CONTRACT No. 2015-02
PROVISION OF JANITORIAL MANPOWER SERVICES

THIS CONTRACT made and entered into by and between the following:

DEPARTMENT OF BUDGET AND MANAGEMENT, a government agency
created by virtue of the laws of the Republic of the Philippines, with principal
office address at General Solano St., San Miguel, Manila, represented herein by
its Secretary, FLORENCIO B. ABAD, hereinafter called the “"DBM™;

-and-.-.

FRONT RUNNERS PROPERTY MAINTENANCE AND GEN. SERVICES
CORP., a corporation duly organized and exsting under the laws of the
Philippines, with office address at No. 4-B West Road, Barangay Bagong Lipunan
ng Crame, Cubao, Quezon City, represented by ALEX RAOUL S. VILLANO,
hereinafter referred to as the "CONTRACTOR"™;

WITNESSETH:

WHEREAS, the DBM conducted a public bidding for the Provision of Janitorial Manpower
Services for the DBM CO for two (2) years and the bid of the Supplier in the amount of Twelve
Million Eight Hundred Ninety Four Thousand Eight Hundred Eighteen Pesos and Twenty-Two
Centavos (P12,894,818.22) (hereinafter called the “"Contract Price”);

WHEREAS, the Notice of Award was issued to the Contractor last April 16, 2015, and
Contractor posted its performance security on April 23, 2015.

NOW, THEREFORE, for and in consideration of the foregoing premises, the parties
hereby mutually stipulate and agree as follows:

1. In this Contract, words and expressions shall have the same meanings a5 are
respectively assigned to them in the General and Special Conditions of Contract referred
to in Annex G and H, respectively.

2. The following documents shall form and be read and construed as part of this Contract:

Invitation to Bid
- Bid Bulletin No. 1
- Instructions to Bidders

- Bid Form

- Schedule of Requirements
Technical Spedifications

- General Conditions of Contract
& Special Conditions of Contract
= Housekeeping Plan

- Motice of Award

- Performance Security:
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3. In cansideration of the payments to be made by the DBM to the Supplier, the Supplier
hereby covenants with the DBM to provide the Goods and Services and to remedy
defects therein in conformity with the provisions of the Contract.

4. The DBM hereby covenants to pay the Supplier, in consideration of the provision of the
Goods and Services and the remedying of defects therein, the Contract Price or such
other sum as may become payable under the provisions of the contract at the time and

in the manner prescribed by the Contract.

IN WITNESS WHEREOF, the parties hereto have signed this Contract on this _ﬁ*day of

Apei! , 2015 at Malacanang, Manila, Philippines.
DEPARTMENT OF BUDGET FRONT RUNNERS PROPERTY
AND MANAGEMENT MAINTENANCE AND GEN.
SERVICES CORP.
By: I By:

LY
T FLORENCIO B. ABAD /ﬁﬂlﬁﬁﬁmnu
Secretary [ﬁ Prer‘dmt _

SIGNED IN THE PRESENCE OF I

Concurrent Director, Administrative Service

Funas Amiialf:!e:_
ESPW IGNACIO
Chief A>countant
DuhAcle |6 | S0 0 beobla
Ylae [0kt




ACKNOWLEDGMENT

REPUBLIC OF THE PHILIPPINES )
CITY OF MANILA) SS

BEFORE ME, a Notary Public for and in the City of Mamlg |, Philippines on this 3oh day
of &pjil , 2015 personally appeared the following;

NAME VALID ID VALID UNTIL
FLORENCIO B. ABAD DBM ID No. 3706 2015
Paseport # DE-0009443
ALEX RAOUL S. VILLANO EB9604676 11/15/2018
oL - Mik-6E-0NeTF /19 /1018

known to me to be the same persons who executed the foregoing Contract and who
acknowledaged to me that the same is their free and voluntary act and deed and of the entities

they respectively represent.

This CONTRACT for the Provision of Janitorial Manpower Services for the DBM Centu al Office was
<igned by the parties, and their material witnesses on each and every page theraof

WITNESS MY HAND AND SEAL this_30"day of Al , 201

) = =)
Doc. No _Ell;l_, R NDICE M. RUIZ
Fage No ; NOTRR
; COMMJESION SERIAL NO. 4. A
Sook No L | UNTIL DECEMBER 31, 2¢
Series of 2015. ROLL NO. 45404 LBF LRN 05140

FTR N0._303EG2] Moni{af 4, 21.1¢
!_,_. PR g ¢ e

BLD3 1 GROUND FLR..

GEN, SOLAND ST.MALACARANS

MAMILA



Bid Form

Date: March 23, 2015

To: DEPARTMENT OF BUDGET AND MANAGEMENT

Gentlemen and/or Ladies:

Ground Floor, DBM Building Il General Solano St., San Miguel, Manila

Having examined the Bidding Documents including Bid Bulletin Number 1 , the
receipt of which is hereby duly acknowledged, we, the undersigned, offer to deliver the
Janitorial Manpower Services in conformity with the said Bidding Documents for the sum of
Twelve Million Eight Hundred Ninety Four Thousand Eight Hundred Eighteen Pesos

and 22/100 Oaly.
PARTICULARS Jl':lulto:‘hl mﬂ:‘;!'—'f PINRIAL FNTE
Personnel (in PhP) * {in PhP} "
| & Wage, Cola, Leave Benefits, 13th Month Pay 677.335.25 B,128.023.00
Easic wage rate [ month (@ P251.00/day) 51 558,026.00 TATE 3200
COLA (@ P15.00/ day) 51 18,890.00 238.680.00
[ Yacation/Sick Laave Banafils 51 958375 115,005.00
I 13th Month Pay 51 45,835.50 558 026.00
& Emoiover's Share to Gov'L in Favor of the Janitor 5954250 714,510.00
£55 Pramium (Circular 22-P: ER Contribution Only) 51 45 .820.00 563.040.00
Philhealth Premium (Employer's Share Contribution) 51 7.01250 84,150.00
Pag-big Fund Premium 61 5,100.00 61.200.00
ECC 51 510.00 6. 120.00
Z. Toisl Compensation (A + B) TI6BTT.IS §,842.533.00
S, Administrative and Operating Overhead and Margin,
Ireluding Cost for Cleaning EquipmentToals 73,687.78 8B4,253.36
| {(between 10% to 15% of C) ' '
E. Total Compensation and Administrativeand and Operating
Cverhead and Margin, including Cost for Cleaning B10,565.53 9,726,786.36
. EcuipmantTools (C+D)
F. VAT [12% of E} 87.267.86 1,167,214.36
| . Total Costinclusive of VAT [E+F) 507.833.39 10.894,000.72 |
A. Contingency to Cover Cost of Additional that 186.734.79 2.000,817.50
may be required and Cost of Overtime Services
GRAND TOTAL 1,074,568.18 | 12,894 818.22

Note: * Only the bids for items D, E, F, G and [ shall be indicated by the bidder.
All rates and prices shall be rounded off to the nearest two decimal points.
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We undertake, if our Bid is accepted, to deliver the goods in accordance willi il
delivery schedule specified in the Schedule of Requirements.

If our Bid is accepted, we undertake to provide a performance security in the form,
amounts, and within the times specified in the Bidding Documents.

We agree to abide by this Bid for the Bid Validity Period specified in BDS provisien
for ITB Clause Error! Reference source not found. and it shall remain binding upon us and
may be accepted at any time before the expiration of that period.

Until a formal Contract is prepared and executed, this Bid, together with your wriiten
acceptance thereof and yvour Notice of Award, shall be binding upon us.

