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Section VI. Schedule of Requirements 
 

The delivery schedule stipulates hereafter the date of delivery to the project site.   

Item  Description  Quantity*  Delivery Schedule  

1  

Supply and Delivery of 

Purified Drinking Water, in 

accordance with Annex “A” 

(Detailed Technical 

Specifications) of Section VII. 

Technical Specifications.  

21,320 bottles*  

(per year)  

Initial delivery shall be 

within  seven (7) calendar 

days upon receipt of the 

Notice to Proceed (NTP) or 

as scheduled by the 

Administrative Service 

(AS).  

 

Subsequent weekly 

deliveries shall be every 

Saturday. However, if a 

Saturday falls on a declared 

non-working day, delivery 

shall be on the next working 

day.  

2  

Provision of Water 

Dispensers, in accordance with 

Annex “A” (Detailed Technical 

Specifications) of Section VII. 

Technical Specifications.  

  

53 units  

(In accordance with item 

5.0 of Annex “A” 

[Detailed Technical 

Specifications] of Section 

VII. Technical 

Specifications.)  

Within seven (7) calendar 

days upon receipt of the 

NTP or as scheduled by the 

AS 

  

3  

Monthly Cleaning of Water 

Dispensers, in accordance with 

Annex “A” (Detailed Technical 

Specifications) of Section VII. 

Technical Specifications.  

53 units  

(In accordance with item 

6.4 of Annex “A” 

[Detailed Technical 

Specifications] of Section 

VII. Technical 

Specifications.)  

Every last Saturday of the 

month.  

4  

Submission of any of the 

following licenses and/or 

certifications, in accordance 

with Annex “A” (Detailed 

Technical Specifications) of 

Section VII. Technical 

Specifications: 

 

1. Copy of the license to 

operate from the Food and 

Drug Administration (FDA); 

or 

 

2. In the case of a franchise, a 

copy of the Parent Company’s 

Certificate of Health-Related 

(In accordance with item 

3.2 of Annex “A” 

[Detailed Technical 

Specifications] of Section 

VII. Technical 

Specifications.)  

Within seven (7) calendar 

days upon receipt of the 

NTP or as scheduled by the 

AS  

  



 

32 

 

Device Registration from the 

FDA, and the Franchisee’s 

Certificate of Product 

Registration.; or 

 

3. In the case of an independent 

or standalone refilling station, 

a copy of the Sanitation Permit 

to Operate and any similar and 

valid certification as stated 

above. 

 

5 Submission of Periodic 

Water Sampling and 

Examination Results, in 

accordance with Annex “A” 

(Detailed Technical 

Specifications) of Section VII. 

Technical Specifications. 

 

 

a. Microbiological 

Examination 

 

 

 

 

 

b. Physicochemical and 

Radiological 

Examination 

c.  

(In accordance with item 

6.0 of Annex “A” 

[Detailed Technical 

Specifications] of Section 

VII. Technical 

Specifications.) 

 

 

 

 

 

 

 

 

a. Initial test shall be 

done on the 1st day of 

delivery, and regular 

test on every 30th of 

the month, thereafter. 

 

 

b. Initial test shall be 

done on 1st day of 

delivery, and regular 

test every six (6) 

months, thereafter. 

 

Submission of result to 

the DBM within five (5) 

calendar days after every 

month/cut-off. 

 

*   Specified quantities are indicative numbers and for bidding purposes only. It is understood 

that the determination of actual requirements will be made during the implementation of the 

contract.  

**  The period for the performance of the obligations under the Contract shall not be beyond 

the validity of the corresponding appropriations for the Project.  

*** The total cost shall not exceed the contract price.  
 

 

I hereby certify to comply and deliver all the above requirements. 
 

 

_____________________  _______________________________________  ________ 
Name of Company/Bidder    Signature Over Printed Name of Representative          Date 
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Section VII. Technical Specifications 
 

Bidders must state here either “Comply” or any equivalent term in the column “Bidder’s 

Statement of Compliance” against each of the individual parameters of each 

“Specification.” 

