REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF BUDGET AND MANAGEMENT
GENERAL SOLANO STREET, SAN MIGUEL, MANILA

NOTICE TO PROCEED

FEB 2 0 720%

MARIELLE M. CABALTERA

Sales Manager

Citadines Roces Quezon City

100 Don A. Roces Avenue Obrero 1103, Quezon City

Dear Ms. Cabaltera:

This is to inform your company that the performance of the obligations specified in
the attached Contract for the Project, “"Lease of Venue for the PH-OGP 6th
National Action Plan Institutionalization Activities (Luzon Leg A),” shall
commence upon receipt of this Notice to Proceed.

Thank you and God Bless.

Very truly youfs,

CENTE B. ASUNCION
ant Secretary

Conf :
s

Name of Authorized Representative

Date: ’Zl’&f;', ‘ '




Citadines Roces Quezon City

citadines

Quezon City, 1103 Philippines
t (632) 8352 8388

Quezon City www discoverasr.com

19 February 2026

RAMON VICENTE B. ASUNCION
Assistant Secretary
DEPARTMENT OF BUDGET AND MANAGEMENT

General Solano St., San Miguel, Manila
(02) 8657 3300 local 2400

Re: GROUP CONTRACT Ref No. 20250928

Dear Mr. Asuncion,

Thank ycu for choosing Citadines Roces Quezon City as the venue for your group scheduled for February 25 —
26, 2026. For your reference, we are pleased to extend the following exclusive arrangements:
I. ACCOMMODATION ARRANGEMENT

DATE TYPE OF ROOM GROUP RATE TOTAL
Februat:y 2.‘.? - 26,2026 Studio Defuxe/P-l‘emier Twin Php 4,800-ne.tt Php 240,000.00
1 night) (50 units) per room per night

ROOMS TOTAL Php240,000.00 net

Benefits:
e Buffet Breakfast at Alejo for two (2) persons per room
e  Unlimited wireless internet access
e Access to our standard room amenities (iron & ironing board, microwave oven, etc.)
e Complimentary use of fitness corner, and swimming pool
e  Complimentary mineral water — dispenser setup in-room
e  Complimentary parking — 1 slot per room (subject to availability)

II. BANQUET REQUIREMENTS

DATE EVENT TIME FUNCTION FUNCTION EXPECTED NUMBER
FRAME TYPE SPACE OF GUESTS
Borromeo
12:00NN - Gandia
Febrrary 25, 202, Semi
ebruary 25 6 5-00PM eminar b 100
Tobias
Borromeo
8:00AM — Gandia
Feb 26,2026 Semi . 100
SR 1:00PM S Limbaga
Tobias
MEAL REQUIREMENTS
Half Day Meeting Package
Feb 25,2026 .
“eo Or“:gons) (PM Snack, Buffet Dinner) Php 230,000.00 net
P Php2.300 x 100 persons x 1 day
February 26, 2026 Lunch Package
(100 persons) Php1,800 x 100 persons x 1 day Bt Is0ua0 e

discoverasr.com
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BANQUETS TOTAL Php 340,000.00 net

CLIENT’S CONTINGENCY FUND
(To be used for other Hotel Products and Services)

GRAND TOTAL Php 715,000.00 net

Php65,000.00 net

Inclusions & Arrangements:
e Use of Function Room — Above recommended function space at the 9 Floor
¢  Buffet Lunch is inclusive of one round of iced/standard non-alcoholic drink
¢ Flowing Coffee & Tea Set Up
e Whiteboard/Flipchart with two (2) Markers
e Pads & Pencils and Mints
e LCD Projector and Screen
e  Basic Sound System with two (2) microphones
e Podium (subject to availability)

e Complimentary Wi-Fi Connection in the function room
e Complimentary (10% of no. of persons) parking slots in the property per day. Subject to availability.
e  Use of function room excluding ingress and egress period.

Requirement for early set-up/ingress are subject to availability of the function rooms with applicable ingress
charges.

NOTE: Function room rental fee of Php 10,000.00nert/hour shall apply in excess of the aflotted time),
with a fraction of an hour being considered as a full hour.

