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Introduction  
 

The eBudget for LGUs, powered by LGU 360 Financial Suite, takes out the complexity in matching plans 

and budget. As a tool built exactly to deliver results-focused budgeting to Philippine LGUs, eBudget for 
LGUs is a simple yet powerful solution that is ready-to-use and up-to-date with the latest processes and 

forms mandated by the Department of Budget and Management.  

This following are the features of the eBudget for LGUs.  
  

 
  

9 Dashboard  9 Generation of Annual Procurement Plan  

9 Preparation of Programs, MFOs, and 
Performance Indicators  

9 Generation of Plantilla of Personnel  

9 Preparation of Annual Investment 
Program  

9 Generation of Local Expenditure 
Program  

9 Preparation of Project Procurement Plan  9 Encoding of Budget for eSRE Integration 

9 Preparation of LBP Forms 1-9  9 Archiving  

  
  
  
  
  

    
  

  

A

App«i»Ml Hudgrl
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Purpose of this Document  
 

This User Manual provides the necessary information for users to effectively use the eBudget for LGUs.   

The reader is provided with screen shots and procedure steps to be able to use the system efficiently.   

Conventions  
 

The term ‘User’ is used throughout this document to refer to a person who can access and who is required 

to have access in the System. The following are other conventions used in this document:  

 Bold    Field name, buttons, radio button options, checkbox  

 Italicized  Web page name, window name, application name  

 <Value>   Dropdown values  

Getting Started  
 

Pre-requisites  
The eBudget for LGUs is a web-based application. To access the system, the user must ensure the following 

requirements are compiled with:  

1. Dedicated Machine (Server or Laptop)  

 Processor  64 Bit Processors, Dual Core, Four Threads, Intel i7 Processor  
 HDD  350 GB fast drives  
 Memory  8 GB of DDR 4 RAM or up to 16GB  
 OS  Windows  
 Internet  Required for email notifications to work  

2. End User Workstation:    

a. Windows  

 Processor  CPU-Inter core i3-2120(3.30GHZ)  
 HDD  500 GB   
 Memory  4 GB of DDR 3 RAM  

OS                    Windows 10  
 Monitor  18.5” LED Monitor (1280x600 Resolution)  

b. MAC  

 Processor  Core 2 Duo  
 HDD  250 GB  
 Memory  4 GB  
 OS  MAC OS X  

2. Access to the LGU’s Local Area Network (LAN)  

3. Mozilla Firefox (stable version), Google Chrome (stable version), Safari v.7 or higher.  

4. A registered user account  
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Friendly Features  
The eBudget for LGUs powered by LGU 360 was designed and developed to help you work efficiently and 

to make your work life easier.  Below are some of the features that the LGU 360 Team added so it is easier 

for you to use the system.  

Full screen: Click this icon to have a full view of the forms.   

Quick Save: Some of the summary pages of the forms have 
this icon. This allows you to save the changes made to the 
amounts on the summary pages after quick editing.   

Export to Image: Use this icon to convert graphical report 
into image.  

Replicate: Use this button to replicate your previous year’s 
Annual Investment Program (AIP).   
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System Roles  
 

 Roles 
LGU 

ADMIN 
DH BS LFC HRMO LPDC LBO LA LT LCE SCC PO 

Modules 
Dashboard View View View View View View View View View View View View 
Preparation View View View  View View View View View View   
AIP Add, Edit, 

Delete, 
View, 

Download 

    Add, Edit, 
Delete, 
View, 

Download 

Add, Edit, 
Delete, 
View, 

Download 

  View, 
Download 

  

SAIP Add, Edit, 
Delete, 
View, 

Download 

    Add, Edit, 
Delete, 
View, 

Download 

Add, Edit, 
Delete, 
View, 

Download 

  View, 
Download 

  

PPMP Add, Edit, 
Delete, 
View, 
Download 

Add, 
Edit, 

Delete, 
View, 

Downlo
ad 

    View, 
Downloa

d 

     

APP View, 
Download 

 View, 
Downlo
ad 

      View, 
Download 

  

LBP Forms View View View  View View View View View View   
LBP Form No. 
1 

Add, Edit, 
Delete, 
View, 

Download 

    Add, 
Edit, 

Delete, 
View, 

Downloa
d 

Add, 
Edit, 

Delete, 
View, 

Downloa
d 

Add, 
Edit, 

Delete, 
View, 

Downlo
ad 

Add, 
Edit, 

Delete, 
View, 

Downlo
ad 

View, 
Download 

  

LBP Form No. 
2 

Add, Edit, 
Delete, 

Add, Edit, 
Delete, 
View, 

   View, 
Downloa

d 

View, 
Downloa

d 

 View, 
Downlo

ad 

View, 
Download 
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View, 
Download 

Downloa
d 

LBP Form No. 
2a 

Add, Edit, 
Delete, 
View, 

Download 

Add, 
Edit, 

Delete, 
View, 

Downlo
ad 

   View, 
Download 

View, 
Downloa

d 

 View, 
Downloa

d 

   

LBP Form No. 
3 

Add, Edit, 
Delete, 
View, 

Download 

Add, Edit, 
Delete, 
View, 

Downloa
d 

  Add, Edit, 
Delete, 
View, 

Download 

       

LBP Form No. 
3a 

 Add, Edit, 
Delete, 
View, 

Downloa
d 

  View, 
Download 

    View, 
Download 

  

LBP Form No. 
4 

Add, Edit, 
Delete, 
View, 

Download 

Add, 
Edit, 

Delete, 
View, 

Downlo
ad 

   View, 
Download 

View, 
Downloa

d 

 View, 
Downloa

d 

   

LBP Form No. 
5 

Add, Edit, 
Delete, 
View, 

Download 

      Add, 
Edit, 

Delete, 
View, 

Downlo
ad 

 View, 
Download 

  

LBP Form No. 
6 

View, 
Download 

    View, 
Download 

View, 
Downloa

d 

 View, 
Downloa

d 

View, 
Download 

  

LBP Form No. 
7 

View, 
Download 

     View, 
Downloa

d 

View
, 

 View, 
Download 
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Downlo
ad 

LBP Form No. 
8 

Save, 
View, 

Download 

      Save, 
View, 

Downlo
ad 

Save, 
View, 

Downloa
d 

   

LBP Form No. 
9 

Add, Edit, 
Delete, 
View, 

Download 

     Add, 
Edit, 

Delete, 
View, 

Downloa
d 

  View, 
Download 

  

AOB  Add, Edit, 
View, 

Delete, 
Save, 

Downloa
d 

          

LEP Form             
Authorization             
LEP (Executive 
Budget) 

         View, 
Download 

Add, 
Edit, 
View, 

Delete, 
Save, 

Downlo
ad 

View, 
Downlo

ad 

OAAA          View, 
Download 

Save, 
View, 

Downlo
ad 

View, 
Downlo

ad 

OASA          View, 
Download 

Save, 
View, 

Downlo
ad 

View, 
Downlo

ad 

Execution  View     View   View   
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ARO       Add, 
Edit, 

Delete, 
View, 

Download 

  View, 
Download 

  

FPPT  Add, 
Edit, 

Delete, 
View, 

Downloa
d 

       View, 
Download 

  

ORS       Add, 
Edit, 

Delete, 
View, 

Download 

     

Accountability  View  VIew  View VIew View View    
QROI        View, 

Downloa
d 

Add, 
Edit, 

Delete, 
View, 

Download 

   

QFRO       Add, 
Edit, 

Delete, 
View, 

Download 

     

QPRO  Add, 
Edit, 

Delete, 
View, 

Downloa
d 

   View, 
Download 

      

SRE        View, 
Downloa

d 

Add, 
Edit, 
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Delete, 
View, 

Download 
PFPEF    Add, 

Edit, 
Delete, 
View, 

Download 

        

eSRE       View      
Budget 
Appropriation 
Expenditures 

      Add, Edit, 
Delete, 

View 

     

Budget 
Appropriation 
Debt Services 

      Add, Edit, 
Delete, 

View 

     

Supplemental 
Budget 

      Add, Edit, 
Delete, 

View 

     

Expenditures 
Tagging 

      Add, Edit, 
Delete, 

View 

     

User 
Management 

View            

Users Add, Edit, 
Delete, 

View 

           

Roles Add, Edit, 
Delete, 

View 

           

Permissions Add, Edit, 
Delete, 

View 

           

Maintenance View            
Offices Add, Edit, 

Delete, 
View 
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Programs Add, Edit, 
Delete, 

View 

Add, Edit, 
Delete, 

View 

          

Procurement 
Activities 

Add, Edit, 
Delete, 

View 

           

Salary 
Schedule 

Add, Edit, 
Delete, 

View 

           

Chart of 
Accounts 

Add, Edit, 
Delete, 

View 

           

Sectors/Sub 
Sectors 

Add, Edit, 
Delete, 

View 

           

System 
Parameters 

Add, Edit, 
Delete, 

View 

           

 



 

 17 

Accessing the System  

 

Launch your web browser.  

Enter the eBudget for LGUs URL in the web browser.  Note: Contact your System Administrator for the 

exact URL. 

You will be directed to the Log In page.  

 
 

Logging In  

Enter the username and password provided to you.  

  
Click LOG IN.  
  

X r?l eBudget for LGUs X C? Dashboard - Asiagate Net...
«' (D ! 192.168.192.181/lgu360/ 0 Q. Search ☆ ©©♦A®**’**"' =

M Username e-Budget
FOR LGUSA Password

LOG IN A Project of Depar tment of Budget andManagement Funded by the EU
L. Technical Assistance for Local1 Government UnitsDon't have an account? / Forgot password?

360°

e-Budget
FOR LGUS

A Project of Department of Budget and
Management Funded by the EU
Technical Assistance for Local

Government Units

ENTER VOUR ACCOUNT CREDENTIALS TO CONTINUE

User name

PasswordA
LOG IN

Forgot password?
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                       The user must be registered in the system by the System Administrator.   
Contact the System Administrator to request for creation of user account. 

Forgot Password?  
In case that you forgot your password, click Forgot Password?  on the Log In page.  

  
Enter the email registered with your account.    

Click Send Instructions.  A link where you can change your password will be sent to the email address 
registered with your account.  Note: If you can’t find the email in your inbox, please check in spam or junk 

folder.  

Logging Out  

 

Click your profile photo displayed on the upper right area of the page and click LOG OUT.  

  
You will be logged out and redirected to the Log In page.   

    

  

Forgot your password?
Enter your email below to receive your password reset instructions.

Send Instruction >-

0 LOGOUTJuan dela Cruz
SYSTEM ADMINISTRATOR

Notifications new
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Dashboard  

The Dashboard is the landing page presented once logged in.   

  
    

Complete the task using To Dos 

On the left-side of the dashboard page, click Check the specific task to be completed. 

 

Click OK button on the confirmation page to complete the specific task.  

 

 

  

eBudget for LG Us
Powered by LGU 360 © Itogon

HOME > DASHBOARD

Dashboard Dashboard
s Preparation

TO DOS
Authorization No available tasksRevenue

BREAKDOWN OF REVENUE SOURCESExecution

Professional Tax
P l  00,000.00
Business Tax
P 1 50,000.00
Permit Fees
P 50,000.00

Accountability

eSRE

Files

TODDS

Today - 06/01/2021
| | Supplemental AIP wassubmitted for LCE verification.

Are you sure you want to complete this
task?
This action will mark this task complete and will no longer
display as an active task.

OK Cancel
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Budget Year  

Check Active Budget Year  

When preparing forms, you must always check the active budget year to prevent data integrity issues.  

 
 

You can change the active year by selecting from the dropdown list.  

  

 
  

•Q
You recurrently planning for Budget Year 2022  ▼

2022You re currently planning for Budget Year

2023
Q] Replicate Down I2024
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Annual Investment Program  

Preparing the Annual Investment Program (AIP)  

When preparing the AIP, the system requires that all of departments’ programs and major final output 
must be set-up first in the Maintenance > Programs module.   

• Prepare Programs and MFO  
• Create Program’s Projects and Activities  
• Submit Annual Investment Program  
• Return or Approve the Annual Investment Program  

  

Preparing the Programs and MFO  
On the left-sidebar of the page, click Maintenance and select Programs.  

  
 
The Programs summary page is presented.  

  
Click ADD PROGRAM button.  
    
 
 
  

Maintenance

Offices
Programs

Itogon

HOME > MAINTENANCE > PROGRAMS

Programs
Manage programs. ADD PROGRAM

Implementing UnitSector StatusFilter Result
Use filters to limit results RESET

Q, Searcl

PROGRAM CODE * PROGRAMS SECTORS IMPLEMENTING UNIT STATUS ACTIONS

1 000-1 01 -3-01 -001 -001 Program A (2021 0525) General Public Services Sector Office of the Municipal Mayor Active y*

Previous 1 NextShowing 1 to 1 of 1 entries
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The Program data entry form is displayed. 
 
 Note: You cannot enter values in the dropdown fields. If you cannot find what you’re looking for, please 

re-visit your data set-up. Sectors and Sub-sectors can be added/edited/deleted under Maintenance > 
Sectors/Sub-sectors module, while Implementing Unit can be added/edited/deleted under Maintenance 
> Offices. 
 

 
Select and Enter details.  All fields marked with asterisk * are required.  

Click SAVE AND ADD ANOTHER if you want to save details and encode another program, or SAVE AND 
CLOSE to save details and close window.  Otherwise, click CANCEL to discard entry.

Program 3
Sector *
Select sector

Sub Sector
Select sub sector

Implementing Un i t *
Select implementing unit

Program Code*
00

Program *
Enter Program J Active

Major Final Output
Enter Major Final Output

SAVE AND ADD ANOTHER ■ SAVE AND CLOSE
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Create Project or Activity under each Program  
On the left-sidebar of the page, click Preparation and select Annual Investment Program.  

 
  
The Annual Investment Program summary page is presented. 

 

Click ADD PPA  
 
The Program/Project/Activity data entry form is displayed. 

  

Preparation

Annual Investment
Program

BUDGET PREPARATION > ANNUAL INVESTMENT PROGRAM

Annual Investment Program ADD PPA

Budget YearFilter Result
Use fitters to limit results RESET2017

SCHEDULE OF IMPLEMENTATION
A1P REFERENCE CODE PROGRAM / PROJECT / ACTIVITY IMPLEMENTING OFFICE/ DEPARTMENT STARTING DATE COMPLETION DATE EXPECTED OUTPUT FUN

1 000-3-01 -001 -01 Executive Governance / Services
1000-3-01-001-01-01 General Management and Office of the Municipal Mayor January December 100% Supervised and Controlled GeneSupervision Prope

P rog ra m/Project/ Activity
Sub Sector AIP Reference CodeSector * Program *

:t sub sector xxxx-xxxx 0000
Project ©
Enter Project

Activity ©
Enter Activity

Completion DateStarting Date

Expected Ouputs
Enter Expected Ouputs

Amount FUND SOURCE

Funding Source PS MOOE CO FE
0.00 0.00 0.00 0.00Select funding source

SAVE AND ADD ANOTHER SAVE AND CLOSECANCEL
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Select Sector, Sub Sector and Program. Note: The programs that will be displayed in the dropdown list will 

depend on the office of the logged in account.  

Enter Project/Activity Code in the AIP Reference Code. Note: The codes assigned to the sector and program 

selected will be automatically displayed in the AIP Reference Code. Only the Project/Activity Code shall be 

inputted. 

 

Enter Project or Activity, Starting and Completion Dates, and Expected Outputs.   Note: The system will not 

allow you to enter both Project and Activity.  You can only enter value on either one of those two fields. 

 

Select and Enter other details.   Note: All fields are required except for the Climate Change.  

For multiple Fund Sources, click +FUND SOURCE button to add row.   

  

Click SAVE AND ADD ANOTHER if you want to save details and encode another project or activity, or SAVE 
AND CLOSE to save details and close window.  Otherwise, click CANCEL to discard entry.  

  
  

Program/Project/Activity
Sector * Sub Sector Program * AIP Reference Code
Select sector Select sub sector Select program xxxx-xxxx 0000

Project © Activity © Starting Date Completion Date
Enter Project Enter Activity

Expected Ouputs
Enter Expected Ouputs

FUND SOURCEAmount

Funding Source * PS
0 .00

MOOE
0.00

CO
0.00

FE
0.00Select funding source

Items By Attribution
Select Items By Attribution

Amount  of Climate Change PPAs
Climate Change Adaptation

0.00
Climate Change Mitigation

0.00
CC Typology Code
Select climate change typology code

SAVE AND ADD ANOTHER SAVE AND CLOSECANCEL
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Submit Annual Investment Program (AIP)  
On the left-sidebar of the page, click Preparation and select Annual Investment Program.  

  
 
The Annual Investment Program summary page is presented.  

  
 
Click the Download button and select specific format to download AIP/Budgetary Items By Attribution.  

  
 

       
 
  

s Preparation

Annual Investment
Program

You’re currently planning for Budget Year 2022BUDGET PREPARATION > ANNUAL INVESTMENT PROGRAM

Annual Investment Program ADD PPA

SectorBudget YearFilter Result
Use fitters to limit results RESET2022

10 Q, Sr

SCHEDULE OF IMPLEMENTATION

AIP REFERENCE CODE PROGRAM / PROJECT / ACTIVITY IMPLEMENTING OFFICE / DEPARTMENT STARTING DATE COMPLETION DATE

1000-000-2 -01 -017-01  GENERAL SERVICES PROGRAM SUPPORT

EXPECTED

Publication to Local Office of the City General Services Officer JanuaryNewspaper in compliance to December Transparency of Ion disposal of on1000-000-2-01-017-01-0001

Ji. Download

Annual
Investment
Program
PDF

Annual Budgetary
Items By
Attribution
PDF

Budgetary
Items By
Attributions
Excel

Investment
Program
Excel
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Scroll down the summary page and you will see the approval trail.  

  
 
Mouse over and click the check icon to submit the AIP for verification.   

  
 
Confirmation message displays.  Click OK button.  

  

Return or Approve the Annual Investment Program (AIP)  
On the left-sidebar of the page, click Preparation and select Annual Investment Program.  

 
  
The Annual Investment Program summary page is presented.  

  
  

PREPARED BY
LPD Coordinator User
Local Planning and Develop..

ATTESTED BYPREPARED BY

Local Budget Officer Local Chief Executive

PREPARED BY ATTESTED BY
Submit AIP for verification

Local Planning and Develop. Local Budget Officer Local Chief Executive

Submit AIP for verification
This action will submit the form and proceed to the specified
stage of process. Are you sure?

OK Cancel

s Preparation

Annual Investment
Program

You’re currently planning for Budget Year 2022BUDGET PREPARATION > ANNUAL INVESTMENT PROGRAM

Annual Investment Program ADD PPA

SectorBudget YearFilter Result
Use fitters to limit results RESET2022

10 v Q St

SCHEDULE OF IMPLEMENTATION

PROGRAM / PROJECT / ACTIVITY IMPLEMENTING OFFICE / DEPARTMENT

GENERAL SERVICES PROGRAM SUPPORT

AIP REFERENCE CODE

1000-000-2 -01  -017-01

STARTING DATE COMPLETION DATE

Publication to Local Office of the City General Services Officer JanuaryNewspaper in compliance to December Transparency of Ion disposal of un1000-000-2-01-017-01-0001
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Click the Download button and select specific format to download AIP/Budgetary Items By Attribution.  

  
 

       
    
Scroll down the summary page and you will see the approval trail. Note: The approval of the LCE will be 

enabled only after the submission of both LPDC and LBO.  

  
Mouse over and click the Attest AIP icon to approve the AIP.  Otherwise, click the Return AIP icon. 

 
 

 
  
  

Ji. Download

Annual
|TJ| Investment
U£j Program

PDF

Annual
rzk Investment
nrn Program

Excel

Budgetary
yw Items By
UtlJ Attribution

PDF

Budgetary
pk Items By
ETCE1 Attributions

Excel

PREPARED BY
LPD Coordinator U...
Local Planning and De...

PREPARED BY
Local Budget Offic...
Local Budget Officer

ATTESTED BY
Local Chief Executi...
Local Chief Executive

Attest AIP_ J
Showing 1 to 1 o f  1 entries

PREPARED BY
fl LPD Coordinator U...

Local Planning and De...

PREPARED BY
Local Budget Offic...
Local Budget Officer

ATTESTED BY
Local Chief Executi...
Local Chief Executive

PreviousShowing t to 1 0 of 1 85 entries Return AIP
PREPARED BY PREPARED BY ATTESTED BY

Local Budget Officer User
Local Budget Officer

Local Chief Executive Us...
Local Chief Executive

LPD Coordinator User
Local Planning and Develop...
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Replicate and Editing Previous Year’s Annual Investment Program (AIP)  

The replicate facility allows user to copy the previous year’s approved AIP instead of re-encoding all the 
Programs, Projects, Activities, and their respective amounts.    

Replicate Annual Investment Program (AIP)  
On the left-sidebar of the page, click Preparation and select Annual Investment Program.  

  
 
The Annual Investment Program summary page is presented.  

  
 
  

Preparation

Annual Investment
Program

You’re currently planning for Budget Year 2022BUDGET PREPARATION > ANNUAL INVESTMENT PROGRAM

Annual Investment Program ADD PPA

SectorBudget YearFilter Result
Use fitters to limit results RESET2022

10 Q. Sr

SCHEDULE OF IMPLEMENTATION

AIP REFERENCE CODE PROGRAM / PROJECT / ACTIVITY IMPLEMENTING OFFICE / DEPARTMENT STARTING DATE COMPLETION DATE EXPECTED

1000-000-2 -01 -017-01  GENERAL SERVICES PROGRAM SUPPORT

Publication to Local Office of the City General Services Officer JanuaryNewspaper in compliance to December Transparency ofon disposal of im1000-000-2-01-017-01-0001
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Click the Replicate button.  

  
    
The Replicate AIP window is presented.  

 
 
Select year that you wish to copy and then select year to which you want the selected AIP be replicated.  
Click the view icon to preview the selected AIP to be replicated.  
 
On the Replicate AIP window, click REPLICATE button.  Success message displays. 

  
    
  

Q] Replicate A Download

Replicate AIP

Replicate your previous year's approved AIP so you don't have to re-encode all
the Programs, Activities, and Projects!

Copy year to

REPLICATE

FY 2022 ANNUAL INVESTMENT PROGRAM (AIP)BY PROGRAM/PROJECT/ACTIVITY BY SECTORAS OF MAY, 2021
Itogon

kVit.h Climate Change Expenditure

AIP REFERENCE CODE

1

PROGRAMipROJECTlACTlVITYDESCRIPTION

2

IMPLEMENTINGOFFICDDEPARTMENT

3

SCHEDULE OFIMPLEMENTATION
EXPECTEDOUTPUTS

a

FUNDINGSOURCE

7

AMOUNT|IH THOUSAND PESOS i
AMOUNT OF CLIMATECHANGEEXPENDITUREUN THOUSAND PESOS!

CC TYPOLOGYCODE
StartDate

4

Comple t ion
Date

5

PersonalServices(PSI

a

Maintenanceand OtherOperatingExpenses(MOOEl
•

CapitalOutlayICO)

10

Total

i itfi-fr-lOl

ClimateChangeAdaptation

12

ClimateChangeMitigation

IS
General Public Services Sector11000}
1M0-101 -34)1 -001-M1 Program A (20210625} Office of the MunicipalMayor

1000- 101-3-01 -001-001 -00001 Sample Proect ABC January December For testing usedonly. GeneralFund(GF)Proper

5000 5000 5000 15000 1000 1000 Al  1 1 -01

Social Services Sector 13000}
Economic Services Sector(MM)
Other Services (9000)

Prepared By
LPD Coordinator User
LOCAL PLANNING DEVELOPMENT OFFICER

Attested By
Local Chief Executive User
LOCAL CHIEF EXECUTIVE

Local Budget Officer User
LOCAL BUDGET OFFICER
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Editing Replicated Annual Investment Program (AIP)  
After the replication, select the Budget Year to which you have replicated the previous year’s AIP in the Filter 

Result area.  

  

Click Full screen icon for easier viewing. 

  

 The Full screen view is presented.   

  
Locate the Project or Activity that you wish to edit.    
    
You may use the quick editing of amounts by clicking the amount/s that you wish to edit.  

 
Click the quick save icon when done. 

  
  

You're currently planning for Budget Year 2022BUDGET PREPARATION > ANNUAL INVESTMENT PROGRAM

Annual Investment Program A Download

Budget Year SectorFilter Result
Use filters to limit results 2022| RESET

2019
2020
2021Q S< 2022
2023
2024 SCHEDULE OF IMPLEMENTATION

10 Q Se.

OF CLIMATE O(IN PESOS)
TYPOLOGYCODECOMPLETION EXPECTEDDATE OUTPUTPROGRAM /PROJECT/ACTIVITY FUNDINGSOURCEA1P REFERENCE CODE ACTION

1000-101-3-01 -001-001 Program A (2021 0525)

Office of theMunicipal MayorSample Project ABC January December Fortesting used General Fundonly. (GF) Proper A111-015,000.000.00 5,000.000.00 5,000.000.00 1,000,000.1 1,000,000.1

Previous 1 NextShowing 1 to 1 of  1 entries

A1 1 1 -015,000,000.00 5,000,000.00 5,000,000.00 1,000,000.1 1,000,000.1 □
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Submit Annual Investment Program  
On the left-sidebar of the page, click Preparation and select Annual Investment Program 

  
 
The Annual Investment Program summary page is presented.  

