
'0

",.,.

:;':',.:.:,H i'I};;:,'::REI'UBLlCOFTilEPHiUpPINES '

Departluent of Budget and Managen1ent
..f' ",,;,,;. ,--"dj",p'::"3MalaCafiiillg.~?~iia.J~~:'.. ; .

",

"

CIRCULAR LETTER
, , " '.

- , NO.' 2004 - 7

March 25, 2004
. ,'.

.' ,:,','

, rh~_Heads.; QfcState Universities and Colleges (SUCs)/ Chief of
"Flna't1Ce and :Management,Services/ .~. Chief Accountants/Heads of

Accounting Units and .Budget Officers: Auditors t;>fthe Commission
;n,8rr;i~lIdit(COA)/:,OffiCials;:andTechnical Staff of the Department ?f

i: 8udgetand '.Managern~rit; and the Commission on Higher EdJJcation',.'.' ",.-, ,...' . , '.

. ~!id AU O~hers Concerned' '

SUBJECT, , : ,.: ,!3udg~t;andMa,nagement Flexibilities for State ,Universities

I', '. "'"",, :'/' "''':,i~nd Coli~g'es,,:' "~:J' '" .,' " f

TO .
" ' .'. ,', "c,) ,

--. -- .'" , --,,' ",.,", ',..'.. :- .'--,-".-:---,---,----- ",.".;\ "" :c-" ::"

1.0
:,"Y'c", ,.,C';> ,-,'

PURPQSES' .

'1.1 ':';:'"to,)~~;:9~e th~~'~nduct'and"~~Ii~erY Qf public :services' through the Public
. ' Bcp~nqit(jr~, .Management- and..i,Improvement, Program which shall be,

.,' \:,.implern~nted,through the~frahtof budget and management ,flexibilitiesto

. ,:' stat~ universltlesa,nd co"eg~s(SUCs);

1.2.. ..,To pr~scribe,-"~h.~:"~9Uid'~lin~s";t~i.-i'mplementthese fJexibili!:ies,and In the
'proc~ss, improve'6perational.efficiencies; and

tI.
, .

" .1.3, To prescribe thereports covering the' a,ctidns taken by the concerned SUCs
. " ::;..,; 0[1;the fiexlbilitiesgrantedthem under this Circularletter.

': .-'.', ", ,.,':L. "'<' ;:,,'. -".:" .'

COVERAGE. .', "
, "2.0

" .
, ' 'q'. ' . ' ,

This.C:!r~ular,~hall:,cover all State Universities and Colleges listed in the annual
Generai.-~ppropriations Act (GAA). ' " ,

:

3,0
, '

POLICY.GUIDELINES

/'

3,1:" .

" "U':", " ,

, sues .,are hereby.grat,lted;authority.to undertak~ the followingbudget and
management functions without:need of'prior approval from the Department
of Budget and Management (DBM):subject, howeverl to prior apRfoval from
the, SUC~gover'lirm boards,'pursuant to the' pertinent'provisions 'of Republic
Act

"

(
'

RA.) NO. '829
-
2 ' . --, ": -- --'

". . :.' " ; . .' ,.-.J . '.

3.1.1 Slaffing modifications, as indicated bel()w:

itl,l'.'i;c:on~ersioni~boi~i~~ ~f..,~~~antnon-c;:oterminous position:;
"lor,theredaS5ification and creation of positions according
, . .to ,'th~ following priorities: .

/'M



tI

..,,":.~:#;',~;:~~;j:";: L~ ".
",,' ::; ,> ---------

1st -'(;~~~~i~n;.tMlnstructor 1 positions---~
2nd -. Redi:J'ssiftcation of positions' ---.
3rd ---.,.;Cr~ation. of lion--faculty positions'

.;

'.., . ""!:': .,.: .', I.: i: ,. .:J j
~ .1.1.2 . COlwet'slol1:of vacalit,cotermlnous Itenls to Instructor I

positions; and

, ~";1.1.3,, Transfer of positions from one organizational unit to
another provided that said tran~fer is warranted and
necessarf.

...,. ...

,3.1.1.4.' The foregoir>g staffing modifications shall take into
" con~ideration the .folloWing: .' .

-"

3.1.1;4.1: . 'The. conversion!i-edashiflcatian/upgrading of
'r\cln-coterminousvacant. positions wili not
r€qtlireadditional funds', .

,-3.1."1. 4.2 :: Th,~ conditions 'fprescribed. in 'the Creation',
ronv~rsion or reclassification of positions as
contained in the pertinent Special Provisions for

SW:s in the GAAshall be-strictly ~~served; . .

3.L 1.43 tht~ upgrading of faculty positions shall be In
accordance \.vith the provisions' and limitations

,-;ti~ju;ated.under Natlo;1aiBudget C!i'c.ular(NBC)
No.308 'dated--May28, 1979 in the:case of the
University of the, Philippines' System and the
fvlind,maoState UniversitySystem; and NBCNo.

. 46:t'dated June 1.;"1998 for other SIJCs,subject
'-.~\) th'::'8vallabllity of fund:; for the 'purpose;

., .

-:"

;-,

3.LL4.4 " Ih(~.,' corwersionjreclassification/creation

,:"\toiving',-,Instructor, I and' 'ribn'-teaching
tJositions shall be in accordance with the

,pre5cribed faclJlt( : student ratio' and the
statfing standards for such posjtions. as
contained 'In the - Organization and' "Staffing
Staqc;ard for SUC~ issued by'.DBM; and' .

