
RFQ-SVP-2023-017

REPUBLIC OF THE PHILIPPINESDEPARTMENT OF BUDGET AND MANAGEMENTREGIONAL OFFICE VIIIVILLA RUIZ, BARANGAY 77,  MARASBARAS, TACLOBAN CITY
REQUEST FOR QUOTATION (RFQ)Delivery of Security and Janitorial Servicesfor the month of December 2023

November 22, 2023
The Manager

Dear Sir/Madam:
Please quote your price for the item specified below, taking into consideration the following:

PROCUREMENT TERMS & CONDITIONS
1 The Total Approved Budget for the Contract (ABC) is One Hundred Thirty-Two Thousand FiveHundred Sixty-Eight Pesos only (P1 32,568.00) while the ABC per lot is indicated in the 2 nd page of thisRFQ.2. Price quotation should be inclusive of tax obligations.3 Evaluation of bids will be conducted on a “per lot” basis.4. Delivery period is from December 1 to 31, 2023 at the DBM-Regional Office VIII, Marasbaras, TaclobanCity.5. If awarded the contract, processing and payment shall be made within five (5) working days upon receiptof Statement of Account and other requirement stipulated in the attached documents.6. Refusal to accept an award maybe ground for imposition of administrative sanctions under Rule XXIII ofthe 2016 Revised Implementing Rules and Regulations (IRR) of Republic Act (RA) 9184.7. Failure of the supplier to deliver goods and render services under the contract within the specifieddelivery schedule shall be liable for damages for the delay pursuant to Sec. 3 Annex D of the 2016Revised IRR of RA 9184.8. The BAG upon consultation with the end-user unit, may cancel or terminate the conduct of procurementactivities pursuant to Sec. 35.6 of the 2016 Revised IRR of RA 9184. Moreover, the Head of the Agencyreserves the right to reject any and all bids, declare a failure of bidding or not award the contract inaccordance with Section 41 of the same IRR.9. This RFQ must be duly filled out supported with the following documents, and the same must besealed and submitted manually/on-site or through courier not later than November 28, 2023 @9:30 AM, DBM Bundy Clock Time:

a) 2023 Mayor’s/Business Permit. However, if you have already submitted the said eligibility documentfrom the previous procurement, you may no longer be required to submit the same;b) Omnibus Sworn Statement (OSS) using the attached format. Unnotarized OSS will be acceptedsubject to submission of a notarized OSS after award of contract but before payment;c) Bid Form and Price Schedule using the attached prescribed format;d) Technical Specifications; ande) Schedule of Requirements.
1 0. The supplier’s PhilGEPS Registration Number must be indicated at the 2nd page of this RFQ.

Address of bid submission
FLORITA M. LACDO-O, BAC ChairpersonDBM-Regional Office No. VIIIVilla Ruiz, Marasbaras, Tacloban City
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RFQ-S VP-2023-01 7

EN L REALINOasser ' L Ftotfrn

I have read and understood the Procurement Terms & Conditions. By signing this zquote, I hereby agreeand bind myself to the Terms & Conditions indicated in this RFQ and the attached documents.
Delivery of Security and Janitorial Services for the month of December 2023

Lot Qty Unit Particulars ABC TOTAL BIDPRICE

1

2

3

3

I

J

SecurityGuard

anitor

Procurement for the delivery of thefollowing services for the month ofDecember 2023
Delivery of Security Services
Please refer to the attach documentsfor the Specifications, Schedule ofRequirements and other informationrelevant to this procurement
Delivery Period: December 1 to 31,2023
Delivery of Janitorial Services
Please refer to the attach documentsfor the Specifications, Schedule ofRequirements and other informationrelevant to this procurement
Delivery Period: December 1 to 31,2023

80,666

51,902

132,568
Please fill-out this portion LEGIBLY and COMPLETELY:
Signature over Printed Name ofAuthorized Representative: Date:
Position in Firm: _____________________________
Business Address:
Contact No.:
PhilGEPS Registration No.

Page 2 of 2



PHILIPPINE BIDDING DOCUMENTS

Procurement ofGOODS
Government of the Republic of the Philippines

DELIVERY OF SECURITY JANITORIALSERVICES IN THE MONTH OFDECEMBER 2023

Sixth EditionJuly 2020



Table of Contents
Section I. General Conditions of Contract .................................................... 2

1. Scope of Contract ................................................................................................... 3
2. Advance Payment and Terms of Payment .............................................................. 3
3. Performance Security ............................................................................................. 3
4. Inspection and Tests ............................................................................................... 3
5. Warranty ................................................................................................................. 4
6. Liability of the Supplier ......................................................................................... 4Section IL Special Conditions of Contract ....................................................... 5

Section III. Schedule of Requirements ......... . ................................................. 9
Section IV. Technical Specifications ............................................................. 11
Forms ................................................................................................................ 18



