REPUBLIC OF THE PHILIPPINES

DEPARTMENT OF BUDGET AND MANAGEMENT
GENERAL SOLANO ST., SAN MIGUEL, MANILA

November 7, 2017

MEMORANDUM
For :  ALL HEADS OF BUREAUS/SERVICES/OFFICES,
DBM CENTRAL OFFICE
Attention :  Administrative Officers/Designates
From :  Director, Administrative Service
Subject : SUBMISSION OF 2018 ANNUAL PROCUREMENT PLAN FOR

COMMON-USE SUPPLIES AND EQUIPMENT (APP-CSE)

1.0  Toenable us to prepare a consolidated APP-CSE!, we are requesting all B/S/Os to prepare
and submit their inputs to the Administrative Service-Procurement Management Division
(AS-PMD), using the prescribed format of the Procurement Service on or before
November 17, 2017.

2.0  The hard copies of the report should be transmitted to the Chief Administrative Officer of
the AS-PMD, while the soft copies of the same should be sent through e-mail to Mr. Aaron
Alberto Escalona at aescalona@dbm.gov.ph.

3.0 For your appropriate action, please. Thank you.

RY .lg[/‘

'Attached is the APP-CSE form updated on November 6, 2017
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ANNUAL PROCUREMENT PLAN FOR 2018
For Common-Use Supplies and Equipment

INSTRUCTIONS IN FILLING QUT THE ANNUAL PROCUREMENT PLAN (APP} FORM:

1.

Indicate the agency’s monthly requirement per item in the APP form. The form will automatically compute far the Total Quarterly requirement, Total Amount per item and the Grand Total.

2. APPs are considered incorrect if: a) form used Is other than the prescribed format downloaded at ps- philgeps.gov.ph and; b) correct format is used but fields were deleted andfor inserted
In Portion A of the APP. The agency will be informed through e-mall If the submission Is Incorrect.
3. For Other Items not available from the Procurement Service but regularly purchased from other sources, agency must specifyfindicate the item name under each category and unit price based on thelr last
purchase of the item/s. These tems will be evaluated by the Procurement Service and may be cansidered Comman Supplies or Equipment (CSE). items will be added 1o the electronic catalogue /
virtual store as soon as it is procured and made avallable by the Procurement Service,
4. The accomplished HARD COPY of the APP-CSE shall be submitted in the following manner:
a. DBM Central Office- for entities in the Central Office .
b. DBM Regional Offlce (RO)- for regional offices, operating units of DepEd, DOH, DPWH, CHED, TESDA and SUCs
The accomplished SOFT COPY of the APP-CSE shall be submitted to the following email addressess:
a. app.nga.ps@gmail.com- For central and regional offices of all national government agencies
b. app.suc.ps@gmall.com- For main and other campuses of all state universities and colleges
. app.gocc.ps@gmail.com- For all central and regional offices of government owned and controlled corporations
d. app.deped.ps@gmail.com- For primary and secondary schools
e, app.lgu.ps@gmail.com - For Local government units R
5. <Consistent with Circular Letter No.2017-12 dated October 19, 2017, the APP for FY 2018 must be submitted on or before !‘lo_ygmbg_r_;gi‘z_owj
6. Rename your APP file in the following format: APP2018- Name of Agency- Region {e.g. APP2018 -PS- Central Office). -
7. Forfurther assistancefciarification, agencles may call the Sales Division of the Procurement Service at telephone nos. (02)561-6094 or (02)689-7750 loc. 4021,
Department/BureaufOH Agency Account Code: Contact Persan:
Region: Positlon:
Address: E-mall :
Telephone/Moblie Nos:
s : 3. cEQuantity Requirement 1", v RAhs |
oL T = . - TOTAL
- se- 1l T \‘r,.,... ,H
] ftem & ..'»p__fedflc-at on ity ] aag AMOUNT
S O Y i s i SR < LI
A. AVAILABLE AT PROCUREMENT SERVICE STORES
COMMON ELECTRICAL SUPPUES S e R o . -
|BATTERY, dry cell, AA, 2 pleces per blister pack pack [+] o o (-] L] 20.28
1| BATTERY, dry cell, AAA, 2 pieces per blister pack pack [} o L] 0 ] 19.20
3| BATTERY, dry cell, D, 1.5 volts, alkatine pack -] L) L} o 0 91.94
FLUQRESCENT LAMP, 18 WATTS, linear tisbiutar
“ r8) tube [ L) a [} 0 40.97
$|Ligth Bufb, LED, 7 watts 1 pc in individua! box piece -] o a -] o 75.39
8| TAPE, ELECTRICAL, :8mm x 16M min roli o ' ] Q o 18.93

