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October 8, 2025

Dear Sir/Madam:

For information and guidance.

Very truly yoursz

Conforme:
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This is to notify you that your Bid for the "Supply and Delivery of Various Janitorial 
and Office Supplies for 4th Quarter FY 2025" specifically for all items except for 
Items 19, 24, and 25 for the contract Price of Forty-Three Thousand Eight Hundred 
Forty-Seven Pesos (P43,847.00) Only is hereby accepted.

Please refer to the attached signed quotation for the details of the specifications. May we 
remind likewise that processing of payment is subject to compliance with the required 
documentary requirements provided in the procurement terms and conditions of the 
Request for Quotation.

Villa Ruiz, Barangay 77, Marasbaras, Tacloban City 
Telephone Numbers: (053) 888-05311 www.dbm.qov.ph

NOTICE OF AWARD
ow
□ EMAflC.
Bi':______
OAFE:___

IMELDA ^ LACERAS, CESaill
Regiona/Director x

(Signature over Printed Name)
Manager / Authorized Representative
TACLOBAN TAPCOMMERCIAL, INC.
Date of Receipt:

The Manager
TACLOBAN TAP COMMERCIAL, INC.
Tacloban City

REPUBLIC OF THE PHILIPPINES 
DEPARTMENT OF BUDGET AND MANAGEMENT 

REGION VIII

C/r / 1AROCOPY

Ii£|
1
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Quantity Unit Cost AmountDescriptionUnit

A. Janitorial and Office Supplies

3,300.006unit

4,650.00FOLDER, pressboard; Pressboard, Legal, 100 pcs per box (2 Yellow and White) 3ream

LIQUID BLEACH, multi-purpose use, anti-bacterial, unscented,! liter 1,560.0030btl

600.00MARKER, Flourescent, 3 colors/set, Neon Colors (Orange, Yellow Green, Pink) 10set

2,750.005piece

10,175.0055piece

2,772.0066set

1,980.0036roll

43,847.00
In Case of failure to make the full delivery within the time specified above, a penalty of 
one-tenth (1/10) of one percent for every day of delay shall be imposed.

We reserve the right to return the above items in case of defects and if found not in accordance with 
the agreed specifications.

SUPPLY AND DELIVERY OF VARIOUS JANITORIAL AND OFFICE SUPPLIES FOR 
4TH QUARTER FY 2025 

Delivery Term :
Payment Term : LDDAP-ADA

TACLOBAN TAP COMMERCIAL INC.

Tacloban City
P.O.
Date
Mode

PURCHASE ORDER
Department of Budget and Management 

Regional Office VIII
Villa Ruiz, Bgy 77, Marasbaras, Tacloban City 

Tel. No. (053) 888-0548, & 832-1628

C A.'TIIHARDCOPV

piece 
piece 

packet 
packet 
piece

pad 
pad 
pad 

piece

box 
box 
bot 
box 

piece

Termsand Conditions:_______________________________ _
1. Payment shall be made within three (3) working days upon receipt of
Bill/Charge Invoice._______________________________
2. Price shall be inclusive of 12% VAT and delivery charge.
3. Location Delivered: DBM ROVIII, Villa Ruiz Road,; Brgy. 77 Marasbaras,
Tacloban City____________________________________ __
4. Delivery Period:___________________________________________ ____
Fifteen (15) Calendar Days upon receipt of NOA and PO

NOTEPAD, stick-on, 50mm x 76mm, 2"x3", 100 sheets per pad  
NOTEPAD, stick-on, 76mm x 76mm, 3"x3", 100 sheets per pad_______________
NOTEPAD, stick-on, 76mm x 100mm, 3"x4", 100 sheets per pad______________
Sign pen. Blue ,5mm________________________________ __ ________________
STAPLER, standard type, Heacy Duty, 200 staples load capacity; 55(H) X 50(W) X 
122.5(L)mm; Stapling Capacity: 2-30 sheets of paper________________________
Toilet Freshener, 180g, Scented Gel, Lavender_____________________________
Sticky Note Pad, with "Sign Here" Colors : Blue, Green, Yellow, Orange, Pink; 
Quantity : 25 sheets per colors [ Total = 125 Sheets ]; and Size : 0.5" x 1.7" 
Trash bag,black, XL, IQpcs/roll

25
25
19
82

15
15
60
3
1

1,550.00
52.00

550.00
185.00

5.00
5.00

44.00
61.00

305.00

550.00
15.00
24.00
95.00

420.00
285.00

60.00
17.00
24.00
30.00
20.00

42.00
55.00

425.00
600.00
570.00

1,640.00

225.00
360.00

5,700.00
1,260.00

285.00

Supplier:
Address :
TIN ;
Gentlemen:

Please furnish this Office the following articles subject to the terms and conditions contained herein: 
Place of Delivery : DBM RO VIII, Marasbaras, Tacloban City
Date of Delivery:________________________________ See note below.____________

Stock/
Property

No.

