November 25, 2025

MEMORANDUM

For

. .
1936

REPUBLIC OF THE PHILIPPINES =
DEPARTMENT OF BUDGET AND MANAGEMENT

The Director IV X
Information and Communications Technology Systems Service

Thru The Undersecretary
Local Government and Regional Operations Group

From The Director IV
DBM Regional Office VIII

Subject DBM REGION VIII — REQUEST FOR POSTING OF
PROCUREMENT CONTENT IN THE DBM WEBSITE

1.0  Consistent with Department Order No. 28, s. 2020 (Guidelines on the Posting of

2.0

3.0

IMEL

Content in the DBM website), may we seek approval for the paosting of the following
procurement contents in the DBM website:

e Supplemental Bid Bulletin No. 2025-01 for the “Delivery of Security & Janitorial
Services FY 2026" (Competitive Bidding No. 2025-03)

Attached herewith is the duly filled out Annex B-Request for Posting in the DBM
Website.

For your consideration and approval, please. Thank you.

C. LACERA



“Delivery of FY 2026 Security and Janitorial Services

Competitive Public Bidding No. 2025-03

REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF BUDGET AND MANAGEMENT
REGIONAL OFFICE VIII

VILLA RUIZ, BARANGAY 77, MARASBARAS, TACLOBAN CITY

BIDS AND AWARDS COMMITTEE
Supplemental/Bid Bulletin

ADDENDUM NO. 2025-01
November 24, 2025

This Supplemental/Bid Bulletin No. 2025-01 is issued to clarify, modify or amend items in the Bid

Documents. This shall form part of the Bid Documents.

Section Il — Bid Data Sheet

ltems 12 and 12.1 of Section Il — Bid Data Sheet is hereby amended as follows:

Original/From

Amended/To

ITB Clause |

ITB Clause |

12

None

12

Interested bidders may request the BAC
to pre-check/review the eligibility and
technical documents prior to the
deadline of bid submission, from
December 1-2, 2025 8:.00AM to
4:.00PM, at the DBM-Regional Office
VI

This measure is being undertaken by the
BAC to at least lessen the possibility of
declaring ineligible bidder during the bid
evaluation. However, this pre-checking
will not in any way affect the results of
the evaluation to be conducted by the
BAC during the actual day of bid
evaluation based on the actual
documents submitted by the concerned
bidder.

2

The following post qualification
documents must be submitted within
a non-extendible period of five (5)
calendar days from receipt by the
bidder of the notice from the BAC that
it submitted the Lowest Calculated
Bid:

1

Latest Income and Business Tax
Returns filed and paid through the
BIR Electronic Filing and Payment
System (eFPS):

27.1

The following post qualification
documents must be submitted within a
non-extendible period of five (5)
calendar days from receipt by the bidder
of the notice from the BAC that it
submitted the Lowest Calculated Bid:

1. Latest Income and Business Tax
Returns filed and paid through the BIR
Electronic Filing and Payment System
(eFPS):
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Competitive Public Bidding No. 2025-03

- 2025 Quarterly Income Tax
Return (3rd Quarter of 2025)

- 2025 Quarterly Value Added
Tax Return (3rd Quarter of 2025)

- 2025 Quarterly Income Tax
Return (3rd Quarter of 2025)

- 2025 Quarterly Value Added Tax
Return (3rd Quarter of 2025)

2. Certificate of No Pending Case or 2. Certificate of No Pending Case or
any equivalent document/form any equivalent document/form
issued by the Department of issued by the Department of Labor
Labor and Employment; and Employment - Regional Office

VIl and specifically stating as

purpose the requirement for Public

Bidding of DBM ROVIII.

3. Certification on compliance with
minimum wage per Wage Order

' No. RB Vill-24 of any eguivalent

document issued by the 3. Any of the following documents

Department of Labor and issued by DOLE to attest

Employment; and compliance with the prescribed

‘ minimum wage:

4. Certification from SSS, Philhealth |
and PAGIBIG confirming regular
monthly remittance of premium
payments for the period January
to September 2025.

a) Certification of Compliance with
Minimum Wage under Wage
Order No. RB VIII-24;

b) DOLE Certificate of
Registration for
Contractors/Subcontractors
pursuant to DO 174-17; or

- c) DOLE Rule 1020 Certificate of
‘ Registration.

