CONTRACT No. 2017-____
JANITORIAL MANPOWER SERVICES

This CONTRACT made and entered Into by and between the following:

DEPARTMENT OF BUDGET AND MANAGEMENT, a governmeni agency
created by virtue of the laws of the Republic of the Phillppines, with principal
office addiess at General Solano St., San Miguel, Manila, represented hereln
by its Secretary, BENJAMIN E, DIOKNO, hereinafter called the “"DBMY;

- and -
M8 MANPOWER SERVICES, a sule proprietorship duiy registered under the
laws of the Republic of the Philipplnes, with office address at 39-B, K-8 St
Barangay West Kamlas, Quezon City, represented by IVY 0, MACALALAD,
hereinafter referrad to as the “SUPPLIER”;
WITNESSETH:

WHEREAS, the DBM conducted a public bidding for the Project, “Janitorial
Manpower Services,” and the bid of the Supplier is in the amount of Ritean Milion Nine

Hundred Forty Thousand Two Hundred _5wa Six Pesos and 48/100 (P15,940,266.48},

hereinafter called the “Contract Price”;

r

WHEREAS, the Notice of Award was issued tn_@mi_mt 27 DG 2ﬂ1§

and the Supplier posted Iks perfornsanice security on

NOW, THEREFDRE, for and In considesation of the foregoing premises, the pardes
hereby mutually stipulate and agree as follows:

1L In this Contract, words and expressions shaill have the same meanings as are
. ‘reshectively assigned to them in the General and -Special Conditions of Contract
refarred to in Annex D and E, respectively. :

2. The following documents shall form and be réad and construed as part of this
' " Contract: . .

. . |
Annex A - Bid Form - ’

- Schedule of Regiirements :

- Technical Specifications
- General Conditions of Contract
Special Conditions of Contract
- Notlce of Award
_ Perfarmance Security
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3. In consideration of the payments to he made by the DBM to the Suppller, the
Supplier hereby covenants with the DBM to provide the Goods and Services and to
remedy defects thereln In conformity with the provisions of the Contract.

4, The DBM hereby covenants to pay the Supplier, in conslderation of the provision of
the Goods and Services anhd the remedying of defects therein, the Contract Price or
such other sum as may becorme payable under the provisions of the Contract at the

time and in the manner prescy/bed by the Contract. _
HEC2D 2010

IN WITNESS WHEREDF, the parties hereto have signed thls Contract on
day of , 201__ at Generai Solano St., San Miguel, Marila, Phiflppines,

DEPARTMENT OF BUDGET M8 Manpower Services
AND MANAGEMENT
by:

¢ < O
BENJAMIN E. DIOKNO
,s-«?g/ Secrelary An‘amey—fmf-'ad

SIGNED IN THE PRESENCE OF

JELYN T. CENTENO __,ifm 4 5@""
ChieflAdministrative Officer v

Administratlve Service
General Services Division
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ACKNOWLEDGMENT

REPUBLIC OF THE PHILIPPINES )
CITY OF MANILA) SS

BEFORE ME, a Notary Public for and inthe Cityof __ F‘hlilpplneﬁ on thi £-9.0
day of ; , 201___ persanally appeared the ﬁ::ilw.ling ﬁE s Zmﬁ

NAME VALID 1D VALID UNTIL

BENJAMIN E. DIOKNO

VY 0. MACALALAD 538 ID Wo. 34-072%514-3

known to me i:cr bs the same persons who executed the foregolng Contract and wha
. acknowledged to me that the same is thelr free and voluntary act and deed and of the
entlties they respectively represent. '

This CONTRACT for the Janitorial Manphwe,r Servlcas was signed by the parties, and thel
material Mtnessas on each and every page thareof.

WITNESS MY HAND AND SEAL this____ day of DEC & B 2[}16 208
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Date: Movemberber 17, 2015
Janitovinl Mimpower Sorvices
Tepariment of Undget sowd Management

To: The BAC Chairmen
Diepartment of Budget and Monagement
General Solang St., San Migncl, Manila

CGentlamen andf/or Ladies:
Having examincd the Bidding Documents including Supplemental/Bid Bulletin Numbers 1 and 2,

the receipt of which is hercby duly acknowledged, we, the undersigned, offer o DBM, our services for
the Project, “Junitorial Mawpower Services”, in conformity with the said Bidding Documents for the

. sums of Fifteen Million Nine Rundred Forty Thousand Pwo Hundred Sixty Skc Pesos and 48/106 Php

TEBI0. 266,48
- Mo, of Miosthly Rats Anaual Rata
Particulars Janltorial {im Php} {in PhR)
Parsonthal
A. Wage, COLA, Lagve Banelits, 131 month pay 726,789,658 B,757,4A75.02
Basic wage ratafmonth {@ P 481.007day) 52 650,312.00) 7,80, 244,00
COLA |t 1 10.00/ iy } 52 13,420.00 162,230.00
Vacation / §lek Lesws Bapefits 52 10;638.33 127 654,56
1dth Month Pay 52 53,719.33 a63,831.05
B. - Employey's Share $0 Gov't In favor of the Janitor . 63, 52040 759,846.00|
535 Pramlum [Circslar 22-P: ER Contribation Oniy) 52 49 ROO. 00 S5 G000
Fhil aattl Pramium (Employer's Shara) 52 7800, 00 oz A800.00
! PFag-I10is Fund Premium : G2 5,200,000 62 A0G.00
ECC 52 520.00 4,240.00
£ Total Eompensation { A+8) F493,i00.66| 9,517,315.92
0. Admindetrakive and operating Owarhead and
Margin, tnduding cost far Cleahing 70,310.87 851,731,564
Equipment/Tanls {betwaah 18% to 15% of £ ’
E. Total compenation and Aministrailve and
Operating Overhead and Margin, including Cort 872020630 10460 047.56
for Claaning Equlpaient,/Tools {¢+D)
F. VAT [12% of E] 10:4,690.48 1,250,285.76
. Taotal Cost indusive of VATY {E+F)- 87,1111 1170508597
H. Con¥ingency to Cover Cost of Additional Janitars 35120405 4,214,933.16
that may bhe regulrad end Cost of Ovartime Services
I. Grand Total 1,528,355.54 15,900,266.45

Note: Only bils for items D, E, F, G and 1 shall be indicated by the hidder.
Al rates ang price shall be rennded off to the nearest two decisnal points.

We undertake, if ovur Bid is avcepted, o deliver the geods in accordance with the delivery
schedute specified in the Schedule of Reguirements,

If our Bid is accepted, we undertake to provide a perforsance security in the form, amounts,
and within the times specified in the Bidding Dscoments.

e LA (AL (R
We agree to abide by this Bid for the Bid Validity Period specified in BIIS flji‘ﬁl Ll ﬁ%r':]! 5 {

Clause 18.2 and it shall remain Ginting upon vs and may be accepied atvinty. Uiy Befradi

expiration of thet pedod, : e

' 44 - IR | AW Y
VY O. MACALALAD : T L3 ML
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Untiil a formal Contract is prepared and executed, this Bid, topether with your wirittan
acceptance thereof and you're Natice of Award, shali be hinding upon us.

We understand ilat you are not hound to accept the lowest or any Bid you may reccive.

We certify/contitm that we comply with the eligibility requirements as per TTB Clanse 5 of
the Bidding Dacuments, _ '

Marketing Officer

Duly anthorized Lo sign Bid for and on behalf of M5 Manpower Seryices
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Section VL. Schedule of Requirements

The delivery scheduly expressed as weeks/months ytiputates horeafter the date of delivary te

the project site. |
Hem No. Dreseripfion _ Quantigy Dﬂlivn‘y Date
! Priovision of Yeniteral Persoonsl . 32
2 Provision ol oleaning
equipment/lonls in goed nioning
condition, as specified in Section Inowery 1, 2017,
Vil. Tecimicrl Specifications
I herehy ner'tify to comply and deliver ai! the ghove roquirontents, /

HP MANPQUFR CERVICRE  TVY o

MACALALAD  yodFUBFE 11, 300,

Namo of Company/Didder Signnlure over Printed Name of
Reproventalive
i
b
Conforme:
Yy 'mﬁmmu
Marketing Officer
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Section VIL Technical Specifications

Bidders must siaig here either “Comply™ ar any cquivalent term in he colwmn “Bidder's
Statersent of Compliance™ against each of 1he fndividoal parmeters of each "Specifieation”