Section I. General Conditions of Contract
Notes on the General Conditions of Contract
The General Conditions of Contract (GCC) in this Section, read in conjunction with theSpecial Conditions of Contract in Section V and other documents listed therein, should be acomplete document expressing all the rights and obligations of the parties.
Matters governing performance of the Supplier, payments under the contract, or mattersaffecting the risks, rights, and obligations of the parties under the contract are included inthe GCC and Special Conditions of Contract.
Any complementary information, which may be needed, shall be introduced only throughthe Special Conditions of Contract.
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1. Scope of Contract
This Contract shall include all such items, although not specifically mentioned, that canbe reasonably inferred as being required for its completion as if such items wereexpressly mentioned herein. All the provisions of RA No. 9184 and its 2016 revisedIRR, including the Generic Procurement Manual, and associated issuances, constitutethe primary source for the terms and conditions of  the Contract, and thus, applicable incontract implementation. Herein clauses shall serve as the secondary source for theterms and conditions of  the Contract.
This is without prejudice to Sections 74. 1 and 74.2 of the 201 6 revised IRR of RA No.9184 allowing the GPPB to amend the IRR, which shall be applied to all procurementactivities, the advertisement, posting, or invitation of which were issued after theeffectivity of the said amendment.
Additional requirements for the completion of this Contract shall be provided in the
Special Condit ions of  Contract (SCC).
Advance Payment and Terms of Payment
2.1. Advance payment of  the contract amount is provided under Annex “D” of therevised 20 1 6 IRR of  RA No. 9 1 84.
2.2. The Procuring Entity is allowed to determine the terms of payment on the partialor staggered delivery of the Goods procured, provided such partial paymentshall correspond to the value of the goods delivered and accepted in accordancewith prevailing accounting and auditing rules and regulations. The terms ofpayment are indicated in the SCC.
Performance Security
Within ten (10) calendar days from receipt of  the Notice of  Award by the Bidder fromthe Procuring Entity but in no case later than the signing of  the Contract by both parties,the successful Bidder shall furnish the performance security in any of the formsprescribed in Section 39 of  the 2016 revised IRR of RA No. 9184.
Inspection and Tests
The Procuring Entity or its representative shall have the right to inspect and/or to testthe Goods to confirm their conformity to the Project specifications at no extra cost tothe Procuring Entity in accordance with the Generic Procurement Manual. In additionto tests in the SCC,  Section VII (Technical  Specifications) shall specify whatinspections and/or tests the Procuring Entity requires, and where they are to beconducted. The Procuring Entity shall notify the Supplier in writing, in a timely manner,of the identity of  any representatives retained for these purposes.
All reasonable facilities and assistance for the inspection and testing of Goods,including access to drawings and production data, shall be provided by the Supplier tothe authorized inspectors at no charge to the Procuring Entity.

2.

3.
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5. Warranty
5.1 In order to assure that manufacturing defects shall be corrected by the Supplier,a warranty shall be required from the Supplier as provided under Section 62.1of the 20 1 6 revised IRR of RA No. 9 1 84.
5.2 The Procuring Entity shall promptly notify the Supplier in writing of  any claimsarising under this warranty. Upon receipt of such notice, the Supplier shall,repair or replace the defective Goods or parts thereof without cost to theProcuring Entity, pursuant to the Generic Procurement Manual.
Liability of the Supplier6.
The Supplier’s liability under this Contract shall be as provided by the laws of theRepublic of the Philippines.
If the Supplier is a joint venture, all partners to the joint venture shall be jointly andseverally liable to the Procuring Entity.
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Section IL Special Conditions of Contract
Notes on the Special Conditions of Contract
Similar to the BDS, the clauses in this Section are intended to assist the Procuring Entity inproviding contract-specific information in relation to corresponding clauses in the GCCfound in Section IV.
The Special Conditions of Contract (SCC) complement the GCC, specifying contractualrequirements linked to the special circumstances of the Procuring Entity, the ProcuringEntity’s country, the sector, and the Goods purchased. In preparing this Section, thefollowing aspects should be checked:

a. Information that complements provisions of the GCC must be incorporated.
b. Amendments and/or supplements to provisions of the GCC as necessitated by thecircumstances of the specific purchase, must also be incorporated.

However, no special condition which defeats or negates the general intent and purpose ofthe provisions of the GCC should be incorporated herein.



Special Conditions of Contract
GCCClause

1 D
L
1.

2.

3.

4.

elivery and Documents
>t 1 Delivery of Security' Services

Delivery of the Security Services shall be made by the Supplier inaccordance with the terms specified in Schedule of Requirements andTechnical Specifications. Within ten (10) calendar days from receipt of theNotice of Award (NOA) and Purchase Order (PO), the Supplier shallpresent the following documents for the pre-approval of the proposedsecurity guards by the Procuring Entity:
For Security Guards:
a. Curriculum Vitae/Bio-data with pictures taken within the last sixmonths of proposed Security Guards (SGs) to be detailed in theProcuring Entity;
b. Health Certificate issued by any government hospital or any governmentfacility authorized to issue the same within the pre-approval period orten (10) calendar days from receipt of NOA and PO.
c. Philippine National Police (PNP) Clearance issued within six (6)months;
d. Valid National Bureau of Investigation (NBI) Clearance;
e. Duty Detail Orders;
f. Copies of the SGs’ License to Exercise Security Profession issued bythe Philippine National Police (PNP); and
g. Copies of the valid SGs’ Neuro-Psychiatric Exam Results.
Within five (5) calendar days after the submission of the above-mentioneddocuments, the PE shall inform the approved names of SGs to be assignedin the PE and shall have a personal appearance with the PE escorted by theauthorized Officer of the Security Agency and/or Supplier.
The PE’s representative for this pre-approval activity is MR. EMILIO M.ALBOS III, Chief Admin Officer & Chief Security Officer.
Replacement of new security guards:The current set of security guards (SGs) shall be replaced with a new set incase a new supplier is awarded the Contract.However, if the current (CY 2023) security agency is awarded the contract,the same set of security guards shall be maintained subject to the evaluation
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on their performance by the DBM personnel and upon request by the Headof Procuring Entity.At any time during the Contract implementation, any security guard/s maybe replaced immediately upon request of  the Head of  the Procuring Entityor her authorized representative.5. On billing of the supplier, payment shall be made only by the ProcuringEntity upon submission of the prior month’s proof of payment to theconcerned SGs which shall be every 15th and 30th day of the month andproof of  remittances to PhilHealth, Social Security System (SSS) and HomeDevelopment Mutual Fund (HDMF).
Lot 2 Delivery of Janitorial Services
1. Delivery of the Janitorial Services shall be made by the Supplier inaccordance with the terms specified in Schedule of Requirements andTechnical Specifications. Within ten (10) calendar days from receipt ofNotice of Award (NOA) and Purchase Order (PO), the Supplier shallpresent the following documents for the pre-approval of the proposedjanitors by the Procuring Entity:

For Janitors:
b. Curriculum Vitae/Bio-data with pictures taken within the last sixmonths of proposed Janitors to be detailed in the Procuring Entity;
c. Health Certificate issued by any government hospital or any governmentfacility authorized to issue the same within the pre-approval period orten (10) calendar days from receipt of NOA and PO.
d. Philippine National Police (PNP) Clearance issued within six (6)months; and
e. Valid National Bureau of Investigation (NBI) Clearance.
Within five (5) calendar days after the submission of  the above-mentioneddocuments, the PE shall inform the approved names of Janitors to beassigned in the PE and shall have a personal appearance with the PEescorted by the authorized Officer of  the Supplier.
The PE’s representative for this pre-approval activity is MR. EMILIO M.ALBOS III, Chief Admin Officer & Chief Security Officer.
Replacement of new janitors:

2.

3.

4.
The current set of  two (2) male janitors shall be replaced with a new set incase a new supplier is awarded the Contract, while the female janitor shallbe retained.
However, in case the current janitorial agency is awarded the contract, theexisting two (2) male janitors may be retained subject to final evaluation ontheir performance by the DBM personnel and upon the request of  the Head

7



5.

of the Procuring Entity. The female janitor shall be retained subject to finalevaluation on her performance by the DBM personnel and upon the requestof the Head of the Procuring Entity.At any time during the Contract implementation, any janitor/s may bereplaced immediately upon request of the Head of the Procuring Entity oi-lier authorized representative.On billing of the supplier, payment shall be made only by the ProcuringEntity upon submission of the prior month’s proof of payment to theconcerned janitors which shall be every 1 5th and 30th day of the month andproof of remittances to PhilHealth. Social Security System (SSS) and HomeDevelopment Mutual Fund (HDMF).2 Payment shall be made only by the Procuring Entity upon submission of theprior month's proof of payment to the concerned SGs/janitors which shall beevery 15th and 30th day of the month and proof of remittances to PhilHealth,Social Security System (SSS) and Home Development Mutual Fund (HDMF).
3 Lot 2 Delivery of Janitorial Services

Overtime work rendered by janitors during special occasion such as meetings,special events and other analogous activities or any day where their services arerequired shall be subject to prior authorization by the Chief AdministrativeOfficer. It is understood that billing shall include Overtime payment, if any, forthe particular month.4 Winning supplier/bidder is required to submit a performance security.
5 The PE shall conduct inspections and tests at anytime during the contract toassess the Supplier’s compliance to the Schedule of Requirements andTechnical Specifications. Any adverse findings shall be a ground fortermination of contract at the option of the PE.
6 The period for correction of defects in the warranty period is within the day thedefect was reported by the PE to the Supplier.
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Section III. Schedule of Requirements
The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which isthe date of  delivery to the project site.

LotNumber Description Quantity’ Total DeliveredWeeks/Months
1 Male SecurityGuards (SG)pre-approved bythe ProcuringEntity

The GuardingSchedule is asfollows unlessrevised by the
PE:

Post
DBM Building/Lobby

Main Gate

Summary:Guard No.123

Three (3) SGs: One(1) SG on nine (9)hours duty, One (1)SG on ten (10) hoursduty & One (1) SG oneleven (11) hour duty,from Mondays toSundays

Daily Schedule
6:00 AM -8 :00  AM8:00 AM - 12:00 NN12:00 NN - 1:00 PM1:00 PM -7 :00  PM7:00 PM -6 :00  AM
8:00 AM - 12:00 NN1:00 PM -3 :00  PM

No. of Duty Hours/Day910u30

930 man-hours

No. of  Hours
241611
42

No. of Days / Hrs31/27931 / 3 1031/34131/930

From December1-31,2023.

SG No.
12123
11

No, o fOT/NS  Hrs1 /02 /03 /8
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LotNumber2
Delivered,Weeks/MonthsFrom December1-31,2023.

Quantity
Three Janitors: One(1) Female and Two(2) Male Janitors oneight (8) hour dutyfrom Mondays toSaturdays
Janitor No. /DailySchedule16:00 AM -4:00  PM

8:00 AM -9 :00  AM12:00 NN - 1:00 PM

Description
Male andFemale Janitorspre-approved bythe ProcuringEntity

Post

Technical Area,Male CR - l st &2 nd Floor,COA Office

Total
624 man-hours(26 days x 8hours x 3janitors)

Remarks

Male Janitor

Break
27:00 AM -5 :00  PM

9:00 AM -10:00 AM12:00 NN -1 :00  PM

Male Janitor

Break

FAD Area,Lobby-GroundFloor,Female CR-Ground Floor,ConferenceRoom
RD’s Officeand Dormitory,Female CR 2 nd
Floor, Lobby,Terrace 2 nd
Floor, andMulti-PurposeHall (GADCenter andDormitory)
The three (3) Janitorsare required toconduct GeneralCleaning of theMulti-Purpose Hall(GAD Center andDormitory) everySaturday.

