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Glossary of Acronyms, Terms, and Abbreviations 
  ABC – Approved Budget for the Contract.    BAC – Bids and Awards Committee.  Bid – A signed offer or proposal to undertake a contract submitted by a bidder in response to and in consonance with the requirements of the bidding documents. Also referred to as Proposal and Tender. (2016 Revised IRR, Section 5[c])  Bidder – Refers to a contractor, manufacturer, supplier, distributor and/or consultant who submits a bid in response to the requirements of the Bidding Documents. (2016 Revised IRR, Section 5[d])  Bidding Documents – The documents issued by the Procuring Entity as the bases for bids, furnishing all information necessary for a prospective bidder to prepare a bid for the Goods, Infrastructure Projects, and/or Consulting Services required by the Procuring Entity. (2016 Revised IRR, Section 5[e])  BIR – Bureau of Internal Revenue.  BSP – Bangko Sentral ng Pilipinas.   Consulting Services – Refer to services for Infrastructure Projects and other types of projects or activities of the GOP requiring adequate external technical and professional expertise that are beyond the capability and/or capacity of the GOP to undertake such as, but not limited to: (i) advisory and review services; (ii) pre-investment or feasibility studies; (iii) design; (iv) construction supervision; (v) management and related services; and (vi) other technical services or special studies. (2016 Revised IRR, Section 5[i])  CDA - Cooperative Development Authority.  Contract – Refers to the agreement entered into between the Procuring Entity and the Supplier or Manufacturer or Distributor or Service Provider for procurement of Goods and Services; Contractor for Procurement of Infrastructure Projects; or Consultant or Consulting Firm for Procurement of Consulting Services; as the case may be,  as recorded in the Contract Form signed by the parties, including all attachments and appendices thereto and all documents incorporated by reference therein.  CIF – Cost Insurance and Freight.  CIP – Carriage and Insurance Paid.  CPI – Consumer Price Index.  DDP – Refers to the quoted price of the Goods, which means “delivered duty paid.” 
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 DTI – Department of Trade and Industry.  EXW – Ex works.  FCA – “Free Carrier” shipping point.  FOB – “Free on Board” shipping point.  Foreign-funded Procurement or Foreign-Assisted Project– Refers to procurement whose funding source is from a foreign government, foreign or international financing institution as specified in the Treaty or International or Executive Agreement. (2016 Revised IRR, Section 5[b]). 
Framework Agreement – Refers to a written agreement between a procuring entity and a supplier or service provider that identifies the terms and conditions, under which specific 
purchases, otherwise known as “Call-Offs,” are made for the duration of the agreement. It is in the nature of an option contract between the procuring entity and the bidder(s) granting the procuring entity the option to either place an order for any of the goods or services identified in the Framework Agreement List or not buy at all, within a minimum period of one (1) year to a maximum period of three (3) years. (GPPB Resolution No. 27-2019) 
GFI – Government Financial Institution.    GOCC – Government-owned and/or –controlled corporation.  Goods – Refer to all items, supplies, materials and general support services, except Consulting Services and Infrastructure Projects, which may be needed in the transaction of public businesses or in the pursuit of any government undertaking, project or activity, whether in the nature of equipment, furniture, stationery, materials for construction, or personal property of any kind, including non-personal or contractual services such as the repair and maintenance of equipment and furniture, as well as trucking, hauling, janitorial, security, and related or analogous services, as well as procurement of materials and supplies provided by the Procuring 
Entity for such services. The term “related” or “analogous services” shall include, but is not limited to, lease or purchase of office space, media advertisements, health maintenance services, and other services essential to the operation of the Procuring Entity. (2016 Revised IRR, Section 5[r])  GOP – Government of the Philippines.  GPPB  –  Government Procurement Policy Board.  INCOTERMS – International Commercial Terms.  Infrastructure Projects – Include the construction, improvement, rehabilitation, demolition, repair, restoration or maintenance of roads and bridges, railways, airports, seaports, communication facilities, civil works components of information technology projects, irrigation, flood control and drainage, water supply, sanitation, sewerage and solid waste management systems, shore protection, energy/power and electrification facilities, national 



 

5  

buildings, school buildings, hospital buildings, and other related construction projects of the government. Also referred to as civil works or works. (2016 Revised IRR, Section 5[u])  LGUs – Local Government Units.   NFCC – Net Financial Contracting Capacity.  NGA – National Government Agency.  PhilGEPS - Philippine Government Electronic Procurement System.   Procurement Project – refers to a specific or identified procurement covering goods, infrastructure project or consulting services. A Procurement Project shall be described, detailed, and scheduled in the Project Procurement Management Plan prepared by the agency which shall be consolidated in the procuring entity's Annual Procurement Plan. (GPPB Circular No. 06-2019 dated 17 July 2019)  PSA – Philippine Statistics Authority.   SEC – Securities and Exchange Commission.  SLCC – Single Largest Completed Contract.  Supplier – refers to a citizen, or any corporate body or commercial company duly organized and registered under the laws where it is established, habitually established in business and engaged in the manufacture or sale of the merchandise or performance of the general services covered by his bid. (Item 3.8 of GPPB Resolution No. 13-2019, dated 23 May 2019). Supplier as used in these Bidding Documents may likewise refer to a distributor, manufacturer, contractor, or consultant.   UN – United Nations.
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         Section I. Invitation to Bid
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REPUBLIC OF THE PHILIPPINES 

DEPARTMENT OF BUDGET AND MANAGEMENT 
GENERAL SOLANO STREET, SAN MIGUEL, MANILA  INVITATION TO BID  

“Outsourcing of Janitorial, Building and Facilities Maintenance, and other Allied Manpower Services”   1. The Department of Budget and Management (DBM), through the FY 2024 General Appropriations Act and Multi-Year Contractual Authority No. MYCA-BMB-C-23-0000113, intends to apply the sum of  Sixty-One Million Pesos (P61,000,000.00) being the Approved Budget for the Contract (ABC) to payments under the contract for 
the “Outsourcing of Janitorial, Building and Facilities Maintenance, and other Allied Manpower Services” (Project ID No. DBM-2024-18). For the purpose of early procurement authorized under Section 7.6 of the 2016 Revised Implementing Rules and Regulations (IRR) of Republic Act (RA) No. 9184, the proposed budget under the FY 2024 National Expenditure Program shall be used as basis. Further, consistent with the requirement in the same Section 7.6, no award of contract shall be made until the approval and effectivity of the FY 2024 General Appropriations Act. The period for the performance of the obligations under the Contract shall not go beyond the validity of the corresponding appropriations for the Project. Bids received in excess of the ABC shall be automatically rejected at bid opening.  2. The DBM now invites bids for the above-entitled Procurement Project. Delivery of the Goods is required as specified in Section VI (Schedule of Requirements) of the Bidding Documents.  Bidders should have completed within the period of November 28, 2018 to November 27, 2023 a contract similar to the Project. The description of an eligible bidder is contained in the Bidding Documents, particularly, in Section II (Instructions to Bidders).  3. Bidding will be conducted through open competitive bidding procedures using a non-
discretionary “pass/fail” criterion as specified in the 2016 Revised IRR of RA No. 9184.  Bidding is restricted to Filipino citizens/sole proprietorships, partnerships, or organizations with at least sixty percent (60%) interest or outstanding capital stock belonging to citizens of the Philippines, and to citizens or organizations of a country the laws or regulations of which grant similar rights or privileges to Filipino citizens, pursuant to RA No. 5183.   4. Prospective Bidders may obtain further information from the DBM-Bids and Awards Committee (BAC) Secretariat through the contact details given below and inspect the Bidding Documents as posted on the websites of the DBM and the Philippine Government Electronic Procurement System (PhilGEPS). 
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 5. A complete set of Bidding Documents may be acquired by interested Bidders on November 7, 2023 from the given address and website below and upon payment of a fee in the amount of Fifty Thousand Pesos (P50,000.00).  Payment may be made in either mode, as follows:  a) Online payment through the Landbank Link.Biz Portal. However, this mode of payment may only be done until November 24, 2023 (four [4] calendar days before the Submission of Bids), 11:00 p.m., for crediting and recording purposes. Procedural guidelines for online payment may be accessed via https://dbm.gov.ph/images/Advisory_for_Bidders_Suppliers-LinkBiz.pdf. Bidders shall present its confirmation receipt to the BAC Secretariat in person, by facsimile, or through electronic means, which shall be used as proof of payment for the bidding documents fee.   b) Payment, in person, to the DBM-Administrative Service (AS)-Cash Division, through the BAC Secretariat, DBM-AS-Procurement Management Division, Ground Floor, DBM Building III, General Solano St., San Miguel, Manila.  The Procuring Entity shall allow the bidder to present its proof of payment for the fees which will be presented in person, by facsimile, or through electronic means.  6. The DBM will hold a Pre-Bid Conference on November 14, 2023, 8:30 a.m., at the BAC Conference Room, Ground Floor, DBM Building III, General Solano St., San Miguel, Manila, and/or through video conferencing or webcasting, which shall be open to prospective bidders.    In case of video conferencing or webcasting, the prospective bidders are advised to first log in the BAC waiting room, https://meet.google.com/hma-jmco-dbx, and wait for further advice to join the BAC meeting room, the link of which shall be provided to the prospective bidders before the start of the Pre-Bid Conference.   7. Bids must be duly received by the BAC Secretariat or the DBM-AS-Central Records Division through manual submission at the office address indicated below on or before November 28, 2023, 9:30 a.m.  Late bids shall not be accepted.        8. All Bids must be accompanied by a bid security in any of the acceptable forms and in the amount stated in ITB Clause 14.   9. Bid opening shall be on November 28, 2023, 9:30 a.m., at the given address below and via video conferencing. Bids will be opened in the presence of the bidders’ representatives who choose to attend the activity.  Authorized attendees, including representatives of bidders, who are physically present at the BAC Conference Room, DBM Building III, General Solano St., San Miguel, Manila shall likewise join the meeting via videoconferencing.  Bidders are advised to first log in the BAC waiting room, https://meet.google.com/hma-jmco-dbx, and wait for further advice to join the BAC meeting room, the link of which shall be provided to the bidders before the start of bid opening. 

https://dbm.gov.ph/images/Advisory_for_Bidders_Suppliers-LinkBiz.pdf
about:blank
about:blank
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 10. The DBM reserves the right to reject any and all bids, declare a failure of bidding, or not award  the  contract  at  any  time  prior to contract award in accordance with Sections 35.6 and 41 of the 2016 Revised IRR of RA No. 9184, without thereby incurring any liability to the affected bidder or bidders.  11. For further information, please refer to:  DBM-BAC Secretariat DBM-AS-Procurement Management Division Ground Floor, DBM Building III, General Solano St., San Miguel, Manila Telefax No. 8657-3300 local 3115 Email address:  procurement@dbm.gov.ph  12. You may visit the following website to download the Bidding Documents:  https://www.dbm.gov.ph/index.php/procurement/invitation-to-bid    November 7, 2023    RAMON VICENTE B. ASUNCION Vice Chairperson, DBM-BAC     
  