 

Specifications 
Bidder’s Statement of 

Compliance 

I. Qualifications of the Supplier (Bidder) 

(see attached Annex “A” [Detailed Technical 

Specifications], item 3.0) 

 

II. Supply and Delivery of Purified Drinking Water 

(see attached Annex “A” [Detailed Technical 

Specifications], item 4.0) 

 

III. Provision of Water Dispensers 

(see attached Annex “A” [Detailed Technical 

Specifications, item 5.0]) 

 

IV. Standards and Conditions 

(see attached Annex “A” [Detailed Technical 

Specifications], item 6.0) 

 

V. Performance Review and Assessment 

(see attached Annex “A” [Detailed Technical 

Specifications], item 7.0) 

 

 

I hereby certify to comply with all the above Technical Specifications. 
 

 

_____________________ _______________________________________   _______ 
Name of Company/Bidder    Signature Over Printed Name of Representative       Date 
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Annex A 

Detailed Technical Specifications 

 

 

1.0 Project Title 

 

Supply and Delivery of Purified Drinking Water 

 

2.0 Objective 

 

To ensure the continuous provision of purified drinking water in the DBM Central 

Office. 

 

3.0 Qualifications of the Supplier 

 

3.1. Experience 

 

As of the date of submission and bid opening, the Supplier must have been in business 

for at least two (2) years, as evidenced by the Bureau of Internal Revenue (BIR) 

Certificate of Registration (COR) Form 2303, which shall be submitted during post-

qualification. 

 

3.2. Licenses/Certifications 

 

At the commencement of contract implementation, the Supplier shall secure and 

maintain, at its own expense, all necessary registrations, licenses, and/or permits as 

required by laws, rules, and regulations. The Supplier shall likewise comply with all 

pertinent laws, rules, and regulations. 

 

The supplier must submit to the Administrative Service (AS)-General Services 

Division (GSD) the copy of its license to operate from the Food and Drug 

Administration (FDA), OR in the case of a franchise, copies of the Parent Company’s 

Certificate of Health-Related Device Registration from the FDA, and the Franchisee’s 

Certificate of Product Registration within seven (7) calendar days upon receipt of the 

Notice to Proceed (NTP). 

 

For independent or standalone refilling stations, a copy of the Sanitation Permit to 

Operate and any similar equivalent certification as stated above shall be submitted by 

the Supplier to the AS-GSD within seven (7) calendar days upon receipt of the NTP.  

 

3.3. Processing Plants/Facilities 

 

As will be validated by AS before contract implementation, the Supplier shall comply 

with the following: 

 

3.3.1. Processing plants/facilities must be located in areas free from objectionable 

odors, smoke, dust, or other contaminants and possible flood or inundation. 
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3.3.2. The purified drinking water must have undergone filtration/purification process 

which is at least sixteen (16) stages and in compliance with Department of 

Health (DOH) Administrative Order No. 2017-0010 or the Philippine National 

Standards for Drinking Water of 2017 dated June 23, 2017. 

 

3.3.3. The refilling process is, preferably, automated. 

 

 

4.0 Supply and Delivery of Purified Drinking Water 

 

4.1. Quantity 

 

The Supplier shall deliver bottled purified drinking water with an annual quantity of      

21,320 bottles (each bottle shall have a capacity of five [5] gallons/eighteen [18] liters). 

 

The above specified quantity is indicative and for bidding purposes only. The AS- 

GSD shall provide the actual quantity and weekly delivery requirements during 

contract implementation. 

 

* The period for the performance of the obligations under the Contract shall not be 

beyond the validity of the corresponding appropriations for the Project. Likewise, the 

equivalent amount of the actual quantity and weekly delivery requirements per year 

under the Contract must not exceed the corresponding ABC per year of the Project. 

 

4.2. Delivery 

 

4.2.1.  Initial delivery shall be within seven (7) calendar days upon receipt of the NTP  

or as scheduled by the Administrative Service. 

 

4.2.2. Subsequent weekly deliveries shall be coordinated with AS-GSD. 

 

4.2.3. Delivery area shall be coordinated with the AS-GSD. 

 

4.2.4. Delivery personnel shall, at all times, exercise due care in handling the items 

during delivery. 

 

4.3. Water Container and Packaging 

 

4.3.1. The container must be round for mineral/purified water, high quality, made of 

100% safe polycarbonate food-grade plastic or better, and commercial grade 

durability and usability. 

