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DEPARTMENT OF BUDGET AND MANAGEMENT 
GENERAL SOLANO ST., SAN MIGUEL, MANILA 

November 7, 2017 

MEMORANDUM 

For 	 : ALL HEADS OF BUREAUS/SERVICES/OFFICES, 
DBM CENTRAL OFFICE 

Attention 	: Administrative Officers/Designates 

From 	 : Director, Administrative Service 

Subject 	: SUBMISSION OF 2018 ANNUAL PROCUREMENT PLAN FOR 
COMMON-USE SUPPLIES AND EQUIPMENT (APP-CSE)  

	

1.0 	To enable us to prepare a consolidated APP-05E', we are requesting all B/S/Os to prepare 
and submit their inputs to the Administrative Service-Procurement Management Division 
(AS-PMD), using the prescribed format of the Procurement Service on or before 
November 17, 2017. 

	

2.0 	The hard copies of the report should be transmitted to the Chief Administrative Officer of 
the AS-PMD, while the soft copies of the same should be sent through e-mail to Mr. Aaron 
Alberto Escalona at aescalona@dbm.gov.ph. 

	

3.0 	For your appropriate action, please. Thank you. 

LCL1ITA 

'Attached is the A PP-CSE form updated on November 6, 2017 
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ANNUAL PROCUREMENT PLAN FOR aol8 

For Common-Use Supplies and Equipment 

INSTRUCTIONS IN FILLING OUT THE ANNUAL PROCUREMENT PLAN (APP) FORM: 

I. 	Indicate the agency's monthly requirement per Item in the APP form. The form will automatically compute for the Total Quarterly requirement, Total Amount per item and the Grand Total. 
2. 	APPs are considered incorrect if: a) form used Is other than the prescribed format downloaded at ps- philgeps.gov.ph  and; b) correct format Is used but fields were deleted and/or inserted 

In Portion A of the APP. The agency will be Informed through e-mall If the submission Is Incorrect. 

3. 	For Other Items not available from the Procurement Service but regularly purchased from other sources, agency must specify/indicate the item name under each category and unit price based on their last 

purchase of the item/s. These Items will be evaluated by the Procurement Service and may be considered Common Supplies or Equipment (CSE). Items will be added to the electronic catalogue! 
virtual store as soon as it Is procured and made available by the Procurement Service. 

4. 	The accomplished HARD COPY of the APP-CSE shall be submitted In the following manner 

DBM Central Office- for entities in the Central Office 

DBM Regional Office (R0)- for regional offices, operating units of DepEd, DOH, DPWH, CHED, TESDA and SUCs 

The accomplished SOFT COPY of the APP-CSE shall be submitted to the following email addressess: 

app.nga.ps@gmall.com. For central and regional offices of all national government agencies 
app.suc.ps@gmail.com. For main and other campuses of all state universities and colleges 

app.gocc.ps@gmail.com- For all central and regional offices of government owned and controlled corporations 

app.deped.ps@gmail.com- For primary and secondary schools 

app.igu.ps@gmail.com  - For Local government units 

5. 	Consistent with Circular Letter No.21312-12 dated October 19, 2012, the APP for FY 2018 must be submitted on or before Vovember 3p, 2017j 

6. 	Rename your APP file in the following format:APP2018- Name of Agency- Region (e.g. APP2018 -PS- Central Office). 

7. 	For further assistance/clarification, agencies may call the Sales Division of the Procurement Service at telephone nos. (02)561-6094 or (02)689-775o loc. 4021. 
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A. AVAILABLE AT PROCUREMENT SERVICE STORES 

COMMON ELECTRICAL SUPPLIES 

BATTERY. dry cell. AA. 2 pieces per blister pack pack 0 o o 0 o 20.28 

t BATTERY, dry cell. AAA. 2 pieces per blister pack pack o o o 0 0 19.20 

BATTERY, dry cell. 0, Ls volts, alkaline pack 0 0 o o o 91.94 

— 

FLUORESCENT LAMP, TB WATTS, linear tubular 
(TB) tube 0 0 0 0 0 40.97 

f Ligth Bulb, LED, 7 watts' pc In individual box piece 0 0 0 0 0 75.39 

6 TAPE, ELECTRICAL, larnrn 6, 16M min roll o o o 0 0 18.93 

COMMON OFFICE SUPPLIES 

DepartmentiBureattiOffl 
Region: 

Address: 

   

Agency Account Code: 

 

Contact Person: 

Position: 

: 

Telephone/Mobile Nos: 
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25 FASTENER, METAL. 70mm between prongs box o 
Pages 

