REPUBLIC OF THE PHILIPPINES

DEPARTMENT OF BUDGET AND MANAGEMENT
REGION VIII

INVITATION TO BID FOR
DELIVERY OF FY 2026 SECURITY & JANITORIAL SERVICES

The Department of Budget and Management Regional Office VIlI, through the FY 2026
General Appropriations Act (GAA) intends to apply the sum of One Million Seven Hundred
Eighty-Eight Thousand Three Hundred Twenty-Nine Pesos Only (P 1,788,329.00) being the
Approved Budget for the Contract (ABC) to payment under the contract for the following:

Lot No. ltem/Particulars ABC
1 Delivery of FY 2026 Security Services £ 1,074,303.00
2 Delivery of FY 2026 Janitorial Services P 714,026.00
Total P 1,788,329.00

Bids received in excess of the ABC for each lot shall be automatically rejected at bid opening.

The Department of Budget and Management Regional Office VIII now invites bids for the
delivery of security and janitorial services. Delivery of the Goods is required for the period January
1, 2026 to November 30, 2026 and January 1, 2026 to December 31, 2026, respectively.
Bidders should have completed, within two years from the date of submission and receipt of bids,
contracts similar to the Project. The description of an eligible bidder is contained in the Bidding
Documents, particularly, in Section Il. Instructions to Bidders.

Bidding will be conducted through competitive bidding procedures using a non-discretionary
“pass/fail” criterion as specified in the IRR of RA No. 12009.

Bidding is restricted to Filipino citizens/sole proprietorships, partnerships, or organizations with at
least sixty percent (60%) interest or outstanding capital stock belonging to citizens of the
Philippines, and to citizens or organizations of a country the laws or regulations of which grant
similar rights or privileges to Filipino citizens, pursuant to RA No. 5183.

Interested Bidders may obtain further information from DBM Bids and Awards Committee (BAC)
Secretariat, Mary Kim U. Homeres, Maribeth B. Abella, and/or Kierro Client T. Verallo and
inspect the Bidding Documents at the address given below from Monday to Friday, 8:00AM to
5:00PM, except for non-working days and/or holidays.

A complete set of Bidding Documents may be acquired by interested Bidders on November 12,
2025 until December 3, 2025 but before the deadline of bid submission from the address given
below upon payment of the applicable fee for the Bidding Documents, pursuant to the latest
Guidelines issued by the GPPB, in the amount of One Thousand Pesos (P 1,000.00).

It may also be downloaded free of charge from the website of the Philippine Government
Electronic Procurement System (PhilGEPS) and the website of the Procuring Entity, provided that
Bidders shall pay the applicable fee for the Bidding Documents not later than the submission of
their bids.
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6) The Department of Budget and Management Regional Office VIII now will hold a Pre-Bid
Conference on November 20, 2025, 10:00AM, DBM Bundy Clock at DBM Regional Office
VIll, Brgy. 77 Villa Ruiz, Marasbaras, Tacloban City and/or through video conferencing via
Microsoft Teams, which shall be open to prospective Bidders.

Prospective bidders are advised to register prior to the activity date and may attend virtually
via Microsoft Teams using the following links:

Registration link: https://forms.office.com/r/MNLbNwzRJa
Meeting link: https://itinyurl.com/SecurityJanitorialPreBid112025

7) Bids must be duly received by the Bids and Awards Committee (BAC) Secretariat through
manual submission at the office address indicated below on or before December 3, 2025,
9:30AM, DBM Bundy Clock Time. Late bids shall not be accepted.

8) All Bids must be accompanied by a Bid Security in any of the acceptable forms and in the amount
stated in ITB Clause 16.1.

9) Bid opening shall be on December 3, 2025, 10:00 AM, DBM Bundy Clock at the DBM Regional
Office VIl Conference Room and via Microsoft Team. Bids will be opened in the presence of
the Bidders’ representatives who choose to attend the activity.

10) Those attending virtually via Microsoft Teams may use the following link:

Registration link: https://forms.office.com/r/IGMVkXHcXvb
Meeting link: https:/litinyurl.com/SecurityJanitorial120325

11) The Department of Budget and Management Regional Office VIl reserves the right to reject
any and all bids, declare a failure of bidding, or not award the contract at any time prior to
contract award in accordance with Section 701 of R.A. No. 12009, without incurring any liability
to the affected Bidder or Bidders.

