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Subject: Supplemental Guidelines for
Accreditation of Civil Society Organizations

A

Whereas, the General Appropriations Acts (GAAs) for the Fiscal Years 2014 and 2015
allow government agencies (GAs), in implementing programs and projects, to transfer funds
to civil society organizatign"s (GSOs) accredited by the Department of Soclal Welfare and
Development (DSWD) in:accordance with guidelines issued jointly by the DSWD, the
Commission on Audit (CQAL and the Department of Budget and Management (DBM), in
consultation with other agenties concerned;

Whereas, the DSWD, t_‘he"_DBM and the COA préviously jointly issued Joint Resolution
No. 2014-001 (JR 2014-001) .entitled Guidelines for Accreditation of Civil Society
Organizations as Implementing Entities of Public Funds;

Whereas, JR 201_’4-00i_ ,'6nly covers CSOs that would implement programs and
projects using public funds, there is a need to supplement JR 2014-001 to include
Beneficiary CSOs;

NOW, THEREFORE, in éénsideration of the above considerations, these supplemental
Guidelines are hereby issued: -

Section 1 {Definitions) of JR 2014-001 is amended to include the following definitions:

1.6 Beneficiary €SO — a group of individuals directly affected by a
calamity; crisis or a particular social condition or problem, who have
undergane sacial preparation to become responsible implementers of
a particular government program of project using public funds;
provided, that at‘least 75% of members of the CSO comprise the
majority: of the -beneficiaries of such program or project; provided,
further, that the group may or may not have its own distinct legal
personality. . '

1.7  Social Preparation — the process followed by a GA, as described and
contained in its manual and guidelines, to prepare individual
beneficiaries who are directly affected by a calamity, crisis or a
particulafj sociall,‘ condition or problem to become responsible
implementers of government programs and projects; it must include
activities ito {J) identify, analyze and prioritize needs, and identify
solutions to address needs, (i) prepare proposals, studies and
technical designs and financial plans, (i} form committees and task /A(



groups, and (iv) bulld capacity and capability to undertake the project
activities.

Section 2 (General Principles) of JR 2014-001 is amended to include the following provision:

24  In the execution of these Guidelines, the DSWD shall recognize and
harness the vital role of GAs through their designated CSO focal
persons.

Section 3.1 and 3.2 (coverage) of JR 2014-001 is amended to read as follows:

3.1  These Guidelines cover CS0s that would be enpaged by GAs as
implementing entity and beneficiary CSOs to implement or co-
implement government programs using public funds.

3.2  These Guidelines cover anly the accreditatlon of C50s, The selection
of CS0s by GAs, the actual transfer of funds from GAs to CSOs, or the
liquidation or audit of transferred funds, shall be the subject of
separate Guidelines to be issued by COA and GPPB,

Section 5 (Criteria for Accreditation) of JR 2014-001 is amended to read as follows:
5. Criteria for Accreditation
5.1  To be accredited, a CSO must meet the following criteria:

(a) Must have operated, for at least three (3) years prior to the
date of application for accreditation in the Geographical
Area(s) of Activity and Technical Area(s) of Activity being
applied for accreditation.

(b) Must not have any director, trustee, officer or key personnel
related within the fourth civil degree of consanguinity or
affinity to any DSWD official involved in the processing of its
accreditation, or any official of the GAs funding or
implementing the program or the project to be implemented
by the CSO.

(c) Must be in good standing with all GAs from which it has
~ received funds.

(d) Must not be in default or delay in liquidating any funds
received from any GA.

5.2 To be accredited as a Beneficiary CSO, a CSO must meet the following
criteria:



(a) Must be organized and composed of individuals directly
affected by the problem or crisis.

(b) Must have undergone social preparation specific to the
proposed project.

(c}) Must be in good standing with all GAs from which it has
received funds.

(d) Must not be in default or delay in liquidating any funds
received from any GA.

Section 6.1 (Filing) of JR 2014-001 is amended to include the following provisions:

6.1

Filing. xxx

Applicants shall apply for accreditation by submitting the documents

enumerated in the following annexes:

Annex A Required Documents for Application for
Accreditation of Implementing CSOs

Annex B Required Documents for Renewal of
Accreditation

Annex C Required Documents for Application
for Accreditation of Beneficiary C50s

Annex D Template for Omnibus Sworn Statement

Applicants for accreditation may file their applications with the DSWD
Field Offices, which shall then forward the applications to the
Accreditation Committee at the DSWD Central Office.

Applicants for original accreditation or for renewal, whether
Implementing CSOs or Beneficiary C50s, may submit photocopies of
required documents upon application; Provided, that the
Accreditation Committee may require the submission of originals or
certified copies of guestionable documents.

Section 7.2 of JR 2014-001 is amended to read as follows:

7.2

validity. A Certificate of Accreditation issued both to implementing
CSOs and Beneficiary CSOs shall be valid for a period of three (3) years
from the date of issuance, unless sooner revoked in accordance with

"the provisions below. In no case shall the period of validity of a

Certificate of Accreditation be extended.




Section 8.2 (Reporting) of JR 2014-001 is amended to include the followlng provision:
8.2  Reporting. xx

Every accredited CSOs shall submit to the Accreditation Committee
an annual accomplishment report, a financial report certified under
oath by the Chairperson or Treasurer, and a report of all material
changes and updates on accreditation documents already submitted.

