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REUBLIC OF THE PHILIPPINES
DEPARTMENT OF BUDGET AND MANAGEMENT
REGIONAL OFFICE XI

SUPPLEMENTAL/BID BULLETIN NO. 01-2025

October 29, 2025
Procurement of Manpower Services for DBM ROXI for CY 2026

This Supplemental/Bid Bulletin No. 01-2025 is issued to clarify and/or amend items in the
Technical Specifications Bidding Documents for the Procurement of Manpower Services for
DBM ROXI for CY 2026, which were raised during the Pre-Bid Conference last October 28,
2025, as follows:

L Additional Provisions

a.

Item No. 7 — Bidders shall submit two (2) copies of Technical and Financial Documents
in One Sealed and Marked Envelop.

b. 3.0 — Service Standards and Conditions for Clerical Support Services

Deployed clerical personnel shall be professional, efficient, and always maintain
confidentiality. The expected service standards are as follows:

1L

a. Document Management: Sort, classify, and file documents accurately
and in a timely manner according to the office's records management system.
Retrieve documents promptly upon request by authorized personnel. Assist in
archiving and disposing of records in accordance with office policy and as
maybe assigned in clerical tasks.

b. Data Encoding and Processing: Encode data into required formats with
a high degree of accuracy (95% accuracy rate). Process and prepare standard
office documents (e.g., letters, memos, reports) as directed and as maybe
assigned in clerical tasks.

c. General Office and Communication Support: Handle incoming calls and
messages professionally and route them to the appropriate person or office.
Manage photocopying, scanning, and other document reproduction tasks
efficiently. Assist in the logistical preparation for meetings and events and as
maybe assigned in clerical tasks.

d. Clerical personnel may be assigned for official errands outside the
premises of the procuring agency when necessary.

Revisions from technical Specification and numbering
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3.0 — General Conditions

g. The Service Agency shall pay its personnel
not less than the minimum wage and other
benefits mandated by the laws, rules, and
regulations. The Service Agency shall

4.0 — General Conditions

g. The Service Agency shall ensure that its
personnel receive wages and benefits not
lower than those prescribed by the Procuring
Entity and as mandated by existing laws,
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provide the Janitorial and Administrative
Support personnel their monthly pay slip
containing the necessary information. The
Service Agency shall comply with the laws
governing labor standards and employee’s
compensation. A certificate for the purpose
shall be required from the Service Agency.

rules, and regulations. It shall likewise
provide the Janitorial and Administrative
Support personnel with monthly pay slips
containing all necessary compensation
details. The Service Agency must strictly
comply with labor standards, employee
compensation laws, and all other applicable
regulations. A corresponding Certificate of
Compliance shall be required from the
Service Agency for this purpose.

. The Service Agency shall furnish all
equipment necessary to ensure the effective
and efficient performance of its services as
required by the Procuring Entity.

4.0 — Payment Terms

a. The Service Agency in the
performance of its services shall
secure, maintain at its own expense
all registration, licenses or permits
required by law, and shall comply
with all pertinent rules and
regulations. The Service Agency's
personnel shall take all necessary
precautions for the safety of all
persons and properties at or near
their area of work and shall comply
with all the standards and
established safety regulations, rules
and practices.

5.0 — Payment Terms
a) The DBM shall pay the Service
Agency on a monthly basis.

b) The Service Agency shall submit its
Statement of Account/Billing Invoice,
supported by the personnel duly
verified Daily Time Records (DTRs)
and proof of remittance of
mandatory SSS, PhilHealth, and Pag-
IBIG contributions from the previous
billing period.

c) In the event that, during the
effectivity of this Contract, an
increase in compensation is effected
pursuant to the Salary
Standardization Law (SSL)
applicable to National Government
Agencies whose wage rates are
being followed for this purpose, or a
wage order or law duly issued by
the Department of Labor and
Employment (DOLE) or other
competent authority mandating an
increase in the minimum wage rate,
and where the wage rates of the
personnel deployed by the Service
Agency are based thereon, the
Service Agency may be entitled to
a corresponding adjustment in the
Contract Price.

The adjustment shall strictly adhere
to the “no loss or gain” principle,
and shall be limited only to the
direct increase in wages and the




corresponding mandatory
government contributions arising
therefrom, such as those to the
Social Security System (SSS),
PhilHealth, Pag-IBIG Fund, and
the Employees’ Compensation
Commission (ECC). No adjustment
shall be granted for administrative
costs, service fees, profit margins, or
any other indirect expenses.

For purposes of availing such
adjustment, the Service Agency
shall submit a formal written
request to the Procuring Entity,
duly supported by:
(i) a copy of the relevant wage
order, law, or issuance prescribing
the increase; and
(i) detailed computations and
supporting documents showing
the corresponding adjustment in
wage/salary rates and contributions.

The Procuring Entity shall evaluate
the request and, if found justified
and in accordance with applicable
laws, rules, and regulations, shall
effect the corresponding adjustment
in the Contract Price through a
supplemental agreement.

Payment shall be processed within
thirty (30) days upon submission of
complete and correct billing
documents, subject to the usual
government accounting and auditing
rules and regulations.

5.0 Performance Review Assessment

6.0

Performance review Assessment




I11.

For guidance and information of all concerned.

Attached here is the Sample Computation

Unifity Worker Admin Staff
SG1Stept SGasStep i
(60 No. 64, 3rd {50 No. 64, 3ed
Tronche) Tranche)

working Days 313 261
Dai'y Rate 582.85 795.73)
1. Amount to Manpower
Montnly Rate/Me. Salary 14,634.00 17,506.00f
Add: Other Bensfits Due t0 Employes
13th Month Pay | Basic / 12 | 1,219.50 145883
5 Days incentive | Daily Rate xS /12 ) 23452 ".:.Sﬂ
_[A] Benefits Due to Employ 16,088.02
2. Amount to Gov't in Favor of the Manpower
555 Premium 1,450.00 1,750.
Empioyee Compensaton Contributon 10
PHIC Premium {PHIC Circular No. 2020-005 | 385.85 437,
HOMF 200
8] Amount to Gov't in favor of the Manpower 202585 2,417
3. Other Social Security Fund for Manpower
Separation Pay { DW x 15/12 }( DOLE 174 Sec. 10 letter b} 708,56 $94.66
Articie 298 anc 282 of the Labor Code
Retirement Banefit { RA 7641 | (DWx225/12) 1,085.34 1,491 .99
[C) Amount to the Social Security Fund ( Total 1+2+3 ) hmn
4 Monthiy Total [1] +{2] « [3} 15.872.78 u,szl

5. Standard Administrative Fee (__ Jx__%
Total Monthly Rate { __% Admin Cost |
6. Applicable Taxes [ 4+5 ) x 12% Vat

Total Bid Price of Manpower
Multiply No_of Employees

Muitiply No. of Mos.

Annual Total / Total Bid Price for 1 year
Multiply No. of years

Total Bid Price for 1 year

Grand Total Bid Price for 1 year after VAT

SGD

ANTONIO M. FAUNILLAN JR. PhD
BAC Chairman