12) For further information, please refer to:
Mary Kim U. Homeres / Maribeth B. Abella / Kierro Client T. Verallo
BAC Secretariat
Department of Budget and Management Regional Office VIII
Villa Ruiz, Marasbaras, Tacloban City 6500
Tel. Nos. 053-888-0423 / 053-832-1628
muy@dbm.gov.ph / mabella@wdbm.gov.ph / kverallo@dbm.gov.ph

13) You may visit the following websites:
https://notices.philgeps.gov.ph
https://www.dbm.gov.ph

November 12, 2025
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Preface

This Philippine Bidding Documents (PBD) for the Government of the Philippines (GoP) for
the procurement of Goods through [Competitive Bidding, Limited Source Bidding, Competitive
Dialogue, or Unsolicited Offer with Bid Matching?; have been prepared by the GoP for use by all
branches, agencies, departments, bureaus, offices, or instrumentalities of the government,
including government-owned and/or -controlled corporations (GOCC), government financial
institutions (GFl), state universities and colleges (SUC), and local government units (LGU) and
autonomous regional government use in projects that are financed in whole or in part by the GOP
or any foreign government/foreign or international financing institution® in accordance with the
provisions of the Implementing Rules and Regulations (IRR) of Republic Act (RA) No. 12009.

The Bidding Documents shall clearly and adequately define, among others: (a) the
objectives, scope, and expected outputs and/or results of the proposed contract; (b) the eligibility
requirements of Bidders, such as track record to be determined by the Head of the Procuring
Entity (HoPE); (c) the expected contract duration, the estimated quantity in the case of
procurement of goods, delivery schedule and/or time frame; and (d) the obligations, duties, and/or
functions of the winning Bidder.

In order to simplify the preparation of the Bidding Documents for each procurement, the
PBD groups the provisions that are intended to be used unchanged in Section Il. Instructions to
Bidders (ITB) and in Section IV. General Conditions of Contract (GCC). Data and provisions
specific to each procurement and contract should be included in Section Ill. Bid Data Sheet (BDS);
Section V. Special Conditions of Contract (SCC); Section VI. Schedule of Requirements; and
Section VII. Technical Specifications. The forms to be used are provided in Section VIII. Philippine
Bidding Document Related Forms.

Prudence must be exercised to check the relevance of the provisions of the PBD against
the requirements of the specific Goods to be procured. In addition, each section is prepared with
notes intended only as information for the Procuring Entity or the person drafting the Bidding
Documents. They shall not be included in the final documents, except for the notes introducing
Section VIII. Philippine Bidding Document Related Forms where the information is useful for the
Bidder. The following general directions should be observed when using the documents:

a) Allthe documents listed in the Table of Contents are normally required for the procurement
of Goods. However, they should be adapted as necessary to the circumstances of the
particular Project.

b) Specific details, such as the “name of the Procuring Entity” and “address for bid
submission,” should be furnished in the ITB, BDS, and SCC. The final documents should
contain neither blank spaces nor options.

c) This Preface and the footnotes or notes in italics included in the Invitation to Bid, BDS,
SCC, Schedule of Requirements, and Specifications are not part of the text of the final
document, although they contain instructions that the Procuring Entity should strictly
follow. The Bidding Documents should not contain footnotes except Section VIII.
Philippine Bidding Document Related Forms since these provide important guidance to
Bidders.

1 For Second Stage of Competitive Dialogue under Section 29.4.2 of IRR of RA No. 12009.
2 For Comparative or Competitive Bidding for Unsolicited Offer under Section 30.7 of IRR of RA No. 12009.

3 Unless the Treaty or International or Executive Agreement expressly provides use of foreign government/foreign or international
financing institution procurement guidelines.



d)

The cover page should be modified as required to identify the Bidding Documents and
date of issue.

The Project title page should be modified as required to identify the Project title and
number, name and address of the Procuring Entity.

If modifications must be made to the bidding requirements, they can be presented in the
BDS. Modifications for specific Project or Contract details should be provided in the SCC
as amendments to the Conditions of Contract. For easy reference and completion, clauses
from the PBD and SCC shall appear in bold type face on Section Il. Instructions to Bidders
and Section IV. General Conditions of Contract, respectively.
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Glossary of Acronyms, Terms, and Abbreviations
ABC — Approved Budget for the Contract.
BAC — Bids and Awards Committee.
BDS - Bid Data Sheet.
BIR — Bureau of Internal Revenue.
BSP — Bangko Sentral ng Pilipinas.
CDA - Cooperative Development Authority.
CIF — Cost Insurance and Freight.
CIP — Carriage and Insurance Paid.
COS - Contract of Service.
CPI — Consumer Price Index.
DDP — Delivered Duty Paid.
DOLE - Department of Labor and Employment.
DTl — Department of Trade and Industry.
EXW — Ex works.
FCA — “Free Carrier” shipping point.
FOB — “Free on Board” shipping point.
GCC - General Conditions of Contract.
GFI — Government Financial Institution.
GOCC - Government-Owned and/or —Controlled Corporation.
GoP — Government of the Philippines.
GPPB - Government Procurement Policy Board.
HoPE — Head of Procuring Entity.
INCOTERMS - International Commercial Terms.
IRR — Implementing Rules and Regulations.
ITB — Instructions to Bidders.

