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NATIONAL BUDGET CIRCULAR No. 513
December 5, 2007

TO ] Heads of Departments, Bureaus, Offices and Agencies of the
National Government, Including State Universities and Colleges
and All Others Concerned

SUBJECT : FY 2007 Personal Services Itemization and Plantilla of Personnel
~(PSIPOP)

Lo Purposes

1.1 Pursuant to Sections 21 and 23, Book VI of Ixecutive Order No. 292
(Administrative Code of 1987), the Department of Budget and Management
(DBM) shall prepare the Personal Services Itemizations (PS[) of all national
government agencies (NGAs) in support of the General Appropriations Act
(GAA).

1.2 Furthermore. in view of the need for a) basis for determining the personal
services requirements for the current year and budget vear. b) data source for
manpower information and c¢) basis for appointments to positions, this
Circular is issued to furnish NGAs with their FY 2007 PSIPOPs, in licu of the
PSI. based on the personal services appropriations under RA No, 9401, the I'y
2007 GAA

1.3 This Circular is also issued to provide guidelines on the verification,
accomplishiment and distribution of the PSIPOPs. and {or other purposes.

2.0 PSIPOP Details

2.1 I'he PSIPOP indicates the unique item numbers, position titles, salary grades,
authorized salarics, position levels, geographical location and functional
deployment of permanent positions as of December 31, 2007

212 It includes data on each incumbent of the position, such as name, actual

salary, salary step, sex. date of birth, tax idemtification number (TIN), date of

.
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Column 5 refers to the salary step of the actual salarv of the incumbent in
the salary grade allocation of his/her position.

Columns 6 and 7 refer to the geographical location of the position. Area
Code (Column 6) refers to the Regional Code: Area Type (Column 7)
refers to the Region (R), Province (P), District (D), Municipality (M) or
Foreign Post (F).

Column 8 refers to the Jevel of the position in the organization as follows:

v

KEY poesitions refer 1o executive , managerial, and chief of
division or equivalent positions;

TECHNICAL positions refer to those directly performing the
substantive and/or frontline services or functions of the agency as
mandated;

» SUPPORT TO TECHNICAL positions refer 1o those which
provide staff or technical support functions to key and technical
pesitions but do not perform frontline services/functions: and

= ADMINISTRATIVE positions refer to those performing general
services, clerical, human resource management, ncial
management, records managenient, procurement, cuslodial and
other related housekeeping functions.

Column 9 (P/AP Auribution) refers 10 the functional grouping of the
position based on the approved Program’Activitv/Project siructure as
appearing in the FY 2007 GAA.

Columns 10 10 17 refer to the personal profile of the incumbents of
positions . The agency personnei authorized to update the PSIPOQP shall
review carefully all entries therein to ensure accuracy and comple s of
dala specifically the following:

» Column 10 should indicate the full names of incumbents. Middle
names shall be spelled out in full instead of just the middle initials.

> Column 13 should indicate the accurate TIN. DBM has initiated
the verification of employees’ TINs in its Government Manpower
Information System (GMIS) database with those of the Bureau of
Internal Revenue (BIR) dawbase, using the TIN, {irst and last
names of the incumbent as parameters. The reports furnished by
the BIR, h shall be disseminated 10 the agencies concerned.
show the need 1o correct the mismaiches in the said databases, as

follows:
|
[




a. TINs under the Integrated Tax System (Current System)

e Matched in TIN but d
the last name.

Incumbents must fill-out BIR Ferm Ne. 2303 for submission 1o
BIR 10 update/correct pertinent data.

b. TINs under the Old Tax System

* Matched in TIN but d
las name.

n either the fir

+ Matched in bot nd full name.

sion to the BIR for upi
inthe ITS.

If the relevant data are matched. the first and last names are
marked with asterisk and hardcoded in the PSIPOP 1o show
that editing in the TIN column is no longer needed.
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Non-Compliance

Failure to comply with the provisions of this Circular shall, pursuant to Section 57,
Book VI of EO No. 292, subject the agency heads and personnel concerned to
appropriate sanctions under existing budgetary laws.

ROLAND
Secretary

G. ANDAYA, JR



