




 

 

 

 

 
October 07, 2025 

 

Director Rowel D. Escalante 

Director 

Department of Budget & Management-CPMS 

09261984998 

Manila 

 

Dear  Director Escalante, 

 

Thank you for considering The Monarch Hotel, the first classic European hotel in Calasiao, Pangasinan as your 

partner for this event.  We are happy to submit our special rates and arrangements valid until November 05-07, 2025. 

 

CONTRACT 

FOR 

DEPARTMENT OF BUDGET & MANAGEMENT-CPMS 

 

I. ROOM ACCOMMODATION 

 

 

Nett Rates are inclusive of 3% service charge and 12% VAT. Government Taxes are subject to change.  

 

Benefits for Deluxe Rooms 
▪ High speed Wi-Fi Internet Access 

▪ Use of Swimming pool and Fitness center 

 

II. FUNCTION SPACE AGREEMENT 

 

 

       
ROOMS Php529,200nett 

EVENT Php756,000nett 

TOTAL Php1,285,200.00nett 

Date Room Type 
No. of 

Rooms 

Rate per room/night Rate per room/ per 

night 

November 05-07, 

2025 

Deluxe Double Room 

with Buffet Breakfast 
15 

Php4,200nett 

Single Occupancy 
Php126,000nett 

November 05-07, 

2025 

Deluxe Double Room 

with Buffet Breakfast 
33 

Php4,200nett 

Double Occupancy Php277,200nett 

November 05-07, 

2025 

Deluxe Double Room 

with Buffet Breakfast 
8 

Php5,400nett 

Triple Occupancy 
Php86,400nett 

November 05-07, 

2025 

Deluxe Double Room 

with Buffet Breakfast 
3 

Php6,600nett 

Quadruple Occupancy 
Php39,600nett 

TOTAL 

Note: Maximum of 1 extra bed room 
Php529,200nett  

Date Venue Time Event Type Setup Guests Guaranteed Rate/Package 

November 

05, 2025  
Elizabeth  8am-8pm Seminar  TBA 120Pax 

 

Inclusive AM Snack, Buffet 

Lunch, PM Snacks, and Buffet 

Dinner@Php2,400 

November 

06, 2025   
Elizabeth 

8am-

10pm 
Seminar TBA 120Pax 

 

Inclusive AM Snack, Buffet 

Lunch, PM Snacks, and Buffet 

Dinner @Php2,400 

November 

07, 2025  
Elizabeth 8am-5pm Seminar  TBA 120 Pax 

 

Inclusive AM Snack, Buffet 

Lunch, and PM Snacks 

@Php1,500 

 

TOTAL 
Php756,000.00nett 



 

 

 

● Function rooms are assigned according to the expected attendance and set up. The hotel is entitled to 

assign alternative meeting space suitable for the events requirements should there be any changes in the 

expected attendance, subject to availability and prior agreement form the organizer 

 

● Unless a 24 hour block is made on the meeting function space, the hotel reserves the right to dismantle 

the meeting room setup, allocate the space to other guests during non – use hours and reassign an 

alternate function space as necessary. 

 

● Access time to function space and associated pre-function areas from the “Start Time” and “End Time” 

are set out in the above “Proposed Event Details” table. Please ensure to factor in any access required 

for move-in or move-out time into the above stated “Start Time” and “End Time”.  

 

● Should the event exceed the agreed time, a room rental fee (non-consumable) will be applicable 

(subject to room availability).  

 

● The minimum revenue indicated above may be consumed through food and beverage on the specified 

event date and time of your event.  Food and beverage items to be availed based on total consumable 

amount should be advised 7 days before the event. Remaining balance, if any, will be automatically 

charged as room rental fee. 

 

● Function space is assigned according to the minimum guaranteed number of guests and set-up. The 

Hotel has the option of assigning an alternative meeting room appropriate for your requirements should 

the number of attendees change. The Organizer will be given prior notification to agree to revisions in 

the blockings. 

 

● Kindly note that standard set-up time is 2 hours before the event. Set-up earlier than indicated will be 

subject to availability and will be charged for room rental. 

 

 

CORKAGE FEES: 
 

Carving 

● Whole Lechon Baka - Php 12,000 nett 

● Whole Lechon - Php 6,000 nett 

  

Outside Catering 

● Grazing Table - Php 8,000 nett 

● Mobile Bar - 15,000 nett 

 

Beverages 

● Liquors - Php 2,000 nett (per bottle/ 1.5L) 

● Wines - Php 1,000 nett (per bottle/1L) 

● Beer  - Php 1,900 nett (per case of 24 pcs.) 

