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Republic of the Philippines

DEPARTMENT OF BUDGET AND MANAGEMENT
GENERAL SOLANQO STREET, SAN MIGUEL, MANILA
Trunkline: 657-3300 | TeleFax No. 7354979

PURCHASE ORDER NO. 2019-014

Supplier: Frigid Zone Auto Aircon Specialist Co. Date: February 13, 2019
Mode of Procurement: Small Value Procurement
Address: 19 Congressional Extension, corner Visayas
Avenue, Pasong Tamo, Quezon City
TIN: 003-924-236-011
Gentlemen:

Please deliver the article(s) product(s}/supplies/materials listed below priced in accordance with your

Price Quotation, subject to the Terms and Conditions enumerated at the back hereof:

Place of Delivery: DBM Building Il
Date of Delivery: Within 15 working days upon receipt of Purchase Order

Delivery Term: Within 15 working days upon receipt of Purchase Crder
Payment Term: Upon completion of delivery and acceptance

Stock
No. Unit Item and Description /Specification Quantity Unit Cost AMOUNT
lot |General Cleaning of Aircon and Replacement of Defective 1 4 18,000.00{ & 18,000.00
Parts from A/C System for Toyota Innova ABE 1011
{Total Amount In Words}
Eighteen Thousand Pesos P 18,000.00

Conforme: ’g&) .
“UBrd £, _t&u,rcum

Signa'%e:do;er Printed Narme of S'up‘plier

In case of failure to make the full delivery within the time specified above, a penalty of ene-tenth (1/10) of
one percent (1%) for every day of delay shall be imposed.

Very truly yours,

F. PALARCA

DirectordV, Administrative Service MA\D
Authorized Official

¢ ‘gc >ﬂ4 {Representing End User)
Date : L )
Funds Availability Certified by: = osNo @ pAW ICI:?/,,ZDI q.07 U5
Amount ,X Dw -
ESPERBINZ/A Q. IGNACIO Date S LI DT
hief Accountant S !

Distribution of Copies:

/ [ Original copy for the Supplier's Conforme

/ 7 Agency's Central Supply and Property Section for file
[ / COAAuditor
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TERMS AND CONDITIONS
(PURCHASE ORDER)

ALL PRICES QUOTED HEREIN ARE VALID, BINDING AND EFFECTIVE AT LEAST WITHIN THIRTY (30)
CALENDAR DAYS FROM DATE OF QUOTATION.
AWARDEE shall be responsible for the source(s) of his supplies/materials/cquipment and shall make deliveries in accordance with
schedule, quality and specifications of the award and purchase order (PO). Failure by the AWARDEE to comply with the same shall be
ground for cancellation of the award and purchase order issued 10 that AWARDEE and for re-awarding the ilem(s) to the Next Lowest
Responsive Proposal, as determined by the DBM Bids and Awards Commitice and approved by the Secretary of Budget and Management
or his duly authorized represenlative.

The Goods shall only be delivered by the Supplier at the Property Section, General Services Division of the Procuring entity’s
Administrative Service located at Ground Floor, DBM Bldg. 111, Gen. Solano St., San Miguel, Manila , not later than 10:00 am up to 3:00
pm on the date of delivery as indicated in PO.

Moreover, the delivery schedule as indicated in the PO may be modified at the option of the Procuring Entity, with prior due notice,
written or verbal, to the Supplier,

Subject to the provisions of the preceding paragraph, where AWARDEE has accepted a purchase order but failed to deliver the required
product(s) within the time catled for in the same order, he shall be extended a maximum period of fifteen {13) calendar days to make good
his delivery. Thereafier if AWARDEE has not completed delivery within the extended period, the subject purchase order shall be
cancelled and the award for the undelivered balance withdrawn from that AWARDEE, without prejudice 1o the imposition of liquidated
damages. The DBM shall then purchase the required item(s) from such other source(s) as it may determine, with the difference in price to
be charged against the DEFAULTING AWARDEE. Refusal by the DEFAULTING AWARDEE to shoulder the price difference shall be
ground for his disqualification from future bids of the same or all ilems, without prejudice to the imposition of other sanctions as
prescribed under R.A. 9184 and its IRR.

