To: CIVIL SERVICE COMMISSION (CSC)
We hereby request the publication in the CSC Job Portal of the following vacant positions, wkich are authorized to be filled at the DEPARTMENT OF BUDGET ANGH®A:,
( R gR&@AEK ')(7

Republic of the Philippines
DEPARTMENT OF BUDGET AND MANAGEMENT
Request for Publication of Vacant Positions

Electronic copy lo be sub
must be in MS Excel formal

T e

16 APR 2058

Senor Human Rasoce Specll '

50 iee of the President

REZ

\ HRMO\
4/16/2026

Date:

Position Title
{Parenthetical
Title, if applicable)

No.

Plantilla ltem
No.

Salary/
Job{ Pay
Grade

Qualification Standards

Manthly
Salary

Education

Training

Experience

E'igibility

Competency/
Area of Specialization/
Residency Requirement
(if applicable)

Place of Assignment

1 Administrative
Officer V

OSEC-DBMB-
ADOF5-19-2021

18

53818

Bachelor's degree
relevant to the job

8 hours of relevant
trainirg

2 years of
relevant
experience

Career Service
(Prcfessional)
Second Level

Eligibility

Excellence); Organizational (Digital Literacy,

Core (Commitment to Public Service,
Inclusivity, Integrity, Performance

Organizational Awareness and Alignment,
Personal Resilience, Strategic Agility);
Leadership (Building Collaborative,
Inclusive Working Relationships, Creating
And Nurturing A High Performing
Organization, Leading Change, Managing
Performance And Coaching For Results,
Thinking Strategically And Creatively);
Functicnal (Organizational Development,
Experience Innovation And Design, Evenls
Management, Internship Program
Management)

Core (Commitment to Public Service,

Administrative Service-
Human Resource
Development Division
{Employee
Engagement and
Internship Section)

2 Administrative
Officer IV

OSEC-DEME-
ADOF4-18-2004

15

42178

Bachelor's degree
relevant to the job

4 hours of relevant
training

1 year of relevant
experience

Career Service

{Professional)/

Second Level
Eligibility

Inclusivity, Integrity, Performance

Organizational Awareness and Alignment,
Personal Resilience, Strategic Agility);
Functional (Rewards And Recognition
Management, Influencing And Building
Relationships, Grievance, Dispute, And

Aid Skills)

Excellence); Organizational (Digital Literacy,

Discipline Management, Psychological First

Administrative Service-
Human Resource
Management Division
{Employee Relfations
Section)




Administrative Aide
V! (Mechanic 1)

Contractual

16716

High School
Graduate {prior tc
2016},

OR
Completion of
Grade 10/Junior
High School
(starting 2016),
OR
Completion of
relevant
vocational/trade
course

None required

None requirad

None required

Core (Commitment to Public Service,
Inclusivity, Integrity, Performance
Excellence); Organizational (Digital Literacy,
Organizational Awareness and Alignment,
Personal Resilience, Strategic Agility);
Functional (Vehicle Maintenance And
Repair Management, Defensive Driving)

Administrative Service-

General Services
Division

Accountant 111

OSEC-DBMB-A3-
1-2014

19

59153

Bacheler’s degree
in Commerce/
Business
Adrministration
major in Accounting

8 hours of relevant
training

2 years of
relevant
experience

RA 1030 (CPA}

Core (Commitment to Public Service,
Inclusivity, Integrity, Performance
Excellence); Organizational (Digital Literacy,
Organizational Awareness and Alignment,
Personal Resilience, Strategic Agility);
Functional (Financial Policy Formulation
And Standard Setting, Fund Utilization And
Resource Management, Financial Systems
Implementation And Control, Financial
Manitoring And Reporting)

Finance Service-
Accounting Division

Accountant ||

OSEC-DBMB-A2-
7-2010

16

45694

Bachelor's degree
in Commerce/
Business
Administration
major in Accounting

4 hours of relevant
training

1 year of relevant

experience

RA 1030 (CPA)

Core (Commitment to Public Service,
Inclusivity, Integrity, Performance
Excellence); Crganizational (Digital Literacy,
Organizational Awareness and Alignment,
Personal Resilience, Strategic Agility);
Functional (Financial Policy Formulation
And Standard Setting, Fund Utilization And
Resource Management, Financial Systems
Implementation And Control, Financial
Monitoring And Reporting)