Ttcm

' Specificatlons

Statement of
Nu. , Camplinnea
1 | Tanitorial Manpéwer
o The Contractor shsll provide 52 janitorial porsonned, |~ g
ineluding 1 working Jenitorial Supervisor who vwilt be | (5MP
assigned to manitor end supervise janitorial atiendants
who are:
n.k, of good moral characier nd without criminal or ‘}{;QMF’D’ !
police records: _ - .
Se oM
-2, physieally and mentally 5, as evidenced by = comeL
medical certificate; and
ad. duly tralwed and skilled to function s5 jonitoziaf “LH.MFJ,Y” g
' pemsonnel. §.
. =
Tire Contractor, 1upou reccipt of the Notice of Award, | Y
shill be roquired o ssbmit to the DBM-AS Ditcetor 2 | (oM Py " 3
sworn alatoment attesting compliance with the foregoing. 8
The Contractor shall sssign a Roving Supervisor from its %
own fceount, sepamte fiom the Yanitorial Supervisar, to | tprs " <
mdnitor the porformence of te jmitordal attendants and Lo '
handlo e censolidation of daily timetards periodically in
preparation for the memtbly billing to the ERM. A o
“Thic jaitordal pessonnel shail perform the Following: LoMF
o). Maintaio the clenntiness mnd ordediness of the
coffice ywemises in sccordance with fie Servics | .o i
Lovel Agreement (Anmex A) anif the Howsekeeping | £0M P1Y
Plan to be submitied by the Comtraclor during
controct implomentstion, taking into acecunt the
. .fﬂllnwit_sg.' )
c.l.i. prolcction of DBM properties fram damage { « o
or destruction in connectian with the LompPy
janitorial activities rendeesd;
; e.1.2, proservation of confidenfiafity of DBM .“C-IE;'NFJ‘?'”
recards; and
' W &
£.1.3. _proper collection and disposal of parbage. EEIIU'#FLEMA
54 A(
Canforme: : . .
CERTIFIED TRUE COPY
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1:2 Miseeltureous Semms ta be performed whenever _
requited (§.0., logistical asslslance dodng mestings | ™ 4 °
and confurences; havling of offico fimilure, Hxtuves (AT
ol equipmnent; and . -:ilhm errnds within DEM
TR ISE). - #
¢.  The Contracior shall provide, ai a mininu, the Tollowing | [oanpPre
cleaning equipmentfioels in gond moning condition:
' "
d1.. Heavy-duty flcor polister, size 16", 9 units £ hupLs”
d.2. Mop wringerfsqueszer, B units T peel”
d.A." Glazs squesgze, 20 sets TBMPH’:
dd.  Beavy-doty vasuum cleanar, 4 vnits “COM Py -
d.5. Stainless step daddez, 6 1., 6 units im:&uv_n L
4.6, Staintess stop ladder 14 . 2 units P
47, Heavy-doty pishoart (g, § anis cLomi
&1, Hﬂﬂu}ﬁ—duiy garrh-agl: higgry, 3 undls CompLy
89, Floor warijog sign, 16 units I T
4.10. Spatuls, 32 pes. '*C—trh'tl‘i‘i’
4411, Wheel barrow, 2 usits e 0m l’l‘f“
.12, Grass cuber, 2 pes. e ﬂPL‘f
13, Garden lools, 2 seis KLl ¥ .
+d.14. Garden hose, 100 metersfret, 2 sots o DM =
e. The following aress shall be cowered by ihe Janitorial | s =
Services, comprising of office spaces, conference rooms, | [ A PIM o
pantries, atock rooms, cooort rooing, hallwaye, nod <
LAMMON ATCAR: o
- =
. 1. Duilding] 2 storey), 2,500 sgm. '3 E"f E g
! el Bullding [ {5 starsy v/ raof deck), 13454 sq.m, \5 i . B
. &3, Building IH (2 storey), 2,692 2q.m: WAL -
¢ e Mulfiparpose boliding wi gym, 960 sq.m. WPl
A{Iﬂjﬂnnal Sat of Techoical Faramcters R .
oMLy
S!ab:hl}r
5 3. Years of Experience — af least 5 years in the | S0Pk "
: Janitorial business :
a2 Liguidity of Coniractor ~ at Jeast 5,000.000.00
(burrent asscts minus nventory slocks or supplies | PMELY #
inventory, as applicable, minus cuorent Hability, (AW .
based on the Contractor’s Balsnce Sheet ss of '
. Deceniber 2015}
c ad  Ovpanieationel Se-up - witk poed and efficlent ] ™ e l‘fﬁ
oo office set-nop, peesonnel, office twols, and Lo
' - equipment,

Conforrie:

vy

i

ALALATY

Musrketing Officer
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b Kesources | “tomppz
‘b1 Numbor and Kind of Equipmeut and Bupplies ~
. with the minimom muniber and kind of equipment | 4 pI "
and sopplies a3 specified under fiem ld. of] LU
. - Bection VI, Technical Specifications e W
b2, Nomber of Janitors ~ at least 52 Janjtoss Compbly
b3, Number of Supervisors — at least 5 supervisors T LOMPXY

<. Housekeeping Plan — said Plan must be failoed it ig the
service requirements of the DEM, The Contracty; ghali | #
statefernmerait: fhe specific methodology to o emploved | (0 M PLY
dor the coecwion of the Housckeeping Plan, The
Housekaeping Plan shall e submiped tepether with the

nddiflonal docwmonts stated in iTB Clagse 29,3, :

I hereby cm‘lijfy fo comply with all the above Echnical Specifications,

EL&MHMM IVY 0 IACALAIAD wnveaprr 17, 2oty
Name of CompanyMBidder Signabere over Printed Name of Daie
Reprezentative

~Aidwa pue 3dope g,

; L /‘é
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SERVICE LE\’EL AGRETMENT

LD Genersal Conditions

Conforme: f,' Fm-llF' FD TE

--!'-Z""ﬂﬁ-'f-_H

vy

Marketing Offfcer

1.1 Tha Cowlractor agrees that the DBM-CO, diwengh the Administmative St,"l'lrlcﬂ.
{AS), reserves the sight 1o screpn, and accept or deny tho deployment of any
personnol recommmended by the Contractor, '

1.2 The deployed personnel sheil work H hours eday, & days a week from Monday 1o
Saturday. However, the personnel may be renuested 1o provide sssistance cutside
the, repular werking hovrs or during weekends or holidays, opan the writser
approvel of the Head ofthe A8, .

1.3 Fbe TIAM has the right to effoct changes in the assignment/deployment of the
janitors al dny time duding the vontract period through a written notice to the
Contracior, Takewlse, the DBSM may jucrense or decrease the nurither of janitors
as may be necowsary and reservos the right fo incecase, redeace, or fimil te seope
of sorvices of the Conteactor. Tn such cvent, any cerresponding adjustmient in e
cost shall nol excced the eontract pirkes.

1.4 The Contrastor shatl make avallabla rellevers andior replacements al all fimes 1o
ensire contitnmis and undwterrupted services.

L5 The Conteector shall pay its personnel not less than the miimon wape and other
benefits mandatad by the law. The Contcactor. shali comply with the laws
governing labor standards snd employee’s compensation. A cenificate for e
purpazse shabl he required Fom o Conteaciar,

16 The Contructor sball submit, along with the monthly hilling statement, receipls
and preserbed repers stunped received by 888, PhilHesith and Tag-IBIG, as
proof of remiltances for 585, PhilHealth and Pag-IBIG premiums of the jenitordal
perannmes] assigned to the DM,

1.7 The Contractor, in the performance of ils services, shall secure, Teainlaln, at fts
own symense, ell registtion, licenses or permits required by law, and shail
camply with all portinent rules and tosylations. Tho Contractor's persotte] shail
take all necessery presautions for the safiyy of all petzans and propcsties el or
near theit aren of work and shall corply with all the stondards and edtablished
sufety repultions, milos amd praglives,

LR The Contractor shall provide the personne! with appropriate vniforms and
Piotective geat, i necossary, and ensore that they shall observe proper persomal
Lygiene and appear neat and clean at 8! 1imes.

L.% The Contracter shall ensurp that safety shall bo fhe first priosity In the
perfonnance of its functions, and aveid the ereation of safety hazards both in the
condition of the waek performed and while doing the work.

. -4

CALMAD

WY LU M
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2.4 Spacific Consditinny

Coch ares shall be cleancd ig the servics speeifications a5 detalied in the table below:

COVERAGE PESCRIVTION OF TASK - FREGUENCY*
Officus/Reception | Empty waste bins mmd wash them, if required Daily
Areos/Halis and | -
Stairaays Water Indoor planky Daily
Bring out Indoor plants Onee 1 wesk
Wipe/clean window shades; clenn mside Windows; Once g week
tlean door jambsfbalusters/handrails; clean glasg
vaallsfpaditions :
Muchine scrub and df hard floors ) Once a weel;
: “Remave cobwebs {ceiling, lighting fixtones, eic.) Onco amanth |
Wash walls with dri and stain marks O & o
Wet cleanming/dusting/vacuuming vpholstered Onee amnnm_—u é
Turniturefolfice chiais =
: — Y
Dust mopfspot top/hff e floors An nicessary™ g
) ']
[ Ofitce Spaces Damp wipe office: taliles and ¢haits Daily o] g-
Damp wipe offict cquipmant, Le., computer screeng, | Daily . g
\ keyhoards, calculalors, telaphones, desk Lamps, filing -
¢abingts, <te.
Remove cobrwels {seiling, lighting fn;:hlres, ¢le,) OInce a month
1 L .
. Wash walls with ditt mod stain orarks Unee a monh
Wet cleaning/dustingfvacuumring upholstered Once a moniy |
forniturdolfice chairs '
| Dhnst mop/spot mopbutt Hoors AS necessary ™
Multimmpose Empty paperfwasts bins, wash them, if required Dally
Hall’Conferenve _
Roome/Librory Darnp dust table taps, reartange chairs Daily
| Mashing scrab and huff kard floors Thrice & week |
Wipc/ciean window shades, inside windows, door Once g wWeek
jambs, plass walls, partitions
it
{-onformes: Ap—— .
CERTIFED TRUE CORY
MB MANPOWYER BFRVICES

VY Q. MACALAIAD
Merkating Officar

VY O, MACALALAL
Marketing Officer
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Remove cobwebs (ceiling, lighting fxtarcs, elc,) Onee a mooth
“Wash walls, window sills, strownds, sl offee Once a month
wvertioal ledges with dirt ind stain marks '
IWet clean, dust and vacuun uphelsiored furmiture Oaced month |
Est mopfspot mopfbuft floors - As nevossary®* |
Washrooms ard jMup, chean, disinfeel,-and dry floor As necessary®*
Toilets [ ]
Wﬂsh, elozn, and distnlect urinals and tojiet buwis | As nocessarytE |
'Enpty and wash waste bios Ay necessary*Y
Panirics Darny, wipe and patish with dey clofl the roftigerator, | Thrice n week
oYen, afe.
Diiginfect floor, pantry sink and pantry cabingt Onee & week
|
| Bust mopfunot mop the floors, pntry sink, and pantry | As necessary™*
catiny
il —]
Multipurpase 1 Clean bleachors and siwwer toom Daily
Building/3pin
| Cleen and remove dusts from equipment, bandrals Dily -
| i stairways
Records T Clean the floor and temove dusts from equipment st | Daily )
AreafStockrooms | Ries .
| DRM Grounds  + Clear vwbbish i o path walks, driveways, parking Daily
t| avens, park, ete. .
"{ Water ouidoor plants o Twice daily
, | Trtmmaing of plants “Twice & montl
: OF D8 HoCESSATY
MNote: i : i
& Frequeney smay be chenged dosing the contact implementalion, upon the $nstroetivn

of the head of the Administrative Service.

i

2.1 Service Standard

Deploved janilonal personnct shatl be

necds Bt all time;.

Conforme:

Y LALALDY
Marketing Offfcer

&l

*Ax necegyary™ menns to be checked onee 3 day aud cleaned if necossavy.

prafessional, ecurtcons and sensitive to the client™s

A
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The BI]:I:G?.E—III stardrd afir cleaning and waste collection is, a9 fullows:
Offive Arsus:

8. All sntnces, fixtres, and fitings, up to nommal cleaning hoight, showld be free from
thast, staing, and delwis,

b, All wasie receptantes should be empty.
Note: Papers, files and elecironic einipment will not be rentoved ar adfusted wisle
cleaning {where applicedle), urless prior peniission has been dbisined from tho
enployee concenmied,

Wusllrwms_; end Taoilels:

4. M]: suefeces, fixtures, end fittlngs, Up ta normak cloaning height, should be froe fipm
dust, staing, and debris,

b, Al sanitary fitings should be free from grite, dirt and smear.