 
 
Click the Download button and select specific format to download AIP/Budgetary Items By Attribution.  

  
 

       
 
  

Preparation

Annual Investment
Program

You're currently planning for Budget Year 2022BUDGET PREPARATION > ANNUAL INVESTMENT PROGRAM

Annual Investment Program ADD PPA

SectorB udget Yea rFilter Result
Use filters to limit results RESET2022

Q, Se

SCHEDULE OF IMPLEMENTATION

STARTING DATE COMPLETION DATEIMPLEMENTING OFFICE / DEPARTMENTAIP REFERENCE CODE

1000-000-2-01-017-01

PROGRAM / PROJECT / ACTIVITY

GENERAL SERVICES PROGRAM SUPPORT

December Transparency ofon disposal of un1000-000-2-01- Publication to Local Office of the City General Services Officer January017-01-0001 Newspaper in compliance to

A Download

Annual
Investment
Program
PDF

Annual
Investment
Program
Excel

Budgetary
Items By
Attribution
PDF

Budgetary
Items By
Attributions
Excel



  

 32 

Scroll down the summary page and you will see the approval trail.  

  
Mouse over and click the check icon to submit the AIP for verification.    
 
Confirmation message displays.  Click OK button.  

  

  

PREPARED BY ATTESTED BY
Submit AIP for verification

Local Budget Officer Local Chief Executive

Submit AIP for verification
This action will submit the form and proceed to the specified
stage of process. Are you sure?

CancelOK
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Return or Approve the Annual Investment Program  
On the left-sidebar of the page, click Preparation and select Annual Investment Program 

  
  
The Annual Investment Program summary page is presented.  

  

 

Click the Download button and select specific format to download AIP/Budgetary Items By Attribution. 

   

       
  

Preparation

Annual Investment
Program

Itogon
You're currently planning for Budget Year 2022BUDGET PREPARATION > ANNUAL INVESTMENT PROGRAM

Annual Investment Program Q] Replicate Download ADD PPA

SectorBudget YearFilter Result
Use filters to limit results 2022 RESET

Q, Se10

SCHEDULE OF IMPLEMENTATION

EXPECTECCOMPLETION DATEIMPLEMENTING OFFICE / DEPARTMENT STARTING DATEAIP REFERENCE CODE PROGRAM / PROJECT / ACTIVITY

1 000-1 01 -3-01 -001 -001 Program A (2021 0525)
Fortesting usedDecemberOffice of the Municipal MayorSample Project ABC January0-101-3-01--001-00001

A Download

Annual
Investment
Program
PDF

Annual Budgetary
Items By
Attribution
PDF

Budgetary
Items By
Attributions
Excel

Investment
Program
Excel
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Scroll down the summary page and you will see the approval trail. Note: The approval of the LCE will be 

enabled only after the submission of both LPDC and LBO.  

  
    
Mouse over and click the Attest AIP icon to approve the AIP.  Otherwise, click the Return AIP icon.  

 
 

PREPARED BY
V LPD Coordinator U...

Local Planning and De...

PREPARED BY
Local Budget Offic...
Local Budget Officer

ATTESTED BY
Local Chief Executi...
Local Chief Executive

Attest AIP
Showing 1 to 1 0 of 1 85 entries

PREPARED BY
LPD Coordinator User
Local Planning and Develop...

PREPARED BY
Kv Local Budget Officer User

Local Budget Officer

ATTESTED BY
Local Chief Executive Us...
Local Chief Executive

* Appro val process not  yet done** Records cannot be edited once approved.

PreviousShowing 1 to 1 0 of  1 85 entries Return AIP
PREPARED BY
LPD Coordinator User
Local Planning and Develop...

PREPARED BY
Local Budget Officer User
Local Budget Officer

ATTESTED BY
Local Chief Executive Us...
Local Chief Executive

* Approval process no t yet done** Records cannot be edited once approved.
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Supplemental Annual Investment Program  

 

Creating Supplemental Annual Investment Program (AIP)  

A supplemental AIP can only be created if the Annual Investment Program (AIP) of the activated budget year has 
already been approved by the Local Chief Executive.  Note: The Supplemental AIP form can only be used to create 

new PPA and not intended to add additional amount to the existing PPAs.  

• Prepare Programs and MFO  
• Create Program’s Projects and Activities  
• Submit Supplemental Annual Investment Program 
• Return or Approve the Supplemental Annual Investment Program  

Preparing the Programs, MFOs, and Performance Indicators  
On the left-sidebar of the page, click Maintenance and select Programs.  

 
  
The Programs summary page is presented.  

 

Click ADD PROGRAM button.  
  
    
  

Maintenance

Offices
Programs

Itogon

HOME > MAINTENANCE > PROGRAMS

Programs
ADD PROGRAMManage programs.

Implementing UnitSector StatusFilter Result
RESETUse fitters to limit results

Q. St10

PROGRAM CODE PROGRAMS SECTORS IMPLEMENTING UNIT STATUS ACTIONS

1 000-1 01 -3-01 -001 -001 Program A (2021 0525) General Public Services Sector Office of the Municipal Mayor Active

Previous NextShowing 1 to 1 of  1 entries
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The Program data entry form is displayed.  

  

Select and Enter details.  All fields are required.  

Click SAVE AND ADD ANOTHER if you want to save details and encode another program, or SAVE AND CLOSE to save 
details and close window.  Otherwise, click CANCEL to discard entry.  

  
    

Program
Sub Sector
Select sub sector

Sector *
Select sector

Implementing Un i t *
Select implementing unit

Program Code
00

Program *
Enter Program Active

Major Final Output
Enter Major Final Output

SAVE AND ADD ANOTHER SAVE AND CLOSECANCEL
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Create Project or Activity under each Program  
On the left-sidebar of the page, click Preparation and select Supplemental  

 
  
The Supplemental Annual Investment Program summary page is presented.  

  
Click ADD PPA  

The Program/Project/Activity data entry form is displayed.  

  

s Preparation

Annual Investment
Program
Supplemental Annual
Investment Program

Itogon
You're currently planning for Budget  Year 2022BUDGET PREPARATION > SUPPLEMENTAL ANNUAL INVESTMENT PROGRAM

Supplemental Annual Investment Program jk. Download ADD PPA

Budget Year SectorFilter Result
Use filters to limit results 2022 RESET

Q. Si10

SCHEDULE OF IMPLEMENTATION

AIP REFERENCE CODE PROGRAM / PROJECT /ACTIVITY IMPLEMENTING OFFICE / DEPARTMENT STARTING DATE COMPLETION DATE EXPECTEC

Program A (2021 0525)1000-101 -3-01 -001 -001
1000-101-3-01-001-001-00001 Sample Activity ABC Office of the Municipal Mayor DecemberJanuary

Prog ram/Project/Activity
Sub Sector AIP Reference CodeSector Program

xxxx-xxxx 0000
Project ®
Enter Project

Activity ©
Enter Activity

Completion DateStarting Date

Expected Ouputs ©
Enter Expected Ouputs

Amount FUND SOURCE

Funding Source PS MOOE
0.00

CO
0.00

FE
0.00 0.00

SAVE AND ADD ANOTHER SAVE AND CLOSECANCEL
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Select Sector and Program. Note: The programs that will be displayed in the dropdown list will depend on 

the office of the logged in account.  

Enter Project/Activity Code in the AIP Reference Code. Note: The codes assigned to the sector and program 

selected will be automatically displayed in the AIP Reference Code. Only the Project/Activity Code shall be 

inputted. 

  

Enter Project or Activity, Starting and Completion Dates, and Expected Outputs.   Note: The system will not 

allow you to enter both Project and Activity. You can only enter value on either one of those two fields. 

  

Select and Enter other details.   Note: All fields are required except for the Climate Change.  

For multiple Fund Sources, click +FUND SOURCE button to add row.   

  

Click SAVE AND ADD ANOTHER if you want to save details and encode another project or activity, or SAVE 
AND CLOSE to save details and close window.  Otherwise, click CANCEL to discard entry.  

  
  

Sector *
Select sector ’

Sub Sector
Select sub sector

Program *
Select program ’

AIP Reference Code
xxxx-xxxx 0000

Project © Activity © Starting Date Completion Date
Enter Project Enter Activity ▼ ▼

Expected Ouputs ©
Enter Expected Ouputs

FUND SOURCEAmount
Funding Source PS

0.00
MOOE

0.00
co

0.00
FE

0.00Select funding source

Amount of  Climate Change PPAs
Climate Change Adaptation

0.00
Climate Change Mitigation

0.00
CC Typology Code
Select climate change typology code

SAVE AND ADD ANOTHER ■ SAVE AND CLOSECANCEL
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Submit Supplemental Annual Investment Program  
On the left-sidebar of the page, click Preparation and select Supplemental Annual Investment Program. 

  
 
The Supplemental Annual Investment Program summary page is presented.  

  
Click the Download button and select specific format to download AIP/Budgetary Items By Attribution.  

  

       
  

Preparation

Annual Investment
Program
Supplemental Annual
Investment Program

Itogon
You're currently planning for Budget Year 2022BUDGET PREPARATION > SUPPLEMENTAL ANNUAL INVESTMENT PROGRAM

Supplemental Annual Investment Program A Download ADD PPA

Budget Year SectorFilter Result
Use filters to limit results 2022 RESET

Q. Si10

SCHEDULE OF IMPLEMENTATION

AIP REFERENCE CODE PROGRAM / PROJECT / ACTIVITY IMPLEMENTING OFFICE / DEPARTMENT STARTING DATE COMPLETION DATE EXPECTEt

1000-1 01 -3-01 -001 -001 Program A (20210525)
Sample Activity ABC Office of the Municipal Mayor December1000-101-3-01-001-001-00001 January

A Download

Annual
Investment
Program
PDF

Annual Budgetary
Items By
Attribution
PDF

Budgetary
Items By
Attributions
Excel

Investment
Program
Excel
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Scroll down the summary page and you will see the approval trail.  

  
    
Mouse over and click the check icon to submit supplemental AIP for verification. 

    
 
Confirmation message displays.  Click OK button.  

  

    
  

PREPARED BY
LPD Coordinator U...
Local Planning and De...

PREPARED BY ATTESTED BY

Local Budget Officer Local Chief Executive

PREPARED BY ATTESTED BY
Submit Supplemental AIP for verification

Local Budget OfficerLocal Planning and Develop... Local Chief Executive

* Click the icon to Submit AIP for verification** Records cannot be edited once approved.

Submit Supplemental AIP for
verification
This action will submit the form and proceed to the specified
stage of process. Are you sure?

OK Cancel
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Return or Approve the Supplemental Annual Investment Program  
On the left-sidebar of the page, click Preparation and select Supplemental Annual Investment Program 

  
  
The Supplemental Annual Investment Program summary page is presented.  

  
Click the Download button and select specific format to download AIP/Budgetary Items By Attribution.  

  

        
  

s Preparation

Annual Investment
Program
Supplemental Annual
Investment Program

Itogon a
You're currently planning for Budget Year 2022BUDGET PREPARATION > SUPPLEMENTAL ANNUAL INVESTMENT PROGRAM

Supplemental Annual Investment Program A Download ADD PPA

Budget Year SectorFilter Result
Use fitters to limit results 2022 RESET

10

SCHEDULE OF IMPLEMENTATION

AIP REFERENCE CODE PROGRAM / PROJECT / ACTIVITY IMPLEMENTING OFFICE / DEPARTMENT STARTING DATE COMPLETION DATE EXPECTEt

1 000-1 01 -3-01 -001 -001 Program A (2021 0525)
Sample Activity ABC Office of the Municipal Mayor December1000-101-3-01-001-001-00001 January

A Download

Annual
Investment
Program
PDF

Annual
Investment
Program
Excel

Budgetary
Items By
Attribution
PDF

Budgetary
Items By
Attributions
Excel
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Scroll down the summary page and you will see the approval trail. Note: The approval of the LCE will be 

enabled only after the submission of both LPDC and LBO.  

  
    
Mouse over and click the Attest Supplemental AIP icon to approve the AIP.  Otherwise, click the Return 
Supplemental AIP icon.  

 

 
    

PREPARED BY
fl LPD Coordinator U...

Local Planning and De...

PREPARED BY
Local Budget Offic...
Local Budget Officer

ATTESTED BY
Local Chief Executi...
Local Chief Executive

Attest Supplemental AIP
Showing 1 to 1 of 1 entries

PREPARED BY
fl LPD Coordinator U...

Local Planning and De...

PREPARED BY
Local Budget Offic...
Local Budget Officer

ATTESTED BY
Local Chief Executi...
Local Chief Executive

Showing 1 to 1 of 1 entries Return Supplemental AIP
PREPARED BY
LPD Coordinator U...
Local Planning and De...

PREPARED BY
fl Local Budget Offic...

Local Budget Officer

ATTESTED BY
Local Chief Executi...
Local Chief Executive
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Project Procurement Management Plan  

 

Preparing the Project Procurement Management Plan (PPMP)  

When preparing the PPMP, the system requires that procurement milestones/activities duration are already set-up 
in the Maintenance > Procurement Activities module.   

• Set-up Procurement Mode Activity Duration (one-time only) 
• Prepare Project Procurement Management Plan 
• Submit Project Procurement Management Plan 
• Return or Approve the Project Procurement Management Plan  

Set-up Procurement Mode Activity Duration  
On the left-sidebar of the page, click Maintenance and select Procurement Activities.  

 
  
The Procurement Mode summary page is presented.  

Click ACTIVITIES  icon.  
  
  

Maintenance

Offices
Programs
Procurement Activities

Itogon □ a
HOME > MAINTENANCE > PROCUREMENT ACTIVITIES

Procurement Activities
Manage procurement activites.

Procurement Modes
Lorem ipsum dolor sit amet, nunc vivatur.

ID PROCUREMENT MODES ACTIONS

Public Bidding

Selective Bidding

Direct Contracting
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The Activities data entry form is displayed.  

  

Select Procurement Type.  

Select Procurement Category. 

Select Activity. 

Enter Duration (Days) and Sequence.  

Click SAVE button to save details.  Otherwise, click CANCEL to discard entry.  

  
    
  

Activities
Procurement Type

10 V Q Public Bidding

Procurement Category
SEQUENCE A DURATION(DAYS) ACTIVITY ACTIONS Goods and Services

1 7 Advertisement / Posting z Activity

2 5 Distribution / Sale of Bidding Documents z
3 1 Pre Bid Conference z Sequence

4 7 Issuance of Supplemental Bid Bulletin z Duration ( Days )

CANCEL
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Prepare Project Procurement Management Plan 
On the left-sidebar of the page, click Preparation and select Project Procurement Management Plan.  

 
  
The Project Procurement Management Plan summary page is presented.  

  
Click ADD PPA MILESTONE.  

  

Maintenance

Offices
Programs
Procurement Activities

Itogon □

You're currently planning for Budget Year 2022BUDGET PREPARAT ION > PROJECT PROCUREMENT MANAGEMENT PLAN

Project Procurement Management Plan A Download ADD PPA MILESTONE

Budget Year Mode of ProcurementFilter Result
Use fitters to limit results 2022 RESET

Approved Project Procurement Management Plan

Q. S10
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The Program/Project/Activity Milestone data entry form is displayed.  

  
Select Program/Project/Activity.  Note: The PPA that will be displayed in the dropdown list will be pulled from the 

approved AIP and will be filtered by the office of the logged in account. 

  
Select Procurement Category and Mode of Procurement. Note: List of Milestone/Activities will only appear after 

selecting Procurement Category and Mode of Procurement.  

Enter other details.   

  
Select target Start Date.  Note: Suggested Dates will only appear after target start date of the first milestone/activity 

has been set.  

Enter target Start Date and End Date of each milestone/activity. Note: You may skip a milestone/activity by ticking 

the skip checkbox. 

  

Click SAVE AND ADD ANOTHER if you want to save details and encode another procurement activity, or SAVE AND 
CLOSE to save details and close window.  Otherwise, click CANCEL to discard entry.  

  

    

Prog ram/Project/Activity Milestone X

Mode of Procurement
Select mode of procurement

Prog ra m/Project/Activity Procurement Category
Select procurement category

Procurement Activity & Unit of measure © Quantity/Size ® MOOE © CO ©

Schedule / Milestone of Activities
Actual Date Suggested Date

Milestones/ Activities End Date End Date SkipStart Date Start Date

List of activities wil l  be shown after selecting Procurement Category and Mode of  Procurement.

SAVE AND ADD ANOTHER SAVE AND CLOSECANCEL

Procurement Activity © Unit of measure © Quantity/Size © MOOE © CO ©

Schedule / Milestone of Activities
Actual Date Suggested Date

Milestones / Activities Start Date End Date Start Date End Date Skip

Advertisement / Posting 13 13 •

Distribution / Sale of Bidding Documents 3 31 •

Pre-Bid Conference 3 3 •

SAVE AND ADD ANOTHER SAVE AND CLOSECANCEL
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Submit Project Procurement Management Plan 
On the left-sidebar of the page, click Preparation and select Project Procurement Management Plan.  

  
The Project Procurement Management Plan summary page is presented.  

  
Click the Download button and select PDF/Excel to view the PPMP.  

   
 
  

Preparation

Project Procurement
Management Plan

Itogon a
You're currently planning for Budget Year 2022BUDGET PREPARATION > PROJECT PROCUREMENT MANAGEMENT PLAN

Project Procurement Management Plan Jr. Download ADD PPA MILESTONE

Budget Year Mode of ProcurementFilter Result
Use filters to limit results 2022 RESET

Approved Project Procurement Management Plan

Q, S10

PDF

A Download Excel
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Scroll down the summary page and you will see the approval trail.  

  
 
Mouse over and click the check icon to submit the PPMP for review.   

  
 
Confirmation message displays.  Click OK button. 

  

  

PREPARED BY REVIEWED BY
Department Head ...
Department Head Local Budget Officer

■DCDADCn RV
Submit PPMPfor review

REVIEWED BY

Department Head Local Budget Officer

Submit PPMP for review
This action will submit the form and proceed to the specified
stage of process. Are you sure?

CancelOK
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Return or Approve the Project Procurement Management Plan  
On the left-sidebar of the page, click Preparation and select Project Procurement Management Plan.  

 
  
The Project Procurement Management Plan summary page is presented.  

  
Click the Download button and select PDF/Excel to view the PPMP.  

    
  

Preparation

Project Procurement
Management Plan

Itogon
You're currently planning for Budget Year 2022BUDGET PREPARATION > PROJECT PROCUREMENT MANAGEMENT PLAN

Project Procurement Management Plan ADD PPA MILESTONEA Download

Mode of ProcurementBudget YearFilter Result
Use filters to limit results 2022 RESET

Approved Project Procurement Management Plan

10 v Q St

PDF

ExcelA Download
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Scroll down the summary page and you will see the approval trail.  

  
 
 Mouse over and click the Approve PPMP icon to approve the PPMP.  Otherwise, click the Return PPMP icon.  

 

 

  

PREPARED BY
Department Head ...
Department Head

REVIEWED BY
Local Budget Offic...
Local Budget Officer

Verify PPMP
Showing 1 to 6 o f  6 entries

PREPARED BY
Department Head ...
Department Head

REVIEWED BY
Local Budget Offic...
Local Budget Officer

Showing 1 to 6 o f  6 entries Return PPMP
PREPARED BY
Department Head
Department Head

REVIEWED BY
Local Budget Offic
Local Budget Officer
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Annual Procurement Plan (APP)  

 

Generate, Submit, and Approve the Annual Procurement Plan (APP)  

The APP will be automatically generated based on the PPMP of all offices.   

• Generate and Submit the Annual Procurement Plan  
• Return or Approve the Annual Procurement Plan  

Generate and Submit the Annual Procurement Plan   
On the left-sidebar of the page, click Preparation and select Annual Procurement Plan.  

 
  
The Annual Procurement Plan summary page is presented.  

  
Click the Download button and select PDF/Excel to view the APP.  

  
    
  

Preparation

Annual Procurement
Plan

Itogon
You're currently planning for Budget Year 2022BUDGET PREPARATION > ANNUAL PROCUREMENT PLAN

Annual Procurement Plan A Download

Approved Annual Procurement Plan
▼

10 ■* Q S

AlP REFERENCE CODE PPA/PROCUREMENT ACTIVITY PMO/END-USER MODE OF PROCUREMENT ADVERTISEMENT / POSTING DISTRIBUTION / SALE C

1000-101 -3-01-001-001-00001 Program A (2021 0525) I Sample Project ABC

Sample Procurement Activity Office of theMunicipal Mayor Public Bidding

3 PDF

A Download Excel
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The APP in pdf format will be shown in a new tab. 

  

On the APP summary page, scroll down and you will see the approval trail.  

  
 
Mouse over and click the check icon to submit the APP for approval.  

  
 
Confirmation message displays.  Click OK button. 

  
   

    
  

ANNUAL PROCUREMENT PLAN FOR FY 2021
Itogon

Prepared By Approved By

BAC SECRETARIAT LOCAL CHIEF EXECUTIVE

APPROVED BY

Local Chief Executive

PREPARED BY
EJAC Secretariat Us...
BAC Secretariat

APPROVED BY
I Submit APR for approval

Loca/ EYecutfveBAC Secretariat

Submit APP for approval
This action will submit the form and proceed to the specified
stage of process. Are you sure?

OK Cancel
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Return or Approve the Annual Procurement Plan 
On the left-sidebar of the page, click Preparation and select Annual Procurement Plan.  

 
  
The Annual Procurement Plan summary page is presented.  

  
Click the Download button and select PDF/Excel to view the APP.  

  
    
  

Preparation

Annual Procurement
Plan

Itogon
You're currently planning for Budget Year 2022BUDGET PREPARATION > ANNUAL PROCUREMENT PLAN

Annual Procurement Plan Download

Approved Annual Procurement Plan
▼

10 ✓ Q Si

AIP REFERENCE CODE PPA/PROCU REM ENT ACTIVITY PMO/END-USER MODE OF PROCUREMENT ADVERTISEMENT / POSTING DISTRIBUTION / SALE C

1000-101 -3-01-001-001-00001 Program A (2021 0525) / Sample Project ABC

Sample Procurement Activity Office of theMunicipal Mayor Public Bidding

PDF

■ak Download Excel
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The APP in pdf format will be shown in a new tab. 

  

On the Annual Procurement Plan summary page, scroll down and you will see the approval trail.  

 
Mouse over and click the Approve APP icon to approve the APP.  Otherwise, click the Return APP icon.  

 

 
    

  

ANNUAL PROCUREMENT PLAN FOR FY 2021
Itogon

Prepared By Approved By

BAC SECRETARIAT LOCAL CHIEF EXECUTIVE

PREPARED BY APPROVED BY
BAC Secretariat Us...
BAC Secretariat

Local Chief Executi...
Local Chief Executive

Approve APR
Showing 1 to 1 o f  1 entries

APPROVED BY
Local Chief Executi...
Local Chief Executive

PREPARED BY
BAC Secretariat Us...
BAC Secretariat

Showing 1 to 1 of 1 entr es Return APP
PREPARED BY
BAC Secretariat Us...
BAC Secretariat

APPROVED BY
Local Chief Executi...
Local Chief Executive
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LBP Form No. 1: Budget of Expenditures and Sources of Financing  

 

Prepare, Submit, and Approve the LBP Form No. 1  

The LBP Form No. 1 automatically generates the expenditure part of the form based on inputs made in LBP Form No. 
2.   Only the receipts shall be inputted in this form.  

• Prepare LBP Form No. 1 
• Submit LBP Form No. 1 
• Return or Approve the LBP Form No. 1  

Prepare LBP Form No. 1  
On the left-sidebar of the page, click Preparation and select LBP Forms.  Note: The LBP Form No. 1 is the default page 

that will be displayed when you click the “LBP Forms” on the left-sidebar.  

  
The LBP Form No. 1 summary page is presented.  

 
Enter the BEGINNING CASH BALANCE.  

Click the save  icon.   
  
  

Preparation

LBP Forms

LBP Form No. 1
Budget of Expenditures and Sources
of Financing

You' re cu  rrently pl a nn i ng f or B udg et Yea r 2022BUDGET PREPARATION > LBP FORMS > LBP FORM NO. 1

LBP Form No. 1
Budget of  Expenditures and Sources of Financing ADD RECEIPTriL Download

GENERAL FUND

CURRENT YEARAPPROPRIATION

PARTICULARS ACCOUNT CODE PAST YEAR(ACTUAL)
FIRSTSEMESTER(ACTUAL)

SECONDSEMESTER(ESTIMATE)
BUDGET YEAR(PROPOSED) ACTION

1. BEGINNING CASH BALANCE 0 .00 0 .00 0 .00 0 .00 IB

H
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Click ADD RECEIPT.  
 