about:blank
about:blank
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         Section II. Instructions to Bidders 
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1. Scope of Bid   The Procuring Entity, Department of Budget and Management, wishes to receive Bids for the “Outsourcing of Janitorial, Building and Facilities Maintenance, and other Allied Manpower Services” with Project Identification No. DBM-2024-18.  
The Procurement Project (referred to herein as “Project”) is composed of one (1) lot, the details of which are described in Section VII (Technical Specifications).  2. Funding Information  2.1. The GOP through the source of funding as indicated below for FYs 2024 to 2025 in the amount of Sixty-One Million Pesos (P61,000,000.00). The period for the performance of the obligations under the Contract shall not go beyond the validity of the corresponding appropriations for the Project.  2.2. The source of funding is the FY 2024 General Appropriations Act and through Multi-Year Contractual Authority No. MYCA-BMB-C-23-0000113. For the purpose of early procurement authorized under Section 7.6 of the 2016 Revised IRR of RA No. 9184, the proposed budget under the FY 2024 National Expenditure Program shall be used as basis.   3. Bidding Requirements  The Bidding for the Project shall be governed by all the provisions of RA No. 9184 and its 2016 Revised IRR, including its Generic Procurement Manuals and associated policies, rules and regulations as the primary source thereof, while the herein clauses shall serve as the secondary source thereof.    Any amendments made to the IRR and other GPPB issuances shall be applicable only to the ongoing posting, advertisement, or IB by the BAC through the issuance of a supplemental or bid bulletin.     The Bidder, by the act of submitting its Bid, shall be deemed to have verified and accepted the general requirements of this Project, including other factors that may affect the cost, duration and execution or implementation of the contract, project, or work and examine all instructions, forms, terms, and project requirements in the Bidding Documents.  4. Corrupt, Fraudulent, Collusive, and Coercive Practices  The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest standard of ethics during the procurement and execution of the contract.  They or through an agent shall not engage in corrupt, fraudulent, collusive, coercive, and 
obstructive practices defined under Annex “I” of the 2016 Revised IRR of RA No. 9184 or other integrity violations in competing for the Project.    
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 5. Eligible Bidders  5.1. Only Bids of Bidders found to be legally, technically, and financially capable will be evaluated.  5.2. Foreign ownership limited to those allowed under the rules may participate in this Project.   5.3. Pursuant to Section 23.4.1.3 of the 2016 Revised IRR of RA No. 9184, the Bidder shall have an SLCC that is at least one (1) contract similar to the Project, 
the value of which, adjusted to current prices using the PSA’s CPI, must be equivalent to the following requirements:  a. The bidder must have completed a single contract that is similar to this Project, equivalent to at least fifty percent (50%) of the ABC, or  b. The bidder must have completed at least two (2) similar contracts:  i. The aggregate amount of which should be equivalent to at least fifty percent (50%) of the ABC for this Project; and   ii. The largest of these similar contracts must be equivalent to at least half of the percentage of the ABC as required above (i.e., twenty-five percent [25%]).  5.4. The Bidders shall comply with the eligibility criteria under Section 23.4.1 of the 2016 Revised IRR of RA No. 9184.    6. Origin of Goods  There is no restriction on the origin of goods other than those prohibited by a decision of the UN Security Council taken under Chapter VII of the Charter of the UN, subject to Domestic Preference requirements under ITB Clause 18.  7. Subcontracts  The Bidder may subcontract portions of the Project to the extent allowed by the Procuring Entity as stated herein, but in no case more than twenty percent (20%) of the Project.  The Procuring Entity has prescribed that subcontracting is not allowed.  8. Pre-Bid Conference  The DBM will hold a Pre-Bid Conference for this Project on November 14, 2023, 8:30 a.m., at the BAC Conference Room, Ground Floor, DBM Building III, General Solano St., San Miguel, Manila, and/or through video conferencing or webcasting, which shall be open to prospective bidders, as indicated in paragraph 6 of the IB.    
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 In case of video conferencing or webcasting, the prospective bidders are advised to first log in the BAC waiting room, https://meet.google.com/hma-jmco-dbx, and wait for further advice to join the BAC meeting room, the link of which shall be provided to the prospective bidders before the start of the Pre-Bid Conference.  9. Clarification and Amendment of Bidding Documents  Prospective bidders may request for clarification on and/or interpretation of any part of the Bidding Documents.  Such requests must be in writing and received by the DBM, either at its given address or through electronic mail indicated in the IB, at least ten (10) calendar days before the deadline set for the submission and receipt of Bids.  10. Documents comprising the Bid: Eligibility and Technical Components  10.1. The first envelope shall contain the eligibility and technical documents of the Bid as specified in Section VIII (Checklist of Technical and Financial Documents).   10.2. The Bidder’s SLCC as indicated in ITB Clause 5.3 should have been completed within the period of November 28, 2018 to November 27, 2023.  10.3. If the eligibility requirements or statements, the bids, and all other documents for submission to the BAC are in foreign language other than English, it must be accompanied by a translation in English, which shall be authenticated by the appropriate Philippine foreign service establishment, post, or the equivalent 
office having jurisdiction over the foreign bidder’s affairs in the Philippines. Similar to the required authentication above, for Contracting Parties to the Apostille Convention, only the translated documents shall be authenticated through an apostille pursuant to GPPB Resolution No. 13-2019 dated 23 May 2019. The English translation shall govern, for purposes of interpretation of the bid.  11. Documents comprising the Bid: Financial Component  11.1. The second bid envelope shall contain the financial documents for the Bid as specified in Section VIII (Checklist of Technical and Financial Documents).   11.2. If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a certification issued by DTI shall be provided by the Bidder in accordance with Section 43.1.3 of the 2016 Revised IRR of RA No. 9184.  11.3. Any bid exceeding the ABC indicated in paragraph 1 of the IB shall not be accepted.  11.4. For Foreign-funded Procurement, a ceiling may be applied to bid prices provided the conditions are met under Section 31.2 of the 2016 Revised IRR of RA No. 9184.  

about:blank
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12. Bid Prices  Prices indicated on the Price Schedule shall be entered separately in the following manner:  a. For Goods offered from within the Procuring Entity’s country:  i. The price of the Goods quoted EXW (ex-works, ex-factory, ex-warehouse, ex-showroom, or off-the-shelf, as applicable);  ii. The cost of all customs duties and sales and other taxes already paid or payable;  iii. The cost of transportation, insurance, and other costs incidental to delivery of the Goods to their final destination; and   iv. The price of other (incidental) services, if any, listed in Section VII (Technical Specifications).  b. For Goods offered from abroad:  i. Unless otherwise stated in the BDS, the price of the Goods shall be quoted delivered duty paid (DDP) with the place of destination in the Philippines as specified in the BDS.  In quoting the price, the Bidder shall be free to use transportation through carriers registered in any eligible country.  Similarly, the Bidder may obtain insurance services from any eligible source country.  ii. The price of other (incidental) services, if any, as listed in Section VII (Technical Specifications).  13. Bid and Payment Currencies  13.1. For Goods that the Bidder will supply from outside the Philippines, the bid prices may be quoted in the local currency or tradeable currency accepted by the BSP at the discretion of the Bidder. However, for purposes of bid evaluation, Bids denominated in foreign currencies, shall be converted to Philippine currency based on the exchange rate as published in the BSP reference rate bulletin on the day of the bid opening.  13.2. Payment of the contract price shall be made in Philippine Pesos.  14. Bid Security   14.1. The Bidder shall submit a Bid Securing Declaration or any form of Bid Security in the amount indicated in the BDS, which shall be not less than the percentage of the ABC in accordance with the schedule in the BDS.   
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14.2. The Bid and bid security shall be valid until March 27, 2024. Any Bid not accompanied by an acceptable bid security shall be rejected by the Procuring Entity as non-responsive.  15. Sealing and Marking of Bids  Each Bidder shall submit one (1) copy of the first and second components of its Bid.   The Procuring Entity may request additional hard copies and/or electronic copies of the Bid. However, failure of the Bidders to comply with the said request shall not be a ground for disqualification.    If the Procuring Entity allows the submission of bids through online submission or any other electronic means, the Bidder shall submit an electronic copy of its Bid, which must be digitally signed. An electronic copy that cannot be opened or is corrupted shall be considered non-responsive and, thus, automatically disqualified.  16. Deadline for Submission of Bids  The Bidders shall submit on the specified date and time and either at its physical address or through online submission as indicated in paragraph 7 of the IB.    17. Opening and Preliminary Examination of Bids  17.1. The BAC shall open the Bids in public at the time, on the date, and at the place specified in paragraph 9 of the IB. The Bidders’ representatives who are present shall sign a register evidencing their attendance. In case videoconferencing, webcasting or other similar technologies will be used, attendance of participants shall likewise be recorded by the BAC Secretariat.   In case the Bids cannot be opened as scheduled due to justifiable reasons, the rescheduling requirements under Section 29 of the 2016 Revised IRR of RA   No. 9184 shall prevail.   17.2. The preliminary examination of bids shall be governed by Section 30 of the 2016 Revised IRR of RA No. 9184.  18. Domestic Preference  The Procuring Entity will grant a margin of preference for the purpose of comparison of Bids in accordance with Section 43.1.2 of the 2016 Revised IRR of RA No. 9184.  19. Detailed Evaluation and Comparison of Bids  19.1. The Procuring BAC shall immediately conduct a detailed evaluation of all Bids 
rated “passed,” using non-discretionary pass/fail criteria. The BAC shall consider the conditions in the evaluation of Bids under Section 32.2 of the 2016 Revised IRR of RA No. 9184.  
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19.2. If the Project allows partial bids, bidders may submit a proposal on any of the lots or items, and evaluation will be undertaken on a per lot  or item basis, as the case maybe. In this case, the Bid Security as required by ITB Clause 15 shall be submitted for each lot or item separately.  19.3. The descriptions of the lots or items shall be indicated in Section VII (Technical Specifications), although the ABCs of these lots or items are indicated in the BDS for purposes of the NFCC computation pursuant to Section 23.4.2.6 of the 2016 Revised IRR of RA No. 9184.  The NFCC must be sufficient for the total of the ABCs for all the lots or items participated in by the prospective Bidder.  19.4. The Project shall be awarded as one (1) Project having several items that shall be awarded as one (1) contract.   19.5. Except for bidders submitting a committed Line of Credit from a Universal or Commercial Bank in lieu of its NFCC computation, all Bids must include the NFCC computation pursuant to Section 23.4.1.4 of the 2016 Revised IRR of RA No. 9184, which must be sufficient for the total of the ABCs for all the lots or items participated in by the prospective Bidder. For bidders submitting the committed Line of Credit, it must be at least equal to ten percent (10%) of the ABCs for all the lots or items participated in by the prospective Bidder.  20. Post-Qualification  Within a non-extendible period of five (5) calendar days from receipt by the Bidder of the notice from the BAC that it submitted the Lowest Calculated Bid, the Bidder shall submit its latest income and business tax returns filed and paid through the BIR Electronic Filing and Payment System (eFPS) and other appropriate licenses and permits required by law and stated in the BDS.    21. Signing of the Contract  The documents required in Section 37.2 of the 2016 Revised IRR of RA No. 9184 shall form part of the Contract. Additional Contract documents are indicated in the BDS.      
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          Section III. Bid Data Sheet 
      



` 
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Bid Data Sheet 
ITB Clause  
5.3 For this purpose, contracts similar to the Project shall:  a. refer to: i. outsourcing of housekeeping/janitorial and maintenance/multi-skilled services/workers in a single contract; or ii. combination of at least one contract on outsourcing of housekeeping/janitorial and at least one contract on maintenance/multi-skilled services/workers; or iii. combination of items a.i. and a.ii; and  

If the i. outsourcing of housekeeping/janitorial and maintenance/multi-skilled services/workers in a single contract; ii. combination of at least one contract on outsourcing of housekeeping/janitorial and at least one contract on maintenance/multi-skilled services/workers; or iii. combination of items a.i. and a.ii forms part of a bigger contract, only the cost component of the i. outsourcing of housekeeping/janitorial and maintenance/multi-skilled services/workers in a single contract; ii. combination of at least one contract on outsourcing of housekeeping/janitorial and at least one contract on maintenance/multi-skilled services/workers; or iii. combination of items a.i. and a.ii shall be considered for purposes of comparing the value thereof to at least fifty percent (50%) of the ABC; and  b. have been completed within the period of November 28, 2018 to November 27, 2023.  
7 Subcontracting is not allowed. 

10.1 Notarization of the required documents shall comply with the 2004 Rules on Notarial Practice which limits competent evidence of identity to the following: 
(i) identification documents issued by an official agency bearing the 

photograph and signature of the individual (i.e., passport, driver’s license, Unified Multi-Purpose ID, etc.); or 
(ii) the oath of affirmation of one (1) credible witness not privy to the instrument, document or transaction who is personally known to the notary public and who personally knows the individual and shows to the notary public documentary identification. 

12 The price of the Goods shall be quoted DDP Manila or the applicable International Commercial Terms (INCOTERMS) for this Project. 



` 
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14.1 The bid security shall be in the form of a Bid Securing Declaration, or any of the following forms and amounts:   a. The amount of not less than P1,220,000.00, if bid security is in cash, 
cashier’s/manager’s check, bank draft/guarantee or irrevocable letter of credit; or    b. The amount of not less than P3,050,000.00, if bid security is in Surety 
Bond.   

15 Bidders shall enclose their eligibility and technical documents described in Section II. Instructions to Bidders (ITB) Clause 10 in one sealed envelope 
marked “TECHNICAL COMPONENT”, and their financial component described in ITB Clause 11 in another sealed envelope marked “FINANCIAL 

COMPONENT”, sealing them all in an outer envelope marked “BID”. 
Further, all envelopes shall: 

a) contain the name of the contract to be bid in capital letters; b) bear the name and address of the Bidder in capital letters; c) be addressed to the Procuring Entity’s BAC in accordance with Section I. Invitation to Bid Clause 9; d) bear the specific identification of the Project indicated in ITB Clause 1; and e) bear a warning “DO NOT OPEN BEFORE…” the date and time for the opening of bids, in accordance with the aforementioned date and time. 
Please be reminded that pursuant to Section 25.9 of the 2016 Revised IRR of RA        No. 9184, unsealed or unmarked bid envelopes shall be rejected. However, bid envelopes that are not properly sealed and marked, as required in the Bidding Documents, shall be accepted, provided that the bidder or its duly authorized representative shall acknowledge such condition of the bid as submitted. The BAC shall assume no responsibility for the misplacement of the contents of the improperly sealed or marked bid, or for its premature opening. 