We understand that you are not bound 1o accept the lowest or any Bid you may receive.

We cerntify/confirm that we comply with the eligibility requirements as per ITB Clause
Error! Reference source not found. of the Bidding Documents.

Dated this 23™ day of March 2015.

-

PR A

RAOUL S. VILLANO PRESIDENT
7~ [signaturej [in the capacity aff

Duily authorized to sign Bid for and on behalf of Front Runners Properiy Maintenssce
and Gen. Services Corp.
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Section VI. Schedule of Requirements

The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which

is the date of delivery to the project site.

Description

Quantity

Delivery Date

I Provision of Janitorial Personnel

51

Provision of Cleaning Equipment/Tools in
8. good running condition, 2s specified in
Section V. Technical Specifications

Within seven (7) calendar days

from the receipt of Notice to

Proceed

I hereby certify to comply and deliver all the above requirements.

Front Runners Property Maintenance

__And Gen Services Corp. EX RAOUL S. VILLANO March 23, 2015
Name of Company/Bidder Signature over Printed Name of Date

Authorized Representative




—
(T I R FN N IR SR RS E RS

FIFC I E e Ty AR TR P S AP S iESd. 3 E RSSO T

Section VII. Technical Specifications

Bidders must state either “Comply” or any equivalent term in the column "Statement of
Comphance™ against each of the individual parameters of each “Specificanion.”

ttem Specifications s
Janitorial Manpower |
a. The Coniractor shall provide 51 Janitorial Personnel |
{inclusive of 1 working Janitorial Supervisor} who are:

a.1. Of good morfal charactér and without cnmnal or
| police recards

2.2, Physically and mentally fif, as evidenced by &
medical certificate

a.3. Duly trained and skilled to funclion a5 Janitonal

Personne!

COMPLY

The Contractor, upon receipt of the notice of award, shall
be required to submit to the AS Director a swom statement
or other pertinent documents as proof of compliance with
the foregoing.

b. The Contractor shall assign a8 Roving Supervisor, at no COMPLY
additional cost to the DBM, aside from the Janitorial
Supervisor, to monior the performance of the Janitorial
Personnel and handle the consolidation of daily timecards.

| [c. The Janitorial Personne! shall perform the following: COMPLY
o 1. Maintain the cleanliness and orderliness of the office
premises in accordance with the Service Level Agreement
‘ {Annex A) and the Housekeeping Plan to be submitied by
‘ {fie Contractor during the Contrad! Implementation, taking

irto account the following:

¢.1.1. Protection of DBM properties from damage or
desiruction in connection with the janitorial activities
rendered;
| €.1.2. Preservation of confidentiality of DBM records; and

c.1.3. Proper collection and disposal of garbage. -

' r 2 Miscallaneous Sarvices to be performed whenaver
! required (i.e,, logistical assistance during maetings and
conienences, hauling of office furniture, fitures and "
equipment, and other errand works within DEM premises). J ’

d. The Contractor shall provide; at & minimum); the following COMPLY
cleaning equipmentiools in good running condition:
i d.1. Heavy duty fioor polisher. size 207, 1 umit
J | d.2. Heavy duty fioor polisher, size 16", B units
| d.3: Mop wringerfsqueezer, & units
g.4. Glass sgueegee, 18 sels '
2.5, Heavy duty vacuum cieaner, 4 uniis
| | d 8. Stainless step ladder, & fi.. § units ‘
d.7. Stainless step ladder, 14 .. 2 units
[ d:8. Heavy duty push car (big), B units | |
32 Heswvy dufy parb=oe buogy, 3 Linils
| d:10. Floor waming sign, 16.units
d.11. Spatula, 32 pieces
1,12 Whnieei'bamow, 2 uUnils
| 013 Grass cutter. 2 pieces
d. 14, Garden fools, 259l |
| d.15. Garden hose, 100 metersiset. 2 sets l

5



(Cont')

4 | Statement of
Item Specifications Compliance |
€. The following areas shall be covered by the Janitorial .
| Services, comprising of office spaces, conference rooms, | COMPLY
pantries, stock rgoms, comfort rooms, hallways and
COMMOn areas:
e.1. Bullding | (2 storey}, 2,500 sq.m.
e.2. Building Il {4 storey with roof deck), 13,464 sg. m
e.3. Buiiding Il (2 storey), 2.692 5q. m.
£.4. Multi Purpose Building with Gym, 860 sq. m.
Additional Set of Technical Evaluation Parameters
a.Stability COMPLY
ai. Year of Experience — at least 5 years in the
janitorial business
| a2 Liquidity of Contractor — at least P5.000,00000
{current assefs minus inventory stocks or supplies
inventory, as applicable, minus current |iability, based on
the Contractor's Balance Sheet as of December 31,
2013)
8.3, Organizational Set-up — with good and efficient office
sel-up, personnel, office tools, and equipment
| b Resources
5.1 Number and Kind of Equipment and Supplies — with
1 the minimum number and kind of equipment and suppiies
=2a specified under Section VI, Schedule of Requirements
| b.2 Number of Janitors —with at least 51 Janitors
b.3 Number of Supervisors — with at least 5 Supervisors
| c. Housekeeping Plan — said Plan must be tailored fit tc f
| | the service requiremenis of the DBM. The Contractor ;
| shail slate/enumerate the specific methodology fo be '
' employed for the execution of the Housekeeping Plan.
| The Housekeeping Plan shall be submitted together with
the addiiional documents stated in ITB Clause 28. |

1L

| hereby certify to comply with all the above Technical Specifications,

L

Front Runners Property Maintenance
and Gen Services Corp. ALEX RAQUL S. VILLANO ~ March 23, 2015
Name of Company/Bidder Signature over Printed Name of Dzte

Authorized Representative




SERVICE LEVEL AGREEMENT

1.0 General Conditions:

1.1 The Contractor agrees that the DBM-CO, through the Administrative Service (AS),
reserves the right to screen and accept or deny the deployment of any personnel
recommended by the Contractor.

1.2 The ceployed personnel shall work eight hours a day, six days a week from Monday
to Saturday. However, the personnel may be requested to provide assistance
outside the regular working hours or during weekends or holidays, upon the written
approval of the AS Director.

1.3The DBM has the right to effect changes in the assignment/deployment of the
janitors at anytime during the contract period, through a written notice to the
Contractor. Likewise, the DBM may increase or decrease the number of janitors as
may be necessary and reserves the right to increase, reduce, or limit the scope of
services of the Contractor. In such event, any corresponding adjustmenr in the cost
shall not exceed the contract price.

1.4 The Contractor shall make available relievers andfor replacements at all times to
ensure continuous and uninterrupted services.

1.5 The Contractor shall pay its personnel not less than the minimum wage and other
benefits mandated by the law. The Contractor shall comply with the laws governing
lzbor standards and employee’s compensation. A certificate for the purpose shall be
required from the Contractor.

1.6 The Contractor shall submit, along with the monthly billing statement, receipts and
nrescribed reports stamped received by SSS, PhilHealth or Pag-IBIG, as proof of
remittances for SSS, PhilHealth and Pag-IBIG premiums of the Janitorial personnel
assigned in the DEM,

1.7 e Contractor in the performance of its services shall secure, maintain at s own

wwmense alf registration, ficenses or permits reguired by law, and shall comply with afl

periinent rules and regulations. The Contractor’s personnel shall take all necessary
precautions for the safety of all persons and properties at or near their area of work
and shall comply with all the standards and established safety regulations, rules and

practices.