Section 10.1 {Grounds for Revocation) of IR 2014-001 is amended to include the following:

10.1 Grounds. A Certificate of Accreditation may be revoked on any of the
following grounds: xxx

4] Failure to submit the reports required under Section 8.2,

A new Section 13 is hereby added to supplant the previous Section 13 (Effectivity) of JR
2014-0021 which now read as follows:

Section 13. Transitory Clause

Implementing CSOs and Beneficiary CSOs that received public funds prior to the
effectivity of JR 2014-001 and this Joint Resolution, respectively, shall be subject to
the pertinent guidelines existing at the time of the fund release.

CSOs that have pending applications for accreditation shall be governed by the
provisions of JR 2014-001 or this Joint Resclution, whichever is applicable.

Section 14. Effectivity

These Supplemental Guidelines shall take effect ten (10} days after publication in a
newspaper of general circulation.

27 November 2015, Philippines.

\

MICHAEL G, AGUINALDO FLORENCIO B, ABAD ==
COA Chairperson DBM Secretary

AZON JULIANO-SOLIMAN
PSWD Secretary




ANNEXA

REQUIRED DOCUMENTS FOR APPLICATION
FOR ACCREDITATION OF IMPLEMENTING CSOS

Basic Documents

oo0ono oo

Accomplished Application Form

Location Sketches and Photographs of the principal office and satellite offices
(if any)

Organizational Chart

Data Sheet of directors, trustees, officers and key personnel

Omnibus Sworn Statement [see Annex D]

Documents establishing Corporate Existence and Regulatory Compliance

(|

Certificate of Registration issued by SEC, CDA, DOLE or HLURE, together with
latest Articles of Incorporation or Articles of Cooperation {as applicable), By-
Laws, and General Information Sheets for the past three (3) years

Secondary Permit, License or Registration {if applicable, e.g., issued by DSWD
for SWDAs)

Current Business License issued by LGU

Certificate of Registration with BIR, together with Annual Income Tax Returns
and Audited Financial Statements for the past three (3) years, as received by
the BIR

Documents establishing Track Record and Good Standing

O

(W
i
O

List of Programs and Projects for the past three (3) years (if any), whether or
not utilizing government funds

Certificate of Good Standing issued by SEC, CDA, ROLE or HLURB (as
applicable), issued within the last three (3) months

Certificate of Good Standing issued by each GA from which the CSO recelved
public funds (if any)

Certificate of Affiliation and Certificate of Good Standing issued by umbrella
group to which the CSO belongs (if any) "




ANNEX B

REQUIRED DOCUMENTS FOR RENEWAL
OF ACCREDITATION OF IMPLEMENTING CS0S

- Basic Documents

i
(W
0

Accomplished Renewal Form
Valid Certificate of Accreditation issued by the DSWD
Omnibus Sworn Statement [see Annex D]

Additional Documents

O

O

List of Programs and Projects for the past year (if any), whether or not
utilizing government funds

Certificate of Good Standing issued by each GA from which the CSO received
public funds for the past year (If any)

Supplemental Documents (as may be required by the Accreditation Committee)

[

O @ 00

General Information Sheet filed with SEC, CDA, DOLE or HLURB (as applicable)
for the past year

Current Business License issued by LGU

Annual Income Tax Returns and Audited Financial Statements for the past
year, as received by the BIR

Certificate of Good Standing issued by SEC, CDA, DOLE or HLURB (as
applicable), issued within the last three (3) months

Certificate of Affiliation and Certificate of Good Standing issued by umbrella
group to which the CSO belongs (if any)

Other Updated Documents (if any) [/k




ANNEX C

REQUIRED DOCUMENTS FOR APPLICATION
FOR ACCREDITATION OF BENEFICIARY €S0

Basic Documents

oooOo @[gd

Accomplished Application Form

Location Sketches and Photographs of the principal office and satellite offices
(if any)

Organizational Chart

General Agreement of Members (see Form}

Omnibus Sworn Statement [see Annex D]

Documents establishing Corporate Existence and Regulatory Compliance

O
|

O

Roster of Members
Certification issued by the concerned GA that the Beneficiary CSO has
undergone Soclal Preparation

By-laws and other organizational policies (if any)

Documents establishing Track Record and Good Standing

3

()
a
O

List of Programs and Projects for the past three (3) years (if any), whether or
not utilizing government funds

Certificate of Good Standing issued by each GA from which the CSO received
public funds (if any)

Certificate of Affiliation and Certificate of Good Standing issued by umbrella
group to which the €S0 belongs (if any)

Certificate of Good Standing issued by each GA from which the CSO received
public funds for the past year (if any) %




ANNEX D

OMNIBUS SWORN STATEMENT

Certification that:

a

O oo

O

The CSO has authorized the application for accreditation, and has authorized
the person actually filing the application to represent the €SO in the
application.

All supporting documents are authentic, true and correct.

The CSO is not in default or delay in liquidating public funds received from
any G_A.

Neither the CSO nor any of its member/members has been blacklisted by any
GA.

None of member of the CSO has been convicted in any case, or is currently a
defendant/accused/respondent in any pending case, related to the use of
public funds. ‘

The CSO is aware of, understands, and agrees to abide by, the guidelines for
accreditation of C50s,

Declaration of:

(

Other businesses of the CSO and its key personnel.
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