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Green/m.f Hotel

GENSAN

Name: DIRECTOR JOSE MIGUEL SOLIS
Event: PH-OGP INFORMATION, EDUCATION, AND COMMUNICATIONS CAMPAIGN (MINDANAO LEG)

Dear Mr. Jose Miguel,

Thank you for choosing Greenleaf Hotel as the official venue for your event.BﬁB P i ZHZE . Please find here under the final terms and

amangements we have discussed and agreed upon. Please retum a signed copy befem N-3-3-70% to allow ample time for hotel to
make all necessary arrangements.

This agreement binds both parties to the following terms & conditions:

ROOM ACCOMMODATION:

Room Accommodation with
FEBUARY2-4, 2828 | Croenloafbotel | o o tvesitastotMit | Pl 28500 9 2 Php 69,300.00
{Deluxe Room ) Cafe !
Greenleaf Hotel Room Accommodation with
FEBUARY2-4,2026 | (GardenSuite) | free buffet breakfastatMint | Php 8,000.00 1 2 Php 16,000.00
Cafe
Villa Verde Room Accommodation with
FEBUARY2-4,2026 | (Garden Suite) free buffet breakfast at Mint | Php 3,850.00 7 2 Php 53,900.00
Cafe
TCTAL Php 139,200.00

BANQUET/FUNCTION:

1 snack and 1 meal

SNACKS (PACKED) | ¥ fee flowing coffee

FEBUARY 2, 2026 LUNCH & PM

TOTAL AMOUNT: PHP 639,200.00

**Above rates are inclusive of 12% VAT and 10% Service Charge**
Banquet Inclusions:

LUNCH (PACKED)

e 2 Main Courses e Rice
e 1 Vegetable e Soda
e 1Dessert

PM SNACKS - PACKED
° Choice of 1 Snacks w/ Chilled Juice

Room Inclusions:
e Room Accommodation
e Complimentary breakfast at the Mint Café Restaurant
e Use of Swimming Pool
e Complimentary pre-arranged airport shuttle pick up/drop off

e

www.greenleafhotelgensan.com
Sath:dStWJ.CatolcoAve.Gum‘alSamnsGw%w
T: 083552.1111;0833021111 F: 083 552.8822 E info@greenleathotelgensan.com

BILLING ARRANGEMENTS:
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We require the 50% down payment before the day of the event before the Event. Moreover, remaining balance shall pay right after the event
on January 25, 2026 upon check out. incidental charges or other expenses not included in the contract package must be seftled upon
consumptior: thru cash or credit card. Personal checks are not accepted.

**Above rates are inclusive of 12% Vat and 10% Service Charge*

Bank Defalls:
BANK NAME: BDO
Account Name: Gensan Greenteaf Hotel and Development Corporation
Savings Account Number: 003290286309
Branch: Quezon Avenue, General Santos City
Bank Reference Number: 1025272023
BANQUET TERMS & CONDITIONS:

- Should there be an increase on the number of persons please advised us 1 week prior the event, so we can make the necessary
arrangements.

» Shouid there be early or tale arrivals, to be able to monitor the headeount property, please coordinate with our Banquet coordinator or Banquet
head waiter for assistance.

- Any reduction in the number of guaranteed person as well as any changes on the agreed menu shall be allowed Five (5) days befors the
start of the event.

- In case of overflow in the number of guests, the Hotel will only allocate 10% excess of the guaranteed number of persons. Additional meal
not covered by the buffer will be on Chef's discretion and shall be charged based on the package rate.

+ Inexcess of the guaranteed number of reservation, the following rates shall be applied

See package rates above

- Bringing-in of food and drink is strictly prohibited. Left-over food cannot be wrapped or taken out. In case the need arises. The holel requires
that a waiver be signed between the can‘racting party congerning PACKED MEALS.

- The Hotel reserves the right to transfer clients to an altemative meal venue and/or conference venue with the same final arangement and
set up, shculd the assigned venue become unavailable due o unavoidable circumstances. In such case, Client has the right to be notified
ahead befare the event,

- Any changes/amendments to physical sat-up requirements and/or room accommodations shall be allowed five (5) days before the start of
the event, provided however that such changes/amendments can still be accommodated by Hotel and that additional cost due fo such
changesfamendments that it deems will jeopardize its operation.

- CASH BAR -~ Other order of drinks to be charged to personal account and to be settled upon individual consumption in cash or credit card
only. If chargeable to the company, all orders shall be signed by the authorized signatory and said charges shall be included in the master's
folio as incidentals to be setiled upon check-out,

- CHOSEN MENU must be provided two {2) weeks prior o actual date of the function otherwise meals to be served shall be on chef's
discretion.

- The Client agrees to pay for the number of covers, dinks, incidentals and other charges as stated hereof. Client agrees that the number of
persons shall be determined exclusively by the authorized representative of the Hotel and shall be the bass for final billing, guest vouchers
must be duly signed by the authorized signatory of the group, to be attached at the guest { master folio upon billing.

CANCELLATION POLICY / NO SHOW CHARGE

- Twenty (20%) percent of the total event cost ten (10) days prior to event date

- Fifty (50%} percent of the total event cost seven (7) days prior to event date or forfeiture of the 50% down payment

- No Refund i four {4} days from the reservation date/Shortened date/ No Show Client hereby specifically agrees that should he/she cancel
the function ninety-six {36) hours before the scheduled affair, all the sums paid therefore to the Hotel shall be forfefted in favor of the Hotel

we
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or if a no ceposit agreement has been made, a fifty (50%) percent cancellation fee based on the minimum guaranteed attendance shall be
charged to the Client. In the event of a cancellation, a formal letter must be submitted to the Hotel signed by the authorized signatory.

- Re-scheduling of the Event to a later date may be allowed only if it is made fifteen (15) days before the Event; provided however that the
Event can still be accommodated by the Hotel on its new schedule. Re-scheduling shall only be allowed once.

Others:

« Any loss, damage or injury that the hotel and/or its guests may suffer attributable to acts or omissions of a guest/client during the EVENT
shall give rise to the latter's liabilities which the former may recover under the existing law.

= The guest/zlient agrees to abide by the existing house rules of the hotel during the EVENT and while inside the premises of the Hotel.

= Client agrees not to hold the Hotel liable for failure to comply with this agreement due to the following reasons: consequence of war, change
of statutes of the Philippine Government, strikes, riots and other civil disturbances, force majeure, labor disputes, or other cause beyond its
control.

e Client herein understands and agrees that the Hotel shall not, in any way whatsoever, be responsible or liable to the Client for any loss,
damages cr injuries cause to or sustained by the Client or his guests by reason of cause

Beyond the Hotel's control, including but not limited to, robbery, theft, pilferage, fire, flood or any contingency of whatsoever kind of nature.

=« Hotel reserves the right to change the menu as indicated in this agreement at any time in the event of non-availability of raw materials and
other justified reasons.

= Any and al amenities offered by the Hotel as indicated in this contract shall be subject to availability of raw materials and / or facilities.

= The Client hereby authorizes the Hotel to check his/her credit references

We trust that you find everything in order. Kindly sign your conformity below and send this to us via scanned email at
lyka.provido@greenleafhotelgensan.com. Please do not hesitate to contact us at (083)5521111 or my mobile number Globe 0977 824 2450

if you have fu-ther requirements and clarifications.

Again, thank vou for trusting us to be a part of this very important affair. We look forward to being of service to you and your group at Greenleaf
Hotel!

Yours sincerely,

!%!rov!!o
Salés Supervisor

Greenleaf Ho'el Gensan

LD
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