4. Certification from SSS, PhilHealth
and PAGIBIG confirming regular
monthly remittance of premium
payments for the period January to
September 2025.

Section VIl - Technical Specifications
Section VII, particularly the following condition, is hereby amended as follows:

Technical Specifications

Lot Specification Statement of Compliance

Bidders must state “Comply” or “Not
Comply” for each specification and
provide the corresponding
performance parameters for offered
equipment. Each response must be
supported by a clear documentary
support in the bid and properly cross-
referenced.  Acceptable  evidence
includes unaltered manufacturer sales
brochures, official specification sheets,
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Competitive Public Bidding No. 2025-03

product samples, independent test
results, and similar documents.
Claims should be backed by

documentary support. If the evidence
contradicts the claim, the bid may be
rejected. Any false statement—whether
in the compliance form or supporting
documents—found during evaluation,
post-qualification, or contract
implementation may be considered
fraudulent in accordance with ITB
Clause 3.1(a)(ii) and without prejudice
to the imposition of appropriate
administrative, civil, and criminal
penalty in accordance with law.

Lot

Specification

Statement of Compliance

DELIVERY OF FY 2026 SECURITY SERVICES

A. Scope of Work or Services to Be Rendered:

The Security Agency shall provide the following specific

services:

4. Protect the general interest of the Procuring Entity {(PE).

2. Guard and secure all property of the PE or its
officers/employees within its area of responsibility.

3. Strictly implement standing rules, regulations, guidelines
and policies prescribed by the PE.

4. Prohibit the commission of any unlawful or illegal acts
within the assigned PE's premises or its area of
responsibility.

5. Report and provide assistance in cases of any sign of
disorder, riots, strike or any serious violation of the law.

6. Protect PE or government property from theft, pilferage or
damage.

7. Report and provide assistance in cases of any emergency
situations, such as fire, fyphoon, or natural calamities.

8. Shall praovide a roving Guard Supervisor that will monitor

the detailed Security Guards on a regular basis (per shift)
with the following minimum qualifications:

a. Atleast College level;

b. Must have at least three (3) years security related
experiences;

c. Possess a valid driver’s license; and

d. Must have a Security Officer’s License issued by PNP.

Please state only “comply” or “not
comply” against each of the individual
parameters of each Specification
stating the corresponding performance
parameter.
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Competitive Public Bidding No. 2025-03

Roving Guard Supervisor shall maintain effective
supervision of its deployed personnel, including the conduct
of regular inspections and spot checks.

9. Perform their tasks in accordance with the Eleven General
Orders, Code of Ethics and Code of Conduct of Security
Guards as stated in RA No. 11917 (The Private Security
Services Industry Act) and its Implementing Rules and
Regulations.

B. Manpower Qualifications

The Security Guards (SG) shall have the following
qualifications:

a. Atleast college level,

b. Of good moral character and reputation, courteous,
alert and without criminal or police record;

c. Physically and mentally fit;
d. At least five feet two inches (5'2") in height;

e. Duly licensed and properly screened and cleared by
the Philippine National Police (PNP), National Bureau
of Investigation (NBI), and other government offices
issuing clearances far employment;

f. In proper uniform and with other security
paraphernalia such as flashlight, hand held radio,
night stick, whistle, metal detector, first aid kit & other
essential security paraphernalia;

g. Armed with appropriate and functional rifle, shotgun,
pistol or revolver, with sufficient ammunition at all
times during hours of duty;

h. Must have passed the Pneuro-Psychiatric Exam; and

i. In possession of such other qualifications required by
RA No. 11917 (The Private Security Services
Industry Act) and its Implementing Rules and
Regulations.