The Goods delivered are accepted by the Procuring Entity as to quantity only. However, inspection as to the Goods’ compliance with the
lechnical specifications, and its order and condition, will be done in the presence of the representatives of both Supplier and Procuring
Entity within three (3) working days from the date of delivery upon prior due notice, written or verbal, to the authorize representative of
the Supplier, The inspection will push through as scheduled even in the absence of the Supplier’s represemative, if the latter was duly
notified. In which case, the results of the inspection conducted by the Procuring Entity shall be final and binding upon the Supplicr.

Rejected deliveries shall be construed as non-delivery of product(s) /item(s) so ordered and shall be, if applicable, subject to liquidated
damages and to the terms and conditions prescribed under item 4 hereof.

Supplier shall guaraniee the deliveries to be free from defects. Any defective item{s)/product(s) that may be discovered by the DBM
within seven (7) working days after acceptance of the same shall be replaced by the supplier within seven (7) working days or until stocks
are available upon reccipt of a written notice. Beyond the said time frame, defective units will be picked up by the supplier for
assessment.

A penalty of one-tenth of one percent (0.001) of the cost of the unperformed portion for everyday of delay.

The maximum deduction shall be ten percent (10%) of the amount of contract. Once the cumulative amount of liquidated damages
reaches ten percent (10%) of the amount of (he contract, the procuring entity shall rescind the contract, without prejudice to other courses
of action and remedies open to it. The Procuring Entity may also rescind the contract and impose 10% of the amount of the comfraci as

liquidated damages, upon non-performance by the Supplier of any of its ebligations under the contract

The imposition of liquidated damages in all instances shall be automatic, except upon prior request for extension and approval thereof by
the Procuring Entity before the scheduled delivery date. Any request for extension not acted upon before delivery date shall be considered
denied.

All duties, excise and other taxes and revenue charges, if any, shall be for the supplicr’s account.

The technical specifications, bid proposal and other documents required from the AWARDEE shall form part of this Purchase Order.

Accepted By:
1
e £ 5
REPUBLIC OF THE PHILIPPINES) ' AWARDEE
CITY OF MANILA } S.S.
BEFORE ME, a Notary Public for and in the City of Manila, Philippines on this day of
. 2019, personally appeared known to me to be the same person who accepted

the foregoing Terms and Conditions of a Purchase Order and who acknowledged 1o me that the same is his free and voluntary act
and deed and of the entity that he represents.

This Instrumemnt refers to a consisting of ( } pages including,
this page and its Ainexes, signed by the parties and their material witnesses.

WITNESS MY HAND AND SEAL this day of L2019
Doc No :
Page No :
Book No :

Series of 2019.



fLroam to

REPUBLIC OF THE PHILIPPINES

DEPARTMENT OF BUDGET AND MANAGEMENT
GENERAL SOLANO STREET, SAN MIGUEL, MANILA

NOTICE TO PROCEED

February 13, 2019

Ms. Tonet Murchante

Frigid Zone Auto Aircon Specialist Co.
19 Congressicnal Extension,

Corner Visayas Avenue,

Pasong Tamo, Quezon City

Dear Ms. Murchante:

Per attached Purchase Order No. 2019-014, we hereby notify you that your Office may proceed with
the delivery of the project “General Cleaning of Aircon and Replacement of Defective Parts from A/C
System for Toyota Innova ABE 1011”, upon receipt and acceptance of this Notice.

in this regard, your Office shall coordinate with our Procurement Management Division to ensure
compliance with the item/service specification, and the terms stated at the back of the Purchase
Order.

Thank you very much.