38:00 AM -5 :00  PM
12:00- 1:00 PM

Female Janitor
Break
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Section IV. Technical Specifications
Notes for Preparing the Technical Specifications
A set of  precise and clear specifications is a prerequisite for Bidders to respond realisticallyand competitively to the requirements of  the Procuring Entity without qualifying their Bids.In the context of  Competitive Bidding, the specifications (e.g. production/delivery schedule,manpower requirements, and after-sales service/parts, descriptions of  the lots or items) mustbe prepared to permit the widest possible competition and, at the same time, present a clearstatement of the required standards of workmanship, materials, and performance of thegoods and services to be procured. Only if this is done will the objectives of transparency,equity, efficiency, fairness, and economy in procurement be realized, responsiveness of  bidsbe ensured, and the subsequent task of  bid evaluation and post-qualification facilitated. Thespecifications should require that all items, materials and accessories to be included orincorporated in the goods be new. unused, and of  the most recent or current models, and thatthey include or incorporate all recent improvements in design and materials unless otherwiseprovided in the Contract.
Samples of  specifications from previous similar procurements are useful in this respect. Theuse of metric units is encouraged. Depending on the complexity of  the goods and therepetitiveness of  the type of procurement, it may be advantageous to standardize the GeneralTechnical Specifications and incorporate them in a separate subsection. The GeneralTechnical Specifications should cover all classes of  workmanship, materials, and equipmentcommonly involved in manufacturing similar goods. Deletions or addenda should thenadapt the General Technical Specifications to the particular procurement.
Care must be taken in drafting specifications to ensure that they are not restrictive. In thespecification of  standards for equipment, materials, and workmanship, recognized Philippineand international standards should be used as much as possible. Where other particularstandards are used, whether national standards or other standards, the specifications shouldstate that equipment, materials, and workmanship that meet other authoritative standards,and which ensure at least a substantially equal quality than the standards mentioned, willalso be acceptable. The following clause may be inserted in the Special Conditions ofContract or the Technical Specifications.
Sample Clause: Equivalency of Standards and Codes
Wherever reference is made in the Technical Specifications to specific standards and codesto be met by the goods and materials to be furnished or tested, the provisions of the latestedition or revision of the relevant standards and codes shall apply, unless otherwiseexpressly stated in the Contract. Where such standards and codes are national or relate to aparticular country or region, other authoritative standards that ensure substantial equivalenceto the standards and codes specified will be acceptable.
Reference to brand name and catalogue number should be avoided as far as possible; whereunavoidable they should always be followed by the words “or at least equivalent.”References to brand names cannot be used when the funding source is the GOP. __________
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Where appropriate, drawings, including site plans as required, may be furnished by theProcuring Entity with the Bidding Documents. Similarly, the Supplier may be requested toprovide drawings or samples either with its Bid or for prior review by the Procuring Entityduring contract execution.
Bidders are also required, as part of the technical specifications, to complete their statementof compliance demonstrating how the items comply with the specification.
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Technical Specifications
Lot Specification Statement of Compliance1 Lot 1 Delivery of Security Services

A. Scope of Work or Services to Be Rendered:
The Security Agency shall provide the followingspecific services:
1 . Protect the general interest of the ProcuringEntity (PE).
2. Guard and secure all property of the PE or itsofficers/employees within its area ofresponsibility.
3. Strictly implement standing rules, regulations,guidelines and policies prescribed by the PE.
4. Prohibit the commission of any unlawful orillegal acts within the assigned PE’s premisesor its area of responsibility.
5. Report and provide assistance in cases of anysign of disorder, riots, strike or any seriousviolation of the law.
6. Protect PE or government property from theft,pilferage or damage.
7. Report and provide assistance in cases of anyemergency situations, such as fire, typhoon, ornatural calamities.
8. Shall provide a roving Guard Supervisor thatwill monitor the detailed Security Guards on aregular basis (per shift) with the followingminimum qualifications:

a. At least College level;
b. Must have at least three (3) years securityrelated experiences;
c. Possess a valid driver’s license; and
d. Must have a Security Officer’s Licenseissued by PNP.
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9. Perform their tasks in accordance with theEleven General Orders, Code of Ethics andCode of Conduct of Security Guards as statedin RA No. 11917 (The Private SecurityServices Industry Act) and itsImplementing Rules and Regulations.

B. Manpower Qualifications
The Security Guards (SG) shall have thefollowing qualifications:

a, At least college level;
b. Of good moral character and reputation,courteous, alert and without criminal orpolice record;
c. Physically and mentally fit;
d. At least five feet two inches (5'2”) inheight;
e. Duly licensed and properly screened andcleared by the Philippine National Police(PNP), National Bureau of Investigation(NBI), and other government officesissuing clearances for employment;
f. In proper uniform and with other securityparaphernalia such as flashlight, handheld radio, night stick, whistle, metaldetector, first aid kit & other essentialsecurity paraphernalia;
g. Armed with appropriate and functionalrifle, shotgun, pistol or revolver, withsufficient ammunition at all times duringhours of duty;
h. Must have passed the Pneuro-PsychiatricExam; and
i. In possession of such other qualificationsrequired by RA No. 11917 (The PrivateSecurity Services Industry' Act) and itsImplementing Rules and Regulations.
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C. Obligations and Responsibility of theSecurity Agency
The Security Agency shall comply with thefollowing obligations and responsibilities:
1. Assume all losses in their areas ofresponsibility due to negligence/pilferagesand negligence of their security guards afterthorough investigation;
2. Assume full responsibility for the acts of itsSGs during performance of their duties;
3. Cooperate with the PE’s official investigationof any suspected criminal activity or in case oftheft or similar incidents in their assignedarea;
4. Be responsible for the safety of their SGs inthe performance of their duties in providingsecurity services to the PE;

Provide the total number of guards required inthe assigned area every shift per Schedule ofRequirements.
6. Provide each SG on posts with firearm,handheld radio and metal detector at all timesand ensure that said equipment conform to theapplicable standards and covered withappropriate and valid licenses and documents;
7. Shall conduct a physical security survey andinspection prior to the posting of the guards todefine the areas, buildings and other structuresconsidered critical and vulnerable;
8. The Security Agency shall not change orreplace the SG without prior notice at leastthree (3) working days, and approved by thePE;
9. Have the SG changed or replaced at any timeupon request of the PE for justifiable reasons;and
10. Must provide their security guards withcontact numbers of the PNP. BFP and
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hospitals for ready reference duringemergency cases.
11. Submit incident reports to the PE thru theChief AO/Security Officer within twenty-four (24) hours after the incident forimmediate action/resolution by the PE.
D. Equipment Requirements
To be installed at/near the guard's posts (MainGate and DBM Lobby).
1 . Hand held 2-way radio - 3 units2. Stand by flood light- 3 units3. Vehicle Under Chassis Mirror - 1 pc.4. Rain boots (for each security guard)5. Big Umbrellas - 3 pieces6. Raincoat - 3 pcs7. Metal detector - 2 units
E. Satisfactory Level of Performance
The Service Provider/Supplier shall maintain asatisfactory level of performance throughout theterm of the contract based on a prescribed set ofperformance criteria. The performance criteria tobe applied shall include, among others, thefollowing:
a. Quality of service delivered;
b. time management and initiative;
c. attitude and professional ethics;
d. punctuality and attendance; and