The LBP Form No. 1 data entry form is displayed.  

 
Select Receipts by Major Source. Note: The values displayed in this dropdown list has been populated based on the new 

chart of accounts provided by COA.  

 
Select or Enter other details.   
 
Click SAVE AND ADD ANOTHER if you want to save details and encode another receipt, or SAVE AND CLOSE to save 
details and close window.  Otherwise, click CANCEL to discard entry.  
     

ADD RECEIPT

LBP Form No. 1 X

Receipts by major source
Select a receipt

Income Classification
• Non- regular

Amoun ts
Past Year (Actual) ©

0.00
Budget Year (Proposed) ©

0.00

Current  Year Appropr iat ion
First Semester (Actual) ©

0.00
Second Semester (Estimate) ©

0.00

SAVE AND ADD ANOTHER SAVE AND CLOSECANCEL
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Submit LBP Form No. 1  
On the left-sidebar of the page, click Preparation and select LBP Forms.  Note: The LBP Form No. 1 is the default page 

that will be displayed when you click the “LBP Forms” on the left-sidebar.  

 
  
The LBP Form No. 1 summary page is presented.  

 
Click the Download button and select PDF/Excel to view the LBP Form No. 1.  

   
    
Scroll down the summary page and you will see the approval trail.   

  
  

Preparation LDP Form No. 1
Budget of Expenditures and Sources
of FinancingLBP Forms

You're currently planning for Budget Year 2022BUDGET PREPARATION > LBP FORMS > LBP FORM NO. 1

LBP Form No. 1 A Download ADD RECEIPTBudget of  Expenditures and Sources of Financing

GENERAL FUND

CURRENT YEARAPPROPRIATION
FIRSTSEMESTER(ACTUAL)

SECONDSEMESTER(ESTIMATE)
PAST YEAR(ACTUAL) BUDGET YEAR(PROPOSED)PARTICULARS ACCOUNT CODE ACTION

I .  BEGINNING CASH BALANCE 0 .000 .00 0 .00 0 .00

PDF

ExcelA Download

PREPARED BY
Local Treasurer User
Local Treasurer

PREPARED BY

Local Budget Officer

PREPARED BY APPROVED BY

Local Accountant Local Chief Executive

PREPARED BY

Local Planning and Dev...
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Mouse over and click the check icon to submit the LBP Form No. 1 for review.   

  

Confirmation message displays.  Click OK button. 

  
    
  

PREPARED BY PREPARED BY

Local Treasurer Local Budget Officer

PREPARED BY APPROVED BV

Local Accountant

Submit LBP Form 1 for approval
This action will submit the form and proceed to the specified
stage of process. Are you sure?

OK Cancel
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Return or Approve the LBP Form No. 1  
On the left-sidebar of the page, click Preparation and select LBP Forms.  Note: The LBP Form No. 1 is the default page 

that will be displayed when you click the “LBP Forms” on the left-sidebar.  

 
  
The LBP Form No. 1 summary page is presented.  

 
Click the Download button and select PDF/Excel to view the LBP Form No. 1.  

    
    
  

Preparation v LBP Form No. 1
Budget of Expenditures and Sources

LBP Forms of Financing

You're currently planning for Budget Year 2022BUDGET PREPARATION > LBP FORMS > LB  P FORM NO. 1

LBP Form No. 1
Budget of  Expenditures and Sources of Financing ADD RECEIPTA Download

GENERAL FUND

CURRENT YEARAPPROPRIATION

PARTICULARS ACCOUNT CODE PAST YEAR(ACTUAL)
FIRSTSEMESTER(ACTUAL)

SECONDSEMESTER(ESTIMATE)
BUDGET YEAR(PROPOSED) ACTION

I .  BEGINNING CASH BALANCE 0 .00 0 .00 0 .00 0 .00 H

PDF

ExcelJk Download
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Scroll down the summary page and you will see the approval trail. Note: The approval of the LCE will be enabled only 

after the submission of Local Treasurer, LBO, LPDC and Local Accountant.  

 
 
Mouse over and click the Approve LBP Form 1 icon to approve the LBP Form No. 1.  Otherwise, click the Return LBP 
Form 1 icon.  

 

 
    

  

PREPARED BY
Local Treasurer User
Local Treasurer

PREPARED BY
Local Budget Office...
Local Budget Officer

PREPARED BY
LPD Coordinator Us...
Local Planning and Dev...

PREPARED BY
Local Accountant U...
Local Accountant

APPROVED BY
Local Chief Executi...
Local Chief Executive

* Appro val process no t yet done

PREPARED BY
Local Treasurer User
Local Treasurer

PREPARED BY
LPD Coordinator Us...
Local Planning and Dev...

Approve LBP Form 1
Local Budget Officer

PREPARED BY
Local Accountant U...
Local Accountant

APPROVED BY
Local Chief Executi...
Local Chief Executive

PREPARED BY
Local Treasurer User
Local Treasurer

|k PREPARED BY
LPD Coordinator Us...
Local Planning and Dev...

PREPARED BY
Local Budget Office...
Return LBP Form 1

PREPARED BY
Wg V Local Accountant U...

Local Accountant

APPROVED BY
Local Chief Executi...
Local Chief Executive
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LBP Form No. 2: Programmed Appropriation and Obligation by 

Object of Expenditure  

 

Prepare, Submit, and Approve the LBP Form No. 2  

The LBP Form No. 2 is the data entry form for the expenditures.  The data that will be inputted in this form will also 
be displayed in the LBP Form No. 1.  

• Prepare LBP Form No. 2  
• Submit LBP Form No. 2 
• Return or Approve the LBP Form No. 2  

Prepare LBP Form No. 2  
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 2.    

   
 
The LBP Form No. 2 summary page is presented.  

 
 
Click ADD EXPENSE.  
  
  

s Preparation LBP Form No. 2
Programmed Appropriation and
Obligation by Object of ExpenditureLBP Forms

You re currently planning for Budget Year 2022BUDGET PREPARATION > LBP FORMS > LBP FORM NO. 2

LBP Form No. 2 A Download ADD EXPENSEProgrammed Appropriation and Obligation by Object ofExpenditure

OfficeFitter Result
Use filters to limit results Office of the City Mayor RESET

CURRENT YEAR (ESTIMATE)
FIRSTSEMESTER(ACTUAL)

SECONDSEMESTER(ESTIMATE)
OBJECT OFEXPENDITURE ACCOUNTCODE PAST YEAR(ACTUAL) BUDGET YEAR(PROPOSED) ACTION

PERSONAL SERVICES
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The LBP Form No. 2 data entry form is displayed.  

 
Select Programs. Note: The Programs that will be displayed in the dropdown list will be pulled from the approved AIP 

and will be filtered by the office of the logged in account.  

 
Select Expenditures. Note: The values displayed in this dropdown list has been populated based on the new chart of 

accounts provided by COA.  

Select or Enter other details.   
  
Click SAVE AND ADD ANOTHER if you want to save details and encode another expense, or SAVE AND CLOSE to save 
details and close window.  Otherwise, click CANCEL to discard entry.  

  

LBP Form No. 2
Programs *
Select a program

Expenditures *
Select an expenditure

Amounts
Past Year (Actual) O* Budget Year (Proposed) © *

0.00 0.00

Current Year Appropriation
First Semester (Actual) © * Second Semester (Estimate) © *

0.00 0.00

SAVE AND ADD ANOTHER SAVE AND CLOSECANCEL
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Submit LBP Form No. 2  
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 2.    

  

The LBP Form No. 2 summary page is presented.  

  
  
Click the Download button and select specific format to download LBP Form No. 2 and LBP Form No. 2 Summary.  

  

          
    
  

Preparation

LBP Forms

LBP Form No. 2
Programmed Appropriation and
Obligation by Object of Expenditure

You re currently planning for Budget Year 2022BUDGET PREPARATION > LBP FORMS LBP FORM NO. 2

LBP Form No. 2 A Download ADD EXPENSEProgrammed Appropriation and Obligation by Object ofExpenditure

OfficeFilter Result
Use filters to limit results Office of the City Mayor RESET

OBJECT OFEXPENDITURE ACCOUNTCODE PAST YEAR(ACTUAL} BUDGET YEAR(PROPOSED) ACTION

PERSONAL  SERVICES

CURRENT YEAR (ESTIMATE)
FIRST SECONDSEMESTER SEMESTER(ACTUAL) (ESTIMATE)

JL Download

LBP Form
No. 2 PDF

LBP Form
No. 2
Summarry
Excel

LBP Form
No. 2
Summa rry
PDF

LBP Form
No. 2
Excel
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Scroll down the summary page and you will see the approval trail.   

  
 
Mouse over and click the check icon to submit the LBP Form No. 2 for review.   

  

 
Confirmation message displays.  Click OK button. 

  
    
  

PREPARED BY
Department Head User
Department Head

APPROVED BYREVIEWED BY

Local Budget Officer Local Chief Executive

* Click the icon to Submit LBP Form 2 for review

REVIEWED BY APPROVED BY
Submit LBP Form 2 for review

Department Head Local Budget Officer Local Chief Executive

* Click the icon to Submit LBP Form 2 for review

Submit LBP Form 2 for review
This action will submit the form and proceed to the specified
stage of process. Are you sure?

OK Cancel
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Return or Verify the LBP Form No. 2  
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 2.  

  

The LBP Form No. 2 summary page is presented.  

  
 
Click the Download button and select specific format to download LBP Form No. 2 and LBP Form No. 2 Summary.  

  

           
    
  

Preparation

LBP Forms

LBP Form No. 2
Programmed Appropriation and
Obligation by Object of Expenditure

You re currently planning for Budge t  Year 2022BUDGET PREPARATION > LBP FORMS > LBP FORM NO. 2

LBP Form No. 2 A Download ADD EXPENSEProgrammed Appropriation and Obligation by Object ofExpenditure

OfficeFilter Result
Use filters to limit results Office of the City Mayor RESET

CURRENT YEAR (ESTIMATE)
FIRSTSEMESTER(ACTUAL)

SECONDSEMESTER(ESTIMATE)
OBJECT OFEXPENDITURE ACCOUNTCODE PAST YEAR(ACTUAL) BUDGET YEAR(PROPOSED) ACTION

PERSONAL  SERVICES

i Download
LBP Form
No. 2
Summarry
Excel

LBP Form
No. 2
Summa rry
PDF

LBP Form
No. 2
Excel

LBP Form
No. 2 PDF
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Scroll down the summary page and you will see the approval trail.   

  
Mouse over and click the Verify LBP Form 2 icon to approve the LBP Form No. 2.  Otherwise, click the Return LBP 
Form 2 icon.  

 

 
 
    

  

PREPARED BY
Department Head User
Department Head

REVIEWED BY
Local Budget Officer User
Local Budget Officer

APPROVED BY

Local Chief Executive

* Appro val process not yet done

Total Capital Outlay
TOTAL APPROPRIATIONS

PREPARED BY
Department Head User
Department Head

1.00Verify LBP Form 2
134,813,139.71 50,188,673.75 64,794,117.93 251,098,355.04©

0.00 93,669,836.28

REVIEWED BY
Local Budget Officer User
Local Budget Officer

APPROVED BY

Local Chief Executive

* Approval process not yet done

Total Capital Outlay
TOTAL APPROPRIATIONS

PREPARED BY
Department Head User
Department Head

0.00 0.00 98,669,836.28
1 34,81 3,139.71 50.188,673.75

Return LBP Form 2
64,794,117.93 251,098,355.04

REVIEWED BY
Local Budget Officer User
Local Budget Officer

APPROVED BY

Local Chief Executive

★Approval process not yet done
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Return or Approve the LBP Form No. 2  
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 2.  

  
 
The LBP Form No. 2 summary page is presented.  

  
 
Click the Download button and select specific format to download LBP Form No. 2 and LBP Form No. 2 Summary.  

  

            
    
  

Preparation

LBP Forms

LBP Form No. 2
Programmed Appropriation and
Obligation by Object of Expenditure

BUDGET PREPARATION > LBP FORMS > LBP FORM NO. 2 You recurrently planning for Budget Year 2022

LBP Form No. 2 A DownloadProgrammed Appropriation and Obligation by Object ofExpenditure
ADD EXPENSE

OfficeFilter Result
Use filters to limit results Office of the City Mayor RESET

□

CURRENT YEAR (ESTIMATE)

OB J ECT OF ACCOU N T PAST Y EAREXPENDITURE CODE (ACTUAL)
FIRST SECONDSEMESTER SEMESTER(ACTUAL) (ESTIMATE)

BUDGET YEAR ArT iou(PROPOSED) ACTION

PERSONAL SERVICES

JL Download

LBP Form
No. 2 PDF

LBP Form
No. 2
Summarry
Excel

LBP Form
No. 2
Summa rry
PDF

LBP Form
No. 2
Excel
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Scroll down the summary page and you will see the approval trail.   

  
Mouse over and click the Approve LBP Form 2 icon to approve the LBP Form No. 2.  Otherwise, click the Return LBP 
Form 2 icon.  

 
 

 

  

PREPARED BY
Department Head User
Department Head

REVIEWED BY
Local Budget Officer User
Local Budget Officer

APPROVED BY
Local Chief Executive User
Local Chief Executive

★Approval process not yet done

Approve LBP Form 2
134,813,139.71 50,188,673.75 64,794,117.93 251,098,355.04

Total Capital Outlay
TOTAL APPROPRIATIONS

PREPARED BY
Department Head User
Department Head

0.00 0.00

REVIEWED BY
Local Budget Officer User
Local Budget Officer

APPROVED BY
Local Chief Executive User
Local Chief Executive

* Appro val process no t yet done

Total Capital Outlay

TOTAL APPROPRIATIONS

PREPARED BY
Department Head User
Department Head

0.00 0.00 O.OQ k 98,669,836.289134,813,139.71 50,188,673.75 64,794,117.93 251,098,355.04
Return LBP Form 2

REVIEWED BY APPROVED BY
Local Budget Officer User
Local Budget Officer

Local Chief Executive User
Local Chief Executive

★Approval process not yet done
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LBP Form No. 2a: Programmed Appropriation and Obligation for 

Special Purpose Appropriation  

 

Prepare, Submit, and Approve the LBP Form No. 2a  

The LBP Form No. 2a is the data entry form for the special purpose appropriation.  The data that will be inputted in 
this form will also be displayed in the LBP Form No. 1.  

• Prepare LBP Form No. 2a  
• Submit LBP Form No. 2a 
• Return or Approve the LBP Form No. 2a  

Prepare LBP Form No. 2a  
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 2a.    

  
 
The LBP Form No. 2a summary page is presented.  

  
Click ADD SPA.  
  

Preparation

LBP Forms

LBP Form No. 2a
Programmed Appropriation and
Obligation for Special Purpose
Appropriations

LBP Form No. 2a A Download ADD SPAProgrammed Appropriation and Obligation for Special PurposeAppropriations

OfficeFilter Result
Use fitters to limitresults Office of  the City Mayor RESET

CURRENT YEAR

BUDGETYEAR ACTION(PROPOSED)
AIP REFERENCECODE PROGRAM/PROJECT/ PASTYEARACTIVITY (ACTUAL)SECTOR ACTUAL ESTIMATE

General PublicServicesSector
1000-1 01-3-01-001-01-0002

EXECUTIVEGOVERNANCEPRO GRAM/ Aid 6,400,000.00 0.00 7,000,00 7,000,00
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The LBP Form No. 2a data entry form is displayed.  

  
Select Fund Source.   

Select Special Purpose Appropriation.  Note: The values displayed in this dropdown list will be filtered based on the 

selected fund source.  

Select Program/Project/Activity. Note: The PPA that will be displayed in the dropdown list will be pulled from the 

approved AIP and will be filtered by the selected fund source and office of the logged in account.  

Select Object of Expenditure. 

Enter other details.   
  
Click SAVE AND ADD ANOTHER if you want to save details and encode another special purpose appropriation, or 
SAVE AND CLOSE to save details and close window.  Otherwise, click CANCEL to discard entry.  

    
  

LBP Form No. 2a a
Fund Source *
Select fund source ▼

Special purpose appropriation *
Select special purpose appropriation

Program/project/act ivi ty *
Select iprogram/actrvity/project

Object of Expenditure *
Select object of expenditure T

Amounts
Past Year (Actual) O *

0.00
Budget Year (Proposed) ® *

0.00

Current Year
T
SAVE AND ADD ANOTHER SAVE AND CLOSECANCEL
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Submit LBP Form No. 2a  
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 2a.    

  
  
The LBP Form No. 2a summary page is presented.  

  
  
Click the Download button and select PDF/Excel to view the LBP Form No. 2a.  

   
    
  

Preparation

LBP Forms

LBP Form No. 2a
Programmed Appropriation and
Obligation for Special Purpose
Appropriations

LBP Form No. 2a ADD SPAA DownloadProgrammed Appropriation and Obligation for Special PurposeAppropriations

OfficeFitter Result
RESETUse fitters to limitresults Office of  the City Mayor

CURRENT YEAR

BUDGETYEAR ACTION(PROPOSED)
AIP REFERENCECODE PROGRAM/PROJECT/ PASTYEARACTIVITY (ACTUAL)SECTOR ACTUAL ESTIMATE

General PublicServicesSector
1000-1 01-3-01-001-01-0002

EXECUTIVEGOVERNANCEPRO GRAM/ Aid
6,400,000.00 0.00 7,000,00 7,000,00

PDF

Exceli Download
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Scroll down the summary page and you will see the approval trail.   

  
 
Mouse over and click the check icon to submit the LBP Form No. 2a for review.   

  

 
Confirmation message displays.  Click OK button.  

  
    
  

PREPARED BY
Department Head User
Department Head

REVIEWED BY APPROVED BY

Local Budget Officer Local Chief Executive

* Click the icon to Submit LBP Form 2a for review

REVIEWED BY APPROVED BY
Submit LBP Form 2a for review

Department Head Local Budget Officer Local Chief Executive

* Click the icon to Submit LBP Form 2a for review

Submit LBP Form 2a for review
This action will submit the form and proceed to the specified
stage of process. Are you sure?

OK Cancel
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Return or Verify the LBP Form No. 2a  
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 2a.    

  

The LBP Form No. 2a summary page is presented.  

  
 
Click the Download button and select PDF/Excel to view the LBP Form No. 2a.  

    
    
  

Preparation

LBP Forms

LBP Form No. 2a
Programmed Appropriation and
Obligation for Special Purpose
Appropriations

LBP Form No. 2a
Programmed Appropriation and Obligation for Special PurposeAppropriations

ADD SPAA Download

OfficeFilter Result
Use fitters to limitresults RESETOffice of  the City Mayor

CURRENT YEAR

AIP REFERENCE ccrTAD PROGRAM/PROJECT/ PASTYEARCODE b tc iUK ACTIVITY (ACTUAL) ACTUAL ESTIMATE BUDGETYEAR ACTION(PROPOSED)

1000-1 01-3- General Public EXECUTIVE ____  Ml01-001-01-0002 ServicesSector GOVERNANCE 0,400,0011.01) D.UU /,UUU,UU / r UUU,UU P —.PRO GRAM/ Aid B

PDF

ExcelA Download
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Scroll down the summary page and you will see the approval trail.   

  
 
Mouse over and click the Verify LBP Form 2a icon to approve the LBP Form No. 2a.  Otherwise, click the Return LBP 
Form 2a icon.  

 

 
    

  

PREPARED BY
Department Head User
Department Head

REVIEWED BY
Local Budget Officer User
Local Budget Officer

APPROVED BY

Local Chief Executive

* Approval process not yet done

Social ServicesSector3000-000-3-01-001-02-0008 EXECUTIGOVERNPROGRAProgram
1,250,000.1 1,250,000.1 3,000,000.1Verify LBP Form 2a

PREPARED BY
Department Head User
Department Head

REVIEWED BY
Local Budget Officer User
Local Budget Officer

APPROVED BY

Local Chief Executive

* Appro val process not yet done
Social ServicesSector3000-000-3-01-001-02-0008 EXECUTIGOVERNPROGRAProgram clarship

2,500,000.00 1,250,000.1 1,250,000.1 3,000,000.1

I Return LBP Form 2a
PREPARED BY
Department Head User
Department Head

REVIEWED BY
Local Budget Officer User
Local Budget Officer

APPROVED BY

Local Chief Executive

* Appro val process not yet done
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Return or Approve the LBP Form No. 2a  
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 2a.    

  

The LBP Form No. 2a summary page is presented.  

  
 
Click the Download button and select PDF/Excel to view the LBP Form No. 2a.  

     
    
  

Preparation

LBP Forms

LBP Form No. 2a
Programmed Appropriation and
Obligation for Special Purpose
Appropriations

LBP Form No. 2a
Programmed Appropriation and Obligation for Special PurposeAppropriations

ADD SPAA Download

OfficeFilter Result
Use fitters to limitresults RESETOffice of  the City Mayor

CURRENT YEAR

AIP REFERENCE ccrTAD PROGRAM/PROJECT/ PASTYEARCODE b tc iUK ACTIVITY (ACTUAL) ACTUAL ESTIMATE BUDGETYEAR ACTION(PROPOSED)

1000-1 01-3- General Public EXECUTIVE ____  Ml01-001-01-0002 ServicesSector GOVERNANCE 0,400,0011.01) D.UU /,UUU,UU / r UUU,UU P —.PRO GRAM/ Aid B

PDF

ExcelA Download
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Scroll down the summary page and you will see the approval trail.   

  
 
Mouse over and click the Approve LBP Form 2a icon to approve the LBP Form No. 2a.  Otherwise, click the Return 
LBP Form 2a icon.  

 

 

  

PREPARED BY
Department Head User
Department Head

REVIEWED BY
Local Budget Officer User
Local Budget Officer

APPROVED BY
Local Chief Executive User
Local Chief Executive

★Approval process not yet done

Social ServicesSector3000-000-3-01-001-02-0008 EXECUTIVEGOVERNANCEPROG RAM/ ScholarshipProgram
,od Approve LBP Form 2a

APPROVED BY
Local Chief Executive User
Local Chief Executive

2,500,000.00 1,250,000.(

PREPARED BY REVIEWED BY
Department Head User
Department Head

Local Budget Officer User
Local Budget Officer

* Appro vat process not yet done

,000.(3000-000-3-01- Social Services001-02-0008 Sector EXECUTIVEGOVERNANCEPROGRAM/ScholarshipProgram
2,500,000.00 1,250,000.( 3,000,00 0.(

Return LBP Form 2a
PREPARED BY
Department Head User
Department Head

REVIEWED BY
Local Budget Officer User
Local Budget Officer

APPROVED BY
Local Chief Executive User
Local Chief Executive

* Appro val process not yet done
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LBP Form No. 3a: Personnel Schedule  

 

Prepare, Submit, and Approve the LBP Form No. 3a 

The LBP Form No. 3a is the data entry form for the personnel schedule.  All the data inputted per office will be 
consolidated in the Plantilla of Personnel.  

• Prepare LBP Form No. 3a  
• Submit LBP Form No. 3a 
• Return or Approve the LBP Form No. 3a  

Prepare LBP Form No. 3a  
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 3a.    

  
  
The LBP Form No. 3 summary page is presented.  

  
Click ADD PERSONNEL.  
  
    
  

Preparation

LBP Forms
LBP Form No. 3a
Personnel Schedule

You re currently planning for Budget Year 2022BUDGET PREPARATION > LBP FORMS > LBP FORM NO. 3A

LBP Form No. 3a A Download ADD PERSONNELPersonnel Schedule

CURRENT YEARAUTHORIZEDRATE/ ANNUM
BUDGET YEARPROPOSEDRATE/ ANNUMITEM NUMBER

INCREASEPOSITIONTITLE NAME OFINCUMBENTOLD NEW SG/STEP AMOUNT SG/STEP AMOUNT ACTIONDECREASE

2021111301 20211113001 Secretary 25/1 1,186,632.00 25/2 1,206,000.00 19,368.00JamesJones
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The LBP Form No. 3a data entry form is displayed.  

  
Enter Old Item Number and New Item Number.  Note: If the old item number is not available, you must also input 

the new item number in the old item number field.   

Enter Position and Name.    

Select Rate Type. 

Select Salary Grade and Steps.  Note: The amounts will be automatically populated based on the selected salary 

grade and steps.  The salary grade and steps can be set-up by your administrator in the Maintenance > Salary 

Schedule.   

Click SAVE AND ADD ANOTHER if you want to save details and encode another personnel, or SAVE AND CLOSE to 
save details and close window.  Otherwise, click CANCEL to discard entry.  