Other Charges (additional):
e Telephone Rental — P500.00 ++

e Additional Flipboard Chart — P800.00++
e  Additional Microphones — P2,500,00++
e Lapel Microphone — P3,500.00++
e  Extra LCD Projector - P800.00 nett per hour or P5,500.00 nett per day
e  Electricity fee — starts at 5,000upon review of required electrical load
*4ll above AV/banquet items are subject to availability upon confirmation of additional request/s

To confirm your acceptance of our offer, kindly sign and return a copy of this agreement via scanned copy on or
before February 20, 2026.

The Minimum Guaranteed Revenue and all other charges and fees payable to Citadines Roces Quezon City under
this Agreement shall be inclusive of 12% value-added tax, 10% service charge and 3% local tax for room
accommadation/1.925% for food and beverage, unless specified otherwise as ++.

I1I. VENUE POLICY AND ARRANGEMENTS
RESERVATION PROCEDURE

e Banjuet reservation will only become valid and effective upon the date of signing of this Agreement.

FINAL DETAILS

discoverasr.com
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e Final Details relating to food choices, serving time, function room set-up, audio visual requirements, supplier.
including materials/equipment to be brought in for the event shall be submittad to Citadines Roces Quezon City on
or before February 20, 2026.

TERMS & CONDITIONS
s Anv item(s) (i.e. props, backdrops, cakes, etc) brought into the venue in relation to the function shall be pulled-out

immediately after the function, and in any case not more than the time allotted for egress. I any such items remain
unclaimed within twenty-four (24) hours from the “End Time™ indicated in this Agreement, Citadines Roces Quezon
Citv has the right to dispose of the said item(s) and shall be held free and harmless by the Client from any liability
in connection with such disposal.

e The Client agrees to commence and conclude the function at the scheduled time. Should the function go beyond the
schaduled time of egress, additional charges may apply. at the standard rate cf Php5,000.00nctt per hour per venue.
Ratzs are subject to change without prior notice,

LOSS AND DAMAGES
e The client agrees to be responsible for any loss or damage to Citadines Roces Quezon City’s premises or property.

or for any injury to people caused by the negligence or misconduct of any o7 its guests, attendees, representatives.
officers. or employees.

e [t is the guest's responsibility to take care of his/her respective belongings. The property shall not be liable for any
loss of or damage to the guest’s personal belongings. Meeting rooms may be locked upon Client’s discretion.

e (Citadines Roces Quezon City shall not be liable for any loss or damage to any property of the Client or its guests,
attendees, representatives, officers, or employees, brought inside the function room. Citadines Roces Quezon City
sha’l not be liable in respect to any damage or loss of property. goods and articles brought in or left at the premises
of the residences.

e The Client agrees to abide by the existing rules and regulations of Citadines Roces Quezon City related to

reservations and operations.

FOOD TAKE-OUT AND BROUGHT-IN DISCLAIMER
e  Citadines Roces Quezon City does not allow leflover food/beverage to be taken out or any outside food and beverage
items to be brought in.
e By signing this Agreement. the Client holds Citadines Roces Quezon City free and harmless from and shall

indemnify Citadines Roces Quezon City against any claims or liability arising from the unauthorized take out of

left-over food and beverage or bringing in/consuming of food/beverage items from outside.

IV. BILLING ARRANGEMENTS

Deposit end Prepayment of Charges

The Client shall make the following payment to Citadines Roces Quezon City according to the schedule set below:

Payment Schedule Group Function
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Furchase Order / Letter of Guarantee 3 working days before the event
Full payment 15 days upon receipt of the statement of Account

e All incidental expenses, including but not limited to, additional electrical fees, room rental extension etc. must
be paid in cash or credit card by any individual guest in his personal capacity. unless Citadines Roces Quezon
City is otherwise informed by the Client prior to the event.

e  Payments may be made thru Cash, Managers Check, Credit Card or wire transfer to Citadines Roces Quezon

City’s account at BDO Branch with the following details:

BDO Account Name 5 JG Jinmen Leisures Corporation

BDO Account No: Acct No.: 0121-0800-6105 (PHP)
Acct No.: 1121-0002-6700 (USD)

SWIF1 code ¥ BNORPHMM

Branch 2 Roces Ave.