Very truly yours,

THEA MARIE .
Director 1V, Administrative Service s

“mi%”t"“ fey,. (5,500

Conforme / Date




REPUBLIC OF THE PHILIPPINES

DEPARTMENT OF BUDGET AND MANAGEMENT
GENERAL SOLANO STREET. SAN MIGUEL, MANILA

NOTICE OF AWARD

February 13, 2019

Ms. Tonet Murchante

Frigid Zone Auto Aircon Specialist Co.

19 Congressional Extension,

Corner Visayas Avenue,

Pasong Tamo, Quezon City

Dear Ms. Murchante:

We are pleased to inform you that the project “General Cleaning of Aircon and Repfacement of
Defective Parts from A/C System for Toyota Innova ABE 1011”, is hereby awarded to your company

in the amount of Eighteen Thousand Pesos (P 18,000.00).

Based on evaluation of your submitted documents, the Administrative Service finds your submission
as the lowest calculated and responsive quotation for the said project.

Thank you very much.

Very truly yours,

THEA MARIE “PATARCA () ‘@L{{q
Director IV, Amg W lWW —% Ne=y BIM

Conforme / Date




OBLIGATION REQUEST AND STATUS

Department of Budget and Management

Date :
Fund Clusfer: 0

Serial No.:  (2L10116170(4-01- 000{50

Feb. 14,1009

FRIGID ZONE AUTO AIRCON SPECIALIST CO.

Address: 19 Congressional Extension, comer Visayas Avenue, Pasong Tamo, Quezon City
ibili UACS Object
Responsibilly Particulars MFO/PAP code | Amount
Payment for the General Cleaning of Aircon and Replacgement of Defective Parts 18,000.00
F g from A/C System for Toyota Innova ABE 1011 assigned|to Finance Service.
lo0oa0l0000]gep  |50LIB0 00 O
P : -
urchase Order no. 2019-014 18,000.00
A.  Certified : Charges to appropriation /allotment are |§ Certified : Allotment available and obligated
necessary, lawful and under my direct supervision; and for the purposefadjustment necessary as
supporting documents valid, proper and legal indicated above
Signhature ThHt Lt Signature %F ML&N&V
- Lo l

¥
Printed Name :  THEA MAR{E CORINNE F. PALARCA

WMAD

Printed Name :

EDEN D. PANGILINAN

Position Director IV, AS Position Head, Budget Division/Unit/Authorized
Representative
Date Feb 13, 2019 Date 2 w1y - /?‘
C. S N . STATUS OF OBLIGATION e ]
Reference Amount

... Balapce |

Date Particulars ORS/JEVICheck/ Obligation Payabl P t Due and
ADA/TRA No. 9 yavle aymen Not Yet Due Demandable
@ L) R I C {d) ()
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REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF BUDGET AND MANAGEMENT
Malacafiang, Manila

(h“'lpv r_o:’!"- -

02/12/2019
Date
REQUEST FOR PRICE QUOTATION
Company
Frigid Zone Auto Aircon Specialist Co.
19 Congressional Avenue Extension QC
Tel. No. 287-2930
Fax No.
Email frigidzone.visayas @gmail.com
Please quote us your lowest price on the item/s listed below.
b Quantity | Unit | ltem/s ] tnit Price | Total Price
1 lot General Cleaning of Aircon and Replacement P 18,000.00 # 18,000.00
of Defective Parts from A/C System for
Toyota Innova ABE 1011
Totai: 4 18,000.00

f

Quoted by: Canvassed by: .’
Tonet marddAgavip
Printed name & Signature Printed qame & Signature
Service Representative Administkgtive @fficer Il
Position/Title Position/Title
Telephone: 657-3300 Loc. 3115 Fax: 735-4979
Remarks: email: mdavid@dbm.gov.ph

Quotation obtained through
saturation. Please see attached,




E FRIGID ZONE AUTO AIRGANIIMERMLIRECO.