C. Obligations and Responsibility of the Security
Agency

The Security Agency shall comply with the following
obligations and responsibilities:

1. Assume full responsibility for the acts of its SGs during
performance of their duties;

2. Cooperate with the PE's official investigation of any
suspected criminal activity or in case of theft or similar
incidents in their assigned area;
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Competitive Public Bidding No. 2025-03

3. Be responsible for the safety of their SGs in the
performance of their duties in providing security services
to the PE;

4. Shall assign only duly licensed, trained, and qualified
security personnel and provide the total number of guards
required in the assigned area every shift per Schedule of
Requirements.

5. Pravide each SG on paosts with firearm, handheld radio
and metal detector at all times and ensure that said
equipment conform to the applicable standards and
covered with approprisie and valid licenses and
documents;

6. Shall conduct a physical security survey and inspection
prior to the posting of the guards to define the areas,
buildings and other structures considered critical and
vulnerable;

7. The Security Agency shall not change or replace the SG
without prior notice at least three (3) working days, and
approved by the PE;

8. Have the SG changed or replaced at any time upon
request of the PE for justifiable reasons;

9. Must provide their security guards with contact numbers
of the PNP, BFP and hospitals for ready reference during
emergency cases; and

10. Submit incident reports to the PE thru the Chief
AO/Security Officer within twenty-four (24) hours after the
incident for immediate action/resolution by the PE.

D. Equipment Requirements

To be placed at or near the designated guard posts (Main
Gate and DBM Lobby).

Hand held 2-way radio — 3 units
Stand by flood light- 3 units

Vehicle Under Chassis Mirrar — 1 pe.
Rain boots (for each security guard)
Big Umbrellas — 3 pieces

Raincoat - 3 pcs

Metal detector — 2 units

Medical Kit — 1 unit.

NGO R W=

Must ensure that all equipment issued is in good working
condition at all times. All units found defective and non-
functional shall be immediately replaced upon report of the
assigned security personnel

E. Satisfactory Level of Performance

The designated security personnel shall maintain a
satisfactory level of performance throughout the term of the
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Competitive Public Bidding No. 2025-03

contract based on a prescribed set of performance criteria.
The performance criteria to be applied shall include, among
others, the following:

) Quality of service delivered,

) Time Management and Initiative;

) Management and Sustainability of Personnel; and
)

a
b
G
d) Attitude and Professional Ethics.

Likewise, the Service Provider shall maintain at least
Satisfactory level of performance based on the following
criteria:

a)  Timeliness of the Delivery of Service

b) Reliability of Service Rendered

¢) Responsiveness to Queries/Issues

d) Compliance with Specifications/Standards
/{Conditions

¢) Communication antg Collaboration

f) Risk Management

Moreover, the Service Provider shall consistently maintain a
satisfactory record of performance and shall not have received
a negative performance rating in the most recent evaluation
period.

The PE reserves the right to conduct random inspections and
regular performance evaluations. Deficiencies or unsatisfactory
performance may serve as ground and subject the Service
Provider ta termination of contract.

Moreover, repeated violations may disqualify the Service
Provider from future contracts.

F. Additional Set of Technical Parameters
' 1. Stability

a. Years of Experience — at least three (3) years in security
operations.

b. Liquidity of the Contractor — shouid have a current ratio
(current assets/current liabilities) of 2:1

c. Organizational Set-up — must be compliant to RA 11917.
2. Resources

a. No. of Licensed Firearms — one (1) firearm for every
three (3) Security Guards in the Security Agency's
employ;

b. No. & Kind of Communication Devices — The Security
Agency shall provide List of Communication Devices
Owned (ex. hand held radio, mobile and landlines);
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Competitive Public Bidding No. 2025-03

c. No. & Kind of Motor Powered Vehicles — The Security
Agency shall provide List of Motor Powered Vehicles
Owned; and

d. No. of Licensed Guards — at least 200 Security Guards.

3. Security Plan

The Security Agency shall provide a Security Plan for the PE.
Such Security Plan shall be presented by the Security
Supervisor for review ant approval by ine PE within ten {10)
calendar days from receipt of letter/notice declaring EPA

LCRB.
4. Other Factors

a. Recruitment and Selection Criteria — The Security
Agency shall provide their Company Policy on
Recruitment & Selection; and

Completeness of Uniforms and Other Paraphernalia -
Guards shall be neat and clean in appearance and shall
wear the prescribed uniforms with the appropriate
identification cards, and required paraphernalia and
firearm prior to posting.

