










 

 

PROCUREMENT OF THE OFFSET PRINTING OF DBM CUSTOM FOLDERS 
 

Terms of Reference 
 

A. BACKGROUND 
 

The Department of Budget and Management (DBM) is mandated to promote the sound, 
efficient, and effective management and utilization of government services, through the 
timely submission of the Executive’s proposed budget, among others. During the 
executive’s submission, the legislative branch and the media are requesting for materials 
on the National Expenditure Program to better grasp its salient features and in turn raise 
public awareness. In line with this, a DBM custom pocket folder shall be produced to hold 
all these materials while also promoting the branding of the Department.  
 
For the production, the DBM will need Offset Printing Services. The schedule of printing 
will be in July 2023.  

 
 
B. TECHNICAL SPECIFICATIONS 

 
Offset Printing Services with the following specifications: 
 

Particulars Quantity Size, Stock, and Color  Design 

Custom pocket 
folder 

1000 
copies 

Size: 9 x 13 inches  
 
Paper: C2S 220gsm  
 
Bi-fold, 1 pocket 
 
Off-set printed 
 
Glossy laminated 
 
2-sided Print 
 
CMYK full color printing 

 
 
 
 

Please see large 
image below 

 
 
 

C. SCHEDULE OF REQUIREMENTS 
 

Item/Description Delivery Schedule 

Submission of 
Printer’s Proof 

Within five (5) calendar days after receipt of digital file from 
DBM – ACTS 

Custom folder Full delivery of 1000 copies within fifteen (15) calendar days 
after the approval of the printer’s proof 

 

 



 

 

D. BUDGET 

The total proposed budget for this printing services contract is Php47,000.00 

Item 
Description 

Terms of Payment  
Full payment upon the complete delivery; and Payment shall be 
subject to any applicable tax obligation/deduction. 

Funding Source 
The proposed budget shall be charged against available DBM 
funds under the FY 2023 General Appropriations Act. 

*The estimated Approved Budget Cost (ABC) is the average price of the submitted quotation inclusive 

of 10% contingency 
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