F. Additional Set of Technical Parameters
1. Stability'

a. Years of Experience - at least three (3)years in security operations.
b. Liquidity of the Contractor - should have acurrent ratio (current assets/currentliabilities) of 2:1
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c. Organizational Set-up - must be compliantto RA 11917.
2. Resources

a. No. of Licensed Firearms - one (1) firearmfor every three (3) Security Guards in theSecurity Agency’s employ;
b. No. & Kind of Communication Devices -The Security Agency shall provide List ofCommunication Devices Owned (ex. handheld radio, mobile and landlines);
c. No. & Kind of Motor Powered Vehicles -The Security Agency shall provide List ofMotor Powered Vehicles Owned; and
d. No. of Licensed Guards - at least 200Security Guards.

3. Security Plan
The Security Agency shall provide a SecurityPlan for the PE. Such Security Plan shall bepresented by the Security Supervisor for reviewand approval by the PE within ten (10) calendardays from receipt of NOA and PO.

4. Other Factors
a. Recruitment and Selection Criteria - TheSecurity Agency shall provide theirCompany Policy on Recruitment &Selection; and
b. Completeness of Uniforms and OtherParaphernalia - Guards shall be neat andclean in appearance and shall wear theprescribed uniforms with the appropriateidentification cards, and requiredparaphernalia and firearm prior to posting.
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Lot Specification Statement of Compliance2 Lot Delivery of Janitorial Services
I. Scope of Work
Provision of Janitorial Services, tools andappropriate equipment for the optimumcleanliness, orderly condition and maintenance ofthe entire DBM Office building, its premises,pantries, toilets, dorm and surrounding areas at alltimes.
Perform messengerial services to include but notlimited to delivering and posting communicationsand documents.
II. Personnel Requirements:
The Janitors to be deployed to the PE should havethe following minimum qualifications:
1 . One ( 1 ) female janitor of at least college levelto be assigned at the Office of the RegionalDirector; and two (2) male janitors of at leastHigh School graduate;
2. Should have work experience related tojanitorial and messengerial work;
3. Physically and mentally fit (supported with aHealth Certificate from the City Health Officeissued within the pre-approval period); and
4. Good moral character (should be supportedwith Barangay and Police Clearances withinsix months).
III. Equipment Requirements
Floor polish, vacuum cleaner, grass cutter, andother cleaning tools which the PE may require ona periodic basis.
IV. Other Requirements
1. Any change of personnel to be assigned shallrequire clearance from the ChiefAdministrative Officer (CAO) of DBM andshall automatically require submission ofqualification papers as required in the Special
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Conditions of the Contract at least three (3)working days before its effectivity;
2. Provide the total number of  janitors requiredevery day and shall be able to send an alternatejanitor/reliever immediately with equalqualification requirement in case a regularjanitor is absent;
3. Have the janitors changed or replaced uponrequest of  the PE for justifiable reasons.
4. The supplier shall maintain at leastsatisfactory level of performance throughoutthe term of the contract, based on a prescribedset of  performance criteria, to wit:

a. quality of  service delivered;
b. time management and initiative;
c. attitude and professional ethics; and
d. punctuality and attendance.

Reminder: The bidder shall only state “comply” or “not comply” against each of theindividual parameters of each Specification stating the corresponding performanceparameter.



Forms
I. Bid Form
II. Price Schedule
III. Omnibus Sworn Statement
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Bid Form for the Procurement of GoodsIshall be submitted with the Bid/

BID FORM
Date :Project Identification No. :

To: [name and address of Procuring Entity]
Having examined the Philippine Bidding Documents (PBDs) including theSupplemental or Bid Bulletin Numbers [insert numbers], the receipt of  which is hereby dulyacknowledged, we. the undersigned, offer to [supply/deliver/perform] [description of theGoods] in conformity with the said PBDs for the sum of [total Bid amount in words andfigures] or the total calculated bid price, as evaluated and corrected for computational errors,and other bid modifications in accordance with the Price Schedules attached herewith and madepart of  this Bid. The total bid price includes the cost of  all taxes, such as. but not limited to:[specify the applicable taxes, e.g. (i) value added tax (VAT), (ii) income tax, (Hi) local taxes,and (iv) other fiscal levies and duties], which are itemized herein or in the Price Schedules,
If our Bid is accepted, we undertake:

a. to deliver the goods in accordance with the delivery schedule specified in the Schedule ofRequirements of the Philippine Bidding Documents (PBDs);
b. to provide a performance security in the form, amounts, and within the times prescribed in thePBDs;
c. to abide by the Bid Validity Period specified in the PBDs and it shall remain binding upon us atany time before the expiration of that period.

[Insert this paragraph if Foreign-Assisted Project with the Development Partner:Commissions or gratuities, if any, paid or to be paid by us to agents relating to this Bid,and to contract execution if we are awarded the contract, are listed below:
Name and address Amount and Purpose ofof agentCurrencyCommission or gratuity

(if none, state “None”) ]
Until a formal Contract is prepared and executed, this Bid, together with your writtenacceptance thereof and your Notice of Award, shall be binding upon us.
We understand that you are not bound to accept the Lowest Calculated Bid or any Bidyou may receive.
We certify/confirm that we comply with the eligibility requirements pursuant to thePBDs.
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The undersigned is authorized to submit the bid on behalf of [name of the bidder] asevidenced by the attached [state the written authority].
We acknowledge that failure to sign each and every page of this Bid Form, including theattached Schedule of Prices, shall be a ground for the rejection of our bid.

