REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF BUDGET AND MANAGEMENT
REGIONAL OFFICE NO. VII

SUDLON. LAHUG. CEBU CITY
Tel. Nos. 505-4418; 505-7682; 505-7633; 505-5825; 256-1964; Telefax No.253-9523

November 11, 2016

MEMORANDUM
FOR : Dir. Bingle B. Gutierrez
Executive Director 1V
Procurement Service - Manila
FROM : The Regional Director
DBM - Regional Office No. VII
SUBJECT : Submission of 2017 Annual Procurement Plan-Common Use Supplies

(APP-CUS) of the Department of Budget and Management RO VII

In compliance to your memorandum dated September 28, 2016, we are submitting herewith our
Annual Procurement Plan for Common Use Supplies (APP-CUS) for 2017.

Please acknowledge receipt hereof.
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CC: Dir. Dolores E. Galura
Finance Service
Department of Budget and Management
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ANNUAL PROCUREMENT PLAN FOR 2017
For Common-Use Supplies and Equipment

INSTRUCTIONS IN FILLING OUT THE ANNUAL PROCUREMENT PLAN (APP) FORM:
1. Select the appropriate worksheet depending on the nearest Regional/Provincial Depot in your area.
2. For Sub - Depots please refer to the following (Arranged/ Classified according to commmonality of freight cost):
a. Bukidnon, Puerto Princesa Palawan, Biliran, Borongan, Misamis Occidental (Oroquieta) and Southern Leyte (Maasin)- Region Xiil
b. Misamis Oriental, Bacolod, Calbayog, Bontoc and Northern Samar (Catarman)- Regions VI, VIi, VIll, X, & XI
c. Surigao Del Norte - Surigao Del Norte
d. Zamboanga Sibugay- Zamboanga Sibugay
e. Camiguin - Camiguin
3. Indicate the agency’s monthly requirement per item in the APP form. The form will automatically compute for the Total Quarterly requirement, Total Amount per item and the Grand Total.

4. APPs are considered incorrect if: a) form used is other than the prescribed format downloaded at philgeps.gov.ph and; b) correct format is used but fields were deleted and/or inserted
in Portion A of the APP. The agency will be informed through e-mail if the submission is incorrect.

5. For Other Items not available from the Procurement Service but regularly purchased from other sources, agency must specify/indicate the item name under each category and unit price based on their last
purchase of the item/s. These items will be evaluated by the Procurement Service and may be considered Common Supplies or Equipment (CSE). Items will be added to the electronic catalogue /
virtual store as soon as it is procured and made available by the Procurement Service.

6. The accomplished HARD COPY of the APP-CSE shall be submitted in the following manner:
a. DBM Central Office- for entities in the Central Office
b. DBM Regional Office (RO)- for regional offices, operating units of DepEd, DOH, DPWH, CHED, TESDA and SUCs
The accomplished SOFT COPY of the APP-CSE shall be submitted to the following email addressess:
a. ps.app.nga@gmail.com- For central and regional offices of all national government agencies
b. ps.app.suc@gmail.com- For main and other campuses of all state universities and colleges
¢. ps.app.gocc@gmail.com- For all central and regional offices of government owned and controlled corporations
d. ps.app.deped@gmail.com- For primary and secondary schools
e. ps.app.lgu@gmail.com. For Local Government Units
Consistent with National Budget Circular No. 555, the APP for FY 2017 must be submitted on or before November 30, 2016.
8. Rename your APP file in the following format: APP2017- Name of Agency- Region (e.g. APP2017 -PS- Central Office).

9. For further assistance/clarification, agencies may call the Planning Division of the Procurement Service at telephone nos. (02)561-6116 or (02)689-7750 loc. 4021.

Department/Bureau/Office: DEPARTMENT OF BUDGET AND MANAGEMENT
Region: REGIONAL OFFICE NO. VII
Address: SUDLON, LAHUG, CEBU CITY

Agency Account Code: 060010300007

Contact Person: REICH G. YBIERNAS
Position: ADMINISTRATIVE OFFICER 111 / DESIGNATED SUPPLY OFFICER
E-mail : rybiernas@dbm.gov.ph

Telephone/Mobile Nos: (032) 505-7729

Quantity Requirement
Unit of Pri
S it TOTAL
Item & Specifications Measur ) Total |Catalogue as of AMOUNT
e Jan Feb March Qi April May June Q2 July Aug Sept Q3 Oct Nov Dec Q4 Quantity August 16, 2016
AVAILABLE AT PROCUREMENT SERVICE STORES
COMMON ELECTRICAL SUPPLIES

I|BATTERY, size AA, alkaline, 2 pieces per blister pack pack 4 4 2 2 [¢] 4 4 10 17.42 174.20
||BATTERY, size AAA, alkaline, 2 pieces per blister pack pack 0 5 5 0 0 5 15.03 75.15
|BATTERY, size D, alkaline, 2 pieces per blister pack pack 4 4 0 0 4 4 8 77.56 620.48
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Quantity Requirement

e Unit of Price TOTAL
Item & Specifications Measur Total |Catalogue as of
e Jan Feb March Q1 April May June Q2 July Aug Sept Q3 Oct Nov Dec Q4 Quantity August 16,2016 AMOUNT

4|FLUORESCENT LAMP, tubular, 28 watts tube 0 0 0 0 114.40
5|FLUORESCENT LAMP, tubular, 36 watts tube 0 0 0 36.30

izxizﬁgrblz.:JORESCENT LAMP, 18 watts, 1 piece in plece o " 5 3 . 93:29
7| TAPE, electrical roll 1 1 1 1 1 1 1 1 4 18.20 72.80

COMMON OFFICE SUPPLIES

1| ACETATE, gauge #3, 50m per roll roll 0 0 0 0 0 624.00
2| AIR FRESHENER, 28omL/can can 3 3 3 3 3 3 3 3 12 83.20 998.40
3]ALCOHOL, 70%, ethyl, sooml bottle 29 29 29 29 29 29 29 29 16 47.82 5,547.12
4|CARBON FILM, A4 size, 100 sheets per box box 0 0 0 0 0 197.58
5|CARBON FILM, PE, black, 216mm x 30mm, 100 sheets per box 0 0 o 0 0 202.80
6]CARTOLINA, assorted color, 20 pieces per pack pack 0 0 0 0 0 64.48
7|CHALK, white, dustless, 100 pieces per box box 0 ) 0 0 0 25.86
8|CLEARBOOK, A4 size piece [¢] 0 (¢ (¢] (¢] 39.52
9| CLEARBOOK, Legal size piece 0 0 0 0 0 43.68
o|CLIP, backfold, 19mm, 12 pieces per box box 8 8 9 9 8 8 9 9 34 7.28 247.52
1] CLIP, backfold, 25mm, 12 pieces per box box 8 8 9 9 8 8 9 9 34 13.50 459.00
12| CLIP, backfold, 32mm, 12 pieces per box box 2 2 3 3 2 2 3 3 10 19.12 191.20
3|CLIP, backfold, s5omm, 12 pieces per box box 2 2 3 3 2 2 3 3 10 43.68 436.80
. EC,IC;?:cECT'ON TAPE, 6 meters(min), 1 piece in individual dlere o - " 5 39 57 2 1 ore 31.20 4,365,60
5|DATA FILE BOX, made with chipboard, with closed ends box 9 9 5 5 5 5 5 5 24 69.78 1,674.72
6|DATA FOLDER, made with chipboard, taglia lock piece 0 0 0 0 0 68.64

ENVELOPE, DOCUMENTARY, for A4 size document, 500 Rox ) - : - . - q . 4 381.54 1,526.16

pieces per box
: E{\IVELOPE, DOCUMENTARY, for Legal size document, 500 5 5 : : . : ; > 507.40 o

ieces per box

5 R el 0 M | 2E W 3R
o| ENVELOPE, EXPANDING, plastic piece 0 0 0 0 0 27.61
1|ENVELOPE, MAILING, 500 pieces per box, 80 gsm box 3 3 3 3 3 3 3 12 499.20 5,990.40
3 ENVELOPE, MAILING, with window, 500 pieces per box, 80 A o 3 5 . 5 561.60
J8sm
3|ERASER, felt, for blackboard/whiteboard piece 0 1 1 0 1 1 2 78 22.22
4| ERASER, plastic or rubber piece 5 5 (¢] 6 6 0 1 2.29 25.19
5|FASTENER, for paper, metal, 50 sets per box box 5 5 5 5 5 5 5 5 20 57.09 1,141.80
5|FILE ORGANIZER, expanding, legal, plastic, assorted colors piece 0 0 0 0 0 70.67
7|FILE TAB DIVIDER, A4, five (5) colors per set set 0 0 0 0 0 12.48
3|FILE TAB DIVIDER, Legal Size, five(5) colors per set set 0 ) 0 0 0 16.64
9|FOLDER, Fancy, A4, 50s/ bundle bundle 0 0 0 [¢] 0 234.00
| FOLDER, Fancy, Legal, 50 pieces per bundle bundle 0 0 0 0 0 201.20
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Quantity Requirement
s Unit of g TOTAL
Item & Specifications Measur Total |Catalogue as of
e Jan Feb March Qi April May June Q2 July Aug Sept Q3 Oct Nov Dec Q4 Qnntily August 16, 2016 AMOUNT

31|FOLDER, L-type, A4, 50 pieces pack pack 0 0 0 0 0 166.40

32| FOLDER, L-type, Legal size, 50 pieces per pack pack 1 1 [¢] 1 1 (o] 2 203.84 407.68
33| FOLDER, Pressboard, size 210mm x 370mm, 100s/box box 5 5 3 3 4 4 3 3 15 746.72 11,200.80
14| FOLDER, Tagboard, A4, 100 pieces per pack pack 1 1 0 0 0 1 179.28 179.28
15| FOLDER, Tagboard, Legal size, 100 pieces per pack pack 2 2 0 1 1 0 3 200.37 601.11
i6| GLUE, all purpose, 300 grams min. jar 7 7 3 3 5 5 3 3 18 4418 795.24
37| INDEX TAB, self-adhesive, 5 set/box, assorted colors box 0 0 0 0 0 50.84

B8|LOOSELEAF COVER, 50sets per bundle bundle 0 0 0 0 539.76

19| MAGAZINE FILE BOX, LARGE piece 0 0 0 0 41.60

O MARKER, fluorescent, 3 colors per set set 1 1 0 1 1 0 22 35.55 782.10
#| MARKER, whiteboard, bullet type, black piece 0 0 2 2 0 2 10.28 20.56
12| MARKER, whiteboard, bullet type, blue piece 1 1 1 1 1 1 1 1 4 10.28 4112
3|MARKER, whiteboard, bullet type, red piece 0 0 1 1 0 1 10.28 10.28
4|MARKER, permanent, bullet type, black piece 13 13 2 2 8 8 2 2 25 9.65 241.25
5| MARKER, permanent, bullet type, blue piece 1 1 1 1 1 1 1 1 4 9.65 38.60
6| MARKER, permanent, bullet type, red piece 0 1 1 1 9.65 9.65
7|NOTE BOOK, stenographer's, 40 leaves, spiral piece 0 0 0 0 10.40

8[NOTE PAD, stick-on, (2"x3"), 100 sheets per pad pad 27 12 12 51 22 12 12 46 22 12 12 46 22 12 12 46 189 31.20 5,896.80
9|NOTE PAD, stick-on, (3"x3"), 100 sheets per pad pad 15 15 10 10 10 10 10 10 45 40.54 1,824.30
o[NOTE PAD, stick-on, (3"x4"), 100 sheets per pad pad 15 15 10 10 10 10 10 10 45 54.06 2,432.70
11| PAD PAPER, Ruled pad 0 0 0 0 0 18.26

2| PAPER CLIP, gem type, 48mm, 100 pieces per box box 17 17 1 1 17 17 1 1 36 12.85 462.60
3| PAPER CLIP, gem type, 32mm, 100 pieces per box box 17 17 7 7 17 17 7 7 48 6.43 308.64
4|PAPER, MULTICOPY, 8ogsm, size: 210mm x 297mm ream 50 50 50 50 50 50 50 50 200 ,130.15 26,030.00
5|PAPER, MULTICOPY, 8ogsm, size: 216mm x 330mm ream 8 8 8 8 7 7 7 7 30 149.85 4,495.50
5|PAPER, Multi-Purpose (COPY) A4, 70gsm ream 0 (4] 0 (o] 0 113.10

7|PAPER, Multi-Purpose (COPY), Legal size, 70gsm ream 0 0 0 0 0 132.20

3|PARCHMENT PAPER, A4 size, 80 gsm, 100 sheets per pack] ream [¢] [¢] 0 [¢] 0 88.40

3] PAPER, Thermal, 216mm x 30m roll 10 10 10 10 10 10 10 10 40 31.15 1,246.00
S| PENCIL, lead, w/eraser, one(1) dozen per box box 1 1 0 1 1 0 2 19.62 39.24
1| PHILIPPINE NATIONAL FLAG piece 0 [¢] (¢] [¢] (¢] 278.72

2RECORD BOOK, 300 pages, size: 214mm x 278mm min book 2 2 0 5 5 0 7 60.32 422.24
3|RECORD BOOK, 500 pages, size: 214mm x 278mm min book 0 0 5 5 0 ) 86-85 434-25
3| RING BINDER, Plastic 32mm, 10 pieces per bundle bundle 0 0 0 o 0 256.87

5|RUBBER BAND, 70mm min lay flat length (#18) box 2 2 1 1 1 1 1 1 5 93.31 466.55
>|RULER, plastic, 450mm, 1 piece in individual plastic piece 5 5 (o] (¢] 0 5 15.48 77.40
7|SIGN PEN, black piece 23 23 23 23 23 23 23 23 92 38.10 3,505.20
3|SIGN PEN, blue piece 29 29 29 29 29 29 29 29 16 38.10 4,419.60
)|SIGN PEN, red piece 1 " 0 0 0 1 38.10 419.10
)|STAMP PAD INK, violet, 5omL bottle 0 0 3 3 0 3 24.63 7389
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Unit of

Quantity Requirement

— Al TOTAL
Item & Specifications Measur Total |Catalogue as of
s Jan Feb | March Q! April | May | June Q2 July Aug Sept Q3 Oct Nov Dec Q4 Quantity | August 16, 2016 AMOUNT
71|STAMP PAD, felt pad, min 6omm x 100mm piece 1 1 0 3 3 0 4 27.66 110.64
72| STAPLE WIRE, Heavy duty, 23/13 box 3 3 0 0 0 3 30.42 91.26
13|STAPLE WIRE, Standard box 5 5 5 1 6 4 1 5 5 1 6 22 18.92 416.24
'4| TAPE, masking, 24mm, 50 meters length roll 2 2 1 1 2 2 1 1 6 55.12 330.72
'5| TAPE, masking, 48mm, 50 meters length roll 0 [¢) [ 0 0 105.04
6| TAPE, transparent, 24mm, 50 meters roll 22 1 1 24 17 1 1 19 17 1 1 19 17 1 1 19 81 17.37 1,406.97
7| TAPE, transparent, 48mm, 50 meters roll 1 1 1 1 1 1 1 1 4 26.52 106.08
8| TAPE, packaging, 48mm, 50 meters length roll 1 1 1 1 1 1 1 1 4 30.63 122.52
9| TOILET TISSUE, 12 rolls per pack pack 14 14 14 14 14 14 14 14 56 67.60 3,785.60
o] TWINE, plastic, one kilo per roll roll 1 1 (o] 1 1 0 2 49.92 99.84
3|WRAPPING PAPER, kraft, 50 sheets per pack pack 0 ) 0 0 0 124.80
COMMON OFFICE DEVICES

1|CUTTER BLADE, heavy duty cutter, 10 pieces per tube tube 0 0 0 [¢] 0 9.19
2|CUTTER KNIFE, heavy duty piece 1 1 1 1 1 1 1 1 4 19.76 79.04
3| DATING AND STAMPING MACHINE piece 1 1 0 0 0 1 478.38 478.38
4{PENCIL SHARPENER, 1 piece in indiviual plastic case piece 1 1 1 1 1 1 1 1 4 187.20 748.80

;L::‘jciciiz,;;ﬁir, heavy duty, with two hole guide, 1 piece plece 5 . - ’ . 5 - : 5 14.28 571.40
6|SCISSORS, (6") pair 9 9 4] 0 0 9 13.73 123.57
7|STAPLER, standard piece 2 2 1 1 1 1 1 1 5 82.16 410.80

STAPLER, binder type, heavy duty for high volume stapling,
8125-135sheets of 70gsm bond paper stapling capacity, min piece 2 2 0 0 0 2 878.80 1,757.60
_J100 staples, with adjustable paper guide
9|STAPLE REMOVER, plier type piece 10 10 0 0 0 10 18.18 181.80
9| TAPE DISPENSER, table top piece 1 1 1 1 1 1 1 1 4 47.72 190.88
1|WASTE BASKET, non-rigid plastic piece 3 3 0 3 3 0 6 23.90 143.40