19.3 The computation of a prospective bidder’s NFCC must be at least equal to the ABC to be bid, pursuant to Section 23.4.1.4 of the 2016 Revised IRR of RA     No. 9184. 
20 The bidder with the Lowest Calculated Bid shall submit ALL of the following post-qualification requirements: 

1. Photocopy/ies of Contract/s or Purchase Order/s of one of the following :   i. A single contract that is similar to the project and whose value must be at least fifty percent (50%) of the ABC to be bid; OR     



` 
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ii. At least two (2) similar contracts: (a) the aggregate amount of which should be equivalent to at least fifty percent (50%) of the ABC; AND  (b) the largest of these similar contracts must be equivalent to at least half of the percentage of the ABC as required above (i.e., twenty-five percent [25%]). 
2. The corresponding proof/s of completion, which could either be: i. Certificate/s of Final Acceptance/Completion from the bidder’s client/s; or ii. Official Receipt/s or Sales Invoice/s of the bidder covering the full amount of the contract/s.  3. Latest Income and Business Tax Returns, filed and paid through the Electronic Filing and Payment System (EFPS), consisting of the following: i. 2022 Income Tax Return with proof of payment; and ii. VAT Returns (Form 2550M and 2550Q) or Percentage Tax Returns (2551M) with proof of payment covering the months from April 2023 to September 2023.  4. Proof of registration from the Department of Labor and Employment.   5. Securities and Exchange Commission Registration.  
Additional Conditions: 
* Failure to submit any of the post-qualification requirements on time, or a finding against the veracity thereof, shall disqualify the bidder for award: Provided, that in the event that a finding against the veracity of any of the documents submitted is made, it shall cause the forfeiture of the Bid Security in accordance with Section 69 of the 2016 Revised IRR of RA No. 9184. 
** In case the notice for the submission of post-qualification documents is sent 
via the bidder’s email, it shall be considered as received by the bidder on the date and time the email was sent, whether or not the bidder acknowledged the 
said email.  It shall be the bidder’s responsibility to check its/his/her email for the purpose. 
*** In case of a tie and two (2) or more bidders have been post-qualified as Lowest Calculated Responsive Bidders (LCRBs), the tie-breaking measure determined by the procuring entity shall be non-discretionary and nondiscriminatory such that the same is based on sheer luck or chance.  
As a matter of information to the prospective bidders, the DBM-BAC has 
determined to use the method of a “raffle,” wherein the names of the bidders involved in the tie and declared as LCRBs will be written in separate similar unmarked papers, and will be folded and placed in a container. 



` 
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Thereafter, a DBM-BAC representative will draw the raffle in an order wherein the first drawn bidder shall be considered as the winning LCRB and awarded the contract. The second drawn bidder shall be the second ranked LCRB, and so on until all LCRBs are drawn and ranked. In case of the failure, refusal or inability of the winning LCRB to submit the documents required under Section 37.1 of the 2016 Revised IRR of RA No. 9184 or to enter into contract and post the required Performance Security, as provided in Section 40 of the same IRR, the BAC shall disqualify the said LCRB, and shall proceed to award the contract to the second ranked LCRB. This procedure shall be repeated until a Notice to Proceed has been issued. 
   



` 
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         Section IV. General Conditions of Contract 
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1. Scope of Contract  This Contract shall include all such items, although not specifically mentioned, that can be reasonably inferred as being required for its completion as if such items were expressly mentioned herein. All the provisions of RA No. 9184 and its 2016 Revised IRR, including the Generic Procurement Manual, and associated issuances, constitute the primary source for the terms and conditions of the Contract, and thus, applicable in contract implementation.  Herein clauses shall serve as the secondary source for the terms and conditions of the Contract.   This is without prejudice to Sections 74.1 and 74.2 of the 2016 Revised IRR of RA   No. 9184 allowing the GPPB to amend the IRR, which shall be applied to all procurement activities, the advertisement, posting, or invitation of which were issued after the effectivity of the said amendment.    Additional requirements for the completion of this Contract shall be provided in the Special Conditions of Contract (SCC).    2. Advance Payment and Terms of Payment  2.1. Advance payment of the contract amount is provided under Annex “D” of the 2016 Revised IRR of RA No. 9184.  2.2. The Procuring Entity is allowed to determine the terms of payment on the partial or staggered delivery of the Goods procured, provided such partial payment shall correspond to the value of the goods delivered and accepted in accordance with prevailing accounting and auditing rules and regulations.  The terms of payment are indicated in the SCC.  3. Performance Security  Within ten (10) calendar days from receipt of the Notice of Award by the Bidder from the Procuring Entity but in no case later than prior to the signing of the Contract by both parties, the successful Bidder shall furnish the performance security in any of the forms prescribed in Section 39 of the 2016 Revised IRR of RA No. 9184.   4. Inspection and Tests  The Procuring Entity or its representative shall have the right to inspect and/or to test the Goods to confirm their conformity to the Project specifications at no extra cost to the Procuring Entity in accordance with the Generic Procurement Manual.  In addition to tests in the SCC, Section VII (Technical Specifications) shall specify what inspections and/or tests the Procuring Entity requires, and where they are to be conducted.  The Procuring Entity shall notify the Supplier in writing, in a timely manner, of the identity of any representatives retained for these purposes.  All reasonable facilities and assistance for the inspection and testing of Goods, including access to drawings and production data, shall be provided by the Supplier to the authorized inspectors at no charge to the Procuring Entity.   
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5. Warranty  5.1 In order to assure that manufacturing defects shall be corrected by the Supplier, a warranty shall be required from the Supplier as provided under Section 62.1 of the 2016 Revised IRR of RA No. 9184.   5.2 The Procuring Entity shall promptly notify the Supplier in writing of any claims arising under this warranty.  Upon receipt of such notice, the Supplier shall, repair or replace the defective Goods or parts thereof without cost to the Procuring Entity, pursuant to the Generic Procurement Manual.  6. Liability of the Supplier  
The Supplier’s liability under this Contract shall be as provided by the laws of the Republic of the Philippines.   If the Supplier is a joint venture, all partners to the joint venture shall be jointly and severally liable to the Procuring Entity.
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        Section V. Special Conditions of Contract 
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Special Conditions of Contract 
GCC Clause  

1 Delivery and Documents   
 For purposes of the Contract, “EXW,” “FOB,” “FCA,” “CIF,” “CIP,” “DDP” and other trade terms used to describe the obligations of the parties shall have the meanings assigned to them by the current edition of INCOTERMS published by the International Chamber of Commerce, Paris.  The Delivery terms of this Contract shall be as follows:  

“The delivery terms applicable to the Contract are DDP delivered Manila.  In 

accordance with INCOTERMS.”    
 “The delivery terms applicable to this Contract are to be delivered in Manila.  Risk and title will pass from the Supplier to the Procuring Entity upon receipt 

and final acceptance of the Goods at their final destination.”  
 Delivery of the Goods shall be made by the Supplier in accordance with the terms specified in Section VI (Schedule of Requirements).   
 For purposes of this Clause the Procuring Entity’s Representative at the Project Site is the Director of the Administrative Service.  
 Incidental Services   
 The Supplier is required to provide all of the following services, including additional services, if any, specified in Section VI. Schedule of Requirements: 
  
 a. performance or supervision of on-site assembly and/or start-up of the supplied Goods; 
 b. furnishing of tools required for assembly and/or maintenance of the supplied Goods; 
 c. furnishing of a detailed operations and maintenance manual for each appropriate unit of the supplied Goods; and 
 d. performance or supervision or maintenance and/or repair of the supplied Goods, for a period of time agreed by the parties, provided that this service shall not relieve the Supplier of any warranty obligations under this Contract. 
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 The Contract price for the Goods shall include the prices charged by the Supplier for incidental services and shall not exceed the prevailing rates charged to other parties by the Supplier for similar services. 
  

 Packaging   The Supplier shall provide such packaging of the Goods as is required to prevent their damage or deterioration during transit to their final destination, as indicated in this Contract.  The packaging shall be sufficient to withstand, without limitation, rough handling during transit and exposure to extreme temperatures, salt and precipitation during transit, and open storage.  Packaging case size and weights shall take into consideration, where appropriate, the 
remoteness of the Goods’ final destination and the absence of heavy handling facilities at all points in transit.  The packaging, marking, and documentation within and outside the packages shall comply strictly with such special requirements as shall be expressly provided for in the Contract, including additional requirements, if any, specified below, and in any subsequent instructions ordered by the Procuring Entity.  The outer packaging must be clearly marked on at least four (4) sides as follows:  Name of the Procuring Entity Name of the Supplier Contract Description Final Destination Gross weight Any special lifting instructions Any special handling instructions Any relevant HAZCHEM classifications  

 A packaging list identifying the contents and quantities of the package is to be placed on an accessible point of the outer packaging if practical. If not practical the packaging list is to be placed inside the outer packaging but outside the secondary packaging.  
 Transportation   
 Where the Supplier is required under Contract to deliver the Goods CIF, CIP, or DDP, transport of the Goods to the port of destination or such other named place of destination in the Philippines, as shall be specified in this Contract, shall be arranged and paid for by the Supplier, and the cost thereof shall be included in the Contract Price.  
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 Where the Supplier is required under this Contract to transport the Goods to a specified place of destination within the Philippines, defined as the Project Site, transport to such place of destination in the Philippines, including insurance and storage, as shall be specified in this Contract, shall be arranged by the Supplier, and related costs shall be included in the contract price.  
  Where the Supplier is required under Contract to deliver the Goods CIF, CIP or DDP, Goods are to be transported on carriers of Philippine registry.  In the event that no carrier of Philippine registry is available, Goods may be shipped by a carrier which is not of Philippine registry provided that the Supplier obtains and presents to the Procuring Entity certification to this effect from the nearest Philippine consulate to the port of dispatch.  In the event that carriers of Philippine registry are available but their schedule delays the Supplier in its performance of this Contract the period from when the Goods were first ready for shipment and the actual date of shipment the period of delay will be considered force majeure. 
  The Procuring Entity accepts no liability for the damage of Goods during transit other than those prescribed by INCOTERMS for DDP deliveries.  In the case of Goods supplied from within the Philippines or supplied by domestic Suppliers risk and title will not be deemed to have passed to the Procuring Entity until their receipt and final acceptance at the final destination.   
 Intellectual Property Rights  
 The Supplier shall indemnify the Procuring Entity against all third-party claims of infringement of patent, trademark, or industrial design rights arising from use of the Goods or any part thereof. 

2.2 The terms of payment shall be in accordance with item 7.0 of Annex “A” (Detailed Technical Specifications).   
4 The inspection and approval as to the acceptability of the Goods vis-à-vis its compliance with the technical specifications will be done with prior written notice to the authorized representative of the Supplier. The inspection will push 

through as scheduled even in the absence of the Supplier’s representative, if the latter was duly notified. In which case, the result of the inspection conducted by the Procuring Entity shall be final and binding upon the Supplier. 
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         Section VI. Schedule of Requirements 
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Section VI. Schedule of Requirements 
 The delivery schedule stipulates hereafter the date of delivery to the project site.    Item Description Quantity Delivery Schedule 

1 Submission of Employee File, with complete attachments, Housekeeping Plan, and Maintenance Plan and Schedule, in accordance with Annex 
“A” (Detailed Technical Specifications) of Section VII. Technical Specifications 

-  Within fifteen (15) calendar days from receipt of the Notice of Award  

2 Outsourcing of Janitorial, Building and Facilities Maintenance, and other Allied Manpower Services, in accordance with Annex “A” (Detailed Technical Specifications) of Section VII. Technical Specifications  

- Deployment shall be within five (5) calendar days from the approval of the Housekeeping Plan, and the Maintenance Plan and Schedule, or as scheduled by the Administrative Service. A Janitorial Personnel 59 Personnel 
B  Multi-skilled Workers 8 Personnel  

 * The DBM may increase or decrease the number of outsourced manpower services as may be necessary and reserves the right to increase, reduce, or limit the scope of services of the Service Provider.  * The period for the performance of the obligations under the Contract shall not be beyond the validity of the corresponding appropriations for the Project.  
  I hereby certify to comply and deliver all the above requirements.   