COMMON OFFICE SUPFUES
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15| FASTENER, METAL, 70mm between prongs box 59.37
5|fILE ORGANIZER, expanding, plastic, 12 pockets |  piece [ 73.59
17| FILE TAB DIVIDER, bristof board, for Ag set o 12.98
15| FILE TAB DIVIDER, bristal board, for begal set ° 17.31
19| FOLDER, FANCY, for Aq site documents bundie 0 258.50
10| FOLDER, FANCY, for legal size documents bundle o 302.85
> FOLBER, L-YYPE, PLASTIC, for Ag size pack o 177.92
documents
" FOLDER, L-FYPE, PLASTIC, for legal size pack 0 222.27
dotufments
Ire: J
. FOLDER, PRESSBOARD, slze: 240mm x 37amm { box o 776.59
5mm)
34[FOLDER, TAGBOARD, for A4 size documents pack o 126,05
35| FOLDER, TACBOARD, for legiat size documents pack o 208.38
38| GLUE, a¥l purpose, gross weight: 100 grams min jar o 49.73
37| INDEX TAB, sell-aghesive, transparent box o 53.74
1 LOOSELEAF COVER, made of chipboard, for bundle ° 676.00
legat
MAGAZINE FILE BOX, LARGE xize, made of 3 16
| ehipboarg piece ¢ 43
F N
w MARKER, FLUORESCENT, 3 assorted colars per sal o 36.97
sl
| MARKER, whiteboard, black, felt tip, bullet type | piece ° 10.69
41| MARKER, whiteboard, bhue, felt tip, buttet type plece 0 10.69
41| MARKER, whiteboard, red, tels tip, buet type |  plece o 10.69
4| MARKER, PERMANENT, bullet type, black pleca -] 10.04
as| MARKER, PERMANENT, bulle: 1ype, blue picce o 10.04
46 MARKER, PERMANENT, bulict type, red plece o 10.04
47| NOTEBOOK, STENOGRAPHER, spiral, 40 leaves plece -] 12.52
o .
- :‘g‘Tc AD, stick on, somm x 76em (3" x 37) pad o 32.45
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73| STAPLE WIRE, STANDARD, (26/6} box o 19.68
74| TAPE, MASKING, width: 24mm {+1mm) roll o 57.32
75| TAPE, MASKING, width: 48mm (21mm} roll o 109.24
76| TAPE, PACKAGING, width: aBmm (£imm) roll o 29.08
7| TAPE, TRANSPARENT, width: 24mm (=1mm) roll 0 11.36
78| TAPE, TRANSPARENT, width: 48mm {=1mm) roll Q 27.58
79| TOILET TISSUE PAPER 1-plys sheets, 150 pulls pack a 70.30
80| TWINE, plastic, one (1) kilo per roll roil o 51.92
81| WRAPPING PAPER, kraft, 65gsm (-5%) pack [} 133.99
31| Airine Travel ticket [+] 0.00
COMMON OFFICE DEVICES
1|CUTTER BLADE, for heavy duty culter tube =} 10.22
2| CUTTER KNIFE, for general purpose plece °] 20.95
J[DATING AND STAMPING MACHINE, heavy duty | plece 0 497.52
4] PENCIL SHARPENER, manual, single cutter head [  plece 9 194.69
PUNCHER, 5 b L with h
s U paper, heavy duty, with twa hole plece ° 123.42
guide
1 R H
o SC. SS0RS, symrmetrical, blade length: 6smm pair o 14.28
min
STAPLER, STANDARD TYPE, lcad cap: 200
! i [} 3s.
7slaplesmin plece 545
#|STAPLER, BINGER TYPE, heavy duty, desktop piece o 913.95
9[STAPLE REMOVER, PLIER-TYPE piece [} 18.91
TAPE DISPENSER, TABLE TOP, for 2amm width .
10 piece 0 51.57
tape
++|WASTEBASKET, non-rigid plastic piece [} 25.96
COMMON JANITORIAL SUPPLIES
1| BROOM, soft (lambe) piece o 91.99




