DEPARTMENT OF BUDGET AND MANAGEMENT
GENERAL SOLANO STREET, SAN MIGUEL, MANILA

Trunkline: 657-3300 | TeleFax No. 7354979 . _

A

Commerce Asia Inc. S date: ' Janugry 29,2019
Mode of Procurement: Direct Contracting

uplier: '

Address: 2/F Vasquez-Madrigal Plaza, #51 Annapolis
Street, Greenhills, San Juan City
TIN:
Gentlemen:

Please deliver the article(s) product(s)/supplies/ materials listed below priced in accordance with your
Price Quotation, subject to the Terms and Conditions enumerated at the back hereof:
Place of Delivery: DBM Building IIl Delivery Term: Within 15 working days upon receipt of Purchase Order
Date of Delivery: Within 15 working days upon receipt of Purchase Order Payment Term: Upon completion of delivery and acceptance

Stock
No. Unit item and Description /Specification Quantity Unit Cost AMOUNT

pcs  |Supply and Delivery of FARGO DTC Color Ribbon 10 o4 13,060.32 | P 130,603.20
DTC4500 YMCFKO,

(Total Amount In Words)
One Hundred Thirty Thousand Six Hundred Three Pesos and Twenty Centavos P 130,603.20

In case of failure to make the fult delivery within the time specified above, a penalty of one-tenth {1/10) of
one percent {1%) for every day of delay shall be imposed.

Very truly yours,
Conforme: .
Ja‘ﬁl(ﬂ UIV"fh)ﬁ Dirdtor IV, Administrative Service bw
Signature ri of Supplier Authorized Official
{Representing End User)
Date
Funds Availability Certified by:  * - 0S No
o Amount
ESPERKINZA/Q. IGNACIO Date

hief Accountant

IDistribution of Coples:

J / Original copy for the Supplier's Conforme

/ | Agency's Central Supply and Property Section for file
/ / COA Auditor




. REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF BUDGET AND MANAGEMENT

GENERAL SOLA?;QO STREET, SAN MIGUEL. MANILA

i
i

NOTICE TO PROCEED
January 29, 2019

Mr. Michael Falceso
1770 P.M. Guazon Street,

Barangay 831, Paco, Manila

Dear Mr.:Falceso:

SRR,

Per attached Purchase Order No. ﬁ;{ T we hereby notify you that your Office may proceed with

SR

the delivery of the project “Supply and: Delivery of FARGO DTC Color Ribbon”, upon receipt and
acceptance of this Notice.

[n this regard, your Office shall coordinate with our Procurement Management Division to ensure
compliance with the item/service specification, and the terms stated at the back of the Purchase
Order.

Thank you very much.

Very truly yours,

THEA MARIE %INNE E-PALARCA ' M FEB 01 2019
Director IV, Administrative Servicemso

Uconforme / Date




REPUBLIC OF THE PHILIPPINES
DEPARTMENT OFBUDGET AND MAN AGEMENT
GENERAL SOLANO STREET. SAN MIGUEL, MANILA

NOTICE OF AWARD

January 29; 2019
Mr. Raymund F. Miguel

#51 Annapolis Street, 1500 Greenhills,
San Juan City, Metro Manila

Dear Mr. Miguel:

We are pleased to inform you that the project “Supply and Delivery of FARGO DTC Color Ribbon", is
hereby awarded to your company in the amount of One Hundred Thirty Thousand Six Hundred
Three Pesos and Twenty Centavos (P 130;603.20).

Based on evaluation of your submitted documents, the Administrative Service finds your submission
as the lowest calculated and responsive quotation for the said project.

Thank you very much.

Very truly yours,

THEA MARIE CORJNNE F. PALARCA .
Director 1V, Administrative Service wap FEB 01 2019

{/ conforme /75ate



OBLIGATION REQUEST AND STATUS

Department of Budget and Management

00%4

Date :
Fund Cluster: ¢ {

Serial No.:  @L{8/0[7819-61 ~g000%4

K. 51, 1819

COMMERCE ASIA INC.