# I3 CONGRESSIONAL AVE EXTENSION
JOB ESTIMATEL.# 287-2530

USTOMER: /{FIQB AL : ~ DATE: / ﬂ'&?#f
DDRESS: TEL.NO. o~ 6533300 we. ajjs
EHICLE: / [y ' PLATE NO.: A e <10
: PARTS / MATERIALS
SCOPE OF WORKS ) (BREAKDOWN) PRICE
W do\/\/\ erdm}‘bf‘ - alnre Lf\
| rl{ ann v/ mekzr-l’ v . r}
i

Pl Galls B, U

|34 ; : A
b 50— = D

%Wuolw Ll /W Oy = TS
@ﬂm MW&M onlve o Ven oy, ShEE
‘/ — C{V, =

Ka et —hio- | 9%

‘W“%—‘*F_W ~ - \=15'®
—lé@ﬁw/——é‘j‘"’—ﬁ ' — e

STIMATED BY: l(?b(\;—rr{/

EMARKS (IF JOB DONE)

Customer’s Signature

OB ORDER NO.:
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REPUBLIC OF THE PHILIPPINES

DEPARTMENT OF BUDGET AND MANAGEMENT

Malacafiang, Manila

02/12/2019
Date
REQUEST FOR PRICE QUOTATION
Company
Toyota Otis Ing.
1770 P.M. Guazon Street, Barangay B31,
Paco, Manila
Tel. No. 564-1811to 20
Fax No.
Email michael.falceso@tovotaotis.com.ph
Please quote us your lowest price on the item/s listed below.
[ Quantity | Unit | ltem/s Unit Price Total Price
1 lot General Cleaning of Aircon and Replacement 21,058.50 # 21,058.50
of Defective Parts from A/C System for
Toyota Innova ABE 1011
Total: # 21,058.50

JOYEE D. LABAO
OIE-Zhief Administrative Officer, PMD

I

Quoted by:
Michael Falceso
Printed name & Signature
Service Advisor
Position/Title

Remarks:
Quotation obtained through
email. Please see attached.

Canvassed by: 3
MARCO A. DAVID

Printed anature
Administrosive &fficer It
Position/Title

Telephgne: 657-3300 Loc. 3115 Fax: 735-4979
emazil: mdavid @dbm.gov.ph
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ABE1011

Michael Falceso l

TOYOTA OTIS, INC.

170 PR CGuazon St. Barangsy 831 Pare. NCR,
City of Manda. Fas: Distnct, 1987
Tet 102;564-1311 0 20

Faxy02) HEA-GA3A505) 338.5033
Voebsda, vavsicyolastis.comrh

SAT Reg TIN. CO3-438-557-00000

Businzzs Stz Sale of Passenger Moter Yehgies

SERVICE QUOTATION

B1DA002470

Tewl Labor
Teral Part

Tesal Subles

Page 1 of 1 Business Style:
Custamer No Cuslomer Kams & Aooiss Home Frone Ne Anoointment Z708 Service Quotation
1000989732 +5327359225 Cust Aol Time (RS Time) Yeardaketoge:
Dal Rectives DEPARTMENT OF BUDGET Business Prone Ni; Date: ’ ! 20iziinpovi 2,5€ DI MIT - AR - 05D
0201212019 AND MANAGEMENT +6327359226 | Timei___:__amlpm ‘Chatsis No MiiSera! Mo
Time Receivad heobile No KUN4051062800
0L:01:12PM 757 SOLANG ST. 4519267851584 | Froqumnn fame Codant 08 N
Purchase Ordder Mo | TIN Date: i f THERMALYTE TZIR46
Emna Bodmss 449-457.018-00000 | Time: ___ : amipm Kilometers KM Seling Dezlet
Payment Methed ado 5.280 M
[CTcash Assignee’s Name Assgnee's Contaet Na | Apcontms Recoarmabon Warr Exp K Dealivery Date
[.] Credit Card Dalo Made:__ (! 150,000 111302013
[=] Gheque Diiver's Hare Cryer s Contacl Na Time Made:____i____amfpm | Enjine No \hian Exp Calo
[ charge Account 2KDS265317
JOB INSTRUCTIQN
JOB N DPERATION CODEIPART NQ, RESCRIPTION Qary UN[T PRICE TOTAL
b et AIRCON CLEARING 12 lZralhy 800060
q FOT.FAEDON FRECH 1324 H g 117060
L ToT-PAGOIL FAG OIL EMKARATE: 138500 Y A6hE0
1 AB515.0K510 VAWLE DXPANSEIN 21 E 567321 5575 7
1 BES5-CRI50 VALVE EXPANSION #1 ! 1308 51 138541
] ERLFLATIOAP GRYLR KiT H 121750 A7 ED
i PZo74-00004 FILTER & ACC ASSY & ' yuk gy 06,80
1 0099.14140 O RING 4 s107 164 75
1 SO00Y- 14120 D-RING A 504 23215
t POORG 147 24 O NG 1 B 53 BE
1 TOT-RMISC-M WISCELLANEQUS- Jreih IFB 00