Finance Service-
Accounting Division

Accountant |

OSEC-DBMB-A1-
1-2026

12

33947

Bachelor's degree
in Commerce/
Business
Administration
major in Accounting

None required

None required

RA 1030 (CPA)

Core (Commitment to Public Service,
Inclusivity, Integrity, Performance
Excellence); Organizational (Digital Literacy,
Organizational Awareness and Alignment,
Personal Resilience, Strategic Agility);
Functional (Financial Policy Formulation
And Standard Setting, Fund Utilization And
Resource Management, Financial Systems
Implementation And Control, Financial
Monitering And Reporting)

Finance Service-
Accounting Division




OSEC-DBMB-A1-

Bachelor's degree
in Commerce/

Core (Commitment to Public Service,
Inclusivity, Integrity, Performance
Excellence); Organizational {Digital Literacy,
Organizational Awareness and Alignment,
Personal Resilience, Strategic Agility);

Finance Service-

7 Accountant | 2-2026 12 35947 A dlranl::ll:t? :Eon None required None required RA %080 (CPA, Functional {Financial Pelicy Formulation Accounting Division
maior in Accounti And Standard Setting, Fund Utilization And
J ng Resource Management, Financial Systems
implementation And Control, Financial
Monitoring And Reporting)
Core (Commitment to Public Service,
Inclusivity, Integrity, Performance
Excellence); Organizational {Digital Literacy,
Career Service Organizational Awareness and Alignment,
Administrative OSEC-DBMB- Bachelor's degree R , (Professional)/ Personal Resilience, Strategic Agility); Finance Service-
8 Officer 1l ADOF2-4-2020 n 31705 relevant to the jot None required None required Second Level Functional (Financial Policy Formulation Accounting Division
Higibility And Standard Setting, Fund Utilization And
Resource Management, Financial Systerns
Implementation And Control, Financial
Monitoring And Reporting)
Completronlof 2 Core (Commitment to Public Service,
years of studies in o .
Inclusivity, Integrity, Performance
college Excellence); Organizational (Digital Literacy
A'dmlnlslratwe. OSEC-DBMB- (prior to 2018), 4 hours of relevant | 1 year of relevant Career SEI?V'CE Organizational Awareness and Alignment, Finance Service-
9 | Assistant lll (Senior 9 24329 OR o . (Subprofessional)/ i . ik s . o
ADAS3-12-2024 . training experience \ . Personal Resilience, Strategic Agility); Accounting Division
Bookkeeper) Completion of First Level Eligibility . . .
. Functional {Financial Systems
Grade 12/Senior | - . .
. mplementation And Control, Financial
Hligh School Monitaring And Reporting)
(starting 2016) g poriing
Completion .Of 2 Core (Commitment to Public Service,
years of studies in Inclusivity, Intearity. Perf
college Excellon us)lvgy it | (Digital Lt
N . . xcellence); Organizational {Digital Literacy,
Administrative (prior to 2018), Career Service P . . —
10 | Assistant Ill (Senior OSEC-DBMB- 9 24329 OR 4 hours of relevant | 1 year of relevant (Subprofessional/ Organizational Awareness and Alignment, Finance Service

Bookkeeper)

ADAS3-14-2024

Completion of
Grade 12/Senior
High School
{starting 2016}

training

expetience

First Level Elig'bility

Personal Resilience, Strategic Agility);
Functional {(Financial Systems
Implementation And Control, Financial
Monitoring And Reporting)