Address: 2/F Vazquez Madrigal Plaza, #51§Annapolis Street, Greenhills, San Juan City
ibili * UACS Object
Resgggtselz?mty Particulars MFO/PAP Codejec Amount
A’s Payment for the Supply and Delivery of FARGO DTC Cdlor Ribbon for the ASHHRMD. 130,603.20
[o0ssoloatul 600 |50 I07010 0L
APP 2019 130,603.20

Signature

| A. | Certified : Charges to appropriation /allotment are
necessary, lawful and under my direct supervision; ang
supporting documents valid, proper and legal

(e

Printed Name :

i

THEA MARIE CORINNE F. PALARq%

aldd

Signature

Certified : Allotment available and obligated
for the purpose/adjustment necessary as

indicated above

&4 PM.}LM

Printed Name :

EDEN D. PANGILINAN

_a

EVYHCE REUVMTE
NG P gt

1

v
.-.;-..— i
:

13

i R

Position Director IV, AS J e Position Head, Budget Division/Unit/Authorized
Representative
Date Jan 29, 2019 Date {-32r-14
C.. _ STATUS OF OBLIGATION o
Reference Amount
__Balance
Date Particul ORS/JEVICheck! Obligation Payabl P Due and
SRR | T ADAITRAN. i e ayment | NotYetDue | pemandable
' R ().
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REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF BUDGET AND MANAGEMENT

Malacaiiang, Manila

01/29/2019
Date
REQUEST FOR PRICE QUOTATION
Company :
Commerce Asia Inc.
2/F Vazquez-Madrigal Plaza # 51 Annapolis
Street, Greenhills, San Juan City
Tel. No. 726-4030
Fax No. 722-1906
Email
Please quote us your lowest prii:e on the item/s listed below.
[ Quantity | Unit | ltem/s | Unit Price | Total Price |
i
10 pieces FARGO DTC Color Ribbon # 13,060.32 ¢ 130,603.20
DTCA500 YMCFKO, Prints
Total: P 130,603.20
Iy yours,

JOYCE B LABAO
OIC-Chief Administrative Officer, PMD
f

Quoted by:
Raymund F. Miguel
Printed name & Signature
AVP-HID Fargo Wsales
Position/Title

Remarks:
Quotation obtained email

please see attached.

Canvassed by:
MARCO A. DAXID

Printed name & Sighature
Administ{ative icer It

Position/ Title

Telephone: 657-3300 Loc, 3115 Fax: 735-4979

email: mdavid@dbm.gov.ph



2/f Yazquez-Madrigal Plaza
# 51 Annapolis Street COM -
1500 Greenhills, San Juan City
Métro Manila, Philippines
Telephone: {632) 726-4030
Fox: (632} 722-1906 o hmmerce Asia Inc.
] www.commerceasia.com.ph

January 9, 2019

DEPARTMENT OF BADGET AND IMANAGEMENT
Malacafang Manila

Gentlemen,

This submits our consumable propéosal for HID card printer model DTC4500.

ode em De o]ile Frice

45209 | DTC4500 YMCFKQ, 500 prints 13,060.32
82615 | HDP5000/45000 Thermal Transfer "Clear", 500 3,5563.55
81754 | Ultracard NC, 30 mil CR-80, 500 pcs 4,260.00

Terms and Cc Condlt:ons

VAT : Inclusive

Price Validity : 30 days

Terms : Government Terms

Delivery Lead-time : 2-3 da)%s from receipt of Purchase Order

Attached for your further referencef is a Certificate of Exclusive Distributorship issued by
HID Global in favor of Commerce Asia, Inc.

Should you have any questions orjclariﬁcations regarding our Proposal, please feel free
to call us at telephone no. 726-4030.

Very truly yours,
Commerce Asia, Inc.

RA MUNDYE. MIGUEL

Vice President — HID Fargo Sales
Mobile No. 0817-8579994

CONFORMTE:

/

MARCO A. DAWD
Procurement Mgnagemerg Division

Cebu Office
RFC - Cebu, Crescent Road
Cebu Light Industrial Park, Lopu-Lapu City, Mactan

|



18 January 2018

To Whom H May Concern

LETTER OF AUTHORIZED DISTRIBUTOR

HID Global as the manufacturer of Fargo brand prnters and supplies horchy
achnowledge and cerlify that (,ommercc Asta Inc s the Exclusive authonZzed
distnbutor of Fargo products i the Philippines As such. Commerce Asia s fully
authonzed by HID Global to import and distribute Fargo printers and supplies
the Philippines Commerce Asia 15 also an authonzed service center for Fargo
Products in the Phalippinies

HID Global therclore stands behmd the product warranties, after service
techmeal back up and related nmdud warranty ctams under Fargo standard

sales lerms i
Should you have any queres plcase do Hot hesitate to contact us as per
unfif-rsigmﬁd

For and on behalf of HID Global

ek
Siew Ah Fong
Drreclor
HID Asia Pacific Lt
Email ssigw@hiiglobal com
Phnne +852 3160 9880

CE TIFIED_T})JE COPY

BY X:}Wﬂ/opo /" ﬁ}fC)l.(rrc_.

