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REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF BUDGET AND MANAGEMENT

REGION VIII ADGET@‘
&% 2,,
& o
NOTICE OF AWARD §'RE RS
;‘(’B\'l’:w
July 29, 2024 ‘%SME
The Manager |
VISION JANITORIAL AND ALLIED SERVICES
Tacloban City

Dear Sir/Madam:

This is to notify you that your Bid for the PROCUREMENT OF CLERICAL SERVICES for
the contract Price of One Hundred Twenty-Five Thousand Nine Hundred Fifty-
Eight Pesos and Fifty-Five Centavos (P125,958.55) Only is hereby accepted.

Please refer to the attached signed quotation for the details of the specifications. May we
remind likewise that processing of payment is subject to compliance with the required
documentary requirements provided in the procurement terms and conditions of the
Request for Quotation.

For information and guidance.

Very truly yours,

. LACERAS/ CESO II
Regignal Director

Conforme: P
B
MARIA LUISA G. VALUI®
GENERAL MANAGER
(Signature over Printed Name)
Manager / Authorized Representative

VISION JANITORIAL AND ALLIED SERVICES
Date of Receipt: 3 2 29, 7'0717

Villa Ruiz, Barangay 77, Marasbaras, Tacloban City

Telephone Numbers: (053) 888-0531| www.dbm.gov.ph
Page1of 1



PURCHASE ORDER

Appendix 61

Department of Budget and Management

Regional Office VilI

Villa Ruiz, Bgy 77, Marasbaras, Tacloban City
Tel. No. (053) 888-0548, & 832-1628

Supplier : VISION JANITORIAL AND ALLIED SERVICES P.O. No.: 2024-07-027

Address : Tacloban City Date : July 29, 2024

TIN : Mode of Procurement : Negotiated - SVP
entlemen:

Please furnish this Office the following articles subject to the terms and conditions contained herein:

Place of Delvery .
Date of Delivery :

DBM RO VIIl, Marasbaras, Tacloban City
See note below.

Delivery Term:
Payment Term : LDDAP-ADA

Stock/
Property
No.

Unit

Description

Quantity Unit Cost

Amount

LOT

Procurement for the delivery of CLERICAL SERVICES
for the months of August to December 2024

1 125,958.55

£125,958.55

Pls. find attached:

a.General Conditions of Contract
b.Special Conditions of Contract
c.Schedule of Requirements
d.Technical Specifications
e.Price Schedule

Delivery Period: August 1 — December 31, 2024

TOTAL

Conforme:

MRRIA LUISA G. VALUIE

SR

GENERAL MANAGER

(Sig

Wer rinted name)
L2032

v

Date

In Case of failure to make the full delivery within the time specified above, a penalty of
one-tenth (1/10) of one percent for every day of delay shall be imposed.

We reserve the right to return the above items in case of defects and if found not in accordance with
the agreed specifications.

Very Truly yours,
¢

Fund Cluster :

Funds Available : =

MA. JOA.' LANTAJO
Ac u ! tant

ORS/BURS No. :

Date of the ORS/BURS:

Amount :




2. Obligations and Responsibilities of the Service Provider

The SERVICE PROVIDER shall comply with the following obligations
and responsibilities:

a.

Shall assign a Roving Supervisor from its own account to monitor
the attendance of the clerk and handle consolidation of daily
timecards periodically in preparation for the billing to DBM
ROVIII.

Service Provider shall ensure that clerk diligently reports for duty.
Habitual tardiness and absences incurred without valid reasons shall
be a ground for replacement of clerk or termination of contract with
the Service Provider.

Have the clerk changed or replaced upon request of the Procuring
Entity for justifiable reasons (such as but not limited:
hospitalization, contagious & severe health conditions, etc). A
changed of clerk to be assigned shall require clearance from the
Head of the Procuring Entity and shall automatically require
submission of qualification papers as required in the Special
Conditions of Contract at least three (3) working days before its
effectivity.

The Service Provider through its clerk assigned to DBM ROVIII
shall at all times maintain confidentiality of all documents and
information that he/she may have knowledge by virtue of the service
and not disclose all confidential information received from or
entrusted by DBM ROVIIL. The clerk shall be prohibited from using
all confidential information or documents for purposes other than
compliance with its obligation as Clerk.

Shall maintain at least satisfactory level of performance throughout
the term of the contract, based on a prescribed set of performance
criteria, to wit:

Quality of service rendered;

Time management and initiative
Attitude and professional ethics; and
Punctuality and attendance.

i e

Corﬁply

Comply

Comply

Comply

Comply

Comply

Comply

Comply
Comply
Comply
Comply

MARIA LUISA G. VALUIS
General Manager




483 Sandy Lane, Marasbaras 65(
V VISION JANITORIAL AND ALLIED SERVICES INC. Tacloban City LEYTE Philippin

63 053 832 4126; B+63 053 839 5774 email:visionmain@yahoo.com

July 26, 2024

Schedule of Requirements

Item Description Quantity | Total Delivered, Weeks/Months
Number

‘ 8 Hours/Day for five (5) days a
week, Monday to Fridays
‘ excluding all Holidays (Regular
and Special Non-Working)

However, in the exigency of the
1 Clerical Services | One (1) 1 service, the work rendered
outside the regular working
days/time shall be entitled to an
overtime pay.

Start on: August 1, 2024 or on
the first day of duty rendered by
the outsources personnel
(whichever comes first)

Ends on: December 31, 2024

Q’ s e A —
MARIA LUISA G. VALUIS
General Manager