Accounting Division




Administrative

OSEC-DBMB-

Car=er Service

Core (Commitment to Public Service,
Inclusivity, Integrity, Performance

Excellence}, Organizational (Digital Literacy,

Organizational Awareness and Alignment,

Bachelor's degree . . {Professional)/ Personal Resilience, Strategic Agility); Finance Service-
" Officer Il ADQOF2-2-2015 1 31705 relevant to the job None recuired None required Secend Level Functional (Budget Formulation And Budget Division
Eligibility Preparation, Budget Allocation And
Resource Distribution, Financial Systems
Implementation And Control, Financial
Monitering And Reporting)
Completion .sz. Core {(Commitment to Public Service,
years of studies in | . .
nelusivity, Integrity, Performance
- . college R e - .
Administrative (prior to 2018) Career Service Excellence); Organizational (Digital Literacy,
Assistant Il OSEC-DBMB- p " |4 hours of relevant | 1 year of relevant 3 Organizational Awareness and Alignment, Finance Service-
12 : 8 22423 OR . . (Subprofessional)f i . ey A
{Budgeting ADAS2-6-2020 . fraining experience \ I, Personal Resilience, Strategic Agility); Budget Division
] Completion of First Lavel Eligibility . - -
Assistant) ! Functional (Financial Systems
Grade 12/Senior . - .
. Implementation And Control, Financial
High Schaol Monitoring And Reporting)
(starting 2016) 9 porting
Core (Commitment to Public Service,
Inclusivity, Integrity, Performance
Excellence); Organizational {Digital Literacy,
Career Service Organizational Awareness and Alignment,
13 N?:::eetr:::t OSEC-DBMB- 16 45694 Bachelor's degree |4 hours of relevant | 1 year of relevant|  (Professional)/ Personal Resilience, Strategic Agility); LRoecaiIo(r?:lvgngd?rT;:::
S ec?alist i BMS2-76-2024 - relevant to the job training experience Second Level Functional (Public Financial Management 9 Bureau
P Eligibility Understanding, Budget Standards And
Policy Development, Local Fund Allocation
Management, Local Governance
Coordination And Capacity Development)
Core {Commitment to Public Service,
Inclusivity, Integrity, Performance
Excellence); Organizational (Digilal Literacy,
Career Service Organizational Awareness and Alignment,
14 h?::a?e;r:';it OSEC-DBMB- 13 26125 Bachelor's degrea None reauired None required {Professional)/ Personal Resilience, Strategic Agility); ?ﬁ;ﬁ:lvgggrp;z;g::
5 ega]istl BMS1-6-2015 relevant to the job q q Second Level Functional (Public Financial Management g Bureau
s Higibility Understanding, Budget Standards And

Policy Development, Local Fund Allocation
Management, Lacal Governance
Coordination And Capacity Development}




15

Budget and
Management
Specialist |

OSEC-DBMB-
BMS1-10-2010

13

36125

Bachelor's degre=
relevant to the job

None required

None required

Carzer Service

(Professional)/

Secend Level
Eligibility

Core (Commitment to Public Service,
Inclusivity, Integrity, Performance
Excellence); Organizational {Digital Literacy,
Organizational Awareness and Alignment,
Personal Resilience, Strategic Agility);
Functional (Public Financial Management
Understanding, Budget Standards And
Policy Development, Local Fund Allocation
Management, Local Governance
Coordination And Capacity Development)

Local Government and
Regional Coordination
Bureau

16

Budget and
Management
Specialist |

OSEC-DBMB-
BMS1-10-2022

13

36125

Bachelor's degree
relevant to the job

None required

None required

Career Service

(Prcfessional)f

Second Level
Eligibility

Core (Commitment to Public Service,
Inclusivity, Integrity, Performance
Excellence); Organizational (Digital Literacy,
Organizational Awareness and Alignment,
Personal Resifience, Strategic Agility):
Functional {Public Financial Management
Understanding, Budget Standards And
Policy Development, Local Fund Allocation
Management, Local Governance
Coordination And Capacity Development)

Local Government and
Regional Coordination
Bureau

17

Administrative
Assistant |1l {Printing
Machine Operator 11}

OSEC-DBMB-
ADAS3-31-2016

24329

High School
Graduate (prior to
20186),

OR
Completion of
Grade 10/Junior
High School
(starting 2016}

4 hours of relevant
training

1 year of relevant
experience

Printing Machine
Operator

(MC 11, 5. 96 - Cat.

1))

Core (Commitment to Public Service,
Inclusivity, Integrity, Performance
Excellence): Organizational (Digital Literacy,
Organizational Awareness and Alignment,
Personal Resilience, Strategic Agility);
Functional {Records Processing
Management, Records Organization And
Control, Printing And Reproduction
Equipment Operation)

Local Government and
Regional Coordination
Bureau




Interested and qualified applicants should signify their interest In writing, Applicants zre advised to send their application with the following documentary requirements to the address below not later than
April 30, 2026.