Name:
Legal capacity:
Signature:
Duly authorized to sign the Bid for and behalf of:
Date:
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PRICE SCHEDULE

f lame of Project: Lot 1 Delivery of Security Services
flame of Bidder:

Particulars
1SG w/ Ihr OT

& No Night-
Shift

(6am - 3pm)

ISO w/ 2 hrs OT &
No Night-Shift

(Sam - 12pm, 1pm
7pm)

1SG w/ 3hrs
OT & 8hrs
Night-Shift
(7pm-6am)

TOTAL for 3
SGs

REIMBURSABLE COSTS:
A. Payable Directly to  SG

Basic Salary [(P375 x 3?,10]
Uniform Allowance
13th Month Pay [(P375 x 3510 ) /12 ]
Service Incentive Leave {SIL) [P375 x 5)/12]

Sub-total
B. Amount to Government - Employer Share

Retirement Benefit (RA 7641) (P375 x 22.5)/12
SSS Premium
State Insurance Fund ( C)
PHIC Premium (P13,16?.50 x 2%)
HDMF

Sub-total
C. Provision for OT & Night Differential

Overtime Pay
Night Differential

Sub-total

D .  Total Reimbursable Costs (A + B ♦ C)

E. Administrative Cost/Agency Fee
F. Contract Cost Before Tax (D ♦ E)
G. Tax Obligations (12% VAT of Agency Fee per RMC 39-2007)

H. Total Monthly Contract Rate (F ♦ G)

1. Total Contract Rate for December 31, 2023
Note. The rounding off par item was bosea or the genera) rule of roundinc ofdecimo! rumba's to the nearest *> und'oaths

Name & Signature of Authorized Representative
Note: In preparing your bid, please consider the assumptions listed in the succeeding pagessubject to labor laws and existing rules and regulations.
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Assumptions and Parameters used in the above computation:
1) Number of months for procurement: 1 month
2) Basic Salary Computation is based on Wage Order No. RB Vi 11-22 effective June 27, 2022, Providing for a Minimum Wage Increase in Region

VIII".
3) Per Handbook on  Workers' Statutory Monetary Benefits, 2023 Edition (page 8),  the computation of the Estimated Equivalent Monthly Rate

(EEMR) of Daily-Paid Employees for those who are required to work everyday, including Sundays or rest days, special days and regular holidays
for the month of December 2023.

Calendar Day: Equiwa-cert So or
DavsOrdinary Work -g  Days 22 22

Reg- ar Hobdays«200* 2 4
Rest Day: « 130% 5 6.5
Special Day: x 130*« 2 2.6

TOTAL 31 35.1

4) Uniform Allowance is PlOO/month.
5) Per DOLE Labor Advisory No. 17, s. 2016 and Handbook on Workers' Statutory Monetary Benefits, 2023 Edition, the thirteenth-month pay

shall not be less than one-twelfth (1/12) of the total basic salary earned by an employee in a calendar year.
Formula and Computation of 13th Month Pay
Total basic  salary earned dur ing t he  year----------------------------------- — ■— -------— -------- ------ p ropor t ionate*  13 th  month  pay12 mon ths

6) Per Omnibus Rules Implementing the Labor Code, Rule V and Handbook on Workers' Statutory Monetary Benefits FY 2023, provides that
"Every employee who has rendered at least one (1) year of service is entitled to Service Incentive Leave (SIL) of five (5) days with pay.
Service Incentive Leave Pay (SI LP) = 5 days per year (Daily Rate inc udes Basic p us COLA)

7) Retirement Benefit pursuant to RA 7641 approved on Dec. 9, 1992 is equivalent to one-half (1/2) month salary for every year of service. The
term 1/2 month salary shall mean fifteen (15) days plus 1/12 of the 13th month pay and the cash equivalent of not more than five (5) days of
service incentive leaves.
Per Handbook on  Workers' Statutory Monetary Benefits FY 2023, for the purpose of computing retirement pay, ’one-ha f month sa ary" sha I
include a l of the following:
1. Fifteen (15) days sa ary based on the latest salary rate;
2. Cash equivalent of five (5) days of service incentive leave;
3. One-twelfth (1/12) of the thirteenth-month pay (1/12 x 365/12 = 0.083 x 30.41 = 2.5)
Thus, "one-half month salary" is equivalent to 22.5 days.

8) SSS Premium is based on SSS Contribution Schedule effective January 2023 for Regular Employers and Employees (9 5% for Employers and 4.59s
for Employees) which vanes depending on compensation base. Compensation base refers to Basic Salary + 13th month pay + SIL + OT Pay +
Night Differential. Table below shows the compensation base and amount of Employer SSS contribution per Security Guard:

Security Guards
1SG w/ lhr OT & No Night-Shift
1SG w/ 2 hrs OT & No Night-Shift
1SG w/ 3hrs OT & Shrs Night-Shift

Compensation Base Emp'over
16,503.19 1,567.50
18,590.76 1,757.50
21,994.72 1.900.00

9) State Insurance Fund - P30.00 per employee per month in  accordance with page 2 of the ECC's Employer’s Guide on Employees' Compensation
Program.

10) Philhea th Premium Contribution is based on Sec. 10. of Republic Act No. 11223 (Universal Health Care Act) approved on February 20, 2019.
For direct contributors, premium rates sha I be in accordance with the following schedu e and monthly income Poor and cei ing.

