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In response to the changing environment of public procurement and fiscal 
management and to enhance transparency, accountability, and efficiency in 
public procurement, R.A. No. 12009 or the New Government Procurement Act 
(NGPA), an act revising R.A. No. 9184b was enacted and signed into law on 
July 20, 2024. Subsequently, on February 4, 2025, the Government 
Procurement Policy Board (GPPB) issued Resolution No. 02-2025 approving the 
Implementing Rules and Regulations (IRR) of R.A. No. 12009.

Relatedly, Section 30 of the General Provisions of R.A. No. 12116 or the FY 
2025 General Appropriations Act (GAA) no longer includes the provision on the 
issuance of MYCA for regular and recurring services.
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I An Act Providing for the Modernization, Standardization and Regulation of the Procurement Activities of the 
Government and for Other Purposes

Pursuant to Section 9 of R.A. No. 12009 and its IRR, the issuance of a MYCA 
shall be required prior to commencement of any procurement activity for 
locally-funded multi-year projects to be implemented by National Government 
Agencies (NGAs), including State Universities and Colleges (SUCs), subject to 
guidelines issued by the Department of Budget and Management (DBM).

Further, Section 18 of R.A. No. 12009 and its IRR provides that the agencies 
may consider undertaking the renewal of contract relative to regular and 
recurring services to facilitate its immediate implementation.

; AMENDMENT TO CIRCULAR LETTER (CL) NO. 2023-7 RE: THE 
PRESCRIBED GUIDELINES ON THE ISSUANCE OF MULTI­
YEAR CONTRACTUAL AUTHORITY (MYCA)
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: All Heads of Departments/Agencies/State Universities and 
Colleges and Other Offices of the National Government 
including Constitutional Commissions/Offices; Budget 
Officers; Heads of Finance and Accounting Units and All 
Others Concerned

I
REPUBLIC OF THE PHILIPPINES 

DEPARTMENT OF BUDGET AND MANAGEMENT 
GENERAL SOLANO ST., SAN MIGUEL, MANILA

?OFFICIAL*^

JI



2.0 PURPOSE
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The DBM shall issue MYCA only for multi-year locally-funded projects. 
This will serve as the requisite authority for NGAs to enter into multi­
year contractual obligations.

Consequently, regular and recurring services will no longer require 
issuance of MYCA.

Services that by their nature are essential, indispensable, or 
necessary to support the operations of the NGAs such as:

• janitorial services;
• security services;
• telecommunication requirements;
• supply of drinking water;
• rental of office space, or lease of venue, and equipment;
• fuel fleet card services;
• water supply and distribution services
• electricity distribution; and
• other similar services as may be determined by the DBM; and

The duration of each renewal contract shall not exceed one (1) 
year, except for contracts related to rental of office space, 
telecommunication requirements, and other procurement 
projects as may be identified by the GPPB, which may be 
renewed for a period exceeding one (1) year.

This Circular is being issued to update certain provisions of 
DBM CL No. 2023-7, and to harmonize the existing provisions with R.A. No. 
12009 and its IRR.

For this purpose, regular and recurring services shall refer to the 
following:

To ensure continuity of operations and streamline the procurement of 
regular and recurring services, NGAs may consider renewing such 
services in accordance with Section 18 of R.A. No. 12009 and its IRR.

3.2.2 Services that have been procured repeatedly by the NGAs over 
the past three (3) years.



a.

b.

c.

3.4

3.5

3.6

3.7

3.8
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Recurring costs that are capital expenditures in nature, including 
procurement of goods and services whose benefits extend beyond the 
fiscal year and contribute to government assets, shall remain subject to 
the issuance of a MYCA. This includes, but is not limited to, critical assets 
and other assets acquired through lease-purchase agreements (e.g., 
aircraft, essential equipment, trains, watercraft, etc.).

The procurement of locally-funded projects by NGAs including SUCs are, 
in general, funded exclusively through the GAA or through their 
internally generated income.

3.3.2 Prior to entering into a contract, the NGAs shall conduct the 
following;

Notwithstanding the issuance of MYCA, NGAs are reminded that the 
annual budgetary requirements reflected therein, for inclusion in the 
agency's Tier 1 budget proposal, will still be evaluated by the DBM based 
on the agency's absorptive capacity.