● Beer - Php 80 nett (per bottle/Can) 

 

Food Tray/Snacks  

 Hot and Cold Food Tray Items -2 Small/1 Large - Php 500 nett 

 Nuts and Chips (Per Kilo)- Php 450 nett 

 Fruits (Per Kilo) - Php 300 nett 

 

*Other items not listed are for approval and are subject to a charge depending on the item requested. 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

ROOM RESERVATION PROCEDURES 

 

● Room blocking and special room rates offered will only be valid until November 07, 2025. 

 

● The Hotel will require the name list / rooming list at least a week prior arrival.  Kindly indicate the 

complete flight details, special requests, and expected VIPs with specific designations to facilitate 

check-in procedures.    .  

 

● Official check-in time of the Hotel is 3:00 pm and check-out time is at 12:00 noon. A corresponding 

additional fee based on the room rate will be charged accordingly for early check-in or late check-out 

requests.  Rates to apply as follows: 

 

Early Check-in (Before 3:00 pm)   -    50% of the agreed room rate 

                       (Before 8:00 am)   -  100% of the agreed room rate  

Late Check-out (After 11:00 am)  -    50% of the agreed room rate 

                       (After 5:00 pm)  -  100% of the agreed room rate  

 

Any request for early check-in or late check-out is subject to room availability. 

 

● Rates offered are applicable only three (3) days before arrival date and three (3) days after departure 

date.  Requests for rooms before and after these will be offered the hotels best available rate. 

 

NO SMOKING POLICY 

 

In Compliance with Calasiao City Ordinance prohibiting smoking in public areas, smoking shall only be allowed in the 

following areas of the Hotel: 

- Designated Smoking Area (Parking) 

 

CONFIRMING YOUR BOOKING 

 

Booking with priority status will be confirmed once we receive your signed Contract and Terms and Conditions and 

applicable deposit. 

 

RATES 

 

All rates are quoted in local currencies and are based on your original requirements at time of inquiry. Should your 

requirements change, all rates are subject to review and may change accordingly. 

 

ATTRITION POLICY AND PROCEDURE 

 

Accommodation and event charges are based on delegate numbers advised at time of enquiry and are used to generate 

your business proposal and quotation. Should your numbers change prior to confirming your booking your quotation may 

change accordingly. 

 

Upon Signing the contract All rooms reserved after this date are considered guaranteed. A fee 

equivalent to the total room nights guaranteed for the duration of the event 

will automatically be charged. 

 

CONFIDENTIALITY 

 

All rates should not be disclosed, directly or indirectly, unless explicit written approval is given by the Hotel. 

 

CONTRACTORS AND SUPPLIERS 

 

Liability Contract must be signed and agreed upon prior the commencing of any work to be carried out within the Hotel’s 

premises. 

 

The contractors agree to submit to The Hotel a bond of Twenty Five Thousand Pesos (Php25,000.00) one (1) 

week prior to the event. The amount shall be refunded to the Contractor in full after a thorough inspection of the function 

area is completed by the Hotel’s Banquet Service Manager or Captain-in-Charge in coordination with Contractor’s on-

site Supervisor. 

 

 

 

 



 

 

 

 

The Hotel has every right to refuse entry to any contractors engaged by the Company, should the Liability Contract is not 

signed and return to the Hotel in time for the work to be carried out. Should there be any damage to the Hotel property 

during the contracted period which are directly caused by the Company or by the contractors engaged by the Company, 

the agreed party shall assume the entire responsibility and liability for losses, damage, claims demands and expenses 

arising during the contracted work period. 

 

SAFETY AND SECURITY 

 

All contractors engaged by the Organizer, shall adhere to all Hotel Policies, Rules & Regulations. The 

Organizers shall be responsible for ensuring that all fire escapes inside the function rooms are not obstructed by the set 

up for the Event. No flammable materials may be brought onto Hotel premises without the prior written permission of 

the Hotel. 

 

The Hotel shall in no event be under any liability for any loss or damage (including direct and indirect or 

consequential losses, loss of contracts, loss of profits economic or financial losses or anticipated savings) 

however arising which may be suffered by the Company. 

 

ADVERTISING AND PROMOTION 

 

The Organizer shall not use the name, trademark, logo or other intellectual property proprietary to the hotel or any of 

their subsidiaries, affiliates or associated companies in any manner whatsoever without the prior written approval of the 

Hotel. 

 

INDEMNITY 

 

The Organizer shall waive against and indemnify, defend and hold the Hotel, and all of their affiliates, 

subsidiaries and associated companies, and their respective directors, officers, shareholders, employees 

(“Indemnified Parties”) harmless from and against any and all losses, damages, claims, demands, actions, penalties, suits, 

costs, fees and liabilities arising out of, caused by or resulting from, in whole or in part, the Event (including any injury 

or damage to any persons or property on or about the Hotel), or any default of or breach by the Organizer under this 

Agreement. 