..

'"

. '. .,., -

3 .1,.~,,4.5 Th~' reclassification of p05itio'ns shallbe subject
furthE~r to ruies and reguiations that may be

.:, . issued. jointly 'by.~'D.BM::md the 'Civil Service
Comniisslvn: . - -

',- .

3.1.2
.,. ,- -

Regularizati~n and Classification of casual and~ontractual
positions, taking into consideration the following:

3.1.2.t The position!: involved are in accordance with the
Organi?8tiori?ncl Staffing Standards for SUCsmentioned

. Iii Item No. 3.1.1A.4of thisCircular;

c..

3.12,:,~ The fundin!} requirements for the purpose such as
saiariesl ~ef:sonne~ Ec.onomic Relief Allowance,

~



Additional c~mpen5ati?n An?Wa~Ffal,Un1orm/Clothing
A/lovvanceilnd;'Yeaf:.End,'Behefrt5;7shalf n6ti.exceed the

luinp-s~rna~pr?priatiOn. .for (:8suf3l.and contractual
;;,personne!L,as'!f~~D:ori~e~;by:th~"g9vernihg boards of
d:!SUCsL!in>tl ie 'Progran'l'" ufReceipt~;:';, and Expenditures

(PRE).;,.,';',i ';< ',,' ,'11. "

3.1.3 Use of savihgs;
, , '

"'" .. : ,,',', ',,'"

s~y!hgs;'~u~nbeasd~fi~ed in' the pertinent General
, 'Pr6Visioifiit1itlieannual GAA;,",;","; "', ' ,

, 3.1..3.2
Ti'I~JJ~.i°ti~,.in}t'IH: l1s~,of savinys,Gfs providedlr1 tt}e
GAA shalll)t't6bserVed;,

. '8.1.';3:3
",;/. ,'.,,>;' " ,.,,','" /' .", "",,","'';''''''.' ;', ,", ,:,',; :,j "

, personnelb~n~Llts:to'fjelLf~ded ,from savings shall be
"lin1ite'd.'t6' fhbse' alrea~y'allthori2:~d,by.~,law or by the
President e,f the Philippines; 'subJect to the pertinent

issuances , on the gr~m~h~reof!su~h,as,rnonetization of',
'leave credits" loyalt',..a\Alard, collective negotiation
agreernE:nt,ir1centive,.andotl1ervalld.claims;:and

3.1.3A . Realigflment of savings to augment;~n..,~existingitem,
p(oject,activity or purpose in the SUCs budget, as
follows: . ..

3.LL4.1 Personal Services (PS) to Maintenance and
Ott':er Operating Expenditures '(MOOE);

31,3A2 PS to Capita! Qutlays.(CO); and

3.1.3.4.3 MOOt:to CO
, .

3.l.:1.4A Auyrnentation may be effected to any item of
expenditures within MOOE except confidential
and intelligence fund.

, 3.1.3.5 Savings shall not be used for the following:

3.1.3.5.1 . Creatioillreclassificationjupgrading of
positions unless the $avingsare
generated from aboiition or downgrading
of positions; and

k~

Grant of salary increases and additional
or increased allowancesr bonlises and
other benefits not authorized by law or
by the President of the Philippines.

The said fiexibiiities shall be executed in accordance with existing budgeting, ,

accounting anelauditing!!aws/rules and regulations.

.3 1.3.5.2

Jwa.
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,';, 4.0,:JiEPORrtNG REQUIREMENTS'" ",,>;;"
...'- "',f';. ,... , "",,> " ..', .' >, ",' '.',',', v' ,~, -:, '

, ~t'.f"lJ1e' SUCs~han,s~br:nitto 'DBMRegiona'I.offices (ROs) concerned a quarterly
': ','; " repoii . ot'a~lonstaken pursuant to" this CircularLetterrusing the attached

AiinejtA, on or 'before the fifth (5th)day of the first month of the ensuing
quarte'. . , ,

, , ' ',.'>'".;. ,;. ,. .",'" ,. '" ,"

4.2 .The above-cited report shall be supported by the Plantilla of Personnel and
Salary Adju~tment cov~riflgthe ~taffing modifications approved by the sue

,- ,'.ldurlrigth:e~qdaH:e'r. This,shaU,serve':as the basis pf DBMROsin Issuing the
corres('onding'NoticJ.'of Staffirig"'and 'ClassificationAction (NOSCA).

:" ,,,

tI

1

5.0
, . '..' p". , : ',) ,,' ""

RESPONSIB1UTY OF}H~,,~~D OF SUCs '

It shall be~the respon:>ibilityof~h~ Hedd ,ofSUCs to strictly irnplement the provisions
of this Circu/at Letter: Non..:djmpffanceihereof shall be subject to sanctiQns provided

'for under:~p~!h"ble' r~~~:,i -, " , ,

6.0
, ". ,

APPUCABILrTV CLAUSE
. ,'" '

" the 'provisions of this Circular'Letter shalibe 'applicable until revoked., .
,7.0 EFFECTIVITY:

..

This Circular If!tter shall take effect immediately. '

..

..!n4~
EMILIAT. BONCOPIN ;

. Secretary
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Annex A

. .

LIST OF BUDGETARY ACTIONS TAK-ENPURSUANT TO DBM- )

CHED JOINT CIRCULAR NO.,
For the-Qunrterendmg
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sue Budget :Jfficer sue President
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