  _____________________  _______________________________________  ________ Name of Company/Bidder    Signature Over Printed Name of Representative          Date 
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            Section VII. Technical Specifications 
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Section VII. Technical Specifications 
 Bidders must state here either “Comply” or any equivalent term in the column “Bidder’s 

Statement of Compliance” against each of the individual parameters of each 

“Specification.”  
Specifications Bidder’s Statement of Compliance 

I. Objectives 
(see attached Annex “A” [Detailed Technical Specifications], item 2.0) 

 

II. Qualifications of the Service Provider 
(see attached Annex “A” [Detailed Technical Specifications], item 3.0) 

 

III. Provision of Janitorial Services  
(see attached Annex “A” [Detailed Technical Specifications], item 4.0) 

 

IV. Provision of Building and Facilities Maintenance Personnel  
(see attached Annex “A” [Detailed Technical Specifications], item 5.0) 

 

V. Service Standards and General Conditions 
(see attached Annex “A” [Detailed Technical Specifications], item 6.0) 

 

VI. Payment Terms 
(see attached Annex “A” [Detailed Technical Specifications], item 7.0) 

 

VII. Performance Review and Assessment 
(see attached Annex “A” [Detailed Technical Specifications], item 8.0) 

 

 I hereby certify to comply with all the above Technical Specifications.    _____________________ _______________________________________   _______ Name of Company/Bidder    Signature Over Printed Name of Representative       Date 
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Annex A  Detailed Technical Specifications  1. Title  Outsourcing of Janitorial, Building and Facilities Maintenance, and other Allied Manpower Services  2. Objective  To provide assistance to offices in the DBM Central Office premises and support the day-to-day building maintenance, sanitation, and cleaning of its buildings and facilities.  3. Qualifications of the Service Provider  3.1. Technical Parameters  3.1.1 The Service Provider should be registered under DOLE Department Order No. 174, s. 2017 and licensed to provide and engage in manpower services based on the proof of registration from DOLE to be submitted as one of the post qualification documents.  3.1.2 The Service Provider should be in the business for a minimum of five (5) years based on its Securities and Exchange Commission Registration to be submitted as one of the post qualification documents.   
3.2 Licenses/Certifications 

3.2.1 At the commencement of contract implementation, the Service Provider shall secure and maintain, at its own expense, all necessary registrations, licenses, and/or permits as required by laws, rules, and regulations. The Service Provider shall likewise comply with all pertinent laws, rules, and regulations. 
3.2.2 The Service Provider shall submit within fifteen (15) calendar days from receipt of Notice of Award the employee file of each personnel with complete attachments, such as but not limited to, resume, training certificate/s, government mandated clearances, medical certificate, and other requirements mentioned herein. 

 
  



 

34  

4. Provision of Janitorial Services 
4.1.  Janitorial Personnel 

4.1.1. The Service Provider shall provide a total number of fifty-nine (59) janitorial personnel consisting of the following: 
4.1.1.1. One (1) Janitorial/Grounds Supervisor 

a. Qualifications 
● At least five years of work experience in the industry and/or length of deployment, preferably in the government or the DBM, with at least satisfactory performance evaluation 
● At least High School Graduate 
● At least 8 hours of training in leadership/administrative work 

b. Main Duties 
● Supervision over building team leaders and individual staff/personnel 
● Roving, inspection and monitoring of DBM Central Office buildings and premises 
● Direct coordination with AS-GSD regarding day-to-day contract implementation on the ground, as well as contractual compliance, billings, and HR concerns of the outsourced personnel  4.1.1.2. Four (4) Building Team Leaders - who shall, likewise, form part of the regular staff/personnel 

a. Qualifications 
● At least five years of work experience in the industry and/or length of deployment, preferably in the government or in the DBM, with at least satisfactory performance evaluation 
● Completion of at least two years in High School 
● With administrative skills, with a proof of at least satisfactory performance from previous 

work’s evaluation 
● With basic computer skills, with a proof of at least satisfactory performance from previous 

work’s evaluation 
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b. Main Duties 
● Supervision over the individual staff/personnel assigned to particular Buildings/areas 
● Roving, inspection and monitoring of particular building/area of assignment 

4.1.1.3. Fifty-eight (58) Staff/Personnel, inclusive of the Building Team Leaders (for Regular Deployment)  4.1.1.3.1 For deployment in the various key Bureaus/Services/Offices in the DBM Central Office buildings  a. Qualifications 
● Five-year work experience in janitorial/housekeeping and related office administrative work 
● Five-year of deployment in the government, with at least satisfactory performance evaluation 
● At least Elementary School Graduate 
● With administrative skills, with a proof of at least satisfactory 

performance from previous work’s evaluation 
● With basic computer skills, with a proof of at least satisfactory 

performance from previous work’s evaluation 
● With good work ethics, trustworthy and reliable, effective in working with a team, through a relevant recommendation  

b. Main Duties 
● Cleaning and housekeeping of the B/S/O room and workstations, including internal rooms, such as that of the B/S/O head, toilet, conference room, pantry, storage rooms, etc. 
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● Assist the B/S/O administrative staff in relevant clerical, messengerial, storage work during high-volume of workload 
● Administrative support during official events, activities and functions 

4.1.1.3.2 For deployment in various key common areas, general purpose rooms and facilities, and special concerns related to the day-to-day official operations  a. Qualifications 
● Preferably male 
● At least 3 years of work experience in janitorial/housekeeping, basic office administration, and related building maintenance services 
● At least 3 years of deployment in the government or in the DBM, with at least satisfactory performance evaluation 
● Versatile and with special manual labor skills, e.g. building maintenance, gardening, scaling of trees and buildings for purposes of pruning and cleaning of building walls and roofs 
● With good work ethic, trustworthy and reliable, effective in working with a team, with relevant favorable recommendation 

b. Main Duties 
● Cleaning and general maintenance of common areas and facilities outside B/S/O rooms 
● Cleaning and rearrangement works in support of building and facilities maintenance services and other essential services providers 
● Garbage disposal 
● Hauling, portering, and storage of official records, properties, and supplies 
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● Administrative support during official events, activities, and functions 
● Gardening, tree-pruning, and plant-trimming activities 
● Other miscellaneous tasks that involve strenuous manual labor 

4.1.1.3.3 For general deployment in other common areas 
a. Qualifications 

● Good work ethic, trustworthy and reliable, effective in working with a team, with relevant favorable recommendation 
b. Main Duties 

● Cleaning and general maintenance of common areas and facilities outside the B/S/O rooms 
● Garbage disposal 
● Administrative support during official events, activities, and functions 

 4.1.2 The Service Provider shall ensure that all the deployed personnel have the following requirements:  
● Good moral character and without criminal or police records; 
● Physically fit to work, and has the capability to carry heavy equipment, supplies, and materials, as necessary, as evidenced by a medical certificate issued within the last two (2) months; and 
● Underwent basic janitorial/housekeeping training, as evidenced by a training certificate.   4.2 Tools, Equipment, and Supplies  4.2.1 The Service Provider shall provide, at the minimum, the following tools and equipment in the performance of their tasks, which shall be stored in the DBM CO for the whole duration of the contract. In case of defects, the Service Provider shall replace it with a similar or higher specification at no additional cost to the DBM.  
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Quantity Unit Description 9 Pcs Heavy-duty floor polisher, size 16, with bumper, 1m adjustable, stainless tube, 220v, 60 cycles 2 Pcs Heavy-duty pressure washer, at least 1500w, at least 6.0L/m, 100bar (1450 psi) minimum, at least 8m pressure hose, 1.5m pvc hose, quick connector, water filter, pressure gun 9 Pcs Mop wringer/squeezer, bucket with 4 wheels, at least 36L 20 Sets Glass squeegee, stainless steel, at least 
8”, with handle 4 Pcs Heavy-duty vacuum cleaner (wet and dry), at least 6 gallons/22L, with 4 wheels, flexible hose and handle set,  6 Pcs Stainless step ladder, 6 ft, aluminum 2 Pcs Stainless step ladder, 14 ft, aluminum 8 Pcs Heavy duty push cart, big, minimum of 300kg capacity, foldable 3 Pcs Heavy duty garbage buggy, 1100L, seamless pan design, ergonomic handle 16 Pcs Floor warning sign, two-sided, foldable, caution warning message imprinted in English, durable 32 Pcs Putty knife, stainless steel, handle is rubberized, heavy duty 2 Pcs Wheelbarrow, powder coated tray, full 
tubular undercarriage, 13 x 3” 2 Pcs 2-wheel push cart, at least 150kg 
capacity, 8” solid rubber tire 2 Pcs Grass cutter 3 Pcs Extension cords, 20m 2 Pcs Bolo knife 2 Sets Garden tools (cultivator, weeder, transplanter, rake, and trowel) 2 Sets Garden hose, 100m/set   4.2.2 The Service Provider shall provide the following high-quality, essential janitorial and cleaning supplies, materials, and consumables per annum but shall only be delivered upon the request by the AS-GSD:      



 

39  

Quantity Unit Description 
400 pcs Broom (Tambo) Handle: Metal, plastic coated OR Wood, machine turned finish Length of handle: at least 545mm  
1500 pcs Microfiber cloth/rags 
500 packs Trash Bag (Large), Black 100's per pack Tear Resistant, Leak-proof bottom seal 
30 packs Trash Bag (Small), Black 100's per pack Tear Resistant, Leak-proof bottom seal 
20 packs Trash Bag (medium), Yellow 100's per pack Tear Resistant, Leak-proof bottom seal 
150 pcs Bowl Brush 
150 pcs Hand Brush 
150 pcs Push Brush 
150 pcs Dust Pan 
150 pcs Mop Handle 
300 pcs Mop Head 
20 pcs Dust Mop Head 
6 pcs Dust Mop 
500 pcs Spatula 
12 pcs Polisher Brush (for floor polisher) 
600 kilo Powder detergent 
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100 gallon Liquid soap, high viscosity, grease cutting power, multi-purpose 
2880 can Disinfectant spray, Anti-bacterial, aerosol type, Kills 99.9% of viruses and bacteria, including cold and flu, Kills the COVID-19 virus and emerging variants, Sanitizes soft surfaces, control and prevent mold and mildew, Deodorize and Disinfect, scented, minimum 500g per can, with FDA approval/certificate  
2880 Liters Fabric Conditioner 
2880 cans Furniture Cleaner aerosol For all types of surfaces such as furniture, cabinets, countertops, vinyl and leather 
720 pcs Scrubbing pad 
1500 pcs Deodorant cake 
720 pairs Gloves rubber latex 
400 pcs Broom Stick (ting-ting) 
300 pcs Spray bottle 500ml 
2880 Gallons Toilet bowl cleaner  
4320 kilos Sodium Hypochlorite granules  
200 bottles Liquid declogging Solution "SOSA" 250ml 

300 pcs Waste basket plastic 
  4.2.3. The AS-GSD shall inspect all the above-mentioned items upon delivery and shall keep the same in a secure and dedicated storage space. The cost 
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component shall be included in the billing statement, after inspection and acceptance by the DBM.  4.2.4. Requisition and release to the personnel shall be regulated by the Grounds Supervisor, under the supervision of the AS-GSD.   4.3.  Scope of Work  4.3.1. The Service Provider shall submit a Housekeeping Plan within fifteen (15) calendar days upon receipt of the Notice of Award, taking into account the following: 
● Protection of DBM properties from damage or destruction 
● Preservation and confidentiality of DBM records 
● Proper collection and disposal of garbage  Deployment shall be made within five (5) calendar days upon approval of the Housekeeping Plan or as scheduled by the AS.  4.3.2. The Service Provider shall assign a Roving Supervisor from its own account, separate from the working Janitorial Supervisor, who shall regularly visit the DBM to monitor the performance of the janitorial attendants and handle the consolidation of daily time cards periodically in preparation for the monthly billing to the DBM. Specifically, he/she will handle the following:  
● Supervision over the Grounds Supervisor and the Building Team Leaders 
● Coordinate with the AS-GSD regarding contract implementation, e.g., obligations and deliverables, billings, client comments, concerns and feedback 
● Handle and facilitate resolution of the HR and labor-related concerns and issues of the outsourced personnel 

 4.3.3. The Service Provider shall perform the following activities:  4.3.3.1. Daily Routine Operations 
● Damp wipe office tables and chairs, office equipment, such as but not limited to, computer screens, keyboards, telephones, filing cabinets, etc. 
● Sweep mop, and polish all floors particularly the main lobby, entrance ways, waiting areas, and comfort rooms 
● Clean, sanitize, fog, and unclog toilets and restrooms, including the washbasins, urinals, toilet bowls, and hallways 
● Dust, polish, and clean all glass tops, glass doors, glass partitions, inside windows ledges, air vents, etc. 
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● Wash kitchen utensils used by officials and employees during official meetings 
● Disinfect work areas and frequently used objects such as but not limited to door handles, door knobs, etc. 
● Empty and clean waste bins, cigarette trays, and wash as necessary 
● Maintain indoor and ornamental plants  4.3.3.2. Weekly Routine Operations 
● Machine scrub, wax, polish, and buff hard floors and stairways 
● Wash/wipe/clean window shades, windows, doors, indoor jams/balusters/handrails, glass walls/partitions, blinds, and drapers, metal signs/brass plates, 
● Clean, wax, polish all office furniture and fixtures, counters, kitchen equipment 
● Vacuum cleaning of carpets 
● Bring out and cultivate indoor plants   4.3.3.3. Monthly Routine Operations 
● Remove cobwebs on ceilings, lighting fixtures, and other areas 
● Wash walls with dirt and stain mark 
● Wet cleaning/dusting/vacuuming upholstered furniture such as sofa, office chairs, etc. 
● Dust mop/spot mop/buff the floors 