ASHA ABU Y
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i GUESERAL OF :THE :
“OF IHE PHIL IPPINES )
G SAR ©Ss.

FATIMA G. QUENTIN
\:cc{unxul

. .Consul ot the Repubhic wt the

5 10 and Tor I{nnq. Kong SAR. duly commissioned and gualiicd.

\l\(l \I\(xll ‘N whose

i cernfy that ...
' LFTTER or ALTHORJ?ED

and ~cal are annu! ta the annoved .
L‘TOR SIGP-ED B\a SIHE AII FOI\(:

N 2 IB
s tme he signed the decament vp ‘S‘MLARY 0

‘\OT ARY PL BL!C

tn und bor

2 SAR. and § vently beheve that his ~ipnature affied therehs p gemums

A he coalents of the anneved document. the Consulate Genvral

{1 |c\pnn\|hlil!} .

VITNESS \\'HFRF()F i hate hercunto

my hand and the ~cal

msate General ot th; Republic ol the Philippings\ar Hong Konz SAR thes

25th JANUARY 2018

TINM G, QUINTIN
l\ ice Consul
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1O ALLTO WHON THESE PRESENTS SHALL COUE
LOLYUNG YINGLUN
NOTARY PUBLIC

tesidmg and pracusing @ tony Kons Spevial
cople’s Republic of China DO HEREBY CERTIFY
he Lener of Authonzed Distribuior hergto annexed
imated is the signature of Siew Ah Fong
e sad Siew Ah Fong filed
rasponsibhin

duly adnutted and swom.

Adnunistrative Region of the P

that the signature subscribed 101

{the ‘Document’} of HID Asia Paafic L

which | have compared with the specimen signature of th

For the text of the aforesard document | assume O
i

i my records
IN WITNESS whereof | have hercunto
subscnbed my pame and affixed my Seal of

Office thus 18 day of January 2018

YUNG YING LUN

NOTARY PUBLIC

THE HONG RONG

SPECIAL ADMINISTRATIVE RFGION
Ref H18003
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REPUBUC OF THE PHILIPPINES :
City of San Siuan
'~ METRO MANILA B

OFFICE OF THE MAYOR
BUS!NESS PERMIT AND L!GENSE OFFiCE

5T T OFERATE

DISPLAY IN PLA!N VIEW
o PERMIT NO ! BUSINESS REG. '?mE E ND. - T T GROSS SALES T UrggpAD
GGG-2019-0000563-4 0003511 740000000 - 924700 A
T DATE ISSUED DATE EXPIRES T T OFFICIAL REGEIPT NO. < T TUEMERMD
January 10, 2019 December 31,2019 = 10978098) ; January 08, 2019
TAX PAYER'S NAME — : —
COMMERCE ASIA, INC.
-f BUSINESS NAME
com%azms ASIA, INC.
' 1‘ NATURE OF BUSINESS ”
RETAILER N-2
Z/FLR VASQUEZ MADRiGAL PLAZA, #51 ANNAPQOLIS ST., GREENHILLS
Sy T T RN -
gt
: GUIA G. GOMEZ &
2 of 2 Permit(s) CITY MAYOR =
Subject 1o submisston of fire clearance By Authority of the City Mayor: &
jhm‘:1—20l901 10-15:33:18 5
i "

Dawf Registered : 342005

DID)




REPUBLIC OF "HE PHILIPPINES

City of San Juan

f METRO MANILA

OFFICE OF THE MAYOR
BUSiNESS PERMIT AND LICENSE OFF!CE

@;‘-xé; £ wﬁlaé ?y%w% S&
ﬁ\éé?& ] 5":% i o

DISPLAY IN PLASN VIEW

vu N oW I SRR RS

grossSAtes | FeePap

PERMIT NO. "7 7 BUSINESS REG. PLATE NO. |
11,981,860.00 | 82,873.02

GGG-2019-0000563 0003511

A

|
|
DATE ISSUED T T patE Emeés i " "OFFICIALRECEIFTNO. | DATE PAID
] 10978095.1 i January 08,2019

January 10,2019 December 31, 2019

T TAX PAYER'S NAME

OMMERCE ASIA, INC.