2.2 The duties of the assigied Janitarial Supervisor shall include hut are nol fimited tn
the follnwring: ;

8 - MM_ rounds lo check hisher suberdinates, provide special clesning instrciions
and/or assignments, and ascortain comtplinnge with dircetives.

b, Conduct inspection lo cheek cloantiness and orderliness of the protizes, and infortn
hisflser subordinales of corrections, ifmy.

.
¢ Determine materinls aml supplies pecded, and titnely infarm e Head of the AS-
Genersl Services Division of the requirement,

LAjtiuies pue sdope Him,

d Treio subordinate on proper cleaning wethods, sy of equipinent, safoly pragtices,
and work regulations, )

C 4

i L TRUE Copy

MBS MPOWER Sy

Conforme:

IVY 0. RIACALALAD
Markating Officer
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Section 1V, General Conditions of Contract
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1. Definitions
L1, Inthis Contract, the following terms shall be interpreted as’iﬁdi-;:ated:

(@  “The Contract” means the agreement entered into between the
' Procuming Entity and the Supplier, a8 recorded in the Contract Form
signed by the parties, including al} altachments and appendices thereto

and all documents incorporated by reference therein,

{by  "The Contract Price” ineans the price payable to the Supplier under the
Contract for the fuil and proper performance of iis contraciual
obligations.

{c) *  “The Goods” means all of the supplies, equipment, machinaty, spare

: parts; other materials and/or general support services which the

Supplier i3 requred to provide to the Procuring Entity wnder the
Contract.

(d}  “The Services” means those services ancillary to the suppiy of the

: Goods, such as iransportation and insurance, and amy other incidental

services; such as installation, commissioning, provisien of technical

, assistance, training, and other such obligations of the Supplier covered
under the Contract.

(6]  "GCC” means the Generst Conditions of Conttact conteined in this
Bepfion.

()  “8SCC" means the Special Conditions of Contract.

{£  “The Procuring Bntity” means the organization purchasing the Goods,
as named in the SEC.

* ()  “The Procuring Entity’s eountry™ is the Plilippines.

- ) “The Supplier” meang the individwal comtractor, manufact?rﬂr
distributer, or firm supplying/manufacturing the Goods and Services
wander this Contract and named in fhe 8CC.

§)  The “Funding Source” mesns the organization named in the SCC,

(K)  “The Project Site,” where applicable, means the place or places named
in the 8CC.

M  “Day” means calendar day.

{m) The “Effective Date” of the contract will be the date of receipt by the
Supplier of the Notice to.Procerd vr the date provided in the Notice to
Procced. Performance of all obligations shall be reckoned from the
Effective Dato of the Contract.
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{n)  “Verificd Report” cefers to the repost submitted by the Tmplementing
Unit to the Head of the Procuriug Ewtity setting forth its findings as to
the existence of groundg ot canges for tevmination ind explicitiy stating

_ its recommiendation for the jssuance of a Notice {o Termingte.

2, Corrupt, Fraudulent, Collusive, and Coercive Practices

4L

Unless otherwise provided in the SCC, the Procuring Futity as well as the
bidders, condractors, or suppliers shol) observe the highest standand of ethics
duritg the procurement and sxcgution of this Contract, In pursuance of this
policy, the Procuring Entify: : '

(@)  defines, for the purposes of this provision, the ferms et forth below as
follows:

it

"corrapi practice” means behavior on the part of officials in the
public or private sectors by which they improperly and
uniawfully entich themsetvas, others, or induce others to do so,
by misuging the position in which they are placed, and it
incindes the offering, giving, mceiving, or soliciting of
anything of viue to influence the action of miy such official in
the progurement process or in contmet execution; entering, on
behalf of the Goverpment, into any coniract or transaction
mentfestly and grossty disadvantagecus to the same, whether or

~ mot the public offtegr profited or will profit thereby, g aimilar

s0ts 1s provided in Republic Act 3018,

"Faudulent practice” means a misrepresentation of facts in
oxder to influence & procurement process oz the cxecutlon of a
contract to the demiment of the Procwing Entity, and includes
collusive practices among Bidders (prigr &0 or after bid
submission} designed 1o cstablish bid prices at extificial, non--
competitive lovels and to deprive the Procuring Butity of the
benefits of free and open competition.

“collusive practices” means a scheme or arangement between
two or more Bldders, with or without the knowledge of the
Procuring Entity, designed to establish bid prices at ariificial,
non-competitive levels.

“opercive practices” means hapming or threatening to hartn,
directly o indiveatly, persons, or their property to influenve
their pacticipation in a procuremeni process, OF affect the
execuiion of a coniracl.
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& “obstructive practice™ is

{ga} deliberately destroying, falsifying, altering or
coneeshing of evidence material fo an administrative
. proceedings or investigation or making false statements
to invesiigators in order to meterully impede an
adminisitive procecdings or iavestigation of the
Procuring Entity or any foreign povernment/foreign or
international financing institution into sllegations of a
cotrupt, fraudulent, coercive or collusive practice;
andfor threatening, baressing or intimidaiing any party
{0 prevent it from disclosing s knowiedge of matters
relevant to the administrative proceedings or
investigation or from pursuing such proceedings or
investipation; ar :

(bb)  acts intended io maferially impede the exercise of the
ingpection and audit rights of the Procuring Entity or
any foreign governmentfforeign or international
financing institution Lierein.

(b)  will reject & propesal for wward if it determines that the Bidder
recemmended for award has engaged in any of the practices mentioned
in this Clause for purposcs of competing for the contract,

22.  Fuirther the Funding Source, Borrower or Procuring Entity, as appropriate, wiil
seek fo tmpese the maximum civil, administrative and/or criminal pgpalties
available under the applicable law on individuals and organizations deemed to
be involved with any of the practices mentionied in GCC Clause 2.1 (a).

Inspection and Audit by the Funding Source

The Supplier shail permit the Funding Sowrce to inspect the Supplier’s accounts and
records relaiing to the performance of the Supplier and to have them audited by
auditors appointed by the Funding Source, if so required by the Funding Source.

Governing Law and Language

41, . This Coniract shall be interpreted in accordance with.the Jaws of the Republic
. of the Phlippines.

42.  This Contract has been executed in the English Jangvage, which shall be the
. binding and conirolling langusge Tor all matters relating to the meaning or
inferpretation of this Contract. All comespondence and other- doguments
pertaining to this Contract exchanged by the parties shalf be written in

English.
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Notices

55 Any notice, request, or consent required or permitted fo be given or made
pursuant to 1his Contract shall be in writing. Any such notice, request, or
consent shafl be deemed to have been given or made when received by the
coicerned purty, cither in person or through an authorized representative of
. the Party to whom the communication is addressed, or when sent by registered

mail, telex, telegram, or facsimile to such Party at the address specified in the
" BCC, which shall be effective when delivered and duly received or on the
© notice's effective date, whichever is later.,

52. ' A Party may change its address for notice hereunder by giving the other Party
notice of such changs pursuant to the provisions fisted in the SCC for GCC
Clause 3.1,

Scope of Contract:

6.1. The Goods and Related Services to be provided shall be as specified in
Section V1. Schedule of Requiremenis,

62. This Coniract shell include all such items, although not specifically
. mentioned, that can be reasonably inferred as being required for its completion

. as if such items were expressly mentioned herein. Any additional
reqquirements for the compistion of this Contract shall be provided in the 8CC,

Subeontracting

71.  Subgontracting of any portion of the Goods, if allowed in ihe BDS, does not
. . telieve the Supplier of any liability or obligation undor this Contract. The
Supphier witl be responsible for the acts, defaults, and negligence of any
subcontractor, ifs agents, servants or workmen as fully as if these were the
Supplier’s own acts, defaults, or negligence, or thosg of Tts agents, servants o
workmet.

45 Subeonttactors disclosed and identified during the bidting may be changed
-' dusing the jmplementation of this Contract, subject to compliance with fhe
required qualifications and the approval of the Procyring Entity,

Procuring Entity’s Responsibilities

g.1. Whenever the performancs of the obligations in this Contract reguires that the
Supplier obipin permits, approvals, import, agl other Jicenses from Jocal
public authorities, the Procuting Bntity shall, if 5o needed by the Supplier,
make its best effort to agsist tho Supplier in complying with such requircments
in & timely and expeditions manner,

82 The Prdcuring Cotity shall pay ail costs invelved in the porformance of its

respongibilities in accordance with GCC Clause 6.
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1f.

i1,

Prices

a.1.

92"

For the given scope of work in this Contract as awanled, all bid prices are
considered fixed prices, and therefore not subject to price escalution during

- contract implementation, except uader extraordinary circumstances and upon

prior approval of the GPPB in accordance with Section 61 of R.A. 9184 und
its TRR or except 83 provided in this Clause.

Prices charged by the Suppiicr for Goods delivered and/or services performed
wider this Contract shall not vary fiom the prices quoted by the Supplier in its
hid, with the exception of any change in price resulfing from a Change Order
issued in accordance with GCC Clavse 29,

Pa};ment

0.1,

10.2.

103

4. Ct
. mnade to the Supplier under this Contract shall be in Philippine Pesos.

Payments shatl be made only upon a gettification by the Head of the Procuting
Entity to the effect that the Gopds have been rendered or defivered in
accordance with the terms of this Contract and have been duly inspected and
accepted, Except with the prior approval of the President no payment shall be
made for services not vet rendered or for supplies and materials not yet
delivered under this Contragt. Ten percent (10%) of the amount of each
payment shall be retained by the Procuring Entity to cover the Supplier's

. ‘warmanty obligations under this Coptract as described in GCC Clause 17,

The Supplier’s request(s) for payment shall be made to the Procwring Entify in
writing, aseompanicd by an invoice desoribing, as sppropriate, the Goods

. delivered amd/or Services performed, and by docmments submitted pursuant 10

the 8CC, provision for GCC Clanse 6.2, and upon fulfillment of other
obligations stipulated in thi Contract,

Pursuant to GOC Clause 10.2, payments shall be made promptly by the

" Procuring Enfity, but in no case later than sixty (60) days afier submission of
- am invoice or claim by the Supplier.

Unless otherwise specified in the 8CC, the cumency in which payment is

Advance Payment and Terms of Payment

1.1.

12

Advance paymeént shall be made ooly aRter prior apptoval of the President, and
shall not exceed fifteen porcent {15%) of the Contract amount, unless
otherwise directed by the President or in cases allowed under Anvex “D” of

RA9IS4,
. For Goods supphied from abroad, the terms of payment shall be as foflows:

"(a)  On Contract Signature: Fifteen percent (15%) of the Confact Price

shall be paid within sixty {60) days from signing of the Contract and

 upon submission of 2 claim and a bank guarantes for the equivalent
amount valid until the Goods are detiversd and in the form provided isr
Section VIEL Biiding Forms,
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12,

13.