 
4.3.3.4. The Service Provider shall, likewise, perform the following miscellaneous activities, as necessary or as required by the AS:  

● Wash of carpets and other fabric furniture quarterly, or as necessary 
● Assist in necessary repairs, maintenance, painting, varnishing, construction or improvement activities 
● Haul office furniture and equipment 
● Report needed repairs such as pipe and faucet leaks, clog drains, and assist in the declogging of roof decks, gutters, downspouts, etc.  4.3.4. The deployed personnel shall work eight (8) hours a day, six (6) days a week, from Mondays to Saturdays. Deployment schedule shall be managed by the AS and subject to change upon notice.   4.3.5. Overtime works shall be limited and a maximum of two (2) hours in a day shall only be allowed upon the request/recommendation of the 
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Bureau/Service/Office Head, subject to approval by the AS. Overtime works beyond the limit stated herein shall be subject to evaluation, approval, and adjustments by the AS.  4.3.6. The AS Director or his/her duly authorized representative, however, may request the assistance of janitorial personnel outside the regular working hours or during weekends or holidays to do special works and assignments.   4.3.7. No janitorial personnel shall be allowed to reject or deny any request for assistance or instructions from the AS during special works and/or assignments, unless with a written valid reason.    5. Provision of Building and Facilities Maintenance Personnel  5.1. Multi-Skilled Personnel  5.1.1. The Service Provider shall provide a total number of eight (8) multi-skilled personnel which shall have the following specializations:  Skilled Worker Minimum Qualifications Two (2) Carpenters - With at least three (3) years of relevant experience - With knowledge and experience in rough carpentry, glass partition installation, as certified by the Service Provider One (1) Steel Fabricator/Welder  - With at least three (3) years of relevant experience in steel fabrication, as certified by the Service Provider - With TESDA Shielded Metal Arc Welding (SMAW) National Certificate II (NCII) Two (2) Plumbers  - With at least three (3) years of relevant experience in drainage, sewerage, and water pipes - With TESDA Plumbing National Certificate II (NCII) Two (2) Electricians  - With at least three (3) years of relevant experience - With knowledge and experience in audio-visual operation and repair - With TESDA Electrical Installation and Maintenance National Certificate II (NCII) One (1) Modular/ Cabinet Installer (Finishing Carpenter) 
- With at least three (3) years of relevant experience 
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- With knowledge and experience in masonry and tile setting, as certified by the Service Provider 
 Regardless of their specializations, the Service Provider shall ensure that each of the skilled workers shall be able to perform all of the  other above functions and other repair, construction, renovation, and maintenance works, as evidenced by personnel’s previous experience and as certified by the Service Provider. Service Provider’s deployed personnel shall be evaluated by the AS-GSD, through physical demonstration, prior to contract implementation.  5.1.2. The Service Provider shall ensure that all the deployed personnel have the following requirements: 

● Good moral character and without criminal or police records; 
● Physically fit to work, as evidenced by a medical certificate issued within the last two (2) months; and 
● Underwent basic/refresher/update training on at least one of the above-mentioned areas of specialization within the last two years, as evidenced by a training certificate.   5.2. Tools, Equipment, and Supplies  5.2.1. The Service Provider shall provide, at the minimum, the following tools and equipment in the performance of their tasks, which shall be stored in the DBM for the whole duration of the contract:  Quantity Unit Description 2 Sets 7” pliers 2 Sets 24” wire cutters 2 Sets #2 x 4” Philips and 1/4 “ flat screwdrivers with rubber grip and magnetic tip 2 Sets Networking crimping tools and LAN tester for RJ45, RJ11, RJ12 2 Sets Hole saw (21mm up to 64mm) 2 Sets ½” drive socket wrenches with 5” and 10” extension, 10-32mm (or English equivalent) sockets, 27 pcs/set 2 Sets Back wrenches (8mm up to 32mm, 9 pcs/set) 2 Sets Pipe wrenches (8”-18” with cast iron body, satin finish) 2 Sets Diagonal cutter pliers 7” with bi-material handle, meets ANSI specifications 2 Sets Leather tool pouch holsters (½ up to 2”)  2 Sets Ball peen hammer, carbon steel hammerhead, fiberglass handle, 16oz/32oz 
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2 Sets Rubber mallet, fiberglass handle, 16oz 2 Sets Box wrenches, chrome vanadium, 6mm-32mm, 12 pcs/set 2 Sets Open-end wrenches, 6mm-32mm, 12pcs 2 Sets Adjustable wrenches (6”, 8”, 10”, 12”) 2 Sets Pipe wrenches (12”, 14”, 24”) 2 Sets Hexagonal allen wrenches 12pcs/set Metric variable size 2 Sets Hexagonal allen wrenches 12pcs/set English variable size 2 Pcs Cast steel bench vise 4” 2 Pcs Grease gun with 12" Flexible Hose, non-slip grip 2 Pcs Riveters with non-slip grip, all steel body 2 Sets Flaring tools, 3/16” to 5/8” 2 Sets Measuring tools (5meter tape measure, stainless caliper) 2 Pcs Locking pliers, straight jaw, 10” 2 Pcs Locking pliers, wide jaw 12” 2 Sets 50W trouble light thread bulb 10m cord 2 Pcs Pushcarts, heavy duty, foldable, 400kg 
capacity, 23x35” platform, 5” wheels 2 Sets Ladders (4ft, 6ft, and 8ft) 2 Pcs Foldable ladder (12 ft) 2 Sets Bulb changer for high ceilings 1 meter 1 Pc Cutting outfit (acetylene) 2 Pcs Ladders, A-frame, 8 steps 1 Set First aid kit, class A 5 Pcs Welding gloves, 17”, leather 10 Pcs Safety goggles, clear 10 Sets Safety shoes, steel toe, various sizes for personnel 40 Pcs Cotton hand gloves 4 Sets Full body harness 1 Pc R22 pressure gauge with hose 1 Pc 134A pressure gauge with hose for inverter 1 Pc Thermometer laser gun 1 Pc Hacksaw frame with thermoplastic rubber handle 2 Pcs Glass suction 2 cups 2 Sets Silicon guns 2 Sets Handheld drain snake cleaners 15 meters 2 Sets Carpentry tools (claw hammer small (wt. 8oz) and big (wt. 20oz), hacksaw 6 inches and 12 inches, wood saw 12 inches and 24 inches, tape measurement 5 meter and 7.5 meter, level bar magnetic 12 inches and 24 inches, 
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plumb bob (wt.8oz), adjustable skwala ruler 12 inches, wire cutter 6 or 8 inches, chisel hand tool ½, ¾, 1 inches) 1 Pc 500 amp welding machine including wires/cables 1 Pc 300 amp portable inverter welding machine including wires/cables 1 Pc Welding mask, auto darkening, full face 2 Pcs Electric grinder 5” 2 Pcs Electric grinder 4” 1 Pc Electric cordless drill with hammer, 20V, 70Nm max torque 1 Pc Electric drill with hammer, 220V, 550W 1 Pc Electric impact drill, 18/20V, brushless, 380W 1 Pc Electric planer 800W 1 Pc Electric router 1200W with bits and accessories 1 Pc Air compressor, 30L capacity, 100psi, 220V 1 Pc Paint sprayer, 900mL capacity, 400W, 220V 1 Pc High pressure hose for paint sprayer 1 Pc Handheld circular saw, 7” diameter, 1600W 1 Pc Pressure washer 1200W, 300ltr/hr 2 Pcs Soldering iron, flat pinhead, 45W 1 Pc Oxygen tank, 20 cubic meter 1 Pc Acetylene tank, 10 cubic meter 1 Pc Insulation resistance tester, 1000V 1 Pc Clamp meter, 600 ACV DCM 60L true RMS 1 Pc Digital multi-tester, cd770 true RMS 1 Set Adaptor for nitrogen tank 1 Pc Industrial blower, 14” 1 Pc Vacuum cleaner, 20 ltrs. Cap 1 Set Gauge manifold 1 Set PVC PPR heater/fusion (½” up to 4”) 1 Set PVC PPR pipe cutter (½” up to 2”) 1 Set Portable ventilation 12” fan with 32’ flexible ducting 1 Set Vacuum pump, ½ HP, for HVAC 1 Set Portable Ventilation Fan 10 inch, 220V, 180W, pipe 10 inches -10 meter long 5 Pairs Communication Radio, 3km communication range 1 Set Auger Machine 1HP 1 Set Cut-off Machine 14” 1 Set Jigsaw, 500W, 220V 1 Set SDS Drill, rotary, 1000W, 220V  
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In case of defects, the Service Provider shall replace the tool/s and equipment/s with a similar or higher specifications at no additional cost to the DBM.  5.3. Scope of Work  5.3.1. The Service Provider shall maintain the satisfactory condition of all DBM buildings in the Central Office including its relative facilities and equipment and submit a Maintenance Plan and Schedule within fifteen (15) calendar days upon receipt of Notice of Award, taking into account the following: 
● Preventive maintenance of the building structures and facilities, including its utility and electrical systems 
● Protection of DBM properties from damage or destruction 
● Safety Plan  5.3.2. The Service Provider shall ensure the day-to-day operations of the utilities’ systems and perform, but not limited to, the following: 
● Log, operate, and monitor systems parameters such as water pressure and temperature, water and oil levels, equipment amperes and voltages, including generator set 
● Inspect systems and its corresponding machines and make necessary adjustments and/or lubrications 
● Detect and/or predict and prevent possible problems in the building structures, facilities, equipment, and systems, recommending measures to avoid or minimize damage and service interruption. Recommend the procurement of materials and supplies and assist in the preparation of item specification and in the conduct of market research, as necessary 
● Troubleshoot building and utility system’s malfunction and repair components in case of breakdown 
● Document, file, and submit to AS all records of maintenance works, monitoring log sheets, service and incident reports, and other pertinent documents relevant to work and maintenance operations 
● Install and repair electrical systems and equipment and tightening of electrical connection, cleaning, adjustment, alignment, of service and utilities systems, including the audio-visual equipment, such as but not limited to bearing, belt, filter/drier 
● Inspect and repair roof and its components, such as but not limited to, roof drains and downspouts 
● Clean and clear all blockages to manholes and drainages, repair and install flush, shower and kitchen fixtures, pipelines and surface drains 
● Clean and repair water and cistern tanks 
● Built and fabricate wooden and steel office furniture, door sets, etc., including varnishing works 
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● Perform door sealing, tiling works, concrete works, cement plasters, and other masonry works 
● Restore, paint, repaint DBM buildings and facilities, as instructed by the AS 
● Assist during meetings, events, conferences, and the likes, including in the operation of audio-visual equipment 
● Perform other similar or corresponding tasks related to building and facilities management, maintenance, repair, constructions, and improvement   5.3.3. The deployed personnel shall work eight (8) hours a day, six (6) days a week, from Mondays to Saturdays. Overtime works shall be limited and only upon the instructions from the AS.  5.3.4. No multi-skilled personnel shall be allowed to reject or deny any request for assistance or instructions from the AS during special works and/or assignments, unless with a written valid reason.  5.3.5. In cases of power failures and water interruptions, the Service Provider shall immediately check the operation of the generator systems, monitor the incident, and report to the AS.  5.3.6. In cases of emergencies, such as but not limited to earthquakes and floods, the Service Provider shall immediately assist in the inspection, repair, and monitoring of the conditions of the DBM buildings in the Central Office, including its premises and its relative facilities and equipment.  5.4. Limitations  5.4.1. The Service Provider will not cover the maintenance of the following: 
● Fire Systems 
● Passenger Elevators 
● Closed Circuit Television 
● Pest and Termite Control 
● Motor Vehicles 
● Photocopying Machines and Scanners 
● Water Dispensers 
● Data Centers and ICT Servers/Equipment  6. Service Standards and General Conditions  6.1. The Service Provider shall maintain a professional working etiquette and relationship with the DBM employees at all times. In cases of repair and maintenance works during work hours, the Service Provider’s personnel shall inform the office concerned before the commencement of the activity to avoid disruptions and interruptions. 
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6.2. In the deployment of personnel, the Service Provider shall give priority to applicants recommended by the DBM, with proof of relevant qualifications and satisfactory performance. 
The Service Provider agrees that the DBM, through the AS, reserves the right to screen and accept or deny the deployment of any personnel recommended by the Service Provider. It is understood that in case the Service Provider deployed a personnel who do not meet the requirements of the DBM, the DBM has no obligation to pay any services provided by such. 