COMMON JANITORIAL SUPPLIES

1|BROOM, soft (tambo) piece 2 2 2 2 2 2 2 2 8 88.40 707.20
:|BROOM,, stick (tingting) piece 1 1 1 1 1 1 1 1 4 23.92 95.68
3| CLEANER, TOILET BOWL AND URINAL, 900-1000ml cap bottle 2 2 2 2 2 2 2 2 8 41.60 332.80
| CLEANSER, scouring powder, 350grams/can can 2 2 2 2 2 2 2 2 8 21.27 170.16
5| DETERGENT POWDER, all purpose, 1kilo/pouch pouch 2 2 2 2 2 2 2 2 8 37-43 299.44
3| DISINFECTANT SPRAY, 400-550 grams can 4 4 3 3 4 3 3 14 119.60 1,674.40
7|DUST PAN, non-rigid plastic piece 2 2 0 2 0 4 27.96 11.84
3| FLOOR WAX, Paste, red can 0 0 0 0 0 202.80
)|FURNITURE CLEANER, aerosol, 300mL/can can 1 1 1 1 1 1 1 1 4 84.76 339.04
)| INSECTICIDE, aerosol type, 600omL/can can 4 4 3 3 4 4 3 3 14 124.80 1,747.20
1{|MOPBUCKET piece 0 0 0 0 0 1.820.00
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Quantity Requirement
it of Price
stsnat 2R TOTAL
Item & Specifications Measur ) Total |Catalogueasoff 0o\ r
e Jan Feb March Qi April May June Q2 July Aug Sept Q3 Oct Nov Dec Q4 Cuniity August 16, 2016
12| MOPHANDLE, screw type, aluminum handle piece 0 0 2 2 0 2 142.48 284.96
13| MOPHEAD, made of rayon piece 2 2 2 2 2 2 2 3 8 98.80 790.40
14{RAG, all cotton, 32 pieces per kilo per bundle bundle 1 1 [¢] 1 1 0 2 49.69 99.38
15]SCOURING PAD, 5 pieces per pack pack 1 1 0 1 1 0 2 102.96 205.92
16| TRASHBAG, plastic, transparent, 10pcs/roll roll 1 1 1 1 1 1 1 1 4 139.88 559.52
17|DISINFECTANT, bleaching solution cont 1 1 0 0 0 1 101.82 101.82
COMMON OFFICE EQUIPMENT
BINDING AND PUNCHING MACHINE, two(2) hand lever
(|system, 34cm or 13" (24 holes) punching, width adjustable it 3 8 o o G 10,400.00
to any format, binds 425 sheets, or up to 2" thick, all metal
construction
‘CAITC‘ULATOR, COMPACT, electronic, 12 digits cap, 1 unit in don 3 3 : : ; - ’ ’ 6 142.36 854.16
individual box
3| CALCULATOR, SCIENTIFIC, 1 unit per box unit 0 0 328.64
4|CHAIR, monobloc, without armrest, beige piece 0 0 254.68
5| CHAIR, monobloc, without armrest, white piece o 0 o 254.80
DlC:l'l.'AL VOICE RECORDER, 4GB (expandable), 1 unit in ot : 1 5 0 o . 6,229.60 6,229.60
individual box
DOCUMENT CAMERA, four(4) reference points demarcate
7|viewing area, 16x(1600%) consecutive zoom, PC and Doc unit 0 0 0 0 0 25,272.00
JCam video switcher, plug and play
8|ELECTRIC FAN, industrial unit 0 0 0 0 0 956.80
9|ELECTRIC FAN, orbit type unit 0 0 0 0 0 1,248.00
ol ELECTRIC FAN, stand type unit 0 0 0 0 0 967.10
1|ELECTRIC FAN, wall type unit 0 0 0 0 0 790.40
FACSIMILE MACHINE, uses thermal paper, som/roll, for
docu‘ment‘s 216mm x 600mm, 15 sec, transmission speed, unit 5 % i 8 3 3,502.72
running width 2018mm, document feeder holds 10 pages,
with automatic paper cutter, redial, and fax/tel switchove
FIRE EXTINGUISHER, dry chemical, for ABC class of fire,
3|stored pressure type,non-electrical conductor,non-toxic, unit [¢] (] (o] (¢} (¢] 1,080.56
Jnon-corrosive, 4.5kg (10lbs.), brand new
FIRE EXTINGUISHER, pure HCFC 123, with fire rating of 1A,
i 1BC, for ABC class of fire, storeq pressure type, non- it 5 o o o 5 4,992.00
electrical conductor, non-corrosive, 4.5kg (10 Ibs), brand
~0aW_
: MULT‘IM EDIA PROJECTOR, 4000 ansi Lumens, 3600 hou‘rs o 5 o 3 o o 26,483.60
lamp life, supports SVGA to SXGA, (compressed) resolution
PAPER TRIMMER/CUTTING MACHINE, max paper size: B4,
’130 sheets cutting cap., automatic clamping, stationery unit 0 0 (¢} [ [¢] 7,488.00
_blade guard, A4-A6 format indications
- PAPER SHREDDER, 0.06m/sec shred speed, cuts 6-8 sheets dnit 5 o o 6 o 5,699.20
Jof 7ogsm paper
; PRlNTFR, IMPACT DOT MATRIX, 24 pins, 136 column, 480 D > J o 5 5 o 18,709.60
cps print speed : S| [t