    
  

LBP Form No. 3a
Incumbent
Old Item Number ©
Enter old item number

New Item Number 0
Enter new item number

Position O
Enter position

Name O
Enter name

Rate Type * Select rate type

Current Year Authorized Rate/Annum
Salary Grade Salary Step Amount

- Select salarvsteo T 0 .00

Budget Year Authorized Rate/Annum
Salary Grade Salary Step Amount

T -set salary ste: T 0.00

SAVE AND ADD ANOTHER SAVE AND CLOSECANCEL
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Submit LBP Form No. 3a for review 
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 3a.    

  
  
The LBP Form No. 3a summary page is presented.  

 
Click the Download button and select PDF/Excel to view the LBP Form No. 3a.  

    
  

Preparation
LGP Form No. 3a
Personnel ScheduleLBP Forms

You re currently planning for Budget Year 2022BUDGET PREPARATION > LBP FORMS > LBP FORM NO. 3A

LBP Form No. 3a
Personnel Schedule ADD PERSONNELA Download

ITEM NUMBER

OLD NEW POSITIONTITLE

2021111801 20211118001 Secretary

CURRENT YEARAUTHORIZEDRATE/ANNUM
BUDGET YEARPROPOSEDRATE/ANNUM

NAME OFINCUMBENT SG/STEP AMOUNT SG/STEP AMOUNT INCREASE/DECREASE ACTION

JamesJones 25/1 1,186,632.00 25/2 1,206,000.00 19,368.00
□

PDF

i Download Excel
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Scroll down the summary page and you will see the approval trail.   

  
    
Mouse over and click the check icon to submit the LBP Form No. 3 for review.   

  
 
Confirmation message displays.  Click OK button.  

  
  

PREPARED
Department Head User
Department Head

* Click the icon to Submit LBP Form 3a for review

REVIEWED APPROVED

Human Resource Management ... Local Chief Executive

REVIEWED APPROVED
Submit LBP Form 3a for review

Department Head Local Chief ExecutiveHuman Resource Management ...

* Click the icon to Submit LBP Form 3a for review

Submit LBP Form 3a for review
This action will submit the form and proceed to the specified
stage of process. Are you sure?

OK Cancel
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Submit LBP Form No. 3a for approval 
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 3a.    

  
  
The LBP Form No. 3a summary page is presented.  

 
Click the Download button and select PDF/Excel to view the LBP Form No. 3a.  

     
  

Preparation

LBP Forms
LDP Form No. 3a
Personnel Schedule

You re currently planning for Budget Year 2022BUDGET PREPARATION > LBP FORMS > LBP FORM NO. 3A

LBP Form No. 3a ADD PERSONNELA. DownloadPersonnel Schedule

ITEM NUMBER CURRENT YEARAUTHORIZEDRATE/ ANNUM
BUDGET YEARPROPOSEDRATE/ ANNUM

OLD NEW POSITIONTITLE NAME OFINCUMBENT SG/STEP AMOUNT SG/STEP AMOUNT INCREASE
DECREASE ACTION

2021111801 20211118001 Secretary JamesJones 25/1 1,186,632.00 25/2 1,206,000.00 19,368.00 z□
PDF

ExcelA Download
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Scroll down the summary page and you will see the approval trail.   

  
    
Mouse over and click the check icon to submit the LBP Form No. 3a for approval.   

  
 
Confirmation message displays.  Click OK button.  

   

PREPARED
Department Head User
Department Head

REVIEWED
Human Resource User
Human Resource Management ...

APPROVED

Local Chief Executive

* Appro val process not yet done

OLD NEW AMOUNT DECREASE ACTIONKiwi 14 S wilt? I i=
Submit LBP Form 3a for approval.

PREPARED
Department Head User
Department Head

REVIEWED
Human Resource User
Human Resource Management ...

APPROVED

Local Chief Executive

Submit LBP Form 3a for approval.
This action will submit the form and proceed to the specified
stage of process. Are you sure?

OK Cancel
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Return or Approve the LBP Form No. 3a  
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 3a.    

  
  
The LBP Form No. 3a summary page is presented.  

 
Click the Download button and select PDF/Excel to view the LBP Form No. 3a.  

   
  

Preparation
LGP Form No. 3a
Personnel ScheduleLBP Forms

You re currently planning for Budget Year 2022BUDGET PREPARATION > LBP FORMS > LBP FORM NO. 3A

LBP Form No. 3a
Personnel Schedule ADD PERSONNELA Download

ITEM NUMBER

OLD NEW POSITIONTITLE

2021111801 20211118001 Secretary

CURRENT YEARAUTHORIZEDRATE/ANNUM
BUDGET YEARPROPOSEDRATE/ANNUM

NAME OFINCUMBENT SG/STEP AMOUNT SG/STEP AMOUNT INCREASE/DECREASE ACTION

JamesJones 25/1 1,186,632.00 25/2 1,206,000.00 19,368.00
□

PDF

i Download Excel
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Scroll down the summary page and you will see the approval trail.  

  
    
Mouse over and click the Approve LBP Form 3a icon to approve the LBP Form No. 3.  Otherwise, click the Return LBP 
Form 3a icon.  

 
 

 
 
  
  
  
     

PREPARED
Department Head User
Department Head

REVIEWED
Human Resource User
Human Resource Management ...

APPROVED
Local Chief Executive User
Local Chief Executive

* Appro val process not yet done

OLD NEW TITLE IUN  INCUMBENT SG/STEP AMOUNT SG/STEP

No matching records found.

AMOUNTo Approve LBP Form 3a
ACTION

PREPARED
Department Head User
Department Head

REVIEWED
Human Resource User
Human Resource Management ...

APPROVED
Local Chief Executive User
Local Chief Executive

POSITIONTITLE NAME OFINCUMBENT INCREASE/DECREASEOLD NEW SG/STEP AMOUNT SG/STEP AMOUNT9No matching records found.
Return LBP Form 3a

REVIEWED APPROVED
Human Resource User
Human Resource Management

Local Chief Executive User
Local Chief Executive

ACTION

PREPARED
Department Head User
Department Head
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LBP Form No. 3: Plantilla of LGU Personnel  

 

Submit, and Approve the LBP Form No. 3 

The LBP Form No. 3 is the consolidated data entry form for the personnel schedule. 

• Submit LBP Form No. 3 
• Return or Approve the LBP Form No. 3 

Submit LBP Form No. 3 for review 
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 3.    

   
  
The LBP Form No. 3 summary page is presented.  

 
Click the Download button and select PDF/Excel to view the LBP Form No. 3.  

     
  

Preparation

LBP Forms
LDP Form No. 3
Plantilia of LGU Personnel

You're currently planning for Budget Year 2022BUDGET PREPARATION > LBP FORMS > LBP FORM NO. 3

LBP Form No. 3 DownloadPlantilia of LGU Personnel

CURRENT YEARAUTHORIZEDRATE/ ANNUM
BUDGET YEARPROPOSEDRATE/ANNUMITEM NUMBER

POSITIONTITLE NAME OFINCUMBENT INCREASE/DECREASEOLD NEW SG/STEP AMOUNT SG/STEP AMOUNT ACTION

Shiela Santos2021 06040012021 0604 00 Secret ary 1/1 2,640.00 2/1 3,840.00 1,200.00

PDF

Exceli Download
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Scroll down the summary page and you will see the approval trail.   

  
    
Mouse over and click the check icon to submit the LBP Form No. 3 for review.   

  
 
Confirmation message displays.  Click OK button.  

  
   

PREPARED
Human Resource User
Human Resource Management ...

REVIEWED BY APPROVED

Local Budget Officer Local Chief Executive

* Click the icon to Submit LBP Form 3 for review

REVIEWED BY APPROVED
Submit LBP Form 3 for review

Human Resource Management ... Local Budget Officer Local Chief Executive

* Click the icon to Submit LBP Form 3 for review

Submit LBP Form 3 for review
This action will submit the form and proceed to the specified
stage of process. Are you sure?

CancelOK
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Submit LBP Form No. 3 for approval 
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 3.    

  
  
The LBP Form No. 3 summary page is presented.  

 
 
Click the Download button and select PDF/Excel to view the LBP Form No. 3.  

     
  

Preparation
LDP Form No. 3
Plantilia of LGU PersonnelLBP Forms

You're currently planning for Budget Year 2022BUDGET PREPARATION > LBP FORMS > LBP FORM NO. 3

LBP Form No. 3 DownloadPlantilia of LGU Personnel

CURRENT YEARAUTHORIZEDRATE/ ANNUM
BUDGET YEARPROPOSEDRATE/ANNUMITEM NUMBER

POSITIONTITLE NAME OFINCUMBENT INCREASE/DECREASEOLD NEW SG/STEP AMOUNT SG/STEP AMOUNT ACTION

Shiela Santos2021 06040012021 0604 00 Secret ary 1/1 2,640.00 2/1 3,840.00 1,200.00

PDF

Exceli Download
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Scroll down the summary page and you will see the approval trail.   

  
    
Mouse over and click the check icon to submit the LBP Form No. 3a for approval.   

  
 
Confirmation message displays.  Click OK button.  

  

  

PREPARED
Human Resource User
Human Resource Management ...

REVIEWED BY
Local Budget Officer User
Local Budget Officer

APPROVED

Local Chief Executive

* Appro val process not yet done

POSITIONTITLE NAME OF INCREASE/DECREASEOLD NEW AMOUNT

3,840.00

ACTION■ L JI LJ LIU L 11 LI U
Submit LBP Form 3 for approval.

1/1 2,640.00 2/12021 06040012021 060400Secretary 1,200.00

PREPARED
Human Resource User
Human Resource Management ...

REVIEWED BY
Local Budget Officer User
Local Budget Officer

APPROVED

Local Chief Executive

Submit LBP Form 3 for approval.
This action will submit the form and proceed to the specified
stage of process. Are you sure?

OK Cancel
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Return or Approve the LBP Form No. 3  
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 3.    

  
  
The LBP Form No. 3 summary page is presented.  

 
 
Click the Download button and select PDF/Excel to view the LBP Form No. 3.  

     
  

Preparation
LDP Form No. 3
Plantilia of LGU PersonnelLBP Forms

You're currently planning for Budget Year 2022BUDGET PREPARATION > LBP FORMS > LBP FORM NO. 3

LBP Form No. 3 DownloadPlantilia of LGU Personnel

CURRENT YEARAUTHORIZEDRATE/ ANNUM
BUDGET YEARPROPOSEDRATE/ANNUMITEM NUMBER

POSITIONTITLE NAME OFINCUMBENT INCREASE/DECREASEOLD NEW SG/STEP AMOUNT SG/STEP AMOUNT ACTION

Shiela Santos2021 06040012021 0604 00 Secret ary 1/1 2,640.00 2/1 3,840.00 1,200.00

PDF

Exceli Download
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Scroll down the summary page and you will see the approval trail.  

  
    
Mouse over and click the Approve LBP Form 3 icon to approve the LBP Form No. 3.  Otherwise, click the Return LBP 
Form 3 icon.  

 
 

 

  

PREPARED
Human Resource User
Human Resource Management ...

* Approval process not yet done

REVIEWED BY
Local Budget Officer User
Local Budget Officer

APPROVED
Local Chief Executive User
Local Chief Executive

POSITIONTITLE NAME OFINCUMBENT INCREASE/
Approve LBP Form 3.

OLD NEW SG/STEP AMOUNT SG/STEP AMOUNT
©3,840.001/1 2,640.00 2/1Shiela Santos2021 06040012021 060400Secretary 1,200.00

PREPARED
Human Resource User
Human Resource Management ...

REVIEWED BY
Local Budget Officer User
Local Budget Officer

APPROVED
I Local Chief Executive User

Local Chief Executive

* Appro val process no t yet done

POSITIONTITLE NAME OFINCUMBENT INCREASE/DECREASEOLD SG/STEP AMOUNT SG/STEP

2/1

ACTION

Shiela Santos 1/1 2,640.002021 06040012021 060400Secretary 3,840.00 1,200.00
Return LBP Form 3.

PREPARED
Human Resource User
Human Resource Management ...

REVIEWED BY
Local Budget Officer User
Local Budget Officer

APPROVED
Local Chief Executive User
Local Chief Executive
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LBP Form No. 4: Mandate, Vision/Mission, Major Final Output, 

Performance Indicators and Targets  

 

Prepare, Submit, and Approve the LBP Form No. 4  

The LBP Form No. 4 is the data entry form for the mandate, vision/mission of specific offices.  This also allows setting 
of performance indicators and targets.  

• Prepare LBP Form No. 4  
• Submit LBP Form No. 4 
• Return or Approve the LBP Form No. 4  

Prepare LBP Form No. 4  
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 4.    

  
 
The LBP Form No. 4 summary page is presented.  

  
  

Preparation

LBP Forms

LBP Form No. 4
Mandate, Vision/Mission, Major
Final Output, Performance
Indicators and Targets

You' re cu rrent ly pl a rm i ng f or B udg et Yea r 2022BUDGET PREPARATION > LBP FORMS > LBP FORM NO. 4

ADD PPALBP Form No. 4
Mandate, Vision/Mission, Major Final Output. Performance Indicators and Targets A Download

PERFORMANCEOUTPUT /INDICATOR
AIP REFERENCECODE PROGRAM/PROJECT/ACTIVITYDESCRIPTION TARGET FOR THEBUDGET YEARMAJOR FINAL OUTPUT

Fortesting only.
Fortesting used only.

Program A (2021 0525)
•This is used for *100testing only.Sample Project ABC1000-101-3-01-001-001-00001
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Click Mandate, Vision/Mission, Organizational Outcome.  

  
 
Click UPDATE.   

 
    
Click Mandate, Vision, Mission, Organizational Outcome.  Note: Use scroll bar to enter organizational outcome.  

 
 Click SAVE when done. Otherwise, click CANCEL to discard entry.  
  

tjt Mandate, Vision /Mission, Organizational

Mandate
-Exercise general supervision and control over all programs, projects, services
and activities of the LGU
•Enforce all laws and or...
Show More
Vision
City of San Fernando Pampanga, Home of  the Giant Lanterns, will be the Model
City of Countryside Development by 2025
Mission
To develop a livable, ecologically-balanced and economically-viable Model City

UPDATE

Mandate, Mission/Vision, Organizational Outcome
Mandate *
■Exercise general supervision and control over all programs, projects, services and activities o f  the LGU
■Enforce all laws and ordinances relative to the governance of the LGU and the exercise of the appropriate corporatepowers
■Ensure the delivery of basic services and the provision of adequate facilities

Vision *City of San Fernando Pampanga, Home of the Giant Lanterns, will be the Model City of Countryside Development by2025

Mission *To develop a livable, ecologically-balanced and economically-viable Model City through effective and sociallyinclusive governance that will enhance the quality of life of Fernandinos.

SAVECANCEL



  

  93 

Click ADD PPA.  

The LBP Form No. 4 data entry form is displayed.  

  
Select Program/Project/Activity. Note: The PPA that will be displayed in the dropdown list will be pulled from the 

approved AIP and will be filtered by office of the logged in account.  

Enter Expected Output.    

Enter Performance Indicator and Target.  

For multiple Performance Indicators, click +ADD button to add row.   

Enter Proposed Budget for the Budget Year.  

Click SAVE AND ADD ANOTHER if you want to save details and encode another PPA, or SAVE AND CLOSE to save 
details and close window.  Otherwise, click CANCEL to discard entry.  

  

ADD PPA

LBP Form No. 4
Program/Project/Activity *
Select program/project/activity

Expected Output
Expected output will be shown after selecting a PPA.

Performance Indicators ■sa
Description * Target *
Enter description Enter target

Proposed Budget for the Budget Year
PS MOOE CO FE

0.00 0.00 0.000.00

SAVE AND ADD ANOTHER SAVE AND CLOSECANCEL
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Submit LBP Form No. 4  
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 4.    

  
The LBP Form No. 4 summary page is presented.  

  
 
Click the Download button and select PDF/Excel to view the LBP Form No. 4.  

   
  

Preparation

LBP Forms

LBP Form No. 4
Mandate, Vision/Mission, Major
Final Output, Performance
Indicators and Targets

You're currently planning for Budget Year 2022BUDGET PREPARATION > LBP FORMS > LBP FORM NO. 4

ADD PPALBP Form No. 4
Mandate, Vision/Mission, Major Final Output, Performance Indicators and Targets A Download

O Mandate, Vision/Mission, Organizational ...

PERFORMANCEOUTPUT fINDICATOR
AIP REFERENCECODE PR OGRAM/ P ROJECT/ ACTI VITYDESCRIPTION TARGET FOR THEBUDGET YEARMAJOR FINAL OUTPUT

Fortesting only.
Fortesting used only.

Program A (20210525)
• This is used for -100testing only.Sample Project ABC1000-101-3-01-001-001-00001

PDF

Exceli Download
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Scroll down the summary page and you will see the approval trail.   

  
 
Mouse over and click the check icon to submit the LBP Form No. 4 for review.   

  

Confirmation message displays.  Click OK button.  

  
    
  

PREPARED BY
Department Head User
Department Head

REVIEWED: LOCAL FINANCECOMMITTEE REVIEWED: LOCAL FINANCECOMMITTEE

Local Planning and Development Local Budget Officer

REVIEWED: LOCAL FINANCECOMMITTEE

Local Treasurer

APPROVED

Local Chief Executive

* Click the icon to Submit LBP Form 4 for review

REVIEWED: LOCAL FINANCECOMMITTEE REVIEWED: LOCAL FINANCECOMMITTEESubmit LBP Form 4 for review
Department Head Local Planning and Development Local Budget Officer

REVIEWED: LOCAL FINANCECOMMITTEE APPROVED

Local Chief ExecutiveLocal Treasurer

* Click the icon to Submit LBP Form 4 for review

Submit LBP Form 4 for review
This action will submit the form and proceed to the specified
stage of process. Are you sure?

OK Cancel
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Return or Verify the LBP Form No. 4  
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 4.    

  
 
The LBP Form No. 4 summary page is presented.  

  
 
Click the Download button and select PDF/Excel to view the LBP Form No. 4.  

    
    
  

Preparation

LBP Forms

LBP Form No. 4
Mandate, Vision/Mission, Major
Final Output, Performance
Indicators and Targets

You're currently planning for Budget Year 2022BUDGET PREPARATION > LBP FORMS > LBP FORM NO. 4

ADD PPALBP Form No. 4
Mandate, Vision/Mission, Major Final Output, Performance Indicators and Targets A Download

O Mandate, Vision/Mission, Organizational ...

PERFORMANCEOUTPUT fINDICATOR
AIP REFERENCECODE PR OGRAM/ P ROJECT/ ACTI VITYDESCRIPTION TARGET FOR THEBUDGET YEARMAJOR FINAL OUTPUT

Fortesting only.
Fortesting used only.

Program A (20210525)
• This is used for -100testing only.Sample Project ABC1000-101-3-01-001-001-00001

PDF

Exceli Download
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Scroll down the summary page and you will see the approval trail.   

  
 
Mouse over and click the Verify LBP Form 4 icon to approve the LBP Form No. 4.  Otherwise, click the Return LBP 
Form 4 icon.  

 
 

 
    

  

PREPARED BY
Department Head User
Department Head

REVI EWED: LOCAL Fl NANCECOMMITTEE
LPD Coordinator User
Local Planning and Developmen...

REVIEWED: LOCAL FINANCECOMMITTEE

Local Budget Officer

APPROVEDREVIEWED: LOCAL FINANCECOMMITTEE

Local Treasurer Local Chief Executive

* Approval process not yet done

testing only.001-00001

PREPARED BY COMMITTEE

Department Head Local Planning and Developmen... Local Budget Officer

APPROVED

Local Chief ExecutiveLocal Treasurer

• This is used fortesting only.Sample Activity ABC1000-101-3-01-001-001-00001 100

Return LBP Form 4
PREPARED BY REVIEWED: LOCAL FINANCECOMMITTEE REVIEWED: LOCAL FINANCECOMMITTEEDepartment Head User
Department Head LPD Coordinator User

Local Planning and Developmen.. Local Budget Officer

REVIEWED: LOCAL FINANCECOMMITTEE APPROVED

Local Chief ExecutiveLocal Treasurer
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Return or Approve the LBP Form No. 4  
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 4.    

  
 
The LBP Form No. 4 summary page is presented.  

  
 
Click the Download button and select PDF/Excel to view the LBP Form No. 4.  

   
    
  

Preparation

LBP Forms

LBP Form No. 4
Mandate, Vision/Mission, Major
Final Output, Performance
Indicators and Targets

You're currently planning for Budget Year 2022BUDGET PREPARATION > LBP FORMS > LBP FORM NO. 4

ADD PPALBP Form No. 4
Mandate, Vision/Mission, Major Final Output, Performance Indicators and Targets A Download

O Mandate, Vision/Mission, Organizational ...

PERFORMANCEOUTPUT fINDICATOR
AIP REFERENCECODE PR OGRAM/ P ROJECT/ ACTI VITYDESCRIPTION TARGET FOR THEBUDGET YEARMAJOR FINAL OUTPUT

Fortesting only.
Fortesting used only.

Program A (20210525)
• This is used for -100testing only.Sample Project ABC1000-101-3-01-001-001-00001

PDF

Exceli Download
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Scroll down the summary page and you will see the approval trail.   

  
 
Mouse over and click the Approve LBP Form 4 icon to approve the LBP Form No. 4.  Otherwise, click the Return LBP 
Form 4 icon.  

 

 

  

PREPARED BY
Department Head User
Department Head

REVIEWED: LOCAL FINANCECOMMITTEE REVIEWED: LOCAL FINANCECOMMITTEE
Local Budget Officer User
Local Budget Officer

LPD Coordinator User
Local Planning and Developmen..

REVIEWED: LOCAL FINANCECOMMITTEE
Local Treasurer User
Local Treasurer

APPROVED
Local Chief Executive User
Local Chief Executive

★Appro val process not yet done

REVIEWED: LOCAL FINANCE
Approve LBP Form 4

Local Planning and Developmen...

APPROVED
Local Chief Executive User
Local Chief Executive

PREPARED BY
Department Head User
Department Head

REVIEWED: LOCAL FINANCECOMMITTEE
Local Budget Officer User
Local Budget Officer

REVIEWED: LOCAL FINANCECOMMITTEE
Local Treasurer User
Local Treasurer

PREPARED BY
Department Head User
Department Head

REVIEWED: LOCAL FINANCECOMMITTEE
Local Budget Officer User
Local Budget Officer

REVIEWED: LOCAL FINANCECOMMITTEE
LPD Coordinator User

logmen..
Return LBP Form 4

APPROVED
Local Chief Executive User
Local Chief Executive

REVIEWED: LOCAL FINANCECOMMITTEE
Local Treasurer User
Local Treasurer
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LBP Form No. 5: Statement of Indebtedness  

 

Prepare, Submit, and Approve the LBP Form No. 5  

The LBP Form No. 5 is the form used to record the loans.    

• Prepare LBP Form No. 5  
• Submit LBP Form No. 5 
• Return or Approve the LBP Form No. 5  

Prepare LBP Form No. 5  
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 5.    

  
 

The LBP Form No. 5 summary page is presented.  

  
Click ADD CREDITOR.  

    
  

Preparation

LBP Forms
LBP Form No. 5
Statement of Indebtedness

2022BUDGET PREPARATION LBP FORMS > LBP FORM NO.

ADD CREDITORDownloadStatement of Indebtedness

PREVIOUS PAYM

DATECONTRACTED PRINCIPALAMOUNTCREDITOR TERM PURPOSE PRINCIPAL INTERE!

Cyrus Baguio 05/25/2021 100,000.00 10,000.00 100,

100,000.00 10,000.00
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The LBP Form No. 5 data entry form is displayed.  

  
Enter Creditor’s Information.  

Enter Loan Details.  

Enter Previous Payments Made and Amount Due (Budget Year).  

Click SAVE AND ADD ANOTHER if you want to save details and encode another creditor, or SAVE AND CLOSE to save 
details and close window.  Otherwise, click CANCEL to discard entry.  

    
  

LBP Form No. 5
Creditor's Information

Address * Date Contracted *Name *
Select date contractedEnter name Enter address

Loan Details
Term *
Enter term

Principal Amount
0.00

Purpose *
Enter purpose

Previous Payments Made Amount Due (Budget Year)
Principal

0.00
Interest

0.00
Principal © Interest

0.00 0.00

SAVE AND ADD ANOTHER SAVE AND CLOSECANCEL
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Submit LBP Form No. 5  
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 5.       

  
 

The LBP Form No. 5 summary page is presented.  

  
 
Click the Download button and select PDF/Excel to view the LBP Form No. 5.  

   
  

Preparation

LBP Forms
LDP Form No. 5
Statement of Indebtedness

You're currently planning for Budget Year 2022BUDGET PREPARATION > LBP FORMS > LBP FORM NO. 5

LBP Form No. 5 Ji, Download ADD CREDITORStatement of Indebtedness

PREVIOUS PAYM

DATECONTRACTED PRINCIPALAMOUNTCREDITOR TERM PURPOSE PRINCIPAL INTERE!