 

This Agreement shall be governed by, and shall be construed, interpreted and applied in accordance with the laws of the 

Philippines. Any dispute, controversy, or claim arising out of or in connection with this contract, including any question 

regarding its existence, validity, or termination, shall be finally resolved by arbitration under the Rules of Supreme Court 

currently in force, which Rules are deemed to be incorporated by reference into this clause. The tribunal shall consist of a 

[sole/three arbitrator(s)]. 

 

The Company will be obliged to have independent insurance coverage in respect of any equipment/ display 

items/valuables, etc. brought in by the company to the venue of the event and the Hotel shall not in any circumstances, be 

liable for any loss or damage suffered by the Company in respect of such equipment / display items / valuables during the 

course of the event (including the transportation of the same to and from the venue). 

 

Any modification, alteration, change, revision or amendment to this Agreement shall only take effect if it has been 

agreed to and signed by both parties in writing. 

 

BILLING ARRANGEMENT 

 

Deposit and Prepayment Policy 

 

The following deposits are required to be received by the Hotel according to schedule for accommodation and event 

charges as booked. Any incidental charges incurred during the event must be settled right after in cash or credit card. 

Where payments are made by credit cards the applicable credit card transaction fee will be applied to the total tax 

invoice for contracts valued at Php 250,000 or greater. 

 

Date Payment Particulars 

Upon Signing of Contract 30 days Sendbill arrangement 

 

 

 

 

 

 



 

 

CANCELLATION AND POSTPONEMENT PROCEDURE 

 

We understand that from time to time things change, that is why we have developed a flexible approach to cancellations 

or postponements and applicable charges for you, subject to the Hotel’s receipt of a formal notification from you as 

follows:  

 

Cancellation Date Range  Cancellation Charges 

Upon Signing of the 

contract 100% of total estimated accommodation and events charges is guaranteed 

 

All arrangements for this Group shall be detailed and forwarded to you by our Group and Convention Services 

Manager. 
 

 

III. PAYMENT AND BILLING ARRANGEMENTS GUESTROOM & EVENT CHARGES 

 

A. Room accommodation charges (inclusive of breakfast) of all guests will be charged under Department of 

Budget & Management. 
 

a. Sign contract with Letter of Authorization (LOA) & Certificate of availability of fund (CAF) to 

confirm the booking.  

 

B. Payment can also be through wire transfer to The Monarch hotel bank account. Details as follows: 

 

  Bank name:  Banco De Oro  

 Branch Address:  BDO Mayombo Dagupan City  

 Account Name:  The Monarch Hospitality &Tourism Corp.  

 Account Number:  8580 0318 80  

  

C. Incidental charges (transportation, telephone calls, laundry, etc.) to the personal account of the guests, 

payment in cash or credit card.  Additional pre-payment (Php 2,000.00 multiplied by the total number of 

room nights) will be required upon check-in.  Actual incidental charges will be reflected in the credit card.  

Remaining cash deposit, if any, will be refunded to the guest upon check-out.  

 

D. Should you wish for the Hotel to waive required deposit, please submit a letter directly to the Director of 

Finance.  Request is subject for approval.  

 

IV. LIABILITY CLAUSE 

 

The Monarch Hotel will not be responsible for loss or damage to luggage or personal belongings and the contents 

therein (including any valuables) during storage or during the disposal process, therefore, The Monarch Hotel is hereby 

released from any liability in respect thereof. 

 

The hotel will only be liable unless such loss or damages arise due to the hotel's gross negligence and proven after 

thorough investigation. 

 

IX. FORCE MAJEURE CLAUSE 

 

THE MONARCH HOTEL will not be held liable or responsible for failure to carry its obligations mentioned herein 

directly or indirectly brought by consequences of war, riots, labor disputes or other Acts of God or any condition 

beyond the control of the hotel. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

In the event that the parties agree that a Force Majeure has occurred, making the event commercially impracticable, 

impracticable to perform, or impossible to fully perform under this Agreement as the Parties originally contracted, the 

Hotel shall allow to reschedule the meeting (including any room block attrition fees, function space rental, food and 

beverage attrition fees) within 6 months of the event. 

 

 

 

Sincerely,       Accepted by: 

 

   

    __________________________________ 

Charity De Guzman                  Director Rowel D. Escalante 

SENIOR SALES MANGER                                                         Director 

THE MONARCH HOTEL                                  Department of Budget & Management 

Date: October 29, 2025 

 

                                          

 

 

Patricia Lo 

DOSM    

THE MONARCH HOTEL    

Date: October 29, 2025 
 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 


