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v ' 4 ANRUAL PROCUREMENT PLAN-COMMON SUPPLIES AND EQUIFPMENT (APP-CSE) 2020 FORM
Inm:ctb? .- . )
Ut l.kted In this temptate are afl the common suppli and quip t (CSE) catried in stock bv the Procurement Service (PS) that may be purchased by govet agencies. A ies must socomplish this form and submit in onder to purchase CSEs from the PS5, Consistent with
- DBM Circutar No. 2018-10 dated November 8,2018 , the APP-CSE shall serve as the agency’s APR for all its CSE requirements, Items in the template has been arranged in aomrﬂanoe with UNSPSC coding and this ks in preparation for integration of the APP-CSE templete in the
Modmimd Govemment Electronic Procurement System {MGEPS).

T Im
- 1. Download the wmtsheat file APP-CSE 2020 tempiate at www.ps-philgeps.gov.ph
" L Indicate the agency’s monthly requirement per item in the APP-CSE 2020 form.
3. The agency should indicate zero If an item is not being purchased by the sgency or purchased for a particutar manth.
4. Agency must not delete any item in the template; nefther should it induede line items or, revise the template.
5. An APP-CSE 13 considered incotrect or invafid If
a. form used is other than the prescribed format which can be downtoaded onty st wwner.ps- philgeps.gov.ph and;
b. comrect format {5 used but fields were deleted andfor inserted in PART 1 of the template :
6. Fili out the CSE requirements that are availatle for purchase in the PS under the PART 1. For other Items that are not mﬂable from the PS but is regutarly purchased by the agency from other sources, agency mustindicate the items in the PART 11 and indicate likewise the
unht prices based on its Jast purchase. ’
7. Once plished and finalized, the APP-CSE 2019 form should be:
a. Saved using this format: APP2020_Name of Agency_Main or Regional Office (e.g. APP2020 _DBM_Central Offioe, AFP2020 _DEM_Region IVA).

b. Printed and signed by the agency Property/Supply Officer, SBudget Officer and Head of the Procuring Entity. An unsigned APP-CSE or that which lacks any of the three (3) signatures will be considered as an invafid submission,

8. The SIGNED COPY of the APP-CSE rust be scanned and saved as pdf format for reference of the agency. The file in exce! format shoutd be submitted onfine using the Virtual Store (VS) fadlity at PRIGEPS websita (Only boyer coondinators will be allowed to upload APP-CSEs.)

9. An agency may revise its APP-CSE during the year if there will be changes In its requil ts. However, |t should submit en ortginal APP-CSE within the prescribed deadline. Agencymayfdbwﬂ\esampmmdmeasinmmmuo 7whensubnﬁtﬁngmeteﬁsedoopy AR
requirements In excess of the quantities indicated in the orlginal APP-CSE will not be served If ot covered by a revised APP-CSE. -
- 10. For further assistance/ darification, egendies may call the Marketing and Sales Division of the Procurement Servioe ot tetephone no.(02)689-7750 lecal 4019,

Note: Consistent with Memorandum Gircutar No. 2019 -1 dated 03 Septamber 2018, Issued by AC 25, mm&rﬁmmmmmdmarm October 51, 2019.
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- o T * y " o
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We hereby warrantthat the total amount reflected In this Annual supplies/ Equipment Procurement Plan to proa,re the IfiSted c:ommon-.use supptles, materials and equipment has beeninduded ¢notisvlithinourapproved budget rorthe year.

Prepared by:

certified Funds Available / Certified App10p:liate Rmds-Availabte:

P

Date Prepared:_/0 #

Accountant I kocal Ikldaet Offit'er

Approved by:

Qluserom

AKMAD J. USMAN
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