Cyrus Baguio 05/25/2021 Term A Testing100,000.00 10,000.00 100,

TOTAL 100,000.00 10,000.00 100,1

PDF

ExcelA Download
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Scroll down the summary page and you will see the approval trail.   

  
    
Mouse over and click the check icon to submit the LBP Form No. 5 for acknowledgement.   

  
 

Confirmation message displays.  Click OK button.  

 

  

CERTIFIED CORRECT
Local Accountant User
Local Accountant

NOTED BY

Local Chief Executive

* Click the icon to Submit LBP Foma 5 for acknowledgement
* The pastyear's and the first two quarters of the current year's actual receipts shall be jointly certified by the Local Treasurer and the Local Accountant.

NOTED BY
Submit LBP Form 5 for acknowledgement

Local Accountant Local Chief Executive

Click the icon to Submit LBP Form 5 for acknowledgement
The pastyear's and the first two quarters of the current year's actual receipts shall be jointly certified by the Local Treasurer and the Local Accountant.

Submit LBP Form 5 for
acknowledgement
This action will submit the form and proceed to the specified
stage of process. Are you sure?

CancelOK



  

  104 

Return or Acknowledge the LBP Form No. 5  
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 5.       

  
The LBP Form No. 5 summary page is presented.  

  
 
Click the Download button and select PDF/Excel to view the LBP Form No. 5.  

    
  

Preparation

LBP Forms
LDP Form No. 5
Statement of Indebtedness

2022BUDGET PREPARATION LBP FORMS > LBP FORM NO.

ADD CREDITORDownloadStatement of Indebtedness

PREVIOUS PAYM

DATECONTRACTED PRINCIPALAMOUNTCREDITOR TERM PURPOSE PRINCIPAL INTERE!

Cyrus Baguio 05/25/2021 100,000.00 10,000.00 100,

100,000.00 10,000.00

PDF

Exceli Download
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Scroll down the summary page and you will see the approval trail.   

  
    
Mouse over and click the Acknowledge LBP Form 5 icon to approve the LBP Form No. 5.  Otherwise, click the Return 
LBP Form 5 icon.  

 
 

  
  

    

  

CERTIFIED CORRECT
Local Accountant User
Local Accountant

NOTED BY
Local Chief Executive User
Local Chief Executive

* Appro val process not yet done
* The past year's and the first two quarters of the current year's actual receipts shall be jointly certified by the Local Treasurer and the Local Accountant.

Acknowledge LBP Form 5©
CERTIFIED CORRECT
Local Accountant User
Local Accountant

NOTED BY
Local Chief Executive User
Local Chief Executive

100,000.00
« Return LBP Form 5

CERTIFIED CORRECT
Local Accountant User
Local Accountant

NOTED BY
Local Chief Executive User
Local Chief Executive
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LBP Form No. 6: Statement of Statutory and Contractual 

Obligations and Budgetary Requirements  

 

Generate, Submit, and Approve the LBP Form No. 6  

The LBP Form No. 6 will be automatically generated based on the LBP Form No. 1.   

• Generate and Submit LBP Form No. 6 
• Return or Approve the LBP Form No. 6  

Generate and Submit the LBP Form No. 6  
 On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No.  6.  

  
 
The LBP Form No. 6 summary page is presented.  

  
 
Click the Download button and select PDF/Excel to view the LBP Form No. 6. 

    

Preparation

LBP Forms

LDP Form No. 6
Statement of Statutory and
Contractual Obligations and
Budgetary Requirements

You're currently planning for Budget Year 2022BUDGET PREPARATION > LBP FORMS > LBP FORM NO. 6

LBP Form No. 6
Statement of Statutory and Contractual Obligations and Budgetary Requirements A Download

DESCRIPTION AMOUNTS

1 . STATUTORY AND CONTRACTUAL OBLIGATIONS
5% MMDA Contribution for LGUs in NCR only (R.A. No. 7924) 0.00
Retirement Gratuity 0.00
Terminal Leave Benefits1.3 0.00
Debt Service 110,000.00
Employees Compensation Insurance Premiums1.5 0.00

PDF

ExcelA Download
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On the LBP Form No. 6 summary page, scroll down and you will see the approval trail. 

 

 
Mouse over and click the check icon to submit the LBP Form 6 for approval. 

  

  
Confirmation message displays.  Click OK button.  

   

  

CERTIFIED CORRECT
Local Budget Officer User
Local Budget Officer

CERTIFIED CORRECT CERTIFIED CORRECT

Local Treasurer Local Planning and Deveiopmen...

APPROVED

Local Chief Executive

* Click the icon to Submit LBP Form 6 for approval

CERTIFIED CORRECT CERTIFIED CORRECT
Submit LBP Form 6 for approval

Local Budget Officer Local Treasurer Local Planning and Deveiopmen...

APPROVED

Local Chief Executive

Submit LBP Form 6 for approval
This action will submit the form and proceed to the specified
stage of process. Are you sure?

OK Cancel
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Return or Approve the LBP Form No. 6  
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No.  6.  

  
 
The LBP Form No. 6 summary page is presented.  

  
Click the Download button and select PDF/Excel to view the LBP Form No. 6. 

    
   

  
  

Preparation v

LBP Fornns

LBP Form No. 6
Statement of Statutory and
Contractual Obligations and
Budgetary Requirements

You're currently planning for Budget Year 2022BUDGET PREPARATION > LBP FORMS > LB P FORM NO. 6

LBP Form No. 6
Statement of Statutory and Contractual Obligations and Budgetary Requirements A Download

DESCRIPTION AMOUNTS

1. STATUTORY AND CONTRACTUAL OBLIGATIONS
5% MMDA Contribution for LGUs in NCR only (R.A. No. 7924) 0.00

1 .2 Retirement Gratuity 0.00
Terminal Leave Benefits1 .3 0.00
Debt Service 110,000.00
Employees Compensation Insurance Premiums 0.001.5

PDF

Exceli Download
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On the LBP Form No. 6 summary page, scroll down and you will see the approval trail.  

  
 
Mouse over and click the Approve LBP Form 6 icon to approve the LBP Form No. 6.  Otherwise, click the 
Return LBP Form 6 icon.  

  

 
  

CERTIFIED CORRECT
Local Budget Officer User
Local Budget Officer

CERTIFIED CORRECT
Local Treasurer User
Local Treasurer

CERTIFIED CORRECT
B LPD Coordinator User

Local Planning and Developmen...

APPROVED
Local Chief Executive User
Local Chief Executive

* Approval process no t yet done

CERTIFIED CORRECT
Local Treasurer User
Local Treasurer

CERTIFIED CORRECT
LPD Coordinator User
Local Planning and Developmen...

Approve LBP Form 6
Local Budget Officer

APPROVED
Local Chief Executive User
Local Chief Executive

9&
CERTIFIED CORRECT
Local Budget Officer User

O APPROVED
Local Chief Executive User
Local Chief Executive

CERTIFIED CORRECT
Local Treasurer User
Local Treasurer

CERTIFIED CORRECT
LPD Coordinator User
Local Planning and Developmen...
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LBP Form No. 7: Statement of Fund Allocation by Sector  

 

Generate, Submit, and Approve the LBP Form No. 7  

The LBP Form No. 7 will be automatically generated based on LBP Form No. 2.   

• Generate and Submit LBP Form No. 7 
• Return or Approve the LBP Form No. 7  

Generate and Submit the LBP Form No. 7  
 On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No.  7.  

  
 
The LBP Form No. 7 summary page is presented.  

  
  

Preparation

LBP Forms

LBP Form No. 7
Statement of  Fund Allocation by
Sector

You're currently planning for Budget Year 2022BUDGET PREPARATION > LBP FORMS > LBP FORM NO. 7

LBP Form No. 7 i DownloadStatement of Fund Allocation by Sector

SECTORS

PARTICULARS AC CODENT

EXPENDITURES
Personal Services

Gona |R|r L SOCIAL ECONOMIC OTHERSERVICES SERVICES SERVICES SERVICES TOTAL

Salaries and Wages
Salaries and Wages - Regular 5-01 -QI-010 1,000,000.00 0.00 0.00 0.00 1,000,000.00
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Click the Download button and select PDF/Excel to view the LBP Form No. 7. 

     
  

On the LBP Form No. 7 summary page, scroll down and you will see the approval trail. 

 
 
Mouse over and click the check icon to submit the LBP Form 7 for approval. 

 
 
Confirmation message displays.  Click OK button.  

   

    
  

PDF

ExcelA Download

CERTIFIED CORRECT
Local Budget Officer User
Coca/ Budget Officer

APPROVED BY

£ oca/ Chief Executive

* Approve/ process r?ot yet done

APPROVED BY
Submit LBP Form 7 for approval

Local Budget Officer £oca/ Chief Executive

* Approval process not yet done

Submit LBP Form 7 for approval
This action will submit the form and proceed to the specified
stage of process. Are you sure?

OK Cancel
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Return or Approve the LBP Form No. 7  
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No.  7.  

  
  
The LBP Form No. 7 summary page is presented.  

  
  

Click the Download button and select PDF/Excel to view the LBP Form No. 7. 

       
  

  

s Preparation

LBP Forms

LBP Form No. 7
Statement of  Fund Allocation by
Sector

BUDGET PREPARATION > LBP FORMS > LBP FORM NO. 7 You're currently planning for Budget Year 2022

LBP Form No. 7 A DownloadStatement of Fund Allocation by Sector

SECTORS

PARTICULARS AC CODENT

EXPENDITURES
Personal Services

GouB|Rir L SOCIAL ECONOMIC OTHERSERVICES SERVICES SERVICES SERVICES TOTAL

Salaries and Wages
Salaries and Wages - Regular 5-01 -QI-010 1,000,000.00 0.00 0.00 0.00 1,000,000.00

PDF

ExcelA Download
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On the LBP Form No. 7 summary page, scroll down and you will see the approval trail.  

  

 

Mouse over and click the Approve LBP Form 7 icon to approve the LBP Form No. 7.  Otherwise, click the 
Return LBP Form 7 icon. 

 
 

 
  

APPROVED BY
Local Chief Executive User
Loca/ Chief Executive

CERTIFIED CORRECT
Local Budget Officer User
Local Budget Officer

* Approval process not yet done

Total Special Purpose Appropriations

TOTAL APPROPRIATIONS

CERT I Fl ED CO R RECT
Local Budget Officer User
Loca/ Budget Officer

0.00Approve LBP Form 7

APPROVED BY
Local Chief Executive User
Loca/ Chief Executive

* Approval process not  yet done
Total Special Purpose Appropriations 10,000,000.00 0.00

TOTAL APPROPRIATIONS
Return LBP Form 7

CERTIFIED CORRECT APPROVED BY
Local Budget Officer User
Local Budget Officer

Local Chief Executive User
Local Chief Executive

* Approval process not yet done
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LBP Form No. 8: Statement of Funding Sources (Supplemental 

Budget)  

 

Prepare and Certify the LBP Form No. 8  

The LBP Form No. 8 is the form used for the supplemental budget.    

• Prepare LBP Form No. 8  
• Certify LBP Form No. 8  

Prepare LBP Form No. 8  
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 8.    

  
 
The LBP Form No. 8 summary page is presented.  

  
Select Fund/Special Account.   
Enter AMOUNTS.  

    

s Preparation LBP Form No. 8
Statement of Funding Sources
(Supplemental Budget)LBP Forms

You're currently planning for Budget Year 2022BUDGET PREPARATION > LBP FORMS > LBP FORM NO. 8

LBP Form No. 8
Statement of Funding Sources (Supplemental Budget) A Download

Certified Statement of Funding SourcesView Certified Forms
Use filter to view details RESET

Fund/Special Account
General Fund

PARTICULARS

1.0 New Revenue Sources
ACCOUNT CLASSIFICATION AMOUNT

0 .00Non-regular Regular

Tax Revenue Non-regular Regular 0 .00
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Scroll down the LBP Form No. 8 and click SAVE button when done.  

  

Certify LBP Form No. 8  
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 8.      

  
 
The LBP Form No. 8 summary page is presented.  

  
 
Click the Download button and select PDF/Excel to view the LBP Form No. 8. 

     
  

Total Estimated Income 200,000.00

SAVE

Preparation

LBP Forms

LBP Form No. 8
Statement of Funding Sources
(Supplemental Budget)

You're currently planning for Budget Year 2022BUDGET PREPARATION > LBP FORMS > LBP FORM NO. 8

LBP Form No. 8
Statement of Funding Sources (Supplemental Budget) A Download

Certified Statement of Funding SourcesView Certified Forms
Use filter to view details RESET

Fund/Special Account
General Fund

PARTICULARS

1.0 New Revenue Sources

Tax Revenue

ACCOUNT CLASSIFICATION AMOUNT

0.00

0.00

Non-regular Regular

Non-regular Regular

PDF

Exceli Download
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Scroll down the summary page and you will see the approval trail.   

  
 
Mouse over and click the check icon to certify the LBP Form No. 8.   

  

 
Confirmation message displays.  Click OK button.  

  
    

  

* CAcJt the icon to Certify LBP Form 8

CERTIFIED CORRECT CERTIFIED CORRECT
Local Treasurer User
Local Treasurer £ oca/ ,4 ccot/otanf

Certify LBP Form 8
CERTIFIED CORRECT

£ oca/ A ccountant

* CAcJt the icon to Certify LBP Form 8

Certify LBP Form 8
This action will submit the form and proceed to the specified
stage of process. Are you sure?

OK Cancel
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LBP Form No. 9: Statement of Supplemental Appropriation  

 

Prepare, Submit, and Approve the LBP Form No. 9  

The LBP Form No. 9 is the form used for the supplemental appropriation.    

• Prepare LBP Form No. 9  
• Submit LBP Form No. 9 
• Return or Approve the LBP Form No. 9  

Prepare LBP Form No. 9  
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 9.    

  
 
The LBP Form No. 9 summary page is presented.  

  
Click ADD ITEM.  

    
  

Preparation

LBP Forms

LBP Form No. 9
Statement of Supplemental
Appropriation

You're currently planning for Budget Year 2022BUDGET PREPARATION > LBP FORMS > LBP FORM NO. 9

ADD ITEMLBP Form No. 9
Statement of Supplemental Appropriation Download

Approved Statement of Supplemental AppropriationView Approved Forms
Use filter to view details RESET

IMPLEMENTINGOFFICE PARTICULARS / PURPOSE AIPCODE OBJECT OFEXPENDITURE ACCOUNTCODE AMOUNT ACTION

Office of theMunicipal Mayor Program A (20210525)/SampleProject ABC 1000-101-3-01-001-001-00001
Salaries andWages - Regular 5-01-01-010 100,000.00 H / ®
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The LBP Form No. 9 data entry form is displayed.  

  
  
Select Program/Project/Activity. Note: The PPA that will be displayed in the dropdown list will be pulled 

from the approved AIP.  

Select Object of Expenditure.    

Enter Amount.  

Click SAVE AND ADD ANOTHER if you want to save details and encode another item, or SAVE AND CLOSE to 
save details and close window.  Otherwise, click CANCEL to discard entry.  

    
  

LBP Form No. 9
Program Project/ Activity

Select project/ activitySelect a program

Object of  Expenditure
Select object of expenditure

Amount  ©
0 .00

SAVE AND ADD ANOTHER SAVE AND CLOSECANCEL
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Submit LBP Form No. 9  
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 9.    

  
 

The LBP Form No. 9 summary page is presented.  

  
 
Click the Download button and select PDF/Excel to view the LBP Form No. 8. 

     
  

Preparation

LBP Forms

LBP Form No. 9
Statement of Supplemental
Appropriation

You're currently planning for Budget Year 2022BUDGET PREPARATION > LBP FORMS > LBP FORM NO. 9

ADD ITEMLBP Form No. 9
Statement of Supplemental Appropriation Download

View Approved Forms
Use filter to view details

IMPLEMENTINGOFFICE

Office of theMunicipal Mayor

Approved Startement of Supplemental Appropriation
RESET

AIPCODE OBJECT OFEXPENDITURE ACCOUNTCODEPARTICULARS / PURPOSE AMOUNT ACTION

Program A (20210525)/SampleProject ABC Salaries andWages - Regular1000-101-3-01-001-001-00001
5-01-01-010 100,000.00

PDF

ExcelA Download
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Scroll down the summary page and you will see the approval trail.   

  
    
Mouse over and click the check icon to submit the LBP Form No. 9 for approval.   

  
 
Confirmation message displays.  Click OK button.  

  
     

PREPARED BY APPROVED BY
Local Budget Officer User
Local Budget Officer L oca! Chief Executive

APPROVED BY
Submit LBP Form 9 for approval

Local Budget Officer Local Chief Executive

Submit LBP Form 9 for approval
This action will submit the form and proceed to the specified
stage of process. Are you sure?

OK Cancel
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Return or Approve the LBP Form No. 9  
On the left-sidebar of the page, click Preparation > LBP Forms and select LBP Form No. 9.    

  
 

The LBP Form No. 9 summary page is presented.  

  
 
Click the Download button and select PDF/Excel to view the LBP Form No. 8. 

   
  

Preparation

LBP Forms

LBP Form No. 9
Statement of Supplemental
Appropriation

You're currently planning for Budget Year 2022BUDGET PREPARATION > LBP FORMS > LBP FORM NO. 9

ADD ITEMLBP Form No. 9
Statement of Supplemental Appropriation Download

View Approved Forms
Use filter to view details

IMPLEMENTINGOFFICE

Office of theMunicipal Mayor

Approved Startement of Supplemental Appropriation
RESET

AIPCODE OBJECT OFEXPENDITURE ACCOUNTCODEPARTICULARS / PURPOSE AMOUNT ACTION

Program A (20210525)/SampleProject ABC Salaries andWages - Regular1000-101-3-01-001-001-00001
5-01-01-010 100,000.00

PDF

ExcelA Download
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Scroll down the summary page and you will see the approval trail.   

  
 
Mouse over and click the Approve LBP Form 9 icon to approve the LBP Form No. 9.  Otherwise, click the 
Return LBP Form 9 icon.  

 
 

 
     

APPROVED BY
Local Chief Executive User
Luca! Chief Executive

PREPARED BY
Local Budget Officer User
Local Budget Officer

* Approval process not yet done

Office of theMunic ipa l  Mayor Program A (20210525) /SampleProject  ABC Approve LBP Form 9
00001o

PREPARED BY
Local Budget Officer User
Local Budget Officer

APPROVED BY
Local Chief Executive User
Local Chief Executive

Office of theMunicipal Mayor Program A (20210525)/SampleProject ABC Salaries andWages - Regular100-101-01-001-001-00001
Return LBP Form 9

APPROVED BY
Local Chief Executive User
Loes/ Chief Executive

PREPARED BY
Local Budget Officer User
Local Budget Officer

■* Appro i/a/ process not  yet done
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Local Expenditure Program (LEP)  

 

Generate Local Expenditure Program (LEP)  

The LEP will be automatically generated based on all the prepared forms.   

On the left-sidebar of the page, click Preparation and select LEP Form.  

  
 
The LEP Form cover page is presented.  

  
  

Use the left and right arrow keys to turn pages of the LEP.  Note: Some parts of the LEP are editable.   
  

Preparation

Annual Investment
Program
Supplemental Annual
Investment Program
Project Procurement
Management Plan
Annual Procurement
Plan
LBP Forms
Annual Operating Budget
LEP Form

Yc-j re currently planning for Budget Year 2022PREPARATION 1 LEP FORM

LEP Form
Local Expenditure Program ATTACHMENTS I PREPARE ANOTHER

LEP VersionsUse this Io view LEP Vw stona RESET

LOCAL EXPENDITUREPROGRAM
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Click the Download button and select PDF to view the LEP.  

   
 
The LEP in pdf format will be shown in a new tab.  Note: The current eBudget for LGUs or LGU 360 PLAN is 

for budget preparation purposes only. Therefore, the approval of LEP is not included in the system.  

  

     

A Download PDF

Part 1 RECEIPTS PROGRAM

CURRENT YEARAPPROPRIATION
PARTICULARS ACCOUNTCODE INCOMECLASS PAST YEARlAciuall First Semester(Acluail

SecondSemester(Estimate)

BUDGET YEAR(Proposed)

1. Beginning Cash Balance 10.000,000.00 10.000,000.00 10,000,000.00 10.000,000.00
II. Receipts
A Local Sources
Tax Revenue

Tax Revenue - Individual and Corporation
Professional 4-D1-0 1-020 R 10,000,000.00 10.000,000.00 10,000,000.00 10.000,000.00Tax

Tax Revenue - Property
Tax Revenue - Goods and Services
Tax Revenue ■ Others
Tax Revenue - Fines and Penalties
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Prepare Local Expenditure Program (LEP)    

Note: Same steps on how to prepare another LEP.   
On the left-sidebar of the page, click Preparation and select LEP Form.  

 
  
The LEP Form cover page is presented.  

  
  

Click Prepare button. The Prepare LEP Form FY (Year) is displayed. 

   
 Click the Prepare button. 
 Confirmation message displays.  Click OK button. 
  

Preparation

Annual Investment
Program
Supplemental Annual
Investment Program
Project Procurement
Management Plan
Annual Procurement
Plan
LBP Forms
Annual Operating Budget
LEP Form

You’re currently planning for Budget Year 2022PREPARATION > LEP FORM

LEP Form
Local Expenditure Program PREPARE

SPECIAL PURPOSE APPROPRIATIONS

I. PROVINCIAL/CITY/MUNICIPAL DISASTER RISK REDUCTION FUND

Prepare LEP Form FY 2022
SOURCE FORM STATUS MESSAGE WITH APPROVED FORM WITHOUT APPROVED FORM

N/ALBP Form No. 1 : Budget of ApprovedExpenditures and Sources ofFinancing
This form has approved data N/Aand will be included in LEP.

LBP Form No. 2: ProgrammedAppropriation and Obligation byobject of Expenditure
Approved This form does not haveapproved data and/or LBP FormNo. 4 for the indicated office/s.

Office of the Municipal Vice-MayorOffice of the Sangguniang BayanMembersOffice of the Secretary to the Sangguniang
Office of the Municipal Treasurer
Office of the Municipal Budget OfficerOffice of the Municipal Planning andDevelopment CoordinatorOffice of the Municipal Engineer/BuildingOfficialOffice of the Municipal Health OfficerOffice of the Municipal Civil RegistrarOffice of the Municipal AdministratorOffice of the Municipal Legal OfficerOffice of the Municipal AgriculturistOffice of the Municipal Environment andNatural Resources OfficerOffice of the Municipal Social Welfare andDevelopment OfficerOffice of the Municipal ArchitectOffice of the Municipal Information Officer

Are you sure you want to prepare LEP
Form FY 2022?
This action will prepare the LEP Form FY 2022 from
approved forms for LGU or office/s (if applicable). Are you
sure?

CancelPREPARE
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Prepare Another Local Expenditure Program (LEP)    

Note: Same steps on how to prepare another LEP.   
On the left-sidebar of the page, click Preparation and select LEP Form.  

 
  
The LEP Form cover page is presented.  

  
  

Click Prepare Another button. The Prepare LEP Form FY (Year) is displayed. 

  
 Click the Prepare button. 

 
Confirmation message displays.  Click OK button.  

Preparation

Annual Investment
Program
Supplemental Annual
Investment Program
Project Procurement
Management Plan
Annual Procurement
Plan
LBP Forms
Annual Operating Budget
LEP Form

2022PREPARATION > LEP FORM

Download PREPARE ANOTHERLocal Expenditure Program

Prepare LEP Form FY 2022
SOURCE FORM STATUS MESSAGE WITH APPROVED FORM WITHOUT APPROVED FORM

LBP Form No. 1 : Budget ofExpenditures and Sources ofFinancing
Approved This form has approved data N/A N/Aand will be included in LEP.

LBP Form No. 2: ProgrammedAppropriation and Obligation byobject of Expenditure
Approved This form does not have Office of the Municipal Mayor Office of the Municipal Vice-Mayorapproved data and/or LBP Form Local Economic Enterprise Office of the Sangguniang BayanNo. 4 for the indicated office/s. MembersOffice of the Secretary to the Sangguniang

Office of the Municipal TreasurerOffice of the Municipal AssessorOffice of the Municipal AccountantOffice of the Municipal Budget OfficerOffice of the Municipal Planning andDevelopment CoordinatorOffice of the Municipal Engineer/BuildingOfficialOffice of the Municipal Health OfficerOffice of the Municipal Civil RegistrarOffice of the Municipal AdministratorOffice of the Municipal Legal OfficerOffice of the Municipal AgriculturistOffice of the Municipal Environment andNatural Resources OfficerOffice of the Municipal Social Welfare andDevelopment OfficerOffice of the Municipal ArchitectOffice of the Municipal Information Officer

CANCEL

Are you sure you want to prepare LEP
Form FY 2022?
This action will prepare the LEP Form FY 2022 from
approved forms for LGU or office/s (if applicable). Are you
sure?