6.3. The AS has the right to effect changes in the assignment/deployment of the outsourced personnel any time during the contract period. Likewise, it may increase or decrease the number of personnel as necessary and reserves the right to increase, reduce, or limit the scope of services of the Service Provider. In such an event, any corresponding adjustment shall not exceed the contract price.  6.4. The Service Provider shall not reshuffle personnel without prior clearance/approval from the AS. The AS reserves the right to reject any proposal or reassignment if found to pose imminent danger or prejudice the service. Matters of disciplinary action toward the personnel shall be a mutual cooperation between the Service Provider and the AS.  6.5. The Service Provider shall make available relievers and/or replacement at all times to ensure continuous and uninterrupted service. A minimum of ten (10) shall be allotted for the janitorial services and an equal number of personnel per specialization for the  multi-skilled workers, at no extra cost to the DBM. No trainee shall be allowed and assigned to the DBM at any time during the contract implementation.  6.6. The Service Provider’s personnel shall take all necessary precaution for the safety of all persons and properties at or near their area of work and shall comply with all the standards and established safety regulations, rules and practices.  6.7. The Service Provider shall compensate the personnel commensurate to their qualifications and skills, and in accordance with their deployment as specified above. The Service Provider shall pay its personnel not less than the minimum wage and other benefits mandated by the laws, rules and regulations. The Service Provider shall provide the deployed personnel their monthly pay slip containing the necessary information on it. The Service Provider shall comply with the laws 
governing labor standards and employee’s compensation. A certificate for the purpose shall be required by the AS for every billing period to the Service Provider. 

6.8. Unless approved by the Administrative Service due to extreme necessity or highly urgent circumstances in the course of official operations, there shall be no rendition of services on holidays and special working days. 
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6.8.1. As a general rule, rendition of overtime (OT) services shall be authorized only when extremely necessary or in the exigency of the service, and during regular working days only. 
6.8.2. OT work shall be approved by the Administrative Service (AS), through the AS-GSD, upon prior request made by the head of the B/S/O to which the personnel is assigned. 
6.8.3. Due to budgetary constraints, OT hours shall be capped at two (2) hours on any given working day, excluding Friday.  OT services shall be authorized only when necessary, as evaluated and approved by the AS-GSD. 
6.8.4. Claims for OT work shall comply with existing labor laws, rules and regulations. 

6.9. Should there be an AS project at the DBM Regional Offices, particularly in the DBM Secretary’s Cottage in Baguio City, requiring the assistance of the Service Provider, the DBM will provide or shoulder the cost of transportation and accommodation for the personnel. The Service Provider may provide a travel allowance and insurance to its personnel, as may be required by existing labor laws, at no additional cost to the DBM.  6.10. The Service Provider shall provide the personnel with appropriate uniforms, Identification Cards (IDs), protective gear, if necessary, at no additional cost to the DBM; and ensure that they shall observe proper personal hygiene and appear neat and clean at all times. Safety shall be the first priority in the performance of their functions, avoiding the creation of safety hazards both in the condition of the work performed and while doing the work.  6.11. The Service Provider shall be responsible and liable for:  6.11.1. The cost of repair/replacement due to damages caused by its own staff to any DBM property while conducting its maintenance activities, including construction and improvement works. 6.11.2. Any work-related accident or illness inflicted by and to their own personnel or any DBM employee during contract implementation. 
 7. Payment Terms  7.1. The payment for the project is on a monthly basis subject to the Service Provider’s submission of the following within  five (5) working days after the cut-off period:  

● Certified true copy of duly accomplished payroll sheet 
● Proof of previous or current month’s remittances of employer and 

employees’ contributions to SSS, PhilHealth, Pag-IBIG, and ECC, together with the transmittal sheet stamped received by the agencies concerned 
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● Certification from the Service Provider that all personnel deployed in the DBM have been paid their salaries/wages and other benefits in accordance with the prevailing laws, rules, and regulations 
● Other documents that may be required by the agency, subject to accounting and auditing rules and regulations  7.2. The Service Provider shall also submit the following requirements for the multi-skilled personnel: 
● Daily Time Records, signed by the AS Director or his duly authorized representative 
● Signed monthly Maintenance Report, including checklist.   8. Performance Review and Assessment    The Service Provider shall undergo a periodic review- to be conducted every six (6) months to ensure compliance with technical specifications, as well as the other terms and conditions during the contract implementation.     
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               Section VIII. Checklist of Technical and  
 Financial Documents 
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Checklist of Technical and Financial Documents  
I. TECHNICAL COMPONENT ENVELOPE 

Class “A” Documents 
Legal Documents 
⬜ (a) Valid and updated PhilGEPS Registration Certificate (Platinum Membership) (all pages) in accordance with Section 8.5.2. of the 2016 Revised IRR of RA No. 9184; 
Technical Documents 
⬜ (b) Statement of the prospective bidder of all its ongoing government and private contracts, including contracts awarded but not yet started, if any, whether similar or not similar in nature and complexity to the contract to be bid; and  
⬜ (c) Statement of the bidder’s Single Largest Completed Contract (SLCC) similar to the contract to be bid, except under conditions provided for in Sections 23.4.1.3 and 23.4.2.4 of the 2016 Revised IRR of RA No. 9184, within the relevant period as provided in the Bidding Documents; and 
⬜ (d) Original copy of Bid Security. If in the form of a Surety Bond, submit also a certification issued by the Insurance Commission; or Original copy of Notarized Bid Securing Declaration; and 
⬜ (e) Conformity with the Schedule of Requirements, which may include production/delivery schedule, and/or warranty period requirements, if applicable; and 
⬜ (f) Conformity with the Technical Specifications, which may include manpower requirements, and/or after-sales/parts, if applicable; and 
⬜ (g) Original duly signed Omnibus Sworn Statement (OSS); and if applicable, 

Original Notarized Secretary’s Certificate in case of a corporation, partnership, or cooperative; or Original Special Power of Attorney of all members of the joint venture giving full power and authority to its officer to sign the OSS and do acts to represent the Bidder. 
Financial Documents 
⬜ (h) The prospective bidder’s computation of Net Financial Contracting Capacity (NFCC); or a committed Line of Credit from a Universal or Commercial Bank in lieu of its NFCC computation. 
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Class “B” Documents 
⬜ (i) If applicable, a duly signed joint venture agreement (JVA) in case the joint venture is already in existence; or duly notarized statements from all the potential joint venture partners stating that they will enter into and abide by the provisions of the JVA in the instance that the bid is successful. 
Other documentary requirements under RA No. 9184 (as applicable) 
⬜ (j) [For foreign bidders claiming by reason of their country’s extension of reciprocal rights to Filipinos] Certification from the relevant government office of their country stating that Filipinos are allowed to participate in government procurement activities for the same item or product. 
⬜ (k) Certification from the DTI if the Bidder claims preference as a Domestic Bidder or Domestic Entity. 

 
II.  FINANCIAL COMPONENT ENVELOPE 
⬜ (a) Original of duly signed and accomplished Financial Bid Form. 
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Statement of all Ongoing Government and Private Contracts  Including Contracts Awarded but not yet Started [shall be submitted with the Bid]   Business Name: _______________________________________________  Business Address:______________________________________________   Name of Client/Contact Person/Contact Number/Contact Email Address 

  Date of the Contract  

 Title of the Contract / Name of the Project 

  Kinds of Goods 

 Total Amount of Contract 

 Value of Outstanding Contract 

  Date of Delivery 

Government                                   Private                              Submitted by : __________________________________________   (Printed Name and Signature) Designation      : ___________________________________________   Date                  : ___________________________________________  Instructions:  i. State ALL ongoing contracts including those awarded but not yet started (government [including the DBM] and private contracts which may be similar or not similar to the project being bidded) up to November 27, 2023.  ii. If there is no ongoing contract including those awarded but not yet started as of the aforementioned period, state none or equivalent term.  iii. The total amount of the ongoing and awarded but not yet started contracts should be consistent with those used in the Net Financial Contracting Capacity (NFCC).  iv. Please note that item 6.4 of the Government Procurement Policy Board (GPPB) Circular No. 04-2020 dated September 16, 2020 states that, "[t]he PEs shall check compliance of the submitted forms with the mandatory provisions stated above. Non-submission of the Required Forms or non-inclusion of the mandatory provisions in any of the Required Forms shall be a ground for disqualification.”   Moreover, GPPB Non-Policy Matter Opinion No. 041-2014 dated October 9, 2014 
partially states that “even contracts that include non-disclosure agreements or confidentiality clauses are required to be disclosed. It is likewise good to clarify that 
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the requirement refers to a “statement” to be made by the bidder relative to all its ongoing and private contracts, and not the actual submission of the physical contracts.”   
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Statement of Single Largest Completed Contract  which is Similar in Nature [shall be submitted with the Bid] 
  

Business Name: _______________________________________________  Business Address:______________________________________________   Name of Client/Contact Person/Contact Number/Contact Email Address  

Date of the Contract  
Title of the Contract / Name of the Project 

Kinds of Goods  
Amount of Contract   

Date of Acceptance*  
End User’s Acceptance or Official Receipt(s) Issued for the Contract 

        
  Submitted by : __________________________________________                                           (Printed Name and Signature)  Designation      : ___________________________________________   Date                  : ___________________________________________   Instructions:   a. Pursuant to Section 23.4.1.3 of the 2016 Revised IRR of RA No. 9184, the Bidder shall have an SLCC that is at least one (1) contract similar to the Project, the value of which, 

adjusted to current prices using the PSA’s CPI, must be at least equivalent to the following requirements: i. a single contract that is similar to this Project, equivalent to at least fifty percent (50%) of the ABC; OR ii.  at least two (2) similar contracts: (a) the aggregate amount of which should be equivalent to at least fifty percent (50%) of the ABC for this Project; AND (b) the largest of these similar contracts must be equivalent to at least half of the percentage of the ABC as required above (i.e., twenty-five percent [25%]). b. The SLCC should have been completed (i.e., accepted) within the period of November 28, 2018 to November 27, 2023. c. The similar contract for this Project shall refer to:  i. outsourcing of housekeeping/janitorial and maintenance/multi-skilled services/workers in a single contract; or ii. combination of at least one contract on outsourcing of housekeeping/janitorial and at least one contract on maintenance/multi-skilled services/workers; or iii. combination of items a.i. and a.ii.    If the i. outsourcing of housekeeping/janitorial and maintenance/multi-skilled services/workers in a single contract; ii. combination of at least one contract on outsourcing of housekeeping/janitorial and at least one contract on maintenance/multi-skilled services/workers; or iii. combination of items a.i. and a.ii forms part of a bigger 
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contract, only the cost component of the i. outsourcing of housekeeping/janitorial and maintenance/multi-skilled services/workers in a single contract; ii. combination of at least one contract on outsourcing of housekeeping/janitorial and at least one contract on maintenance/multi-skilled services/workers; or iii. combination of items a.i. and a.ii shall be considered for purposes of comparing the value thereof to at least fifty percent (50%) of the ABC.   d. Please note that item 6.4 of the Government Procurement Policy Board (GPPB) Circular No. 04-2020 dated September 16, 2020 states that, "[t]he PEs shall check compliance of the submitted forms with the mandatory provisions stated above. Non-submission of the Required Forms or non-inclusion of the mandatory provisions in any of the Required Forms shall be a ground for disqualification.”   Moreover, GPPB Non-Policy Matter Opinion No. 041-2014 dated October 9, 2014 
partially states that “even contracts that include non-disclosure agreements or confidentiality clauses are required to be disclosed. It is likewise good to clarify that the requirement refers to a “statement” to be made by the bidder relative to all its ongoing 

and private contracts, and not the actual submission of the physical contracts.”  * Date of Acceptance shall mean the date when the items delivered have satisfactorily met the requirements of the procuring entity, as evidenced by either a Certificate of Final 
Acceptance/Completion from the bidder’s client, or an Official Receipt or a Sales Invoice (to be submitted during post-qualification).    
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Bid Securing Declaration Form [shall be submitted with the Bid if bidder opts to provide this form of bid security]   
 

