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DF.CDmER8, 2003

TO HEADS OF NATIONALGOVERNMENT AGENCIES (NGAs), STATE
UNIVERSITIES AND COLLEGES (SUCs) GOVERNMENT-OWNED'
AND/OR -CONTROLLED CORPG.RATIONS (GOCCS), AND
GOVERNMENTFINANCIALINSTITUTIONS (GFIs); CHIEFEXECUTIVES
OF L.OCALGOVERNMENT'UNITS (LGUs); AND ALL OTHERS
CONCERNED, '

SUBJECT
, .

RUU=S AND. REGULATIONS ON THE GRANT OF UNIFORM/
CLOTHING ALLOWANCE (U/CA) TO 'ALL GOVERNMENT

, PERSONNEL FOR FY 2004 AND.yeARS THEREAFTER

1.0 Purpose

tl

This Circular is being issued to provide the rules and regulations to implement the
pertinent provision under the annual General Appropriations Act (GAA) on the grant
of U/CA to all government personnel in NGAs,SUCs, GOCC?, GFIs and LGUsfor FY
2004 and years thereafter.

2.0 Coverage and E}(f~mptions

This Circular shall apply to all government personnel, whether appointi~e or elective
on full-time or part-time basis, under permanent, temporary or casual status, and
contractual personnel whose employment is in the nature of a r~gular employee.

It shall not apply, however, to the following:
:

2.1 Uniformed personnel of the Department of National Defense, Department of
Interior and L9calGovernment,and the Departmentof Transportationand
Communications;

2.2
. ../

Foreign service personnel of the Department of Foreign Affairs and of other
departments and agencies who are stationed abroad; ..

--

2.3 Government personnel who are on leave without payor on training/study/
scholarship grant and other similar activities for more than six (6)
consecutive months in a particular year.
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3.0
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2.4 Government personnel whose U/CA rates are specifically provided for in
special laws, charters or enabling acts.

Those who are hired on job order bi;Jsisas consultants, experts, student
laborers, apprentices, laborers of contractEd projects (pakiao), mail
contractors including those paid on piecework basis, and others similarly
situated; and ..

Rules.and Regulations

2.5

3;1 . The U/CA,which shall be as prescribed in the pertinent general provision of
the annual GAA, may be given in cash or in kind subject to the discretion of
the agency head.

3.2 Government personnel who are expected to render at least six (6)
consecutivemonths ina particularyear includingleavesof absencewith pay
shallbeentitledto U/CA. .

3.3 Newly hired government personnel shall be entitled to U/CA after they have
rendered Six (6) consecutive months of service or in the next grant thereof
whichever comes later.

3.4 Part-time government personnel shall not be. entitled to U/CAexcept for
medicalpersonnelwho shallLJeentitledto U/CAequivalentto one-half(1/2)
of the amount authorized in the GAA.

3.5 The U/CAfor special police, security guardsl prison guardsl firefighters and
other similar positions shall be inclusive of other articles of clothing like
regulations caps, belts, and coats.

3.6 The U/CA of government personnel who are on detail with other government
agencies shall be borne by the mother agency.

3.7 Government personnel who transferred to other agencies during the first six
(6) months of a particular year and were not granted U{CA,whether in cash
or in kind, by their former agencies, shall be granted U/CA by their new
agencies. If they transferred to other agencies within the last six monthsof a
particular year they shall no longer be gq:lIlted U/CA by their new agencies as
by then they are deemed to have been. granted U/CA by their former
agencies.

3.8. Government personnel who are requiredto wear uniform at all times in the
performance of their functions such as security guards, prison guards,
firefighters, teachers, those which are in direct contact with patients and
other similar positionsshall be granted U/CAwhether or not they met the
servicerequirement.

...

3.9 Government personnel who transferred to other agencies/positions which are
required to. wear uniforms at all times like the positions cited under 3.8
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hereof Q1aybe granted U/CA by their new agencies even if they have
receivedU/CA from.their formeragenciessubjectto the discr,,=tionof the
agencyheadconcerned.

3.10 Guidelines on the wearing of the uniform, e.g. Jor those in mourning, on
maternity leave, during wash days, etc. shall be at the discretion of the
agencyhead. .

3.11 LGUs whose available local funds are not sufficient to impleme:nt fully the
U/CA authorized in the GAA m3Y grant it partially and unlfc'rmly to all

, qualifiedpersonnel.

Funding SourcE~

4.1 For NGAs, the amount required shall be charged against the appropriations
for the purposeunder the annualGAAand any deficiency thereof shall be
charged 21gainstavailablesavings in the appropriationof each department,
bureau,office or agency; .

4.2 For GOO::s/GFIs, the amount required shall be charged aga,inst their
respective corporate funds; -----.

4.3 For LGUs, the amount required shall be charged against their respective local
funds; and

4A The U/CA of casual or contractual personnel shall be charg~ aga inst the
lump-sum appropriation where their si:tlariesare drawn.

Responsibility of U~e Head of Agency

The head of agency concerned shall be held personally responsibteand liablefor any
grant of the U/CfJ\not in accordanc(~with the provisionsof thi'sCircular,'Nithout
prejudice,however,tn the refundof anyexc-ess paymentthereofby the personnel
concerned. '

Resolution of Issu(;~s

Cases not covered by the. provisions of this Circular shall be submitted to the
Secretary of Budget ar',d Management for resolution. .

Effectivitv

This Circular shall LalC'.eeffecton FY 2004.

!w,.~.
EI'vIILIAT. BONCODIN

Secretary
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