OK Cancel
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Upload LEP Attachment 

On the left-sidebar of the page, click Preparation and select LEP Form.  

 
  
The LEP Form cover page is presented.  

  
 
Click Attachments button. The LEP Attachments is displayed. 

 
Click Choose a file to upload button. 

Preparation *

Annual Investment
Program
Supplemental Annual
Investment Program
Project Procurement
Management Plan
Annual Procurement
Plan
LBP Forms
Annual Operating Budget
LEP Form

2022

PREPARE ANOTHERLocal Expenditure Program

LEP Attachments

Drag & Drop

Select Document Type
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Select appropriate file to be uploaded, then click Open. 

Select Document Type. 

Select Office. 

Click Save button. Success Message is displayed.  

Open X
4* 5 > This PC P Search This PC

§ - m ?Organize ▼

* Quick access
■ Desktop #
X Downloads #
|| Documents
s Pictures
| Authorization
| Manual
| QA Updates
| Upload

H Qsync
> ? This PC
> Network

3D Objects Desktop

Documents Downloads

Music Pictures

" ,  Videos

Devices and drives (2)
Acer (C:)
834 GB free of 91 3 GB

DVD RW Drive (D:)

File name: All Files
Open Cancel
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Manage Special Purpose Appropriations    

On the left-sidebar of the page, click Preparation and select LEP Form.  

  
 
The LEP Form cover page is presented.  

  
  

Use the left and right arrow keys to turn pages of the LEP.  Note: Some parts of the LEP are editable. 

 
Under Special Purpose Appropriations page, modify Special Provisions as needed. 

 
Click Save button. Success Message is displayed. 

 
 

 

  

Preparation

Annual Investment
Program
Supplemental Annual
Investment Program
Project Procurement
Management Plan
Annual Procurement
Plan
LBP Forms
Annual Operating Budget
LEP Form

2022

PREPARE ANOTHERLocal Expenditure Program

b. Special Provisions
B I jT | •
The amount appropriated herein shall be used for the following:

1. For disaster risk reduction or mitigation, prevention and preparedness activities:
2. Payment of insurance premium of government assets against natural or human-induced calamities, epidemics and catastrophes as provided

under R.A. No. 656.
3. 30% of the total appropriation shall be set aside as Quick Response Fund.

SAVE
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Manage General Provisions    

On the left-sidebar of the page, click Preparation and select LEP Form.  

  
 
The LEP Form cover page is presented.  

  
  

Use the left and right arrow keys to turn pages of the LEP.  Note: Some parts of the LEP are editable. 

 
Under General Provisions page, modify details as needed. 

 
Click Save button. Success Message is displayed.  

Preparation

Annual Investment
Program
Supplemental Annual
Investment Program
Project Procurement
Management Plan
Annual Procurement
Plan
LBP Forms
Annual Operating Budget
LEP Form

2022PREPARATION

PREPARE ANOTHERLocal Expenditure Program

B I := ~|E di |
1. Final discontinuance or abandonment of an on-going program, activity or project by the head of the agency concerned due to causes not attributable to the

fault or negligence of the agency which would not render it possible for the agency implement the said P/A/P during the validity of the appropriation.
2 Non-commencement of the P/A/P for which the appropriation is released. For this purpose, non-com me nee me nt shall refer to the inability of the agency or its

duly authorized procurement agent to obligate the released allotment and implement the P/A/P due to natural or man-made calamities or other causes not
attributable to the fault or negligence of the agency concerned during the validity of the appropriations.

3. Decreased cost resulting from improved efficiency during the implementation or until the completion by agencies of their of P/A/Ps: Provided, that the
agencies will still be able to deliver the targets and services as approved in this Ordinance.

4. Difference between the approved budget for the contract and the contract award price.
5. Unused personal services costs pertaining to a) unfilled, vacant or abolished positions; b) non-entitlement to allowance and benefits: c) leaves of absence

without pay: and d) unutilized pensions and retirement benefits arising from death of pensioners, decrease in the number of retirees, or other related causes.
Section 4. Priority in  the Use of Savings.
In the use of savings, priority shall be given to the augmentation of the amounts set aside for the payment of compensation, year-end bonus and cash gift, retirement
gratuity, terminal leave benefits, old-age pension of veterans and other personnel benefits authorized by law and in this Ordinance, as well as the implementation of
priority programs, activities or projects covered in this Ordinance.

SAVE

SAVE



 

 131 

Manage Budget Message 

On the left-sidebar of the page, click Preparation and select LEP Form.  

 
  
The LEP Form cover page is presented.  

  
  

Use the left and right arrow keys to turn pages of the LEP.  Note: Some parts of the LEP are editable. 

 
Select Date. 
Modify Budget Message as needed. 

 
Click Save button. Success Message is displayed.  

Preparation

Annual Investment
Program
Supplemental Annual
Investment Program
Project Procurement
Management Plan
Annual Procurement
Plan
LBP Forms
Annual Operating Budget
LEP Form

2022

PREPARE ANOTHERLocal Expenditure Program

Republic of the PhilippinesProvince/City/Municipality of Itogon

BUDGET MESSAGE

B I |j= := | r|E -
I

SAVE
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Authorization – LEP (Executive Budget) WIP 

 

Replicate LEP (Executive Budget)    

On the left-sidebar of the page, click Preparation and select LEP (Executive Budget).  

  
 
The LEP (Executive Budget) cover page is presented.  

  
Click the Replicate button.  
 
Confirmation message displays.  Click OK button. 

 
 
  

     

[? Authorization

LEP
(Executive Budget)

You're currently planning for Budget Year 2022AUTHORIZATION > LEP (EXECUTIVE BUDGET)

LEP (Executive Budget)
Local Expenditure Program (Executive Budget) ATTACHMENTS I REPLICATE

Are you sure you want to replicate
latest LEP Form FY 2022?
This action will replicate latest LEP Form FY 2022. Are you
sure?

OK Cancel
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Add Receipt  

On the left-sidebar of the page, click Preparation and select LEP (Executive Budget).  

  
 
The LEP (Executive Budget) cover page is presented.  

  
 

Use the left and right arrow keys to turn pages of the LEP.  Note: Some parts of the LEP are editable. 

 
    

  

[? Authorization

LEP
(Executive Budget)

2022AUTHORIZATION LEP (EXECUTIVE BUDGET)

LEP (Executive Budget)
ATTACHMENTS REPLICATE

Part RECEIPTS PROGRAM

ADD RECEIPT

CURRENT YEAR APPROPRIATION

1 CLASS PAST YEAR (ACTUAL ) FIRST SEMESTER(ACTUAL) SECOND SEMESTER(ESTIMATE) BUDGET YEAR(PROPOSED)PARTICULARS

I. BEGINNING CASH BALANCE

ACTION

0.00 0.00 0.00 0.00

II. RECEIPTS
A. LOCAL SOURCES
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Under Receipts Program, click the Add Receipt button.  

 
Select/Enter appropriate data on the required fields. 

Click Save and Add Another button to save and add another record. Otherwise, click Save and Close button to 
save record and close the data entry.  

Receipt Program
Receipts by major source *
Select a receipt ’’

Income Classification
* Non-regular

Amounts
Past Year (Actual) © *

0.00
Budget Year (Proposed) © *

0.00

Current Year Appropriation
First Semester (Actual) © *

0.00
Second Semester (Estimate) © *

0.00

SAVE AND ADD ANOTHER SAVE AND CLOSECANCEL
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Add PPA  

On the left-sidebar of the page, click Preparation and select LEP (Executive Budget).  

  
 
The LEP (Executive Budget) cover page is presented.  

  
 

Use the left and right arrow keys to turn pages of the LEP.  Note: Some parts of the LEP are editable. 

 
    

  

[? Authorization

LEP
(Executive Budget)

You're currently planning for Budget Year 2022AUTHORIZATION > LEP (EXECUTIVE BUDGET)

LEP (Executive Budget)
Local Expenditure Program (Executive Budget) ATTACHMENTS I REPLICATE

ADD PPA

PERFORMANCE INDICATOR TARGET PS

01 Proposed Ne\ r Appropriations
BY PROGRAM, ACTIVITY AND PROJECT

AIP REFERENCE CODE PROGRAM/PROJECT/ACTIVITY MFO

LEE ES Program 01 LEE ES Program 01 Major Final Output
8000-000-LEE-0 1-0001 ESLEE Activity 01 LEE PI Description 1, LEEPI Description 2 100.00,1000.00 50,000.00
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Under Part 2 Expenditure Program, click the Add PPA button.  

 
Select/Enter appropriate data on the required fields. 

Click Save and Add Another button to save and add another record. Otherwise, click Save and Close button to 
save record and close the data entry.  

Proposed New Appropriations - PPA
Program/Project/Activity *
Select program/project/activity
Expected Output
Expected output will be shown after selecting a PPA.

ADDPerformance Indicators
Description *
Enter description

Target *
Enter target

Proposed Budget for the Budget Year
PS MODE co FE

0.00 0.00 0.00 0.00

SAVE AND ADD ANOTHER SAVE AND CLOSECANCEL
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Add Expense  

On the left-sidebar of the page, click Preparation and select LEP (Executive Budget).  

  
 
The LEP (Executive Budget) cover page is presented.  

  
 

Use the left and right arrow keys to turn pages of the LEP.  Note: Some parts of the LEP are editable. 

 
    

  

[? Authorization

LEP
(Executive Budget)

2022AUTHORIZATION LEP (EXECUTIVE BUDGET)

LEP (Executive Budget)
ATTACHMENTS REPLICATE

ADD EXPENSEProposed Nei v Appropriations
BY OBJECT OF EXPENDITURES

CURRENT YEAR (ESTIMATE)

OBJECT OF EXPENDITURE ACCOUNTCODE PAST YEAR (ACTUAL) FIRST SEMESTER(ACTUAL) SECOND SEMESTER(ESTIMATE) BUDGET YEAR(PROPOSED) ACTIONS

PERSONAL SERVICES
Salaries and Wages

Salaries and Wages - Regular 5-01-01-010 100.000.00 100,000.00 0.00 100,000.00

LEE ES Program 01 100,000.00 100,000.00 0.00 100,000.00 H / o
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Under Part 2 Expenditure Program, click the Add Expense button.  

 
Select/Enter appropriate data on the required fields. 

Click Save and Add Another button to save and add another record. Otherwise, click Save and Close button to 
save record and close the data entry.  

Proposed New Appropriations - Expense
Programs *

Expenditures *
TP-

Amounts
Past Year (Actual) © * Budget Year (Proposed) ©*

0.00 0.00

Current Year Appropriation
First Semester (Actual) ©* Second Semester (Estimate) © *

0.00 0.00

SAVE AND ADD ANOTHER ■ SAVE AND CLOSE
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Finalize LEP (Executive Budget)    

On the left-sidebar of the page, click Preparation and select LEP (Executive Budget).  

  
 
The LEP (Executive Budget) cover page is presented.  

  
    

Click the Finalize button.  
 
Confirmation message displays.  Click OK button. 

 
 
  

     

[? Authorization

LEP
(Executive Budget)

You’re currently planning for Budget Year 2022AUTHORIZATION > LEP (EXECUTIVE BUDGET)

LEP (Executive Budget)
Local Expenditure Program (Executive Budget) ATTACHMENTS I FINALIZE

LEP (Executive Budget)
Use this to view latest LEP (Executive Budget) orreplicated LEP (Executive Budget) versions

RESET

Are you sure you want to finalize LEP
(Executive Budget) FY 2022?
This action will submit the LEP (Executive Budget) FY 2022.
Are you sure?

OK Cancel
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Authorization – Ordinance Authorizing the Annual 

Appropriations 

 

Download Ordinance Authorizing the Annual Appropriations    

On the left-sidebar of the page, click Authorization and select Ordinance Authorizing the Annual 
Appropriations.  

  
 
The Ordinance Authorizing the Annual Appropriations page is presented.  

  
 
Click the Download button and select PDF to view the OAAA.  

  
  

     

[? Authorization

LEP
(Executive Budget)
Ordinance Authorizing
the Annual
Appropriations

2022AUTHORIZATION >

Ordinance Authorizing the Annual Appropriations Download

A Download
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Update Ordinance Authorizing the Annual Appropriation      

On the left-sidebar of the page, click Authorization and select Ordinance Authorizing the Annual 
Appropriations.  

  
 
The Ordinance Authorizing the Annual Appropriations page is presented.  

 
Click Ordinance Details button. The Ordinance Details data entry is displayed. 
 

  
Modify fields as needed. 
Click Save button. Success Message is displayed. 
  

[? Authorization

LEP
(Executive Budget)
Ordinance Authorizing
the Annual
Appropriations

You're currently planning for Budget Year 2022AUTHORIZATION > ORDINANCE AUTHORIZING THE ANNUAL APPROPRIATIONS

Ordinance Authorizing the Annual Appropriations ORDINANCE DETAILSi Download

APPROPRIATION ORDINANCE NO. 1234Series of  2021
AN ORDINANC E AUTHORIZING THE ANNUAL BUDGET OF ITOGON FOR FISCAL YEAR 2022 IN THE TOTALAMOUNT OF TWO MILLION SIX HUNDRED FORTY-FOUR THOUSAND FOUR HUNDRED FORTY-FOUR(P2.644.444.00) COVERING THE VARIOUS EXPENDITURES FOR THE OPERATION OF THE ITOGON GOVERNMENTFOR FISC AL YEAR 2022. AND APPROPRIATING THE NECESSARY FUNDS FOR THE PURPOSE

Purpose of AO

Ordinance Details
Appropriation Ordinance No. Series No.

1234 2021

Purpose
Purpose of AO

Introduced By
Juan dela Cruz

Enacted Date
09/27/2021

Enacted Location
Location

SAVECANCEL
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Update Section    

On the left-sidebar of the page, click Authorization and select Ordinance Authorizing the Annual 
Appropriations.  

  
 
The Ordinance Authorizing the Annual Appropriations page is presented.  

 
 
Use the left and right arrow keys to turn pages of the OAAA.  Note: Some parts of the OAAA are editable. 

 
Under Section page, modify Special Provisions as needed. 
Click Save button. Success Message is displayed. 

[? Authorization

LEP
(Executive Budget)
Ordinance Authorizing
the Annual
Appropriations

2022AUTHORIZATION >

Ordinance Authorizing the Annual Appropriations Download

Section
_______________________________________________________________________________________________

Section 1. The Annual Budget of the (Name of LGUJfor Fiscal Year 2022 in the total amount of two million six hundred forty-four thousand four hundred forty-four
(P2.644.444.00) covering the various expenditures for the operation of the Provincial/CityfMunicipal Government for the year 2022 is hereby approved.

The budget documents consisting of the following are incorporated herein and made integral part of this Ordinance:
1. Plantilla of Personnel; and
2. Annual Operating Budget of Local Economic Enterprise ), if any.

SAVE
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Submit OAAA for Review 

On the left-sidebar of the page, click Authorization and select Ordinance Authorizing the Annual 
Appropriations.  

  
 
The Ordinance Authorizing the Annual Appropriations page is presented.  

 
Scroll down the summary page and you will see the approval trail.   
 
Mouse over and click the check icon to submit OAAA for review.   

  

Confirmation message displays.  Click OK button. 

  

[? Authorization

LEP
(Executive Budget)
Ordinance Authorizing
the Annual
Appropriations

You're currently planning for Budget Year 2022AUTHORIZATION > ORDINANCE AUTHORIZING THE ANNUAL APPROPRIATIONS

Ordinance Authorizing the Annual Appropriations ORDINANCE DETAILS

APPROPRIATION ORDINANCE NO. 1234Series of 2021
AN ORDINANCE AUTHORIZING THE ANNUAL BUDGET OF ITOGON FOR FISCAL YEAR 2022 IN THE TOTALAMOUNT OF TWO MILLION SIX HUNDRED FORTY-FOUR THOUSAND FOUR HUNDRED FORTY-FOUR(P2.644.444.00) CO\TRING THE VARIOUS EXPENDITURES FOR THE OPERATION OF THE ITOGON GOVERNMENTFOR FISCAL YEAR 2022. AND APPROPRIATING THE NECESSARY FUNDS FOR THE PURPOSE

Purpose of AO

REVIEWED BY APPROVED BY
Submit OAAA for review.

Sangguman Chairman Committee Presiding Officer Local Chief Executive

Submit OAAA for review.
This action will submit the form and proceed to the specified
stage of process. Are you sure?

CancelOK
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Return or Submit OAAA for Approval (Presiding Officer) 

On the left-sidebar of the page, click Authorization and select Ordinance Authorizing the Annual 
Appropriations.  

  
 
The Ordinance Authorizing the Annual Appropriations page is presented.  

 
Scroll down the summary page and you will see the approval trail.   
 
Mouse over and click the check icon to submit OAAA for approval. Otherwise, click the Return OAAA icon.   

 

 

  

[? Authorization

LEP
(Executive Budget)
Ordinance Authorizing
the Annual
Appropriations

You're currently planning for Budget Year 2022AUTHORIZATION > ORDINANCE AUTHORIZING THE ANNUAL APPROPRIATIONS

Ordinance Authorizing the Annual Appropriations ORDINANCE DETAILS

APPROPRIATION ORDINANCE NO. 1234Series of 2021
AN ORDINANCE AUTHORIZING THE ANNUAL BUDGET OF ITOGON FOR FISCAL YEAR 2022 IN THE TOTALAMOUNT OF TWO MILLION SIX HUNDRED FORTY-FOUR THOUSAND FOUR HUNDRED FORTY-FOUR(P2.644.444.00) CO\TRING THE VARIOUS EXPENDITURES FOR THE OPERATION OF THE ITOGON GOVERNMENTFOR FISCAL YEAR 2022. AND APPROPRIATING THE NECESSARY FUNDS FOR THE PURPOSE

Purpose of AO

PREPARED BY APPROVED BY

Local Chief Executive

Return OAAA
PREPARED BY
Sanggunian Committee
Sanggunian Chairman Committee

REVIEWED BY
Presiding Officer
Presiding Officer

APPROVED BY

Local Chief Executive
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Return or Submit OAAA for Approval (Local Chief Executive) 

On the left-sidebar of the page, click Authorization and select Ordinance Authorizing the Annual 
Appropriations.  

  
 
The Ordinance Authorizing the Annual Appropriations page is presented.  

 
Scroll down the summary page and you will see the approval trail.   
 
Mouse over and click the check icon to approve OAAA. Otherwise, click the Return OAAA icon.   

 

   

[? Authorization

LEP
(Executive Budget)
Ordinance Authorizing
the Annual
Appropriations

You're currently planning for Budget Year 2022AUTHORIZATION > ORDINANCE AUTHORIZING THE ANNUAL APPROPRIATIONS

Ordinance Authorizing the Annual Appropriations ORDINANCE DETAILSA. Download

APPROPRIATION ORDINANCE NO. 1234Series of 2021
AN ORDINANCE AUTHORIZING THE ANNUAL BUDGET OF ITOGON FOR FISCAL YEAR 2022 IN THE TOTALAMOUNT OF TWO MILLION SIX HUNDRED FORTY-FOUR THOUSAND FOUR HUNDRED FORTY-FOUR(P2.644.444.00) CO\TRING THE VARIOUS EXPENDITURES FOR THE OPERATION OF THE ITOGON GOVERNMENTFOR FISCAL YEAR 2022. AND APPROPRIATING THE NECESSARY FUNDS FOR THE PURPOSE

Purpose of AO

Approve OAAA.

PREPARED BY
Sanggunian Committee
Sanggunian Chairman Committee

REVIEWED BY
Presiding Officer
Presiding Officer

APPROVED BY
Local Chief Executive User

~ Local Chief Executive

Return OAAA.
PREPARED BY
Sanggunian CommitteeSanggunian Chairman Committee

REVIEWED BY
Presiding OfficerPresiding Officer

APPROVED BY
Local Chief Executive UserLocal Chief Executive
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Authorization – Ordinance Authorizing Supplemental 

Appropriations 

 

Download Ordinance Authorizing Supplemental Appropriations    

On the left-sidebar of the page, click Authorization and select Ordinance Authorizing Supplemental 
Appropriations.  

  
 
The Ordinance Authorizing Supplemental Appropriations page is presented.  

  
 
Click the Download button and select PDF to view the OASA.  

  
 
  

     

[1 Authorization

LEP
(Executive Budget)
Ordinance Authorizing
the Annual
Appropriations
Ordinance Authorizing
Supplemental
Appropriations

You’re currently planning for Budget Year 2022AUTHORIZATION > ORDINANCE AUTHORIZING SUPPLEMENTAL APPROPRIATIONS

Ordinance Authorizing Supplemental Appropriations ORDINANCE DETAILSJi Download

APPROPRIATION ORDINANCE NO. NA
AN ORDINANCE AUTHORIZING SUPPLEMENTAL BUDGET NO. N/A. SERIES N/A INNVOLVING AN AMOUNT OFONE HUNDRED THOUSAND. (P100.000.00) FOR N/A.

Be it ordained in Regular 'Special Session assembled:

A Download
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Update Ordinance Authorizing Supplemental Appropriation      

On the left-sidebar of the page, click Authorization and select Ordinance Authorizing Supplemental 
Appropriations.  

  
 
The Ordinance Authorizing Supplemental Appropriations page is presented.  

 
  

Click Ordinance Details button. The Ordinance Details data entry is displayed. 

  
Modify fields as needed. 
Click Save button. Success Message is displayed. 

[1 Authorization

LEP
(Executive Budget)
Ordinance Authorizing
the Annual
Appropriations
Ordinance Authorizing
Supplemental
Appropriations

You're currently planning for Budget Year 2022AUTHORIZATION > ORDINANCE AUTHORIZING SUPPLEMENTAL APPROPRIATIONS

Ordinance Authorizing Supplemental Appropriations ORDINANCE DETAILSJi Download

APPROPRIATION ORDINANCE NO. N/A
AN ORDINANCE AUTHORIZING SUPPLEMENTAL BUDGET NO. N/A, SERIES N/A INNVOLVING AN AMOUNT OFONE HUNDRED THOUSAND. (P100.000.00) FOR N/A.

Be it ordained in Regular Special Session assembled:

Ordinance Details
Appropriation Ordinance No. Series No.

Purpose

Enacted Date Enacted Location

Effectivity DateBudget No.

SAVECANCEL
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Update Section    

On the left-sidebar of the page, click Authorization and select Ordinance Authorizing Supplemental 
Appropriations.  

 
  
The Ordinance Authorizing Supplemental Appropriations page is presented.  

 
 
Use the left and right arrow keys to turn pages of the OAAA.  Note: Some parts of the OASA are editable. 

 
Under Section page, modify Special Provisions as needed. 
Click Save button. Success Message is displayed. 

 

[1 Authorization

LEP
(Executive Budget)
Ordinance Authorizing
the Annual
Appropriations
Ordinance Authorizing
Supplemental
Appropriations

You're currently planning for Budget Year 2022AUTHORIZATION > ORDINANCE AUTHORIZING SUPPLEMENTAL APPROPRIATIONS

Ordinance Authorizing Supplemental Appropriations ORDINANCE DETAILSJi Download

APPROPRIATION ORDINANCE NO. N/A
AN ORDINANCE AUTHORIZING SUPPLEMENTAL BUDGET NO. N/A, SERIES N/A INNVOLVING AN AMOUNT OFONE HUNDRED THOUSAND. (P100.000.00) FOR N/A.

Be it ordained in Regular Special Session assembled:

Section
B I ■!- -is •
Section 1. The Supplemental Budget of the Itogon for Fiscal Year 2022 in the total amount of  one hundred thousand (P1 00.000.00) is hereby approved.

The budget documents consisting of the following are incorporated herein and made an integral part of this Ordinance:
1. Certification of Funds of the Local Treasurer
2. Supplemental AIR if any
3. Etc.

SAVE



 

 149 

Submit OASA for Review 

On the left-sidebar of the page, click Authorization and select Ordinance Authorizing Supplemental 
Appropriations.  

 
  
The Ordinance Authorizing Supplemental Appropriations page is presented.  

    
Scroll down the summary page and you will see the approval trail.   
 

Mouse over and click the check icon to submit OASA for review.   

  

Confirmation message displays.  Click OK button. 

  

[1 Authorization

LEP
(Executive Budget)
Ordinance Authorizing
the Annual
Appropriations
Ordinance Authorizing
Supplemental
Appropriations

You're currently planning for Budget Year 2022AUTHORIZATION > ORDINANCE AUTHORIZING SUPPLEMENTAL APPROPRIATIONS

Ordinance Authorizing Supplemental Appropriations ORDINANCE DETAILSJi Download

APPROPRIATION ORDINANCE NO. N/A
AN ORDINANCE AUTHORIZING SUPPLEMENTAL BUDGET NO. N/A, SERIES N/A INNVOLVING AN AMOUNT OFONE HUNDRED THOUSAND. (P100.000.00) FOR N/A.