} BUSINESS NAME
COMMERCE ASIA, INC

T NATURE OF BUSINESS
VV HOLE SALER-N-Z

2/FLR VASQUEZ MADRIGAL PLAZA, #5! ANNAPOLIS ST, GREENHILLS

: GUIA G. GOMEZ
S%f%tl’er%nt(s) £ fire cl CITY MAYOR
ubject 1o submission ot fire clearance { 8y Authrily of the City Mayor:

L3
a

ey

ihun-ZiE)i%Ilﬂ»IS:S.’,:OB ATYY. DOMINIC B. GARC

Date Registered © 3:4/2003 'y Fﬁnvemmem Department Heglh i
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Republic of the Philippines
CITY OF SAN JUAN
OFFICE OF [THE GATY TREASURER

S i

== " 15X ORDER OF PAYMENT

Processing Date: ~ GL-u%20l¥

Acct. No.: _00396 :
Tex Payer. COMMERCE ASIA. INC. |
Commercial Name:  COMMERCE ASA. BNC !
Commercial Locaion: 0 & vASOUEZ MAURIGAL PLAZA. 751 ANNAPOLIS ST GREFNHELS (Barmgay - GREFNHILLS
Status: Rcewsi I Ownership:  Corporsiion
Code Tax Description Tax Base Current Qtr Due | Annual Due | Period Covered
-
2056 WHOLESALER-2 : 14,991.860.00 20,468.26 34.573.62 14 Qu 2098
1188  RETAILER-N-2 ; 7,480.000,96 21,867.50 25,74000 1-4 Ot 2093
2056 Mayors Benit Fee - WHOLESALER-H-2 ) 1,000.00 1.060.00 2018
1789 btayors Pemit Fee - RETAILER - N-2 1.000.G0 1.002.00 2018
1769 Carbage Fae - RETALER - N-2 : 540.00 715980 44 OF 2099
1788 Senitary Fee 540,08 540,00 018
BUILDING ISP FEE : 160.60 160.00 Wt
ELECTRICAL INSP. FEE ; 190.00 100,60 2018
ENVIRONMENTAL PROTECTION AND PRESERVATION FEE 530.80 80{.60 2018
LOCATIONAL CLEARANCE FEE | 20050 20000 2019
PLUMBING INSP. FEES ; 100.0¢ 162.00 2018
FIRE SAFETY INSP FEE ‘ 587.00 8700 lish]
FIRE SAFETY SEMINAR FEE 796,00 206,60 2019
STIEKER . 38,03 5600 - 2012
SIGNBOARD FEE 128.08 §20,80 2619
Penaity . 6.0 0ge
F inteest : il 0.0
T Business Tax (A} Hoguldatory Fees  Othet '?Eésf. T T TFematy | Interest Yotal Otr Due | Total Anmusi Due |
H A I ) 1 r
| 168,663.02 4, ?E)C?‘GG ~1,867.00 E 0.00 0.00 : 47,202.76 17532002
- QUARTERLY DUES . L SEMGANNUAL
' D QTR 3RO QIR TTATH QTR TIST SEM-ANNUAL T 2HD SEMIFANNUAL
_ A42,708.78 42,705.75 i 42,705.76 89 908.5 85,4141.51
e - ; -- [N — S— e s ——
i e
Assessed/Reviewed by:
24 O Aseessmicntish
; fanuary 70 29 e
NOTICE: 1. Please pay the amount due at the lteasury Office on or hefore ‘ . M DRIES T

" Failure to do so shall subject the taxdue to 25%|Surcharge & 2% Interest per Month.
3 All dues should be peid in full before retireme;?l.
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OFFICIAL RECEIPT e