Teral ilubacant
Toaah MESC Wateal
Sublotal

Less Desunt

VAT

GBARD TOTAL

£.005 00
10.02812
17B.08
080
259560
18,943.17
29

-

-1
Kl X

h
[t )

LRE

21,058,

2
1
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REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF BUDGET AND MANAGEMENT

Malacafiang, Manila

02/12/2019
Date
REQUEST FOR PRICE QUOTATION
Company
Toyota Manila Bay Corporation
Roxas Boulevard corner Edsa extension
Pasay City
Tel. No. 581-6171
Fax No.
Email s.caruana@toyotamanilabay.com.ph
Please quote us your lowest price on the item/s listed below.
| Quantity | Unit | item/s | Unit Price Total Price
1 lot General Cleaning of Aircon and Replacement B 28,563.00 # 28,563.00
of Defective Parts from A/C System for
Toyota Innova ABE 1011
Total: P 28,563.00

-
s

Quoted by:
Michael Falceso

Printed name & Signature
Service Advisor

Position/Title

Remarks:
Quotation obtained through

email. Please see attached.

Canvassed by:
MARCO A. DAVID
Printed name & Signature
Administhgtive O}cer i
Position/ Title
Telephone: 657-3300 Loc. 3115 Fax: 735-4975%
email: mdavid@dbm.gov.ph




TOYOTA MANILA BAY CORP.
ROXAS BLVD. COR. EDSA EXTN.BLVD. 2000, PASAY CITY

TEL. # 5816171

FAX # 5816123

Customer Details
Registered Owner: DEPT. OF BUDGET
Contact Number:
Address:
Contact Person:
Contact Number:

Date Estimated: Tuesday, February 12, 2019

JOB ESTIMATE SHEET

Vehicle Details
INNOVA
ABE1011

Vehicle Model:
Plate Number:
Delivery Date:
Model & Color Code:
Frame Number:
Engine Number:

JOB DESCRIPTION

AIRCON MAINTENANCE / CLEANING

PARTS TO BE REPLACE:

EXPANSION VALVE

REAR EXPANSION VALVE .
CABIN FILTER

R. DRIER TANK

ORING BIG
ORING MEDHJIM
ORING SMALL

MATERIALS:

BACKTAKLEEN

FRECN R134A

PAG OIL

COILWASH

NiTROGEN

CORKTAPE

MISC, SANDPAPER, RAGS
SESES-HHASH
INTERIORDETAIDING
/G-DETAILING

Nt Y!P.c,o‘c,oi

Parts Price Materials Price

5200
4500
1100
3947
572
424
440

Phpt,132.00
Php2.688.00
Php1,600.00
Php&00.00
Php200.00
Php600.00
Phpa60.00
Php1,428.00
Php2.440.00
Php784.00

NOTE: EVAPORATOR AND AIRCON COMPRESSOR IS UPON INSPECTION

ESTIMATED TIME OF WORK 5-7 DAYS

iabor Price
Php5.200.00

COST OF REPAIRS

REMINDER
This estimate is not valid in court.

= All old malerials & replaced parts not claimed in 7
days after compiition of work will be disposed off by
managemns!l

= Al hidden damaged portion and parts additional
are.not included in this estimate

= Price Quote herin are subject to change wilhoul
prior notice

SHERMAN "BOB" CARUANA

Estimalor

Total Labor
Total Paris
Total Materials

Phpb,200.00
Php16,183.00
Php11,832.00

Total Cosf of Repair

IPhp33,215.00

All prices are inclusive of 12% vat

28, 5¢3

Customer Approval




PURCHASE REQUEST

Department of Budget and Management

Agency
Department: [inonce Service PR No.: 4~ 0620 DatE: February 12, 2019
Section: Office of the Director SAl No.: ate:
Stock No. | Unit ltem Description Quantity| Unit Cost Total Cost
lot |General cleaning of aircon and replacement of 1 18,000.00

defective parts from AJC system

EhRREREETRERE R hRd bk kh kb d AR Rk AR A %
Purpose: For the correction of Toyota Innova w/ plate no. ABE 1011 assigned to FS Director

Requested by/ _Approved by:

Signature: (— [/
Printed Name: RAMSIMARGAS DOLORESE-GALURA
Designation Administrative Aide IV Director, FS




DEPARTMENT OF BUDGET AND MANAGEMENT
PRE-INSPECTION REPORT

02-12-19-159

Date 02/12/2019 Vehicle / Plate No.
Requisitioning Office/Dept. F3, Dir. Galura

Mature and Scope of Last Repair, ifany :
Last general cleaning of aircon, May 7, 2018

Toyota Innova 1011

Complainis/Defects :
Aircon unit

Parts /components to be Repaired / Replaced:
O ring, Filter drier

FINDINGS / OBSERVATIONS:
Generat Cleaning of Aicon and Replacement of Defective Parts

o,

ROBERT B. MARASIGAN
Froperty Inspector

Date : Februany 12, 2019

i
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DEPARTMENT Of BUDGET AND MANAGEMENT
ADMINISTRATIVE SERVICE
MOTORPOOL JOB REQUEST FORM

JRF No: 2L
Date: tﬂ ZZF 20\
MOTOR VEHICLE ASSIGNED TO {:% 0. GArvnna
INATURE OF REQUEST:

[] compite Service [ ] changetire [ Others (specify) (rSerA L
] _ Aircon Cleaning ] Aircon Repair APt ¢ O F Atrrcor)
D Change Battep{, D Engine Repair

Requested

fh\
Approved by: \%1_;2\
Dolares: ( /

Director, Finance Setvice

Administrative Officer / Driver Bureau/Service/Office Head

To be filled by Motorpool Unit:

Date of Motor Vehicle Evaluation:
INITIAL FINDINGS/WORKS TO BE DONE:

CrovPLAL ¢ e con) Ao

RephAcempt VF DEraTwe PARTS

Part{s) Recommended to be replaced, if any:

Quantity

Parts Name / Description

Evaluated by:

Approved by: 4PPﬂ6v€p R

ENGR. ARGEH/R.. STA. BARBARA
EDDIESO . A OK -Chief Admimistrative- Officer, GSD 1