()  On Delivery: Sixty five pereent (65%) of the Contract Price shall be
paid to the Supplier within sixty (60) days after the dide of receipt of
the Goods and upen submission of the documents (i) through {vi)
specified in the SCC provision on Délivery and Documents,

(¢}  On Acceptance: The remaining twenty percent (20%) of the Contract
: Price shull be paid to the Supplier within sixty (60} days atter the date
of subtnission of the acceptance and inspection cestificate for the
respoctive delivery issued by the Procuring Eniify’s authorized
represeniative. In the event that no inspection or acceptance cerlificate
is issued by the Procuring Entity’s authorized represenfative within
forty five (45) days of the date shown on the delivery receipt the
Supplier shall have the right fo Glaim payment of the remaining twenty
percent (20%) subject to the Procuring Entity’s own verification of the
reagon(s) for (he failure to issue documents (vii) and (viil) as described

in the SCC provision on Delivery and I2ocuments.

113.  All progress payments shall first be charged agaivst the advance payment until
the latter has been fully exhavsted. .
Taxes and Dutics

The Supplier, whether local or foreign, shall be entirely responsible for all the
necessary taxes, stamp duties, license fees, and other such fevies imposed for the
completion of this Contract,

Performance Security

ERERE

13.2.

133,

134,

Within ten (10} calendar days from receipt of the Notice of Award from the '
Procuting Entity but in no cuse later than the signing of the contract by both
parties, the successlul Bidder shall furnish the performance security in any the
forms preseribed in the ITB Clause 33.2. '

The performance seourity posted in favor of the Procuring Entity shall be
forfeited in the event it is established that the winning bidder i3 in defeolt in
any of its obligations under the contract.

The performanca security shall reraain valid until issvance by the Procuring
Entity of the Certificato of Final Acceptance.

The performance seeurity may be teleased by the Procuring Entity and
retumed to the Supplier after the issuance of the Certificate af Final
Acceptance subject to the following condittons: B

(2} There are no pending claims against the Supplicr or the surcty company
filod by the Procuring Entity;

(b) The Supplies has no pending claims for labor and materials filed against it;
and

(c) Other terms specified in the SCC.
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14.

16.

13:5.  In case of a redugtion of the contract value, the Procuring Entity shall allow a
proporticnal reduction in the orfginal performance security, provided that any
such reduction is more than les percent (10%) and that the aggrepate of such

retlustions is not more than bifty pereent (50%) of the original performance
securily.

Use of Contmét Documents and Information

14.1.  The Supplier shall not, exept for purposes of performing the obligations in
. this Contract, without the Procuring Entity's prior wrilten consent, disclose
-this Coniract, or any provision thereef, or any speeification, plan, drawing,
pattern, sample, of information fursished by or on behalf of the Procuing
Entity. Any such disclosuse shall be made in confidence and shall extend ealy

as fur as may he necessary fot purposes of such performance.

142, Any document, other than this Confract itself, ennmerated in GCC Claise 14.1
shall remain the property of the Procuring Enfity and shall be returned (all
capies) to the Procuring Entity on completion of the Sepplier’s performance
under this Contract if so required by the Procuring Entity.

Standards

Tha Goods provided under this Contract shiall conform ta the standards mentioned in
the Section VII Technical Specifications; and, when no epplicable standard is
mentioned, to the authoritative standards appropriate to the Goods' country of orizin,
Such standards shall be the latest issucd by the institution coneerned.

Inspection and Tests

16.3. The Procuring Entity or its sepresentative shall have the right to inspect and/or
ta test the Goods to confirm their conformity to the Contract specifications at
no extta cost to the Procuring Entity. The 8CC, and Sectien VIl Technical

- Specifications shall specify what inspections and/or tests the Procuring Entity
requires and where they are 1o be conducted. The Procuring Entity shall notify
the Supplier in wriing, in & timely manner, of the identity of uny
representatives retained for thesa purposes.

16.2. If applicable, the inspections and tests may be conducted on the premises of
:  the Supplier or its subcontractor(s), at point of delivery, andfor at the goods’
finsl destinafion. ¥ conducted on the premises of the Supphier of ifs
subcontractor(s), all reasonable facilities and ussistance, including access to
drawings and production data, shall be fumished to the inspectors at ne charge

to the Procuring Lintity.

163. The Procuring Entity or its designated representative ghail be cntitled to atiend
the tests andfor inspections referred to in this Clause provided that the
Procuting Entity shall bear alf of its cwn costs and expenses_incurred in
conneclion with such attendance including, but not timited to, all traveling and

board and lodging expenses.
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i7.

t6.4, The Procuring Eatity may reject any Gaods or any pirt thereof that fail to pass
any test andfor inspectivn or do not conform to the specifications. The
Supplior shell either roctify or replace such rejecled Goods or parss theseof or
make alterations necessary to meet the specifications at no cost to the
Procuring Entity, and shall repeat the test und/or inspection, at no cost to the
Procusing Eniity, upon giving a notice pursuant to GCC Clause 5.

146.5.  The Suppiier agrees that neither the axeeution of a test and/or inspection of the
(oods or auy part thereef, ner the attendance by the Procuring Entity or s
representative, shall release the Supplier from any wamanties or other

- obligations under this Contraet. '

Warranty

17.1.  The Supplier warrants that the Goods supplied under the Contract are new,
waused, of the most repent ay corrent models, and that they incorporate all
1eoent improvements in design and materials, except when the techuival
specifications required by the Procuring Entity provides otherwise,

19.2. The Supplier further warrants that ali Goods supplicd under this Contract shall
have no defect, arising from design, malerials, or workmenghip or from any
act or omission of the Supplier that may develap under normat use of the
supphied Geods in the conditions prevailing in the country of final destination.

174. In order fo assure that manufacturing defects shail be corrected by the
Suppliar, a warranly shall be required from the Supplier for a miniprum period
specified in the 8CC. The obligation for the warvanty shall be covered by, at
the Supplicr’s optio, either retention money in an amount squivalent to at
lenst fen percent {10%) of every progress payment, or & special bank guerantee
equivalent to at least ten percent (10%) of the Contract Price or other such
amouot if so specified in the SCC. The said amounts shall only be released
after the lapse of the waranty peried specified in the SCCy provided,
however, that the Supplics delivered are free from patent and latent defacts
and all the conditions imposed under this Contract have been fully met.

174. The Procoring Eutity shall promptly notify the Supplier in writing of any
olaims arising under this warranty. Upon receipt of such nofice, the Supplier
shall, within the pericd specified in the SCC and with aif reasonable speed,
yepair or replace the defectiva Goods or parts thereof, without cost to the
Procuring Eplity.

175. If the Supplier, having bern notified, fails to remedy the defect(s} within the
period specified in GCC Clause 17.4, the Procuring Entity may proceed to
take such remedial action as may be necessaty, al the Supplier's risk and
expense and without prejudice to any other rights which the Proguring Entily
snay have against the Supphier wnder the Contiact and under the applicabie

- law.

45 o



18.

19,

20,

Delays in the Supplier’s Performance

18.1.  Delivery of the Goods andfor performance of Services shall be made by the
Supplier in accordence with the fhne schedule prescribed by the Procuring
Entity in Section Vi, Schedule of Roquirements.

182, If at any time during the performance of this Conteact, the Supplier or its
Subcontractor(s) should encounier conditions impeding timely delivery of the
Goods andfor performance of Services, the Supplier shail promptly notify the
Procuring Bntity in weiting of the fact of the delay, its Hkely duration and iis
cause(s), As soon as practicabla after receipt of the Supplier’s notice, and
apon causes provided for under GCC Clavse 22, the Procuring Entily shall
evaluate the situation and may extend the Suppliers time for performance, in
which case the extension shali be ratified by the parties by amendment of
Corract.

183, Except 2s provided under GCC Clause 22, a delay by the Supplier in the

" performance of its obligations shall render the Supplier liable to the imposition

of Hquidated damages pursuant to GCC Clauge 19, unless an extension of time

is agieed. upon pursuant to GCC Clanse 29 without the application of
liquidated damages.

Liquidated Damages

Subject to GCC Clauses 18 and 22, if the Supplier fails 1 satisfactorily deliver any or
all of the Goods and/or to perform the Services within the period(s} specified in this
Contract inclusive of duly granted time extensions if any, the Procuring Entity shall,
without prejudice to its other remedies under this Contract and under the applicable
Inw, deduct from the Contract Piice, as liquidaled damages, the applicable rafe of one
tenth {1/10) of one (1) percent of the cost of the ynperformed portion for every day of
delay until actual delivery or performance. The meximum deduction shall be ten
percent (10%) of the amount of contract. Onee the maximum ia reached, the
Procuring Entity shall rescind the Comiract pursuant to GCC Clause 23, without
prejudice to other courses of action and remedies open to it.

Settlement of Disputes

20.1. If any dispute gr difference of any kind whatsoever shall arise between the
- Procuring Bntity and the Bupplicr in connection with or arising out of this
. Contract, the parties shatl miake every effort to resolve amicably such dispute

or difference by mutual consuliation.

302 IF after thirty (30) days, the partics have faifed fo resolve their dispute or
difference by such mutual consultation, then either the Procuring Entity or the
Supplier may give notice to the other party of its intention to commence
arbitration, as hereinafier provided, as to the matter in dispute, and no
arbitration in vespect of this matter may he commenced unless such notice is
given.
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21

22

203,

04

0.5,

21.1.

242

Any dispute or difference in respect of which a notice of intention to
commence arbitration lies been given it accordance with this Clause shalt be
setiled by arbitration. Arbitration may be cemmenced prior to or after
delivery of the Goods under this Contract,

In the case of a dispute between the Procuting Entity and the Supplier, the
dispute shall be resolved in accordance with Republic Act 9285 ("R.A.
9285, otherwise known as the “Altemative Dispute Resolution Act of 2004,

Notwithstanding any reforence to arbitration hetgin, the parties shalt continwe
to perform their respective obfipations under the Centract unless they
otherwise sgice; and the Procuring Entity shall pay the Supplier any monies
dug the Supplier.

: Liahili:ty of the Sappiiex

The Supplier’s ligbility under this Contract shall be as provided by the laws of
the Ropublic of the Philippines, subject to addiional provisions, if any, sct
forth in the SCL.

Except in cases of ¢riminal negligence or wiliful misconduct, and in the case
of infringsment of patent rights, if applicable, the aggregate liability of the
Supplier fo the Procusing Entity shali not exveed fhie total Contsact Price,
provided that this limitation shall not apply te the cost of repairing or
replacing defective equipmen.