0 o o o 59.37 

16 FILE ORGANIZER, expanding, plastic, 32 pockets piece 0 o o o o 73-59 

17 FILE TAB DIVIDER. bdstol board, for A4 set 0 0 0 0 0 12.98 

all FILE TAB DIVIDER. bnstol board, for legal set o o o o o 17.31 

Is FOLDER. FANCY, for A4 size documents bundle o o o 0 0 258.50 

se FOLDER, FANCY, for legal size documents bundle 0 o o o o 301.85 

FOLDER, L.TYPE, PLASTIC, for A4 She 

documents 
pack 0 o o o o 177.92 

33 
FOLDER, L.TYPE, PLASTIC, for legal she 

documents 
pack o 0 o o o 222.27 

33 
FOLDER, PR ESSBOARD. size: 14 ornm It POMM (. 

Stnm) 
box 0 0 o 0 0 776.59 

pt FOLDER. TACOOARD, for A4 size documents pack o 0 o o 0 226.05 

is FOLDER. TAGBOARD, for legal she documents pack o 0 o 0 o 208.38 

36  GLUE, all purpose, gross weight: 300 grams mm tar o 0 o 0 o 49.73 

37 INDEX TAB, self .adhesive, transparent box 0 o o o 0 53.74 

.1.3 
LOOSELEAF COVER, made of chipboard, for 
legal bundle o o o o o 676.00 

39 
MAGAZINE FILE BOX. LARGE size, made of 

chipboard 
piece o 0 0 0 0 43.26 

40 MARKER, FLUORESCENT. 3 assorted colors per 

set set o o o o o 36.97 

41 MARKER, whlteboard. black, felt tip, bullet type piece o o o o o 10.69 

a MARKER, whiteboard, blue, felt tip, bullet type piece 0 o o o 0 10.89 

4] MARKER, whIteboard, red, felt tip, bullet type piece o o 0 0 0 10.89 

44 MARKER. PERMANENT, bullet type, black piece o 0 0 0 0 10.04 

..s MARKER, PERMANENT, bullet type, blue piece 0 o o 0 0 10.04 

a MARKER, PERMANENT, bullet type, red piece o o 0 o o 10.04 

47 NOTEBOOK. STENOGRAPHER, sprat 40 leaves pMce o o o 0 0 12.52 

a 
NOTE PAD, ititk On. SOMm z 76mm(3" I 35) 

rNn pad o o o 0 0 32.45 
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73 STAPLE WIRE. STANDARD, (26/6) box o 
Pages 

0 0 a a 19.68 

m TAPE, MASKING, width: 24mm (01m m) roll o 0 o o o 57.32 

75 TAPE, MASKING, width: 48mm (ttrnm) roll 0 0 o 0 0 109.24 

76 TAPE, PACKAGING. width:48mm (timm) roll a 0 0 0 0 29.08 

77 TAPE, TRANSPARENT, width: 24mm (runrn) roll 0 0 0 0 o 11.36 

78 TAPE, TRANSPARENT, width:48mm (Limm) roll 0 o 0 0 o 27.58 

79 TOILET TISSUE PAPER nalys sheets, iso pulls pack o 0 0 o 0 70.30 

ao TWINE, plastic, one (0 kilo per roll roll 0 o 0 0 0 51.92 

a. WRAPPING PAPER, kraft, 6sgsm (. 5%) pack 0 o 0 0 0 133.99 

ex Airline Travel ticket 0 o o o 0 0.00 

COMMON OFFICE DEVICES 

CUTTER BLADE, for heavy duty cutter tube 0 0 0 o 0 10.22 

2 CUTTER KNIFE, for general purpose piece 0 o o 0 0 20.55 

DATING AND STAMPING MACHINE, heavy duty piece o o o o 0 497.52 

• PENCIL SHARPENER, manual, single cutter head piece o o o o 0 194.69 

PUNCHER, paper, heavy duty, with two hole 

guide 
piece 0 0 o 0 0 123.42 

6  SCISSORS, symmetrical, blade length: 65mm 

min 
pair 0 0 0 o 0 14.28 

STAPLER, STANDARD TYPE, load cap: 200 

Staples min 
piece 0 o o 0 0 85.45 

a STAPLER, BINDER TYPE, heavy duty, desktop piece 0 0 o 0 0 913.95 

9 STAPLE REMOVER, PLIER-TYPE piece o o o o o 18.91 

ie 
TAPE DISPENSER, TABLE TOP, for 24Mm width 

tape  
piece o o o o o 51.57 

WASTEBASKET, non-rigid plastic piece o o o o o 25.96 

COMMON JANITORIAL SUPPLIES 

BROOM, soft (tart)) piece o 0 0 0 0 91.94 



2  

BROOM, STICK (TING-TING), usable length: 

7601nm min 
piece 0 

Pages  
0 0 0 o 2 4.88 

3  

CLEANER,TOILET BOWL AND URINAL, 000ml. 

