audit Trail
On the left-sidebar of the page, click Audit Trail.

The Audit Trail summary page is presented.
] °
ltogon P O ‘

HOME » AUDIT TRAIL

b

AUd it Tra' | Filter by System
Keep track of all activilies in your system. i Refresh Al -
10 v Q
USER MODULE ACTIVITY DATE - ILP ACTIONS
Users Juan dela Cruz has been updated 03/22/2021 10.217.139.59 Q
Juana dela Cruz 10:45-22
Users LPD Coordinator has been updated 03/22/2021 10.217.139.59 Q
Juana dela Cruz 10:45-
Users Juana dela Cruz has been updated 03/22/2021 10.217.139.59 Q
Juana dela Cruz 10:45:50

Click View under Actions column. The Audit Trail Details is displayed.

Audit Trail Details

MODULE
Users

ACTIVITY
Juan dela Cruz has been
updated

ACTIVITY DATE
03/22/2021 10:45:22 AM

USER
Juana dela Cruz

I.P Address: 10.217.139.59

FIELDS

password

raw_password

salt

PREVIOUS VALUE

50b28eab7d2872df00a135b
cffs9c2fda7be345bb03ad74
0d424facas4dco0c499563fe
5fd3ceBadebalideldBoadsd
5aB7021ae1d000c9c4b9%08a
7891fbs4dsb

a/754ebffc20debf393a7bde
£129996440575d79bb71d4e
d5c9515b6b2e54342311794
09dbB8ec80451132e663539
b15256d29bf53fb08731660

01d757feec/ 7dAk3EOL2sTH
4nkv3tBomifTLjnb780901aM
slbspolg

f11d4ce9d0ac1al 2b198fc1b
166eaflffel 45082948b0f6F
f681a33061ce7e1328ba316
dB4189e2cdale/e20caf/ 71
Of46aed3b6f27213afb20110
fda190b135

CURRENT VALUE

029d078d70ac2b2002d4175
16ed57 7e0cBf40404f0dcBO6
ae37690e42188fa02a%ca10
4e9f0Bedfabcaal2d997ebdd
Sfacc02d60354558e8a266d
2decb3adebd

48acae?3ad3desBfaald8s2e
debf8be7430c5148f8299657
9937c5eb01a949505097d4e
027de172bc99c/de6131e45
314e7chc9e4f83575037151d
04baB8de5ad49ePHTQNehuay
LoQtj70VeTSyiMjOTC4x74P
NVFLFwQgO

ahb424d2c55655f5157084f
75feald03a86eb2dcbeB 2 e
Ocfe4cd0 7eabffded9404de
2f18e93b9c850301ab9b63d
0d94f76a%9f97a2c345af362e
6657h744fb



Filter Audit Trail

On the left-sidebar of the page, click Audit Trail.

The Audit Trail summary page is presented.

AUDIT TRAIL
Audit Trail
Keep track of all activilies in your systern
Q

Users
Juana dela Cruz

Users
Juana dela Cruz

Users

Juana dela Cruz

Juan dela Cruz has been updated

LPD Coordinator has been updated

Juana dela Cruz has been updated

Select Filter by System. The Audit Trail list is displayed based on the selected system.

AUDIT TRAIL
Audit Trail
Keep track of all activities in your systen

Programs
Juana dela Cruz

Programs
Juana dela Cruz )

Program has been added

Program has been deleted

[ ]
& Refresh All
A
03/22/2021 10.217.139.59
10:45:22
03/22/2021 10.217.139.59
10:45:38
03/22/2021 10.217.139.59
10:45:50
~
» Refresh Planning
a
08/02/2021 10.217.139.59
13:38:48
08/02/2021 10.217.139.59
133912
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Back-up eBudget Data

Go to C:\LGU360_v2 folder

= | LGU360.v2
Home Share View

ol u W x ) v 1~ HH selectall

Select none
Pin to Quick Coy . Delete Rename New Properties

acoass [#] Paste shor Fi FE = folder i @ History Invert selection

Clipboard Organize v Open Select
v 4 Local Disk (C:) » LGU360 v2
§ Documents o A Name

&= Pictures +

EBUDGET

Igu360
[%] backup-ebudget-db.bat
% Local Disk (C:) ebudget_2.0.sql

logs o | php.ini

Sammple [] update-ebudget.bat

% This PC

# 3D Objects
I Desktop

& Documents
¥ Downloads
D Music

= Pictures
! Videos
2 Local Disk (C:) Y I

5 items

Right-click backup-ebudget-db.bat and select run as administrator

Wait for the backup to finish and exit window.

Backup file will be saved in C:\ebudget_dbbackups
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