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Joint Circular No. 04 | Series of 2026

Date: FEB 10 2%

HEADS OF TECHNICAL EDUCATION AND SKILLS
DEVELOPMENT AUTHORITY (TESDA)-ADMINISTERED
TECHNICAL EDUCATION INSTITUTIONS (TEls) AND ALL
OTHERS CONCERNED

SUBJECT GUIDELINES FOR THE IMPLEMENTATION OF THE g%

EVALUATION CYCLE OF THE FACULTY POSITIONS
PURSUANT TO NATIONAL BUDGET CIRCULAR (NBC)
NO. 461, SERIES OF 1998

1.0

Background

NBC No. 461 dated June 1, 1998 outlines the rules and regulations governing
the implementation of the Revised Compensation and Position Classification
Plan for faculty positions in state universities and colleges (SUCs),
Commission on Higher Education (CHED)-supervised higher education
institutions (HEls), and the TESDA-supervised TEls. This plan is in accordance
with the modified Common Criteria for the Evaluation of Faculty Positions.

Since the issuance of NBC No. 461 in 1998, there have been significant
developments in the higher education sector, which have created new
demands regarding the competencies required of faculty members. These
developments have necessitated enhancements in the qualifications of the
faculty personnel. "

In response to these developments, the Department of Budget and
Management (DBM) and the CHED issued DBM-CHED Joint Circular (JC)
No. 3 on October 18, 2022 to establish and prescribe the updated rules and
regulations governing the reclassification of the faculty positions in SUCs and
the CHED-supervised HEIs.

Said guidelines, however, did not cover the staffing modifications for the faculty
positions-in the TEls under the TESDA.

Page 1 of 7

DGET
& (A 4’0

L 2
FOFFICIAL

}

RELEASE

[~
x
~




2.0

3.0

4.0

Purpose

This Circular is issued for the purpose of establishing and prescribing the rules
and regulations govering the implementation of the 8th evaluation cycle of
NBC No. 461 and shall be applicable to all faculty members holding permanent
plantilla positions in the TESDA-supervised TEls.

Definition

Reclassification of the faculty position is defined as an advancement of a faculty
position from one rank/sub-rank to another rank/sub-rank through an evaluation

of the faculty’s achievement and performance during a particular period of time
using a standard set of criteria.

On the other hand, faculty promotion is the advancement of a career employee
from one position to another with an increase in duties and responsibilities as
authorized by law, and usually accompanied by an increase in salary [2025

Omnibus Rules on Appointment and Other Human Resource Actions (2025
ORA-OHRA)].

Coverage and Exemption

4.1  This JC shall be applied to all faculty members with permanent plantilla
positons in TEls, also known as TESDA Administered
Institutes/Colleges (TAI/C), during the evaluation period.

4.2  Only faculty members who earned a master's degree prior to or within
the 8th evaluation cycle shall be qualified to be reclassified for the
Associate Professor positions and non-master's degree faculty
members shall be reclassified up to Assistant Professor IV in accordance
to the Qualification Standards (QS) for faculty positions in TESDA
Administered Schools (CSC Resolution No. 11-00721 promuigated on
June 1, 2011).

43 The evaluation period covers the faculty accomplishments from
July 1, 2016 to June 30, 2019 or the 8th cycle of NBC No. 461, including
past accomplishments that were not submitted for evaluation during the
previous cycles (i.e., NBC No. 461 6th, 7th and 7a Cycles). Provided
that, the faculty has at least a three-year teaching experience.

4.4 Documents that were submitted to the Merit Selection Plan within the
evaluation period shall no longer earn points for the position

reclassification, but shall only be processed for recording in the NBC
No. 461 system.

4.5  Faculty of the TEls with 8th Cycle Evaluation’s Print-out of NBC No. 461
(July 1, 2016 to June 30, 2019) shall be as is (status quo) but needs only
reprinting for said documents. Faculty who were not qualified for the
evaluation for the 8th cycle pending approval of this JC shall only be
allowed upon effectivity of the JC..
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4.6

Evaluation covering from July 1, 2019 onwards shall be guided by the
new set of criteria and guidelines to be issued jointly by the DBM and the
TESDA.