« Citadines Roces Quezon City will bill the total contracted price amounting to Php715,000.00 to the Client.
Kindly note that the 10% client contingency fund amounting to Php65,000.00 which is included in the

contract is non-refundable and must be fully consumed within the scope of the contract date.

V. CANCELLATIONS AND NO-SHOW CHARGES

Any cancellation pertaining to the said event not arising from fortuitous events will be charged equivalent to the
total number of event arrangements DEPARTMENT OF BUDGET AND MANAGEMENT.

e Cancellations or postponement after confirmation of the booking will merit a surcharge equivalent to the
rate listed below:

CANCELLATION TIMELINE
FROM THE DATE OF THE PAYMENT DUE REFUND
EVENT

100% refund of the
No forfeited payment total payment made or contract
price, whichever is applicable

Cancellation after confirmation date
to 39 days prior to the event

50% of contract price or 50% of contract price or
Less than 30 to 15 days 5 ;
’ total payment made, total payment made, whichever is
prior to the event . . . ”
whichever is applicable applicable
100% of contract price or total
Less than 15 days P 5 5
g payment made, whichever is No refund
prior to the event 4
applicable

e In the event that a reservation is neither cancelled nor used by the Client by or on the date of reservation,
full payment of all amounts due to Citadines Roces Quezon City under the Agreement must be paid by the
Client. Any cancellations made less than twenty-four (24) hours from the event shall not entitle the Client
to rcfund of any payments already made. The payments received by Citadines Roces Quezon City are non-

refundable and non-transferable.
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e Should an act of God, war, government regulations, disaster, fire, st-ikes, civil disorder, or other similar
cause or threat thereof beyond the reasonable control of the parties take place, making it illegal or
impossible to hold the event and/or perform the terms of the Agreement, this Agreement may be terminated
or amended for any of the above reasons without liability, by written notice from one party to the other.

By signing and returning this Agreement on or before the option date, this Agreement will constitute a binding
contract between both parties. The individuals signing are duly authorized to bind and sign this Agreement for and
on behalf of the corporations or principals they represent. In the event that a fully signed copy of this Agreement is
not rece'ved by Citadines Roces Quezon City on or before the option date, neither party will have any further

obligaticns under this Agreement.

Once again, thank you very much and we look forward to welcoming you at Citadines Roces Quezon City.

For further queries, you may contact me at telephone numbers T: (63-2) 8352 8888 M: (63) 969 113 6854 or email

marielle.eabaltera@the-ascott.com.

Agreed and Accepted by DEPARTMENT OF BUDGET AND MANAGEMENT and Citadines Roces
Quezon City:

MariellelM? Cabaltera on Vicente B. Asuncion

Manager, Sales
Citadines Roces Quezon City Department of Budget and Management

FEB 20 2006

Sistant Secretary

Noted by:

HazelPaliza 17
Assistant Director
Citadines Roce§ Quezon City

ral Manager

Citadines Roces Quezon City

FOR THE LOVE OF CITIES
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REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF BUDGET AND MANAGEMENT
GENERAL SOLANO STREET, SAN MIGUEL, MANILA

o 19 20 NOTICE OF AWARD
oL

MARIELLE M. CABALTERA
Sales Manager
Citadines Roces Quezon City

100 Don A. Roces Avenue Obrero 1103, Quezon City

Dear Ms. Cabaltera:

We are pleased to inform you that the contract for the Project, “Lease of Venue
for the PH-OGP 6th National Action Plan Institutionalization Activities
(Luzon Leg A)” is hereby awarded to Citadines Roces Quezon City in the
amount of Seven Hundred Fifteen Thousand Pesos (P715,000.00) only.
Based on the evaluation of your submitted documents, the Philippine Open
Government Partnership Project Management Office finds your submission as the
single calculated and most responsive quotation for the project.

Thank you and God Bless.

Very truly yours,

ICENTE B. ASUNCION
igZant Secretary

Conformm
MAYUEUWE M A

Name of Authori'zed Representative
Date: __2/ ;quzre:




