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ITB Clause

Section III - Bid Data Sheet

Section III - Bid Data Sheet is hereby amended as follows

This Supplemental/Bid Bulletin No 2025-01 is issued to clarify modify or amend items in the Bid Documents 
This shall form part of the Bid Documents

REPUBLIC OF THE PHILIPPINES
DEPARTMEN I OF BUDGET AND MAN AGF.MI NT 

REGIONAL OFFICE VIII
VILLA RUIZ, BARANGAY 77, MARASBARAS, TACLOBAN CITY

BIDS AND AWARDS COMMITTEE 
Supplemental/Bid Bulletin 

“Delivery of FY 2026 Security and Janitorial Services” 
ADDENDUM NO. 2025-01 

October 21, 2025

ITB Ciause
12 1 (i) '

Compliance to PS-DBM thru 
PhilGEPS Advisory 2025-015 re 
Suspension of Certificate of PhilGEPS 
Registration (Platinum Membership) of 
corporations for Non-Compliance with 
the Uploading of the latest General 
Information Sheet (GIS) and Beneficial 
Ownership Information (BOI)

All corporations are required to submit 
the latest General Information Sheet 
(GIS) reflecting the beneficial 
ownership information duly received 
by the Secunties and Exchange 
Commission All corporations that are 
current Platinum members must 
update their eligibility documents m 
the Government of the Philippines - 
Official Merchant Registry (GoP- 
OMR)

Compliance to PS-DBM thru 
PhilGEPS Advisory 2025-007 re 
Submission of Updated Eligibility 
Requirement for the Certificate of 
PhilGEPS Registration (Platinum 
Membership) of Corporations

This is to advise that Certificate of 
PhilGEPS Registration (Platinum 
Membership) of merchant- 
Corporations that did not submit the 
latest GIS reflecting the BOI. duly 
received by SEC shall be suspended



1818 None

26.5(b)Arithmetical correction is not allowed.26.5(b)

27.127.1

1.1.

2.

3.

4.

2929 None
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- 2025 Quarterly Value Added 
Tax Return (3rd Quarter of 2025)

i
■

Latest Income and Business Tax 
Returns filed and paid through 
the BIR Electronic Filing and 
Payment System (eFPS):

- 2025 Quarterly Income Tax 
Return (3rd Quarter of 2025)

Each Bidder shall submit one (1) 
original and two (2) copies of the first 
and second components of its bid.

Arithmetical correction is allowed but 
bid correction is not allowed.

The following post qualification 
documents must be submitted within 
a non-extendible period of five (5) 
calendar days from receipt by the 
bidder of the notice from the BAG that 
it submitted the Lowest Calculated 
Bid:

Certificate of No Pending Case or 
any equivalent document/form 
issued by the Department of 
Labor and Employment;

- 2025 Quarterly Income Tax 
Return (3rd Quarter of 2025)

the 
and

- 2025 Quarterly Value Added 
Tax Return (3rd Quarter of 
2025)

The following post qualification 
documents must be submitted within 
a non-extendible period of five (5) 
calendar days from receipt by the 
bidder of the notice from the BAG that 
it submitted the Lowest Calculated 
Bid:

Certification from SSS, Philhealth 
and PAGIBIG confirming regular 
monthly remittance of premium 
payments for the period January 
to September 2025.

2. Certificate of No Pending Case 
or any equivalent 
document/form issued by the 
Department of Labor and 
Employment

The PE shall award the contract to the 
Bidder whose bid has been 
determined to be the Lowest 
Calculated Responsive Bid (LCRB).

Competitive Public Bidding No. 2025-02
Suspension follows the issuance of 
Advisory 2025-007, requiring 
corporations to submit 
abovementioned documents.

Certification on compliance with 
minimum wage per Wage Order 
No. RB VIII-24 or any equivalent 
document issued by 
Department of Labor 
Employment; and

Latest Income and Business Tax 
Returns filed and paid through the 
BIR Electronic Filing and 
Payment System (eFPS):
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Section VII - Technical Specifications

The items under Section VII. particularly the following condition. »s hereby amended as follows

Amended/ToOriginal/From

Lot 2 - Delivery of FY 2025 Janitorial Services

IV Other Requirements

Omitted
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6 The Service Provider shall have no reported and/or 
substantiated complaint with any client agency, 
the Department of Labor and Employment 
(DOLE), or any other government institution for the 
period 2024 to 2025 and throughout the duration 
of the contract Any such complaint, once 
validated shall be considered as non-compliance 
and may be a ground for disqualification
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Section VI - Schedule of Requirements

Section VI - Schedule of Requirements for Lot 1: Delivery of Security Services is hereby amended as follows:

TotalQuantityDescription

1

SG No.No. of HoursDaily SchedulePost

Main Gate

Summary:
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11,876.70 man­
hours

Lot 
Number

The Guarding 
Schedule is as 
follows unless 
revised by the 
PE:

Male Security 
Guards (SG) 
pre-approved 
by the 
Procuring Entity

DBM Building/ 
Lobby

Three (3) SGs: One 
(1) SG on twelve (12) 
hours duty, One (1) 
SG on ten (10) hours 
duty & One (1) SG on 
eleven (11) hour duty, 
from Mondays to 
Sundays

4
5

From January 1 
to November 30, 

2026

Delivered 
Weeks/Months

1
2
1
2
3

1
1

6:00 AM -8:00 AM 
8:00 AM-12:00 NN 
12:00 NN-1:00 PM 
1:00 PM-7:00 PM
7:00 PM-6:00 AM
8:00 AM-12:00 NN 
1:00 PM-6:00 PM

2
4
1
6
11

No. of Days / Hrs 
359.9/4,318.8 
359.9 / 3,599 

359.9 / 3,958.9 
359.9 /11,876.7

No. of OT / NS 
Hrs 
4/0 
2/0 
3/8

No. of Duty 
Hours/Day 

12 
10 
11

Guard No.
1
2
3
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Section VIII - Bidding Documents Related Forms

Section VIII - Bidding Document Related Forms specifically the Price Schedule is hereby amended as follows:

Delivery of Security Services

TOTAL for 3 SGs

Particulars

Sub-total B

Sub-total C

D. Total Reimbursable Costs (A + B ♦ C)

E. Administrative Cost/Agency Fee (not less than 20% of Total Reimbursable Costs)

F. Contract Cost Before Tax (D + E)

G. Tax Obligations (12% VAT of Agency Fee per RMC 39-2007)

H. Total Monthly Contract Rate (F + G)
I

I. Total Contract Rate for January 1-November 30, 2026

Name of Project:
Name of Bidder:

1SG w/2hrsOT& 
NO Night Shift 

(Sam • 12pm; 1pm 
7pm)

PRICE SCHEDULE 
(January to November 2026)

ISGw/Ahrs 
OT& NO 

Night-Shift. 
(6am - 6pm)

lSGw/3hrs 
OT & 8hrs. 
Night-Shift 
(7pm-6am)

T

C. Provision for OT & Night Differential
Overtime Pay
Night Differential

REIMBURSABLE COSTS:_________________
A. Payable Directly to SG________________

Basic Salary [P435x 359.90/11]__________
Uniform Allowance (RA 11917)__________
13th Month Pay f(P435 x 359.90 x 1/11)/121

1 Service Incentive Leave (SIL) [(P435 x 5) /12]
Sub-total A

B. Amount to Government - Employer Share______
Retirement Benefit (RA 7641) (Php 435 x 22.5) / 12
SSS Premium _____________________
State Insurance Fund (EC)
Monthly Provident Fund (MPF)
PHIC Premium (P14,232.41 x 2.5%)
HDMF
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11 months

3}

•C»-«nd»t Bi,'

5)

proportionate 1 Jth month pay

7) Retirement Benefit pursuant to RA 7641 approved on Dec. 9,1992 is equivalent to one half (1/2] month salary for every yearof service. The term 1/2

4CO.OO '

10) Mandatory Provident Fund shall be automatically provided for monthly salary credit that exceeds Php20,000.00 per SSS Circular No. 2023-006.
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12) HOM F'ertivm is based on Pig-IBIG Memorandum Circular No 460iGuidel nesontheP»g-iB G Fund's imo ementation of increase n Max r-umrundSila-v(MfS') elective February 
2024 which mandates the Increase o’HDMF contribution both for employee and employer from 156 to 2 <

®agc 1 of 2

9) State Insurance Fund P30.00 per employee per month m accordance with page 2 of the ECC's Employer's Guide on Employees' Compensation 

Program

Coordination was made witn Ms. Cathy Garin about the possible ncrease in SSScontobut ons for FY 2026. She informed us that, as of this date. SSS has 

not issued any information regarding a contribution increase for next year

11) Philhealth Premium Contribution is based on Sec. 10. of Republic Act No. 11223 (Universal Health Care Act) approved on February 20,2019. Fo' direct 
contributors, premium rates shall be m accordance with the following schedule and monthly income floor and ceiling.

month salary shall mean f.fteen (15) days plus 1/12 of the 13th month pay and the cash equivalent of not more than <ive (5) days of service incentive 

leaves.

tquta-tent No. O*

Per DOLE Labor Advisory No. 17, $. 2016 and Handbook on Workers' Statutory Monetary Benefits, 2024 Edition, the thirteenth-month pay shall not be 

less than one-twelfth (1/12) of the total basic salary earned by an employee in a calendar year 
Formula and Computation of 13th Month Pay

I <Jt.il tjrtVK salary«Mrni*(l duting the yea'
12 months

Year
2020

2021
2022

2023

2024 - 2025

271
2U

62.4 
6-5

359.9

Income Floor 
ic.coooc 
•.o.onc CO 
1U.CIX) co 
to.CQCon 
10.CX0C

Compensation Base

24,583.66 
20.091 68
23761^4

Employer
~~ 2,000.00

2,000.00
2,000.00

MPF

450.00

Php
Vip

FnC

Fro
Fhp 

ZZ 
Pn,i

PhO

Premium Rate 
3.00% 

15C% 
4 66% 
4 5C% 

5X%

271 
'.o'
18

6) Per Omnibus Rules Implementing the Labor Code. Rule V and Handbook on Workers' Statutory Monetary Benefits FY 2024, provides that' Fvery 
employee who has rendered at least one (1) year of service is entitled to Service Incentive Leave (SIL) of five (5) days with pay.'

Assumptions and Parameters used in the above computation:
1) Number of months from January 1-November 30, 2026

2) Basic Salary Computation s based on Wage Order No. RB Vlll-24 approved on November 5,2024 effective December 2.2024, Providing for a Minimum 

Wage increase in Region VIII".

Per Handbook on Workers' Statutory Monetary Benefits, 2024 Edition (page 9-11), the computation of the Estimated Equivalent Monthly Rate (EEMR) 
of Daily Paid Employees for those who are required to work everyday, Including Sundays or rest days, specia' days and regular holidays;

Per Handbook on Workers' Statutory Monetary Benefits FY 2024. for the purpose of computing retirement pay. "one half month salary snail include all 

of the following
1. Fifteen (15) days salary based on the latest salary rate;
2. Cash equivalent of five (5) days o' service incentive leave,
3 One-twelfth (1/12) of the thirteenth-month pay (1/12 x 365/12 - 0.083x30.41 - 2.5}

Thus, one-half month salary" is equivalent to 22 5 nays.

8) Pursuant to Republic Act Nc. 11199, otherwise known as Social Security Act of 2018, the provision for SSS premium contribution for FY 2026 is 15% (10% 
for employer and 5%. for employee) which varies Depending on compensation base Compensation base refers to Basic Salary • 13th month pay ♦ SIL • 
OT Pay + Night Differential. Table below shows the compensation base and amount of Employer SSS contribution per Security Guard:

Income Ceiling
60.00000
70.000 00
80.000 00
90.000 CO

100X00 00

Security Guards 

lSGw/4hrsOT 8. NO Night-Shift
1SG w/ 2 hrs QT & NO Night Shift______________
1SG w/ 3hrs OT 8. 8hrs. Night-Shift

Ordinx-,' Working Paw ________________
Regular Hul d-iyv x 200%__________

Rest Dsys < '30% _ ____________________________ _
Special Pays x 13C%

TOIAL _______________________________
•per Proclamation No 1006 approved on September 3, 2O2S