REPUBLIC OF THE PHILIPPINES) CITY OF  ) S.S.   
BID SECURING DECLARATION 

Project Identification No.: DBM-2024-18  To: [Insert name and address of the Procuring Entity]  I/We, the undersigned, declare that:  1. I/We understand that, according to your conditions, bids must be supported by a Bid Security, which may be in the form of a Bid Securing Declaration. 
2. I/We accept that: (a) I/we will be automatically disqualified from bidding for any procurement contract with any procuring entity for a period of two (2) years upon receipt of your Blacklisting Order; and, (b) I/we will pay the applicable fine provided under Section 6 of the Guidelines on the Use of Bid Securing Declaration, within fifteen (15) days from receipt of the written demand by the procuring entity for the commission of acts resulting to the enforcement of the bid securing declaration under Sections 23.1(b), 34.2, 40.1 and 69.1, except 69.1(f),of the IRR of RA No. 9184; without prejudice to other legal action the government may undertake. 
3. I/We understand that this Bid Securing Declaration shall cease to be valid on the following circumstances: 

a. Upon expiration of the bid validity period, or any extension thereof pursuant to your request; b. I am/we are declared ineligible or post-disqualified upon receipt of your notice to such effect, and (i) I/we failed to timely file a request for reconsideration or (ii) I/we filed a waiver to avail of said right; and c. I am/we are declared the bidder with the Lowest Calculated Responsive Bid, and I/we have furnished the performance security and signed the Contract.  IN WITNESS WHEREOF,  I/We have  hereunto set  my/our hand/s this  day of [month] [year] at [place of execution].  [Insert NAME OF BIDDER OR ITS AUTHORIZED REPRESENTATIVE] 
[Insert signatory’s legal capacity] Affiant     
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SUBSCRIBED AND SWORN to before me in [place of execution], Philippines on this [date of notarization], affiant exhibiting before me his competent evidence of identity [valid identification issued by the government].    NOTARY PUBLIC  Doc. No.  ______; Page No. ______; Book No.  ______; Series of  ______.       
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Omnibus Sworn Statement  [shall be submitted with the Bid] 
 
REPUBLIC OF THE PHILIPPINES ) CITY/MUNICIPALITY OF  ) S.S.  AFFIDAVIT  I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of Affiant], after having been duly sworn in accordance with law, do hereby depose and state that:  1. [Select one, delete the other:]  [If a sole proprietorship:] I am the sole proprietor or authorized representative of [Name of Bidder] with office address at [address of Bidder];  [If a partnership, corporation, cooperative, or joint venture:] I am the duly authorized and designated representative of [Name of Bidder] with office address at [address of Bidder];  2. [Select one, delete the other:]  [If a sole proprietorship:] As the owner and sole proprietor, or authorized representative of [Name of Bidder], I have full power and authority to do, execute and perform any and all acts necessary to participate, submit the bid, and to sign and execute the ensuing contract for [Name of the Project] of the [Name of the Procuring Entity], as shown in the attached duly notarized Special Power of Attorney;  [If a partnership, corporation, cooperative, or joint venture:] I am granted full power and authority to do, execute and perform any and all acts necessary to participate, submit the bid, and to sign and execute the ensuing contract for [Name of the Project] of the [Name of the Procuring Entity], as shown in the attached [state title of attached document showing proof of authorization 

(e.g., duly notarized Secretary’s Certificate, Board/Partnership Resolution, or Special Power of Attorney, whichever is applicable;)];  3. [Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the Philippines or any of its agencies, offices, corporations, or Local Government Units, foreign government/foreign or international financing institution whose blacklisting rules have been recognized by the Government Procurement Policy Board, by itself or by relation, membership, association, affiliation, or controlling interest with another blacklisted person or entity as defined and provided for in the Uniform Guidelines on Blacklisting;  4. Each of the documents submitted in satisfaction of the bidding requirements is an authentic copy of the original, complete, and all statements and information provided therein are true and correct;  5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized representative(s) to verify all the documents submitted;       
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6. [Select one, delete the rest:]  [If a sole proprietorship:] The owner or sole proprietor is not related to the Head of the Procuring Entity, procurement agent if engaged, members of the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC Secretariat, the head of the Project Management Office or the end-user unit, and the project consultants by consanguinity or affinity up to the third civil degree;  [If a partnership or cooperative:] None of the officers and members of [Name of Bidder] is related to the Head of the Procuring Entity, procurement agent if engaged, members of the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC Secretariat, the head of the Project Management Office or the end-user unit, and the project consultants by consanguinity or affinity up to the third civil degree;  [If a corporation or joint venture:] None of the officers, directors, and controlling stockholders of [Name of Bidder] is related to the Head of the Procuring Entity, procurement agent if engaged, members of the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC Secretariat, the head of the Project Management Office or the end-user unit, and the project consultants by consanguinity or affinity up to the third civil degree;  7. [Name of Bidder] complies with existing labor laws and standards; and  8. [Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in compliance with the Philippine Bidding Documents, which includes:  a. Carefully examining all of the Bidding Documents; b. Acknowledging all conditions, local or otherwise, affecting the implementation of the Contract; c. Making an estimate of the facilities available and needed for the contract to be bid, if any; and d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the [Name of the Project].  9. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee, or any form of consideration, pecuniary or otherwise, to any person or official, personnel or representative of the government in relation to any procurement project or activity.  10. In case advance payment was made or given, failure to perform or deliver any of the obligations and undertakings in the contract shall be sufficient grounds to constitute criminal liability for Swindling (Estafa) or the commission of fraud with unfaithfulness or abuse of confidence through misappropriating or converting any payment received by a person or entity under an obligation involving the duty to deliver certain goods or services, to the prejudice of the public and the government of the Philippines pursuant to Article 315 of Act No. 3815 s. 1930, as amended, or the Revised Penal Code.    
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IN  WITNESS  WHEREOF,  I  have  hereunto  set  my  hand  this  day  of ______,  20 ___at _________________ Philippines.  [Insert NAME OF BIDDER OR ITS  AUTHORIZED REPRESENTATIVE] 
[Insert signatory’s legal capacity] Affiant   SUBSCRIBED AND SWORN to before me in [place of execution], Philippines on this [date of notarization], affiant exhibiting before me his competent evidence of identity [valid identification issued by the government].    NOTARY PUBLIC  Doc. No.  ______; Page No. ______; Book No.  ______; Series of  ______.      
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Signature of Authorized Signatory: _______________________ 

Bid Form for the Procurement of Goods [shall be submitted with the Bid] 
BID FORM Date :    Project Identification No. : DBM-2024-18  

To: [name and address of Procuring Entity]  Having examined the Philippine Bidding Documents (PBDs) including the Supplemental or Bid Bulletin Numbers [insert numbers], the receipt of which is hereby duly acknowledged, we, the undersigned, offer Outsourcing of Janitorial, Building and Facilities Maintenance, and other Allied Manpower Services  in conformity with the said PBDs for the sum of [total Bid amount in words and figures] or the total calculated bid price, as evaluated and corrected for computational errors, and other bid modifications in accordance with the details provided herein and made part of this Bid. The total bid price includes the cost of all taxes.  I. PROVISON OF JANITORIAL SERVICES FOR FYS 2024 AND 2025   
 PARTICULAR NO. OF WORKER 

RATE PER WORKER PER MONTH 
MONTHLY RATE ANNUAL RATE 12% VAT ANNUAL RATE 

(EXCLUSIVE OF VAT) (EXCLUSIVE OF VAT) (EXCLUSIVE OF VAT) (INCLUSIVE OF 12% VAT) 
  (a) (b) (c) (d)=(b) x (c) (e)=(d) x 12 months (f)=(e) x 12% (g)= (e) + (f) 
A. PROVISION OF   JANITORIAL SERVICES FOR FY  2024 
1 Total Due to Janitorial Personnel 

59 

17,490.90 1,031,963.26 12,383,559.17 1,486,027.10 13,869,586.27 

  
Basic Wage Rate (P610/day*313 work days) / 12 months 

15,910.83 938,739.17 11,264,870.00 1,351,784.40 12,616,654.40 

  
Five (5) Day Service Incentive Leave (P610/day*5 days)/12 months 

254.17 14,995.83 179,950.00 21,594.00 201,544.00 

  13th month Pay  (15,910.83/12 months) 1,325.90 78,228.26 938,739.17 112,648.70 1,051,387.87 

2 
Employers Share of Monthly Contributions in Favor of Janitorial Personnel  59 

2,190.77 129,255.43 1,551,065.75 0.00 1,551,065.16 

  SSS Premium 1,663.00 98,117.00 1,177,404.00 0.00 1,177,404.00 
  PhilHealth Premium 397.77 23,468.43 281,621.16 0.00  281,621.16 
  Pag-IBIG Fund Premium 100.00 5,900.00 70,800.00 0.00 70,800.00 
  ECC Premium  30.00 1,770.00 21,240.00 0.00 21,240.00 3 Allowance   1,500.00 3,000.00 36,000.00 4,320.00 40,320.00 
  Allowance for Janitorial/Ground Supervisor 1 1,000.00 1,000.00 12,000.00 1,440.00 13,440.00 

— — — — —

— — — — —
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Signature of Authorized Signatory: _______________________ 

 PARTICULAR NO. OF WORKER 
RATE PER WORKER PER MONTH 

MONTHLY RATE ANNUAL RATE 12% VAT ANNUAL RATE 
(EXCLUSIVE OF VAT) (EXCLUSIVE OF VAT) (EXCLUSIVE OF VAT) (INCLUSIVE OF 12% VAT) 

  (a) (b) (c) (d)=(b) x (c) (e)=(d) x 12 months (f)=(e) x 12% (g)= (e) + (f) 
  Allowance for Each Team Leader 4 500.00 2,000.00 24,000.00 2,880.00 26,880.00 

4 

Total Compensation for the Provision of Janitorial Services (Item 1 + Item 2 + Item 3)  

 21,181.67 1,164,218.69 13,970,624.92 1,490,347.10 15,460,971.43 

5 

Administrative and Operating Overhead and Margin, Including Cost for Cleaning Equipment/Tools 

      

6 

Contingency to Cover Cost of Additional Janitorial Personnel that may be required Cost of Overtime 

   5,392,736.24 647,128.35 6,039,864.59 

7 

Contingency for Janitorial Supplies (In  accordance to Item 4.2.2 of the Detailed Technical Specification ) 

      

8 

Total for the Provision of Janitorial Services for FY 2024 (Item 4 + Item 5 + Item 6 + Item 7) 

      

B. PROVISION OF   JANITORIAL SERVICES FOR FY  2025 
1 Total Due to Janitorial Personnel 

59 

17,490.90 1,031,963.26 12,383,559.17 1,486,027.10 13,869,586.27 

  
Basic Wage Rate (P610/day*313 work days) / 12 months 

15,910.83 938,739.17 11,264,870.00 1,351,784.40 12,616,654.40 

  
Five (5) Day Service Incentive Leave (P610/day*5 days)/12 months 

254.17 14,995.83 179,950.00 21,594.00 201,544.00 
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 PARTICULAR NO. OF WORKER 
RATE PER WORKER PER MONTH 

MONTHLY RATE ANNUAL RATE 12% VAT ANNUAL RATE 
(EXCLUSIVE OF VAT) (EXCLUSIVE OF VAT) (EXCLUSIVE OF VAT) (INCLUSIVE OF 12% VAT) 

  (a) (b) (c) (d)=(b) x (c) (e)=(d) x 12 months (f)=(e) x 12% (g)= (e) + (f) 
  13th month Pay  (15,910.83/12 months) 1,325.90 78,228.26 938,739.17 112,648.70 1,051,387.87 

2 
Employers Share of Monthly Contributions in Favor of Janitorial Personnel  59 

2,190.77 129,255.43 1,551,065.75 0.00 1,551,065.16 

  SSS Premium 1,663.00 98,117.00 1,177,404.00 0.00 1,177,404.00 
  PhilHealth Premium 397.77 23,468.43 281,621.16 0.00  281,621.16 
  Pag-IBIG Fund Premium 100.00 5,900.00 70,800.00 0.00 70,800.00 
  ECC Premium  30.00 1,770.00 21,240.00 0.00 21,240.00 3 Allowance   1,500.00 3,000.00 36,000.00 4,320.00 40,320.00 
  Allowance for Janitorial/Ground Supervisor 1 1,000.00 1,000.00 12,000.00 1,440.00 13,440.00 
  Allowance for Team Leader 4 500.00 2,000.00 24,000.00 2,880.00 26,880.00 

4 

Total Compensation for the Provision of Janitorial Services (Item 1 + Item 2 + Item 3)  

 21,181.67 1,164,218.69 13,970,624.92 1,490,347.10 15,460,971.43 

5 

Administrative and Operating Overhead and Margin, Including Cost for Cleaning Equipment/Tools 

      