 

4.3.2. All water containers should be thoroughly cleaned, preferably, under 

pressurized cleaning process and sanitized. It should be sealed and capped by a 

one-time plastic bottle cap. At the time of delivery, water containers should be 

wrapped individually with transparent plastic bag. 
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5.0 Provision of Water Dispensers 

 

5.1. The Supplier shall provide fifty-three (53) units of brand new or refurbished water 

dispenser at no additional cost to the DBM, with the following minimum 

specifications: 

 

5.1.1. Free standing unit with compressor and built-in fridge; 

 

5.1.2. With hot and cold water outlets (hot water outlet: 88o C to 92o C; cold water 

outlet: 4o C to 11o C); 

 

5.1.3. Dispenses twenty (20) cups of hot water per hour and thirty (30) cups of cold 

water per hour; and 

 

5.1.4. Power source: 220V/60Hz 

 

5.1.5. Defective water dispensers must be replaced within twenty-four (24) hours upon 

receipt of the verbal/written from the AS-GSD. 

 

In the case of refurbished water dispensers, the manufacturing date thereof shall not be 

earlier than CY 2022. 

 

6.0 Standards, Conditions and Payment Terms 

 

6.1. The purified drinking water must be clear and does not have objectionable taste, odor 

and color. It must be pleasant to drink and free from all harmful organisms, chemical 

substances and radionuclides in amounts which could constitute a hazard to health. 

 

6.2. The quality of drinking water shall conform to the Standard Values prescribed under 

DOH Administrative Order No. 2017-0010 dated June 23, 2017 and other related 

issuances (if any). 

 

6.3. Payment shall be made on a monthly basis. The Supplier must undertake the conduct 

of water sampling and examination for microbiological, physical, chemical and 

radiological quality pursuant to DOH Administrative Order No. 2017-0010 dated June 

23, 2017. The result of such examination must be presented to the DBM as follows: 

 

Type of Examination Period to Conduct Examination 

i. Microbiological 

Examination 

Initial test shall be done on 1st day of delivery, 

and regular test on every 30th of the month, 

thereafter. 

ii. Physicochemical and 

Radiological Examination 

Initial test shall be done on 1st day of delivery, 

and regular test every six (6) months, thereafter. 

 

The results of the foregoing examinations shall be submitted to the DBM within five 

(5) calendar days after every month/cut-off. It shall serve as a supporting document for 

the monthly invoice/billing during contract implementation. 

 

Sampling and submission of sample to a DOH accredited water testing laboratory shall 

be conducted in the presence of AS-GSD representative.  
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Moreover, pursuant to the Bureau of Internal Revenue Regulation No. 017-2024 dated 

September 17, 2024, the Supplier shall present their valid and updated Tax Clearance 

Certificate to the AS-General Services Division, as the End-user Unit, prior to the final 

payment of the contract.  Failure to present a valid and updated Tax Clearance shall 

entitle the DBM to suspend the final payment due to the Supplier. 

 

6.4. All water dispensers must undergo monthly cleaning and sanitization to be conducted 

by the Supplier, every last Saturday of the month, at the DBM premises and in the 

presence of AS-GSD representative.  

 

7.0 Performance Review and Assessment 

 

a. The Service Provider shall maintain a satisfactory level performance throughout the 

contract period based in the following set of performance criteria: 

 

ITEM PERFORMANCE CRITERIA WEIGHT 

I Conformity to the technical requirements 20 

II Timeliness in the delivery of services 20 

III Behavior of personnel (courteous, professional and 

knowledgeable) 

20 

IV Response to complaints 20 

V Compliance with set office policies for such services 20 

Total PERFORMANCE RATING PASSING RATE: 80 100 

 

b. The AS shall conduct a periodic review, based on the above-cited criteria, to ensure 

compliance of the Service Provider with the technical specifications, as well as with 

the other terms and conditions imposed by the DBM during the contract period. 

 

c. Further, the AS shall conduct a mid-term assessment or evaluation of the Service 

Provider. Based on its assessment the DBM may pre-terminate the contract for 

failure of the Service Provider to perform its obligations thereon following the 

procedures prescribed under the Guidelines on Termination of Contracts issued by 

the Government Procurement Policy Board under Resolution No. 018-2004 dated 

December 22, 2004. 

 
 

 
 
 



` 
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Section IV. General Conditions of Contract 
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1. Scope of Contract 
 

This Contract shall include all such items, although not specifically mentioned, that can 

be reasonably inferred as being required for its completion as if such items were 

expressly mentioned herein. All the provisions of RA No. 9184 and its 2016 Revised 

IRR, including the Generic Procurement Manual, and associated issuances, constitute 

the primary source for the terms and conditions of the Contract, and thus, applicable in 

contract implementation.  Herein clauses shall serve as the secondary source for the 

terms and conditions of the Contract.  