1000ml cap 
bottle o o o o 0 43.26  

a CLEANSER, SCOURING POWDER, 35og min./can can 0 0 0 0 0 24.88 

5 DETERGENT POWDER, all purpose, ikg pouch o o o o o 38.93 

6  DISINFECTANT SPRAY, aerosol type, 400-550 

grams 
can o o o o o 125.20 

7 
DUST PAN, non-rigid plastic, w/ detachable 

handle 
piece o 0 o o o 28.12 

8 FLOOR WAX, PASTE, RED can o o o o o 280.13 

9  

FURNITURE CLEANER, aerosol type, 300ml min 

per can 
can o o o 0o 90.8 5 

ic 
INSECTICIDE, aerosol type, net Content: 600ml 

min 
Can 0 0 0 0 0 142.77 

MOP BUCKET, heavy duty, hard plastic piece 0 0 0 0 0 1,987.44 

,2  MOPHANDLE, heavy duty, aluminum, screw 

type 
piece o o o 0 0 148.18 

i 3 
MOPHEAD, made of rayon, weight: 400 grams 

min 
piece o o o o o 110.32 

. RAGS, all cotton. 3? pieces per kilogram min bundle o o o o 0 51.68 

is 
SCOURING PAD, made of synthetic nylon, mo x 

22omm 
pack o o o o o 107.08 

is TRASHBAG, plastic, transparent roll 0 o o o o 145.48 

.7 DETERGENT BAR, 140 grams as packed bar 0 0 o o 0 7.57 

COMMON OFFICE EQUIPMENT 

BINDING AND PUNCHING MACHINE, binding 

cap: somm 
Unit 0 0 0 0 0 10,816.00 

CALCULATOR, compact, 12 digits unit o o o o o 140.61 

CHAIR, monobloc, beige, with backrest, w/o 

armrest 
apiece o o o o 273.10 

4  

CHAIR,monobloc, white, with backrest, w/o 

armrest 
piece 0 0 o 0 o 273.10 

DiGiTAL VOICE RECORDER, memory: 4GB 

(expandable) 
unit 0 o o o o 6,828.14 

6 DOCUMENT CAMERA, 3.2M pixels unit o o o o o 26,391.04 

ELECTRIC FAN, INDUSTRIAL, ground type, metal 

blade 
unit o o o o o 1,091.33 



_ 

a ELECTRIC FAN, ORBIT type. ceiling, metal blade unit o 
Pages 

0 o o o 1,372.55 

9 ELECTRIC FAN, STAND type, plastic blade unit a o o o 0 1,046.65 

o ELECTRIC FAN, WALL type, plastic blade unit o o o a 0 782.00 

FACSIMILE MACHINE, uses thermal paper unit o o o a o 3,842.83 

FIRE EXTINGUISHER, DRY CHEMICAL, 4.5kgs unit 0 o o o o 1,123.78 

FIRE EXTINGUISHER, PURE HCFC 123, 4.5kgs unit o o 0 o 0 5,191.68 

MULTIMEDIA PROJECTOR, 4000 mm ANSI 

Lumens 
unit o 0 o o o 27,542.94 

PAPER TRIMMER/CUTTING MACHINE, max 

paper size: 64 
unit 0 o o 0 0 8,411.60 

.5 PAPER SHREDDER, cutting width: 3mm-4mm unit a o o o o 5,927.17 

7 

PRINTER, IMPACT DOT MATRIX, 29 pins. 135  
column 

unit o o o a 0 19,457-98 

i5 
PRINTER, IMPACT DOT MATRIX, 9 pins, Bo 

columns 
unit o 0 0 0 a 6,064.78 

1,) PRINTER, LASER, monochrome, network-ready unit o 0 a 0 o 744-14 

2,2 
TABLE, MONOBLOC, WHITE, 889 x 889mm (35" 

x 351min 
unit 0 o o 0 o 1,379.04 

TABLE, MONOBLOC, BEIGE, 889 x BEigrnm (35" 

x 35")min 
unit a o o o o 1,379.04 

n Desktop Computer, branded unit o o o 0 0 35,887.49 

23 Laptop Computer, branded unit o 0 o o a 36,587.28 

COMMON COMPUTER SUPPUES 

CONTINUOUS FORM,, PLY, 750 5 14,MM box o o o o o 709.53 

CONTINUOUS FORM, I PLY, 280 a 378mm box o o o o o 1,070.78 

CONTINUOUS FORM, 2 ply, 2Bornm x 14IMM, 

carbonless 
box o 0 o 0 0 796.06 

CONTINUOUS FORM, 2 ply, 280 x 378mrn, 

carboniess 
box o o o o 0 1,352.00 

CONTINUOUS FORM, 3 PLY, 7809 291mm, 
carbonless 

box o o o 0 o 620.67 

CONTINUOUS FORM, 3 PLY, 28o x 3713mm, 

carbonless 
box o o o 0 0 1,076.19 

Ott REWRITABLE, speed: 95 mm, 9.7GB 

capacity min 
piece o o o o o 22.66 
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8 EXTERNAL HARD Orin/LITE,. 7.5"HDD, USD 3.0 piece o 
Pages 