BROOM, STICK (TING-TING), usable length;

Pages

760mm min plece ° 24.88
N ILET BOWL AN INA I
CLEANER,TOILET BOWL AND URINAL, goom bottle o 43.26
wooml cap
4| CLEANSER, SCOURING POWDER, 350 min.fcan can 0 24.88
5| DETERGENT POWDER, all purpase, 1kg pouch Q 38.93
INFECTANT SPRAY, | -
. DISINFEC SPRAY, aerasol type, 400-550 can o 125.20
grams
T PAN, non-rigid plasth habl
5 Dus , non-rigia plastic, wi detachable piece 0 28.12
handle
8| FLOOR WX, PASTE, RED can o 280.33
FURNITURE CLEANER, ttype, 3oomi mi
C aerosol type, 300mi min can o 90.85
per can
| :
o IN.SECTICIDE. aerosal type, nat content: 6ooml <an o 142.77
min
1| MOP BUCKET, heavy duty, hard plastic plece a 1,987.44
2 MOPHANDLE, heavy duty, aluminum, screw piece 0 148.18
type
" MPPHEAD, made of rayan, weight: 4oe grams piece o 110.32
mn
14| RACS, all cotton, 32 pieces per kilogram min bundle o 51.68
RING P, f i
, SCOURING PAD, made of synthetic nylon, 140 x pack o 107.08
120mMm
16| TRASHBAG, plastic, ransparent roll V] 145.48
17| DETERGENT BAR, 140 grams as packed bar o 7.57
COMMON OFFICE EQUIPMENT
BINDING AND PUNCHING MACHINE, bindi .
| naing unit o 10,816.00
cap: somm
2| CALCULATOR, campact, 12 digits unit [ 140.6%
CHAIR, bloc, beige, with backrest, .
maonobloc, beige, with backrest, wfo prece 0 27310
armrest
CHAIR,monobloc, white, with backrest, w/a .
white w wi piece 0 27340
armrest
ICITAL VOICE R RDER, H
. DICITAL VOICE RECCRDER, memaory: 4GB uait o 6,828.14
(expandable)
§| DOCUMENT CAMERA, 3.1M pixels unit o 26,361.04
ELECTRIC FAN, INDUSTRIAL, ground type, metal 5
blade unit o 1,091.33
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3|ELECTRIC FAN, ORBIT type, celing, metal blade unit 1,372.5%
9|ELECTRIC FAN, STAND type, plastic blade unit o 1,046.65
10| ELECTRIC FAN, WALL type, plastic blade unlg 4] 782.00
] FACSIMILE MACHINE, uses thermal paper anlt Q 3,642.83
12f FIRE EXTINGUISHER, DRY CHEMICAL, 4.5kgs unit o 1,123.78
13| FIRE EXTINGUISHER, PURE HCFC 123, 4.5kgs unit 0 5,191.68
MULTIMEDIA PRGJECTOR, 4000 min ANSI nit o 5 3
» ul "
*| Lumens 7:542.94
PAPER TRIMMER/CUTTING MACHINE, max
. ) unit [ 8,411.60
paper size: Bg
*6|PAPER SHREDOER, cutting width: 3mm-4mm unit [ 5,927.17
PRINTER, IMFACT DOT MATRIX, 24 pins, 136
column unit o 19,457.98
PRINTER, IMPACT DOT MATR! ins, 80
: okl unit o 6,064.78
columns
19|PRINTER, LASER, monochrome, network-ready unit a 744.14
TABLE, MONOBLOC, WHITE, BBg x 88gmm (35"
sl 35%)emin unit 0 1,379.04
TABLE, MONOBLOC, BEIGE, BBg x 88gmm (35" .
l 35"l unit o 1,379.04
2| Desktop Computer, branded unit 0 35,887.49
23| Laptop Computer, branded unlt o 36,587.28
COMMON COMPUTER SUPPLIES
1|CONTINUCUS FORM, 1 PLY, 280 x 241mm box Q 709.53
WCONTINUQUS FORM, 1 PLY, 28¢ % 378mm box o 1,070.78
CONTINUOUS FORM, 2 ply, 280mm x 241mm,
3 arbaniess box o 796.06
CONTINUQUS FORM, 2 ply, 280 x 378mm,
tarbonless box o 1,352.00
LONTINUQUS FORM, 3 PLY, 280 % 241mm,
3 box o 620.67
carbonless
CONTINUOUS FORM, 3 PLY, 280 x 378mm, b 6
tarbonless ox ° 107618
OVD REWRITABLE, d: in, 4.7G8
speed: 4x min, 4.7G piece o 22.66

capacity min




B|EXTERNAL HARD CRIVL, 1TB, 2.5"HOD, USH 3.0 piece F'aoges 3,152.86
9| FLASH DRIVE, 16 GB capacity plece -] 261.75
w| MOUSE, optical, USB connection type unit [} 140.39
HANDBOOK ON PROCUREMENT
| HANDBQOK (RA 9184), 7th Editlon plece [ 48.13
CONSUMABLES
1|DRUM CART, BROTHER DR.3455 cart 0 7.138.56
3[INK CART, CANOM CL-741, Col. cart o 1,041.58
3| INK CART, CANON CL-811, Colored cart [ 1,070.78
a}INK CART, CANON PG-340, Black can o 784.6
3[INK CART, CANON PC-819, Black can o 811.20
6{ENK CART, EPSON C13T664100 (T6641), Black cart [ 264.99
7|INK CART, EPSON (137664200 (16642), Cyan cant o 264.99
. l::gce::\:. EPSON C13T664300 (T6643), ant o 264.99
o[ INK CART, EPSON 137664400 (T6644), Yellow cart [ 2164.99
0] INK CART, HP C2P04AA (HPEZ) Black can o 0.00
1[INK CART, HP C1Po6BAA (HP62) Tricalor cart L] .00
1] INK CART, HP 935148, (HPIY), Black cart 0 676.00
15| INK CART, HP 35204, (HP22), Tri-Color cart L) 782.00
[INK CART, HP C9363WA, (HP97), Tri-color cart [ 1,552.10
5| INK CART, HP C9397A (HP71} 6 omi Photo Black cart -] 0.00
WIINK CART, HP £g398A (HP71) 6gmi Cyan cart a 0.00
7| INK CART, HP C9395A (HP71) 69mi Magenta cart 0 0.00
B INK CART, HP 94004 (HP3) bgml Yellow cart -] Q.00
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3|INK CART, HP (21214 (HPBBGA), Black ant o 380.72
«[INK CART, HP C2111A (HPSASA), Cyan cart ° 2549.58
as|INK CART, HP (2123A (HPEBSA), Magenta tart 0 255.58
26| INK CART, HP (Z124A (HP6ASA), Yellow can o 254.58
47| INK CART, HP F5V26AA (HP680) Tri-color cant ] 0.00
48] INK CART, HP FEVIZAA (HP680) Black can o 0.00
49| INK CART, HP LOS5IAA (HP9S5) Cyan Original cart Q 0.00
39| g‘:‘:‘:?" HP LOS544A (HPg55) Magenta cart -] 0.00
51| INK CART, HP LoS5 7AA {HPY55) Yellow Original cart [-] 0.00
43[INK CART, HP LOSGOAA [HPGSS) Black Oniginal tan o 0.00
03[ INK CAAT, MP LOSHIAA (HPGSSXL) Cyan Original|  cant [} 0.00
- gu:s‘cr_‘p:'r, HP LOSE6AA (HPg55XL) Magenta eart 5 0.00
. g«:ﬂ(xt, HP LOSEGAA (HPgS5XL) Yelow an ° 0.00
s8] INK CART, HP LoS72AA (HPGSSXL) Black Originall  cart o 0.00
37| INK CART, HP TELAGAA (HPGoS) Cyan Original can o 0.00
“ ::;:gicr;m, HP TBL3AA (HPGOS) Magenta cart ¢ 0.00
33{INK CART, HP T6L97AA (HPgo3) Yellow Original cart G 0.00
40| INK CART, HP TEMO1AA (HPgOS) Black Original cart ] 0.00
o gi:mc:‘::u. HP TEMoSAA (HPgo5XL) Cyan an o 0.00
o I(;:TSI(':TT, HP TEMOgAA (HPgDSXL ) Magenta an 0 0.00
o t(;«:glcn:n, HP TEM11AA (HPgoSXL) Yellow cant o 0.00
o :::gic":in, HP TEMI7AA (HP505XL) Black an 0 0.00
o ::(B‘(ON CART, EPSON (135015%16 (#37%0), can o ?932
o RIBBON CART, EPSON (135016531 (5015046}, cant ° 753.88

Biack




RIRBON CART, EPSON (135015632, Black, forl.X

Pages |

87 yo car < 78-96
43 TONER CART, BROTHER TN 1025, Black cant o 2,658.57
69] TONER CART, BROTMER Trv-2130, Black can [} 1,892.80
0| TONER CART, BROTHER TH.2150, Black cant 0 2,720.21
7| TONER CART, BROTHER TN-3320, Black cant 0 3,059.63
73{ TONER CART, HP (B4 35A, Black cart ° 1,914.91
74| TONER CART, HP CBS40A, Black cart [ 3,444.90
¥| TONER CART, HP CE255A, Black cart ) 7,024.99
| TONER CART, HP CE278A, Black cart o 3,239.39
77| TONER CART, HP CE285A (HPSSA), Black cant o 3,009.01
] TONER CART, HP CE310A, Black ant ° 2,482.27
1| TONER CART, HP LE31tA, Cyan cart o 1,590.43
30| TONER CART, HP CE 3124, Yellow can ° 2,590.43
®)| TONER CART, HP CE313A, Magenta cart o ,590.43
13| TONER CART, HP CE320A, Black cart o 2,968.99
83| TONER CART, HP CE3nA, Cyan cart o 313123
04| TONER CART, HP CE321A, Yellow cart o 3131.23
83| TONER CART, HP CE313A, Magenta cant o 303123
#4 YONER CART, HP CE 3904, Black can ¢ 7/998.43
$7{ TONER CART, HP CE400A, Black can o 7,:024.99
18| TONER CART, HP CE401A, Cyan wn 0 10,377.95
49 TONER CART, HP {E4024, Yellow cart 0 10,372.95
90| TONER CART, HP CE403A, Magenta cart o

10.377.95
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v TONER CART HE JECA [HF 5] Hlack aant 2 5} 0 B 3.942.43
| TONERLCART HP _E411A, RP3051 L pan cart » o 5 2 2 5.618.91
4--
[ TONER CART, 4P (k4124 (HP305), Yellow cart 2 o > a 2 5.618.91
14 TONER CART, 1 CE41IA, (M7 3050, Magenta N a o Q o 5.618.91
Lart
45| TONER CART, HP CE§a5A, Black an o o o o 0 4,158.7%
¥ TONER CART, MP (E505K, Black, high cap cart o ] a [] Q 7.349.47
3| TONER CAR?, HP (F217A (HP17A} Black Laser)el can o o a o o} 0.00
TONER CART HP (F226A{HPI6A} Black
¥ {HP76A) Blac can 9 [+ o o o Q.00
Laret jet
TONER CART, HP JF 226X (MP26X 147
o LHP L { [ :1'N an 3 o a ] a 0.00
Laseriet
TONFR CART, HP JF 1BOA, Laver et P
ONFR CA JFIBOA, Laver et Pro cant a . o o o 0.00
Maor/Ma2s ) 7K Black
al TONFR CART, HF JF18GX( cart a Q ¢ [+] 3 7.241.3¢
02 TONER CART, M [F 2187A (HPS1A) Black LaserJet cart 2 ] o a Q 0.00
TONER CAR™, HP (F 28 1A (HPS
o ONEH CAR™, CFaB A ( A} Laser jet can 5 o a o ] 0.00
Black
TONER CART, HP [F ;84X (HP |
l? L , FaB83aC (HPAIX) BIk Contract cant o o o o N 0.00
"oy TONER CART, MF F2E7A (HPB7) black cant b+ -] Q Q a 0.00
38| TONER CART, HP CF 110AC (HPB18) biack cart 3 o Q ] Q 0.00
102 TONER CART, MP CF 311AL {HPB26) Cyan cart a [} -} o 0 0.00
o8| TONER CART, HP CF312AC (mPB28) yellow cart o © ] o Q .00
23 TONER CART, HP (f 13AC (HPB16) magenta can o o a o o Q.00
TONER (ART WP (F X Hi5X] Black
v ! $ISKL (M5 X) Blac cart ) o N o ° 0.00
Laserjet
| TONER CART, WP CF gsuh Black L) tart o ] a < 2 .00
—_1}_—————-_.*7 P ~ .
S TONER CART MP (Fyy A Jyan ) LA [ 3 Q c o c.00
S BONER - ART, HP CFagzA Ye low L} <ant o o B b} 9 Q.00
U4l TONLR CART w2 (R 35 1A Magental . vart a a o o 9 0.00




TONER CART, P (FI150A (P50 8A) Black
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o

vy cart 0.00
Laserjet
T R 1, HP (F360X{ (MP50AX) RAlack
e ONER CART, CFI6aX( (HPs i Rl can ° 0.00
Contract L)
TONER CART, HP (F 3614 (HPGOBA an
) ER (ART, HP (F361A (HPS0BA) Cy cart o 0.00
Laserjet
TONER CART, HP CF 361XC (#P508X) Cyan
. FEIAC (P 08X) Cy cart o 0.00
Conmtraci L)
TONER CART, HP (F362A (MPS08A) Yellow
.- ¥ (HPs ! cant o Q.00
Laser]el
TONER CART, HP {F 362X( (HP508X) Yello
, 3 (HP508X) w ot 0 0.00
Contract L)
TONER CART, HP (F36 HPLOBA) Magenta
o Al €F1634 (HPSOBA) Mag, cart P 0.00
Laser)et
TONER CART, HP {F 36 IXC (HPSOBX) M
. CFY6IXC (HPSOBX) Magenta ot 5 Q.00
Contract 1)
TONER CART, HP (F400A (MP1OYA) Black
y ] (HP1OWA) Blag cart ° 0.00
LaserJet
TONER CART, HP CF 401A (HP20VA
11q| TONER CART, HP (7 401A (HP203A) Cyan cant I Q.00
LaserJet
TONER CART, HF (F401A (HP101A) Yellg:
. £R CAl CFao2A( ) W an o 0.00
Laserjer
TONER CART, HP CF HP201A) M,
e CF403A (HP201A) Magenta can o 0.00
Laserset
47| TONER CART, HP CF410A {HP410A)Y black cart & .00
18| FONER CART, MP CF410XC (HP410XC) black cant @ 0.00
g TONER CART, HP CF411A (HP410A} cyan cant < 0.00
10| TONER CART, HP (£ 4n1XC (HP410XC) cyan cart Q 0.00
1| TONER CART, HP (Fa12A (HP410A) yellow cart o 0.00
93| TONER CART, HP (FanXC (HP410XC) yellow cart ] 0.00
13| TONER CART, HP (F 4134 (HP410A) magenta cart L] 0.00
"1 TONER CART, 9 (T 443%C (MP410XC) magenta | cart 0 0.00
SETONER CART, HE (26134, Black cart 0 3,228.58
$8[ TONFR CART, HP 69424, Black cant 0 7.782n
o[ TONER CART, HP Q755 34, Black cart 0 4,050.59
38| TONER CART, LEXMARK €360H11P, Black cart o

9.229.29
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39| TONER CART, LEXMARK T650A1TP, Black carnt 0 0 ° 0 0 10,015.62
el TONER CART, SAMSUNG MLT-D1015, Black an ° ) [ o 0 2,747.26
10| TONER CART, SAMSUNG MLT-D1035, Black cart 0 o [} ] ° 3,028.48
163 TONER CART, SAMSUNG MLT-01045, Black can [+] ] ] [} -] 1,541.76
1) TONER CART, SAMSUNG MLT-Dro5L, Black can L] 0 [ o [} 2,898.69
14¢| TONER CART, SAMSUNG MLT-D108S, Black cant ¢ [ [} [} [} 2,855.42
143| TORER CART, SAMSUNG MLT-D203E, Black ant ] o ] ] o 7.403.55
ub| TONER CART, SAMSUNG MLT-D203L, Black cant 0 Q -] ] ° 4,802.30
147| TONER CART, SAMSUNG MLT-D203U, black can 0 [} [} [} L] 9,842.56
18] TONER CART, SAMSUNG M1 T-D20%E, Black cart [ [ [} o o 9,572.16
149] TONER CART, SAMSUNG MLT.D 2051, Black cart 0 0 0 o ° 5,267.39
0] TONER CART, SAMSUNG SCX-D6555A, Black cart 0 ) ] © o 4,531.90
TORER CARTRIDGE, BROTHER TN-3478, Blackf,
. o 12.22
*|tor printer HL-64000W {12,000 pages) cart ° o ° ° 63
TONER CARTRIDCE, CANON 324 N, for printer
¥l ere780x can ° ° ° o o 13.935.33
8. OTHER ITEMS NOT AVALABLE AT PS BUT REGULARLY PURCHASED FROM OTHER SOURCES (Note: Please Indlcate price of items) )
o i : ~ v ke LT -
COMMON ELECTRICAL SUPPLIES o SR
1 [ 0 Q 4] 4]
1 0 o o [+} Q
3 [+] 0 o Q ]
4 0 o [+] Q o
5 ] o [ 0 [
COMMON OFFICE EQUIPMENT N "":‘ . &
. Y y
i 0 [} [ ] 0
2 0 o ] o [+]
L [+] 0 < -] -]
] ] o L 0 Q
% 0 0 o Q [+]
COMMON OFFAICE SUPPLIES
1 0 [ o 0 [
1 0 o o o 0
3 0 [3 0 0 [
“ Q 0 L] o Q
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Office Equipment and Accessories
T
B L -
: 3 2 4 il
. v i N J N
4 B J o 1 -
5 [ a3 ¥ N El
* v} " i ~ o
o 9 0 l a
L) K 3 o 3 [t
1 e H 2 v 3
v o T [ ] &
Office Supplies
3 a 9 a o
S 2 3 < [ &
i a Al 2] 3] il
4 ] “ U [+ o
3 Q Q IH o 3
s 9 0 a b 3
o V] o < @
L] : a ”
PRU R 2 o ki 2 > ——— ]
£} 0 o pl a b
' [{] L 2 2 Il
Audio and visual presentation and composing
squipment
[} 1 g o o
N o o B3 3 [+]
. Q e 3 a 1
. a [ 2 2 3
5 o a 3 a 9
. o o a a o
o a 3 a 3
* o a ) Q 0
] o a 2 5 ol
[+ a = a >
Photagraphic or fllming o video eguipment
] 1 “ :
* . 1 W o - o L )
[ N z
. o _ o o i o ]
3 "
N +4— + — -4 + - — - o + - + 4 - + 4 - 1
- I-——kﬁ*r._ -— + z t - ——— _—
- — - — g + +
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—rf L4 S - + ' + —_—
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7 o Pages 1 o o 0
] 0 ] ] o ]
9 0 o -] o 0
0| 0 [ o 0 Q
Computer Equipment and Accessories
N ] [ -] [ o
! [ o -] [} ]
3 2 0 o o -]
4 o 0 ] 0 ]
k) [ 0 ] [ o
L [ [ 4] 0 ]
! [ o [} 0 o
? [] 0 o o [
L) ) o L) 0 ]
[ 0 [:] 0 o L
*QOther Categories
! ] [ o ° o
1 o o [ ] ]
3 -] o ¢ -] o
4 o o o [ 0
5 o o 0 [} 0
L o [ [ 4 0
? o o [ o Q
' o o -] [] 0
k] ¢ o ] o 0
"0 o 4] [ o 0
C.TOTAL(A + B): - ' e g ey
" - ol i - . >
D. ADDITIONAL PROVISION FOR . S e
INFLATION  {10% of TOTAL)
E. GRAND TOTAL (C + D) ) T
F. APPROVED BUDGET BY THE AGENCY .
HEAD P . . . e . . - te
G. MONTHLY CASH REQUIREMENTS - CALL T T e )
G.1v Avallable at Procurement Service Stares o [} -] 9
G.2 Other ftems not avastable at PS but regulary
o -} o 0
purchased from other sources
TOTAL MONTHLY CASH REQUIREMENTS o o o ]

*Gther categories that ore not Indicated herein

" *Prices are FOB Manika/Applicabile for ftems under A.

We hereby warrant that the total amount reflected in this Annual Supplies! Equipment Procurement Plan to procure the listed common-use supplles, materials and equipment has been included in or Is within eur approved budget for the year.



Prepared by:

Property/Supply Officer

Date:
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Certified funds Avatlable / Certified
Appropriate Funds Available:

Accountant / Local Budget Officer

Approved by:

Head of Office/Agency



Procurement Service — Annual Procurement Plan

This is a guide in using the Annual Procurement Plan (APP) application. This application will
automatically create an APP. With this guide, you can get around the basic functions and
features of APP application that ensure you with of a fast and efficient way of preparing an APP.

The APP application is a macro programming in excel that will work in any computer that has MS
Excel 2003 and above.

LIMITATIONS:

The application is not compatible in any machine that has a MAC Operating System.