Force Majeure

221,

2.2

22.3,

The Supplier shafl not be ligble for forfeiture of its performance ssourisy,
liquidated damages, or termination for default if and to the extent that its delay
in performanee or ather failure to perform iis obligations wnder the Contract is
the result of a force majere.

For purposes of this Contract the taims “force mafeure” and “fortuitous event”
may be used intorchangeably, In this regard, a fortuitous event or force

" mgjenre shall be interpreted to mean an event which the Contractor could nol

have foreseen, or which though forosecn, was inevitable. It shall not inciude
ordinacy unfavorable weather conditions; and any other cause the effects of
which coul! have been avoided with the exercise of reasonable diligence by
the Contmcler, Such cvents may include, but not limited o, aets of the
Procuring Entity in its sovereign capacity, wars or revolutions, fircs, floods,
epidetnics, quaranting restrictions, and freight embargoes.

¥ a force majeurs sitition arises, the Supplier shall prompfly motily the
Procuring Bntity in writing of such eondition and the cause thereof. Unless
otherwise directed by the Procuring Untity in writing, the Supplier shall
continue to perform its obligations under the Contract as far es is reasonably
practical, and shall seck all reasonable alécinative means for performance not
prevented by the foree majewre.
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13.

24,

23.

Termination for Defanlf

© 911, The Prouring Entily shall ferminais this Confract for defoult when any of the

following conditions attends its implementation:

()  Outside of force majeure, the Supplier fails to deliver or perform any
or all of the Goods within the period(s) specified in the contract, or
within any extension thereof granted by the Procuring Entity pursuant
to @ request made by the Supplier prior to the delay, and such failure

. -+ amounts to ul Jeast ten percent (10%} of the contrast price;

(b)  As a result of force majoure, the Bupplier is unable to deliver or
perform any or all of the Goeds, amounting to at jesst fon percent
{10%) of the contract prioe, for a period off not loss than sixiy {60}
calendar days aflter recoipt of the notice from the Procuring Entity
stating thal the circumgiance of forge majeurs is deemed to have
ceased; of '

(cy  The Supplier fails to perform any other obligation wnder the Contract.

132, Ta the event the Procuring Entity terminates this Contraet in whole or in part,

for any of the reasons provided under GCC Clayses 23 to 26, the Procuring

Entlty may procure, upon sugh ferms and in such manner & it deems

appropriate, Goods or Bervices similar Lo those undelivered, and the Supplier

shall be Hable to the Procuring Entity fox any excess costs for such similar

CGioods or Services. However, the Supplier shall continue performance of this
Contract to the extent not lerminated.

233, Tn case the delay in the delivery of the Goods andfor performance of the
Services exceeds a ime duvation equivalent to den percent (10%) of the
speeified contract timo pius apy tme pxtension duly granted to the Supplier, -

! the Procuring Entity may ferminate ¢his Contrach, forfeit the Supplier’s
performance scourity and award the same Lo a qualified Supplier.

Tersination for Insolvency

The Procuring Bntity shall ferminate this Contract if the Supplier is declared bankrupt
of insofvent as detenmined with: finality by & court of competent jurisdiction. In {his
event, fermingtion will he without compsensation (o the Supplier, provided that such
cermination will not prejudice or affect any right of action or remedy which has
scorued or wifl acerue thereafier to the Procaring Entity and/or the Supplier.

Termination for Conpvenience

25.1. The Procuzing Entity may terminate this Comiygct, in whole or in parl, af any

. time for it convenience. The Wead of the Procuring Entity may-terminate &

contract for the convenignce of the Government if he hus determined the

 existence of conditions that make Projéct Implementation economically,

" financlally or technically impractical andfor wnnecessary, such as, bui not

Fumited 1o, fortuitous evemi(s) ot ehanges m law and national govemment
palicies. :

48



25.2.  The Goods thut bave been delivered and/or perfortmed or ave ready for delivery

253

oi performance within thiety (38) calendar days afier the Supplier’s reccipt of
Naotice to Terminate shall be aceepted by the Procuring Eatity at the contract
terms and prices. For Goods not yel petormed and/or ready for delivery, the
Procuring Entity may elect:

(&)  io have any portion delivered sndfor performed and paid ai the contract
terms and prices; and/or

(b)  to cancel the remainder and pay to the Supplicr sn agreed amount for
partially completed andfor performed goods and for materials and parts
previousiy procured by the Supplier. ,

If the Supplier suffers loss in its initial pedformance of the ierminated contract,
suph as purchase of raw materiils for goods specially manifctared foe the
Procuring Fntity which cannot be sold in open market, it shall be allowed to
tecover partially from this Conteuct, an a quanium merwit basis. Defore
recovery may be made, the fact of logs must be gstablished under gath by the
Supplier to the satisfaction. of the Procuring Entity before recovery may be
mage.

29, Termiﬁaiiun for Unlawful Acés

16.5.

The Procwing Bntity may termiuste this Conttact in case it is determined
‘prima facte that the Supplier has engaged, before or during the implementation
of this Coniract, in unlowflul deeds and behaviors relative to contract
acguisition and implementation, Unlawful acts include, but are not limited to,
the following:

{a) Corupt, frauduient, and coercive practiess as dofined in ITB
Clause 3.1(a);

()  Drawing up or using forged documents;

(c) Using adulterated materinls, means or wethods, of engaging in
production contracy to rales of science or the trade; and

(@)  Any other act analogous to the foregeing.

27. Procedures for Termination of Contracts

27.1.

The following provisions shall govern the procedures for termination of this

. Contract:

(a})  Upon receipt of a written report of acts or causes which may constituie
ground(s} for termination as aforementioned, or upon ity own initiative,
the Tmplementing Unit shall, witkin a petiod of seven {7) calendar
days, verify the existence of such ground(s) and causc the execition of
a Verified Report, with all relevant evidence attached;
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M Upon rcm;nmmendmioﬁ by fhe lmplementing 'Unit, the Head of the
Procuring Enfily shell terminate fhits Contract only by a written notice

to the Supplier conveying the termination of this Conlract, The notice
shall state:

{1 that this Coutsuet is being testninated for any of the groond(s)
aforementionad, and a statement of the acks that constitute the
ground(s) constituting the same;

{ii}  the exient of leemination, whelber in whele o1 in part;

© {iii} an instruction to the Supplicr {o show canse as to why this
Comiract should not be tenninated; and

(iv})  special insimetions of the Procuring Eatity, if any.

{c) The Notice lo Terminate shall be accompanied by a copy of the
' Verified Repord;

()  Within a period of seven (7) calendar days from segeipt of the Notice

: of Termination, the Supplier shall submit to the Head of the Procuring
Entity a verified position paper stating why this Contvact should not be
terminated. If the Supplier fails to show cause after the lapse of the
soven {7) day period, elther by inaction or by doflt, the Hend of the
Procuring Fntity shall issue an order terminating this Contract;

(&  The Procuring Entity sy, at any time before reccipt of the Supplier’s
varified position papor desciibed in item (d) above withdraw the
Notice to Terrinate if it is determined thai certain iterms or works
subject of the nolice had been completed, delivered, or perfommed
hefore the Supplier’s recaipt of the notics;

()  Within a non-extendible period of ten (10) calendar days {rom receipt
of the verificd posttion paper, the Head of the Procusing Entity shall
deoide whother or not to terminate this Contract, It shall serve a
written notice fo the Supplier of its declsion and, unless otherwise
provided, this Contract is deemed terminated from receipt of the
Suppliar of the notice of decision. The termination shall only be based
on the ground(s) stated in the Mutice to Terminate,

(5)  The Head of the Procuring Entity may crcate & Contrect Termination
Review Committes (CTRC) to assist him in the discharge of this
function. All decisions recommended by the CTRC shall be sabjeet to
the approval of the Head of the Procuring Entity; and

(h) ~ The Supplier must serve & written notice to the Procuring Entity of its
intertion o tesmicate the contract at least thirty (30) calendar days
nafore ity intended temmination. The Contract is deemed terminated it it
is not resumed in thirty (30) calendar days after the receipt of such
notice by the Procuring Entity.
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28.

9.

30.

Assignment of Rights

The Supplier shall not assign bis 1ighis or obligations under this Contmet, in whole or
in part, except with the Procuring Entiy’s prior writien consent.

- Contract Amendment

Subjest to applicable laws, no varation in or modification of the terms of this
Contract shall be made except by written amendment signed by the parties.

Applieation

Thesé General Conditions shail apply to the extent that they are net superseded by
provisions of other parts of this Conlract.
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Section V. Special Conditions of Contract

GLC Clavse

1.1z} The Procuring Entity is the Departntent of Budget and Management (DRM),

L1 The Supplier is

1.1¢) The Funding Source {s;

The Government of the Philippines {GOP) through the anthorized appropriations undey
the FY 2017 General Appropriations Act,

1.1¢k} The Project Site is: ' '

Department of Budget and Mansgsment
General Solano 8t.. San Miguel, Manila,

5.1 ‘The ]:‘mcm'ing Entity’s address for Molices is:

' Department of Budget and Management
Administrative Service-General Services Division (AS-GSD)
DBM Buiiding 11, Generat Solano St.

San Miguel, Manila
Tsl No. 791-2G00 joc. 3115
Contact Person: Director Andrea Celene M. Maglalas
Adminisirative Service (AS)
!
The Supplier’s address for Notices is:
{fo be inserfed ot time of contract awardy.

6.2 The DEM has the rvight to effect changes in the agsigﬁmcnﬂdcp]ﬂymmlt of the janitors
at any time during the contract period through a written notice fo the Contractor.
Likewise, the. DBM muy increase or decrease the number of janitors ag may be
nécessary, and reserves the sight to increasc, reduce, or Jimit the scope of services of
the Contracior. In such event, any corresponding adjustment in the cost shall not
excesd the contract price.

The Conteactar shall striotly campty with Section V11, Teshnical Specifications, as well
as other DBM rules and regulations. _

9 All bid prices are considered fixed prices, and therefore not subject to price escaiation
during contract implementation, except under extraordinary circumstarces and upon
prior approval of the GPPB in accordance with Section 61 of R.A. No, %184 and its
Revised IRR.

16.1 Payment shall bs made within 10 working days upon complete submisston by the

Contractor of the following documents:
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“a, DTRs of all janitors dedy sighed by the AS Dirosior o hisfier duly authorized
representative;

b. Proof of p{ﬁviuus months' remiftances to the 58, PhilHealth, and Pag.IBIG,
together with a trassmittal sheet stamiped received by the foregoing, as well s
such other relevant documents as may be required by the DBM; and

¢. lnvoive of billing or statement of account for the period covered.