5.0 Implementing Guidelines and Procedures

5.1

The Common Criteria for Evaluation (CCE) of NBC No. 461 8
evaluation cycle shall be implemented based on the original guidelines
except for the following:

5.1.1

5.1.3

All credentials that are used as bases for recruitment shall no

longer earn points such as undergraduate degrees earned and
training certificates.

For every scholarly research/ monograph/educational technical
article in a technical/scientific/professional journal including
electronic and digital journals.

5.1.2.1 5 points shall be given for articles in a TESDA accredited
journal and/or CHED accredited journal and/or those
listed in international indexing bodies such as Web of
Science (WoS), Scopus, ASEAN Citation Index (ACI),
and other journals of a sterling reputation, nationally or
internationally (considered as interational publication).
Journals with sterling reputation are journals published
for a long period of time; the peer reviewers have
published works in refereed journals including in the list
of international indexing bodies.

5.1.2.2 2 points shall be given for articles published in a
refereed institutional research based journal that are not
included in the above-mentioned indexing bodies
(considering as local publication).

Note: The geographic scoping of International, National,
and Local could not be ascertained anymore since most
of these journals have digital copies and its circulations
is not limited by a defined geographic space or boundary.
The National Scope is not applicable anymore.

For every instructional manual (IM)/audio-visual

1 point shall be given for every complete set of Competency-
Based Learning Material (CBLM) per qualification based on the
training regulation.

For example: if the training qualification has four (4) units of core
competencies each CBLM per core competency shall earn 0.25
point, a total of one (1) point for the four (4) CBLMs or complete
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set per qualification. The point earned shall be divided
between/among the number of authors.

Note: Under this item are modules, laboratory manuals, and
operation manuals, work books, course books approved by
department or college for instructional purposes. Also included in
this category are software, prototypes and Computer aided
instructional materials. Submission under this category should
cover the course content per syllabus, training plans, and study
guides.. Excluded from this category of outputs are compilation of
lecture notes, lesson plans, powerpoint presentations,
transparencies, handouts, and other materials not particularly
included.

Participation in Conferences, Seminars, and Workshops

Only relevant conference(s), seminar(s), and workshop(s)
endorsed by the TESDA, other govemment agencies, and
professional organizations will earn points.

Note: Certificate of Participation/Attendance/Appreciation/
Completion is sufficient to earn the corresponding point/s.

Membership in Professional Organizations

Only membership in professional organizations, which are
aligned with the faculty's field or area of specialization will be
given points.

Membership in the faculty association, alumni association, or
similar association or organization shall not be considered.

Note: Certificate of Membership or Membership Identification
Card is sufficient to earn the corresponding point/s.

Professional examinations

5.1.6.1 National TVET Trainers Certificates (NTTC) per
qualification/program shall earn point/s.

To acquire a NTTC, the faculty shall have at least NC II,
TMC Level | and Certificate of Completion in Industry
Experience (CoCIE).

Note: NTTCs shall be presented to eamned point/s.

5.1.6.2 For every Certificate of Competency (CoC) earned in TM
Level |l shall be given 0.25 point each.
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5.2

5.3

The Qualitative Contribution Evaluation (QCE) for 8" cycle shall be
governed by the provisions set forth in NBC No. 461:

5.2.1 Evaluation of Teaching Effectiveness

5.2.2

5.2.1.1

52.1.2

Al facuity in the department will be considered as peers
and will do the evaluation.

If the faculty of the department is less than five (5),
include faculty from related disciplines who are familiar
with the activities of the faculty being evaluated to
complete the minimum number of 5 evaluators.

A faculty should have a complete QCE for six (6) semesters in
order to qualify for reclassifications, except for the following:

5.2.2.1

5.2.2.2

5223

Faculty members who went on study leave for less than
three (3) years within the evaluation period, who will
use the QCE results of the remaining semesters.

Faculty members whose hiring is after 2016 but within
a year before 2019 and cannot complete the six

semesters, who will use the QCE results of the
remaining semester.