JO — Job Order.



LCB- Lowest Calculated Bid.

LCRB - Lowest Calculated Responsive Bid.

LGU - Local Government Unit

LoC — Letter of Credit.

MAB - Most Advantageous Bid.

MARB - Most Advantageous Responsive Bid.

MEARB — Most Economically Advantageous Responsive Bid.
MYCA - Multi-Year Contracting Authority.

NFCC — Net Financial Contracting Capacity.

NGA — National Government Agency.

PhilGEPS - Philippine Government Electronic Procurement System.
PSA — Philippine Statistics Authority.

RA No. — Republic Act Number.

SARB - Single Advantageous Responsive Bid.

SCC - Special Conditions of Contract.

SCRB - Single Calculated Responsive Bid.

SEARB - Single Economically Advantageous Responsive Bid.
SEC - Securities and Exchange Commission.

SLCC - Single Largest Completed Contract.

UN - United Nations.



MEARB — refers to the award criteria in the procurement of Goods where the considerations
for the award of contract are the eligibility of the bidder, and the responsiveness of its bid to
the technical requirements, and the determination of the most economically advantageous bid
in reference to the quality-price ratio allocated to the technical and financial components of
the bid.

Online submission — pertains to the submission of the bid for Goods and the bid envelopes
containing the technical and financial components of the bid through electronic means or
through the electronic bidding facility of the PhilGEPS.

Project — refers to a specific or identified procurement covering Goods, Infrastructure Projects
or Consulting Services. A Procurement Project shall be described, detailed, and scheduled in
the Project Procurement Management Plan prepared by the agency which shall be
consolidated in the procuring entity's Annual Procurement Plan.

Services - means those services ancillary to the supply of the Goods, such as transportation
and insurance, and any other incidental services, such as installation, commissioning,
provision of technical assistance, training, and other such obligations of the Supplier covered
under the Contract.

Supplier — refers to a citizen, or any corporate body or commercial company duly organized
and registered under the laws where it is established, habitually established in business and
engaged in the manufacture or sale of the merchandise or performance of the general services
covered by its Bid. Supplier as used in these Bidding Documents may likewise refer to a
manufacturer, distributor, contractor, or consultant, or service provider.

Verified Report - the report submitted by the Implementing Unit to the HoPE setting forth its
findings as to the existence of grounds or causes for termination and explicitly stating its
recommendation for the issuance of a Notice to Terminate.



Section I. Invitation to Bid

Notes on the Invitation to Bid

The Invitation to Bid provides information that enables potential Bidders to decide whether
to participate in the procurement at hand. The Invitation to Bid shall be:

a)

In line with the principle of transparency and competitiveness and to ensure the
widest possible dissemination thereof, all invitations to bid shall be published
continuously by the Procuring Entity for seven (7) calendar days on the PhilGEPS
website, in any conspicuous place reserved for this purpose in the premises of the
Procuring Entity, and in the website or social media platforms of the Procuring Entity,
if available, or such other channels as may be authorized by the Government
Procurement Policy Board (GPPB), and the website prescribed by the foreign
government/foreign or international financing institution, if applicable.

For justifiable reasons, a Procuring Entity that cannot publish procurement
opportunities on its website, social media platform, or such other channels
authorized by the GPPB shall publish its Invitation to Bid, at least once, in a
newspaper of general nationwide circulation;

Apart from the essential items listed in the Bidding Documents, the Invitation to Bid should
also indicate the following:

a)

b)

e)

The availability of the Bidding Documents, which shall commence on the date the
Invitation to Bid is first published and continue until the deadline for submission and
receipt of bids;

The place where the Bidding Documents may be acquired or the website where it
may be downloaded;

The deadline for the submission and receipt of bids from the last day of publication
of the Invitation to Bid;

The procurement strategy/ies (e.g. Life Cycle Assessment and Life Cycle Cost
Analysis, Subcontracting, Pooled Procurement); and

The bid award criterion/criteria (e.g., the application of a margin of preference in bid
evaluation).

The Invitation to Bid should be incorporated in the Bidding Documents. The information
contained in the Invitation to Bid must conform to the Bidding Documents, particularly to the
relevant information in the BDS.
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