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SUPPLEMENTAL/BID BULLETIN NO, 07-2025

October 29, 2025
Procurement of Manpower Services for DBlvl RO)C for C-( 2026

I

This Supplemental/Bid Bulletin No. 01-2025 is issued to clarify andlor amend items in the
Technical Specifications Bidding Documents for the Procurement of Manpower Services for
DBM ROXI for C'( 2026, which were raised during the Pre-Bid Conference last October 28,

2025. as follows:

Additional Provisions

a. Item No. 7 - BiddeB shall submit two (2) copies of Technical and Financial Documents

in One Sealed and Marked Envelop.

b. 3.0 - Seryice Standards and Conditions for Clerical Support Services

Deployed clerical personnel shall be professional, efficient, and always maintain
confidentiality. The expected service standards are as follows:

a, Document Managementi Sort, classify, and file documents accurately
and in a timely manner according to the office's records management system.

Retrieve documents promptly upon request by authorized personnel. Assist in

archiving and disposing of records in accordance with office policy and as

maybe assigned in clerical tasks,
b. Data Encoding and Processing: Encode data into required formats with
a high degree of accuracy (95olo accuracy rate). Process and prepare standard

office documents (e.g,, letters, memos, reports) as directed and as maybe

assigned in clerical task.
c. General o,ffice and CommunicaEon Support: Handle incoming calls and

messages professionally and route them to the appropriate person or office.
Manage photocopying, scanning, and other document reproduction tasks

efficiently. Assist in the logistical preparation for meetings and events and as

maybe assigned in clerical tasks.
d. Clerical personnel may be assigned for official errands outside the
premises of the procuring agency when necessary.

II. Revisions from technical Specification and numberinq

FROM TO
3.0 - General Conditions

g, The Service Agency shall pay its personnel

not less than the minimum wage and other
benefits mandated by the laws, rules, and
regulations. The Service Agency shall

4,0 - General Conditions

g. The Service Agency shall ensure that its
personnel receive wages and benefits not
lower than those prescribed by the Procuring
Entity and as mandated by existinq laws,



FROM TO
provide the lanitorial and Administrative
Suppoft personnel their monthly pay slip
containinq the necessary information. The
Service Agency shall comply with the laws
goveming labor standards and employeet
compensation. A ceftificate for the purpose
shall be required ftom the Service Agency.

rules, and regulations. It shall likewise
provide the lanitorial and Administrative
Support personnel with monthly pay slips
containing all necessary compensation
details. The Service Agency must strictly
comply with labor standards, employee
compensation laws, and all other applicable
regulations. A corresponding Certificate of
Compliance shall be required from the
Service Agency for this purpose.

l. The Service Agency shall furnish all
equipment necessary to ensure the effective
and efficient performance of its services as
required by the Procuring Entity.

4.0 - Payment Terms

a. The Service Agency in the
performance of its services shall
secure, maintain at its own expense
all registration, licenses or permits
required by law, and shall comply
with all pertinent rules and
regulations. The SeMce Agencyt
personnel shall take all necessary
precautions for the safety of all
persons and properties at or near
their area of work and shall comply
with all the standards and
established safety regulations, rules
and practices.

5.0 - Payment Terms
a) The DBlvl shall pay the Service

Agency on a monthly basis.

b) The Service Agency shall submit its
Statement of AccounVBilling Invoice, 

]

suppofted by the personnel duly 
I

verified Daily Time Records (DTRs) 
Iand proof of remittance of

mandatory SSS, PhilHealth, and Pag-
IBIG contributions from the previous
billing period.

c) In the event that, during the
effectivity of this Contract, an
increase in compensation is effected
pursuant to the salary
Standardization Law (SSL)
applicable to National Government
Agencies whose wage rates are
being followed for this purpose, or a
wage order or law duly issued by
the Department of Labor and
Emdoyment (DOLE) or other
competent authority mandating an
increase in the minimum wage rate,
and where the wage rates of the
personnel deployed by the Service
Agency are based thereon, the
Service Agency may be entitled to
a corresponding adjustment in the
Contract Price.

The adjustment shall strictly adhere
to the "no loss or gain" principle,
and shall be limited only to the
direct increase in waqes and the



FROI,I
corresponding mandatory
government contribu6ons arising
therefrom, such as those to the
Social Security System (SSS),
PhilHealth, Pa9-IBIG Fund, and
the Employees' Compensation
Commission (ECC). No adjustment
shall be granted for administrative
costs, service fees, profit margins, or
any other indirect expenses.

For purposes of availing sudl
adjustment, the Service Agency
shall submit a formal written
request to the Procuring Entity,
duly supported by:
(i) a copy of the relevant wage
order, law, or issuance prescribing
the increase; and
(ii) detailed computations and
supporting documents showing
the corresponding adjustment in

wage/salary rates and contributions.

The Procuring Entity shall evaluate
the request and, if found justified
and in accordance with applicable
laws, rules, and regulations, shall
effect the corresponding adjustment
in the Contract Price through a

supplemental agreement.

Payment shall be processed within
thirty (30) days upon submission of
complete and conect billing
documents, subject to the usual
government accounting and auditing
rules and ulations.

5.0 Performance Review Assessment 6.0 Performance review Assessment

TO



III. Attached here is the Sample Computation
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For guidance and information of all concerned.

SGD
ANTOIIIO M, FAUNILLAIY JR, PhD
gAC Aairman