Lot

Specification

Statement of Compliance

DELIVERY QF FY 2026 JANITORIAL SERVICES

I. Scope of Work

Provision of Janitorial Services, tools and appropriate
equipment for the optimum cleanliness, orderly condition and
maintenance of the entire DBM Office building, its premises,
pantries, toilets, dorm and surrounding areas at all times.

Perform messengerial services to include but not limited to
delivering and posting communications and documents.

II.  Personnel Requirements:

The Janitors to be deployed to the PE should have the
following minimum qualifications:

1. One (1) female janitor of at least college level to be
assigned at the Office of the Regional Director; and
two (2) male janitors of at least High School graduate;

2. Should have work experience related to janitorial and
messengerial work;

3. Physically and mentally fit (supported with a Health
Certificate from the City Health Office issued within the

pre-approval period); and

Please state only “comply” or “net
comply” against each of the individual
parameters of each Specification
stating the corresponding performance
parameter.
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Competitive Public Bidding No. 2025-03

| 4. Good moral character (should be supported with ‘
Barangay issued within the pre-approval period and
valid Police Clearances).
[ }

Equipment Requirements

| The Supplier shall provide floor polish, vacuum cleaner, grass |
lcutter, and such other cleaning equipment as may be |
| periodically required by the Procuring Entity (PE). All tools i
i and equipment shall be in good working condition and subject

to inspection by the PE.

IV. Other Requirements

1. Any change of personnel to be assigned shall require
clearance from the Chief Administrative Officer (CAQ) of
DBM and shall automatically require submission of
qualification papers as required in the Special Conditions
of the Contract at least three (3) working days before its
effectivity;

2. Provide the total number of janitors required each day and |
ensure the immediate deployment of an alternate
janitor/reliever with equivalent qualifications in case a
regular janitor is absent, Provided, that notice of the |
designated reliever shall be submitted to the Procuring '
Entity at least two (2) working days prior to the scheduled
absence of the concerned personnel;

3. Have the janitors changed or replaced upon request of
the PE for justifiable reasons. No janitor shall be
withdrawn, replaced, or transferred without prior written
approval of the Procuring Entity (PE).

4. Alljanitors shall be required to wear decent, presentable,
and suitable clothing appropriate for the nature of their
work. Personnel must maintain proper hygiene, discipline,
and professional conduct at all times.

5. The designated janitors shall maintain at least satisfactory
level of performance throughout the term of the contract,
based on a prescribed set of performance criteria, to wit:

o

quality of service delivered;

b. time management and initiative;

o

attitude and professional ethics; and

a

. punctuality and attendance.

Likewise, the Service Provider shall maintain at least
Satisfactory level of performance based on the following
criteria:

a) Timeliness of Delivered Services

b) Reliability of Janitorial Services
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Competitive Public Bidding No. 2025-03

c) Responsiveness to Queries/Issues

d) Compliance with Specifications/Standards
{Conditions

e) Communication and Collaboration

f) Risk Management

Moreover, the Service Provider shall consistently maintain a |
satisfactory record of performance and shall nat have received |
a negative performance rating in the most recent evaluation
period.

The PE reserves the right to conduct random inspections and
regular performance evaluations. Deficiencies or unsatisfactory
performance may serve as ground and subject the Service
Provider to termination of contract.

Moreover, repeated violations may disqualify the Service
Provider from future contracts.

1. The Service Provider shall provide Emergency Go
Bags/Survival Kits to all assigned Janitors/Utility
Workers as part of the mandatory provisions under this
engagement. The cost of such kits shall be deemed

included in the service provider's bid price.