{2 The Contractor shall provide the personnel with appropriste uniforms, protective
gear, if necessary, and ensure that they shall observe proper personal hygiene and
aopear neat and dean at all tmes.

-,5, " Contractor shall ensure that safety shall be the first priority in the performancs
fits chﬁms and avoid the creation of safety hazards both in the condition of the
r'-r'ﬁﬁ( performed and while doing the work.



2. Specific Conditions:

Each area shall be cleaned to 2 minimum sanvice spacification as datailed in the table
below;
COVERAGE DESCRIPTION OF TASK FREQUENCYT1]
OFFICES/ RECEPTION  |Emply wasie bins and wash oo, 1 required Daiy
AREASIHALL AND Water indoor planis Diady
ISTAIRWAYS Bnng out mdoor planis Once & week
Machine scrub and bull hard foors Once 8 wesk
Wice'dean window shades; clesn inside windows]Once s week

ciean door jams/balusters! handrails; clean glass walls
pariions

Mzachire scrub and bl hard floors

Once & week

Remove cobwebs (celling, lighting faures, etz )

(nce 8 month

Viash watls with dirt and stain mark

Once & manth

Wet cleaning/dusting/vacuuming uphoistered
furniture/office chairs

Onca 2 month

Dust MopiSpot Mop/Bu the foors.

JAs nEcessarny”

OF FICE SPACES |D2mp wipe office tabies and chairs Daily
Camp wipe office equipment, i.e, computer screens |Daily
keyboards, calculator, lelephone; desk [emp, Fin
cabinats, atc
Remove cobwebs (cailing, fighting fixtures, elc.) Onica a month
'a=h wails with dirl and =iain mark Once a month

Wei cleaningidusiing/vacuummyg uphoistered
furnitune/office chairs

Cnce a month

| ust mop/spot mop/bif fioors Az necessary”
:!:!'_“_'ﬂ.“LI‘RPDSE HALLS Empty papenwasis bins_ wash out, f required Daily
jQ?TfERE‘CE ROOMS!  Damp dust table tops, re-amange chairs Daily
FHORARY [Machine scrub and ot hara foors [Thnce a weex
E Wipeiclean window shades, Inside windows, dooqUnis & wesk

ambs, glass walls/parfitions

Remove cobwebs on ceiling, lighting fdures. efc. Once a month
f (Wash waile, window sl surrounds snd othar verticallCOnea 3 month

ledges with dirl and stain marks
I M clean, dust and vacuum uphoislered fumitune Cnce a month
| Dust mopéspot mop'bui foors |As necessary”
IWASHROOMS AND Mop cean. disinfect and dry fioors LAs necessarny”™
INMLETS Wash desn gad dismied irmals and toilet bowds As necessary”
| Empty and wash wasie hins AS Necessany”
PANTRY Damp wipe and polish with dry cioth the mefrigerstor] Thnee o week

oven, elc

Onice 3 week

L]
i
I
|

Disinfect floors. paniry sink and pantry cabinels

Disst mopfspol mop the fioors, pantry sink, and pamin
jcabinaels

A necesseny”

MAULTIPURPOSE Clean bleechers and shower rooms Diaily
!BL”LDE”G’ GYM Clean and ramove dusis from squipment, handrails andiDaity

| siainvays

|RECORDS AREAJ Clean the floors and remove dusts from equipment andfOnce a waek

|STOCKROOMS

files




MNote

[1] Frequency may be changed during the contract implementation, upon the
instruction of the Head of the Administrative Service
~"As necessary" means to be checked once a day and cleaned if necessary.

2.1 Service Standard

Deployed janitorial personnsl shall be professional, coureous and
sensitive to the client’s neads at all times.

The expected standard after cleaning and waste collection is as follows:

Cffice Areas
v All surfaces, fixtures and fittings, up to nomal cleaning height,

should be free from dust, stains and debris
*  All waste receptacies empty.

MNOTE: Papers, files and electronic equipment will nct be removed
or adjusted while cleaning (where applicable), unless prior
permission has been obtained from the employee concemed.

\Washrooms and Toilets )
»  All surfaces, fixtures and fittings, up to normal cleaning height,
should be free from dusf, stains and debris.
¥ All sanitary fittings should be free from grime, dirt and smear.

Z2 |heouties of the assigned Janitorial Supervisor shall include but not limited
to the following:

* Make rounds to check histher subordinates, provide special
cieaning instructions and/or assignments. and ascertain
compliance with directives.

¥ Conduct inspection to check cleanliness and orderliness of the
premises, and inform his’her subordinates of corrections
eSSl y.

v  Determine materials. supplies needed and timely inform the Head
of the AS-General Services Division, of the requirement.

¥ Train subordinate on proper cleaning methods, use of equipment,
safety practices and work regulations,



Section 1V. General Conditions of Contract

1.  Definifions
1.1.  Inthis Contract, the following terms shall be interpreted as indicated:

(a) “The Contract” means the agrecment entered mto between the
Procuring Entity and the Supplier, as recorded in the Contract Form
signed by the parties, including all attachments and appendices thereto
and all documents incorporated by reference therein.

(b)  “The Contract Price™ means the price payvable to the Supplier under the
Contract for the full and proper performance of its contractual
obligations.

(c) “The Goods™ means all of the supplies, equipment, machinery, spare
parts, other materials and/or general support services which the
Supplier is required to provide to the Procuring Entity under the
Contract.

(d)  “The Services” means those services ancillary to the supply of the
Goods, such as transportation and imsurance, and any other incidental
services, such as installation, commissioning, provision of technical
assistance, training, and other such obligations of the Supplier covered
under the Contract

{2) “GCC" means the General Conditions of Contract contained in this
Section.

(f) “SCC” means the Special Conditions of Contract.

(g)  “The Procuring Entity” means the orgamization purchasing the Goods,
as named in the SCC.

fh\  “The Procuring Entity’s country™ is the Philippines.

(i} “The Supplier” means the individual contractor, manufacturer
distributor, or firn supplying/manufacturing the Goods and Services
under this Contract and named in the SCC.

(1) The “Funding Source™ means the organization named in the SCC,

(k) “The Project Site.” where applicable, means the place or places named
in the SCC.

i "Day” means calendar day.

{m! ['he “Effective Date™ of the contract will be the date of receipt by the
Sunplier of the Notice to Proceed or the date provided in the Notice to
Proceed. Performance of all obligations shall be reckoned from the
Effactive Date of the Contract

(n)  “Verified Report” refers to the report submitted by the Implementing
Unit to the Head of the Procuring Entity setting forth its findings as to
the existence of grounds or causes for termination and explicitly stating
its recommendation for the issuance of a Notice to Terminate.



3. Corrupt, Fraudulent, Collusive, and Coercive Practices

2.1. Unless otherwise provided in the SCC, the Procuring Entity as well as the

Bidders, contractors, or suppliers shall observe the highest standard of ethics
during the procurement and execution of this Contract. In pursuance of this
policy. the Procuring Entity:

(a) defines, for the purposes of this provision, the terms set forth below as
follows:

(1) “corrupt practice” means behavior on the part of officials in the
public or private sectors by which they improperly and
unlawfully enrich themselves. others, or induce others to do so.
by misusing the position in which they are placed, and it
includes the offering, giving, receiving, or soliciting of
anything of value to influence the action of any such official in
the procurement process or in contract execution; entering, on
behalf of the Government, into any coniract or fransaction
manifestly and grossly disadvantageous to the same, whether or
not the public officer profited or will profit thereby. and similar
acts as provided in Republic Act 3019.