Thercafler, payment shall be made upon certification by the AS Director that the

services were rendeved by the Contracior in accordance with the terms and conditions
of the Contract. '

4.2 Mo further inspructiops.
104 No further instructions. )
13:4{c) No finther insteuctions. , }
15 The Contractor shali maintain o satisfactory level of performance throughowt the
Contract period baged on the following set of performance etiteria:
(a} qualily of work dslivered:
(b) tirne roanagement;
(c) management and suitability of personnel;
() contract administration and management;
(e} provision of regular progress teport;
{f) aftentiveness to detatls: and
(g} compliance with DBM nstructions and polivies.
The DBM-AS shall conduct # petiedic review using the above-cited criferia to ensyre
compligice with the fcehnipal specifications, as well uy with fhe other tesms and
conditions imposed by the DBM huring the contract period,
Furthar, the DBM-AS shall conduct a mid-term ausessment or cvaluation of the
petformance of the Coniractor. Based on its assessment, the DBM may pre-terminate
the confract for failue of the Contractor to perform its obligations thereon Tollowing
the procedure prescribed wnder ihe Guidelines on Terrination of Confracts jssued by
the Goverament Procurement Policy Board under Resolution No. 018-2004 daied
December 22, 2004.
16.1 Not apblicable.
17.3 INot applicubie.
174 Wot applicable. _ |
19 Subject to GCC Clanses 18 and 22, if the Contractor fails to satisfactorily deliver any

or all of the Goodg and/or to perform the Services within the period(s) spacified in thig
Contract inclusive of duly granted fime extensions if any, the Procuring Entity shall,

without prejudice ta its other remedies under this Contract and uridor the applicable
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law, deduct from the Contraot Price, as lquidated damages, the applicabie rate of one
tenth (1/10) of one (1) percent of the cost of the nperformed portion for every day of
delay until actual delivery or porformance. The maximum deduction shali be ten
percent (10%) of the amount of contract, Once the maximumn s reached, the Procuring
Enirty shefl reseind the Contract pursuant to GOC Clause 23, without prejudios fo other
courses of action and remedies opem to it,

211

¥ appiicable, all partners to the joint venture shall be jointly aud severally liable to the |

Pmaurin_g Enmtity,
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C OMPANY PROFILE
IDENTITY

M3 MANPOWER SERVICES iz a Campany specializing in Jenilborial,
ground  maintenance, 1an.-:!s‘r;aq:n11’1:;5r housekeeping  and other related
Services. We can also Provide well suited, capable and Lrust worthy
nmanpower in oifices, condomini ums, restaurants or hotels {positians
such  as  elevator Lperators, clerks, ‘recepltionist, valetf, parking
abtendants, ebe.,) It is a single proprietorship duly registered
under the laws of the Eepublic of the Philippines with ofTice address
located at d9-B, K&th SCreet, Barangay Wesl Ramias, Quezon Citvy,

4 Hetro Manila, Tepresented by Ms. JOSIELYN R, MEDING, o

Although MB MANPOWER JERVICES may seem new in the Manpowear
Industry, it has been proven that they give anly Lhe “begt~ nanpower
service thal their OLIENTS neaded, The people behind Mg Manpower
services are proved ko be experienced. These men and wWomen are well-
Lrained and guided by the rvles and regulations of the ofFice due to
{he wonthly seminars {they Tfollow a bersonnel manval provided by the
Ranagement) and Crainings given Lo ilks staffs and other employees,
M8 MANPOWER SERVICES takes pride in the kind of B0rvice it has bheon
rendering o its CLIENTS and to the Manpower Industry.

A STADTLITY - YRARS OF EXPERTENCE

HE Manpower Services has been in the business for eleven (11
Years. It has  beon established and was registered under  |he
Uepartment of Trade and Industry -on auly 26, 2005 85 a local -manpower
/ Bervice provider with an initial capitalization of Five Hundred
Thousand Pesos (Php 5300, 000.00) and an inittlal employee/statf of
aight ().

B.STABILITY — LTIQUIDITY OF THE CONTRACTOR

Yo atkest to the Financial Capabiliky of aur company, we are
dtiaching the computation of our Ret Financial Contracting Capacity
(NFCC) under our Eligibility and Teclmical Documents submitted for
Lhe bidding of Janitorial Services. 1In addition, our CONpany, M8
danpower Services has a working capital / revolving fund of at least
Ten Million Fexzo (Php 10,000,000,.00)  from agcounts receivables ang
cash on hHand, '

Subiitted by: | CERTIFED TRUE CORY

ME MANPOINER SEHVIGES

VY o CATLATLAD

Marketing OFficer ' “ﬁ’{
- | | | Y O, MACALALAD

_ i . Marketing Qfficer X'/




C.8TABILITY — ORGANTIZATIONAL SET-UP

LIST OF OFFYCRRS AND BTANF:

JOSIELYN R. MEDINA - PROPRIETOR / GEMERAL MANAGHR
IMELDA R. CASTRiIwDA - OPERAYTIONS MANAGER

Alty., NINEL RUBIO G. tavas - LEGAL CONSULTANY

ROET, M. PAUTAN, CEA - EXTERNAL ACCOUNTANT

MYRNALEN C. PAUTAN - EXTERNAL AUDTTOR

WILLIAW 5. NEHRIDA - AEMINISTRATIEE OFF TR

EVA O. MACALALAD - HR MANAGER

IVY 0. MACATALAD - MARKEYING QFFICER

RATHERTNE ANNE S. BORRR - PERSONNEL AND PINANCE OFFICKR
HOPE ANN A. PONCE - - BILLING AND COLLECTION OFFICER
EDISON J. GATDULA - LETATS0N GRFFICER

IGNACIO I, REGENCIA - ROVING INSPRECTOR

NELSON . PONCE - IRVENTORY AND SUPPLY OFWICER
JUNEY, C. CILLAN - CHIEY MATNTENANCE

RONITO D. GORIAS - MESSENGER '

¥ Attached herawith 3= a capy of tho Company’ 5 Organizational Chaxt.

. RESQURCES - NO. AND KIND OF EQUIPMENT AND SUPPLIES

A copy of our partial inventory of supplies and materials and
equipments is  atlached herewith. Due tg monthly consumptions of
supplies, we don'l stock oo muech of ail Lhe variety of supplies we
need: only the most needed supplies/malberials are being stocked. our
Company has our trusted suppliers orf supplies and materials for the
meinthly deliverjes,

E.RESQURCES — NO., OF SUPERVISORS AND JANITORS

#5 of the present, ME Manpower Services is currently. employing
Tore than Three Hundred fifty Three (353) Personnel

F.OTHER FACTORS — RECRUTTMENT AND SELECTION CRITERIA
Atbached is a copy of our Becrui fment and selection criteris,

G.O0TBER FACFORS - COMPLETENESS OF UNIFORMS AND OTHER
PARADPHERNALIA

MB  HManpower Services assuies  the completeness of woiform  andg
paraphernalia of all personne] Lo be assigned at their respective
areas,

M8 onpougR seRvECs CERTIFIED TRUE COPY

ME MAMPOWER B2ty

7%&#.- T
Marketing Officer _
Wy o, Mﬁ:ﬂlﬂmﬂ

Maiteting Officer
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- “Your Partner in Quality Service”
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1% {5AFETY BELT UKIT HEAYY DUTY SOLE Brote e F:] 1
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A0 |SCOTCH BRI F'C SO0 CH BRITE 2016 P%{Jﬁ?@ ‘i’ 1
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L34 |SERURMNG PAD P Bt GOTE Coaglinialile 1 1
158 SHOVET. o HEaY Y DY 14 ool ConeH Lo 11 1
196 [SROVET, P HEAVY DUTEY 2018 Bl New 5 o
L3 |SO00T L0 [ B LOXCAL, G Conswnahic 120 HE
137 [SPATTTILA e LoCAL PLTT Gond Contlition Fip 5
| 158 {SPRAT GUN I GENTERIC 905 Braud Hew b W
138 |SPHINELER e GEWERIC 2011 Arand lew 0 o+
| 120 [STATN REROVER GAL MEGAKLERN 2016 Cunsunbic 5 B
| 142 ISTERT W01 TUBRF PEMGIIIN BOTE Conennialte ET5 1z
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i |STHIPETNG TAD g LOCATL a1y Censiunalile A6 12
| 13t [STRIFPING PAD FC ah 2016 Consumabile 3 1
118 PO TAWIC TRUGE UNIT RUBNIHMAIL 2019-2034 | Good Condilion 3 G
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E52 PO rC Loz, 418 Brnnel Mow E LI
163 [TRAFFIC GRADE EMULSION WAY Gal. JOUNSTN Q016 Conzmiable 14 1
164 { TRASH RN . UHLT RUBHIHATY 20 10-2509 Cowd Concditions M u]
158 (TTRASH 1IN ORI CHIMA MR- Gaod Condliion a8 k]
156 {TROWEL e GIENFRIC 2015 Deand Hew E &
157 ['WATER HOSE WETiT COUPLING ™ GENERIC - 215 iind Condition [ i
1558 |[WAK STRIPFFIL GAL | IOHNSON - BTER OFF LT Consmnalile H ]
150 {WAY STRIPIER Gal MEGAT.ELN COMMS Conzmnalle 23 G
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e KO TQUITMTNT BEPA IS CHIE-TRE CLEAMNIMNGEANT OTHER &t

NPOWER SERVIC, 4

- "Your Partner in Quality Service”

JANTTORIALELA MIISC A FINCHGRGH [":JD MAINTEMAMIE*CAR 71T SHAMPOOTN

FLATED SERVICES

Total Number of Janitor/Janitress and

Supervisor
Janitor fTanitress

L

Total of Personnel

Subrittad by:

VY O. MACALALAD
Marketing Officer

Supervisor
= ig
= 345
= 353
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Telelan: (02)351-8835
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[ 3 — | 5/»BIEReA. ARy TJANE ﬁ?’ﬁ"ﬁmm. ARNOLT :

| A[ACABADD, R ynotD . BIABUAN, MARIA Ahm L T CELEICK

| S|AFRICH, MERWIN DALTHAN, ERWESTG 28[MOTY, TITIA

| SIALCOVIENDRS, LETEGIA 1 8|MOORADE, FEE5 i B T e T

| 7ladoave, eavto - | BRCAWTSAN, TicTo ____|3Tctmat, saha MR
B|AKIARTE, BMELYT INRASIRTG, JoMmne 32 |GliLaE, apam:

| alnRRE, TFam AL BYLATT, soriam outnas, JERALD

| YDJRALDRRRAMA, REALOG 2[ChinAd, comis waw 34[ROMMERD,  Torm
LL|BALLESTERDS, CiERSON 13comok, hnvin RES RONDURI), ROSHMARIE
13 BASTASE, JUR CARLOD 14 CREK LN =1 DAV ID EI‘ESHL'DNGT, LARIET
13|BROGATA, JEANETTR 15 [CULNTG, nifims 37| SALUBRE, SHERVL