Repubhé of the Philippines
CITY OF SAN JUAN

OFFICE OF THE CITY TREASURER

NO. S 1097809

TAXPAYER'S COPY |

Date January $8, 2019 _
4 | Accountable Form Mo, 51-B Revised January. 1982
M-..__...‘._..._ Acct Hor G-UU3%c¢ T
PARYOR .
COMMERCE ASIA, IHC. |
HOP: A ;
N ; =}
Fund and Pericd ;’3
Mature of Collection 3 un A
: - i Account Code unt Covered 8
Period Covered 1-4 Qtr 2815 (3 ' ":g
: -
Wholesalern-2 11, 461, 860.00C 40103030-021-04 LOPA 8L, F73[02 @
Retaiker - n-2 7, 490, 000, GC 401030300106 LGP4  BE,[I90]00 Q
Bemayors permlt . 40201010-01-01 1,po0o0 3
Bi-rnavors permit 40201010-01-01 1, pOC| oG
Sanitsry peanit fee 40201010-021-02 54000
Lacationad chearance - b 40201010-02-17V 2O0} 00
Signboard fee - bi 40201010-07-02 120160
Business - shicker 40201010-08-05 501 00
Environmental protection and prese... . 40201100-03-G6 500 00
Buiding inspection fee-bt ‘ 40201100-03-03 100} 00
Electricat inspection fee-bl 40201100-03-05 106] O¢
Prabing inspection fee-bt 40201100-03-04 100l 00
Fire safely inspection faes 40201100-04-01 587100
Garbage fee 40202120~03-01 LQPI 2,180 G0
Fire safety seminar fee 40601010-04-01 2008 00
: z
o
, 125326802
Amount nWords  ong nundred seventy-Five thousand Three E
hundred Twenty Pesos and Two Cents Only) f—
: f o
% Received ( Cash/ Check ! Money Order / Treasury Warrant } ' Recaived the Amount Stated Above E...Oj
Ais A0SeE2TRT  A1/08/2013
X RUB  QOGOR2TRA 170872013 | VASQUEZ, URSVLA ¥ 0
. o
: o
TOETFCsI- 16507 2ol InE ATy DunTesT ;
N ; City Treasurer



Republlc of the Philippines
Department of Budget and Management
PROCIjREMENT SERVICE'

i - )

CERTIFICATE OF PI:IILGEPS REGISTRATION

THIS IS TO CERTIFY THAT

2/F Vazquez Madrrgal Plaza 51 Annapotls St -Greenhills A
San J_Lan City Metro Manila .- e

is registered in the Phlllppme Government Electro ic. Procurement System (PhllGEPS) on 10-Jul-2002

otherwise known as the Government Procurement Reform Act.

This further certrfles that COMMERCE ASIA INC. has submltted the reqmred ellglbtllty documents in

‘ _:,___'t:ty reserves the rlght te 'verlfy validate and ascertain the

integral part hereof The Procurmg i
authenticity, completeness and truthfulnessl of all the submitied documents during the post—qualrfucatron

process.

This Certificate is valid uitil 02-Feb-2019.

Issued this 30th day of January, 2018.

‘L . * teon
U o ey
. v

S0

ROSAIAMR;A ﬁ CLEMENTE

L OIC, Deputy Executive Director V
Documentary Stamp Tax Paid Php 30.00

PhilGEPS Registration No: 2002-5109
Certificate Reference No: 2018011833

Page 1 of 3
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s The PhilGEPS office shall not determine the eligibﬂ’:"iy of merchants. The PhilGEPS

offi ce : evaluauon of the elzgzbzl:tv requ:rements shall be for the sole purpose of

a’etermzm_{z

registration.” .

e A merchant’s regzstrat:on and membership in tkerGOP-OMR is ne:ther contract-

Peczf C HOF understoo e tantamount to a ﬁn,'

t

eggstratzon in the GOP @MR be relied upon A0 cazm

1% merchant’s succes.sfu___m

B - - k

o /el:gzbzhty for the purpose. ofpartzc:patzon in any pubkc btddmg L g

o The. detemunatzon of the ehgibzhzy of merchants whether. regm'tered :wzth the GOP-
,AC) The BAC's

OMR or 'nof‘ shall remain wzth the B ds and Awards Commzz‘z‘.

determmatzon. of validity of the elzg1bzlrty requirements shall be conclusive to

enable the merchant to pamczpate in the public bidding _process

T

PhilGEPS Registration No: 2002-5109
Certificate Reference No: 2018011833

Page 2 of 3

1 pefer to Section 4 of the Guidelines for the Use of the Govémment of the Philippines - Official Merchant's Registry




ZIF Vé%quez Madrlgal Plaza Annapolls St.,  Gregnhillsy
it

' etro Manila

/.