o o o o 3,152.86 

y FLASH DRIVE. '6 CB capacity piece o o o o o 261.75 

MOUSE. optical. USB connection type unit o o 0 0 0 140.39 

HANDBOOK ON PROCUREMENT 

• HANDBOOK (RA 9184). 7th Edition piece o o o o 0 48.13 

CONSUMABLES 

t DRUM CART, BROTHER OR.3455 cart o o o 0 o 7,138.56 

INK CART. CANON CL•741, Col. Cart o o 0 o o 1,041.58 

3 INK CART, CANON (1 .811, Colored cart o o o o o 1,070.78 

4 INK CART, CANON PG.740, Black cart 0 0 0 0 o 784.16 

8 INK (AR I, CANON PG.810, Black cart 0 0 0 0 0 811.20 

6 INK CART. EPSON 03T664loo (16641), Black cart 0 0 0 0 0 264.99 

7 INK CART, EPSON CI3T664200 (16647), Cyan Earl 0 0 0 0 0 264.99 

e  INK CART, EPSON 03T664300 (16643), 
Magenta 

cart o 0 0 o o 264.99 

g INK CART. EPSON 037664400 (16644), yellow Cart o o o 0 o 264.99 

INK CART, HP C2POIAA (HP6i) Black cart o o o o o 0.00 

t INK CART. HP C7Po6AA (HP62) Tri.color cart o 0 o o o 0.00 

INK CART, HP C535iAA, (HP,). Black cart 0 o o 0 o 676.00 

'l 

— 

INK CART, HP CR3s2AA. (HP77), Tricolor cart o 0 0 0 o 782.00 

u INK CART, HP C5363WA, (HP97). Tricolor Cart 0 0 0 0 0 1,552.10 

.8 INK CART. HP 03397A (H077)69m1 Photo Black cart o o 0 o 0 0.00 

,6 INK CARL HP 03398A (HP77) 6gml Cyan cart o 0 0 o o 0.00 

,7 INK CART, HP C9399A (HP72) 69rn1 Magenta cart o o o 0 0 0.00 

ta INK CART, HP 09400A (HP77)69n1 Yellow cart 0 o 0 0 0 0.00 
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4) INK CART. HP ClitiA (NP6115A). Black cart Cr 
Pages 1 