6 

Contingency to Cover Cost of Additional Janitorial Personnel that may be required Cost of Overtime 

   5,737,201.64 688,464.20 6,425,665.84 

7 

Contingency for Janitorial Supplies (In  accordance to Item 4.2.2 of the Detailed Technical Specification ) 

      

8 Total for the Provision of       
                                                 

 Signature of Authorized Signatory: _______________________  
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Signature of Authorized Signatory: _______________________ 

 PARTICULAR NO. OF WORKER 
RATE PER WORKER PER MONTH 

MONTHLY RATE ANNUAL RATE 12% VAT ANNUAL RATE 
(EXCLUSIVE OF VAT) (EXCLUSIVE OF VAT) (EXCLUSIVE OF VAT) (INCLUSIVE OF 12% VAT) 

  (a) (b) (c) (d)=(b) x (c) (e)=(d) x 12 months (f)=(e) x 12% (g)= (e) + (f) 
Janitorial Services For FY 2025 (Item 4 + Item 5 + Item 6 + Item 7)  

GRAND TOTAL FOR THE PROVISION OF   JANITORIAL SERVICES (A.8 + B.8)    
  II. PROVISION OF BUILDING AND FACILITIES MAINTENANCE PERSONNEL FYS 2024 AND 2025    

      PARTICULARS NO. OF WORKER 
RATE PER WORKER PER MONTH 

MONTHLY RATE ANNUAL RATE 
(EXCLUSIVE OF VAT) (EXCLUSIVE OF VAT) (EXCLUSIVE OF VAT) 

(a) (b) (c) (d)=(b) x (c) (e)=(d) x 12 months 
            
A PROVISION OF BUILDING AND FACILITIES MAINTENANCE PERSONNEL FOR  FY 2024   
1 Total Due to Multi-Skilled Workers         
1.1 Carpenter 2       Wage rate/month        Five (5) Day Service Incentive Leave        13th Month Pay       1.2 Steel Fabricator. Welder  1       Wage rate/month        Five (5) Day Service Incentive Leave        13th Month Pay       1.3 Plumbers  2       Wage rate/month        Five (5) Day Service Incentive Leave        13th Month Pay       1.4 Electrician 2       Wage rate/month        Five (5) Day Service Incentive Leave        13th Month Pay       1.5 Modular/ Cabinet Installer (Finishing Carpenter) 1       

Wage rate/month        Five (5) Day Service Incentive Leave        13th Month Pay       2 Employer’s Share of Monthly Contribution in favor of the Multi-Skilled Workers 
 

      
2.1 Carpenter 2       



 

68  

Signature of Authorized Signatory: _______________________ 

      PARTICULARS NO. OF WORKER 
RATE PER WORKER PER MONTH 

MONTHLY RATE ANNUAL RATE 
(EXCLUSIVE OF VAT) (EXCLUSIVE OF VAT) (EXCLUSIVE OF VAT) 

(a) (b) (c) (d)=(b) x (c) (e)=(d) x 12 months 
            SSS Premium       PhilHealth Premium       Pag-IBIG Fund Premium       ECC Premium        2.2 Steel Fabricator. Welder 1       SSS Premium       PhilHealth Premium       Pag-IBIG Fund Premium       ECC Premium        2.3 Plumbers 2       SSS Premium       PhilHealth Premium       Pag-IBIG Fund Premium       ECC Premium        2.4 Electrician 2       SSS Premium       PhilHealth Premium       Pag-IBIG Fund Premium       ECC Premium        2.5 Modular/ Cabinet Installer (Finishing Carpenter) 1       

SSS Premium       PhilHealth Premium       Pag-IBIG Fund Premium       ECC Premium        
3 Total Compensation for the Provision of Multi-Skilled Services (Item 1 + Item 2)          
4 Administrative and Operating Overhead and Margin, Including Cost for Maintenance Equipment/Tools         

5 TOTAL (Item 3 + Item 4)     P P 

6 12% VAT (Item 5 x 12% )      P P 

7 Contingency to Cover Cost of Additional Personnel that may be required and Cost of Overtime (Inclusive of 12% VAT) 

       P 

8 TOTAL FOR FY 2024 ( Item  5 + Item 6 + Item 7 + Item 8)         P 
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Signature of Authorized Signatory: _______________________ 

   PARTICULARS NO. OF WORKER 
RATE PER WORKER PER MONTH 

MONTHLY RATE ANNUAL RATE 
(EXCLUSIVE OF VAT) (EXCLUSIVE OF VAT) (EXCLUSIVE OF VAT) 

(a) (b) (c) (d)=(b) x (c) (e)=(d) x 12 months 
B PROVISION OF BUILDING AND FACILITIES MAINTENANCE PERSONNEL FOR  FY 2025  
1 Total Due to Multi-Skilled Workers         
1.1 Carpenter 2       Wage rate/month        Five (5) Day Service Incentive Leave        13th Month Pay       1.2 Steel Fabricator. Welder  1       Wage rate/month        Five (5) Day Service Incentive Leave        13th Month Pay       1.3 Plumbers  2       Wage rate/month        Five (5) Day Service Incentive Leave        13th Month Pay       1.4 Electrician 2       Wage rate/month        Five (5) Day Service Incentive Leave        13th Month Pay       1.5 Modular/ Cabinet Installer (Finishing Carpenter) 1       

Wage rate/month        Five (5) Day Service Incentive Leave        13th Month Pay       2 Employer’s Share of Monthly Contribution in favor of the Multi-Skilled Workers 
 

      
2.1 Carpenter 2       SSS Premium       PhilHealth Premium       Pag-IBIG Fund Premium       ECC Premium        2.2 Steel Fabricator. Welder 1       SSS Premium       PhilHealth Premium       Pag-IBIG Fund Premium       ECC Premium        2.3 Plumbers 2       SSS Premium       PhilHealth Premium       Pag-IBIG Fund Premium       ECC Premium        2.4 Electrician 2       SSS Premium       PhilHealth Premium       Pag-IBIG Fund Premium       ECC Premium        2.5 Modular/ Cabinet Installer (Finishing Carpenter) 1       



 

70  

Signature of Authorized Signatory: _______________________ 

   PARTICULARS NO. OF WORKER 
RATE PER WORKER PER MONTH 

MONTHLY RATE ANNUAL RATE 
(EXCLUSIVE OF VAT) (EXCLUSIVE OF VAT) (EXCLUSIVE OF VAT) 

(a) (b) (c) (d)=(b) x (c) (e)=(d) x 12 months 
SSS Premium       PhilHealth Premium       Pag-IBIG Fund Premium       ECC Premium        

3 Total Compensation for the Provision of Multi-Skilled Services (Item 1 + Item 2)          
4 Administrative and Operating Overhead and Margin, Including Cost for Maintenance Equipment/Tools         

5 TOTAL (Item 3 + Item 4)     P P 

6 12% VAT (Item 5 x 12% )      P P 

7 Contingency to Cover Cost of Additional Personnel that may be required and Cost of Overtime (Inclusive of 12% VAT) 

       P 

8 TOTAL FOR FY 2025 ( Item 5 + Item 6 + Item 7 + Item 8)         P 

C GRAND TOTAL FOR THE PROVISION OF BUILDING AND FACILITIES MAINTENANCE PERSONNEL FOR  FY 2024 & FY 2025 ( Item A.8 + Item B.8)  

   P 

  RECAPITULATION III. I. PROVISION OF JANITORIAL SERVICES   
FY 2024  FY 2025  IV. II. PROVISION OF BUILDING AND FACILITIES MAINTENANCE PERSONNEL   

V. FY 2024  VI. FY 2025  TOTAL BID AMOUNT       
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If our Bid is accepted, we undertake:  a. to deliver the goods in accordance with the delivery schedule specified in the Schedule of Requirements of the Philippine Bidding Documents (PBDs);  b. to provide a performance security in the form, amounts, and within the times prescribed in the PBDs;  c. to abide by the Bid Validity Period specified in the PBDs and it shall remain binding upon us at any time before the expiration of that period.  Until a formal Contract is prepared and executed, this Bid, together with your written acceptance thereof and your Notice of Award, shall be binding upon us. 
 
 
  We understand that you are not bound to accept the Lowest Calculated Bid or any Bid you may receive. 

   We certify/confirm that we comply with the eligibility requirements pursuant to the PBDs.  The undersigned is authorized to submit the bid on behalf of [name of the bidder] as evidenced by the attached [state the written authority].  
 We acknowledge that failure to sign each and every page of this Bid Form, shall be a ground for the rejection of our bid.   

 
 Name: ____________________________________________________________________ 
Legal capacity:  _____________________________________________________________ 
__________________________________________________________________________ 
Signature: _________________________________________________________________ 
Duly authorized to sign the Bid for and behalf of:  _________________________________ 
Date:   ___________________________________________________________________ 
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CONTRACT No. 2024-___ NAME OF PROJECT  _________________________________________________________________________  CONTRACT AGREEMENT  THIS AGREEMENT made this _____ day of __________ 20_____ between the DEPARTMENT OF BUDGET AND MANAGEMENT of the Philippines (hereinafter 
called “the Entity”) of the one part and ______________________________  of ______ City, Philippines (hereinafter called “the Supplier”) of the other part;  WHEREAS, the Entity invited Bids for certain goods and ancillary services, particularly _______________________, and has accepted a Bid by the Supplier for the supply of those goods and services in the sum of ________________________ Pesos (P_____________) (hereinafter called “the Contract Price”). 

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS: 
1. In this Agreement, words and expressions shall have the same meanings as are respectively assigned to them in the Conditions of Contract referred to. 
2. The following documents as required by the 2016 Revised Implementing Rules and Regulations of Republic Act No. 9184 shall be deemed to form and be read and construed as integral part of this Agreement, viz.: 

i. Philippine Bidding Documents (PBDs); i. Schedule of Requirements; ii. Technical Specifications; iii. General and Special Conditions of Contract; and iv. Supplemental or Bid Bulletins, if any  ii. Winning bidder’s bid, including the Eligibility requirements, Technical and Financial Proposals, and all other documents or statements submitted;  Bid form, including all the documents/statements contained in the Bidder’s bidding envelopes, as annexes, and all other documents submitted (e.g., 
Bidder’s response to request for clarifications on the bid), including 

corrections to the bid, if any, resulting from the Procuring Entity’s bid evaluation;  iii. Performance Security;  iv. Notice of Award of Contract and the Bidder’s conforme thereto; and  v. Other contract documents that may be required by existing laws and/or the Procuring Entity concerned in the PBDs. Winning bidder agrees that additional contract documents or information prescribed by the GPPB that are subsequently required for submission after the contract execution, such as the Notice to Proceed, Variation Orders, and Warranty Security, shall likewise form part of the Contract. 
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3. In consideration for the sum of _____________________ (P_______________) or such other sums as may be ascertained, ________________________ agrees to deliver the ____________________ in accordance with his/her/its Bid. 
4. The DEPARTMENT OF BUDGET AND MANAGEMENT agrees to pay the above-mentioned sum in accordance with the terms of the Bidding. 
5. The period for the performance of the obligations under this Contract shall not go beyond the validity of the corresponding appropriations for this Project.  6. In compliance with item 4.3 of Appendix 33 of the 2016 Revised IRR of RA         No. 9184 and consistent with Administrative Order No. 34, s. 2020 (Directing Strict Compliance By All Agencies and Instrumentalities of the Executive Department with Transparency, Accountability and Good Governance Policies and Measures in the Procurement Process), the DBM shall publish in its official website and social media platform the following post-award information: 

(a) Project name; (b) Approved budget for the contract; (c) Contract period; (d) Name of the winning bidder and its official business address; (e) Amount of contract awarded; (f) Date of award and acceptance; and (g) Implementing office/unit/division/bureau of the concerned agency or instrumentality. 
IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed in accordance with the laws of the Republic of the Philippines on the day and year first above written. 

  
___________________________ Secretary             for:  DEPARTMENT OF BUDGET AND MANAGEMENT 

___________________________ Authorized Representative 
         for: 

___________________________ 
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A C K N O W L E D G M E N T   REPUBLIC OF THE PHILIPPINES  ) C I T Y  O F  M A N I L A )  S.S.    BEFORE ME, a Notary Public for and in the City of ________, Philippines on this _______ day of __________, 2024 personally appeared the following:  NAME                  VALID ID       VALID UNTIL                  ___________________________         DBM ID No. ___           ___________________________  known to me to be the same persons who executed the foregoing Contract and who acknowledged to me that the same is their free and voluntary act and deed and of the entities they respectively represent.  This CONTRACT for the _________________ was signed by the parties on each and every page thereof.  WITNESS MY HAND AND SEAL this ____ day of ________________, 2024.         Doc. No _______; Page No _______; Book No _______; Series of 2024.   
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