Year Premium Rate Income Floor Income Ceiling2020 3 00* Php 10 000 00 Pi 9 60 000 00
2021 3 50** Pip 10000 00 Phfl 70,000 00
2022 4.00* Pip 10 000 00 Ph a 80 000 00
2023 4.50* Pnp 10 000 00 Ph a 90 000 00

However, the President of the Phi ippines ordered Philhealth to suspend the premium contribution increase. For year 2023, the premium rate
will remain at 4.00°« with income ceiling of Php80.000.00.
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11) Overtime pay refers to  the additional compensation for work performed beyond eight (8) hours a day
Overtime pay computation:

1-hr OT 2-hrs OT 3-hrs OTRate per hour (P375/8 46.88Regular Davs (P46.8S x 125% X 22 days) 1.289.20 2.578.40 3.867.60Regular Holidays (P46.88 x 200% x 130% x 2 days) 243.78 487.55 731.33Sundavs/Rest Days (P46.S8 x 130% x 130% x 5 days] 396.14 792.27 1.188.41
Special Days (P46.88 x 130% x 130% x 2 davsl 158.45 316.91 475 36Total 2,087.57 4,175.13 6,262 70

12) Night Shift Differentia ( NSD) refers to the additional compensation of ten percent (10%) of an  emp oyee's regular wage for each hour of work
performed between 10 pm and 6 am.
Night Shift Differential Computation: ________________________________________________________________________

1SG w/ 3hrs OT & 8hrs Night-Shift
Rate per hour (P375/8) 46.88
Regular Days (P46.88 x 10% X 22 days x 8 hrs) 825.09
Regular Holidays (P46.88 x 200%’ 10% x 2 days x 8 hrs.) 150.02
Sundays/Rest Days (P46.SS x 130% x 10% x 5 days x 8 hrs.) 243.78
Special Days(P46.S8x 130% x 10% x 2 days x 8 hrs.) 97.51
Total 1,31640

13) Administrative Cost or Agency Fee is based on Section 9 of RA No. 11917 which prescribes that the minimum administrative fee should not be
less than 20% of the total contract cost.

14) Per Sec. 111(1) of Revenue MC No. 39-2007 dated Jan. 22, 2007, tax obligations of Security Agency is at 12% of the Agency Fee
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PRICE SCHEDULE
Name o f  P ro jec t :  __
Name o f  B idde r :

____________Lot 2 Del ivery of Janitor ial  Services ___________

Particulars Amount
REIMBURSABLE COSTS:
A. Payable Direct ly  to  Janitor

Basic Salary [(P375 x 28.60)]
Uni form Allowance
13 th  Month Pay (P375 x 28.60)/12)
Service Incentive Leave (SIL) [(P375 x 5) /12]

Sub-total
B.  Amount  to Government - Employer Share

Retirement Benefi t  (RA 7641) (P375 x 22.5 days)/12
SSS Premium
State Insurance Fund (EC)
PHIC Premium (PIO, 209.38 x 2%)
HDMF

Sub-total
C. Total Reimbursable Costs (A + B)
D. Administrative Cost/Agency Fee
E. Contract Cost Before Tax (C + D)
F. Tax Obligations (12% VAT of Contract Cost per Bl R Ruling No. 213-15 dated June 19, 2015)
G. Total Month ly  Contract Rate (F + G)

H. Tota l  Contract Rate for the  mon th  of December 2023 for  th ree  (3) Janitors
Note: The rounding off per item was based on the general rule of rounding of decimal numbers to the nearest hundredths.

Name & Signature of Authorized Representative
Note: In preparing your bid, please consider the assumptions listed in the succeeding pagessubject to labor laws and existing rules and regulations.
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Assumptions and Parameters used in the above computation:
1) Number of months for Procurement: 1 month
2) Basic Salary Computation is based on Wage Order No. RB VII 1-22 effective June 27, 2022, "Providing for a Minimum

Wage Increase in Region VI II’’ for the month of December 2023.
Calendar Days Equiva-lent No Of

DaysOrdinary Working Days 22 22
Regular Holidays x 200% 2 4
Special Days x 130% 2 2.6
TOTAL 26 28.6

3) Uniform Allowance is PlOO/month
4) Per DOLE Labor Advisory No. 17, s. 2016 and Handbook on Workers' Statutory Monetary Benefits, 2023 Edition,

the thirteenth-month pay shall not be less than one-twelfth (1/12) of the total basic salary earned by an employee in
a calendar year.
Formula and Computation of 13th Month Pay

I n tn l  ba'.ic snlnry rnrnnrl  durinft the year-------------------------------------------------------------'------- m uputt ivriutv 13 th  month yuy12 months
5) Per Omnibus Rules Implementing the Labor Code, Rule V and Handbook on Workers' Statutory Monetary BenefitsFY 2023 (Article 95), provides that "Every employee who has rendered at least one (1) year of service is entitled to

Service Incentive Leave (SIL) of five (5) days with pay."
6) Retirement Benefit pursuant to RA 7641 approved on Dec. 9, 1992 is equivalent to one-half (1/2) month salary forevery year of service. The term 1/2 month salary shall mean fifteen (15) days plus 1/12 of the 13th month pay and

the cash equivalent of not more than five (5) days of service incentive leaves.Per Handbook on Workers’ Statutory Monetary Benefits FY 2023, for the purpose of computing retirement pay,
"one-half month salary" shall include all of the following:
1. Fifteen (15) days salary based on the latest salary rate,
2. Cash equivalent of five (5) days of service incentive leave,
3. One-twelfth (1/12) of the thirteenth-month pay (1/12 x 365/12 = 0.083 x 30.41 = 2.5)
Thus, "one-half month salary" is equivalent to 22.5 days.