(i)  “fraudulent practice” means a misrepresentation of facts in
order to inflience a procurement process or the execution of a
~ontract to the detriment of the Procuring Entity, and includes
~ollusive practices among Bidders (prior to or after bid
submission) designed to establish bid prices at artificial, non-
competitive levels and to deprive the Procuring Entity of the
benefits of free and open competition.

(iii}  “collusive practices” means a scheme or arrangement between
two or more Bidders, with or without the knowledge of the
Bracnring Fniity, designed to establish bid prices at artificial,

non-competitive levels.

(iv] “coercive practices™ means harming or threatening to harm,
directly or indirectly, persons, or their property to influence
iheli participation in a procurement process, of affect the
execution of :a coniract:

“ghstructive practice™ is

iaal  deliberatelv  destroving. falsifying, altering or
concealing of evidence material 1o an administrative
proceedings or investigation or making false statements
to investigators in order to materially impede an
sdnunistrative procesdings or investigation of the
Procuring Entity or any foreign government/foreign or
international financing mstitution into allegations of a
corrupt, fraudulent, coercive or collusive practice;
and/or threatening. harassing or intimidating any party
to prevent it from disclosing its knowledge of matters
relevant to the administrative proceedings or



d.

EJ!
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investigation or from pursuing such proceedings or
investigation: or

(bb) acts intended to materially impede the exercise of the
inspection and audit rights of the Procuring Entity or
any foreign govemment/foreign or international
financing institution heremn.

(b)  will reject a proposal for award if it determines that the Bidder
recommended for award has engaged in any of the practices mentioned

in this Clause for purposes of competing for the contract.

Further the Funding Source, Borrower or Procuring Entity, as appropriate, will
seek to impose the maximum civil, administrative and/or criminal penalties
available under the applicable law on individuals and organizations deemed 10
be involved with any of the practices mentioned in GCC Clause 2.1 (a).

Inspection and Audit by the Funding Source

The Supplier shall permit the Funding Source 1o inspect the Supplier’s accounts and
records relating to the performance of the Supplier and to have them audited by
auditors appointed by the Funding Source, if so required by the Funding Source.

Coverning Law and Language

a1,

432

This Contract shall be interpreted in accordance with the laws of the Republic
ot the Philippines.

This Contract has been executed in the English language, which shall be the
binding and controlling language for all matters relating to the meaning or
interpretation of this Contract. All correspondence and other documents
pertaining to this Contract exchanged by the parties shall be written in

English.

Notices

5-1,

Any notice, requesL. or consent required or permitied to be given or made
pursuant to this Contract shall be in wnting. Any such notice, request, or
consent shall be deemed to have been given or made when received by the
concerned party, either in person or through an authorized representative of
the Partv to whom the communication is addressed, or when sent by registered
mail, telex, telegram, or facsimile to such Party at the address specified in the
SCC. which shall be effective when delivered and duly received or on the

notice’s effective date. whichever 18 later.

A Partv may change its address for notice hereunder by giving the other Party
notice of such change pursuant to the provisions listed in the SCC for GCC

Clause 5.1,

Scope of Contract

6.1,

The GOODS and Related Services to be provided shall be as specified in
Secrion VI. Schedule of Requirements



§2  This Contract shall include all such items, although not specificaily
mentioned. that can be reasonably inferred as being required for its completion
as if such items were expressly mentioned bheremn. Any additional
requirements for the completion of this Contract shall be provided in the SCC.

Subcontracting

7.1.  Subcontracting of any portion of the Goods, if allowed in the BDS, does not
relieve the Supplier of any liability or obligation under this Contract. The
Supplier will be responsible for the acts, defaults, and negligence of any
subcontractor, its agents, servants or workmen as fully as if these were the
Supplier’s own acts, defaults, or negligence, or those of its agents, servants or

workmern.

79 Subeontractors disclosed and identified during the bidding may be changed
during the implementation of this Contract, subject to compliance with the
required qualifications and the approval of the Procuring Entity.

Procuring Entity's Responsibilities

8.1.  Whenever the performance of the obligations in this Contract requires that the
Supplier obtain permits, approvals, import, and other licenses from local
nublic authorities. the Procuring Entity shall, if so needed by the Supplier,
malke its best effort to assist the Supplier in complying with such requirements
i a timely and expeditious manner.

$7  The Procuring Entity shall pay all costs involved in the performance of 1ts
responsibilities in accordance with GCC Clause 6.

Prices

0 For the given scope of work in this Contract as awarded, all bid prices are

-~nsidered fixed prices, and therefore not subject to price escalation during
contract implementation, except under extraordinary crrcumsiances and UpOn
prior approval of the GPPB in accordance with Section 61 of R.A. 9184 and

its IRR or except as provided in this Clause.
Prices charged by the Supplier for Goods delivered and/or services performed

9.2
\nder this Contract shall not vary from the prices quoted by the Supplier in ifs
hid. with the exception of any change in price resulting from a Change Order
issued in accordance with GCC Clause 29.

ifayment

Pavments shall be made only upon a certification by the Head of the Procuring
Entity to the effect that the Goods have been rendered or delivered in
sccordance with the terms of this Coniracl and bave been duly inspected and
accepted. Except with the prior approval of the President no payment shall be
made for services not vet rendered or for supplies and matenals not yet
dalivered under this Contract. Ten percent (10%) of the amount of each
payment shall be retained by the Procuring Entity to cover the Supplier’s
warranty obligations under this Contract as described in GCC Clause 17.

T



11.
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10.3:

104.

The Supplier’s reguest(s) for payment shail be made to the Procunng Entity in
writing, accompanied by an invoice describing, as appropriate, the Goods
deliverad and/or Services performed, and by documents submitted pursuant 1o
the SCC provision for GCC Clause 6.2, and upon fulfillment of other
obligations stipulated in this Contract.

Pursuant to GCC Clause 10.2, payments shall be made promptly by the
Procuring Entity, but in no case later than sixty (60) days after submission of
an invoice or claim by the Supplier.

Unless otherwise specified in the SCC, the currency in which payment s
made to the Supplier under this Contract shall be in Philippine Pesos.

Advance Payment and Terms of Payment

L.

r4

Advance payment shall be made only after prior approval of the President, and
shall not exceed fifieen percent (15%) of the Contract amount, unless
otherwise directed by the President or in cases allowed under Annex “D” of

RA9184.
Eor Goeds supplied from abroad. the terms of payment shall be as follows:

-

(2) On Contract Signature: Ten percent (10%) of the Contract Price shall
be paid within sixty (60) days from signing of the Contract and upon
submission of a claim and a bank guarantee for the equivalent amount
valid until the Goods are delivered and in the form provided in Section

V1li. Bidding Forms.

(b)  On Delivery: Seventy percent (70%) of the Contract Price shall be paid
10 the Supplier within sixty (60) days after the date of receipt of the
Goods and upon submission of the documents (i) through (vi) specified
in the SCC provision on Delivery and Documents.

deh On Accentance: The remaining twenty percent (20%) of the Contract
Price shall be paid 1o the Supplier within sixty (60) days after the date
of submission of the acceptance and inspection certificate for the
respective delivery issued by the Procuring Entity’s authonized
representative. [n the event that no inspection or acceptance certificate
is issued by the Procuring Entity’s authorized representative within
forty five (45) days of the date shown on the delivery receipt the
Supplier shall have the right to claim payment of the remaining twenty
percent (20%) subject to the Procuring Entity’s own verification of the
reasonie) for the failure to issue documents (vii) and (viii) as described
1n the SCC provision on Delivery and Documents,

A1l progress payments shall firstbe charged against the advance payment until
1 {atter has heen fully exhausted

e

Taxes and Duties

The Supplier. whether local or foreign, shail be entirelv responsible for all the
necessary taxes, stamp duties, license fees, and other such levies imposed for the

completion of this Contract.
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Performance Security

131,

—
Lad
b

13.3,

13.4,

13.5.

