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BY THE PRESIDENT OF THE PHIL[PPINES
EXECUTIVE ORDER NO. 248

PRESCRIBRING RULES AND REGULATIONS AND NEW RATES OF ALLOWANCES

FOR OFFICIALLOCAL AND FOREIGN TRAVELS OF GOVERNMENT PERSONNEL .

WHEREAS, the existing rules and regulations and authorized rates of allowances for
official local and foreign travels of government personnel have become unrealistic and no longer

responsive to their reasonable needs;

WHEREAS, present circumstances warrant a review of the existing rules and regulations
and rates of travel allowances govcrnmg official trave! here and abroad of government

personnel;

WHEREAS, to provide govcrhmcnl personnel on official travel here and abroad with

fairly reasonable means within the financial capability of the government to enable them to travel
in a manner befitting tieir representative capacity, it is necessary to further modify and adjust
existing rules and regulations and authorized allowances thereon;

WHEREAS, pursuant to Section 79 of Presidential Decree No.-1177, dated July 30,
1977, and Section 72, Chapter 7, Book VI of Executive Order No. 292, otherwise known as the
Administrative Code of 1987, the rates of travel allowances may be changed from time to time
as may be determined by the President upon recommendation of the Travel Rates Committee
therein created consisting of the Secret.ry of Budget and Management as Chairman and the
Secretary of Foreign Affairs, the Secretary of Tourism and the Chairman, Commission on Audit,
or their representatives, as members;

WHEREAS, the Travel Rates Committee in accordance with its mandate has submitted
to the President recommendations to modify and adjust existing rules and regulations and

authorized allowances for local and foreign travels.

'NOW, THCEREEORE, I, FIDEL V. RAMOS, President of the Republic of the
Philippines, by virtue of the powers vested in me by law, do hereby order: \

~ .

SECTION 1. COVERAGE -- This Executive Order shall govern official local and foreign

trwtls of government personnel, both national and local, including personnel of govcrnmcnl—
owmd and/or controlled corporations and government financial institutions. p
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" SEcTION 2. NATURE OF TRAVEL. Travels and assignments under this Executive Order
. shall cover only those which are urgent and extremely necessary, will involve the minimum
expenditure 4nd are beneficial to the agency concerned and/or the country.

SECTION 3. CATEGORY OF TRAVEL AND THE GOVERNING RULES AND REGULATIONS, --
Official Local Travel shall be governed by TITLE I, Official Travel Abroad by TITLE II, and

the Miscellaneous Provisions in TITLE III.
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TITLE I: OFFICIAL LOCAL TRAVEL OF GOVERNMENT PERSONNEL

SECrION 4. DEFINITION OF TERMS. -- For purposes of this Executive Order, the
following terms shall be construed to mean:

"a) Permanent Official Station — the office or regular place of work of the officer or
employee concerned.

b) Travel Allowance -- the authorized amount which shall cover the daily subsistence
and incidental expenses while on official travel.

c) Hotel Room / Lodging Rate -- The daily hotel room rate including prescribed
taxes and service charges.

¢ SECTION 5. APPROVAL OF TRAVEL. -- Official loca! travel for seven (7) calendar di s
and below shall be approved by the head of office/ bureau or their equivalent. Travel that will
last for ‘more than seven (7) calendar days but not more than one (1) calendar month shall be
approved by the Department Secretary or his equivalent. Travel that will last for more than one
(1) calendar month shall be approved by the President of the Philippines or ofﬁc1a1 duly
authorized by him.

For purposes of this Order, approval of travel of officials and employees of government-
owned and/or controlled corporations and financial institutions that will last for not more than
one (1) calendar month sha(l be subject to the policies, rules and regulations that will be adopted
by their respective governing Boards, and by the Secretary of the Interior and Local Government
in the case of officials and employees of local government units.

SEC‘I‘I(SN 6. ALLOWABLE TRAVEL EXPENSES.— The travel expenses of government
personnel regardless of rank and position shall be in the amount of Three Hundred Pesos
(P300.00) per day dividzd into two (2) components: a) Travel Allowance of Two Hundrcd
Pesos (P200.00) which will cover the cost of meal, inland transportation and other incidental
expenses; and b) Hotel Room / Lodging Rate at One Hund}cd Pesos (P100.00). //