7) SSS Premium is based on SSS Contribution Schedule effective January 2023 for Regular Employers and Employees
which varies depending on  compensation base. Compensation base refers to Basic Salary' + 13th month pay + SIL ♦
OT Pay + Night Differential. Table below shows the compensation base and amount of Employer SSS contribution per
Janitor:

Compensation Base Employer Contribution
11,775.00 1,140.00The SSS contribution is based on Social Security Commission (SSC) Resolution No. 751-S 2022 dated November 25,

2022 which is 14% composes of 9.5% for employer and 4.5% for employees.
8) State Insurance Fbnd - P10. 00 per employee per month in accordance with page 2 of the ECC's Employer's Guide on

Employees' Compensation Program.
9) Philhealth Premium Contribution is based on Sec. 10. of Republic Act No. 11223 (Universal Health Care Act)

approved on February 20, 2019. For direct contributors, premium rates shall be in accordance with the fol towing
schedule and monthly income floor and ceiling. ___________________________Year Premium Rate Income Floor Income Ceiling2020 3.0094 Php 10,000.00 Php 60,000.00

2021 3.5094 Php 10,000.00 Php 70,000.00
2022 4.0094 Php 10,000.00 Php 80,000.002023 4.5094 Php 10,000.00 Php 90,000.00

However, the President of the Philippines ordered Philhealth to suspend the premium contribution increase. For year
2023, the premium rate will remain at 4.00% with income ceiling of Php80,000.00, per its memorandum to DOH andPhilhealth (copy attached).

10) Per BIR Ruling No. 213-15 dated June 19, 2015, tax obligations is at 12% on the gross amount of the Contract Cost.
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Omnibus Sworn Statement (Revised)[shall be submitted with the Bid/

REPUBLIC OF THE PHILIPPINES )CITY/MUN1CIPAL1TY OF ) S.S.
AFFIDAVIT

I. [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address ofAffiant], after having been duly sworn in accordance with law. do hereby depose and state that:
1. [Select one, delete the other:]

[If a sole proprietorship:] I am the sole proprietor or authorized representative of [Nameof Bidder] with office address at [address of  Bidder];
[If a partnership, corporation, cooperative, or joint venture:] I am the duly authorized anddesignated representative of [Name of  Bidder] with office address at [address of Bidder];

2. [Select one, delete the other:]
[If a sole proprietorship:] As the owner and sole proprietor, or authorized representativeof [Name of Bidder], I have full power and authority to do, execute and perform any andall acts necessary to participate, submit the bid, and to sign and execute the ensuing contractfor [Name of the Project] of the [Name of  the Procuring Entity], as shown in the attachedduly notarized Special Power of  Attorney;
[If a partnership, corporation, cooperative, or  joint venture:] I am granted full power andauthority to do, execute and perform any and all acts necessary to participate, submit thebid, and to sign and execute the ensuing contract for [Name of  the Project] of the [Name ofthe Procuring Entity], as shown in the attached [state title of attached document showingproof of authorization (e.g., duly notarized Secretary’s Certificate, Board/PartnershipResolution, or Special Power of Attorney, whichever is applicable;)];

3. [Name of Bidder] is not “blacklisted” or barred from bidding by the Government of thePhilippines or any of its agencies, offices, corporations, or Local Government Units,foreign government/fo reign or international financing institution whose blacklisting ruleshave been recognized by the Government Procurement Policy Board, by itself or bvrelation, membership, association, affiliation, or controlling interest with anotherblacklisted person or entity as defined and provided for in the Uniform Guidelines onBlacklisting;
4. Each of the documents submitted in satisfaction of  the bidding requirements is an authenticcopy of  the original, complete, and all statements and information provided therein are trueand correct;
5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorizedrepresentative(s) to verify all the documents submitted;
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6. [Select one, delete the rest:]
[If a sole proprietorship:] The owner or sole proprietor is not related to the Head of theProcuring Entity, members of the Bids and Awards Committee (BAC), the TechnicalWorking Group, and the BAC Secretariat, the head of the Project Management Office orthe end-user unit, and the project consultants by consanguinity or affinity up to the thirdcivil degree;
[If a partnership or cooperative:] None of the officers and members of  [Name of Bidder]is related to the Head of  the Procuring Entity, members of  the Bids and Awards Committee(BAC), the Technical Working Group, and the BAC Secretariat, the head of the ProjectManagement Office or the end-user unit, and the project consultants by consanguinity oraffinity up to the third civil degree;
[If a corporation or joint venture:] None of the officers, directors, and controllingstockholders of  [Name of Bidder] is related to the Head of  the Procuring Entity, membersof the Bids and Awards Committee (BAC), the Technical Working Group, and the BACSecretariat, the head of  the Project Management Office or the end-user unit, and the projectconsultants by consanguinity or affinity up to the third civil degree;

7. [Name of Bidder] complies with existing labor laws and standards; and
8. [Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder incompliance with the Philippine Bidding Documents, which includes:

a. Carefully examining all of  the Bidding Documents;b. Acknowledging all conditions, local or otherwise, affecting the implementation of theContract;c. Making an estimate of  the facilities available and needed for the contract to be bid, ifany; andd. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the [Name of theProject],
9. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee.or any form of consideration, pecuniary or otherwise, to any person or official, personnelor representative of  the government in relation to any procurement project or activity.
10. In case advance payment was made or given, failure to perform or deliver any of theobligations and undertakings in the contract shall be sufficient grounds to constitutecriminal liability for Swindling (Estafa) or the commission of fraud withunfaithfulness or abuse of confidence through misappropriating or converting anypayment received by a person or entity under an obligation involving the duty todeliver certain goods or services, to the prejudice of the public and the government ofthe Philippines pursuant to Article 315 of Act No. 3815 s. 1930, as amended, or theRevised Penal Code.

29



IN WITNESS WHEREOF, I have hereunto set my hand this day of , 20 at, Philippines.
[Insert NAME OF BIDDER OR ITS A UTHORIZEDREPRESENTATIVE][Insert signatory 's legal capacity]Affiant

[Juratf[Format shall he based on the latest Rules on Notarial Practice]
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