 

This is without prejudice to Sections 74.1 and 74.2 of the 2016 Revised IRR of RA   

No. 9184 allowing the GPPB to amend the IRR, which shall be applied to all 

procurement activities, the advertisement, posting, or invitation of which were issued 

after the effectivity of the said amendment.   

 

Additional requirements for the completion of this Contract shall be provided in the 

Special Conditions of Contract (SCC).   

 

2. Advance Payment and Terms of Payment 
 

2.1. Advance payment of the contract amount is provided under Annex “D” of the 

2016 Revised IRR of RA No. 9184. 

 

2.2. The Procuring Entity is allowed to determine the terms of payment on the partial 

or staggered delivery of the Goods procured, provided such partial payment 

shall correspond to the value of the goods delivered and accepted in accordance 

with prevailing accounting and auditing rules and regulations.  The terms of 

payment are indicated in the SCC. 

 

3. Performance Security 
 

Within ten (10) calendar days from receipt of the Notice of Award by the Bidder from 

the Procuring Entity but in no case later than prior to the signing of the Contract by both 

parties, the successful Bidder shall furnish the performance security in any of the forms 

prescribed in Section 39 of the 2016 Revised IRR of RA No. 9184.  

 

4. Inspection and Tests 
 

The Procuring Entity or its representative shall have the right to inspect and/or to test 

the Goods to confirm their conformity to the Project specifications at no extra cost to 

the Procuring Entity in accordance with the Generic Procurement Manual.  In addition 

to tests in the SCC, Section VII (Technical Specifications) shall specify what 

inspections and/or tests the Procuring Entity requires, and where they are to be 

conducted.  The Procuring Entity shall notify the Supplier in writing, in a timely 

manner, of the identity of any representatives retained for these purposes. 

 

All reasonable facilities and assistance for the inspection and testing of Goods, 

including access to drawings and production data, shall be provided by the Supplier to 

the authorized inspectors at no charge to the Procuring Entity.  
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5. Warranty 
 

5.1 In order to assure that manufacturing defects shall be corrected by the Supplier, 

a warranty shall be required from the Supplier as provided under Section 62.1 

of the 2016 Revised IRR of RA No. 9184.  
 

5.2 The Procuring Entity shall promptly notify the Supplier in writing of any claims 

arising under this warranty.  Upon receipt of such notice, the Supplier shall 

repair or replace the defective Goods or parts thereof without cost to the 

Procuring Entity, pursuant to the Generic Procurement Manual. 
 

6. Liability of the Supplier 
 

The Supplier’s liability under this Contract shall be as provided by the laws of the 

Republic of the Philippines.  

 

If the Supplier is a joint venture, all partners to the joint venture shall be jointly and 

severally liable to the Procuring Entity.
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Section V. Special Conditions of Contract 
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Special Conditions of Contract 
GCC 

Clause 

 

1 Delivery and Documents  

 

 For purposes of the Contract, “EXW,” “FOB,” “FCA,” “CIF,” “CIP,” “DDP” 

and other trade terms used to describe the obligations of the parties shall have 

the meanings assigned to them by the current edition of INCOTERMS 

published by the International Chamber of Commerce, Paris.  The Delivery 

terms of this Contract shall be as follows: 

 

“The delivery terms applicable to the Contract are DDP delivered Manila.  In 

accordance with INCOTERMS.”   

 

 “The delivery terms applicable to this Contract are to be delivered in Manila.  

Risk and title will pass from the Supplier to the Procuring Entity upon receipt 

and final acceptance of the Goods at their final destination.” 

 

 Delivery of the Goods shall be made by the Supplier in accordance with the 

terms specified in Section VI (Schedule of Requirements).   

 For purposes of this Clause, the Procuring Entity’s Representative at the Project 

Site is the Director of the Administrative Service (AS). 