4) Uniform Allowance pursuant to RA 11917 is PlOO/month.
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3-hr s OT2-hrs 0T4-hrs OT
54.38

1SG w/3hrs QT&ahrs Night-Shift

54.38

16) Per Sec. 111(1) of Revenue MC No. 39-2007 dated Jan. 22,2007, tax obligations of Security Agency is at 12% of the Agency Fee
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13) Overtime pay refers to the additional compensation for work performed beyond eight (8) hours a day 

Overt i me oay computation: ___ ___________

15) Administrative Cost or Agency Fee is based on Section 9 of RA No. 11917 which prescribes that minimum administrative fee should not be less than 20% 

of the total contract cost.

36 842.45 
2827 76 
8.822.61

919.02 
49,411.84

55.263.68
4,241.64

13,233.92
1,378.53

74,117.77

11,789.58 
870.08 

2,714.65 
282.78

15,657.09

Kate pe- hour (P-135/8)___________
Regular Days (P54 38x 10% X 271 days x 8 rrs)_________
Regular Holidays (PS4.38 x 200% x 10% x 10 days x 8 hrs ) 

,Sundays/Rest Days (P54.38 x 130% x 10% x 48 days x 8 hrsT 

Special Days (P54.38 x 130% x 10% x 5 days x 8 hrs.)
Total 

73,684.90
5,655.52

17,645.22
1,838.04

98,82368

Rate per hour (P435/8) |
Regular Days (P54.38 x 125% x 271 days)_________
Regular Holidays (P54.38 x 200% x 130% x 10 days)
Suncays/Rcst Days (P54.38 x 130% x 130%x 48 days)
Special Days (P54,38x 130% x 130% x 5 days) 
Total

14) Night Shift Differential (NSD) refers to the additional compensation of ten percent (10%) of an employee's regular wage for each hour of work performed 

between 10 pm and 6 am
Night Shift Differential Computation:  _ ___________
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Delivery of Janitorial Services

AmountParticulars

D. Total Reimbursable Costs (A + B + C)

E. Administrative Cost/Agency Fee (10% of Total Reimbursable Costs)

F. Contract Cost Before Tax (Dt E)

G. Tax Obligations (12% VAT of Contract Cost per BIR Ruling No. 213-15 dated June 19, 2015)

H, Total Monthly Contract Rate (F + G) 

I. Total Contract Rate per Janitor from January - December 2026

Name of Project: 
Name of Bidder:

PRICE SCHEDULE 
(January 1 to December 31, 2026)

J. TOTAL CONTRACT RATE FOR THREE (3) JANITORS FROM JANUARY 1 TO DECEMBER 31, 2026

Notes: The rounding off per item was based on the general rule of rounding of decimal numbers to the nearest hundredths.

REIMBURSABLE COSTS:______________________________
A. Payable Directly to Janitor_____________________

Basic Salary [(P435 x 327.40)/121________________
Uniform Allowance___________________________
13th Month Pay ((P435 x 327.40)/12)/121_________

Service Incentive Leave (SIL) [(P435 x 5)/12]
 Sub-total 

C. Provision for OT & Night Differential
Overtime Pay___________________
Night Differential________________

Sub-total

B. Amount to Government - Employer Share  
Retirement Benefit (RA 7641) (P435 x 22.5 days)/12 
SSS Premium______________________________
State Insurance Fund (EC) ______________
PHIC Premium (Pll,868.25 x 2.5%) ~

HDMF______________________________________
Sub-total 
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I

Formula and Computation of 13th Month Pay

proportionate 13th month pay

13,038.52
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8) State Insurance Fund PIO.00 per employee per month in accordance with page 2 of the ECC's Employer's Guide 
on Employees' Compensation Program.

Coordination was made with Ms. Cathy Garin about the possible increase in SSS contributions for FY 2026. She 
informed us that, as of this date, SSS has not issued any information regarding a contribution increase for next 
year.