Be it ordained in Regular Special Session assembled:

REVIEWED BY APPROVED BY
Submit OASA for review.

Sanggunian Chairman Committee Presiding Officer Local Chief Executive

Submit OASA for review.
This action will submit the form and proceed to the specified
stage of process. Are you sure?

OK Cancel
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Return or Submit OASA for Approval (Presiding Officer) 

On the left-sidebar of the page, click Authorization and select Ordinance Authorizing Supplemental 
Appropriations.  

 
  
The Ordinance Authorizing Supplemental Appropriations page is presented.  

    
Scroll down the summary page and you will see the approval trail.   

 
Mouse over and click the check icon to submit OASA for approval. Otherwise, click the Return OASA icon.   

 

  

  

[1 Authorization

LEP
(Executive Budget)
Ordinance Authorizing
the Annual
Appropriations
Ordinance Authorizing
Supplemental
Appropriations

You're currently planning for Budget Year 2022AUTHORIZATION > ORDINANCE AUTHORIZING SUPPLEMENTAL APPROPRIATIONS

Ordinance Authorizing Supplemental Appropriations ORDINANCE DETAILS

APPROPRIATION ORDINANCE NO. N/A
AN ORDINANCE AUTHORIZING SUPPLEMENTAL BUDGET NO. N/A, SERIES N/A INNVOLVING AN AMOUNT OFONE HUNDRED THOUSAND. (P100.000.00) FOR N/A.

Be it ordained in Regular Special Session assembled:

PREPARED BY REVIEWED BY APPROVED BY

Local Chief Executive

Return OASA.
PREPARED BY REVIEWED BY APPROVED BY

Presiding Officer Local Chief Executive
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Return or Submit OASA for Approval (Local Chief Executive) 

On the left-sidebar of the page, click Authorization and select Ordinance Authorizing Supplemental 
Appropriations.  

 
  
The Ordinance Authorizing Supplemental Appropriations page is presented.  

    
Scroll down the summary page and you will see the approval trail.   

 
Mouse over and click the check icon to approve OASA. Otherwise, click the Return OASA icon.   

 

  

  

[1 Authorization

LEP
(Executive Budget)
Ordinance Authorizing
the Annual
Appropriations
Ordinance Authorizing
Supplemental
Appropriations

You're currently planning for Budget Year 2022AUTHORIZATION > ORDINANCE AUTHORIZING SUPPLEMENTAL APPROPRIATIONS

Ordinance Authorizing Supplemental Appropriations ORDINANCE DETAILS

APPROPRIATION ORDINANCE NO. N/A
AN ORDINANCE AUTHORIZING SUPPLEMENTAL BUDGET NO. N/A, SERIES N/A INNVOLVING AN AMOUNT OFONE HUNDRED THOUSAND. (P100.000.00) FOR N/A.

Be it ordained in Regular Special Session assembled:

Approve OASA.

PREPARED BY
Sanggunian Committee
Sanggunian Chairman Committee

REVIEWED BY
Presiding Officer
Presiding Officer

APPROVED BY
Local Chief Executive User
Local Chief Executive

Return OASA
PREPARED BY
Sanggunian Committee
Sanggunian Chairman Committee

REVIEWED BY
Presiding Officer
Presiding Officer

APPROVED BY
Local Chief Executive User
Local Chief Executive
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Execution: Allotment Release Orders  

 

Prepare, Submit, and Approve the Allotment Release Orders   

Prepare Allotment Release Order  
On the left-sidebar of the page, click Execution and select Allotment Release Orders.  

 
 
The Allotment Release Orders summary page is presented.  

 
Click ADD ARO ITEM.  
  
The ARO Item  data entry form is displayed.  

 
Select or Enter appropriate data on the required fields.   
  
Click SAVE AND ADD ANOTHER if you want to save details and encode another receipt, or SAVE AND CLOSE 
to save details and close window.  Otherwise, click CANCEL to discard entry. 

Execution

Allotment Release Orders

Execution and accountability for Current Year 2022EXECUTION > ALLOTMENT RELEASE ORDERS

Allotment Release Orders
IMPORT ■ ADD ARO ITEM

Filter Result Office Expense Class
Use filters to limit results Office of the Municipal Mayor ▼ | | Personal Services ▼ |

PPA CODE PPA DESCRIPTION OBJECT CLASS/ ACCOUNTCODE
AUTHORIZEDAPPROPRIATION (PS) FOR LATERRELEASE

PREVIOUSLYRELEASEDAMOUNT
THISRELEASE ACTIONS

1000-000-3-01-001-01-0001
Program Name 01GPS / Project GPSS01 5-01-01-010 100,000.00 90,000.00 90,000.00 90,000.00 H Z 0

ARO Item
PPA*
CpUprt PPA v

Object Class / Account *
Select Object Class / Account T

Authorized Appropriation Amount*
Enter Authorized Appropriation Amount

For Later Release Amount *
Enter For Later Release Amount

Previously Released Amount *
Enter Previously Released Amount

This release *
Enter This Release

SAVE AND ADD ANOTHER SAVE AND CLOSECANCEL
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Import Allotment Release Order  
On the left-sidebar of the page, click Execution and select Allotment Release Orders.  

 
 
The Allotment Release Orders summary page is presented.  

 
 
Click IMPORT.  
The Import data entry form is displayed.  

 
Click Download Format to download the template. 
Fill-in the downloaded template with the appropriate data. 
Click Browse, then select the template with appropriate data.   
Click IMPORT upload ARO.  

Execution

Allotment Release Orders

Execution and accountability for Current Year 2022EXECUTION > ALLOTMENT RELEASE ORDERS

Allotment Release Orders
IMPORT ■ ADD ARO ITEM

Filter Result Office Expense Class
Use filters to limit results Office of the Municipal Mayor ▼ | | Personal Services ▼ |

PPA CODE PPA DESCRIPTION OBJECT CLASS/ ACCOUNTCODE
AUTHORIZEDAPPROPRIATION (PS) FOR LATERRELEASE

PREVIOUSLYRELEASEDAMOUNT
THISRELEASE ACTIONS

1000-000-3-01-001-01-0001
Program Name 01GPS / Project GPSS01 5-01-01-010 100,000.00 90,000.00 90,000.00 90,000.00 H Z 0

Import
Please note that the file must be in a specific format for this import to work. Download Format
Select a Excel file (.xlsx)

Browse

IMPORTCANCEL
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Submit Allotment Release Order 
On the left-sidebar of the page, click Execution and select Allotment Release Orders.  

 
  
The Allotment Release Orders summary page is presented.  

 
Click the Download button and select PDF/Excel to view the ARO.  

  
    
  

Execution

Allotment Release Orders

Execut ion and  accountab i l i ty  for Current Year 2022EXECUTION > ALLOTMENT RELEASE ORDERS

Allotment Release Orders
IMPORT ADD ARO ITEMA Download

Office Expense ClassFilter Result
Use filters to limit results RESETOffice of the Municipal Mayor Personal Services

Allotment Release Order

PPA CODE PPA DESCRIPTION OBJECT CLASS/ ACCOUNTCODE
AUTHORIZEDAPPROPRIATION (PS) FOR LATERRELEASE

PREVIOUSLYRELEASEDAMOUNT
THISRELEASE ACTIONS

1000-000-3-01-001-01-0001
Program Name 01GPS / Project GPSS01 5-01-01-010 100,000.00 90,000.00 90,000.00 90,000.00 H Z □

A Download Excel
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Scroll down the summary page and you will see the approval trail.   

  
Mouse over and click the check icon to submit the ARO for recommendation.   

  

Confirmation message displays.  Click OK button. 

  
    
  

RECOMMENDED BY
Local Budget  Offic...
Local Budget Officer

APPROVED BY

Loca/ Chief Executive

■* C//cA' the icon to Submit ARC for recommendation

APPROVED BY
Submit ARO for recommendation

Local Budget Officer Local Chief Executive

■' C//c£ the icon to Submit ARO for recommendation

Submit ARO for recommendation
This action will submit the form and proceed to the specified
stage of process. Are you sure?

OK Cancel
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Return or Approve the Allotment Release Order 
On the left-sidebar of the page, click Execution and select Allotment Release Orders.  

 
  
The Allotment Release Orders  summary page is presented.  

 
 
Click the Download button and select PDF/Excel to view the ARO.  

   
    
  

Execution

Allotment Release Orders

Execution and accountability for Current Year 2022EXECUTION > ALLOTMENT RELEASE ORDERS

Allotment Release Orders
IMPORT ■ ADD ARO ITEM

Office Expense ClassFilter Result
Use filters to limit results RESETOffice of the Municipal Mayor Personal Services

0 Allotment Release Order

PPA CODE PPA DESCRIPTION OBJECT CLASS/ ACCOUNTCODE
AUTHORIZEDAPPROPRIATION {PS) FOR LATERRELEASE

PREVIOUSLYRELEASEDAMOUNT
THISRELEASE ACTIONS

1000-000-3-01-001- Program Name 01GPS/ Project GPSS 5-01-01-010 100,000.00 90,000.00 90,000.00 90,000.00 Q. H Z ®01-0001 01 _________________ __________ _____________ __________

PDF

Download Excel
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Scroll down the summary page and you will see the approval trail. Note: The approval of the LCE will be 

enabled only after the submission of Local Budget Officer.  
 

Mouse over and click the Approve ARO icon to approve the ARO.  Otherwise, click the Return ARO icon.  

 
 

 

  

5-0 0 Approve ARO 333,333.008000-000-LEE-01-0001
LEE ES Program 01 /ES LEE Activity 01

RECOMMENDED BY
I Local Budget Offic...

Local Budget Officer

APPROVED BY
Local Chief ExecirtL.
Loca I Ch ief Executive

* Approval process not  yet done

5-0 08000-000-LEE-01-0001
LEE ES Program 01 /ES LEE Activity 01 33,333,333.00

Return ARO
APPROVED BY
Local Chief Execute
Local Chief Executive

RECOMMENDED BY
I Local Budget Offic...

Local Budget Officer

* Approval process not yet done
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Execution: Financial and Physical Performance Target  

 

Prepare, Submit, and Approve the Financial and Physical Performance Target  

Prepare Financial and Physical Performance Target  
On the left-sidebar of the page, click Execution and select Financial and Physical Performance Target.  

 
 
The Financial and Physical Performance Target summary page is presented.  

 
Click ADD FPPT.  
 
  

Execution

Allotment Release Orders
Financial and Physical
Performance Target

Execution and accountability for Current Year 2022EXECUTION > FINANCIAL AND PHYSICAL PERFORMANCE TARGET

Financial and Physical Performance Target ADD FPPT-■L Download

RESETFilter Result
Use filters to limit results

MFO: Program Name 01 GPS Major Final Output

PROGRAM/PROJECT/ACTIVITY TOTAL COST !LE£r *TAo  NCE ACCOMPLISHMENTS PHYSICAL TARGET REMARKS ACTIONSINDICATOR (ACTUAL)

Program Name 01 GPS / 400,000.00Project GPSS 01 ■ Pert • 1,000.00 • 4,600.00 • Q / HIndicator 1 • 80.00 • 360.00• PerfIndicator 2
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The Financial and Physical Performance Target data entry form is displayed.  

 
Select or Enter appropriate data on the required fields.  
 
Click Add button to add more performance indicators as needed and select or enter appropriate data on the 
required fields. 
  
Click SAVE AND ADD ANOTHER if you want to save details and encode another receipt, or SAVE AND CLOSE 
to save details and close window.  Otherwise, click CANCEL to discard entry. 

  

Financial and Physical Performance Target
PPA* MFC
Select PPA

PS Amount *
0.00

MOOE Amount*
0.00

CO Amount *
0.00

FE Amount *
0.00

Performance Indicators
Description *
Enter Description

Rate Flag *
• Yes

QI  *
0.00

Q2*
0.00

Q3*
0.00

Q4 *
0.00

Prior Year (Actual)
0.00

Remarks
Enter Remarks

SAVE AND ADD ANOTHER SAVE AND CLOSECANCEL
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Submit Financial and Physical Performance Target 
On the left-sidebar of the page, click Execution and select Financial and Physical Performance Target.  

 
  
The Financial and Physical Performance Target summary page is presented.  

 
Click the Download button and select PDF/Excel to view the FPPT.  

  
    
  

Execution

Allotment Release Orders
Financial and Physical
Performance Target

Execution and accountabil ity for Current Year 2022EXECUTION > FINANCIAL AND PHYSICAL PERFORMANCE TARGET

Financial and Physical Performance Target ADD FPPTA Download

RESETFilter Result
Use filters to limit results

MFO: Program Name 01 GPS Major Final Output
PRIOR YEARACCOMPLISHMENTS(ACTUAL)

PERFORMANCEINDICATORPROGRAM/PROJECT/ACTIVITY TOTAL COST PHYSICAL TARGET REMARKS ACTIONS

• PerfIndicator 1• PerfIndicator 2
Program Name 01 GPS /Project GPSS 01 400,000.00 1,000.0080.00 4,600.00360.00

PDF

A Download Excel
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Scroll down the summary page and you will see the approval trail.  
Mouse over and click the check icon to submit the FPPT for preparation.   

 

Confirmation message displays.  Click OK button. 

  
    
  

APPROVED BY
I Submit FPPT for preparation
Department Head Local Chief Executive

* CM the icon to Submit FPPT for preparation

Submit FPPT for preparation
This action will submit the form and proceed to the specified
stage of process. Are you sure?

OK Cancel
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Return or Approve the Financial and Physical Performance Target 
On the left-sidebar of the page, click Execution and select Financial and Physical Performance Target.   

 
 
The Financial and Physical Performance Target summary page is presented.  

 
Click the Download button and select PDF/Excel to view the FPPT.  

  
    
  

Execution

Allotment Release Orders
Financial and Physical
Performance Target

Execution and accountability for Current Year 2022EXECUTION > FINANCIAL AND PHYSICAL PERFORMANCE TARGET

Financial and Physical Performance Target ADD FPPTA Download

RESETFilter Result
Use filters to limit results

MFO: Program Name 01 GPS Major Final Output

PROGRAM/PROJECT/ACTIVITY TOTAL COST PERFORMANCEINDICATOR
rKIUK itAnACCOMPLISHMENTS(ACTUAL) PHYSICAL TARGET REMARKS ACTIONS

Program Name 01 GPS /Project GPSS 01 400,000.00 • PerfIndicator 1 • 1,000.00• 80.00 • 4,600.00• 360.00 • Z ®
• PerfIndicator 2

PDF

A Download Excel
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Scroll down the summary page and you will see the approval trail. Note: The approval of the LCE will be 

enabled only after the submission of Department Head.  
Mouse over and click the Approve FPPT icon to approve the FPPT.  Otherwise, click the Return FPPT icon.  

 
 

 

  

1.080.Program Name 01 GPS /Project GPSS 01 400.000.00 Approve FPPT
maicaior z

PREPARED BY
Department Head ...
Department Head

APPROVED BY
Local Chief ExecutL.
Local Chief Executive

-Approval process not yet done

• PerfIndicator 1
■ PerfIndicator 2

Program Name 01 GPS /Project GPSS 01 400,000.00 1.080.

Return FPPT
APPROVED BY
Local Chief ExecutL.
Local Chief Executive

PREPARED BY
Department Head ...
Department Head

* Approval process not yet done
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Execution: Obligation Request Slip  

 

Prepare Obligation Request Slip  

Prepare Obligation Request Slip  
On the left-sidebar of the page, click Execution and select Obligation Request Slip.  

 
 
The Obligation Request Slip summary page is presented.  

 
Click ADD ORS.  
  
  

Execution

Allotment Release Orders
Obligation Request Slip

EXECUTION > OBLIGATION REQUEST SLIP

Obligation Request Slip
IMPORT ■ ADDORS

Expense Class MonthFilter Result
Use filters to limit results Program Name 01 GPS/  Project GPSS 01 ▼ RESET

TOTAL 5-01-0
nATC AMOUNT OF AMOUNT OFUAi t  CNF APPROPRIATION ALLOTMENT 'N 0 AMOUNT OFPARTICULARS PAYEE PR# PO# EARMARKED ALLOTMENT SALARII/ ANDOBLIGATION WAGE!

APPROPRIATION 11,000.00
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The ORS Item data entry form is displayed.  

 
Select or Enter appropriate data on the required fields.   
 
Click ADD to add more details and select with the appropriate data on the required fields. 
  
Click SAVE AND ADD ANOTHER if you want to save details and encode another receipt, or SAVE AND CLOSE 
to save details and close window.  Otherwise, click CANCEL to discard entry. 

  

ORS Item
Fund*
Select Fund 'r

Type *
Select Type *

Date *
Select Date [S]

CN #
Enter CN #

Reference / CAFOA No.
Enter Reference / CAFOA No.

Particulars*
Enter Particulars

EarmarkedPayee
Enter Payee

PR# PO#
Enter PR # Enter PO # Enter Earmarked

ADDDetails
Object Class / Account * Object Class / Account Amount *

Select Object Class / Account AmountSelect Object Class / Account

SAVE AND ADD ANOTHER SAVE AND CLOSECANCEL
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Import Obligation Request Slip  
On the left-sidebar of the page, click Execution and select Obligation Request Slip.  

 
 
The Obligation Request Slip summary page is presented.  

 
 
Click IMPORT.  
The Import data entry form is displayed.  

 
Click Download Format to download the template. 
Fill-in the downloaded template with the appropriate data. 
Click Browse, then select the template with appropriate data.   
Click IMPORT upload ORS.  

Execution

Allotment Release Orders
Obligation Request Slip

EXECUTION > OBLIGATION REQUEST SLIP

Obligation Request Slip
IMPORT ■ ADDORS

Expense Class MonthFilter Result
Use filters to limit results Program Name 01 GPS/  Project GPSS 01 ▼ RESETAll

TOTAL 5-01-0
n*TC AMOUNTOF AMOUNTOF MOT. r i , ,  -o r  Mvcc on -  nA. UDUtoircn JnnTMeS-f  e« i  AonDATE CN? APPROPRIATION ALLOTMENT CAFOA PARTICULARS PAYEE PR? PO? EARMARKED ALLOTMENT SALARII

N0 ' OBLIGATION WAGE!

APPROPRIATION 11,000.00

Import
Please note that the file must be in a specific format for this import to work. Download Format
Select a Excel file (.xlsx)

IMPORTCANCEL



 

 167 

Accountability: Quarterly Report of Income  

 

Prepare, Submit, and Approve the Quarterly Report of Income  

Prepare Quarterly Report of Income  
On the left-sidebar of the page, click Accountability and select Quarterly Report of Income.  

 
 
The Quarterly Report of Income summary page is presented.  

 
 
Click ADD QROI ITEM.  
  

Accountability

Quarterly Report of
Income

ACCOUNTABILITY > QUARTERLY REPORT OF INCOME

Quarterly Report of Income
ADD QROI ITEMA Download

QuarterFilter Result
Use filters to limit results RESETFirst Quarter

ACTUAL INCOME FOR THE QUARTER

T1TLE/DESCRIPTION OF ACCOUNT ESTIMATED INCOMEINCOME UN CODE PREVIOUS QUARTER {WETHIS INCOME TO DATE° 1ST MONTH 2ND MONTH 3RD MONTH
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The QROI Item data entry form is displayed.  

 
Select or Enter appropriate data on the required fields.  

  
Click SAVE AND ADD ANOTHER if you want to save details and encode another receipt, or SAVE AND CLOSE 
to save details and close window.  Otherwise, click CANCEL to discard entry. 

  

QROI Item
Account Title/ Description of Income *
Select Account Title/ Description of Income

Estimated Income Amount
Previous Quarter * This Quarter * Total Estimated *

0.00 0.00 0.00

Actual Income for the Quarter Amount
First Month * Second Month * Third Month * Total Actual *

0.00 0.00 0.00 0.00

Remarks
Enter Remarks

SAVE AND ADD ANOTHER ■ SAVE AND CLOSE
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Submit Quarterly Report of Income 
On the left-sidebar of the page, click Accountability and select Quarterly Report of Income.  

 
 
The Quarterly Report of Income summary page is presented.  

 
Click the Download button and select PDF/Excel to view the QROI.  

  
    
Scroll down the summary page and you will see the approval trail.   
Mouse over and click the check icon to submit ROI for preparation.   

  

Confirmation message displays.  Click OK button. 
  
    
  

Accountability

Quarterly Report of
Income

ACCOUNTABILITY > QUARTERLY REPORT OF INCOME

Quarterly Report of Income
ADD QROI ITEMA Download

QuarterFilter Result
Use fitters to limit results First Quarter RESET

ACTUAL INCOME FOR THE QUARTER

ACCOUNTTITLE/DESCRIPTION OFINCOME
ESTIMATEDINCOME THISQUARTER

ACCOUNTCODE ESTIMATED INCOMEPREVIOUS QUARTER TOTAL ESTIMATEDINCOME TO DATE 1ST MONTH 2ND MONTH 3RD MONTH

PDF

A Download Excel

CERTIFIED CORRECTSubmit ROI for preparation
Local Treasurer

Submit ROI for preparation
This action will submit the form and proceed to the specified
stage of process. Are you sure?Local Accountant

OK Cancel* Click the icon to Submit ROI for preparation
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Return or Approve the Quarterly Report of Income 
On the left-sidebar of the page, click Accountability and select Quarterly Report of Income.   

 
 
The Quarterly Report of Income summary page is presented.  

 
 
Click the Download button and select PDF/Excel to view the QROI.  

   
    
  

Accountability

Quarterly Report of
Income

ACCOUNTABILITY > QUARTERLY REPORT OF INCOME

Quarterly Report of Income
ADD QROI ITEMA Download

QuarterFilter Result
Use filters to limit results First Quarter RESET

ACTUAL INCOME FOR THE QUARTER

T1TLE/DESCRIPTION OF ACCOUNT ESTIMATED INCOMEINCOME UN CODE PREVIOUS QUARTER {WETHIS INCOME TO DATE° 1ST MONTH 2ND MONTH 3RD MONTH

PDF

A Download Excel
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Scroll down the summary page and you will see the approval trail. Note: The approval of the Local 

Accountant will be enabled only after the submission of Local Treasurer.  
Mouse over and click the Certified ROI icon to certified ROI.  Otherwise, click the Return ROI icon.  

 
 

 

  

Professional Tax 4-01-01-020 Certified ROI 6

PREPARED BY
kd Local Treasurer User

Local Treasurer

CERTIFIED CORRECT
Local Accountant ...
Local Accountant.

* Approval process not yet done

Professional Tax 4-01-01-020 50,000.00

Return ROI
PREPARED BY
Local Treasurer User
Local Treasurer

CERTIFIED CORRECT
Local Accountant ...
Local Accountant

* /Approve/ process oof yet done
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Accountability: Quarterly Financial Report of Operations  

 

Prepare, Submit the Quarterly Financial Report of Operations 

Prepare Quarterly Financial Report of Operations  
On the left-sidebar of the page, click Accountability and select Quarterly Financial Report of Operations.  

 
 
The Quarterly Financial Report of Operations summary page is presented.  

 
 
Click ADD QFRO ITEM.  
  

i l l  Accountability

Quarterly Financial
Report of Operations

ACCOUNTABILITY > QUARTERLY FINANCIAL REPORT OF OPERATIONS

Quarterly Financial Report of Operations
ADD QFRO ITEM.■k Download

QuarterFilter Result
Use filters to limit results RESETFirst Quarter

OBLIIAPPROPRIATION ALLOTMENT RELEASED
BALANCE OF PREVIOlAPPROPRIATION QUARTEfIMPLEMENTING rr>nriMi  nur r i ionCNT TOTAi PREVIOUS THIS TrtTA .UNIT CONTINUING CURRENT TOTAL QUARTERS QUARTER T0TAL
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The GFRO Item data entry form is displayed.  

 
Select or Enter appropriate data on the required fields.  
  
Click SAVE AND ADD ANOTHER if you want to save details and encode another receipt, or SAVE AND CLOSE 
to save details and close window.  Otherwise, click CANCEL to discard entry. 

  

QFRO Item a■ K
SAVE AND ADD ANOTHER ■
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Submit Quarterly Financial Report of Operations 
On the left-sidebar of the page, click Accountability and select Quarterly Financial Report of Operations.  

 
 
The Quarterly Financial Report of Operations summary page is presented.  

 
Click the Download button and select PDF/Excel to view the QFRO.  

   
    
Scroll down the summary page and you will see the approval trail.   
Mouse over and click the check icon to submit FRO for preparation.   

  

Confirmation message displays.  Click OK button. 
  
    
  

Accountability

Quarterly Financial
Report of Operations

ACCOUNTABILITY > QUARTERLY FINANCIAL REPORT OF OPERATIONS

Quarterly Financial Report of Operations
ADD QFRO ITEMJi Download

QuarterFilter Result
RESETUse fitters to limit results First Quarter

APPROPRIATION ALLOTMENT RELEASED OBLII
PREVIOLQUARTEIPPA/MFO IMPLEMENTINGUNIT PREVIOUSQUARTERS THISQUARTER BALANCE OFAPPROPRIATIONCONTINUING CURRENT TOTAL TOTAL

PDF

ExcelA Download

p.prDAorn nv

ij
Local Budget Officer

Submit FRO for preparation Submit FRO for preparation
This action will submit the form and proceed to the specified
stage of process. Are you sure?