 Incidental Services  

 

 The Supplier is required to provide all of the following services, including 

additional services, if any, specified in Section VI. Schedule of Requirements: 

  

 a. performance or supervision of on-site assembly and/or start-up of 

the supplied Goods; 

 b. furnishing of tools required for assembly and/or maintenance of the 

supplied Goods; 

 c. furnishing of a detailed operations and maintenance manual for each 

appropriate unit of the supplied Goods; and 

 d. performance or supervision or maintenance and/or repair of the 

supplied Goods, for a period of time agreed by the parties, provided 

that this service shall not relieve the Supplier of any warranty 

obligations under this Contract. 
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 The Contract price for the Goods shall include the prices charged by the 

Supplier for incidental services and shall not exceed the prevailing rates charged 

to other parties by the Supplier for similar services. 

  

 Packaging  

 

The Supplier shall provide such packaging of the Goods as is required to prevent 

their damage or deterioration during transit to their final destination, as 

indicated in this Contract.  The packaging shall be sufficient to withstand, 

without limitation, rough handling during transit and exposure to extreme 

temperatures, salt and precipitation during transit, and open storage.  Packaging 

case size and weights shall take into consideration, where appropriate, the 

remoteness of the Goods’ final destination and the absence of heavy handling 

facilities at all points in transit. 

 

The packaging, marking, and documentation within and outside the packages 

shall comply strictly with such special requirements as shall be expressly 

provided for in the Contract, including additional requirements, if any, specified 

below, and in any subsequent instructions ordered by the Procuring Entity. 

 

The outer packaging must be clearly marked on at least four (4) sides as follows: 

 

Name of the Procuring Entity 

Name of the Supplier 

Contract Description 

Final Destination 

Gross weight 

Any special lifting instructions 

Any special handling instructions 

Any relevant HAZCHEM classifications 

 

 A packaging list identifying the contents and quantities of the package is to be 

placed on an accessible point of the outer packaging if practical. If not practical 

the packaging list is to be placed inside the outer packaging but outside the 

secondary packaging. 

 

 Transportation  

 

 Where the Supplier is required under Contract to deliver the Goods CIF, CIP, 

or DDP, transport of the Goods to the port of destination or such other named 

place of destination in the Philippines, as shall be specified in this Contract, 

shall be arranged and paid for by the Supplier, and the cost thereof shall be 

included in the Contract Price. 
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 Where the Supplier is required under this Contract to transport the Goods to a 

specified place of destination within the Philippines, defined as the Project Site, 

transport to such place of destination in the Philippines, including insurance and 

storage, as shall be specified in this Contract, shall be arranged by the Supplier, 

and related costs shall be included in the contract price. 

 

  

Where the Supplier is required under Contract to deliver the Goods CIF, CIP or 

DDP, Goods are to be transported on carriers of Philippine registry.  In the event 

that no carrier of Philippine registry is available, Goods may be shipped by a 

carrier which is not of Philippine registry provided that the Supplier obtains and 

presents to the Procuring Entity certification to this effect from the nearest 

Philippine consulate to the port of dispatch.  In the event that carriers of 

Philippine registry are available but their schedule delays the Supplier in its 

performance of this Contract the period from when the Goods were first ready 

for shipment and the actual date of shipment the period of delay will be 

considered force majeure. 

  

The Procuring Entity accepts no liability for the damage of Goods during transit 

other than those prescribed by INCOTERMS for DDP deliveries.  In the case 

of Goods supplied from within the Philippines or supplied by domestic 

Suppliers risk and title will not be deemed to have passed to the Procuring Entity 

until their receipt and final acceptance at the final destination. 

  

 Intellectual Property Rights 

 

 The Supplier shall indemnify the Procuring Entity against all third-party claims 

of infringement of patent, trademark, or industrial design rights arising from use 

of the Goods or any part thereof. 

2.2 The terms of payment shall be in accordance with item 6.3 of Annex “A” 

(Detailed Technical Specifications).   

Pursuant to the Bureau of Internal Revenue Regulation No. 017-2024 dated 

September 17, 2024, the Supplier shall present their valid and updated Tax 

Clearance Certificate to the AS-General Services Division, as the End-user 

Unit, prior to the final payment of the contract.  Failure to present a valid and 

updated Tax Clearance shall entitle the DBM to suspend the final payment due 

to the Supplier. 

4 The inspection and approval as to the acceptability of the Goods vis-à-vis its 

compliance with the technical specifications will be done with prior written 

notice to the authorized representative of the Supplier. The inspection will push 

through as scheduled even in the absence of the Supplier’s representative, if the 
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latter was duly notified. In which case, the result of the inspection conducted by 

the Procuring Entity shall be final and binding upon the Supplier. 
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