Ballpen, Black, Oil Base Gel Pen__________________________________ _
Ballpen, Blue, Oil Base Gel Pen _______________________________
BATTERY, dry cell, size AA, Two (2) pieces per blister nark____________________
BATTERY, dry cell, size AAA, Two (2) pieces per blister pack_________________
BROOM (Walis Tambo), Light-weight, plastic-handle. Height- Atleast 3 ft_______
CALCULATOR, 12-digit large LCD display; Digit size: at least 12 mm height 
(readable at a distance); One-line display; Dual power: solar powered with built- 
in, battery backup; Automatic power-off function, when not in use._____________
Clip Backfold, .75 inch (19 mm)__________________________________________
Clip Backfold, 1 inch (25 mm)____________________________________________
DISHWASHING LIQUID. 250ML, antibacterial, Concentrated_________________
Envelope, mailing white w/ window_____________________________________
Flag, Republic of the Philippines, 3x5ft, Nylon 

30
30
36
36
3

150.00
150.00

1,584 nn
2,196.00
915.00
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Conforme:

|o -/H JV

ITAJOMA. JOj

Fund Cluster:  
Funds Available : 

ORS/BURS No.: 
Date of the ORS/BURS: 
Amount: 

veryT^p^__ 
IMEkiyfr LACERAS, CESQ^H?
Regional Director j

(Signature over/rinted name)

Date



RESOLUTION No. 2025-10-060

WHEREAS, the RFQs were duly acknowledged and received by the above suppliers;

1 of 2

WHEREAS, upon careful examination of the quoted/bid, TACLOBAN TAP COMMERCIAL 
INC. was found to have offered the Lowest Calculated and Responsive Bid for all items 
except Items 19, 24, & 25 as indicated in the attached Abstract of Quotation;

WHEREAS, the quotations received were evaluated by the Committee on a “per item” 
basis;

NOW, THEREFORE, We, the members of the Bids and Awards Committee, hereby 
RESOLVE as it is hereby RESOLVED:

Villa Ruiz, Barangay 77, Marasbaras, Tacloban City
Telephone Number/s (053) 888-0548, 888-0531 and 888-0423 | www.dbm.qov.ph

REPUBLIC OF THE PHILIPPINES 
DEPARTMENT OF BUDGET AND MANAGEMENT 

REGION VIII

BAC Resolution Declaring Lowest Calculated and Responsive Bid, 
and Recommending Award of Contract for the 

“Supply and Delivery of Various Office and Janitorial Supplies for 4th Quarter FY 
2025”

c.) To recommend for approval by the REGIONAL DIRECTOR of the DEPARTMENT 
OF BUDGET AND MANAGEMENT ROVIII the foregoing findings and 
recommendation.

a.) To declare TACLOBAN TAP COMMERCIAL INC. (All items except Items 19, 24 & 
25) as the bidder with the Lowest Calculated and Responsive Bid for the “Supply 
and Delivery of Various Office and Janitorial Supplies for 4th Quarter FY 2025” 
and recommend award of contract to the said suppliers with a total contract price of 
P43,847.00;

WHEREAS, in response to the said request, only two (2) suppliers namely NEW FIVE STAR 
TRADING & PRINTING PRESS and TACLOBAN TAP COMMERCIAL INC submitted their 
quotations within the deadline of bid submission; Meanwhile, HANZ GRAPHICS & DIGITAL 
IMAGING and LEYTE PAPERWORLD only acknowledged receipt but did not submit 
quotations;

WHEREAS, the Department of Budget and Management ROVIII-BAC issued Request for 
Quotation (RFQ) to four (4) bonafide local suppliers namely: NEW FIVE STAR TRADING & 
PRINTING PRESS, HANZ GRAPHICS & DIGITAL IMAGING, LEYTE PAPERWORLD, and 
TACLOBAN TAP COMMERCIAL INC. for the “Supply and Delivery of Various Office 
and Janitorial Supplies for 4th Quarter FY 2025” thru Small Value Procurement per 
Section 34 of R.A. 12009 with a total Approved Budget for the Contract (ABC) of 
P57,572.00;

b.) To specify in the Notice of Award (NOA) that processing of payment shall be subject 
to compliance with the required documentary requirements provided in the 
procurement terms and conditions of the RFQ; and

http://www.dbm.qov.ph
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RESOLVED, at the DBM-ROVIII Office, this Sth day of October 2025.

DE VEYRALIBER,

[ ] DISAPPROVED

2 of 2Villa Ruiz, Barangay 77, Marasbaras, Tacloban City
Telephone Number/s (053) 888-0548, 888-0531 and 888-0423 | www.dbm.qov.ph

MYLENE G
Member

LACERAS, CESO III 
tity (/

jyY/A. LpBEDltA
Vipe-Chairperson

EN. LIMSIACO 
mber

[/APPROVED

/7f/xT
I. l/cdo-o

EMILldM. ALBOS III
Member

FLORITA' M
Cha rperson

IMELDj
Heaa o'
Date
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