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RFQ-S VP-2021-035 (EPA)

REPUBLIC OF THE PHILIPPINES 
DEPARTMENT OF BUDGET AND MANAGEMENT 

REGIONAL OFFICE VIII
VILLA RUIZ, BARANGAY 77, MARASBARAS, TACLOBAN CITY

REQUEST FOR QUOTATION (RFQ) 
Procurement of Courier Services for CY 2022

December 22, 2021

The Manager 

Tacloban City 

Dear Sir/Madam:

Please quote your price for the item specified below, taking into consideration the following:

PROCUREMENT TERMS & CONDITIONS

1.
2.
3.
4.
5.

6. 

7.

8.

10.

The Total Approved Budget for the Contract (ABC) is Sixty Five Thousand Pesos only (P65,000.00) 
Price quotation should be inclusive of tax obligations.
Evaluation of bids wili be conducted on a “per lot” basis.
Delivery period is on a daily basis in FY 2022.
If awarded the contract, processing and payment shall be made within five (5) working days upon receipt 
of Statement of Account.
Refusal to accept an award maybe ground for imposition of administrative sanctions under Rule XXIII of 
the 2016 Revised IRR of RA 9184.
Failure of the supplier to deliver goods and render services under the contract within the specified 
delivery schedule shall be liable for damages for the delay pursuant to Sec. 3 Annex D of the 2016 
Revised IRR of RA 9184.
The BAC upon consultation with the end-user unit, may cancel or terminate the conduct of procurement 
activities pursuant to Sec. 35.6 of the 2016 Revised IRR of RA 9184. Moreover, the Head of the Agency 
reserves the right to reject any and all bids, declare a failure of bidding or not award the contract per Sec. 
41 of the same IRR.
This procurement project is undertaken through Eariy Procurement Activities (EPA), hence, the 
award of contract to the Lowest/Singie Calcuiated and Responsive Bidder may oniy be made by 
the Procuring Entity upon approval or enactment of the FY 2022 General Appropriations Act 
(GAA) pursuant to Section 7.6 of the 2016 Revised IRR of RA 9184 and the provisions under GPPB 
Circular 06-2019 dated July 17, 2019.
This RFQ must be duly filled out supported with the following documents, and the same must be 
submitted sealed not later than December 27, 2021 @ 9:30 AM, DBM Bundy Clock Time:

a)

b)

2021 Mayor’s/Business Permit but if not yet available, the recently expired Mayor’s/Business Permit 
with official receipt of renewal application, subject however, to submission of 2021 Mayor’s/Business 
Permit after award of contract but before payment. However, if you have already submitted the said 
eligibility document from the previous procurement, you may no longer be required to submit the 
same.
Omnibus Sworn Statement using the attached format

11. The supplier’s PhilGEPS Registration Number must be indicated at the 2nd page of this RFQ. 

Address of bid submission

FLORITA M. LACDO-O, BAC Chairperson
DBM-Regional Office No. VIII 
Villa Ruiz, Marasbaras, Tacloban City
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