14[BULRRGH, RAUL 16]DR _clwdhy, Bimoy AB|SARMIENIG, MALTHELL,
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LE|CANGH, GRNNT BOY 18|oocE, ELnn A0SYOULG ,MARK ANTOR )
17|CASTRO, VIRGILIG 19/GARCIA, KYREY ARIAN 41 1r03CRKG,  JESTONT

14 COTMMBRITLG,  GERE: 20{EoMkE, CYhgs 42 |Unn, MIGUEL, ]
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I0|GhAGFAR, MHEL ROSE I .
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40

I%MELGATR, DARRE,
AGIHIG0ET,, Tonr CHRISTOTHER
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SR|S0RTANG, LUAVIMINDR 1IOYTENEY, ALBRKRTO R
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HAGATAY, JERIC 16|ILOPER, SUsaN f
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s JARTTORIAL * LAMDEC APTING + GRUUNDMA[NTENJ’MCE * CARPET SHAMPOORG * HOUSEREEPNG
i EQUIPMENT RITPAIRS *+ ELEVATOR, CFRRATGR + ONTETIME CLEANING AND OTHER RELATED SURVICRS

Tepartinen: ng Budget zad Hanagenme
Janikorini Harpzoner SaEyig
Eid Ge=riing s Herrganbie 17, o

RECRUTTMENT AND HIRTHNG
POLICTES AND PROCEDURES

HIRING DoLIcy

The secreltary shall inform Lhe sanior FLalf managemant
Wkiting in VaArAancy Lhak  requires enployes Substitution, Leaporary ap othernsiza
arizing From indefinite leave aof abaence, enployes tocmination and/or resifgnatin
or the oreation of a new ranlk- ang-fileg Poslticon within MAEIMIR pericd of {Siday
after the managomsni o bhe Quastion Yacaucy, '

PERSONNEL SEIEC TIoN

verbally or preferably i

MB shall allow the employess to forward a list aof brozpeetive emplayes fop :
Fositien that is declared vacant and open o gpplicantz. In the even!: lncumben
employess are inkersstag in any gquallfy fax the wvacant Position, they shall b
acrordad priocity statua

CRIATERIA: FOR SELRECTTON

The following critoria shall ba considered in deliberating on rhe accepisnoe o

nenl-acceplbance of Manpower  Jjanitorial service personnel  anrd raceplionist,
Serratarins, )

Completion of the Eoliowing required documeints apd Pertinent papers:

i. Letfer of applicatiaon fresume and RBio bats
e 2 pes 252 ID picture :

3 2 pos Izl Th ploture

1 Community tax cortificake

5. Barangay Clearance

& Falice Clearance

T MBI Certificate

i, High school ang cellege diploma
a, Birxth Cerkificate

10. 553 K} form or 555 1In

11. FIN numbery

1z, Medical Ceridficates Dy Tesi:

Each dociment must he submitted i 2 copiea placed in separate folder and placed ip
i1 long broun envel opded.,

ADMEISSTON PROCEDIIRE

Upet Submission of required documenls khe applicant is interviewed by the ofiflcars
of the ME. After deliberation and approval, tho applicant iz notifiod ax starting
dated of his/ her training peviod for one Woek ar gore depending in the berformance
macle  during the eplkire training period. The MR officers deliberate on the
perfomance and work atiitude of the applicant is admittad as contractyal BTl oy,

PERFOMANCE EVALUATION

Performance avalwal:ion shall be conducked on all probationary employees hefore the
conducted of thefyr two weeks bProbatisnary poriod, -

Ferformance evaluation shail he condusnteg Tairly, Mowewver, should e disagree wikh
hisfher performance evaluation, hefals zcuss it with the zenior dental svaff. 1T
" ne sabisfactory rosults can be reached, g special monagement meeting will he called

Eo review and resdlve tha issue..
| CerirD e copy -
U P B R SRR M IVE O, "MRCATAY
Miarketing Officer

#39 Unit B, K-8" Strect, West Kawins, Quozan i Y, Meiro Mala, Philippines 1103
Telefax Na.: (02) 351-88-33 Emai - g JApoveTservices@yahoo_ com




PROBAYIONARY PERIG [

he Probationary period is intendad g
demonstrate their ability to achipve satisfactory level or Perfonmance and lewvel
Perfortmance and determine whother the sew positipn merks their EXpectationa, N
baes their period Lo the evsluale 'employee capabilitieas, work habita, mvcrui
Porforince and FRIMIAl ability to fil in M4,
ALl and new rehired enplovees shall work on probaticnary peried op the First khie
{3) weeke after bhe date of hire. 1f ME detemmines thar the inikial, designats
probationary peried w2y be extended for a gpecific period. an stployer may b
Eerminated hefore completion of the Prohationary peciod of M8, despite successru
coempletion of the probationary bPeriod, an sHployee maybo terminated at any time f£ao
Just cavse or autherized after the dus process.

CONTRACTS

give new .employess the opportunity

The terms and condition of soploymenlt shall be =t
shall e sigoed by the MB ofFicer and employes,

DEESS Ccohe

aked in the written contract tha

There is designated uniform/ work suit brovided by MU0 which shalg be worn duoring
working hours before time-in apd hgfﬂxe time—cub. Tha careful use of the nrovides
ltems is reculred froom the ompliayee) Eiployer sheuld bhe awara the preper grooming,

PROFEBSIONALSM IN THR JOB

Professionalism in the job means: .

+ HEnowing, understanding, and AnCopLing Work respensibijities and abiding by the
provisiong af the amployes handbook

* Practicing respecitfiul  and dignified servicos Ea all elients, ca~arkars
superioks  and mansgemsnt ¢ remsmbering that one’ = job or position does not giwve
wne the licsns: , in the performance of funetion ;, to abuse the rights and dignity

ol others person, barkicularly thosa wha, by ranks ar stakus, are bhelow himgalf
fhaerasel f

* The emwployee shall al] Bimez  be willing ta berform  ones  doeties  and
responsibilities to the hest of biz/ her sbility. It is incumbenl wpon the enpl ovee
Lo know and understand ones function bo perform the same on his/ her own initlative
and without "ueed constant supervision. The employee shall be rofrain from doing
any ack unfavarable ko the ipterest and purpese of MR The cployes shall eeelk
redress of grievapoes though lagal and moral mEats

* The emplayes =hall, at all bimas, tey to use and enconrage others lhe wse of
courteons and respectinl lamguage. The employee shall likewise avnid all furms af
clearly maliciogs {May mwalisyal, propane  {(Bastos], decisive (Pag ilskandala),
indecenl ({pagmumral ihat tay offend the zensibilfities of others, that MAY canse
insult or emational hurt or otherwise the digmity of a person.

* The employse respects the unitgheniss of every individgal. Tre doing =0, hefshe 1x
brepared to adjust and accept with telerance and compassicn, Lhe 'habit! hehavior
[pag-uwngali ak siztema; of all colleague, agsociakes, peors ar subordinate {Ruggan
kasama sa trabahe] for as long as thoe same habit/ behavior do not put down the
avcepted EFopms of society, the cight to privacy and dignity of orhep individuals,

CLCCEING OR SIGNIHG IN /oUT

Bach employee =hall bhe required ta clock to sign indout. A1} employees are given
direction regazrding the time olock fysbem. Rigning in aleests (Daily Time Record) iz
provided and is located at a designated place within the premises of the MA dental
Facility,

The Daily Mime Record Form {DTR] is the mzclusive Propecty of M8 and cannot he

brouwght home. Penaltiies in terms of fipe{s}, reprimand and uwltimate Dismiszal are
impesed on the employvee regarding lost and tampered Dve.

The Daily Time Record form DIH is the exclusive property of MB and cangot be
browght home, Penslties in terms of Fine [s], reprimand and wltimale Bismiesal are
imposed an the employes tegarding tile lest and tampered DTH.

The employee is reoquired to clock/ sigh in and out an Lhe tlme clack or sign fn ar
out: for anyona els=e.

e senlor staff or any of the MY staff must  counber sign the daily time record

should an employes Lorgel], 4 ﬁrr?riﬂlgm =ason heglect o any punch indeout,
leave eariy, begin wark es @& Eer*heﬁ el schedule sigeing in foug

Wil s P R TSRS




ATIENDANCE, ABSENCus AND FONCTUALTTY

DATLY ATTENDACM

All ewmployees shall observer the mandated working our wmule, that is eigh
{8) hours z day excluding ene {1) hour lunch break and with {1} or (2} day

off wilhin the week not necessarily on Sundays. The aforementioned shall g
reflected in Cthe Aw.

ABBENCES

Any employves who is unabrle to report for work shall notify
though any weans of CoMiurications if Possible

An absank emzlayves is BEpected to dezignate = substitute_employee;

absences withoul: notification and/ or Justifiable’ reassns sh
for dismissal arteor dile process,

the senior staf)

Repeateg
all ke grounc

TARDINRSS

A1l employes are axpected Lo be punctual (Hindi nahuhuli sa Pag pasuk) in
reporting for work an eliployes shall considered late i she/he reports
(13} ben wminuces afler the speciflfied Working time, habitum] tardiness shali
be  computad every (15) days during payrell schedule. After {15} day record
of absences ang fardiness preparad by Lhe Secratary and or treasurer of MH
5hall bo the basis af any disciplinary action. :

Work schedole are specifically determined and dictated by every facilities
located in the respective mall facility

EREAR PERIODS

The employes is provided with {1} hour lunch break Period or meal pericd is
Nt necessarily 12:00-1:00 ww, Available personnal during vswal lunch preriocd
are arranged for this purpese for continued dental serviced, The supervisors
per outlet will work out the Fime schedule for tha particular purpose.,

ABEENTEE S

MU MANPOWER SERVICES is apen (7} days a weol in game af ity ontlet reguiring
{€) hour double shift. all employess are expocted to repoert for work as ta
schedule regardiess of Lraffic or whelhar conditiona,

Attendancs is a parl of all averall job performance should the employees be
unable to report faor work dug to illnegs o other reasson, it is his / her
obligation to netify (ipaalam) the sUupervisor on duky or to Ma Managemant
Staff. Souch notifiecation isg required for a minimom of twe {2} hours prior ta
the employvee shall call hmanagement every day, when abzent from wark,

Habitual failure to inform un duty in each outlet or tho M8 Management of an
absence will wesult to Lho disciplinary action including termination. g
reserved the right to iMmpose whatover discipline it determines appropriats

in the light of all the cirowmstances of an enployee lateness’ andfar
absenteeism,

Sheould the employee he abment for threes (3) or more consecutive days, the
employee shall be furnish M# with & signed snd dated physicians statement

and must provide Lhe reasons for the absences. Failure to provide this
information will be cansiderad UNEXCUSED ARSENCES .