INSTALLING THE PROGRAM

1. Download the excel file named (2018APP.xlsm) and open the file.
Note: To download the file, go to http://www.ps-philgeps.gov.ph, click the APP form link in the
Downloads menu.

2. Enable the macros in excel.
Option A: If the Microsoft Office Security Alert appear

a.1. Click the Options button when you see the Security Warning Alert. (See Figure A.1)

J Security Wamning Some active content has been disabled Options
(Figure A.1)
a.2. Select the option: Enable this content. This option will allow macros to run within
the current spreadsheet.

[ Microsoft Otfice Security Opfions L ot
e
O Security Alert - Macros & ActiveX |

HMacros & ActiveX
Macros and one or more ActiveX controls have been disabled. Ths attroe content mght
Contan viuses o other secur ity hazards. Do not enable this content unkess vou ust
l the source of the e
Warning: It is not possible to determine that this content came from s
trustworthy source. You should leave this content disabled unless the
content provides critical functionality and you trust its source.

More nformation

Heip protect me from unknomn content (recommended)
@ [nable the content]

P (k)| e |

(Figure A.2)
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Procurement Service — Annual Procurement Plan

a.3. Click Open the Trust Center link. In the new window that appears, choose Macro
Settings from the sidebar and select Enable all macros {not recommended;
potentially dangerous code can run) and check the Trust access to the VBA project
object model. Click OK to exit the Trust Center. {See Figure A.3)

i gt 5osepee - e TR A=)

Thutted Publishers

MaCt0 Scttings
Trusted Locatrons
& Disacie 3t marTos witheuwt astiicetion

€ Disable att macros with notitication
Addng € Oitable at) macror exceot digitally signed macios
A {nadte 2% MIOL ROt recoMMENDEd; potentislly Aangerous (ods G fun)

Trusted Baguments

Agtreen Sattings
i. Masro Smmai ) ] ¥ ll_
Protecied View [2) 1nnt access to the YBA project object modet

Metrage Bar
Erternal Content
Fatz Bloch, Settings

Privacy Options

Imolﬂ polancel an |

(Figure A.4)

a.4. Click the Ok button in the Microsoft Office Security Alert Option to save the
changes.

Option B: If no alert is displayed, manually enable the macros.

b.1. Click the Microsoft Office Button @ The Microsoft Office button is located in
the upper left corner of the screen.

b.2. Click the Excel Options button, located at the bottom of this menu. (See Figure B.1)

m MvE AL -

B S e oo [ o X 0 b
(Figure B.1)

b.3. Click the Trust Center tab on the left side of the screen then click the Trust Center
Settings button, located on the bottom-right of the screen. {See Figure B.2)



Procurement Service — Annual Procurement Plan

Excel Options — —

Ty Ve ™

Poputar . w
@ Help keep your documents safe and your computer secure and healthy, =
Formulag
Procting Protecting your privacy
Save Microsoft cares about your privacy. For more information about how Miccosoft Office Excel helps to protedt your privagy,
please see the privacy statements.
Aovanced
how the Mi ft Off I privacy statement
Customize Microsoft Office Onlin tement
Customer Experience Improvement Program
Add-Ins
|t Center = ;) Security & more
Resources Learn more about protecting your piivacy and securily from Microsoft Office Online,

Microsoft Windows Secunty Center

Microsoft Trustworthy Computing

Microsoft Office Excel Trust Center

The Trust Center contains security and privacy settings. These settings help keep your computer
secure, We recommend that you do not change these settings.

Trust Center Settings,,

(Figure B.2)

b.4. In the new window that appears, choose Macro Settings from the sidebar and
select Enable all macros (not recommended; potentially dangerous code can run)
and check the Trust access to the VBA project object model. Click OK to exit the
Trust Center. (See Figure B.3)

P
Trust Center

A=)

Trusted Pubhishers o ings

Trusted Loeations ‘
Disabie ajl macros without notification

Trusted Documents
Add-ing

ActrveX Settings

DRizable all macros with notification
Disabie all macros except digitally signed macros

‘ @ Enable all macros inot recommended; potentially dangerous code can runj ‘
‘ ;uo hmngr Developer Macro Settings
Protected View [¥] Trust access to the VBA project object mode! ‘
Message Bar
‘ Exteinal Content
File Block Settings ‘

‘ Frvacy Options

(Figure B.4)
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