Faculty members who were on study leave for the
entire evaluation period, who will use the QCE results
of the previous semesters prior to the study leave.

Note: No need for re-evaluation of the QCE for those

who have already undertaken the same from 2016-
2019.

Limitation on Reclassification

The reclassification of faculty shall be limited only to a maximum of six
(6) sub-ranks except for the following cases:

5.3.1 Faculty members who were not evaluated during the 6th and 7th

5.3.2

5.3.3

cycles and who were evaluated in the 7th cycle but the promotion
was not implemented;

Faculty members who qualified for the Associate Professor rank
and accredited but were not implemented due to the late
submission of print-outs during the 7th cycle;

Faculty members who qualified for the Associate Professor rank
but were not yet accredited during the 7th cycle but were
accredited in the 8th cycle;
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5.3.5

Faculty members who were appointed in administrative positions
but have done significant work, such as prolific researches:
substantial amount of patented inventions, and copyrighted
works; and

Faculty members who earned his/her master's degree within the
8th evaluation period and with prolific researches or substantial
amount of patented inventions, copyrighted works.

Evaluation

5.4.1

54.2

543

The evaluation process shall be governed by the provisions of
NBC No. 461 with the following:

54.1.1  The TEls concerned shall produce the Personal Data
Sheet (PDS).

54.1.2  The faculty member shall accomplish the PDS and
attach all supporting documents.

5413 The TEls shall form two (2) committees - One of
Evaluators (local) and One of Reviewers
(institutional) - which shall sit en banc to evaluate and
review faculty credentials.

5414  The Evaluators shall enter the points in the Summary
Sheet and shall sign in the same.

5415 The review committee shall review the evaluation of all
documents and submit the evaluated PDS and the
supporting documents to the Head of Institution for
official transmittal to the Philippine Association of SUCs

(PASUC) Zonal Center which shall process such
documents.

5.4.1.6  Inthe case of differences in the faculty assessment, the
two committees shall decide en banc.

54.1.7 The official print-out from the PASUC Zonal Center
shall be released to the Head of Institution concerned.

For upgrading and/or promotion to any sub-rank in the Instructor,
Assistant Professor, and Associate Professor positions, a faculty
candidate should satisfy the CCE points corresponding to the
rank/sub-rank plus the qualitative contributions in the area of
instruction measured in terms of the Teaching Effectiveness.

Faculty positions in TEls shall be limited to the rank of Associate
Professor V.
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6.0

7.0

8.0

3.0

55 Timeline

5.5.1 Issuance of this JC would serve as an advisory to the TEls and
Zonal Centers to proceed with the evaluation of documents.

5.5.2 Submission within 135 days upon the effectivity of the JC of the
following documents to the DBM for the latter's issuance of the
requisite Notice of Organization, Staffing and Compensation
Action for the purpose:

5.5.21
5522

55.2.3
5524

55.2.5

Fund Sources

Agency request;

Endorsement of the proposal by the TESDA Director-
General;

Approved zonal Print-out;

Certificate of Accreditation for Associate Professor
positions, if entering the ranks for the first time; and
Plantilla of Personnel and Salary Adjustment.

The amounts needed to implement the reclassified positions of the teaching
personnel shall be charged against the authorized Personnel Services
Allotment of the agency under the General Appropriations Act (GAA).

In case of deficiencies, the same shall be charged against the Miscellaneous
Personnel Benefits Fund in the annual GAA, subject to the guidelines on the
release of funds issued by the DBM.

Repealing Clause

Any and all provisions of circulars, rules, and regulations or parts thereof which
are inconsistent with this JC are hereby repealed and/or modified accordingly.

Resolution of Cases

Issues and concerns that may arise in the implementation of this JC shall be
resolved by the DBM and/or TESDA, whichever is applicable.

Effectivity

This JC shall take effect immediately after its publication in the Official Gazette
or in a newspaper of general circulation.

ROLANDﬂ U. TOLEDO

> ’ P
J RZNCISCO . BENI
Acting Secretary, DBM retary/Director General, SDW
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