Jﬁf 7
IVY 0. /MHACKMATAD
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HOUSEKEEPING PlLAN

COVERAGE

Office Spaces

Mulliptrpoge

Roorisf Library

Hsllf Confarencea

Wet cleaning/ dusting/ vacuuming upholstered
Furnitures offica chairs

dust mopf spot mopd bulf the floors

Giamp wipe office tables and chairs

Damp wipe office aquipment, ie., computer screens,
kay beards, caiculatars, telephones, desk lamps, filing
cabinets, slc.

Remove cobwebs {ceiling, lighling ﬁxturés, etc.}

Wash walls with dict and atain marks

Wet cleaning/ dusting/ vacuuming uphclstered
furnitura/ oftice chairs

dust mopd spot mopy Huff the floors

Empty paperf waste bins, wash them, if required
Damp dust table tops, rearrahge chairs

tachine scruby and buff hard Roors

Wipe/ ciean window shades; clean inside windows;
clean door jambsl baluzlers! hand rails; clean glass
wellsf parlitions

Romove cobwabs I:t:‘:ﬁﬂil"lg lighting fixiures, atc.)

Wash walls, window silis, sumounds and olher

vaitical ledaas with dirt and stain marks

DESCRITION OF TASK FREGUEMCY
Oftices/ Recaption  |Empty Waste bins and wash them, i required Daity
Areas! Halls zarid
Slairways Water indear plants Daily
Bring auf indoor planis Onee a waek
Wipef clean window shades; clean inside windows: Once a week
clean door jambs/ balustors/ hand rails; clean glass
walls/ partitions
Wachine sorub and buff hard floors Chice 8 weak
Remove cobwebs (cailing, lighting fixtures, etc.) Qnce a month
Wash walls with dirt and stain marks Cince a month.

Cnee a month

" |As necessary **

Daity

Daily

Ongce a month
Once 5 mandh

Once a month

Az necassary ™
Daity

Daily

Th ﬁce a wéak.

Once a weel

Onece a manth

£neca a month

Maskating Officer




L,

Wet dlean dust and vacuum upholstened fumitare Once a month
dust mop/ spot map/ buff the floars AS nacessary +
Washrooms and Map, clean, disinfect and dry fioor As nacassary =
Tojlats
WWash, clean and disinfect unnals and ioiet bowls As necessary
Emply and wash waste bins AS hecosssy ™
Fankias Damp wipe and polish with dry cloth the rafrigerator, Thiice a weak
avear, e,
Disinfect ficoe, pantry sink and and nantry cabinet Onee a weel
Dust mop/ spot mep the fioors, pantry sink and panty  jAs nacessary **
cabinet
Mettiurpose Clean Meachers and shower room Daily
Building Gy
Clean and remova dusts from aquipment, handmaiis Daily
and stairways
Records Arsal clean the floor and remove dusts from aequiptent Craily
Stockrooms and files
DB Grounds - Clesr rubbish from path walks, driveways, parking Exaify
dareas, park, sic.
Wafer autdcor plants Twice daily
Trimming of plants Twicer a montk or
As necessary
Mohs:
" Frequency may be changed during the dontract implementation, upon the instruckion of
the head of the Administeative Service.
b "As necessary” maans to be checked orice a day and clsaned if necessary.

2.1 Service Standard

Uepleyed janitorial personnel shall be profesional, courteous and sensitive to the client's

needs st ail tmas.

Tha expected standard after cleaning and wasta coliection is, as follow:

Offize Arags:

& All surfacas, fixtures and fitlings up to normal cleaning hefght, shuuld be free fram
dust, sigins and debtis.

b. All waste receptacles should ba emply.

Mote: Papers files and elsctronic equipment will not e remavad or adjusted while clearing
(where applicable), unless prior permission has baen obtained from the employee concemed.

804 bmitted-i -

WY O, M
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Wazhrmoms andg toileis:

d,

All surfaces, fixtures ant fittings up to nomal cleaning height, should be free from
dust, stains and debris,

}ﬂ.il santary fillings should be free from grms, ditt and smear.

Miscellaneous Services 1o he performead whenever required ti.e., logistical assistance duiing
mestings and conferences; hauling of office fumiture, fixtures and equipment; and other errands
within DBM premises)

2.2 The duties of the assigned Janitorial Supervisor shali include but are rot limited to th.a following:

a.

Make rounds ta check hisf her subordinates, provide special dEéning instructions and/or
assignments and ascertaln campliance with directives.

Cenduct inspection o check cleanliness and orderliness of the premises and inform his/ her
subbordinates of corrections, if any

Determine matstials and supplies needed, and timely Inform the Head of the AS-Genral Services
Division of the requirement. :

Tralr subardinate on proper cleaning methods, use of equipment, safely practices and work
regukations.

Submitt :
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mSURmCE COWAM( INC{)RPORAI‘ED

I

PERFOMMANCE BOND . siiAD. cussess| ™
- T EAF)EO0N 0 0Ee

O R | AR BY THEEE FREEEMT:

That we, M MANFOWER SURVICES-Mo. 30 Urit 13, K-8th Straet, Brgy. Kamiss, Quessr City 32
Priripal, and STRONGHOLD INSURANCE £0., INC.~17/F Saowily Bank. Centre, ATT8 Avala Aversis,
klakati City, a corparstion duly organized 2nd exishng uader and-by viftua of the laws oF ths Philigles,
ES Esum-iy are held and fienty bound ko e UE!"ARTMEH!’ OF BUGBET AND BANANEMENT, aF
wiligee in the sue of PESOH: FOLR MILLION SEVEN FLIRDRED EIGHTY-THREE THOLISANT &
GOTIR (PHP 4,783 WM} Gy, Philippine £ranay, for B payment af which wefl ‘and truly to be
mads, we bind oursélves, aur heirs, ﬂmﬂukum admml;aira{'ﬂr's synuasﬂur and Hﬂﬁlll‘l‘b Jedrdby i
sk ﬂrmwﬂgﬂ'm;a pm..ar"s o -

S lEF\E."l'H 'Ths‘.t CGP-IDIT’IGI"I."T‘ QF Tril3 GBH@TIGNE ARE ﬂS FEILL. Q’WE

-" :f o yostully end Saltvolly complyiierfom: or Ui ,:amaun!a.' Manpmwea Semaga
ya?.amu fa callabis on damand. - T . , -

‘M—lEFtEr’uE the llhhli'hf of iz Suraty Gurﬂpdny uhdﬂr ‘I'h:a hund shall in e L'EIEE' e:-meed l:hﬂ Biiny of
{-'E:'SI.'!E SO AMLAMON  SIEVEN HUNDEEB EiﬁH'l"i"-THF'E]: THEESAND & ﬁﬂf‘lﬂﬂ [PHF
4 ?E&WGW) Oaly, Fhiliopine Coreendy, indosye sF intarsst alipmay'ﬁ fee dﬁﬂ mher dnmngaa ﬁrm‘ sl bEﬂF
Fir hn et Mur an}; advanps of thi Qbliges fo ihe Prineined:

-

‘s*HERE&S sait mntraut requiss the sid anpal to gwe 2 g.-md aid sumdent hnm!— i *hE m
ﬁtated Fum tu seoiars tha fufl ant Faithiul pﬂrfﬁmannﬂ o itﬁ it of said cantrack; a

Nﬂw THEF‘EFORE iF Hup Prinnipsi ghell pﬁrfﬁm1 weell and. imdy m{i il sl ’[h#l uﬁdertumngts
lJb"fEFI"‘"]l‘E Yers, mr.r,ﬁtimm and agremmenty of seid contyack, then, s ah’nga‘amn Eha'li h-e nuﬁ s weic
uﬂaeuwlﬁa it ﬂhatl remam i fud! Foree and effact. ..

The hab'l!ity uf ihe El.r,mty cpmpadyuncer this bond shall explte on f}euemh;u 21, :!{ﬂ‘r andihp berid is
nipsisei aﬂ:ﬂaluier cnnmrfed T (T} claya thereafer . -

I WTNES‘B ‘J‘-HEHE:CJII- e have gat our handa ard ﬂgned Har FI&IHFS at QUE?QH CITY thie et
iy pf enuary, 2'3&? .

g Mﬁh?ﬁ‘#‘ﬂ?ﬂ EEH‘J:CE‘.J
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REPUBLIC OF THE PHILIPPINES

DEPARTMENT OF BUDGET AND MANAGEMENT
GENERAL SOLANO STREET, SAN MIGUEL, MANILA

BIDS AND AWARDS COMMITTEE

NOTICE OF AWARD

November 29, 2016

MS. IVY O. MACALALAD
M8 Manpower Services
39-B, K8th Street
Barangay West Kamias
Quezon Gty

Dear Ms. Macalalad:

We are pleased to inform you that the contract for the Project, “Janitorial Manpower Services,”
is hereby awarded to M8 Manpower Services in the amount of P15,940,266.48.

In this regard, you are hereby required to post a performance security in the amount and form
stated in Section 39 of the Revised Implementing Rules and Regulations of Republic Act
No. 9184 prior to the signing of the contract.

Very truly yours,

q C - & " Bepartment of Budgat |
. Eﬁﬂana@mon: |

BENJAMIN E. DIOKNO
etary

TP
OSEC-2016-50916

MACALA LAD, VY o.



REPUBLIC OF THE PHILIPPINES

DEPARTMENT OF BUDGET AND MANAGEMENT
GENERAL SOLANO ST, SAN MIGUEL, MANILA

BIDS AND AWARDS COMMITTEE
NOTICE TO PROCEED

December 29, 2016

MS. IVY O. MACALALAD
M8 Manpower Services
39-B, K8th Street
Barangay West Kamias
Quezon City -

Dear Ms. Macaialad:
This is to inform 'y'ou that performance of the obligations specified in the attached Contract for
the Project, “Janitorial Manpower Services,” shall commence upon receipt of this Notice to
Proceed. :
Very truly yours,
(G S Wy
ENJAMIN E. DIOKNO
ecrelary (/g

I acknowledge receipt and acceptance of this Notice on:

ATVY 0 MALALA LA D
DICEMBFR 92'7. 207

Name of Consultant and/or Representative:

Authorized Signature:
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