T e
I fo=9

l4.1,

i

Within ten (10) calendar days from receipt of the Notice of Award from the
Procuring Entity but in no case later than the signing of the contract by both
parties, the successful Bidder shall fumish the performance security in any the
forms prescribed in the ITB Clause 33.2.

The performance security posted in favor of the Procuring Entity shall be
forfeited in the event it is established that the winning Bidder is in default n
any of its obligations under the contract.

The performance security shall remain valid until issuance by the Procuring
Entity of the Certificate of Final Acceptance.

The performance security may be released by the Procuring Entity and
returned to the Supplier after the issuance of the Certificate of Final
Acceptance subject to the following conditions:

(a) There are no pending claims against the Supplier or the surety company

filed by the Procuring Entity:

i) The Supplier has no pending claims for labor and materials filed against

it; and

ic) Other terms specified in the SCC.

In case of a reduction of the contract value, the Procuring Entity shall allow a
proportional reduction in the original performance security, provided that any
such reduction is more than ten percent (10%) and that the aggregate of such
reductions is not more than fifty percent (50%) of the original performance

security.
ntract Documente and Information

The Supplier shall not. except for purposes of performing the obligations in
thie Contract, without the Procuring Entity’s prior written consent. disclose
this Contract, or any provision thercof, or any specification, plan, drawing,
patiern, sample, or information fumished by or on behalf of the Procuring
Entity. Any such disclosure shall be made in confidence and shall exiend only

=< far as may be necessary for purposes of such performance.

Anw document, other than this Contract 1tself. enumerated in GCC Clause 14.1
<44l remain the property of the Procuring Entity and shall be returned (all
copies) to the Procuring Entity on completion of the Suppiier’s performance
nder this Contract if so required by the Procuring Entity,

Standards

The (Goods provided under this Contract shall conform to the standards mentioned in
the Seciion VIL Technical Specifications: and, when no applicable standard 1s
mentinned. 1o the authoritative standards appropriate 10 the Goods® country of origin
Such standards shall be the latest issued by the institution concemed.



16.

17.

Inspection and Tests

la.1.

16.3.

The Procuring Entity or its representative shall have the right to inspect and/or
to test the Goods to confirm their conformity to the Contract specifications at
no extra cost to the Procuring Entity. The SCC and Section VIL Technical
Specifications shall specify what inspections and/or tests the Procuring Entity
requires and where they are to be conducted. The Procuring Entity shall notify
the Supplier in writing. in & timely manner, of the identity of any
representatives retained for these purposes.

If applicable, the inspections and tests may be conducted on the premises of
the Supplier or its subcontractor(s), at point of delivery. and/or at the goods’
final destination. If conducted on the premises of the Supplier or its
subcontractor(s), all reasonable facilities and assistance, including access 10
drawings and production data, shall be furnished to the inspectors at no charge
to the Procuring Entity.

The Procuring Entity or its designated representative shall be entitled to attend
the tests and/or inspections referred to in this Clause provided that the
Procuring Entity shall bear all of its own cosis and expenses incurred In
connection with such attendance including. but not limited to, all traveling and
toard and lodging expenses.

The Procuring Entity may reject any Goods or any part thereof that fail 1o pass
any iest andfor inspection or do not conform fo the specifications. The
Supplier shall either rectify or replace such rejected Goods or parts thereof or
make alierations necessary to meet the specifications at no cost to the
Procuring Entity, and shall repeat the test and/or inspection, at no cost 1o the
Procuring Entity, upon giving 2 notice pursuant (0 GCC Clause 3.

The Supplier agrees that neither the execution of a test and/or inspection of the

Gands or any part thereof, nor the attendance by the Procuring Entity or its
—re<enmative. <hall rtelease the Supplier from any warranties or other

obligations under this Contract.

Warranty

17.1.

The Supplier warrants that the Goods supplied under the Contract are new,
\nused. of the most recent or current models, and that they incorporate all
recent improvements in design and materials, except when the technical
<pecifications required by the Procuning Entity provides otherwise.

The Supplier further warranis that all Goods supplied under this Contract shall
hove i defect. arising from design. materials. or workmanship or from any
act or omission of the Supplier that may develop under normal use of the
<urnlied Goods in the conditions prevailing in the country of final destination.

in order to assure that manufacturing defects shall be corrected by the
Supplier, a warranty shall be required from the Supplier for a minimum period
specified in the SCC. The obligation for the warranty shail be covered by, at
the Supplier’s option, either refention money in an Amount equivalent to at
\east ten percent (10%) of every progress payment. or a special bank guarantee
equivalent 1o at least len percent (10%) of the Contract Price or other such
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amount if so specified in the SCC. The said amounts shall only be released
after the lapse of the warranty period specified in the SCC; provided,
however, that the Supplies delivered are free from paten: and latent defects
and all the conditions imposed under this Contract have been fully met.

174. The Procuring Entity shall promptly notify the Supplier in writing of any
claims arising under this warranty. Upon receipt of such notice, the Suppher
shall, within the period specified in the SCC and with all reasonable speed,
repair or replace the defective Goods or parts thereof, without cost to the
Procuring Entity.

17.5. If the Suppiier, having been notified, fails to remedy the defect(s) within the
period specified in GCC Clause 17.4, the Procuring Entity may proceed to
{ake such remedial action as may be necessary, at the Supplier’s risk and
expense and without prejudice to any other rights which the Procuring Entity
may have against the Supplier under the Contract and under the applicable

law.
Delays in the Supplier’'s Performance

i8.1. Delivery of the Goods and/or performance of Services shall be made by the
Sypplier in accordance with the time schedule prescribed by the Procuring
Entity in Section V1. Schedule of Requirements.

122 If at any time during the performance of this Contract, the Supplier or its
Swheontractor(s) should encounter conditions impeding timely delivery of the
Goods and/or performance of Services, the Supplier shall promptly notify the
Procuring Entity in writing of the fact of the delay, its likely duration and its
cause(s). As soon as practicable after receipt of the Supplier’s notice, and
upon causes provided for under GCC Clause 22, the Procuring Entity shall
—aluate the situation and may extend the Supplier’s time for performance. in
hich case the extension shall be ratified by the parties by amendment of
O ayErarT

183, Except as provided under GCC Clause 22, a delay by the Supplier in the
performance of its obligations shall render the Supplier liable to the imposition
of liquidated damages pursuant to GCC Clause 19, unless an extension of time
is agreed upon pursuant 10 GCC Clause 29 without the application of

izquidated damages.

iiquidated Damages

Subiect 1o GCC Clauses 18 and 22, if the Suppher fails to satisfactorily deliver any or
21l of the Coods and/or 1o perform the 'Services within the period(s) specified in this
Cntrect inclusive of duly granted time extensions if any, the Procuring Entity shall,
skt peeiudice to its other remedies under this Contract and under the appiicable
law. deduct from the Contract Price, as liquidated damages, the applicable rate of one
lenth (17153 of one {1} percent of the cost of the unperformed portion for every day nf
delay until actual delivery or performance. The maximum deduction shall be ten
percent (10%) of the amount of coniract. Once the maximum is reached, the
Procuring Entity shall rescind the Contract pursuant 10 GCC Clanse 23, without

prejudice to other courses of action and remedies open 0 it
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1.