* Click the icon to Submit FRO for preparation OK Cancel
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Accountability: Quarterly Physical Report of Operations  

 

Prepare, Submit, and Approve the Quarterly Physical Report of Operations  

Prepare Quarterly Physical Report of Operations  
On the left-sidebar of the page, click Accountability and select Quarterly Physical Report of Operations.  

 
The Quarterly Physical Report of Operations summary page is presented.  

 
Click ADD QPRO ITEM.  
 
The QPRO Item data entry form is displayed.  

 
Select or Enter appropriate data on the required fields.  

  
Click SAVE AND ADD ANOTHER if you want to save details and encode another receipt, or SAVE AND CLOSE 
to save details and close window.  Otherwise, click CANCEL to discard entry. 

Accountability

Quarterly Physical Report
of Operations

ACCOUNTABILITY > QUARTERLY PHYSICAL REPORT OF OPERATIONS

Quarterly Physical Report of Operations
ADD QPRO ITEMA Download

QuarterFilter Resu It
Use fitters to limit results RESETFirst Quarter

TARGET OUTPUT

1 ST QUARTER 2™ QUARTER 3 RD QUARTER 4™ QUARTERPPACODE MAJOR FINAL OUTPUT PERFORMANCE INDICATOR

QPRO Item
PPA*
Program Name 01 GPS / Project GPSS 01

Performance Indicators

Perf Indicator 1
Rate
No

QI Target
1,1 50.00

Q2 Target
1,150.00

Q3 Target
1,150.00

Q4 Target
1,150.00

Actual *
| inter actual

Remarks
Enter remarks

Perf Indicator 2
Rate QI Target Q2 Target Q3 Target Q4 Target Actual * Remarks
No 90.00 90.00 90.00 90.00 Enter actual Enter remarks

SAVEAND ADD ANOTHER ■ SAVE AND CLOSECANCEL
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Submit Quarterly Report of Income 
On the left-sidebar of the page, click Accountability and select Quarterly Physical Report of Operations.  

 
 
The Quarterly Physical Report of Operations summary page is presented.  

 
Click the Download button and select PDF/Excel to view the QPRO.  

   
    
Scroll down the summary page and you will see the approval trail.   
Mouse over and click the check icon to submit QPRO for certification.   

  

Confirmation message displays.  Click OK button. 
  
    
  

Accountability

Quarterly Physical Report
of Operations

ACCOUNTABILITY > QUARTERLY PHYSICAL REPORT OF OPERATIONS

Quarterly Physical Report of Operations
A Download ADD QPRO ITEM

QuarterFilter Resu It
Use filters to limit results First Quarter RESET

TARGET OUTPUT

1 ST QUARTER 2™ QUARTER 3™ QUARTER 4™ QUARTERPPA CODE MAJOR FINAL OUTPUT PERFORMANCE INDICATOR

PDF

ExcelA Download

Submit QPRO for certification
This action will submit the form and proceed to the specified
stage of process. Are you sure?

CERTIFIED CORRECT
Submit QPRO for certification

Department Head Local Planning and De...

OK Cancel* Click the icon to Submit QPRO for certification
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Return or Approve the Quarterly Physical Report of Operations 
On the left-sidebar of the page, click Accountability and select Quarterly Physical Report of Operations.   

 
 
The Quarterly Physical Report of Operations summary page is presented.  

 
 
Click the Download button and select PDF/Excel to view the QPRO.  

    
    
  

Accountability

Quarterly Physical Report
of Operations

ACCOUNTABILITY > QUARTERLY PHYSICAL REPORT OF OPERATIONS

Quarterly Physical Report of Operations
A Download ADD QPRO ITEM

QuarterFilter Resu It
Use filters to limit results First Quarter RESET

TARGET OUTPUT

1 ST QUARTER 2™ QUARTER 3™ QUARTER 4™ QUARTERPPA CODE MAJOR FINAL OUTPUT PERFORMANCE INDICATOR

PDF

ExcelA Download
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Scroll down the summary page and you will see the approval trail. Note: The approval of the Local Planning 

and Development Coordinator will be enabled only after the submission of Department Head. 
Mouse over and click the Certify QPRO icon to certified QPRO.  Otherwise, click the Return QPRO icon.  

 
 

 

  

GPSS01 Output
Certify QPRO Pert li

PREPARED BY
Department Head ...
Department Head

CERTIFIED CORRECT
LPD Coordinator U...
Local Planning and De...

* process not yet done

Perf I

Return QPRO
PREPARED BY
Department Head ...
Department Head

CERTIFIED CORRECT
LPD Coordinator U...
Local Planning and De...
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Accountability: Statements of Receipts and Expenditures  

 

Prepare, Submit, and Approve the Statement of Receipts and Expenditures  

Prepare Statement of Receipts and Expenditures  
On the left-sidebar of the page, click Accountability and select Statement of Receipts and Expenditures.  

 
 
The Statement of Receipts and Expenditures summary page is presented.  

 
 
Click ADD SRE ITEM.  
  

AccountabilityI

Quarterly Report of
Income
Statement of Receipts
and Expenditure

ACCOUNTABILITY > STATEMENTS OF RECEIPTS AND EXPENDITURES

Statements of Receipts and Expenditures
ADD SRE ITEMA Download

AMOUNTS VARIANCE
PARTICULARS ESTIMATE ACTUAL AMOUNTS % REMARKS ACTIONS

1. BEGINNING CASH BALANCE 0 .00 0 .00 0.00 0 .00 H
I I .  RECEIPTS
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The SRE Item data entry form is displayed.  

 
Select or Enter appropriate data on the required fields.  

  
Click SAVE AND ADD ANOTHER if you want to save details and encode another receipt, or SAVE AND CLOSE 
to save details and close window.  Otherwise, click CANCEL to discard entry. 

  

SRE Item
Account Type *
Select Account Type

Particulars *

Estimate *
Enter Estimate

Actual *
Enter This Release

Sector Remarks
Enter Remarks

SAVE AND ADD ANOTHER SAVE AND CLOSECANCEL
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Submit Statement of Receipts and Expenditures 
On the left-sidebar of the page, click Accountability and select Statement of Receipts and Expenditures.  

 
 
The Statement of Receipts and Expenditures summary page is presented.  

 
Click the Download button and select PDF/Excel to view the SRE.  

  
    
Scroll down the summary page and you will see the approval trail.   
Mouse over and click the check icon to submit SRE for certification.   

  

Confirmation message displays.  Click OK button. 
  
    
  

AccountabilityI

Quarterly Report of
Income
Statement of Receipts
and Expenditure

ACCOUNTABILITY

Statements of Receipts and Expenditures
ADD SRE ITEMDownload

VARIANCE
PARTICULARS ESTIMATE AMOUNTS REMARKS ACTIONS

0 .00 0 .00

II.  RECEIPTS

PDF

A Download Excel

CERTIFIED CORRECT
Submit SRE for certification

Local Treasurer
Submit SRE for certification
This action will submit the form and proceed to the specified
stage of process. Are you sure?Local Accountant

* Click the icon to Submit SRE for certification OK Cancel
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Return or Approve the Statement of Receipts and Expenditures 
On the left-sidebar of the page, click Accountability and select Statement of Receipts and Expenditures.   

 
 
The Statement of Receipts and Expenditure summary page is presented.  

 
Click the Download button and select PDF to view the SRE.  

  
    
  

Account ability

Quarterly Report of
Income
Statement of Receipts
and Expenditure

ACCOUNTABILITY STATEMENTS OF RECEIPTS AND EXPENDITURES

Statements of Receipts and Expenditures
ADD SRE ITEMDownload

AMOUNTS VARIANCE
PARTICULARS ESTIMATE ACTUAL AMOUNTS %

1. BEGINNING CASH BALANCE 0 .00 0 .00 0.00 0 .00

REMARKS ACTIONS

II.  RECEIPTS

Download
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Scroll down the summary page and you will see the approval trail. Note: The approval of the Local 

Accountant will be enabled only after the submission of Local Treasurer. 
Mouse over and click the Approve SRE icon to approved SRE.  Otherwise, click the Return SRE icon.  

 
 

 

  

II L EXPENDITURE

TOTAL EXPENDITURES

PREPARED BY
Local Treasurer User
Local Treasurer

Approve SRE
0.00

CERTIFIED CORRECT
Local Accountant ...
Local Accountant

* Approval process not yet done

HL EXPENDITURE

TOTAL EXPENDITURES 0.00 0.00
Return SRE

PREPARED BY CERTIFIED CORRECT
Local Treasurer User
Local Treasurer

Local Accountant ...
Local Accountant

* Approval process not  yet done
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Accountability: Physical and Financial Performance Evaluation 

Form  

 

Prepare, Submit the Physical and Financial Performance Evaluation 

Prepare Physical and Financial Performance Evaluation 
On the left-sidebar of the page, click Accountability and select Quarterly Financial Report of Operations.  

 
 
The Physical and Financial Performance Evaluation Form summary page is presented.  

 
Click ADD PFPE ITEM.  
  

Accountability

Physical and Financial
Performance Evaluation
Form

ACCOUNTABILITY PHYSICAL AND FINANCIAL PERFORMANCE EVALUATION FORM

Physical and Financial Performance Evaluation Form
ADD PFPE ITEMi Download

Office SemesterFilter Result
Use filters to limit results Office of the Municipal Mayor 1 st Semester RESET

PHYSICAL PERFORMANCE
PAP DESCRIPTION/MAJOR FINALOUTPUT ACTUALOUTPUT ENTVARIANCE IMPLISHMENT

No matching records found.



 

 185 

The PFPE Item data entry form is displayed.  

 
Select or Enter appropriate data on the required fields.  

  
Click SAVE AND ADD ANOTHER if you want to save details and encode another receipt, or SAVE AND CLOSE 
to save details and close window.  Otherwise, click CANCEL to discard entry. 

  

PFPE Item
PPA*
Select PPA ▼

Physical Performance
Target Output *

0.00
Actual Output *

0.00
Variance *

0.00
% of Accomplishment *

0.00

Financial Performance
Allotment Release *

0.00
Actual Obligation incurred *

0.00
Variance *

0.00
Absorptive Capacity *

0.00

SAVE AMD ADD ANOTHER ■ SAVE AND CLOSE
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Submit Physical and Financial Performance Evaluation 
On the left-sidebar of the page, click Accountability and select Physical and Financial Performance Evaluation.  

 
 
The Physical and Financial Performance Evaluation summary page is presented.  

 
Click the Download button and select PDF/Excel to view the PFPE.  

  
    
Scroll down the summary page and you will see the approval trail.   
Mouse over and click the check icon to submit PFPE for preparation.   

  

Confirmation message displays.  Click OK button. 
  
    

Accountability *

Physical and Financial
Performance Evaluation
Form

ACCOUNTABILITY > PHYSICAL AND FINANCIAL PERFORMANCE EVALUATION FORM

Physical and Financial Performance Evaluation Form
Download ADD PFPE ITEM

Office SemesterFilter Result
Use filters to limit results Office of the Municipal Mayor 1st Semester RESET

PHYSICAL PERFORMANCE
PAPCODE PAP DESCRIPTION/MAJOR FINALOUTPUT ACTUALOUTPUT ALLOTMENTRELEASEVARIANCE IMPLISHMENT

No matching records found.

PDF

A Download Excel

i FDA DCTi R-V

Submit PFPE for preparation
Submit PFPE for preparation
This action will submit the form and proceed to the specified
stage of process. Are you sure?

Local Finance Commit...

* Click the icon to Submit PFPE for preparation OK Cancel
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eSRE: Projected Expenditures  

 

Encode Projected Expenditure 

On the left-sidebar of the page, click eSRE select Projected Expenditures    

 
The Projected Expenditures summary page is presented.  

  
Click ADD EXPENDITURES.  

    
  

□□ eSRE

Projected Expenditures
Budget Appropriation -
Expenditures
Budget Appropriation -
Debt Services
Supplemental Budget
Expenditures Tagging
Report Submission

Itogon
eSRE > PROJECTED EXPENDITURES

Projected Expenditures ADD PROJECTED EXPENDITURES Refresh

Q S<10

YEAR ROLLING YEAR DURATION TOTAL ACTIONS

Q.2019 201 9, 2020, 2021 9,000.00

Q. z2021 2021,2022,2023 150,180.00

Q.2022, 2023, 20242022 360,000.00

Previous 1 NextShowing 1 to 3 of  3 entries
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The Expenditure data entry form is displayed.  

  
Select Year, Sector, and enter Rolling Year.  

Enter General Public Services Sector.  

Enter Social Services Sector. 

Enter Economic Services Sector. 

Enter Other Services. 

Enter Debt Services. 

Click SAVE AND ADD ANOTHER if you want to save details and add another record, or SAVE AND CLOSE to 
save details and close window.  Otherwise, click CANCEL to discard entry.  

  

Projected Expenditure
32021Year* Rolling Year

GENERAL PUBLIC SERVICES SECTOR SOCIAL SERVICES SECTOR ECONOMIC SERVICES SECTOR OTHER SERVICES DEBT SERVICES TOTAL

0.002021

PS 0.00

MOOE 0.00

co 0.00

FE 0.00

2022

PS 0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

SAVE AND CLOSECANCEL
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eSRE: Budget Appropriation - Expenditures  

 

Encode Budget Appropriation - Expenditures 

On the left-sidebar of the page, click eSRE select Budget Appropriation - Expenditures    

 
The Budget Appropriation - Expenditures summary page is presented.  

  
Click ADD EXPENDITURES.  

    
  

nn eSRE

Projected Expenditures
Budget Appropriation -
Expenditures
Budget Appropriation -
Debt Services
Supplemental Budget
Expenditures Tagging
Report Submission

Itogon
eSRE > BUDGET APPROPRIATION - EXPENDITURES

Budget Appropriation - Expenditures ADD EXPENDITUREO Refresh

RESET

ACTIONS

Year Sector Sub Sector Office
▼ ▼ ▼ All Office ▼

FilterResult
Use filters tolimit results

Q, St

SUB SECTOR OFFICETEAR

2021

SECTOR

Office of the Municipal Engineer/Building C\Economic Services Sector Economic Services

Previous 1 NextShowing 1 to 1 of 1 entries
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The Expenditure data entry form is displayed.  

  
Select Year, Sector, and Sub Sector.  

Enter Total PS Amount, MOOE Amount, and CO Amount  

Click plus (+) sign to add PPA. 

Enter PPA an enter PS, MOOE, CO 

Click SAVE AND ADD ANOTHER if you want to save details and add another record, or SAVE AND CLOSE to 
save details and close window.  Otherwise, click CANCEL to discard entry.  

  

Expenditure

PPA

PPA MOOE

0.00 0.00 0.00

SAVE AND ADD ANOTHER SAVE AND CLOSECANCEL
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eSRE: Budget Appropriation – Debt Services 

 

Encode Budget Appropriation – Debt Services 

On the left-sidebar of the page, click eSRE select Budget Appropriation – Debt Services  

 
The Budget Appropriation – Debt Services summary page is presented.  

  
Click ADD DEBT SERVICES.  

    
  

□□ eSRE

Projected Expenditures
Budget Appropriation -
Expenditures
Budget Appropriation -
Debt Services
Supplemental Budget
Expenditures Tagging
Report Submission

Itogon □

eSRE > BUDGETAPPROPRIATION- DEBT SERVICES

Budget Appropriation - Debt Services O Refresh ADD DEBT SERVICE

Year Fund Type Debt Service Type Principal Type Loan TypeFilterResult
Use fitters tolimit results

All Year All Fund Type All Debt Service Type All Principal Type All Loan Type RESET

Q. St10

REGIOITYPEYEAR FUND TYPE DEBT SERVICE TYPE PRINCIPAL TYPE LOAN TYPE TOTAL ACTIONS

3,000.00 C\General Fund Principal Public Debts Revolving Loan Fund2021 Domestic

6,000.00 Q,General Fund Retirement/Redemptionof Bonds/DebtSecurities—
2021
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The Debt Services data entry form is displayed.  

  
Select Year, Fund Type, Sector, Debt Service Type 

Select Region Type, Principal Type, and Loan Type 

Enter Loan Amount, Interest Payment, Other Charges, and Total 

Click SAVE AND ADD ANOTHER if you want to save details and add another record, or SAVE AND CLOSE to 
save details and close window.  Otherwise, click CANCEL to discard entry.  

  

Debt Service
Fund Type *
Select fund type

Year’
2021

Debt Service Type *
Select debt service type

Sector *
Debt Services

Principal Type *
Select principal type

Region Type *
Select region type

Loan Type *
Select loan type

Loan Amount Interest Payment
0.00 0.00

Other Charges Total
0.00 0.00

SAVE AND ADD ANOTHER SAVE AND CLOSECANCEL
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eSRE: Supplemental Budget 

 

Encode Supplemental Budget 

On the left-sidebar of the page, click eSRE select Supplemental Budget.   

 
The Supplemental Budget summary page is presented.  

  
Click ADD SUPPLEMENTAL BUDGET 

  

nn eSRE

Projected Expenditures
Budget Appropriation -
Expenditures
Budget Appropriation -
Debt Services
Supplemental Budget
Expenditures Tagging
Report Submission

eSRE > SUPPLEMENTAL BUDGET

Supplemental Budget ADD SUPPLEMENTAL BUDGET2 Refresh

YearFitter Resu It
RESETUse fitters to limit results All Year

Q St10

YEAR OPERATING EXPENDITURE CAPITAL OUTLAY ACTIONS

2021 2,000,000.00 2,000,000.00

Previous NextShowing 1 to 1 of 1 entries
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The SUPPLEMENTAL BUDGET data entry form is displayed.  

  
Select Year. 

Enter General Fund and Special Education Fund for Current Operating Expenditures and Capital Outlay 

Click SAVE AND ADD ANOTHER if you want to save details and add another record, or SAVE AND CLOSE to 
save details and close window.  Otherwise, click CANCEL to discard entry.  

  

Supplemental Budget
Year*
2021

General Fund Special Education Fund
For Current Operating Expenditures 0.00 0.00
For Capital Outlay 0.00 0.00

SAVE AND ADD ANOTHER SAVE AND CLOSECANCEL
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eSRE: Expenditures Tagging  

 

Encode Expenditures Tagging 

On the left-sidebar of the page, click eSRE select Expenditures Tagging    

 
The Expenditures Tagging summary page is presented.  

  
Click ADD EXPENDITURE TAGGING. 

  

□□ eSRE

Projected Expenditures
Budget Appropriation -
Expenditures
Budget Appropriation -
Debt Services
Supplemental Budget
Expenditures Tagging
Report Submission

Itogon

eSRE > EXPENDITURE TAGGING

Expenditure Tagging ADD EXPENDITURE TAGGINGO Refresh

Filter Result Year Quarter
Use filters to limit results

Cl s<10

YEAR QUARTER SECTOR SUB SECTOR OFFICE PPA ACTIONS

Q.Office of the MunicipalEngineer/Building Official Sample PPA2021 1st Economic ServicesSector Economic Services

Previous NextShowing 1 to 1 of 1 entries
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The Expenditure Tagging data entry form is displayed.  

  
Select Year, Quarter, Sector, Sub Sector, Office, and Program.  

Enter Appropriation and Obligation – PS, MOOE, and CO  

On Tagging tab,  

 

Click plus (+) sign to add requirement. 

Select Requirement, and enter Appro PS, Appro MOOE, Appro CO, Obligation PS, Obligation MOOE, and 
Obligation CO. 

Click SAVE AND ADD ANOTHER if you want to save details and add another record, or SAVE AND CLOSE to 
save details and close window.  Otherwise, click CANCEL to discard entry.  

  

Expenditure Tagging □
Year *
2021

Quarter *
Select quarter ’

Sector *

Sub Sector* Office *
Select office ’

PPA*
Select PPA

TRACKING TAGGING

PS MOOE CO TOTAL
Appropriation 0.00 0.00 0.00 0.00

Obligation 0.00 0.00 0.00 0.00

SAVE AND ADD ANOTHER SAVE AND CLOSECANCEL

TRACKING TAGGING

Requirement Appro PS Appro MOOE Appro CO Obligation PS Obligation MOOE Obligation CO +

0.00 0.00 0.00 0.00 0.00 0.00

SAVE AND ADD ANOTHER SAVE AND CLOSECANCEL
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eSRE: Report Submission  

 

Report Submission 

On the left-sidebar of the page, click eSRE select Report Submission    

 
The Report Submission summary page is presented.  

  
Click SUBMIT REPORT. 

  

□□ eSRE

Projected Expenditures
Budget Appropriation -
Expenditures
Budget Appropriation -
Debt Services
Supplemental Budget
Expenditures Tagging
Report Submission

Itogon
eSRE > REPORT SUBMISSION

Report Submission SUBMIT REPORTS Refresh

Filter Result Year Quarter
Use filters to limit results ▼ All Quarter ▼

Q. Sr10

NO. OFSUBMISSIONS LAST SUBMISSION LAST SUBMISSIONBY DATEYEAR QUARTER STATUS ACTIONS

For Approval Juan A dela Cruz2021 2021-05-07 13:39:451st

Previous NextShowing 1 to 1 of 1 entries
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The Report Submission data entry form is displayed.  

  
Select Year and Quarter.  

Enter eSRE Username and eSRE Password.  

Click SUBMIT to submit report and close window.  Otherwise, click CANCEL to discard entry.  

  

Report Submission
Year* Quarter*

▼

eSRE Username *
Enter eSRE username

eSRE Password *
Enter eSRE password

SUBMITCANCEL



 

 199 

Files  

 

Upload Files 

On the left-sidebar of the page, click Files  

 
The Files summary page is presented.  

  
 
Click DOWNLOAD to download the file. 

 

Click Versions to view version of files. 

 

  

Files

HOME > FILES

Files
Keep your files in one repository. UPLOAD FILESV Category V Date V Name

Today

SamplePDF_085350.pdf
by Juana dela Cruz in  PLANNING • 182.27 KB
f Documents

Versions

Download

— Versions
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Click UPLOAD FILES. 

The Upload Files data entry form is displayed.  

  
Click Choose a file to upload and select the specific file to be uploaded. 

 

 

  

Upload Files
■ Budget Year
: | 2021 ’
: Category + Add NewDrag & Drop

your files here or upload them manually
Tags + Add New

Choose a file to upload

Description

CANCEL

cj Open
4' H > This PC > Desktop p Search DesktopO

I : ’ m ’
Size

2 KB

Organize ▼ Newfolder
M Desktop X A Name

Downloads it £ 2 0

Q Documents it
s Pictures it
| Manual
| QA Updates
| Test Scripts 2.0
| Upload

> B Qsync
> g This PC
> rf 1 Network

Date modif ied | Type
03/06/2020 11:09AM Shortcut

| All FilesFile name:
Open [y| | Cancel
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Select Budget Year.  

Enter Description. 

 

Select Category or click Add New to add new category, then click SAVE. 

 

Select Tags or click Add New to add new tag, then click SAVE. 

 

Click SAVE to save details and close window.  Otherwise, click CANCEL to discard entry. 

Budget Year
2021
Category
Select CategoryDrag & Drop

your files here or upload them
Tags

Choose a file to upload

Description

CANCEL SAVE

File Category
Category

SAVECANCEL

Tags
Tags

SAVE
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Upload a new version 

On the left-sidebar of the page, click Files 

 

The Files summary page is presented.  

  
Click the Arrow Down icon and select Upload a new version. 

The Upload File Version data entry form is displayed.  

  
Click Choose a file to upload and select the specific file to be uploaded. 

Files

Today

SamplePDF_085350.pdf
by Juana dela Cruz in PLANNING • 182.27 KB Versions

■ Delete

O Upload a new version

Upload File Version
FILE TO REPLACE
Version 1.0 » SamplePDF_085350.pdfo

Upload a File
Select and upload the latest version of this attachment.

Category + Add New

Choose a file to upload
Description

• I have made minor revisions only

SAVECANCEL
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Select Category or click Add New to add new category, then click SAVE. 

 

Enter Description. 

Tag if I have made minor revisions only. 

Click SAVE to save details and close window.  Otherwise, click CANCEL to discard entry.  

 

Open
4* M > This PC > Desktop Search Desktop

I ▼ u 0
Date modif ied Type Size
08/06/2020 11:09AM Shortcut 2 KB

Organize ▼ New folder
M Desktop f A Name
4 Downloads yt ® Zo
H Documents yt
s Pictures yt
| Manual
| QA Updates

Test Scripts 2.0
H Upload

> ■ Qsync
> g This PC
> ■' Network

T] | A l l  FilesFile name:
| Open [▼[ | Cancel

File Category
Category

SAVE