0 0 o 0 380.72 

44 INK CART. HP C2 it I A (HP685A), Cyan 0 0 cart 0 0 0 259.58 

49 INK CART, HP CZiljA (HP6115A), Magenta Cart CI 0 0 0 0 259.58 

46 INK CART, HP C2124A (NP685A). Yellow cart 0 0 0 0 0 259.58 

47 INK CART, HP F6V26AA (HOMO) Tricolor o o cart o 0 o 0.00 

4a INK CARL HP IMMAA (HP680) Black 0 0 cart 0 0 0 0.00 

49 INK CART. HP LOSSMA (HP955)  Cyan Original o o cart o o o 0.00 

ye 
INK CART, HP LOSSGAA  (HP955) magenta 

Original 
Cart 0 0 0 0 0 0.00 

"INK CART, HP LoS51AA (NP955) Yellow Original cart 0 0 0 0 o 0.00 

Si INK CART, HP LOS60AA (HP955) Black Original can o o o 0 0 0.00 

st INK CART, HP LOSISJAA (HP955XL) Cyan Original Can 0 0 0 0 0 0.00 

44 
INK CART, HP co566AA (14P9590.) Magenta 

Orral 
Ca  n. 0 0 0 0 0 0.00 

SS 
 

INK CART. HP LOS69AA (H 0955XL) Yellow 

OngInM 
Ca 

 
cart 0 0 0 0 0 0.00 

ye INK CART. HP LoSyzAA (HP955XL) Black Original o o cart 0 0 0 0.00 

sr INK CARL HP Tele9AR(HP905) Cyan Original o cart o 0 0 o 0.00 

si 
INK CART, HP T61.03AA (HP0o5) Magenta 

Original 
can 0 0 o 0 o 0.00 

Ts INK CART, HP T61.926K (HP905) yellow Original Can o 0 0 0 0 0.00 

Ge INK CART, HP T6McHAA (HP905) Black Original 0 0 can 0 0 0 0.00 

Gr 
INK CART, HP T6M05AA(14P905XL)Cyan 

Original 
ca  rt 0 0 0 0 0 0.00 

Cq 
INK CART, HP T6M09AA (HP9090.) Magenta 

Original 
0 0 cart 0 0 0 0.00 

61 
INK CART, HP T6Mi3AA (140905X1.) Yellow 

Original 
0 0 cart 0 0 0 0.00 

64 
INK CART, HP T6M12AA(HP905XL) Black 

Original 
0 0 can 0 0 0 0.00 

65 
R.BBON CART. EPSON Cr 3S0 is5i 6 0 a no), 

Black 
cart 0 0 0 0 0 79.82 

46 
RIBBON CART, EPSON 0)50155F 0015084 

Black 
o 

_ 
o cart 753.88 o o 0 



6' 
RIBBON CART, EPSON 0 35015631, Black, torLX 

310 
can 0 

Pages 1 
0 0 0 0 78.96 

6$ TONER CART, BROTHER TN 2015. Black Carl 0 0 0 0 0 2,658.57 

69 TONER CART, BROTHER TN Dr, Black cart o 0 0 o o 1,892.80 

To TONER CART, BROTHER TN 215o. Black can o o o o o 2,720.22 

TONER CART, BROTHER TN 332o, Black cart o o o o 0 3,059.63 

71 
TONER CART, BROTHER TN 3350, Black, fOr 

E0.445006 (CU Printer) 
cart 0 o o 0 o 4,460.08 

73 TONER CART, HP (BOA Black cart o 0 0 o o 2.914-91 

74 TONER CART, HP CBSSOR. Black cart 0 0 o 0 o 3.444.90 

Ts TONER CART, HP CE155A. Black cart o 0 o o 0 7,024.99 

TONER CART, HP COSA, Black cart o 0 o 0 0 3,239.39 

TY TONER CART. HP CE205A (HP65A), Black cart o o 0 o o 3,009.01 

HI TONER CART, HP CE310A. Black can o o o 0 o 2,482.27 

71 TONER CART, HP CE3itA, Cyan cart o 0 o 0 0 2,590.43 

Ile TONER CART, HP CE 31/A. Yellow WI 0 0 0 0 0 2.590.43 

I. TONER CART, HP CE313A, Magenta cart o 0 o o 0 2,590.43 

U TONER CART, HP (Elio& Black cart 0 o o 0 0 2,968.99 

$3 TONER CART, HP CE321A, Cyan cart 0 0 0 o 0 3,131.23 

a, TONER CART, HP CE311A, Yellow cart o 0 o o o 3,131.23 

$t TONER CART, HP CE333A. Magenta cart o o o o o 3,131.23 

16 TONER CART, HP CE39oA, Black cart 0 o 0 0 o 7,998.43 

$7 TONER CART, HP CE400A, Black cart 0 o 0 o 0 7,024.99 

II TONER CART, HP CE40iA, Cyan can o o 0 0 o 30,377.95 

as TONER CART, HP CE.1101A Yellow can o o o o o 10,377.95 

16 TONER CART. HP CE407A. Magenta Carl 0 0 0 0 0 10.377.95 



r loNi 4+ L AR T. HI' :f ccA, 	or  i -H, l, BCH k :art 
Pipes I 

o 
3.942-43 

..1 TONER LACY, HP A 4.14., 	11E105)....yar Cart LI o ) 5.618.01 

9 1 TONER CAR', HP .5 au& ;BPEOK:. Yellow Cart 0 0 0 0 5,618.91 

la TONT 13 CAR,. HP CE4lJA. (HP 305'. Magenta 
Cal 

0 0 0 0 5,618.91 

3., TONER CAR', HP CESOSA. Black can 0 0 0 0 0 4058.75 

,4 TONER CART. HP CE505X, Black, hIgA cap cart o o o 0 o 7.349.47 

r TONER CART, RP Cip7A(14PT7A)Eilack Laser)e can 0 o CI 0 0 0.00 

98 
TONER CART, HP C17/6A(HPz6A)Black 

1.311V.Iel 
Call 0 0 0 a 0.00 

9 e 
TONER CAR ?, HP CF/26XE OEP7611l)Black 

Laserlel 
call 3 0 0 0 0 0.00 

TONER CART, HP , I /BOA. LaseElet PTO 

131401TATI/S 1 7K Black 
Call 0 0 0 0 0 0.00 

tat TONER CART, HP :1180XC cart 0 0 0 0 0 7,241.31 

' 02 TONER CAR'. RP CFEEHA(HPENA)Black LaSerlet cal 3 0 0 0 0 0,00 

TONER CAR', HP CI 08).A(HP85A)Lalelet 

Black 
Call 0 0 0 0 a 0.00 

04 
TONER KART, HP JEBEXC (H PI Pa ta) 014 Contract 

I) 
cart 0 0 o o O 0.00 

. 03 TONER CART, HP Cr 257.4 (H P87) black cart 0 0 0 0 0 0.00 

ok TONER CART, HP (I jioAC (HP816) black cart 0 o 0 0 0 0.00 

,07 TONER CAR'. HP CE 1HACEHBBAR7an  can 0 0 0 0 0 0.00 

. 041 TONER CART, HP CF317AC (HPIKE6) yellow can 0 o 0 o 0 0.00 

.c, TONER CART, HP CE.111AC (0 P1126) magenta cart 0 0 a a 0 0.00 

TONER CART,HP C1 3/SAC l HP/5X) Black 

LAW IT 
cart 0 0 0 0 0.00 

— 

TONER CART.RILE 1SOA Black 1.1 (XI 0 0 0.00 

roNER EAR!.  oiP CijyA i vac .1 C01 o 0 0 C o C.00 

1k)n0 R • ART 	HP (E75HA Ye I,NK l / Cal 
0.00 

41 `,./NE0 . AR I, 037  st3s3A Magenta l . 