Since no modifications or adjustments shall be made to the MYCA once 
issued, NGAs shall ensure that the submitted request (Annex B) clearly 
indicates the total project cost and the implementation period, which 
shall serve as the basis for the issuance of MYCA (Annex A), among 
others.

Annual review to determine whether prevailing market 
conditions have resulted in a lower actual cost of the goods 
or services specified in the contract, thereby allowing for the 
renegotiation of contract prices;

Assessment to justify the suitability of renewal instead of 
undertaking another procurement process; and

Performance evaluation to ensure that the service provider 
has delivered satisfactory service.

Multi-year contracts for regular and recurring services, entered into 
based on a MYCA issued by DBM prior to the effectivity of this Circular, 
shall remain valid and be implemented until the final period specified in 
the MYCA or the contract.

3.3.3 NGAs shall also ensure that the annual funding requirements for 
regular and recurring services intended for renewal are 
appropriately reflected in their budget proposals to be submitted 
to DBM for the applicable fiscal years.



3.8.1

3.8.2

• Prior authority from the respective governing boards; and

3.8.3

4.0 REPEALING CLAUSE

5.0 SEPARABILITY CLAUSE

6.0 EFFECTIVITY

This Circuiar shall take effect immediately.

AMENA
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Ail Other provisions of CL No. 2023-7 not affected thereby shall remain in force 
and effect.

Provisions of existing circulars and issuances not consistent herewith are 
amended accordingly.

For multi-year projects fully funded under the GAA, the NGAs 
including SUCs, shall secure a MYCA from the DBM to cover the 
total project cost.

For SUCs' multi-year projects which are partially funded from 
both their internally generated income and the GAA, the 
following approvals are required:

For multi-year projects which are fully funded by the internally 
generated income, the approval from the respective governing 
boards shall be secured.

• MYCA from the DBM, proportionate to the funding 
provision from each source.

F. PANGANDAMAN
Secretary

Consistent with Section 9 of the IRR of R.A. 12009, the following are 
reiterated:



2023 Form ANNEXA

MYCA No. 

ORGANIZATIONAL DESCRIPTION/CODE

Department:

Agency:

Operating Unit:

Organization Code:

PROGRAM/PROJECT NAME:

YEAR PARTICULARS AMOUNT AUTHORIZED

Total P
AMOUNT IN WORDS:

NOTES:

Approved:

Secretary of Budget and ManagementDate of Issuance

The authority herein issued shall be used solely for the purposes indicated. Notwithstanding the issuance of this MYCA, the actual obligations to be 
incurred in any given fiscal year shall in no case exceed the cash appropriation for the said fiscal year subject to the usual budgeting, accounting and 

auditing rules and regulations.

 Regular and ‘Recurring
Services

Locally-Funded 
Project

MULTI-YEAR CONTRACTUAL AUTHORITY
For Fiscal Year 

FUND SOURCE 
CODE:

REPUBLIC OF the; PHILIPPINES 
DEPARTMENT OF BUDGET AND MANAGEMENT 

GENERAL SOLANO ST., SAN MIGUEL, MANILA



2023 FORM ANNEXE

Organizational Description/Code Funding Source Code:

Duration (Number of Covered Years): Year/s (From YYYY - To YYYY):

Note/s:

Particulars

Total: P
Checklist of Requirements/Submissions (if applicable):

NEDA Board - ICC

Others, Please Specify: 

CERTIFICATION

Date:

As a prerequisite for the issuance of a Multi-Year Contractual Authority, we are expressing our commitment to give priority and include the annual 
budgetary requirements of the procurement program/projects/activities specified above within our annual budgetary ceilings as may be prescribed 

by the DBM.

Implementation Schedule 
(Year)

I I Agency Head

I I Office of the President (for administrative building/office space)

I I Certification of the agency head that procurement activity pertaining to the project to be covered by the MYCA, has not been started 

yet as of date of request.

Head of Department/Agency 
Designation

Amount Requested 
(in Pesos)

REQUEST FOR MULTI-YEAR CONTRACTUAL AUTHORITY
For FY 

I I Funding Strategy and Medium Term Expenditure Program (Annex C of this Circular) 

Approval from any of the following:

Locally-Funded 
Project

Regular and 
Recurring Services

Department:
Agency:
Operating Unit:
Organizationaf Code (UACS):

Procurement Program/ 
Project Title:

Total Cost:


