:S Form No. 8
‘evised 2025

‘0: CIVIL SERVICE COMMISSION (CSC)

Republic of the Philippines
DEPARTMENT OF BUDGET AND MANAGEMENT
Request for Publication of Vacant Positions

ROIV-A

FElestronic copy {0 be submitled fo the CSC FO must be in MS Excal formal

RECORDS DIVISION
FILE COPY

We hereby request the publication in the CSC Job Portal of the following vacant positions, which are authorized to be filled at the DEPARTMENT OF B8UDGET AND MANAGEMENT:

JOHN SERGIO NDEZ

Date:

Administrative ?ﬁcer Il (HRMO 1)
eptember 28, 2026

Ghualibealion Slandads

Salary! .
ya, | Position Title (Parenthefical Tite, Plantilia Itam No. 30571 Monthly Salary _ ) o Competency/ Area of Specialization/ Residancy | piace of Assignment
if applicable) Pay Education Training Experience Eligibility Regquiremant
Grade (if applicable)
Core (Commitment to Public Service, Integsity,
Performance Excellence);
. Carefeer Service| Organizational (Digital Literacy, Organziational -DBM RO IV-A
. . . | Administrative Officer il (Records Bachelor's degreea 4 hours of relevant 1 year of relevant | (Professional)/ Awarenss and Alignment, Personal Resilience,
-1 | OSEC-DEME-ADOFS-20-2016 Officer 11y 14 |PHP38TEA00 | evantto the job fraining experience Second Level Strategic Agility); CAnL',,I'.\ BAF“;ZN.’ISM
Eligibility Functional (Records Govemnance and Compliance, iguel, Mani
Records Organization and Control, Record
Processing Management)
" Core (Commitment ro Public Service, Intagrity,
Petfurmance Excellenue},
. ~ Organizational (Digital Literacy, Organziational
Career Service
) . - Awarenss and Alignment, Personal Resitience, DBM RQ IV-A
2 | OSEC-DBMB-BMS1-2-2013 Budgst and Management 13 {PHP3g.i2500 | Dachelorsdegies | oo oouired None required | (7 Tesessionaly Strategic Agility); CALABARZON, San
i ; Specialist | relevant ta the job Second Level . e ) A Manil
Eligibility Funchonz.ll {Public Financiai Mannggmem Miguel, Manila
Understanding, Results-based Budgeting and
Planning, Budgset Exacuton and Monitonng,
{Drganizational and Staffing Evaluation)
Core {Commitment ro Public Service, Integrity,
Parformance Excellence);
. Organizational {Digital Literacy, Organziational
- |Career Service -
. Awarenss and Alignment, Personal Resilience, DBM RO IV-A
3 | OSEC-DBMB-BMS1-4-2015 B”dg‘“'t;"d Managament 13 |PHP 35,125.00 | Bachelors degree None required Nons required | - roressional)f Strategic Agitity); CALABARZON, San
pecialist | relevant to the job Second Level . e " A ;
Efigibility Functnona] {Public Financial Managgment Migued, Manila
. Understanding, Results-based Budgeting and
Planning, Budget Execution and Monitoring,
Crganizationat and Staffing Evaluation)
1

Interested and qualified applicants should signify their interest in writing through an application letter addressed to the head of office. Applicants must attach the
following documents to the application letter and send these to the address below not later than

October 8, 2026

—_— -

1. Signed APPLICATION LETTER, indicating/specifying the title of the pesition applied for, salary grade, plantilla itern number and addressed to:

NYMPHA R. MANALASTAS
Regional Director, Director [V

Department of Budget and Management
Regiohal Uttice Iv-A CALABARLOUN
Arcache Building, Gen. Solanc St., cor. Nepemuecne St., San Miguel Manila

Applicants are also encouraged to accomplish the DBM RO IV-A Online Recruitement Form through the tink below:
https://tinyurl.com/D8MRO4AON(IneRecruitementForm .
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7 Duly ansomplished PERSONAL DATA SHEET (CS Form No 212, Reviserd 2026) with recent [D picture taken within three {31 months prior {o submission of application and subscribed and swom fo befare an authonzed admmzsténng
OHGEF (reter tn Livide 1o Filling CAlt the Persanai Daa Sheet and attached C8 Form No. 212, Revised 2026). Tle dale of accomplishment end notarization must be within the application periad;

Any inaccurate informatioh affecting the applicant's qualification for the position being apptied for (e.g., completion of Part il - Educational Background, Part IV- Civil Service Eligibility}, Part V - Work Experience, and Part Vli- Learning
and Development {L.&D) Interventions/Training Programs Attended). or the absente of substantial enfries such as the applicant's signature on each page and the signature of the authorized person administering the oath on page 4,

wiiieh do fot comply with CSC Memorandum Gircular Nu. 11, &, 2017, shall be groinds for axclusion from the recruitment process:
3. Signed WORK EXPERIENCE SHEET (as an aftachment to GS Form No. 212, Revised 20265). The date on the Work Experience Sheet should be the same as that on the Personal Data Sheet, '
- 4, Photosopy of cloctronic copy of DIPLOMA and TRANSCRIPT GF RECORDS; ' ' . . '
5. Photocopy or electronic copy of CERTIFICATE!S OF TRAINING/SEMINARS attended; .
. Phutueopy or electronic copy of CERTIFIGATZ OF EMPLOYMENT with actual duites and responeibililios; ) . .
7, Photbcfsy o clectronic copy of PERFONMAMNCE RATING in the last raiing wpirnied {if Applicatie); and J . ' . .
R. Phoincopy or glecironic copy of proof of ELIGIEI TIYRATING/ IGFNSE . . .

* This Department of Budaef and Management Reaionat Office IV-A hiohlv encouraaes all :inte!ested and qualified apolicants to apolv. which include persans with disability (PWD) and mermbers of the indigenous communities. In'espadtiva of sexual onentation

. and aender identities andfor expression. civil status. relicion, and political affifiation. . . o o
This Office: dass not discriminate in the sefection of omolovees based bn the oforomentioned pursuent fo Equal Ovportunities for Employracat Prtadnda (FOF] ) . v

FALIFIED APPLICANTS are adviseq_' Tnd in or send through colireremail their application to the head of office/ human rescurce management office/records office, as the case may be:
. f . R ' .

NYMPHA K. MANALASTAS

- Director IV, Regional Director ] .
2/F Arcache Biilding, Gen Salane 5t. cor Nepomucene St., San Miguel,
. L Maniia L
{1121 BaR7-33U0 16ealL 81014 / rﬁﬁacarﬁﬁrs@ql?l{l‘guvﬂll \

SPPLICATIONS WITH INCOMPLETE DOGUMENTS AHALL NOT BE ENTERTAINED.
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