— 
3 c J 0.00 



TONER CART, HP CijboA (HP5o8A) Slack 

I. aseriet 
cart o 

Pages I 
o 0 o o 0.00 

TONER CART, HP (1360%C (HP508%; Black 

Contract CI 
can 0 o o o o 0.00 

TONER CART, Hp cr 361A (HIN,o8A)(yan 

laserlet 
cart o 0 o o o 0.00 

TONER CART, HP Cr 360K (P508%) Cyan 

Contract 0 
can o 0 o o o 0.00 

TONER CART. HP (I 36 aft, (HP5o4A) Yellow 

LaSerlet 
Carl 0 o 0 0 o 0.00 

mo 
TONER CART. HP CF 362X( (HP508%) Yellow 

Contract Li 
Carl 0 0 o 0 0 0.00 

, TONER CART, HP (1363A (HP508A) Magenta 

Laserlet 
Cart o o 0 o o 0.00 

TONER CART, HP (F 363%C (HP508%) Magenta 

Contract 1.1 
cart 0 0 o o 0 0.00 

”1 
TONER CART, HP CF400A (HPlotA) Black 

Laurin 
Can 0 0 o o o 0.00 

:.. 
TONER CART, HP CraoiA (HP20tA) Cyan 

Insult! 
Cart 0 0 0 0 0 0.00 

ti  

TONER CART, HP CF4o2A (HPloiA) Yellow 

LaSeriel 
Cart 0 o 0 o o 0.00 

,It 
TONER CART, HP C1403A (HPicHA) Magenta 

Laseriet 
Can 0 0 o o o 0.00 

,J7 TONER CART, HP Cia ioA (HPaloA) black cart 0 0 0 0 0 0.00 

,,a TONER CART, HP CF 4,0%C (HPaio%C) black Can o o o o 0 0.00 

mt TONER CART, HP CialiA (HPaioA)cyan Cart 0 a o o o 0.00 

IT TONER CART, HP CT 410(C (HPalogC) cyan Cart 0 0 0 0 0 0.00 

It TONER CART, HP CiallA (HP4TOA) yellow Cart 0 0 0 0 0 0.00 

.0 TONER CART, HP Cfail%C (HPaio%C) yellow cart o o o o 0 0.00 

'11 TONER CART, HP Cr413.A  (HProoA)  magenta cart o o 0 a o 0.00 

.14 TONER CART. HP Cr atj%C (HPato%C) magenta can 0 o a a 0 0.00 

95 

,-- 

TONER CART, HP Q26 ink, Black can o 0 0 o 0 3,228.58 

96 

— 

TONER CART. HP Q5940& Black cart 0 o o o 0 7,782.51 

TONER CART. HP Q7553A, Black cart u o u o u 4,050.99 

,1 TONER CART, tERMARK E3bollitP, Black can 0 0 0 a 0 9,229.29 



.33 TONER CART, LEXMARK 1450AnP, Black cart 0 
Pages 1 

0 a 0 0 10,015.62 

it TONER CART, SAMSUNG MI.T.DtoiS, Black can 0 0 0 0 0 2,74726 

to TONER CART, SAMSUNG NIL T-0103S, Black Tart 0 o o 0 o 3,028.48 

,42 TONER CART, SAMSUNG MT T-01045, Black cart o 0 o 0 o 2,541.76 

,4) TONER CART, SAMSUNG MLT-Dlo5L, Black cart o o 0 0 o 2,898.69 

,44  TONER CART, SAMSUNG MI.T.D1013S. Black cart 0 o 0 0 0 2,855.42 

.43 TONER CART, SAMSUNG tALT-12203E. Black cart 0 0 0 0 0 7,403.54 

,H, TONER CART, SAMSUNG MLT-D2031, Black cart o 0 o o o 4,802.30 

Hs TONER CART, SAMSUNG MET-0203U, black cart 0 0 0 o 0 9,842.56 

'40  TONER CART, SAMSUNG MLT.D2o5E. Black cart o o o o o 9,572.16 

.49 TONER CART, SAmSUNC MI.T.Enosl. Black cart o o o 0 o 5,267-39 

na TONER CART, SAMSUNG SCX-DasssA, Black cart o o o o o 4,531.90 

n* 
TONER CARTRIDGE, BROTHER TN-347a, Blackf, 
for printer HL-64000w (l2,000 pages) 

cart o o 6,312.22  o o o 

12 
TONER CARTRIDGE, CANON 324 II, for printer 
LBP628ox 

can o o o 0 0 13,935.33 

B. OTHER ITEMS NOT AVALABLE AT PS BUT REGULARLY PURCHASED FROM OTHER SOURCES Note: Please Indicate price of ltms) 

. 	_ 
COMMON ELECTRICAL SUPPUES 	 t•

k 
 

. 	 : 
o a a 0 0 

: o o co o o 
3 0 0 0 0 0 
4 0 o o o o 

0 o 0 o 0 

COMMON OFFICE EQVITMENT 	 . 	 3 

• 0 o 0 0 0 
2 o 0 0 o o 
3 o 0 0 o o 
4 o o 0 0 o 
S o 0 o o 0 

COMMON OFFICE SUPPLIES 

0 o 0 0 0 
/ o 0 0 0 0 
1 o o o 

1 

0 0 
o o o o o 

assarastragnaseassotta.itgarItize? 	 •.,,t at.. 