Settlement of Disputes

20,1, If any dispute or difference of any kind whaisoever shall arise between the
Procuring Entity and the Supplier in connection with or arising out of this
Contract, the parties shall make every effort to resolve amicably such dispute
or difference by mutual consultation.

202, I after thirty (30) days, the parties have failed 10 resolve their dispute or
difference by such mutual consultation, then cither the Procuring Entity or the
Supplier may give notice fo the other party of its infention to commence
arbitration, as hereinafter provided, as to the matier in dispute, and no
arbitration in respect of this matter may be commenced unless such notice s

given

203. Any dispute or difference in respect of which a notice of intention to
commence arbitration has been given in accordance with this Clause shall be
seitled by arbitration. Arbitration may be commenced prior to or after
delivery of the Goods under this Contract.

504, In the case of a dispute between the Procuring Entity and the Supplier, the
dispute shall be resolved in accordance with Republic Act 9285 ("R.A.
4385"). otherwise known as the “Alternative Dispute Resolution Act of 2004.7

ops  Notwithstanding any reference to arbitration herein. the parties shall continue
tc perform their respective obligations under the Contract unless they

otherwise agree; and the Procuring Entity shall pay the Supplier any monies
due the Supplier.

Liability of the Supplier

311 The Supplier’s liability under this Contract shall be as provided by the laws of
the Republic of the Philippines. subject 10 additional provisions, if any, set
£5rth in the SCC.

312 Fxcept in cases of criminal negligence or wiilful misconduct, and in the case
of infringement of patent rights, if applicable. the aggregate liability of the
Supplier to the Procuring Entityshall not exceed the total Coniract Price,
provided that this limitation shall not apply to the cost of repairing oOr
replacing defective equipment.

Force Majeure

~= 1. Ths Supplier shall not be liable for forfeiture of its performance security.

. uidated damages, or termination for default if and 1o the extent that its delay
in performance or other failure io perform 1ts obligations under the Lontracl 15
(e result of a force majeure.

32 For purposes of this Contract the terms “Jorce majeure” and *fortuitous event™
way be used interchangeably. In this regard, a forfuilous eyent o force
mujewre shall be interpreted to mean an event which the Coniractor could not
have foreseen, or which though foreseen, was inevitable. It shall not include
ordinary unfavorable weather conditions; and any other cause the effects of
which could have been avoided with the exercise of reasonable diligence by
the Coniractor. Such events may include, but not limited to. acts of the
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Procuring Entity in iis sovereign capacity, wars or revolutions, fires, floods,
epidemics, quarantine restrictions, and freight embargoes.

223, [If a force majeure situation arises, the Supplier shall promptly notify the
Procuring Entity in writing of such condition and the cause thereof. Unless
otherwise directed by the Procuring Enfity in writing, the Supplier shall
continue 1o perform its obligations under the Contract as far as is reasonably
practical, and shall seek all reasonable alternative means for performance not

prevented by the force majeure.

Termination for Default

231, The Procuring Entity shall terminate this Contract for default when any of the
following conditions attends its implementation:

(a)  Outside of force majeure, the Supplier fails to deliver or perform any
or all of the Goods within the period(s) specified in the contract, or
within any extension thereof granted by the Procuring Entity pursuant
to a request made by the Supplier prior to the delay, and such failure
amounis to at least ten percent (10%) of the contact price;

As a result of force majeure, the Supplier is unable to deliver or
perform any or all of the Goods. amounting to at least ten percent
(10%) of the contract price, for a period of not less than sixty (60)
calendar days after receipt of the notice from the Procuring Entity
stating that the circumstance of force majeurc is deemed to have

ceased: or
{c} The Supplier fails to perform any other obligation under the Contract.

439 In the event the Procuring Entity terminates this Contract in whole or in part,
sor anv of the reasons provided under GCC Ciauses 23 10 26, the Procuring
Sulity may procure. upon such terms and In such mapner as it desms
appropriate, Goods or Services similar to those undelivered, and the Supplier
chall be liable to the Procuring Entity for any excess costs for such similar
Goods or Services. However, the Supplier shall continue performance of this
Contract 1o the extent not terminated.

333 In case the delay in the delivery of the Goods and/or performance of the
Services exceeds a time duration equivalent to ten percent (10%) of the
specified contract time plus any time extension duly granted to the Supplier,
e Procuring Entity may terminate this Contract, forfeit the Supplier’s

e-farmance security and award the same 1o a gualified Supplier.

Termination for Insolvency

T Pracuring Entitv shall terminate this Contract if the Supplier is declared bankrupt
o insolvent as determined with finality by a court of competent jurisdiction. In this
cvent. termination will be without compensation fo the Supplier, provided that such
termination will not prejudice or affect any mght of action or remedy which has
sccrucd or will accrue thereafier to the Procuring Entity and/or the Supplier.
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Termination for Convenience

351. The Procuring Entity may terminate this Contract, in whole or in part, at any
time for its convenience. The Head of the Procuring Entity may terminate a
contract for the convenience of the Government if he has determined the
existence of conditions that make Project Implementation eccnomically,
financially or technically impractical and/or unnecessary. such as; but not
limited to0. fortuitous event(s) or changes in law and national government
policies.

252 The Goods that have been delivered and/or performed or are ready for delivery
or performance within thirty (30) calendar days after the Supplier’s receipt of
Notice to Terminate shall be accepted by the Procuring Entity at the contract
terms and prices. For Goods not vet performed and/or ready for delivery, the

Procuring Entity may elect:

(a) to have any portion delivered and/or performed and paid at the contract
terms and prices: and/or

+o cancel the remainder and pay to the Supplier an agreed amount for
partially completed and/or performed goods and for materials and parts

previously procured by the Supplier.

-
L
T

253 Ifthe Supplier suffers loss in its initial performance of the terminated contract,
such as purchase of raw materials for goods specially manufactured for the
Procuring Entity which cannot be sold in open market, it shall be allowed 10
recover partially from this Contract, on a guanium meruii basis. Before
recovery may be made, the fact of loss must be established under oath by the
Supplier to the satisfaction of the Procuring Entity before recovery may be

made,

Termination for Unlawful Acts

%.1. The Procuring Entity may terminate this Coniract in case it is determined
prima facie that the Supplier has engaged, before or during the implementation

of this Contract, in unlawful deeds and behaviors relative to contract
acquisition and implementation. Unlawful acts inciude, but are not limited 1o,

the following:

Corrupt, frandulent, and coercive practices as defined in ITB Clause
3. l{a):

i)

= Drawing up or using forged documents:

Using adulterated materials, means Of methods. or engaging in
production contrary 0 rules of science or the trade: and

(d)  Any other act analogous o the foregoing.



37. Procedures for Termination of Contracts

371. The following provisions shall govern the procedures for termination of this
Contract:

(a)

()

)

(d)

(€]}

(2)

Upon receipt of a written report of acts or causes which may constitute
ground(s} for termination as aforementioned, or upon 1is own initiative,
the Implementing Unit shall, within a period of seven (7) calendar
days, verify the existence of such ground(s) and cause the execution of
a Verified Report, with all relevant evidence attached;

Upon recommendation by the Implementing Unit, the Head of the
Procuring Entity shall terminate this Contract only by a writien notice
to the Supplier conveying the termination of this Contract. The notice

shall state:

(1) that this Contract is being terminated for any of the ground(s)
afore-mentioned, and a statement of the acts that constitute the
ground(s) constituting the same;

i} the extent of termination, whether in whole or in part;

(i}  an instruction to the Supplier fo show cause as 10 why this
Contract should not be terminated; and

(iv)  special instructions of the Procuring Entity, if any.