1. Signed APPLICATION LETTER, indicating/specifying the fitle of the position applied for, salary grade, plantilla item number, and the name of bureau/service/office where the vacancy is, and
addressed to:

ROLANDO U. TOLEDO

Acting Secretary

Department of Budget and Management
2nd Floor, Boncodin Hall

General Solano Street, San Miguel, Manila

Applicants may apply for a maximum of three (3) positions within the same posting period. However, they may be referred to offices other than their indicated preferences, based on
organizational needs and the evaluation of their qualifications,

WHEN DECIDING WHERE TO APPLY, applicants are advised to read the Functional Statements of the DBM bureaus, services, and offices. This information is available on the DBM
website under the "ABOUT THE DBM" tab, specifically in the "Functional Statements" sub-tab, and can be accessed directly at hitps:iiwww.dbm.gov.phiindex.php/functional-
statements.

2. Duly accomplished PERSONAL DATA SHEET (CS Form No. 212, Revised 2025) with recent ID picture taken within three (3) months prior to submission of application
and subscribed and sworn to before an authorized administering officer (refer to Guide to Filling Out the Personal Data Sheet and attached CS Form No. 212, Revised
2025). The date of accomplishment and notarization must be within the application period,

Any inaccurate information affecting the applicant’s quatification for the position being applied for (e.q., completion of Part Ilf - Educational Background, Part IV -

Civil Service Eligibility), Part V - Work Experlence, and Part VIi - Learning and Davelopment (L&D} intervenfions/Ti raining Programs Attended), or the absence of
substantial entries such as the applicant's signature on sach page and the signature of the authorized person administering th= oath on page 4, which do not comply with
CSC Memorandum Circular No. 11, s. 2017, shall be grounds for exclusion from the recruitment process.



3. Signed WORK EXPERIENCE SHEET (as an attachment to CS Form No. 21 2, Revised 2025). The date on the Work Experience Sheet should be the same as that on the Personal Data
Sheet.

For internal applicants, the following documentary requirements, if not previously submitted to the Administrative Service-Human Resource Management Division, must also be submitted
together with the documents listed in items 110 3:

4. Photocopy of DIPLOMA and TRANSCRIPT OF RECORDS.
5. Photocopy of CERTIFICATE/S OF TRAINING/SEMINARS attended.
6. Photocopy of CERTIFICATE OF EMPLOYMENT with actual duties and responsibilities.

For infernal applicants, a certificate from a previous employer/government agency is required,

7. Photocopy of REPORT OF RATING/LICENSE/CERTIFICATE OF ADMISSION TO THE BAR/CERTIFICATE OF ELIGIBILITY/ELIGIBILITY CARD or sitefscreen capture of the eligibility using the
Civil Service Eligibility Verification System, Professionzl Regulation Commission's Licensure Examination and Registration Information System, or Supreme Court of the Philippines Lawyer's List.
8. Photocopy of CERTIFIGATION issued by Commission on Higher Education that a one-year diploma post-graduate course acquired from foreign or local institution is equivalent to a master's
degree or a degree obtained from foreign schools is equivalent to a bachelor's or master's degree, if applicable.

9. Photocopy of INDIVIDUAL PERFORMANCE ACCOMPLISHMENT REPORT or its equivalent for the last rating period (if applicable).
Applicants are also required to complete the Online Recruitment Form at https://www.dbm.gov.phfindex.php/careers,
Hard copies of the application and documentary requirements, which must be identical to those uploaded in the online recruitment form, must also be submitted to the address provided below,

Only applicants who complete the Online Recruitment Form, submit the hard copies of the application and documentary requirements, and meet ALL the required qualification
standards will be contacted.

The Department of Budget and Management advocates the Equal Employment Cppertunity Principle (EECP). We highly encourage anc welcome alf inferested and qualified individuals to apply
regardiess of age, sex, sexual orientation and gender identity, civil status, disability, refigion, ethnicity, or political affiliation.

QUALIFIED APPLICANTS are advised to hand in or send their apolication via courier to:

REZ C. RUZGAL

Chief Administrative Officer, Human
Resource Management Division,
Administrative Service
G/F DBM Buiilding I, General Solano St.,
San Miguel, Manila
careers@dbm.gov.ph
+632 8657 3300 local 3109 or 3708

 Publication Request # 4 !

APPLICATIONS WITH INCOMPLETE DOCUMENTS OR THOSE RECEIVED BEYOND THE DEADLINE SHALL NOT BE ENTERTAINED,