Administrotiye Rssistant V

Revised March 2018



DEPARTMENT OF BUDGET AND MANAGEMENT

Vehicle Record

Vehicle Price: P 1,001,027.79 Red Plate: SHR 891
Unit Description: TOYOTA INNOVA 25 EDLS /2014 Security Plate: ABE 1011
Date Aquired: January 23,2014 Engine No. 2KDS285317
End-User: Director Galura Chassis No. KUN405102800
Date Work / Repair Done Amount Total
2014
27-Jan Installation of Rain Gutter 2,000.00
27-Jan Installation of Alarm 5,800.00
23-Apr Repair of front bumper 4,554.00
07-May 1,000 km check-up 5,079.98
5,000 km check-up 5,080.01
2015
27-Apr complete engine service 5,430.00
28-Sep aircon cleaning 5,500.00
29-Dec change oil 3,929.00
2016
28-Jun-16 Complete engine serivce 5,268.00
11-Jul replacement of 4 tires w/ camber and whee! alignment 20,600.00
25-Oct Replacement of 2smf battery 6,172.00
09-Dec-16 Change oil 4,394.00
16-Dec-16 Replacement of defective wiper 700.00
2017
28-Jun Change oil and oil filter 4,282.00
12-Sep Emergency replacement of defective alternator pulley 3,500.00
06-Nov Aircon cleaning and replacement of defective parts 6,160.00
11-Dec Complete engine service 5,719.00
2018
Gen cleaning of aircon replacement of expansion valve 2x,
07-May evaporator 2x, filter drier and micro filier 22,600.00
j07-Feb replacement of battery 6,900.00
[o4-Dec wiper front and rear 850.00
28-Dec Complete engine service 6,269.00

2019
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REPUBLIC OF THE PHILIPPINES

GENERAL SOLAND STREET, 5AN MIGUEL

UEL. MANILA

Administrative Service — Procurement Management Division

TRANSMITTAL AND ACTION SUP

“Please do not detach jrom the request form”

DEPARTMENT OF BUDGET AND MANAGEMENT

TO 20— 0.

FRIGD 20N A0 Aty
SPeciavsT <D,

Subject: PR Mo {4~ O0OCH C Geoy . deaming o P oo B l'le

End User: _ £C  Dire coc o

Date 8§Ttme EROM T0 Date & Time REMARKS

Received Forwarded
2 Feb Jodg Fetce | 12 Feb 09 Feb ngt/ MAReH I Conpui
| I

TMD DIR, TUERA 18 i FoR_ sipnaTuly
Thap T 2f13) (19 e ofin
PmD o MLl Fork_Yo noé NIT Setntuic

No. of Day/s Campleted:




'ADMINISTRATIVE B3ERVICE (PROCUREMENT MANAGEMENT DIVISION and GENERAL SERVICES

DIVISION)
Name of Payee TRIGID 20010 AVTD AR rt SPECAALT Co.
Title of Project: Gewepay, Cheanmue of Alvwon. Ann REPWAMenT O DEFLoNvE pants From Afe TYTEM) Fop
Contract Cost: _ 1§ 0o TORT INNOVA ARE o
CHECKLIST OF DOCUMENTS REMARKS

Checklist of documents forwarded to Finance Service for:
A. FUNDING (OBLIGATION AND CAF)

V] Purchase Request/ APP 2060
/2,. //Prra-!nspect;on Report R
A7 1 Cbligation Reguest and Status,
-4 | x| Eligibility Documents of Supplfers
\:5,}/ _Furchase Order/Contract vl ald
647} Reguest for Price Quotation B
7.4V} Abstract of Quotation o }
B/IIJ Notice of Award
Qf‘L;____fJ Notice to Procesd
A0 % sttrlbutlon List
. Other Documents, if any.
3
Received checked items: o
L D0 R }\_ \
Print Name & ngnaturé Date and Time
B. PROCESSING OF PAYMENT (DV)
1. r-_i Obligation Reguest and Status
3. E} Pre-Inspection Report
4 inspection and Acceptance Report
5 Delivery Receint
8. Sates Invoice/Statement of Account
7. 1: Warranty/Guiaranty Certificate
8. FPurchase Request / APP
8. Purchase Order/Contract
10. Request for Price Quotation
11, Abstract of Quotation
12. Notice of Award
13, Notice: to Proceed
14.[ | Distribution List
15.j3 Cettificate of Acceptance from End-user
16. F{SMI (Repor of Supplies and Materials Issued)
17. RIS {Reqguisition and Issue Shp)
181 1 ICS (Inventory Custodian Slip)
19 :‘-} PAR {Property Acknowledgement Receipt)
20, T WMR (Waste Material Repoit)
211 Other Documents, if any.
Recelved checked ftems:
Print Name & Signature Date and Time

C. ADDITIONAL DOCUMENTS, if any