Emergency Go Bags/Survival Kits shall have the
following items:
a) One (1) Hard Hat
b) One (1) Unit - Mini Radio with Battery;
c) One (1) Handheld LED Solar Flash Light;
d) One (1) Water Bottle; at least 1 liter capacity:
e) One (1) Medical Kit with Over-the Counter
Medicines, Cotton Pads, Antiseptic/
Disinfectant, Medical Bandage, Adhesive
Bandage, Medical Mask, Thermometer, T-
Bandage, Micropore Tape, Plaste;
fy  Emergency Whistle.

g) Thermal/ Emergency Blanket; and
h)  Microfiber Hand Towel, Bar Soap, Toothbrush and
Toothpaste Set.
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PRICE SCHEDULE

{January to November 2026)
Nama of Project: Delivery of Security Services
Name of Bidder:
15G w/ ahrs | 15G w/ 2 hrs OT & | 1SG w/ 3hrs |TOTAL for 3 SGs
particul OT & NO NO Night Shift | OT & 8hrs.
articulars Night-Shift, |(8am-12pm; 1pm{ Night-Shift
{6am - Bpm) Tomd {7pm-6am)

REIMBURSABLE COSTS:

A. Payable Directly to 5G

Basic Salary [P435 x 359.90/11]

Uniform Allowance (RA 11917)

13th Month Pay [(P435 x 359.90 x 1/11)/12]

Service Incentive Leave (SIL) [(P435x 5) / 12]

Sub-total A

. Amount to Government - Employer Share

Retirement Benefit (RA 7641) (Php 435 x 22.5) / 12

$SS Premium

State Insurance Fund (EC)

Monthly Provident Fund (MPF)

PHIC Premium (P14,232.41 x 2.5%)

HDMF

Sub-total B

. Provision for OT & Night Differential

Overtime Pay

Night Differential

Sub-total C

. Total Reimbursable Costs (A + B+ C)

. Administrative Cost/Agency Fee (not less than 20% of Total Reimbursable Costs)

. Comratt Cost Before Tan (D + &)

G. Tax Obligations {12% VAT of Agency Fee per RMC 38-2007)

H. Total Monthly Contract Rate (F + G)

’!. Total Contract Rate for January 1-November 30, 2026

[

1

Notes: The rounding off per item was based on the general rule of rounding of decimal numbers to the nearest hundredths.
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Assumptions and Parameters used in the above computation:
1) Number of months from January 1-November 30, 2026: 11 months

2) Basic Salary Computation is based on Wage Order No. RB VIIl-24 approved on November 5, 2024 effective December 2, 2024, "Providing for a Minimum
Wage Increase in Region VIII".

3) Per Handbook on Workers' Statutory Monetary Benefits, 2024 Edition (page 9-11), the computation of the Estimated Equivalent Monthly Rate {EEMR}
of Daily-Paid Employees for those who are required to work everyday, including Sundays or rest days, special days and regular holidays:

ll Il *Calenda Dag ’] Crpan Rt e O
Days
Qrdinary Working Days 271 271
Regular Holidays x 200% 10 20
Rest Days x 130% . B 48] 62.4
special Days x 130% B 5| 6.5
TOTAL 334 3153.9

*per Proclamation No. 1006 approved on september 3, 2025
4) Uniform Allowance pursuant to RA 11917 is P100/month.

S) Per DOLE Labor Advisory No. 17, s. 2016 and Handbook on Workers' Statutory Monetary Benefits, 2024 Edition, the thirteenth-month pay shall not be
less than one-twelfth (1/12) of the total basic salary earned by an employee in a calendar year.
Formula and Computation of 13th Month Pay

|aatal hasiee salary earned dunmg the year -
12 inonths

praportwnate 1 ith manth pay

6) Per Omnibus Rules Implementing the Laber Code, Rule V and Handbook on Workers' Statutory Monetary Benefits FY 2024, provides that "Every
employee who has rendered at least one (1) year of service is entitled to Service Incentive Leave (SIL) of five (5} days with pay.”

7) Retirement Benefit pursuant to RA 7641 approved on Dec. 8, 1992 is equivalent to one-half (1/2) month salary for every year of service. The term 1/2
month salary shall mean fifteen (15) days plus 1/12 of the 13th month pay and the cash equivalent of not more than five (5) days of service incentive

leaves.

per Handbook on Workers' Statutory Monetary Benefits FY 2024, for the purpose of computing retirement pay, "one-h alf month salary" shall include allj
of the fallowing:
1. Fifteen (15) days salary based on the latest salary rate;
2. Cash equivalent of five (5) days of service incentive leave;
3. One-twelfth (1/12) of the thirteenth-month pay (1/12 x 365/12 = 0.083 x 30.41 = 2.5)
Thus, "one-half month salary" is equivalent to 22.5 days.