The Notice to Terminate shall be accompanied by a copy of the
Verified Report;

Within a period of seven (7) calendar days from receipt of the Notice
of Termination, the Supplier shall submit to the Head of the Procuring
Entity a verified position paper stating why this Contract should not be
werminated. 1 the Supplier fails to show cause after the lapse of the
seven (7) day period, either by inaction or by defauit, the Head of the
Procuring Entity shall issue an order terminating this Contract;

The Procuring Entity may, at anytime before receipt of the Supplier’s
varified position paper described in item (d) above withdraw the
otice (0 Terminate if it is determined that certain items or works
subject of the notice had been compisted, delivered, or performed
hefore the Supplier’s receipt of the notice;

Aithin a non-extendible period of ten (10) calendar days from receipt
+f the verified position paper, the Head of the Procuring Entity shall
decide whether or not to terminate this Contract. It shall serve a
written motice fo the Supplier of its decision and, unless otherwise
provided, this Contract is deemed termmated from receipt of the
Sunplier of the notice of decision. The termination shall only be based

on the ground(s) stated in the Notice to Terminate,

The Head of the Procuring Entity may create 2 Contract Termination
Review Committee (CTRC) to assist him in the discharge of this
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29.

30.

function. All decisions recommended by the CTRC shall be subject o
the approval of the Head of the Procuring Entity; and

The Supplier must serve a written notice to the Procuring Entity of its

(h)
intention to terminate the contract at least thirty (30} calendar 335
before its intended termination. The Contract is deemed terminated if it
is not resumed in thirty (30) calendar days after the receipt of such
notice by the Procuring Entity.
Assignment of Rights

The Supplier shall not assign his rights or obligations under this Contract. in whole or
in part, except with the Procuring Entity’s prior written consent.

Contract Amendment

Subject to applicable laws, no variation in or modification of the terms of this
Contract shall be made except by written amendment signed by the parties.

Applicatien

These General Conditions shall apply to the extent that they are not superseded hy
provisions of other parts of this Contract



Section V. Special Conditions of Contract

- GCC
Clause
1.1(g) | The Procuring Entity 15 the Department of Budget and Management (DBM).
i.1(1) The Supplieris:
1.1(j) | The Funding Source is: ]
The Government of the Philippmes (GOF) through the authorized appropriations under the
FY 2015 General Appropriations Act I
1.1 (k) | The project site is:
Department of Budget and Management
DBEM Bldg. 1L Ground Floor, '
General Solano St.. San Miguel, Manila i
| 5.3 The Procuring Entity’s address for Notices is :

Denartment of Budget and Management

Ground Fioor, DBM Building ITI, Gen. Solano St San Miguel, Manila
Tel No. (02) 735-4902

| Fax INe. (02) 735-4979

! Cantact Person: Director Sofia C. Yanto
Administrative Service (AS)

The Supplier’s address for Notices is:

anytime durng
DBM may increase or decrease the number of janitors as may be necessary and reserves the

right to increase, reduce, or limit the scope of services of the Contracior. {n such event, any
| coresponding adjustment in the cost shall not exceed the contract price.

Th= Contractor shall strictly comply with Seetion VIL Technical Spec frcations. as well as
other DBM rules and regulations.

The DBM has the right to effect changes in the assignment/deployment of the janitors at :
the contract period through a written notice to the Contractor. Likewsse, fhe |

211 Fid nrices are considered fixed prices, and is not subject L0 priee escalation dummg the
whole contract period, except for the following: (i) incredse 10 the mmimtin daiy woge
2 law or wage order issued after bid open ing: and (1) increase intaxes. if any.

mawesiand 305
srsrEATIE 36

0.1

Payment shall be made within Ten (10) working days upon complete submission by the

Contractor of the following documents:

nnnnnn

S Iy, S
[Tk a

(a) DTRs of all janitors duly signed by the AS Direcior of uis

slaw ol
ier duly authorizee |
wel



representative;

(b) Proof of previous months' remiftances (o the SSS, PhilHealth, and Pag-IBIG, together
with a transmittal sheet stamped received by the foregoing. as well as such other relevant
documents that may be required by the DBM; and

(c) Invoice of billing or statement of account for the period covered.

Thereafter, payment shall be made upon certification by the AS Director that the seTvices |

were rendered by the Contractor in accordance with the terms and conditions of the Contract. |

10.2 No further instructions.
104 No further instructions.
13.4 (c) | No further instructions.
15 The Contractor shall maintain a satisfactory level of performance throughout the Contract
period based on the following set of performance criteria:
(2) quality of work delivered; '
(h) time management; |
|
v . |
(¢} management and suitability of personnel; l
.¢} Contract administration and management:
(e) provision of regular progress report;
() attentiveness to details; and.
\g) comphiance with DBM instructions and policies.
The AS shall conduct a periodic review using the above-cited criteria 1o ensure compliance
with the technical specifications, as well as with the other terms and vonditions imposed by
the DBM during contract period.
Purther. the DBM-AS shall conduct a mid-term assessment or evaluation of the performance
of the Contractor. Based on its assessment, the DBM may pre-terminiate the coniract for
xilars of the Contractor to perfomm s cbligations thereon following the procedure
prescribed under the Guidelines on Termination of Contracts issued by the Govemnment
| b—eurerrient Policy Board under Resolution No. 018-2004 dated 22 December 2004
| <@ appacabie. —l
iEE | Mot sppheable.
; [ 72 ot applicable. - T
| Subject to GCC Clavses 18 and 22,11 the Supplier fails to satisfactonly deliver any of all of

s

she Goods and/or to perform the Services within the period(si specified in this Contract |

inclusive of duly granted time extensions if any, the Procuring Entity shall. without prejudice
| in its nther remedies under this Contract and under the applicable law, deduct from the
Contract Price, as liquidated damages, the applicable rate of one tenth (1/10) of one (1)
percent of the cost of the unperformed portion for every day of delay until actual delivery ot |




performance. The maximum deduction shall be ten percent (10%) of the amount of contract. :
' Once the maximum is reached, the Procuring Entity shall rescind the Contraet pursuant o

| GCC Clause 23, without prejudice to-other courses of action and remedies open 10 it

|
| 211 | if appiicapie, ail partners 1o the Jomt venture shail be Jointly and seveaily hiabie i iie &BM. i
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HOUSEKEEPING PLAN

| COVERAGE DESCRIPTION OF TASK FREQUENCY
| OFFICE/RECEPTION Empty waste bins, receptacles and wash out, i Daily
AREAS/HALL AND reguired
STAIRWAYS Water indoor plants Dally
Bring out indoor plants Once 3 week
Machine scrub and buff hard floors Once a2 week
Wipe/clean window shades; dean inside windows; Once 3 week
clean door Jambs/balusters/handrails; dean glass
walis/partitions
Remove cobwebs (ceiling, lighting fixtures, etc.) Cnce a month
Wash walls with dirt and stain mark Once a month
Wet deaning/dusting/vecuuming upholstered Once a month
furniture/office chairs
Dust Mop/Spot Mop/Buff the floors Daily
Scrub, free from grime, dust, dirt, stains, smearand | Daily
vellowish substances of floors, walls and partitions
Clean reachable surface walls and partitions free Once a week
from debris
i Clean plant boxes Daily |
| Properly aligned/arranged tables and chairs Dally Z
| Keep the stairway and entrances from obstructions Daily |
! | Damp wipe ledges/frames/picture frames Once a week I
| | Dust ceiling air vent Once a week |
| Insect spraying, fumigation, fogging and other Thrice a year
, implementing pest contral measure
| OFFICE SPACES Damp wipe and disinfect office tables and chairs Daily
Damp wipe and disinfect office equipment, i.e. Daily
| I computer screens, keyboards, calculator, telephone,
| | desk lamp, filing cabinets, etc. _
| Once a month