IRegls’cratlon Date : 22—Feb—2018 "
7 SEC Certificate Number AS093- 000776 .

r” I

*'i—

| Expiration Date : 31- Dec—2018
" |Permit Number : 901981
| Place of Issue : CITY OF SAN JUAN

Signatory : Lolita Reyes
j.'j ‘Date : 11-Jan—201§=—_ Tk

Explratlen Date 05—May-2018 ey
TCC Number : NO-ARMD—OS-OS-ROBQ?-ZOU
Signatory : GRACE EVELYN A. LACERNA

PN

e Issuance Date : 05-May-2018

Audited Financial Statement

Date of Filing : 02- May-2018

Current Asset : Php 62,360,709.00

" i Total Asset : Php 91,628,164, 00

| Current Liabilities : Php 30,933,993.00
| Total Liabilities : Php 36,831 223.00
| Name of Auditor : Arminda T. Acya'”"n-Guerrero
| BIR R” Code 39 =

e
i

) .’F"“CAB License

| Expiration Date :

~ |Issued By :

“-i fIssuance Date T A
| License Number : )

License First Issue Date :

"Principal Classification :

Category :

PhilGEPS Registration No: 2002-5109
Certificate Reference No: 2018011833

Page3 of 3
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subject: (Commerve  Asin he. ~ Suppy avo Deuvary O Farge DVo Cotor RifSen

REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF BUDIGET AND MANAGEMENT

GENERAL SGLAND STREET. 3N MIGIEL. MANILA

Administrative Service IAS} and Finance Service (FS}
TRANSMITTAL AND ACTION SLIP

“please do not detach from the request form”

End User: AS-HRWMD :
Date & Time Date & Time
Received FROM To Ecrwarded REMARKS
fmb DU "TUEA _\If 5} Tl SitrATYIE
\\\w B it \\‘w

No. of Day/s Completed:

% 19~ og,




LN

AD
A1

MINI

!

nmsnom

Name of Payee: Comvmenat Anha_ INe,

STRATIVE 'SERVICE (PROCUREMENF MANAGEMENT DIVISION and GENERAL SERVICES

Cuppry _and Dy OF BARD DTG COWOR 2 B30m

Title of Project:
Contract Cost: 3o, 60329
CHECKLIST OF DOCUMENTS REMARKS
Checklist of clocuments forwarded to Finance Service for:
A\ FUNDING {OBLIGATION AND CAF)
(1/ Purchase Request/ APP )
729 1 X /Pre-inspectron Report N
Lfi. /] .Obligation Request and Status
1,71 Eligibility Documents of Suppliers =
1.2 Purchase Order/Contract r:-ﬂ{ oY
2./ V1 Request for Price Quotation
O?. « 1 Abstract of Quotation
84 /1 Notice of Award
,9.;;___7 MNotice to Froceed
. "\ Tx 1 Distribution tist
D (1_)1. < | Other Documents, if any.
Received checked items:
< puuM w2

Print Name & S:gnature

B. PROTESSING OF PAYMENT (DV)

1.

[9]

W Ne ok

10.

12,

13.
14.

18.
17.
18.
18.

20.
21,

L]
L]

l|

(Ll

Obligation Request and Status
Pre-inspection Report

inspection and Acceptance Report
Delivery Receipt

Sales lnvoice/ Statement of Account
Warranty/Guiaranty Certificate
Purchase Request / APP

Purchase Order/Contract

Request for Price Quotation

Abstract of Quotation

Naotice of Award

Notice: to Proceed

Distribution List

Certificate of Acceptance from End-user
FzSMI (Report of Supplies and Materials Issued)
RIS (Requisition and Issue Slip)

ICS (Inventery Custodian Slip)

PAR {Property Acknowledgement Recetpt}

WMR (Waste Material Report)
Other Documents, if any.

Dafe and Time

Received checked items:

C. ADDITIONAL DOCUMENTS, if any

Print Name & Signature

Date and Time