8) Pursuant to Republic Act No. 11199, otherwise known as Sacial Security Act of 2018, the pravision for 555 premium contribution for FY 2026 is 15% (10%
for employer and 5% for employee) which varies depending on compensation hase. Compensation base refers to Basic Salary + 13th month pay + SIL +
OT Pay + Night Differential. Table below shows the compensation base and amount of Employer S55 contribution per Security Guard:

Security Guards N Compensation Base Employer MPF
15G w/ 4hrs OT & NO Night-Shift. . 2,000.00 450.00
15G w/ 2 hrs OT & NO Night Shift . 2,000.00 -
15G w/ 3hrs OT & 8hrs, Night-Shift - 2,000.00 400.00

Coordination was made with Ms. Cathy Garin about the prasivle intrease in 555 tomnbutions for 7Y 2026. She irformed us that, as of this date, 555 has
not issued any information regarding a contribution increase for next year.

g) State Insurance Fund - P30.00 per employee per month in accordance with page 2 of the ECC's Employer's Guide on Employees' Compensation

Program.

10) Mandatory Provident Fund shall be automatically provided for monthly salary credit that exceeds Php20,000.00 per SSS Circular No. 2023-006.

11) Philhealth Premium Contribution is based on Sec, 10. of Republic Act No. 11223 {Universal Health Care Act) approved on February 20, 2019, For direct
contributars, premium rates shall be in accordance with the following schedule and monthly income flaor and ceiling.

Year Premium Rate Income Floor Income Ceiling
2020 3.00% Php 10,000.00 | Php 60,000.00
2021 3.50% Php 10,000.00 | Php 70,000.00
2022 4.00% Php 10,000.00 | Php 80,000.00
2023 4.50% Php 10,000.00 | Php 50,000.00
2024 - 2025 5.00% Php 10,000.00 | Php 100,000.00
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12) HDMF Premium is based on Pag-1BIG Memorandum Circular No. 460 (Guidefines on the Pag-1BIG Fund's Implementation of increase in Maximum Fund Salary [MFS) effective February
2024, which mandates Tne increase of HDWME comoution poinfor empioyee ard erpioye fvm 1% o 1%,

13) Overtime pay refers to the additional compensation for work performed beyond eight (8) hours a day.

Overtime pay computation:

4-hrs OT 2-hrs OT 3-hrs OT
Rate per hour (P435/8) | 54.38
Regular Days (P54.38 x 125% X 271 days) 73,684 .90 36,842.45 55,263.68
Regular Holidays (P54.38 x 200% x 130% x 10 days) 5,655.52 2,827.76 4,241.64
Sundays/Rest Days (P54.38 x 130% x 130% x 48 days) 17,645.22 8,822.61 13,233.92
Special Days (P54.38 x 130% x 130% x 5 days) 1,838.04 919.02 1,378.53 |
Total 98,823.68 49,411.84 74,117.77

14) Night Shift Differential (NSD) refers to the additional compensation of ten percent (10%) of an employee's regular wage for each hour of work performed
between 10 pm and 6 am.

Night Shift Differential Computation:

-

15G w/ 3hrs OT & 8hrs Night-Shift
Rate per hour (P435/8) 54.38
Regular Days (P54.38 x 10% X 271 days x 8 hrs) 11,789.58
Regular Holidays (P54.38 x 200% x 10% x 10 days x 8 hrs.) 870.08
sundays/Rest Days (P54.38 x 130% x 10% x 48 days x 8 hrs.) 2,714.65
special Days (P54.38 x 130% x 10% x 5 days x 8 hrs.) 282.78
Total 15,657.09

15 Per Sec. lli(1) of Revenue MC No. 39-2007 dated Jan. 22, 2007, tax obligations of Security Agency is at 12% of the Agency Fee.

Page 12 of 15