[iem:we cobwebs [ceiling, lighting fixtures, etc.)

| ‘Wash walls with dirt and stain mark

Once a8 monen

| Wet cleaning/dusting/vacuurning ugholstered CUnce 2 month

| | furniture/office chairs

| | Dust mop/spot mop/buff fioors Daily
Clean reachable surface walls and partitions free Once 2 week
from debris
Report breakage, electrical malfunctions and other Daily |
defiaencies
insect spraying, fumigation, fogging and other | Thrice a year
Implementing pest fontrol measure

|_ MULTIPLIRPOSE Empty papers/waste bins, wash out, if required Daily

| HALL Dump dust table tops, re-arrange chairs Daily

LONFERENCE Wadiine strub and buff hard floors Thrice 5 week =
| RODMS/ Wipe/dean windows shade, inside windows, door Once a wesk

A



LIBRARY jambs, glass walls/partitions
Remove cobwebs on celling, lighting fixtures, etc Once a month
Wash walls, windows sills; surrounds and other Once a month
vertical ledges with dirt and stain marks |
Wet dlean, dust and vacuum upholstered furniture Once a month |
. Dust mop/spot mop/buff floors Daily
Clean reachable surface walls and partitions free Once a week
from diebris
Properly aligned/arranged tables and chairs Daily
Insect spraying. fumigstion, fogging and other | Thrice 3 year |
implementing pest control measure |
WASHROOMS AND | Maop clean, disinfect and dry fioors Daily '
TOILETS Wash, clean and disinfect urinals and teilet bowls Daily |
Empty and wash waste bins Daily |
Remove cobwebs (ceiling, lighting fixtures, etc.) Once amonth
Clean and polish mirrors = Daily
Clean and disinfect wash basins, walls and partitions | Daily
Scrub, free from grime, dust, dirt, stains, smearand | Daily
vellowish substances of floors, walls and partitions
Check and replenish of toiiet papers and other Daily
disposable supplies
Fetching water and filling of containers when water | Daily |
| is not available
| Coliect and proper disposal of garbage Daily f
Clean reachable surface walls and partitions Once a month :
Cimsect spraying, fumigation, fogging and other | Thrice a year |
implementing pest control measure |
FAN IR Damp wipe and polish with dry cloth frant and visibile | Thiice & wees '
sides of the refrigerator, oven, etc.
Disinfect floors, pantry sink and pantry cabinets Once a week
Remove cobwebs {celling, lighting fixtures, etc.) Onee 2 month
| insect spraying, fumigation, fogging and other | Thrice a year
i imolementing pest control measure
MULTIPURPOSE Clean bleachers and shower rooms Daily
SulLDiigy G insect spraying, fumigation, fogging and othed | Thrice a yeai
implementing pest control measure
RECORDS AREA/S Clean the floors and remove dusts from equipment | Once 2 week
S ACR RS and files
Dust file cabinets, shelves, eic Dailv
Rermove cobwebs {ceiling, lighting fixtures, etc.) Once a month
insect spraying, fumigation, fogging and other | Thrice ayear
. implementing pest control measure
| DRM GROUNDS | Clear rubbish from path walks, driveways, parking Daily
|-areas, park, eic. | |
.[ Ciean and litter free, no cigarette hutts, candy | Daitv :
wraggers, dried leaves, etc. ' B
| Cobiect and proper disposal of garbage | Daily |




Hose washing and sweeping with hard broom all Dnce 2 week
cement grounds
| Water outdoor plants | Twice Daily

| Trim plants | Twice 2 month or as
| necessary

SPECIAL TASK FORCE (as REQUIRED 8Y DEM]:

EXTERIOR DBM Clean walls, windows, columns, etc Once 2 year |

BUILDING

| Clean reachable surface walls and partitions | Once a year |

[ remove cobwebs [celling, lighting fixture, etc) Quarterly

ADDITIONAL TASK:

1.

2

3.

Provide other janitorial functions- physical arrangement for various activities
Assist in hauling of furniture and fixtures from one office to another

Perform other duties as may be required

SUPERVISOR:

ke

(4]

ol

Shall act and make decisions in behalf and our account of the services on matlers
arising from questions or complaints raised by Client or by service personnei
ithemseives,

Shall ensure the complete deployment of janitors required by the Chient;

chall make rounds to check his/her subordinates, provide special cleaning
instructions and/or assignments, and ascertain compliance with direclives.

Shall conduct inspection to check cleaniiness and orderliness of the premises, anc
inform his/her subordinates of corrections necessary.

Shall ensure that the janitors comply with policies and procedures implemented
especially the rules on safety;

Shail exercise close supervision over the work of the assigned service parsonnel,

Shall ensure that the designated personnel for the Cleaning Task Force ae
completely provided with supplies & equipment, that all their assigned task are done
before moving to another;

—

Shall prepare work assignments and schedules subject to the prior approval ©
Client;

Shall train is/her subordinate on proper cleaning metheds, use of equipment, s31=4
practices and work regulations.



10. Shall perform other functions as required by Client;
11. Shall regularly coordinate with the Client duly authorized representative as fo the
performance of janitors.

12. Shall regularly coordinate with the Client duly suthorized representative as to
determine the required materials, supplies neaded.

Submitted By-

By: ~BLEX RADULS. VILLAND
Signature over printed Name

PRESIDENT
Position
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REPUBLIC OF THE PHILIPPINES

DEPARTMENT OF BUDGET AND MANAGEMENT
GENERAL SOLANO ST, SAN MIGUEL, MANILA

NOTICE OF AWARD

Apriki€ 2015

MR. ALEX RAOUL S. VILLANO

President

Front Runners Property Maintenance and General Services Corporation
No. 4 — B West Road,

Barangay Bagong Lipunan ng Crame

Cubao, Quezon City

Dear Mr. Villano:

Based on Department of Budget and Management Bids and Awards Committee Resolution
No. 2015-14, we are pleased to inform you that the contract for the Project “Provision of
Janitorial Manpower Services" is hereby awarded to your company in the amount of Twelve
Million Eight Hundred Ninety Four Thousand Eight Hundred Eighteen Pesos and Twenty-Two
Centavos (P12,894,818.22).

In this regard, you are hereby reguired to post a performance security in the amount and
form stated in Section 39 of the Implementing Rules and Regulations of Republic Act No.
9184 within ten (10) calendar days upon receipt of this notice.

Very truly yours,

FLORENCIOQ B. ABAD - —r

ﬁ?metary}?fy

RecewE) @Y. p/p.
4= =1
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REPUBLIC OF THE PHILIPPINES

DEPARTMENT OF BUDGET AND MAN AGEMENT
CENERAL SOLANO ST. SAN MIGUEL. MANILA

NOTICE TO PROCEED

EL Aew E

MR. ALEX RAOUL S. VILLANO
Eront Runners Property Maintenance and Gen. Services Corp.

No. 4-B West Road, Barangay Bagong Lipunan ng Crame
Cubao, Quezon City

Dear Mr. Villano:

This is to inform your company that performance of the obligations specified in the
sttached Contract for the proiect Provision of Janitorial Manpower Services, shall
commence upon receipt of this Notice to Proceed.

Very truly yours,

e

—————— -
‘}FLGR.EHCIO 8. ABAD
Secreltary