5 0 Pagel I 0 0 0 
• 0 0 0 0 0 

O o 0 0 0 

s o o o 0 0 

9 o 0 0 0 o 

u 0 0 o 0 0 
, o 0 o 0 0 

o 0 o 0 o 

o a 0 0 0 
34 o o 0 a o 

o o 0 0 0 

0 o o o o 

0 a o o o o 

o o 0 o o 

o o 0 0 0 

so o 0 o 0 0 

COMMON JANITORIAL SUPPLIES 

O o o 0 0 

s 0 0 o 0 0 

5 o o 0 o 0 

4 o o o 0 0 

s 0 o o 0 o 

CONSUMABLES 

0 0 o o 0 
s 0 0 o o 0 

o o 0 o o 

4 o 0 o 0 o 

0 o 0 o 0 
6 0 o a 0 o 

o o o o 0 
I 0 0 0 0 0 
9 0 0 0 0 0 

10 0 0 0 0 0 
1  0 0 0 0 0 

0 0 0 0 0 

0 0 0 0 0 
• 0 0 0 0 0 
i 0 0 0 0 0 

0 0 0 0 0 
7 0 0 0 0 0 
4 0 0 0 0 0 
19 0 0 0 0 0 
10 

— 0 0 0 0 0 
1, 0 0 0 0 0 
II ...- 00 0 0 0 
19 --. 0 0 0 0 0 
14 0 0 0 0 0 
1, 0 0 0 0 0 
A 0  0  0  0 0 
17 0 0 0 0 D 
a 0 0 0 0 0 



- ri nage. I 

Office E can pment and Accessories 

• 

0 0 0 a 

U 

0 a 0 

0 

Office Supplies 

0 0 0 0 

0 0 

4 Q v Cl 
0 

0 3 a 
a (Cl 

0 0 . 

Audpo and visual presentation and cornpOsing 

adu 	I 

C 

a 0 

0 
• 0 

o 0 0 

0 a a 

Clo 0 0 

a o U 0 0 

o 0 0 

ahotovapn k at timing or video 411ZU ipment 

I 
4' 

-4-- 

lI 
4- 

o•aning Equipment and Sudan*. 

I 	I 	I 	I 	I 	I 	I I 	 I 	 I 	IL 	 I 	I 	 I 



o Pages i o o o 

o o o 0 o 
. o o o o o 
9 o 0 0 o o 
• 0 o 0 o o 
7 0 0 0 0 0 
I 0 0 0 0 0 
9 0 0 0 0 0 

II 0 0 0 0 0 

Paw Materlab and Products 

• 0 o 0 o 0 
a o 0 o o 
co 0 o 0 0 

4 o o 0 o * 
S o 0 a o o 
a 0 0 0 o o 

o o 0 o a 
a o 0 0 0 0 
9 0 0 0 o 0 

a; o o o o 0 

Lighting and fixtures and accessories 

0 o 0 0 0 
; o 0 0 o 0 
9 o o o 0 o 

o o o 0 a 
S 0 0 o 0 o 
• o o 0 0 0 
7 0 0 0 0 0 
4 0 0 0  0 0 
• 0 0 0 0 0 

30 0 0 0 0 0 0 

Electrical equipment and components and supplies 

0 o a o o 
a 0 0 0 0 0 
1 o 0 o o 0 
4 0 0 0 0 0 
s o o o o o 
6 0 o 0 0 o 
7 0 o o o o 
a 0 0 0 0 0 
9 o 0 o o o 

o o o o o 

Computer Supplies 

• o o o o a 
3 o o 0 0 o 
3 o o o 0 o 
4 o 0 o o o 
s o o o o o 
6 o o o o o 



7 o Pages I o o 0 
8 o 0 I/ 0 0 
9 o o o o 0 

to 0 0 0 0 0 

Computer Equipment and Accessories 

0 o 0 o o 
1 o 0 o o 0 
3  0 0 o 0 0 
4 0 0 0 0 0 
S 0 0 0 0 0 
6 0 0 0 0 0 
2 o o o o o 
8 0 0 0 0 0 
I 0 o 0 0 0 
to o 0 o o 0 

Other  Categories 

o 0 o 0 0 
5  

0o 0 o o 
3 o o o o o 
4 0 0 0 0 0 
S 0 0 0 0 0 
6 0 0 0 0 0 
7 0 0 0 0 0 
8 0 0 0 0 0 
9 0 0 0 0 0 

So 0 0 0 0 0 

TOTAL (A • 8): 

ADDITIONAL PROVISION FOR 

INFlATION 	(lot of TOTAL) 

GRAND TOTAL (C • D) 

APPROVED BUDGET BY THE AGENCY 

HEAD -. 	 • 

MONTHLY CASH REQUIREMENTS 

CiAvallable at Procurement Service Stores o o 

>< 

o o o 
G.2 Other Items not available at PS but regulary 
purchased from other sources o 0 o o o 

TOTAL MONTHLY CASH REQUIREMENTS 0 0 0 0 o 

Prices me FOB MemIkttApplkable for Items under A. 