Total basic salary earned during the year 
12 months

293
12

8
313

Ordinary Working Days
Regular Holidays x 200%
Special Days x 130%
TOTAL_______________
•per Proclamation No. 1006 dated September 3, 2025

Employer Contribution

1,300.00

Assumptions and Parameters used in the above computation:
1) Number of months from January 1-December 31, 2026: 12 months

2) Basic Salary Compulation is based on Wage Order No. RB VIII-24 approved on November 05, 2024, "Providing for 
a Minimum Wage Increase in Region Vlll" on the following equivalent no. of days.

'Calendar Days

3) Uniform Allowance is PlOO/rnonth.
4) Per DOLE Labor Advisory No. 17, s. 2016 and Handbook on Workers' Statutory Monetary Benefits, 2024 Edition, 

the thirteenth-month pay shall not be less than one-twelfth (1/12) of the total basic salary earned by an 
employee in a calendar year.

6) Retirement Benefit pursuant to RA 7641 approved on Dec. 9,1992 is equivalent to one-half (1/2) month salary 
for every year of service. The term 1/2 montn salary shall mean fifteen (15) days plus 1/12 of the 13th month pay 
and the cash equivalent of not more than five (5) days of service incentive leaves.
Per Handbook on Workers' Statutory Monetary Benefits FY 2024, for the purpose of computing retirement pay, 
"one-half month salary" shall include all of the following:
1. Fifteen (15) days salary based on the latest salary rate;
2. Cash equivalent of five (5) days of service incentive leave;
3. One-twelfth (1/12) of the thirteenth-month pay (1/12 x 365/12 = 0.083 x 30.41 = 2.5) 
Thus, "one-half month salary" is equivalent to 22.5 days.

5) Per Omnibus Rules Implementing the Labor Code, Rule V and Handbook on Workers' Statutory Monetary 
Benefits FY 2024 (Article 95), provides that "Every employee who has rendered at least one (1) year of service is 
entitled to Service Incentive Leave (SIL) of five (5) days with pay."

7) Pursuant to Republic Act No. 11199, otherwise known as Social Security Act of 2018, the provision for SSS 
premium contribution for FY 2026 is 15% (10% for employer and 5% for employee). Compensation base refers to 
Basic Salary + 13th month pay + SIL + OT Pay + Night Differential. Table below shows the compensation base and 
amount of Employer SSS contribution per Janitor:

Compensation Base

Equiva-lent No.
Days_____

293
__ 24

10.4
327.4
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Section VIII - Bidding Documents Related Forms

Section VIII - Bidding Document Related Forms specifically the Omnibus Sworn Statement (OSS)
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11) Administrative Cost or Agency Fee is based on DOLE DO No. 18-A, s. 2011 which prescribes under Sec. 9(b) that 
standard administrative fee should not be less than 10% of the total contract cost.

For corporations, the requirement includes the submission of an updated General Information Sheet (GIS) 
reflecting the beneficial ownership information, duly submitted to the Securities and Exchange Commission (SEC) 
in compliance with its annual reportorial requirements pursuant to Section 20.2.9.1(b) of IRR of RA 12009.

FLORI
BAG CHAIRPERSON

10) HDMF Premium is based on Pag-IBIG Memorandum Circular No. 460 (Guidelines on the Pag-IBIG Fund’s 
Implementation of Increase in Maximum Fund Salary (MFS) effective February 2024, which mandates the increase 
of HDMF contribution both for employee and employer from 1% to 2%.

For information and guidance:

ITA M.LaCDO-O
CHAIRPERSON

Php 
Php~ 

Php
Php
Php

9) Philhealth Premium Contribution is based on Sec. 10. of Republic Act No. 11223 (Universal Health Care Act) 
approved on February 20, 2019. For direct contributors, premium rates shall be in accordance with the following 
schedule and monthly income floor and ceiling.________________________

Year 
2020 
202.1 
2022 
2023 
2024

Premium Rate

3.00%
3.50%
4.00%
4,50%
5.00%

Income Floor______
________ 10,000.00 
________ 10,000.00 
________ 10,000.00 
________ 10,000.00 

10,000.00

Income Ceiling
Php 60,000.00
Php 70,000.00
Php 80,000.00
Php 90,000.00
Php 90,000.00