We hereby wan-ant that the total amount refietted in this Annual Supplies; Equipment Procurement Plan to procure the listed common-use supplies. materials and equipment has been Included in or Is within our approved budget tor the year. 
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Prepared by: 

  

Certified Funds Available / Certified 	 Approved by: 
Appropriate Funds Available: 

 

Date: 

Property/Supply Officer 

 

Accountant / Local Budget Officer 	 Head of Office/Agency 
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Procurement Service — Annual Procurement Plan 

INTRODUCTION: 

This is a guide in using the Annual Procurement Plan (APP) application. This application will 
automatically create an APP. With this guide, you can get around the basic functions and 
features of APP application that ensure you with of a fast and efficient way of preparing an APP. 

SYSTEM REQUIREMENTS: 

The APP application is a macro programming in excel that will work in any computer that has MS 
Excel 2003 and above. 

LIMITATIONS: 

The application is not compatible in any machine that has a MAC Operating System. 

INSTALLING THE PROGRAM 

Download the excel file named (2018APP.xlsm) and open the file. 

Note: To download the file, go to http://www.ps-philgeps.gov.ph, click the APP form link in the 
Downloads menu. 

Enable the macros in excel. 
Option A: If the Microsoft Office Security Alert appear 

al. Click the Options button when you see the Security Warning Alert. (See Figure Al) 

4  Security Warning Some active content has been disabled. 	Optic,. 

 

(Figure A.1) 

a.2. Select the option: Enable this content. This option will allow macros to run within 
the current spreadsheet. 

(Figure Al) 
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Procurement Service — Annual Procurement Plan 

a.3. Click Open the Trust Center link. In the new window that appears, choose Macro 
Settings from the sidebar and select Enable all macros (not recommended; 
potentially dangerous code can run) and check the Trust access to the VBA project 
ob'ect model. Click OK to exit the Trust Center. (See Figure A.3) 

Triarilertn—  WT..," 	 . Sernieinnlin 	 ' 

!suited Publishers 
Macro Settirps 

Trusted Loseirons 
0 thrible lp moos without neetkethsn 

Trusted DOtumenti 0 lesable Missives with nottheallen 

saa4as C) Disable all mown ncroi Opted, sired main 

0  {hare •P PriaOr birrit iiruesehhOect POtentlelly danger Ott I Code On huh 
Adm. Settings 

. mann Setting; . Developer Marts seittngs 

Protected mew 

lamer Per 

triernalConrern 

Et trvst wets to the pl.% prated Olin Predir 

Fat (Lock Setting, 

Purley OiStrens 

I 	—=l 	liereddrretl mil 

(Figure A.4) 

a.4. Click the Ok button in the Microsoft Office Security Alert Option to save the 
changes. 

Option B: If no alert is displayed, manually enable the macros. 

b.l. Click the Microsoft Office Button 6). The Microsoft Office button is located in 
the upper left corner of the screen. 

b.2. Click the Excel Options button, located at the bottom of this menu. (See Figure B.1) 

(Figure B.1) 

b.3. Click the Trust Center tab on the left side of the screen then click the Trust Center 
Settings button, located on the bottom-right of the screen. (See Figure 8.2) 
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Procurement Service — Annual Procurement Plan 

  

Help keep your documents sate and your computer seat aid hastdiy. 

PlOtedlelp POW ledWagY 

Midostrft cares about your prang. For Mort inflammation about how Microsoft Oflioe Edit helps to protect your pined. 
pkaft Ste Me prftaty statefterds. 

oliove the MatOSOtt Of lift MOI privacy itatement 

Microsoft Dote, online °waft ctoternent 

Customer  EYOtrienCt  Improvement Program  

SOCUelly &MT 

Learn mare about proteding yout privacy and securityI sons Mierossyll Office anoint. 

Micro or, Windows Secunts Center 

Tbuololl Trustworthy Comoutam 

Mktosoft0Mceboxl MS Cat 

The Trust Cerny contains security and privacy settirigs. These settings help kg p Y 	C Putt 
secure. we recommend Ihe yet do not Mange tlitse lettings. mist Center 

(Figure 8.2) 

b.4. In the new window that appears, choose Macro Settings from the sidebar and 
select Enable all macros (not recommended; potentially dangerous code can run) 
and check the Trust access to the VBA project object model. Click OK to exit the 
Trust Center. (See Figure 8.3) 
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(Figure B.4) 
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